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1. TACITOPT PAFOYEH ITPOT PAMMbI YYEEHOH JTH CHHIITHHBI O11.14
«HHDOOPMAIIHOHHBIE TEXHOJIOI'HHU B OPH/THYECKOH JEATE/IBHOCTH»

1.1. MecTo 1MCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl:

Huctumumaa  OI1.05  «MHpOpMAIIMOHHBIE TEXHOJOTUU B IOPUAMYECKON ACSITEILHOCTH
SBJIIETCS YacThIO 00IIenpodeccnoHaIbHOTO y4eOHOro UKIIa 00pa30BaTeIbHOM MPOrpaMMbI CPETHETO
npodeccuonansHoro obpazoBanuss B cooTBercTBUU ¢ DPI'OC mo cnemmansnoctn 40.02.04
«¥OpucnpyneHuus».

Huctumumaa  OI1.05  «MHpOpMAIIMOHHBIE TEXHOJOTUU B IOPUAMYECKON ACSITEILHOCTH
obecrieunBaer (OpMHUpPOBAHHE OOIMX KOMIETEHIMH 1Mo BceM BuuaMm aestenpHoctn PI'OC 1o
cneunansHoctu 40.02.04 «tOpucnpyaeHuus».

Oco0oe 3HaueHWe MUCHUILUIMHA MMeeT Npu (HOPMUPOBAHMM U PA3BUTHM CIEAYIOUIMX OCHOBHBIX
xommerennua: OK 02; I1IK 1.3; IIK 3.4.

Kon HanMeHoBanue o0MX KOMIIEeTEHIIAIA

OK 02 Hcnonb30BaTh COBpEMEHHBIE CpEACTBA IIOMCKAa, aHAJIW3a W MHTEpIpeTaruu
uHbpopManmui ¥ WHGPOPMALMOHHBIE TEXHOJOTHH JUIA BBINOJHEHHUS 3314

npodecCHOHATLHOM IS TEIILHOCTH.

Kon HaunmenoBanue npogeccuoHAJIBHbIX KOMIIETEHHH
IIK 1.3. Bragerp HaBBIKAMHM TOATOTOBKH IOPHAWYECKUX JOKYMEHTOB, B TOM YHCIE C
HCIIO0JIb30BaHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.
IIK 3.4. OcymectBiars (opMupoBaHHEe W BeAeHHE 0a3 JaHHBIX 00 OOpalleHusX B

TeppUTOpHUaIbHbIi Oprad @oH1a IEHCHOHHOTO U COLMAIBHOrO cTpaxoBanus PO , B
OpPraHM3alMI0 COLMAJIBHOM 3alllMThl HACEIECHMs IOdydareledl IEHCUM M HHBIX
COLIMAIBHBIX BBIILIAT M IPEAOCTABICHUS YCIYI I'OCYJapCTBEHHOIO COLMAIBHOIO

obecrieueHus.

1.2. [lnanupyemble pe3yJbTaThbl 0CBOEHUS THUCIHIIINHBI:
B pe3ynbrarte u3yueHus: AUCUUILTNHBI 00yUaOIUICS TOKEH:

ymemo: ® UCHOJb30BATh INPOrpaMMHOE obecneueHue B NpodecCHOHANbHOM

JIeSATEIbHOCTH;

® IIPUMEHATH KOMIIBIOTEPHBIE U TEJICKOMMYHUKALIMOHHBIE CPEJICTBA;

e paboraThb c MH(POPMALMOHHBIMU CIIPaBOYHO-IIPaBOBBIMU
CHUCTEMaMHU;

® CNOJNB30BaTh NPUKIATHBIE MPOrpaMMbl B TPO(deCcCHOHATBLHOM
JIeSATEIbHOCTH;

e paboTaTh C AIEKTPOHHOH MOYTOI;

® HCIOJIB30BaTh pecypcsl JIOKaJIbHBIX 51 r7100aJIbHBIX
MH(OPMAIMOHHBIX CEeTeH;




3Hamy.

coctaB, (yHKIMH WH(POPMALMOHHBIX W TEIEKOMMYHHKAIIHOHHBIX
TEXHOJIOTHH, BO3MOXXHOCTH 170 UCTIOJIb30BaHUS B
npoecCHOHATILHOM JIeATEIILHOCTH;

OCHOBHBIC TpaBWJIAa U METOJAbI PabOTHl C IMAKETaMHU IMPHKIATHBIX
pOTpaMM;

NOHATHE  WH(DOPMAIMOHHBIX CHCTEeM U HMH()OPMAIMOHHBIX
TEXHOJIOTHI;

MOHATUE TIPaBOBOM WH(POpPMAIMU KaK Cpeabl WHPOPMAIUOHHOM
CUCTEMBI;

HAa3HAYCHHE, BO3MOXXHOCTH, CTPYKTYpy, NpPHHIMI  PaOOTHI
WH(OPMAIIMOHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM;

TEOPETUYECCKHE OCHOBBI, BUJIBI U CTPYKTYPY 0a3 IaHHBIX;
BO3MO)XHOCTH CETEBBIX TEXHOJIOTHI paboThI ¢ MHGOpMaIuei




2. CTPYKTYPA ¥ COJAEP)KAHUE YUYEBHOM JUCIIUILINHBI

2.1. O0beM yueOHOI JMCUMIIVIMHBI M BUABI Y4eOHO# padoThl

Buna yueOHoii padboThl

O0BbeM yacoB

O0bem o0pa3oBaTeIbHON NPOrpaMMbl Y4eOHOM 1M CHMIIJIMHbI 50
B TOM YHCJIE!

TEOpETHYECKOe 00yUeHue 14
nabopaTopHbIE pabOThI 36

HpaKTHYCCKHE 3aHATHUS (He npedycmompeno)

KypcoBas pabora (poekr) (re npedycmompero)

KOHTpOJIbHAs pabora (e npedycmompero)

Camocmosmenvuas pa60ma

Koncynpranuu

HpOMemyTquaﬂ aTrecranus

JAnddepennupoBaHHbIH
3a4yer




2.2. TemaTnueckuii IVIaH U CO/iep:KaHNe Y4eOHOH AU CHMILIMHBI

HaumenoBanue pasgenioB | Copaepkanue yueO0HOro MmarepuaJa u (poOpMbl OPraHu3aluM AesiTeJIbHOCTH O0bem Konsi
U TeM 00yJamuxcs B Hacax KOMIIEeTeHIHH,
(popmupoBanuio
KOTOPBIX
crnocod0cTByer
3JIeMEeHT
NPOrpaMMbl
1 2 3
Pa3nea 1. llpumenenne HH(GOPMAIMOHHBIX TEXHOJIOTHIl 11
Tema 1.1. IlonsiTue n Conep:xanue yueOHOro MaTepuaJia: 3
CYHIHOCTh Teopernueckoe odyuenue OK 02; TIK 1.3;
UH(POPMANUOHHBIX [Tonsatus wHpOpMaMK, HHPOPMANMOHHON TEXHOJOTHUH, HWHOOPMAIIMOHHOM [IK 3.4.
CHCTEeM U TeXHOJIOTUH CUCTEMBI.
[Ipumenenne WHGOPMAIIMOHHBIX TEXHOJIOTUH B MPaBOBOM M COLIMAIBHOM
nestenbHOCTH. CrnocoObl 00paOOTKHM, XpaHEHHUs, NepeJaud U HAKOIUICHUS 1
unpopmanuu. Omnepanuu o0padotku uHGopManuu. OOIIME MOJ0XKEHUS 10
TEXHUYECKOMY U MPOrpaMMHOMY oOecrieueHII0 HH()OPMAITMOHHBIX TEXHOJIOTHIA.
Knaccupukanus u coctaB MHPOPMALMOHHBIX cHCTeM. JKH3HEHHBIM LHKI
MH(OPMALIMOHHBIX CUCTEM.
JlabopaTopHble 3aHATHS 2
JlabopaTopunasi pabora. UHpopmannoHHBIE CHCTEMBI U  TEXHOJOTHH, OK 02; TIK 1.3;
IPUMEHSEMbIE B TPABOBOM U COLMATILHOMN 1€ATEIIbHOCTH 2 I1K 3.4.
Tema 1.2. Texuuueckoe Conep:xaHue yueOHOro MaTepuaJia 3
ol0ecreyeHue Teopernueckoe o0yuenune OK 02; TIK 1.3;
HH(OPMALMOHHBIX [IpuHIMNBl  KJIacCU(PUKAUMU KOMIBIOTEPOB. ApPXUTEKTypa IE€pPCOHAIbHOIO [1IK 3.4.
TeXHOJIOTHH KomIbioTepa. OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX 0JIOKOB 1 MOHHUTOPOB. 1
[lepudepuiinbie ycTpoiicTBa: MPUHTEPHI, CKAHEPHI, KOITUPBHI, SJIEKTPOHHBIE
TUTAaHIIETHI, BeO-KaMephl U T.1I.
JlaGopaTopHble 3aHSITUS 2
Tema 1.3. IIporpammuoe | Coaep:xxanue yueOHoro marepuaja: CTpykrypa 6a30Boro nporpaMMHOTO 9 OK 02; IIK 1.3;
o0ecreyeHue obecrieuenus. Kiraccudukanms 1 OCHOBHBIE XapaKTEPUCTUKH OTIEPAITMOHHOMN IIK 3.4.




UHGOPMAMOHHBIX
TEXHOJIOT Ui,

cucteMbl. OcobeHHOCTH HHTEpdeiica oneparnoHHON cucteMbl. [Iporpammer —
YTHJIUTHI.

Knaccudukanus n HanpaBaeHUs UCIIOIb30BaHUS MPUKIAAHOTO IPOrPaMMHOTO
obecrnieueHus Ui peIieHUs] MPUKIIATHBIX 3a7a4, IEPCICKTUBEI €T0 Pa3BUTHSL.

Teopernyeckoe o0yueHue

JlabopaTopHble 3aHATHSA

JlabopaTopHasi pabora. [IpukiagHoe mporpaMMHOe oOecrieueHue: (anioBbIe
MEHEJ[KEPBI, TPOrPAMMBI-APXUBATOPbI, YTUITUTHI.

OK 02; TIK 1.3;
IIK 3.4.

CamocrosiTesibHass padora oOyvarommxcsa: CucreMaruyeckas MnpopadoTKa
TEOPETHYECKOTO U MPAKTHYECKOTO MaTepralia, HalMCaHue JI0KIaaoB, pedeparon

OK 02; TIK 1.3;
IIK 3.4.

Tema 1.4.
KoMmnbrorepHbie BUPYCHI.
AHTHBHpPYCHL. 3amuTa
uHopmanuu B
HH(POPMATHOHHBIX
CHCTeMaX.

Coaep:xanue y4eOHOro MaTepHuaJia

Teopernueckoe o0yueHue

[ToHATHE KOMITBIOTEPHOTO BUPYCA, 3alIUTHI HH(OpMAMK U HH)OPMAITHOHHON
6e3onacHocTy. [IpuHIMIIBI 1 cTTOCOOBI 3alUTHI HHGOPMAIUHU B
WH(POPMAIIMOHHBIX CHCTEMaX.

XapakTepucTuka yrpo3 0e30nacHocTd HHGOPMAIUU U UX HCTOYHUKOB. MeTO bl
obecnieueHrs HHOOPMALIMOHHON OE30MMaCHOCTH.

[TpuHIMTIBL 3K TH THPOPMAITUU OT HECAHKIIHOHMPOBAHHOTO JIOCTYTIA.
IIpaBoBoe obecnieueHre NpUMeHeHUsE HUHPOPMALIMOHHBIX TEXHOJIOTUI U 3aLUThHI
nHpopManuu

OK 02; TIK 1.3;
IIK 3.4.

JlaGopaTopHble 3aHATHUS

JlaGopaTopuas pabora. OpraHusanus 3aliuThl HHGOPMALIUU HA IEPCOHATBHOM
KOMIIBIOTEPE.

OK 02
I1K 1.3; TIK 3.4.

Paznen 2. Onepanuonnas cucrema MS Windows. CtanaapTHble IporpaMMHbIe CpeICTBA.

N

Tema 2.1. Uurepdeiic OC \ Coaeprxanue yueOHOro MaTepuaJa:




Windows. ®aiijioBas
cucrema. CraHaapTHbie
NMpOorpamMMHbIe CPeICcTBa

Teopernueckoe o0yueHue

HcnonszoBanne Windows, kak eauHOro rpaduyeckoro MmporpaMMHOIO
uHTepdeiica st nporpamm. Pasmuunbie Bepcur WiNndOWS u uX 0COOCHHOCTH.
Hutepdeitc OC Windows. PabGounii cton. CrnocoObl 3amycka mporpaMm B
Windows.

daiinoBas cucreMa: mporpamMMmbsl Mol komnsrotep u IIpoBoanuk. Co3nanue,
nepeMelieHne, yaajaeHue namnok, Gpannos, SpabIKoB.

OK 02; TIK 1.3;
IIK 3.4.

JlabopaTopHble 3aHATHS

JlabopaTopuas padora. Matepdeiic OC Windows. DaiinoBas cucrema.
CrangapTHble IPOrpaMMHBIE CPE/ICTBA.

OK 02; TIK 1.3;
IIK 3.4.

Pa3nes 3. TexHoJiorum co3aanus v npeodpa3oBaHusi MHGOPMALHOHHBIX 00BEKTOB

22

Tema 3.1. TexHoJsiornu
co3qaHuss M 00padoTKHU
TeKCTOBOH HHpopMaunu

Copep:xanue yueOHOro MaTepuaJia:

Teopernueckoe o0yuenmne

Crcku: MapKUpOBaHHbBIE, HYMEPOBaHHbBIE, MHOTOYPOBHEBBIE. ABTOMaTHYECKOE
cosnanue cnuckoB. Co3aaHue v OMMCAaHNE HOBBIX CTHJICH CITMCKOB,
(bopMaTHpOBaHKE CO3JJAHHBIX CITHCKOB.

Co3nanue u opopmIIeHHE Ta3eTHRIX KOJOHOK. OdopMiIeHne KOJIOHOK TEKCTa C
MOMOILBIO TAOYISALNH

Crnioco0OrI co3ganus Tabnuil, npeodpazoBanue TekcTa B Tabnuibl. KoHcTpykTop:
cTui opopmiieHre Tabaui. Maket: fo0aBieHue 1 yaaneHue GpparMeHToB
TaOJUIIBI, PACTIOIOKEHUE U HAIIPaBJICHUE TEKCTa

Hymepanus crpanulil, KOJOHTUTYIIbI, Pa3phiBbl CTpaHHULL, pasaenoB. CTuieBoe
odopMIIeHHE 3ar0JIOBKOB, peakThupoBanue ctuiieit. Coznanue u
pellakTUpOBaHHE ABTOCOOUPAEMOTO OTJIABJICHHS

OK 02; TIK 1.3;
IIK 3.4.

JlabGopaTopHble 3aHATHUS

JlabopaTropnass pabora. Co3manue U 0odopMIEHHE MapKUPOBAHHBIX,
HYMEPOBAaHHBIX U MHOT'OYPOBHEBBIX CIIHCKOB.

OK 02; TIK 1.3;
IIK 3.4.

JlaGopatopHnas padora. Coznanue 1 0o(popMIIEHHE Ira3eTHBIX KOJIOHOK.

OK 02; TIK 1.3;
[1IK 3.4.

JlabopaTopuas padora. Co3znanue u opopMieHue TabJInIl B TEKCTE.

OK 02; IIK 1.3;
TIK 3.4.
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JlabopaTopnasi padora. Ctuiu, Co34aHNE U PENAKTUPOBAHUE aBTOCOOMPAEMOTO OK 02; TIK 1.3;
oryaByieHus. ['unepccbuiku [IK 3.4.
Tema 3.2. Texnosoruun Conep:kanue y4yeOHOro MarepuaJa:
00paldOTKH YUCJI0BOM Teopernueckoe o0yuenune OK 02; IIK 1.3;
uHpopmannu DKOHOMHMYECKHE pacueThl W aHalnu3 (MHAHCOBOTO COCTOSHUS TPEIIPHUATHU. [IK 3.4.
Opranuzanus pacueroB B TabauaHom mporeccope MS Excel. OtHocurenbhas u
abcouoTHas afpecanus B TabimuuHoM mporueccope MS Excel.
Caszannble TaOmuipl. Pacyer mpomexxyrouHbix utoroB B tabmumax MS Excel.
[TonGop mapamerpa. Opranuzaius oOpatHoro pacyera. Csizu Mexay daiaamu u
KOHconuaalms aaHHbix B MS Excel. Mcnonb3oBanue 3JIEKTPOHHBIX TaOIHIL IS
(UHAHCOBBIX u HKOHOMUYECKUX pacueTos. Hcnonb3oBanue
CMEUMANN3UPOBAHHBIX TPOTPaMM Uil aHalM3a (UHAHCOBOTO  COCTOSHHS
OpraHu3aluu
JlabGopaTopHble 3aHTHUS
JlabopaTopnas pa6ora. Crucku. Mcnonb3oBanue GyHKUUN 111 aBTOMATH3AUU OK 02; IIK 1.3;
paboThI co criuckamMu. ABTO(GHUIBTPBI U pacIIuPEeHHBIC (PUIBTPHI. IIK 3.4.
JlabopaTopHasi pa6ora. CBosHbIe Tabuuibl. PacyeT mpoMeXyTOUYHbIX UTOTOB B OK 02; TIK 1.3;
tabmunax MS Excel [IK 3.4.
JlabopaTtopnasi paGora. 3anuch M pPEJAKTHPOBAHHE MAaKPOCOB. JIEMEHTHI OK 02; TIK 1.3;
yIpaBiieHUs] (POPMBI. IIK 3.4.
JlaGopaTtopHas padorta. Pemenue 3agay nporHo3upoBaHUs: (DYHKIUH, JTUHUU OK 02; TIK 1.3;
TpeHa. [1IK 3.4.
JlabopaTopuasi padora. Pemenue 3amau onTtuMmm3anuu: mMoadOp Mmapamerpa, OK 02; TIK 1.3;
MIOMCK PELICHHUS. IIK 3.4.

Tema 3.3. Texnoaornu

Conep:kaHue y4eOHOT0 MaTepHAJIAa:




CO31aHUSA U 00PadOTKHU

Teopernueckoe o0yueHue

OK 02; TIK 1.3;

rpagpuyeckoi Komnbrotepnas rpaduka, ee Buabl. OyHKIIMOHAIBHBIE BO3MOXXHOCTH MPOTPaMM IIK 3.4.
uHopmMannu 00pabOTKH pacTPOBBIX rpadUUECKUX U300paKeHUN 5
MynbTUMEAUITHBIE IPOTPAMMBI.
Hasnauenue u OCHOBHbBIE BO3MOXHOCTH IPOrpaMMbl MOJTOTOBKH IPE3CHTAIIHIA
MSPowerPoint. OcHoBHBIE TpeOOBaHHUS K JICIOBBIM ITPE3CHTALUSIM
JlaGopaTopHble 3aHSITHS 2
JlaGopaTopuas padora. Cozanue pacTpoBOro n300paskeHusI 1o 3aJaHHBIM OK 02; TIK 1.3;
ycnoBusaM. PeakTupoBanue UMIIOPTUPOBAHHBIX (aijIOB B IIPOrpaMMe. 1 [IK 3.4.
Konsepranus aiinos.
JlaGopaTopHas padora. Co3iaHue MyJIbTUMEANIHBIX TPE3EHTALUN B 1 OK 02; IIK 1.3;
MSPowerPoint. 1K 3.4.
Tema 3.4. Texnosoruun Conep:xanue y4yeOHOro marepuajia: ba3pl JaHHBIX U CHCTEMBI YIpaBICHUS 4 OK 02; TIK 1.3;
XpaHeHHus1, 0TOOpPA 1 0a3aMu TaHHBIX. 11K 3.4.
COPTHPOBKH TeopeTnueckoe ooyuenue -
uHpopmannu JlabopaTopHble 3aHATHS 4
JlabopaTopuasi padora. Cucrtemsl ympamicHus Oazamu naHHBIX MSACCESS. OK 02; TIK 1.3;
Cos3nmanue Tabiumi, 0a3pl JaHHBIX. Benenue TaOmuil B 0Oa3e JaHHBIX, KIIOYH, 2 [IK 3.4.
cBsi3bIBaHUE TaOaMI. BBOJ M pegakTupoBaHue 3anuceil ¢ moMoUbIo (YOPMBI.
JlabopaTopHnasi paGora. 3amnpocskl DOpMHpOBaHUE 3allpOCOB AJIA IOMCKA M OK 02; TIK 1.3;
COpTHUpOBKH HH(popmanuu B 0a3e naHHbIX. CroxHble 3ampochl. [locTpoutens 2 [1IK 3.4.
BbIpakeHUil. CO3/1aHNE OTUETOB.
Pasnen 4. TejiekoMMyHHMKAIMOHHBbIE TEXHOJIOTHH 13
Tema 4.1. \ Coaeprxkanue yueOHOro MaTepuaJa: 6
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IIpencraBienus o

Teopernueckoe o0yueHue

OK 02; TIK 1.3;

TeXHUYECKHX U Wutepuer-TexHomoruu. CriocoObl M CKOPOCTHBIE XapaKTEPUCTHKH TTOAKIIOUCHHUS, IIK 3.4.
NpPOrpaMMHBIX cpeacTBax | npoBaiinep. Ilouck  uHpopmManmum ¢ HCIOJIB30BAaHMEM  KOMIIBIOTEpA.
TeJIEKOMMYHUKAIMOHHBIX | [IporpaMMHbIe TOMCKOBBIE CEPBUCHL. VCIOIb30BaHNE KITFOUEBBIX CIIOB, pa3 At
TEeXHOJIOTHIi. noucka uHpopmauuu. KomOuHaum ycioBus Moucka.
[lepenaua mHpopmanu Mexay kKommbiorepamu. IIpoBomHas u OGecnpoBogHas
CBSI3b.
MeTtobl cO3aHMs U COIPOBOKICHUS CalTa.
bpay3zep. IIpumepsl paboTbl ¢ MHTEpHET-Mara3uHOM, UHTEPHET-TYPAareHTCTBOM,
uHTepHeT-OuOanorekoi u np. Ilouckoseie cucremsl. Ilpumep mnoucka
uHpopMauu Ha roCyJapCTBEHHBIX 00pa3oBaTeNbHBIX nopTranax.
OcymecTBiieHre TOWCKa WHGOpMAlMA WA HWHPOPMAIMOHHOTO OOBEKTa B
TekcTe, (hailIoBBIX CTPYKTypax, 06a3ax naHHbIX, ceTu HTepHeT. Co3nanue simKa
AJIEKTPOHHON IMOYTHl M HACTpOHKa ero mapameTpoB. DopMmHupoBaHUE aJpecHOU
KHUTH.
JlabGopaTopHble 3aHTHUS
JlaGopaTopnasi pa6ora. Pabota ¢ mouckoBbiMu crcteMaMu. Paborta ¢ OK 02; IIK 1.3;
3IeKTpOHHOU MouTor. Co3/1aHne caiTa-BU3UTKH CPEJCTBAMU OHJIAH-peakTOpa [IK 3.4.
JlabopaTopnas padora. CriocoObI CO31aHUS M CONTPOBOXKICHUS CalTa. OK 02; TIK 1.3;
Busyanbnsiii pegakTop IIK 3.4.
4.2. BoamokHOCTH Coaeprxkanue yueOHOro MaTepuaJa:
ceTeBoro nporpaMmuoro | Teopernueckoe o0yuenune OK 02; IIK 1.3;
ob0ecneyeHus 1A ConuanbHble ceTH. DTHYECKHE HOPMbI KOMMYHUKauuii B UaTepuere. MHTEepHET- IIK 3.4.
OpPraHM3anuu xypHasel 1 CMU.
KOJIJIeKTUBHOI JlaGopaTopHble 3aHATHUS
AeATETbLHOCTH B JlabopaTopnasi padora. Vcnonb3oBaHue Bo3MoXHOCTEN cereBoro 110 OK 02; TIK 1.3;
rJ100aJbHBIX U IIK 3.4.
JIOKAJIBLHBIX
KOMIIbIOTCPHBIX CETHX JlaGoparopHas padora. Mcrnonb30BaHHE CUHXPOHHOTO M CHHXPOHHOTI'O Yarta. OK 02; TIK 1.3;
WuTepHer-Tenedonus, BUICOKOHEPEHII IIK 3.4.
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JlaGopaTopuas padora. Mcnoas3oBanue cepsucoB Google Docs ms

OK 02; TIK 1.3;

COBMECTHOH paboTHI C JOKYMEHTaMHU 2 IIK 3.4.
4.3. [Ipumepsl ceTeBbIX Conep:xanue yueoHoro marepuana: CereBbie HHPOPMAIIMOHHBIC CUCTEMBI JIS OK 02; TIK 1.3;
UHGOPMAMOHHBIX Pa3IMYHBIX HAMpaBlieHUH MpodecCHOHATBHON AeSITENbHOCTU (CUCTEMbI [IK 3.4.
CHCTEM JIUISl Pa3TUHYHBIX AJIEKTPOHHBIX OMIJIETOB, 0AHKOBCKUX PACYETOB, PETUCTPAIIMH AaBTOTPAHCIIOPTA, 9
HanpaBJIeHU AJIEKTPOHHOTO FOJIOCOBAHUS, CHCTEMbI METUIITUHCKOTO CTPaXOBaHUS,
npogeccnoHaIbHOIM JTMCTAaHIIMOHHOTO O0YYEHHUs U TECTUPOBAHNS, CETEBBIX KOH(pepeHuii u hopyMoB
JAesiITeJIbHOCTH U TIp.)
Teopernueckoe odyuenune -
JlaGopaTopHble 3aHATHSA 2
JlabopaTopnas padora. Pabora B CIIC «Koncynbrant [Lirocy. OK 02; TIK 1.3;
2 [IK 3.4.
KypcoBoii npoekT (padota) (He npedycmompena)
CamocrosiTesibHasA y4eOHasi padoTa 00y4yaruerocs HaJi KypcoBbIM POeKTOM (padoToii) (ne
npedycmompena)
Bcero 50
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3. OCOBEHHOCTHU PEAJIM3AIIMU JUCHUIIJIMHBI B OTHOIIEHUHA JIUI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHM4YCHHBIMHU BO3MOXHOCTAMH 3J0POBbs, B OTIUYHUC OT OCTAJIbHBIX
00y4aroIIUXCs, MMEIOT CBOU Criel(pruIeckue 0COOCHHOCTH BOCIIPHSITHS, IEpepabOTKU MaTepraia.
[TonGop u pa3paboTka yu4eOHBIX MATEPHUATIOB JOJDKHBI MPOU3BOJUTCS C YYETOM TOTO, YTOOBI
NPEOCTABNIATh 3TOT MAaTEpPUaANl B PA3IUUHBIX (OPMAxX TakK, 4TOObI MHBAIMIBI C HAPYIICHUSAMH CITyXa

nojyyanu WHGOpPMAIMIO BU3YaJbHO, C HApYUICHUSMH 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IPOTrPaMM-CHUHTE3aTOPOB peYM) MWJIM C MOMOILBI TU(IOMHPOPMALMOHHBIX
YCTPOMCTB.

Br160op cpeacTB U MeTO10B 00Y4E€HUS OCYLIECTBIISIETCA caMUM IpenoAaBatensM. [lpu stom B
00pa30BaTeNLHOM MPOIIECCe PEKOMEHIYETCSl UCIOIb30BaHUE COIUAIBHO-aKTUBHBIX U Pe(ICKCHBHBIX
METOJIOB 00YyYeHHMsI, TEXHOJIOTHI COLMOKYJIbTYPHOI peaduiauTaluu C LEeNbI0 OKa3aHWs MOMOUIM B
YCTAaHOBJICHUH TIOJHOLEHHBIX MEXIMYHOCTHBIX OTHOIICHHW C JPYTHUMU OOYYArOIIUMHUCS, CO3TAHHUH
KOM(OPTHOTO MICUXOJIOTUYECKOTO KJIIMMAaTa B CTYJCHUECKOH TpyIIIe.

CornacHo TpeOOBaHUSAM, YCTaHOBICHHBIM MUHOOpHayku Poccuu K TOpSAKY pean3aiuu
00pa30BaTeNbHON AEATEIbHOCTH B OTHOIICHWH WUHBAJIUAOB U JIUL C OTPAHUYEHHBIMUA BO3MOXXHOCTSMU
3JI0POBBSI, HEOOXOIMMO UMETh B BHJIY, UTO:

1) MHBANK/IBI U JIMIIA C OTPAHUYECHHBIMH BO3MOXHOCTSIMU 37J0OPOBBS 110 3PEHUIO UMEIOT MPABO
MIPUCYTCTBOBATh Ha 3aHATHUSAX BMECTE C aCCHCTECHTOM, OKA3bIBAIOIIMM OOYYaIOIIEMYyCsi HEOOXOIUMYFO
MTOMOIIIb.

2) MHBAUBI U JIUIA C OTPAHUYCHHBIMU BO3MOYKHOCTSIMU 3JIOPOBBS IO CIIyXY UMEIOT IIPAaBO Ha
MCIOJIb30BaHUE 3BYKOYCUIMBAIOIICH arnmaparypsbl.

[Ipn npoBefcHWHM TPOMEKYTOYHOW AaTTECTAIlMM TI0 JUCIUIUIMHE O00eCIeYrBacTCsl COOJIOICHUE
CJIEYIOIIUX OOIINUX TPeOOBaHUM:

- TIPOBEJICHUE ATTECTAIMH IS HMHBAIHIOB B OJJHOW ayJUTOPHH COBMECTHO C OOYJArOIIUMHUCH,
HE SBISIOUIMMUCS HWHBAIWIAMHU, €CIU 3TO HE CO3[aeT TPYIAHOCTEH Ui WHBAIUAOB U HHBIX
00yJaromuXcst P MPOXOKICHUU TOCYIAPCTBEHHON HTOTOBOM aTTECTAINH,

- TMPHUCYTCTBHUE B ayAUTOPUHU ACCHUCTEHTa (ACCHCTEHTOB), OKAa3bIBAIOIIETO OOYYArOIIMMCS
WHBAJIUJIaM HEOOXOJIMMYI TEXHHYECKYIO TIOMOINb C YY4€TOM WX HHIUBUAYAIBHBIX OCOOCHHOCTEU
(3aHsATH pabouee MecTO, TMepeABUIaThbCsa, NPoOUYUTaTh U O(QOPMHUTH 3aJaHue, oO0IaThci C
9K3aMEHaTOPOM);

- MOJb30BaHHE HEOOXOAUMBIMH OOYYAIOUIMMCS MHBAIHMAM TEXHUYECKUMHU CPEICTBAMHU IPH
MIPOXOKJCHUH aTTECTAIMU C YISTOM UX HHIUBUAYATBHBIX OCOOCHHOCTEH;

- obecre4yeHre BO3MOXKHOCTH OECIHpEemsITCTBEHHOTO JOCTyna OOy4aroluxcs WHBAJIHIOB B
ayJTUTOPUH, TYaJICTHBIC U JAPYTUe TIOMEIICHHSI, & TAKXKe X MPEObIBAaHMS B YKa3aHHBIX IOMEIICHUSX.

[Io mnucbMeHHOMY 3asBIEHUIO OOYyYalolIerocs WHBAIMIA TMPOJAOKUTENBHOCTh CIIA4H
o0yJaromuMcsl MHBATHJIOM 3K3aMeHa MOXET OBITh YBEJIMYEHA IO OTHOIICHUIO K YCTAaHOBJICHHOMN
MIPOJOIKUTENFHOCTHU €0 CIauyH:

- TIPOJIOJKUTEIILHOCTD CAaYd 3K3aMeHa, MPOBOJUMOr0 B MMUChMEHHOU (hopMme, - He Oosiee deMm
Ha 90 MUHYT;

- TPOJOJDKUATEIBHOCTh MOATOTOBKH OOYYAIOMIErocs K OTBETY HAa JK3aMEHEe, MPOBOJUMOM B
ycTHOM (opme, - He OGosiee ueM Ha 20 MUHYT;

B 3aBHcMMOCTH OT WHIWBHIyaJdbHBIX OCOOCHHOCTEH OOYYaIOMUXCS C OTrpaHHYCHHBIMH
BO3MOXXHOCTSIMU 3JIOPOBBSI OpraHHU3aIusi 00ecreunBaeT BBINOJIHEHHUE CIEAYIONINX TpeOOBaHUN TpH
MIPOBEJICHUU aTTECTAIUH:

a) JUIsl CJICTIBIX:

- 3aJjaHUsl M WHBIC MaTepHallbl JUIsl CIAadd 3K3aMeHa O(OPMIISIOTCS Pelbe(HO-TOUCUHBIM
mpudrom bpaiins win B BUIE 3IIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C TIOMOIIBbIO KOMIBIOTEpA CO
CHCTIMATN3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIEICHHUEM TSI CIICTIBIX, TUOO 3aUMTHIBAIOTCS aCCHCTCHTOM;

- TUChMEHHBIC 3a/IaHUS BBIMONHSIIOTCS OOydJaIIUMUCA Ha Oymare penbedHO-TOYSUHBIM
mprudTom Bpaiinsg wim Ha KOMITBIOTEpPE CO CICIHATU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM IS
CJIETIBIX, JIMOO HATUKTOBBIBAIOTCS ACCUCTEHTY;
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- [pu  HEOOXOAWMMOCTH  OOYyYAIOUIUMCS  TPEJOCTaBISETCS  KOMIUIEKT  MHUChMEHHBIX
MPUHAICKHOCTEH W Oymara Juisi mUchbMa pelibe()HO-TOYCUHBIM IpUGTOM bBpaiins, koMmbloTep CO
CHETHATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHUEM JTS CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIE MATEPUAIIBI JIJISl CIaYH dK3aMeHa 0(hOPMIISIOTCS YBEIMUYECHHBIM IPU(TOM;

- oOecrieyrBacTCsl MHIMBUyalbHOE PaBHOMEPHOE ocBemeHue He MeHee 300 Jrokc;

- TpU HEOOXOAUMOCTH OOYYAIOUIUMCS TPEIOCTABIISACTCS YBEIMYMBAIOIICE YCTPOMCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIIMYMBAIONIUX YCTPOHCTB, HMCIOIIHUXCS Y 00yUJarOnuXcs;

B) JIJISl TIIYXUX U CIa0O0CIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMU PEUH:

- obecrieynBaeTcsl HAIMYME 3BYKOYCHJIMBAIOIIEH ammaparypbl KOJUICKTHBHOTO IOJIb30BaHUSA,
Ipu  HEOOXOJMMOCTH  OOYYarOIIMMCS  MPEIOCTABISCTCS  3BYKOYCHJIMBAIONIAs  ammaparypa
WHWUBUIYAIBHOTO TI0JIb30BaAHUS;

- 110 MIX YKEJIAHUIO UCTIBITAaHUS TIPOBOJIATCS B MUCHMEHHON (hopMe;

r) JUIS JIMI C HapyHICHUSMH OIIOPHO-JABHIaTEIBHOIO ammapara (TSHKeIbIMA HapyIICHUSMHU
JIBUTATEIBHBIX QYHKIIMA BEPXHUX KOHEUHOCTEH WIIH OTCYTCTBUEM BEPXHUX KOHEYHOCTEH ):

- NHCBMCHHBIC  3aJaHHUS  BBIOJHSAIOTCS  OOYYAIOIIMMHCS Ha  KOMIIBIOTEPE  CO
CHCTIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHHEM MJTH HATMKTOBBIBAIOTCS ACCUCTEHTY;

- 110 UX YKEJIAHWIO UCIIBITAHMSI TPOBOJIATCS B YCTHOH (hopme.

O HeoOXOoaMMOCTH OOECTICUCHUsI CHCIHATBHBIX YCIOBHH JUISI TPOBEACHUS ATTECTAINH
00y4YaroIuics J0DKEH COOOUIMTh MUChMEHHO He To3/1Hee, yeM 3a 10 aHel no Havana atrecrarmu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI, TOJITBEPKIAIONIME  HAIWYHEe Yy  OOydJaromerocs
WH/IUBUYAIbHBIX 0COOCHHOCTEH (IIPH OTCYTCTBUU YKAa3aHHBIX JJOKYMEHTOB B OPTaHU3AIUH ).

4. 3ATAHMS JJISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS

IIpy nnaHMpOBaHUM CAMOCTOSITEIBHON BHEAYAMTOPHOW pabOThl 00y4aroIUMCS MOTYT ObITbh
PEKOMEH/I0BaHbI CIE1YIOLINE BU/IbI 3aJaHUMN:

— JUIsL OBJIQ/ICHUS 3HAHUSAMH: YTE€HUE TEKCTa (yueOHMKa, NMEePBOUCTOYHMKA, JTOTOJHUTEILHON
JUTEpaTyphl); COCTAaBJIEHHE IUIaHA TEKCTa; rpaduyeckoe H300paKeHUe CTPYKTYphl TEKCTa;
KOHCIIEKTUPOBAaHUE TEKCTa; BBIIMCKM M3 TEKCTa; paboTa cO CIOBApSMH M CIPAaBOYHUKAMU;
O3HAKOMJIEHHE ¢ HOPMAaTHBHBIMH JOKYMEHTaMH; y4eOHO-HCCIeI0BaTeNbCcKas paboTa; UCIOIb30BaHNE
ayJno- ¥ BUAEO03anuCced, KOMIIBIOTEPHON TeXHUKU U MIHTepHETa U 11p.;

— IS 3aKpelyieHus W CUCTeMaTH3allud 3HaHWi: paboTa ¢ KOHCIEKTOM JeKIHi (o0paboTka
TEeKCTa); TMOBTOpHas pabora Haj y4eOHbIM MarepuasioM (ydeOHHMKA, TEPBOMCTOYHMKA,
JIONIOJTHUTEIBHON JIMTepaTyphbl, ayluo- W BHJEO3aIUCEN); COCTaBIEHUE IUIaHA M TE3UCOB OTBETA;
COCTaBJ€HHE TaONWIl JJIs CHCTEMaTu3allud Y4YeOHOro Mmarepuana; HW3Yy4eHHEe HOPMAaTHUBHBIX
MaTepHaioB; OTBETHl HA KOHTPOJbHBIE BOMPOCHI, aHATUTHUYECKasi 00paboTKa TekcTa (aHHOTUPOBAHMUE,
pelieH3upoBanue, peepupoBaHUe M JIp.); MOJArOTOBKA COOOIIEHMH K BBICTYIUIEHHUIO Ha CEMHHApe,
KOH(epeHIMH; MOAroTOBKa pedeparoB, MOKIAIOB; cocTaBieHHEe Oubanorpaduu, TEeMaTHYECKUX
KpPOCCBOPZOB; TECTUPOBAHHE U JIp.;

— Juid (OpMHUpPOBaHMS yMEHHIl: pelleHue 3ajad M yNpakHEHUH 1o oOpaslly; pelieHue
BapUaHTHBIX 33Ja4 W YIOPAKHEHUH; BBIIOJIHEHUE YEPTEKEH, CXEM; BBIIOJHEHUE paCUYETHO-
rpaguueckux paboT; pelIeHHEe CUTYalMOHHBIX IPOM3BOJACTBEHHBIX (MPOPECCHOHANbHBIX) 3ajay;
MIOATOTOBKA K JI€JIOBBIM WUIPaM; MPOEKTUPOBAHNWE U MOJEIMPOBAHHME Pa3HBIX BUJOB U KOMIIOHEHTOB
npodeccuoHaNbHOM /EATEeIbHOCTH; IOATOTOBKA KYpPCOBBIX W JUIUIOMHBIX paboT (IPOEKTOB);
HKCIEPUMEHTATbHO-KOHCTPYKTOPCKas paboTa; ONBITHO-IKCIIEpUMEHTAIbHAs paboTa; yIpaKHEeHHUs Ha
TpeHaxk€pe,  YINpaKHEHHS  CIIOPTUBHO-O3/I0POBUTENBHOIO  Xapakrepa; pedieKCUBHbIHAHAIN3
npo¢eCCHOHATBHBIX YMEHUH C UCTIOIb30BAHUEM ayIMO0- U BUJICOTEXHUKHU U JIP.

Haubonee pacnpocTpaHeHHbBIMH (QOpMaMH CaMOCTOSITEIBHOM pabOThl SIBISIOTCS MOATOTOBKA
JIOKJIa/I0B U pedeparos.
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4.1. Bonmpocs! AJ151 CaMOCTOSITEIbHON PadoThI

HaumeHoBaHue pa3/iejioB M TeM IUCUUNIMHBI/
CamocTtosiTeibHast padoTa 00y4aQmMXxcst

®opMmupyemMble KOMIIETEHIIUH

1

2

Pa3nea 1. Ilpumenenue nH(pOpMaIHOHHBIX
TEXHOJIOTHH

Tema 1.4. KomnbioTepHbie BUPYCHI.
AHTHBHpYCHIL. 3amuTa uHGopMauum B
HH(POPMANMOHHBIX CHCTEMAX.

CucremaTtuyeckas mpopaboTKa TEOPETHYECKOTO U
MPAKTUYECKOr0 MaTepuaia, HalmucaHue JOKJIaI0B,
pedepaToB

OK 02; TIK 1.3; TIK 3.4.

Paznen 2. Onepanuonnas cucrema MS Windows.

CraHaapTHbIe IPOrPaMMHBbIE CPeCTBA.

Tema 2.1. UaTepdeiic OC Windows. DaiiioBast
cucrema. CTaHaapTHbie NPOrpaMMHbIE CPeICTBA

CucremaTtuyeckas mpopaboTKa TEOPETHUECKOTO U
MPAaKTUYECKOr0 MaTepuaia, HalmucaHue JOKJII0B,
pedhepaToB

OK 02; TIK 1.3; TIK 3.4.

Paznen 3. TexHosorum co3ganus u
npeodpazoBaHusi HHGOPMALMOHHBIX 00bEKTOB

Tema 3.4. TexHosi0rum XxpaHenusi, oToopa u
COPTHPOBKHU MHGpOpMAIINH

OK 02; IIK 1.3; TIK 3.4.

Cucremarnueckast mpopadOTKa TEOPETUUECKOTO U
MPAaKTUYECKOTO MaTepuaia, HalmucaHue JOKJIaJI0B,

pedeparon

OK 02; IIK 1.3; TIK 3.4.

Pasnen 4. TejslekoMMyHHMKAIMOHHBIE TEXHOJIOTHH

4.3. [Ipumepsbl ceTeBbIX HHPOPMAIMOHHBIX
CHCTEM /I Pa3JIMYHbIX HANIPABJIEHUI
npo¢ecCHOHATbHOM 1eSITeJIbHOCTH

Cucremarndeckast mpopadOTKa TEOPETUUECKOTO U
MPAKTUYECKOT0 MaTepuasa, HallMcaHue T0KIa/10B,

pedepaToB

OK 02; TIK 1.3; TIK 3.4.

4.2. llpumepHas TeMAaTHKA I0KJIa10B/pedepaToB

1)  Knaccudukaiyst KOMIIBIOTEPOB

2)  Knaccuduxanus npukinaabix nporpamMmmubix cpeacts (ITI1C)

3) Kiaccudukarms ciayxeOHbIX CPEICTB

4)  HUcropus UuTepHera

5)  Drtuker u 6€30MaCHOCTh AEKTPOHHON TTOUTHI

6) AubtepHaTuBBl Opay3epa Internet Explorer
Opayzepa Internet Explorer

7)  OTeyecTBEHHBIC TIOUCKOBBIE CITYKOBI

8)  OcHoBHble ciryx0bl IHTEpHETA

Netscape Navigator Onmxailmnid KOHKYPEHT

9)  HHCTpyMEHTBHI aBTOMATH3AIMH JCIONPOU3BOICTBA

10) AmnmapaTHoe oOecrieueHne KOMITBIOTEpa
11) ®aitnoBas cTpyKTypa

12) HudopmannonHast 6€30MacHOCTb

13) KoMIbIOTepHbIE TEICKOMMYHHKAIIUU
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14)
15)
16)
17)
18)
19)
20)
21)
22)
23)
24)

S3bIK IpOrpaMMUpPOBaHUs, Kak OJHA U3 (POpM mpeacTaBIeHUs HHPOPMAIIH
HNudopManinoHHbIe TEXHOJIOTHU TTOUCKA HH(OPMAITUH

Bpayszep Internet Explorer

[IporpaMMHO TeXHUYECKHE CPEICTBA PeaM3allui KOMITBIOTEPHBIX TEXHOJIOTUI
[Tonatue nHHOPMAITMOHHON TEXHOIOTUU

HNudopmanrmonHas TeXHOJIOTHsI 00pabOTKH TEKCTOBOM MH(POPMAIIUH
WNudopmanronnas TexHoJI0THst 00paboTku (HUHAHCOBO-9KOHOMHUYECKOW HH(pOpMaUU
Nudopmanronnas texHoaorust o0paboTKU CTaTUCTUYECKOM HH(opManuu
NudopmannonHas TexHoaorust 00paboTku rpadudeckoil  uHPOpMAIIH
ABToMartu3anus paboThl mojib3oBatels B cpeae Microsoft Office

Cucrempl aBTOMaTU3upoBaHHOrO npoekTrupoBanus (CAIIP)

5. SATAHUS JJISI MPAKTUUYECKUX 3AHATHN

ITo AUCHUIUIMHE TMPECAYCMOTPCHBI MNMPAKTHYCCKUC 3aHATUSA C HCIIOJIB30BAHUCM AKTHBHBIX H

MHTEPAKTUBHBIX (OpPM MpOBeAEHUS 3aHATUN (pa30opa KOHKPETHBIX CUTYalUil, TI'pPYNIOBBIX
JMICKYCCHI1) B COYETaHWU C BHEAYIUTOPHOW pPabOTOW s (HOpMUPOBAHHS M Pa3BUTHS OOIIMX M
po¢eCCHOHATILHBIX KOMIIETEHIUI 00y4Yarommxcsl.

HaumeHoBaHuUe pa3/iesioB U TEM ®opMuUpyeMble KOMIIETEHIUU
AUCUHMILIMHBI/MIPAKTHYECKHE 3aHATHS

1 2
Paznen 1. [lpumenenue nupoOpMAIMOHHBIX OK 02; IIK 1.3; TIK 3.4.
TEXHOJIOTHH
Tema 1.1. [lonsiTue U CylIHOCTH OK 02; IIK 1.3; TIK 3.4.

HH(OPMANMOHHBIX CHCTEM M TEXHOJIOTHii

HpaRaneCKoe 3aHATHe. AHAIN3
I/IH(bOpMaI_[I/IOHHLIX CHUCTEM U TeXHOHOFI/Iﬁ,
IMPUMCHACMBIX B 0aHKOBCKOM JACATCIIBHOCTH

Tema 1.2. Texunueckoe odecredeHne OK 02; IIK 1.3; TIK 3.4.

HHG(OPMALMOHHBIX TEXHOJIOTHH

IIpakTu4yeckoe 3ansaTHe. [lepconanbHbIi
KOMITBIOTEP U €T0 COCTABHBIC YaCTH.

IpakTuyeckoe 3anaTue. TecTupoBaHue yCTpONUCTB
MEPCOHAILHOTO KOMIIBIOTEPA C OMMCAHUEM UX
HA3HAYCHMUSI.

Tema 1.3. IIporpamMmHoe o0ecnieyenune OK 02; IIK 1.3; TIK 3.4.

HHG(OpPMALMOHHBIX TEXHOJIOTHIA.

IMpakTuyeckoe 3ausaTue. [Ipuknagnoe
IIporpaMMHoOe obecrieueHue: GailiioBble MEHEIKEPHI,
MIPOrpaMMbI-apXUBATOPHI, YTUIIUTHI.

Tema 1.4. KoMmnbloTepHble BUpPYCHI. OK 02; TIK 1.3; TIK 3.4.

AHTHBHpYCBHI. 3amuTa HHPOPMALNHU B
HH(OPMALIMOHHBIX CHCTEMAX.

IIpakTnyeckoe 3ansaTre. OpraHu3anus 3aUThI
nH(OpMallMK Ha EPCOHATLHOM KOMITBIOTEPE.

Paznen 2. Onepanuonnas cucrema MS Windows. OK 02; IIK 1.3; TIK 3.4.

CranapTHble IPOrpaMMHBIE CpeICTBA.

Tema 2.1. Hurepdeiic OC Windows. DaiinoBas OK 02; TIK 1.3; TIK 3.4.

cucrema. CrangapTHble IPOrpaMMHbIE CPeICTBa
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IIpakTuyeckoe 3anaTue. Matepdeiic OC Windows

IIpakTuyeckoe 3ansaTue. dailsioBas cucrema.
CrangapTHble IPOrpaMMHBIE CPEICTBA

Paznen 3. TexHosorum co3ganus u
npeodpazoBaHusi HHGOPMALMOHHBIX 00bEKTOB

OK 02; IIK 1.3; TIK 3.4.

Tema 3.1. Texnosiorum co3xanus u 00padoTKn
TeKCTOBOH HHGpopMannu

IIpakTuyeckoe 3ansaTue. Co3xanue u opopmiieHue
MapKUPOBAHHBIX, HYMEPOBAHHBIX U
MHOT'OYPOBHEBBIX CITHCKOB.

IIpakTuyeckoe 3anaTue. Coznanue u opopmiieHHE
ra3eTHHIX KOJIOHOK.

IIpakTuyeckoe 3ansaTue. Co3xanue u opopmiieHue
TaOJIUI] B TEKCTE.

IIpakTnyeckoe 3ansaTue. CTHIN, CO31aHUE U
pellakTUpOBaHKE aBTOCOOMPAEMOTO OTJIABICHHUS.
['unepccbuikn

OK 02; TIK 1.3; TIK 3.4.

Tema 3.2. TexHosiorum o6padoTKH YUCJIOBOM
HHpopmannu

HpaKanecxoe 3angaTne. OTHOCHTEIBPHAS U

abcoTFOTHASI aapecalys B TAOJIUIHOM TIPOIECCOpe
MS Excel.

IIpakTnueckoe 3anaTue. Cnucku. Mcnons3zoBanue
(GyHKUMH 17151 aBTOMATU3aUU pabOThI CO CIIUCKAMM.
ABTO(QHIBTPHI U pacIIUPEHHBIC (UIBTPHI

IIpakTnyeckoe 3ansiTue. CBOAHbBIE TAOIUIIBI.
Pacder npomexyTouHBIX UTOTOB B Tabiumax MS
Excel

HpaRaneCKoe 3aHfATHE. 3aI1Ch U
PEAAKTUPOBAHUEC MAKPOCOB. ONEeMEHTBI YIIpaBJICHUA

(bhopMbI

HpaKTI/I‘leCKOQ 3ansTHe. Pemenue 3aaa4
ITPOTHO3UPOBAHMUA: (I)YHKI_[I/II/I, JIMHUU TPCHAA

HpaKTI/I‘leCKOQ 3ansTHe. Pemenue 3aaa4
OIITUMU3AIINH HO,Z[60p rnapamMeTpa, HOUCK PCIICHU A

OK 02; TIK 1.3; TIK 3.4.

Tema 3.3. TexnoJsiorum co3ganus u 00padoTKn
rpagpuyeckoi MHGopMaLUH

IMpakTnyeckoe 3ansiTue. OyHKIIMOHAIbHBIE
BO3MOYXHOCTH TPOTpamMM 00pabOTKH pacTPOBBIX
rpaduyecKux U300pa>keHui

HpaKanecxoe 3aHATHEC. CO3,Z[8.HI/I€‘ pacTpoBOIro
I/I306pa)KeHI/I$I 110 3aJIaHHBIM YCJIOBHAM

IIpakTnyeckoe 3anaTue. Co3nanue
MYJIBTUMEMIHBIX MTpe3eHTaiuii B MS Power Point.

IIpakTuyeckoe 3ansiTue. Perakruposanue
MMIIOPTUPOBAHHBIX (halJIOB B IPOrpaMMe.
Kounsepranus daiinon

OK 02; TIK 1.3; TIK 3.4.

Tema 3.4. Texnosiorum xpaneHusi, oTé0pa u
COPTHPOBKH HHopManuu

IMpakTnyeckoe 3ansitue. CUCTEMbI YIIPABICHHS
0asamu maHaeix MS Access

OK 02; TIK 1.3; TIK 3.4.
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IpakTuyeckoe 3ansaTue. Coznanue TadbuIl 0as3pl
JaHHBIX. BBOX M penakTupoBaHue 3alucei ¢
oMOIIbI0 (hopMbl. MacTep MoCTaHOBOK

IIpakTnueckoe 3ansaTue. Benenue tadnui B 0aze
JAHHBIX, KJIFOYH, CBS3bIBAHUE TAOJINIL

IpakTuyeckoe 3ansaTHe. 3anpocsl. CloXHbBIE
3anpocsl. [locTpouTens BoIpakeHUI

IIpakTuyeckoe 3anaTue. DopmupoBaHue 3arpocos
JUTsl TIOUCKA M COPTUPOBKHU MH(pOpMaIuu B 6aze
nauabix. Co3gaHue OTYETOB.

Paznen 4. Tenrekommynukanmmonubie Texnogorun | OK 02; I1K 1.3; T1K 3.4.

Tema 4.1. IlpencraBieHnsi 0 TEXHUYECKUX U OK 02; IIK 1.3; TIK 3.4.
NMPOrpaMMHBIX CpeACcTBaX
TeJIEKOMMYHUKANMOHHBIX TE€XHOJIOTHIA.

IpakTHyeckoe 3anATHE. Pab0Ta C MOMCKOBBIMU
cucteMaMu. PaboTa ¢ 3J1€KTpOHHOM MOYTOM.

IpakTuyeckoe 3anaTue. Cozanue caiiTa-BU3UTKU
CpeJCTBaMH OHJIAH-pEeIaKTOpa

IIpakTuyeckoe 3ansitue. CriocoObl CO3MaHUS U
CONIPOBOXKJICHUS caliTa. BU3yalbHbIN peaakTop

4.2. Bo3MOKHOCTH CeTeBOr0 MPOrPaMMHOI0 OK 02; TIK 1.3; TIK 3.4.
ol0ecreyeHus VI OPraHU3AHHN KOJJICKTHBHOM
AeATeTbHOCTH B IJ100aIbHBIX M JIOKAJIbHBIX
KOMIBIOTEPHBIX CETAX

IIpakTuyeckoe 3anaTue. Mcnons3oBanue
BO3MOXKHOCTEl ceTteBoro [10

IIpakTuueckoe 3ansitue. Mcrnons3oBanue
CHHXPOHHOT'O U aCHHXPOHHOTO yara. HTepHeT-
tenedoHusl, BUACOKOH(EepeHIHs

IIpakTuyeckoe 3ansiTue Vcnosibp30BaHue CEPBUCOB
Google Docs a1st coBMeCTHO# pabOTHI ¢
JOKYMEHTaMU

4.3. IIpumepsI ceTeBbIX HH(POPMAIMOHHBIX OK 02; TIK 1.3; TIK 3.4.
CHCTEM /IS Pa3JIMYHbIX HANPaBJIeHU
npogecCHOHAIBLHOM 1eTeJJbHOCTH

IIpakTnueckoe 3ansaTue. Padora B CIIC
«KoncynpranT Ilmocy.

6. YCJIOBUS PEAJIU3ALIUU ITIPOTPAMMBI YYEBHOM JUCIHUITIUHBI

6.1. Jlna peaau3anuu NPOrpaMMbl JHCHMIUIMHBI  TIpeIycMOTpeHBl Macrepcekas
MH(GOPMALIMOHHBIX PECYpCOB IO OPraHU3allMOHHOMY OOECIEUEHHIO JESITEIbHOCTH YUpEKACHUMN
COLIMAJbHOW 3allluThl HaceneHUss U opraHoB IlencuonHoro ¢onna Poccuiickoit denepanuu,
JlaGopaTtopuss MH(GOPMAIMOHHBIX TEXHOJOTHH B MpPO(MECCHOHATBHOW esITEeNbHOCTH, OCHAIllEHHAs
HabOpOM JIEMOHCTPALMOHHOTO O0OpYyIOBaHMS W Y4eOHO-HArJISIAHBIMU IOCOOMSIMHU, MaTepuajamH,
YUUTHIBAIOIIMMHU TpeOOBaHUS MEXKIYHAPOJIHBIX CTaHIAPTOB, yueOHas ayAMTOpUs JUIsl MPOBEACHUS
3aHATUN JIEKIMOHHOTO THWIIA, 3aHATUHA CEMHMHApCKOrO THIIA, TPYNIOBBIX W HWHIWBHAYAJIbHBIX
KOHCYJIbTAIlMi, OCHAIlleHHas HaOOpOM JeMOHCTPAIlMOHHOIO OOOpYIOBAaHUS U Y4eOHO-HArJIsAHBIMU
nocoOousMu; ydeOHash ayquTOpUsl JJs TEKYHIEro KOHTPOJS M IPOMEXYTOYHON aTTecTaluH,
OCHAIllEHHas HabOpOM JEMOHCTPAIllMOHHOIO 00OpYHOBaHUS M Y4eOHO-HArIsAIHBIMU HOCOOUAMH;
OuOnaMoOTEeKa, YWTaIbHBIA 3a1 C BBIXOJOM B WHTEpHET; IIOMEUICHUE JUI1 XpaHeHus |
NpOopMIAKTHYECKOTO OOCITY>KUBAaHHUS Y4eOHOro O0O0OpYyIOBaHMS; AKTOBBIA 3aj; IMOMEIIEHUE s
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caMmocTosTeNnbHONU paboThl, ocHameHHble B coorBeTcTBHM ¢ OIl CIIO mo cnemmansnoctu 40.02.04
«fOpucnpyneHuus.

6.2. AudopMmaninoHHoe odecriedeHne peaau3alnui NPporpaMmbl

Jns peanuzanuy mporpaMMbl  OMONMOTEYHBINH (OHI YHUBEpCUTETa HMMEET 3JIEKTPOHHBIC
oOpa3zoBaTenbHble U HMH(MOPMAIMOHHBIE PECYpPChl, PEKOMEHAyEeMble [UI HCIIOJIb30BaHUS B
00pa3zoBaTeNTHLHOM IpoIIecce

6.2.1. DJIeKTpPOHHBIE U3TAHUS

WNudopmanroHHble TEXHOJIOTHH B IOPUANYECKON IEATETFHOCTH | YUCOHUK U MPAKTUKYM IS
cpennero npodeccuonaabHoro oopazosanus / T. M. bensesa, A. T. Kyaunos, H. B. [TanesnoBa, C. T
YyOyxoBa ; orBercTBeHHBIH penaktop C. I'. UyOykoBa. — 3-e uzn., nepepad. u gomn. — Mocksa :
WznarensctBo IOpaiit, 2024. — 314 ¢. — (IIpodeccuonanproe oopazoanue). — ISBN 978-5-534-
00565-3. — Tekcr : anekrponnblit // ObpazoBatenbHas mwiardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536860

6.2.2.J1eKTPOHHBIE pecypchl
1. Hayunas snextponnas 6ubmmorexka eLIBRARY.RU https://elibrary.ru/

2. DnextpoHHas oubnmoreynas cucrema fOpaiit M3narensctBo FOpaiit https://urait.ru/
3. CunpaBouno-npaBoBas cucrema «KoncymnbrantlLmocy http://www.consultant.ru

6.2.3. JlonoJIHUTEIbHbIE HCTOYHHKH

NudopmanroHHbIe TEXHOJIOTHU B FOPHIUYECKON JIESTEIBHOCTH : YIEOHUK ISl CPETHETO
npodeccuonansHoro oopazosanus / [1. Y. Ky3uenos [u np.] ; mox obmeit penaknueit I1. V.
Ky3znenoBa. — 4-e uzja., nepepad. u non. — MockBsa : M3natensctBo FOpaiit, 2024. — 436 c. —
(ITpodeccronansroe obpazoBanue). — ISBN 978-5-534-18194-4. — TekcT : 31€KTPOHHBIN //
O6pasoBarenbHast mwiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/541081

Cogetos, b. SI. MH}popManmoHHbIe TEXHOJIOTHH : YI€OHHK ISl CPeTHETO NMPO(HECCHOHATLHOTO
obpazoBanus / b. 5I. Coseros, B. B. LlexanoBckuii. — 7-e u3za., nepepad. u gon. — Mocksa :
NznarensctBo FOpaiit, 2024. — 327 ¢. — (IIpodeccronanbroe obpazoBanue). — ISBN 978-5-534-
06399-8. — TekcT : anekTponHsIi // OOpa3oBaTensHas miaardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/536599 *

6.3. O0s3aTeIbHOE IPOrPaMMHOe o0ecrieyeHme

1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC

2. MoitOduc Crangaptasiii 2, MoitO¢puc O6paszoBanue, P7-O¢uc I[Ipodeccrnonanbhbrii
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7. ®OHJA OHEHOYHBIX CPEJACTB AJIA IPOBEJEHUSA TEKYIEI'O KOHTPOJIA N
IMPOMEXKYTOUYHOM ATTECTAIIUMM MO TUCHUTIJINHE
OI1.05 «AH¢popManiHOHHBbIE TEXHOJOTHH B IOPHINYECKOi 1eATeTbHOCTH

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEACTB 11O JUCHUIIJINHE

@OoH OLEHOYHBIX CPEICTB NpPEAHA3HAYCH JUIsI KOHTPOIS M OLEHKH O0O0pa3oBaTEIbHBIX
JTOCTHDKCHHH ~ OOydYaroIMXcCsl,  OCBOMBIIMX  IporpamMmy  yueOHoW  gucruruimabel  OI1.05
«MH(pOopMaIMOHHBIE TEXHOJIOTUU B IOPUIMUECKON AedrenbHocTH» 1o crnenuansHoctu CITIO 40.02.04
«OpucnpyneHms».

@oH OLEHOYHBIX CPEICTB pa3paboTaH B coorBercTBHHM ¢ TpeboBanmsamu PIOC CIIO
40.02.04 «Opucnpynenuus» u paboueit mporpammoirt aucuuummasl OI1.05 «MHpOpManmoHHbIE
TEXHOJIOTUH B FOPUANYECKON JCATEIBHOCTI.

B pe3ynbraTe 0CBOCHUS TUCHUIUIMHBI O0YYarOIHICS TOKEH:

- OCBOUTH O0IIHE KOMIIETEHIIUH:
Kox HanmeHoBaHHE 001X KOMIIETEHITH I

OK 02 Hcnons30BaTh COBPEMEHHBIE CpEICTBA IOMCKA, aHAlW3a M HMHTEPIPETAIUH
uHpopMarmd U HMHOOPMAIMOHHBIC TEXHOJOTHHM JJIsl  BBIOJHEHHS 3334
npodecCHOHATLHOM IS TEIILHOCTH.

- OCBOMTH MTPO(hecCHOHATBHBIC KOMITCTECHITUY:

Kox HaumenoBanue npogeccuoHAJIbHBIX KOMIIETEeHIM i
IK 1.3. Bnanerr HaBBIKAMU MOJTOTOBKH FOPUIMYECKUX JIOKYMEHTOB, B TOM YHCIE C
MCIOJIb30BaHNEM WH(POPMAITMOHHBIX TEXHOIOTHIA.
[IK 3.4. Ocymectiath (opMHpOBaHWE W BeACHHE 0a3 JaHHBIX 00 OOpameHusx B

TeppUTOpUaIbHbIA OpraH @PoHJa MEHCHOHHOIO W COLMAJIBHOIO CTPaxOBaHUS
Poccuiickoii denepanuu, B OpraHu3alyi0 COLMAJIBHOM 3allUThl HACEJICHUS
MOJIy4aTesie MEeHCUM U MHBIX COLUMAIBHBIX BBIIUIAT U O NPEAOCTABIECHUH YCIIYT
rOCy/IapCTBEHHOT'O COIIMATBLHOTO 00eCTIeYeHHUS.

- INIOJIYYHUTb YMCHUA U 3HAHUA!

ymembo: ® UCHOJb30BATh INPOrpaMMHOE obecreueHue B Npo(ecCHOHANbHOM

JIeATEIbHOCTH;

® [IPUMEHATH KOMIIBIOTEPHBIC U TEJIEKOMMYHUKAIIHOHHBIE CPEJICTBA;

e paboraTh c MH(OPMaIMOHHBIMU CIIPaBOYHO-IIPAaBOBBIMHU
CHUCTEMaMU;

® UCHOJb30BATh MPUKIAAHBIE MPOrpaMMbl B MpodhecCHOHAIbHOM
JIEeATEIbHOCTH;

e paboTaTh C AIEKTPOHHOH MOYTOI;

®  HCIOJIB30BaTh pecypcsl JIOKaJIbHBIX 51 r7100aIbHBIX
MH(POPMAIIMOHHBIX CeTeH;
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3Hamy. °

coctaB, (yHKIMH WH(POPMALMOHHBIX W TEIEKOMMYHHKAIIHOHHBIX
TEXHOJIOTHH, BO3MOXXHOCTH 170 UCTIOJIb30BaHUS B
npoecCHOHATILHOM JIeATEIILHOCTH;

OCHOBHBIC TpaBWJAa U METOABI pabOTHl C MAaKeTaMH TMPHUKIATHBIX
pOTpaMM;

NOHATHE  WH(DOPMAIMOHHBIX CHCTEeM U HMH()OPMAIMOHHBIX
TEXHOJIOTHI;

MOHATUE TIPaBOBOM WH(POpPMAIMU KaK Cpeabl WHPOPMAIUOHHOM
CUCTEMBI;

HAa3HAYCHHE, BO3MOXXHOCTH, CTPYKTYpy, NpPHHIMI  PaOOTHI
WH(OPMAIIMOHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM;

TEOPETUYECCKHE OCHOBBI, BUJIBI U CTPYKTYPY 0a3 IaHHBIX;
BO3MOYKHOCTH CETEBBIX TEXHOJIOTHI paboThI ¢ HHPOpPMAITHEH

7.2. IEPEYEHb KOHTPOJIMPYIOIIIUX MEPOITPUSTUM JJ1sI TPOBEJAEHUSA
TEKYIIEI'O KOHTPOJISI U TPOMEXKYTOUYHOMN ATTECTAIIUN

[lepeyeHb KOHTPOJMPYIOUIUX MEPONPUATHA JIE TPOBEACHHUS TEKYIIEro KOHTPOJS IO

mucturnae OI1.05 «HabopManmoHHbIe TEXHOJIOTHH B FOPUAMYECCKON TEITSILHOCTH Y.

Texkymmii KOHTPOJIb
Howmep II = . P / D
aKTHYeCKHe edepar OpMHpPOBaHUE
cemecTpa | TecrupoBaHue Omnpoc P (bep pMHP
3aJaHuA JloxkJjan noptdoano
4 + + + +

[lepedyeHb KOHTPOIUPYIOUIUX MEPOIPHUATUHN I TPOBEACHUS MPOMEKYTOYHOM aTTECTALMH T10
mucrturuae OI1.05 «HabopManmoHHbIe TEXHOJIOTHH B IOPUAMYECKON NEITSILHOCTH Y.

IIpomekyTouHas aTTecTANMSA
Homep
ITIpomexkyTouHOE
cemecTpa KypcoBasi padora P y HOud. 3auer IK3aMeH
TECTHPOBAHHE
4 +

7.3. PE3YJIBTATBI OCBOEHUSA JUCIIUIIJIMHBI

Peszynvmamul 00yuenus Kpumepuu oyenxu Memoowvt oyenku
Ymers - XapakTepuUCTUKA CTPYKTYpbl U | YCTHBIH OIIpoC,
. HCII0JIb30BATh KJ1accuuKalus MH(OPMALIMOHHBIX | TECTUPOBAHUE,
nporpaMMHOE OOecCreueHHe B | TEXHOJOTMH M WX  3HAYeHHe B | IPAKTUYECKHE
npodeccuoHaIbHOM OpPraHM3allIOHHO - YIPaBJIEHYECKOH | 3a/aHus, JOKJIa,
JESATEIHOCTH; JESATEIIBHOCTH NIPEANIPUATHS; pedepat
. MIPUMEHSITh - XapakTepucTuka Ha3HaYeHMUs,

KOMIIBIOTEPHBIE U | BO3MOXHOCTEH, 0coOeHHOCTEH U chepbl
TeJIeKOMMYHUKAlMOHHbIE MPUMEHEHUSI MPHIIOKEHUS TEKCTOBOTO
CpEICTBA; npoueccopa MSWord nakera MSOffice
. paboTtathb ¢ | B mpodheccCHOHaTBHON IeATeTbHOCTH;

UH(POPMALIMOHHBIMU - Odopmnenne  JOKyMEHTAaUUU C

CIIpaBOYHO-IIPABOBBIMHA
CHUCTCEMaMU,

® HCITIOJIB30BaTh
IMPUKJIAAHBIC  TIPOrpaMMEIL

noMosro nakera MSOffice;

- [Ipumenenue craHAapTHHIX (QYHKIIMH,
IIOCTPOECHHUE JHarpamMM, BBIIIOJIHEHUE
B | IpOLEyphI aBTO3aIIOJIHEHUS,
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npodecCuoHATbHON

JeSITeIbHOCTH;

. pabortathb c
AJIEKTPOHHOM ITOYTOM;

. UCIIOJIB30BaTh PECYPCHI

JOKAIBHBIX W TJIOOATBHBIX
UH(OPMAILMOHHBIX CETEeH;

MPUMEHEHUE BCTPOCHHBbIE (PYHKIIHH,
pabota ¢  OTHOCHUTEIBHBIMU  H
aOCONIOTHBIMU ~ CChbUIKaMH, paboTa ¢
0a3oii naHHbIX cpeactBamu MS Excel;
- XapakTepucTuka Ha3HAYCHUS
IIPE3CHTALMM; CTPYKTYPY HPE3CHTALN;
MpUEMbl  CO3JIaHMI  Tpe3eHTaUuil B
npodeccrnoHaBbHOM IeSATEBHOCTH;

- XapakTepucTuka OCHOBHBIX
KOMIIOHEHTOB KOMIIBIOTEPHBIX CETEH,

NPUHIMIIBI ~ [OMCKa M MAKEeTHOM

nepefayd  JaHHBIX,  OPTraHU3ALUI0

MEXCETEBOI'0 B3aUMOJICHCTBUS

- Meronuky paboTel ¢ 06a30BBIMU

CUCTEMHBIMU POrPaMMHBIMH

MPOAYKTAMH M TAKeTaMU MPUKIIATHBIX

MpOrpaMm B obnactu

npodeccnoHATEHOM IeATEIIBHOCTH;

- Xapakrepucruka

ABTOMAaTU3MPOBAHHOMN 00paboTKn

nHbOpManny.
3HaTh - Crpykrypa wu  xiaccudukanus | YCTHBIA OIpoc,
. COCTaB, byHKIMM | HHOOPMALIMOHHBIX TEXHOJOTHH U MX | TECTUPOBAHUE,
UH(OPMAITMOHHBIX U | 3HQUEHWE B  OPraHMW3AI[MOHHO - | MPAKTUYECKUE
TEJIEeKOMMYHUKAIMOHHBIX yIpaBIeHUYECKON NESTENIbHOCTH | 3aJaHMusl, JOKIIA],
TEXHOJIOTHI, BO3MOXXHOCTH WX | MPEATPHUSATHUS; pedepar
UCIIONIb30BaHUS B | - Drtamsl U nepcrekTunsl pa3Butus UT;
npodeccuoHaTbHON - Ha3znauenwue, BO3MOKHOCTH,
NESITEIbHOCTH; 0COOCHHOCTH U cdepbl TPUMEHEHUs
. OCHOBHBIC TIpaBWJIa U | MPHUJIOKEHUS TEKCTOBOTO IMpoIeccopa

MeTo/bl palboThl C MaKeTaMu
IIPUKJIIAHBIX IPOrPAMM;

. MIOHATHE
MH(OPMALIMOHHBIX CHCTEM U
UH(POPMALIMOHHBIX
TEXHOJIOTHIA;

. IIOHATUE IIPaBOBOM
UHpOpPMALlUM  KaK  Cpe.sbl
MH(OPMAaLIMOHHON CUCTEMBI;

. Ha3HauYECHHUE,
BO3MOKHOCTH, CTPYKTYpY,
IPUHLIAI paboTHI

MH(OPMALIMOHHBIX CIIPABOYHO-
IIPaBOBBIX CUCTEM,;

. TEOPETHUYECKHE
OCHOBBI, BUIBI U CTPYKTYpPY
0a3 JaHHBIX;

. BO3MOKHOCTH CETEBBIX
TEXHOJIOTHI paboThI c
uHpopmMaLueit

MSWord ImakeTa MSOffice B
npo¢eCcCuOHANTBHON JIEATETbHOCTH;
- CpenctBa M TEXHOJNOTMH PabOTHI ¢
TaOJUYHBIMH JTAHHBIMH B
npodeccuoHaNbHOI 1eATEeNbHOCTH;
- MeToauka mpuMeHEeHUs! CTaHJapTHBIX

(GyHKIMM, TOCTPOEHHSI  JHarpamw,
BBITIOJTHEHUS npouenyp
aBTO3aIOJIHEHUS, IIPUMEHEHUS

BCTPOEHHBIX (DYHKIIMHA, OTHOCUTEIBHBIX
U aOCONIOTHBIX CCBUIOK, PabOTBI C
6a3oit nanHbIX cpenctBamu MS Excel;

- Ha3naueHue mmpe3eHTanuii; CTpykTypa

MpE3EHTALINM; MIPUEMBI CO3JIaHuM
npe3eHTaluii B IpodeccrHoHanbHON
JIeSITEeIbHOCTH;

- OcHOBHBIC KOMITOHEHTBI
KOMIIBIOTEPHBIX ~ CETEH,  MNPUHLMUIIbI
MOWCKA Y MAKETHOW Mepeladyn TaHHbBIX,
OpraHu3anus MEXKCETEBOI'0
B3aHMOJCHCTBUS;

- ba3oBrie cHCTEMHBIE MMpOrpaMMHBIC
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MPOYKTHI
IIpOrpaMm B
npodeccuoHabHOM  I€ATETbHOCTH U
MPUHIUIBI paOOTHI C HUMU;

U TIaKCThI

- OcHoBHEBIE HOHSATHS
aBTOMAaTH3MPOBAHHOM 00paboTKu
nH(popManuu;

MPUKIIATHBIX
oOJactu

7.4.0IIUCAHUE MMOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHWA KOMIIETEHIIUIA
HA PA3J/IMYHBIX OTAITAX UX POPMHUPOBAHUA, OIIMCAHUE HIKAJI

OINEHUBAHMSI.

Texkymmii KOHTPOJb 3HAHUI MpEACTaBIsET COOOW KOHTPOJIb OCBOCHHSI IMPOTrPAMMHOIO
MaTtepuanga y4eOHOH IUCIUIUIMHBI, C IENbI0 CBOSBPEMEHHOW KOPPEKIUU OOydYeHUs, aKTUBU3ALUU
CaMOCTOSITENIbHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHI oO0ydaromuxcs, copMUpOBaHHOCTU

KOMIIETEHIINH.

HpOMe)KyTO‘lHaH aTTeCTalusa 110 JUCHUIIIIMHE IMO3BOJIACT OLCHUTH CTCIICHDb BBIPAXKCHHOCTU

(copMHpOBaHHOCTH) KOMIIETEHLIUI:

HaumeHoBaHue pa3ie/ioB

Tun KOHTPOJIBHOI'O 3aJaHUA

AUCHHUILINHBI
1 2
Paznen 1. llpumenenue Bomnpocs! k Bomnpocs! k TectupoBanue
HH(OPMALMOHHBIX TEXHOJIOTHI i GepeHIIMPOBAHHOMY | YCTHOMY JOKJa,
3a4eTy onpocy pedepat
IIpakTrueckue
3a/laHus
Pa3nes 2. OnepannoHHas cucremMa Bompocs! k Bormpocsr k TectupoBanue
MS Windows. CtanmapTHabie TG pepeHIIMPOBAHHOMY | YCTHOMY JOKJIa],
NporpamMMHbI€ CpeaCTBa. 3a4eTy onpocy pedepat
IIpakTrueckue
3a/1aHUS
Pa3nes 3. TexnoJsiorum co3qanus u Bormpocs! k Bormpocs! k TectupoBanue
npeodpazoBanust HHPOPMAMMOHHBIX | TUP(DEPEHIIUPOBAHHOMY | YCTHOMY JOKJIA/I,
00beKTOB 3a4ery ompocy pedepat
IIpakTrueckue
3aJlaHus
Pa3nea 4. TenrexkoMmmyHukanuonubsie | Borpocsl k Bormpocs! k TectupoBanue
TEXHOJIOTHH TG pepeHIIMPOBAHHOMY | YCTHOMY TOKJIaf,
3a4ery omnpocy pedepar
IIpakTrueckue
3aJ1aHUS

7.4.1. KOMIIVIEKT OHEHOYHBIX CPEACTB JJIs1 TEKYIIEI'O KOHTPOJISA

Texkymmii KOHTPOJb 3HAHUN TPEACTaBIAET COOOH KOHTPOJIb OCBOGHHS MPOTPAMMHOTO
MaTepuanga y4eOHON NIUCHUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOPpEKUHUU OOyueHUus, aKTUBU3ALUU
CaMOCTOSITENTbHON pabOThI M MMPOBEPKU YPOBHS 3HAHUHN M YMEHHMH 00ydJaroniuxcs, ChQOpMUPOBAHHOCTH
KOMITETeHIMH. Pe3ynbTaThl TEKYIIEro KOHTPOJIS 3aHOCSITCS B KypHaJbl yYEOHBIX 3aHITHIA.

@opMBI TEKYILIETO KOHTPOJIS 3HAHUI:

- YCTHBIH OIpOC;
- IPaKTUYECKUE 3aJJaHNUs;
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- TECTUPOBAHHUE;

- HalMCaHMe TOKJI0B/pedepaToB.

[IpopaboTKka KOHCHEKTa JEKIHA M y4eOHOH JUTepaTyphl OCYIIECTBISETCS CTYIACHTAaMH B
TEUEHHE BCETO CEMECTPA, ITOCIIEe N3YUYCHHSI HOBOW TEMBI.

[IpenoaBaTenh KOHTPOJMPYET 3HAHUE CTYACHTOM IPOWICHHOTO MaTepualia C IMOMOIIBIO
KOHTPOJIBHBIX BOIIPOCOB MJIM TECTUPOBAHUSL.

Bonpocs! 1Jist TEKYIIEro KOHTPOJIs 3HAHMIA (YCTHBIH onpoc)
@opmupyemoie komnemenyuu — OK 02; IIK 1.3; IIK 3.4.

1. COBOKYIHOCTB YETKO OIIpEJIeICHHBIX IIeJICHAIIPABICHHbIX ACUCTBUH MepCcoHaa Mo
nepepaboTke HHPOpMALUU Ha KOMIIBIOTEPE.

2. CKOJIBKO BBIJICIISAIOT ATANOB Pa3BUTH WH(OPMAIIMOHHBIX TEXHOJOTHIA MO MPU3HAKY —
IIPEUMYLIECTBO, KOTOPOE PUHOCUT KOMIIbIOTEpHAsi TEXHOJIOTUSI.

3. CyTh HOBOU HH(POPMAITIOHHOMN TEXHOIOTHH.

4. Buapl H”HGOPMAILIMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPEACTB 00pabOTKU
TAHHBIX

5. Ilpuknannoe nporpaMMmHoe obecrieueHre. HazHaueHue u kinaccupuKarys.

6. OducHble MakeThl, X Ha3HAYCHUE M KOMIOHEHTHI. O0IIas XapakTeprucTuKa KOMIIOHEHTOB
Microsoft Office 2000.

7. 3amura uadopmaruu B Microsoft Office.

8. TexHonoruu u cuctemMbl 00pabOTKU TEKCTOBBIX JOKyMeHTOB. Knaccudukanus,
(GyHKIMOHATBHBIE BOBMOKHOCTH. DIIEKTPOHHBIN TOKYMEHT. TeXHOJIOrHK BBO/IA IOKYMEHTA.
9. Cucremsl pacniosnaBanus TekctoB (OCR-cuctemsl). XapakrepucTuka U QyHKIIMOHATbHBIC
BO3MOKHOCTH.

10. TexHoOTHs CO3/JaHUS TEKCTOBOTO JIoKymMeHTa B \WWord.

11. Tabnuaneie porieccopsl: GYHKIUOHATBHBIE BO3MOKHOCTH.

12. OcHoBHBIE MOHATHS TabaM4YHOTO Tporeccopa Excel. Kuura, nuct, snekrponHas Tadbnuua,
sgueiika, cTpaHula. Anpec sueiiku, ccbuika. CoOCTBEHHBIE HMEHA STUEEK.

13. Tumnsl nanueix B Excel. YucnoBbie U TeKCTOBBIC TaHHBIE, 1aTa 1 BpeMst. DopMaThl Yucia.
Co3znanue nojab30BaTeIbLCKOro popMara 4mucia.

14. TexHonorus npoekTupoBanus Tadauisl B EXcel. Pabora ¢ popmynamu. Mactep dyHKIHid.
15. Agro3amnonHeHHe NaHHBIX: (POPMYJI, YUCTOBBIX, TEKCTOBBIX. CO37aHUE TIOJIB30BATEIIBCKUX
CIMCKOB JJIs1 aBTO3AIOJIHEHUSI.

16. Bo3moskHOCTH AenoBol rpaduku B Excel.

17. TexHonorus co3ganus cBsA3aHHbIX Ta0umn B Excel.

18. Bo3moskHocTu Excel mo pabote co criuckom (6a30it qaHHBIX): padboTa ¢ GopMoi,
COPTHUPOBKA, GUIIbTPALIUS, 10/IBEJICHHE UTOTOB, CO3aHNE CBOJHBIX TaOJIHMII.

19. Knaccuduxaius KoMnbrOTEpHON rpaguku o crnocody GopMUPOBaHUS N300paKEHUs, 110
pa3sMepHOCTH, 110 Ha3HAYEHUIO.

20. Cucrembl KOMITBIOTEPHOH rpadmku. Buabl u GyHKIMOHATBHBIE BO3MOXKHOCTH. [ 'paduueckue
(dbopmatbl TaHHBIX.

21. Tlpesenrarus u ee cTpykrypa. Cnaiin. OOBEKTHI CIIaliI0B, pa3MEeTKa CIIAJIOB, 3aMETKH K
cllammaM.

22. CucteMbl CO3TaHHsI TMHAMUYECKUX Mpe3eHTaIil. BUIpl 1 QyHKIIMOHAIBHBIE BO3MOYKHOCTH.
23. Cucrema co3nanus npesenrarmii PowerPoint. O0mias xapakrepucTuka 1 (yHKIMOHATBHBIE
BO3MOKHOCTH.

24. Texnounorust pa3pabotku npe3entarmu B PowerPoint. Cioco0bl co3panust mpe3eHTaIH.
Cpenctsa mpudToBoro, rpaduyecKoro, IMHAMHUYIECKOTO U 3BYKOBOTO O(hopMIIeHUS
MIPE3CHTALHH.

25. YnpaBieHne BOCIIPOU3BEICHUEM TIPE3eHTAuU. PydHas 1 aBToMaTnieckas JeMOHCTPAIIUS.
YcTaHoBKa 04epeIHOCTH, BpeMeHHU U 3(h(eKTOB CMEHBI Cl1aif10B.
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1)
2)
3)
4)
5)
6)

7)

8)

9)

10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)
22)
23)
24)

26. IIporpammbl-opraHaiizepsl. Buapl 1 QyHKIIMOHATBHBIE BO3MOKHOCTH.
27. IIporpamma Outlook 2000. O6miast xapakTepruCcTHKA, (PYHKIIHOHAIBHBIE BO3MOXHOCTH,
HACTpoiika paboueii cpebl.

28. CpenctBa opranuzanuu pabodero mecta. JIlHesHuk, Kanennaps, Kontaktel, 3agauu u zip.

Wurerpanus Outlook ¢ apyrumu npuiioxeHUsIMH.

29. CpencTBa opranusaiiy coBMecTHOU padoTsl. [lnanupoBanue coOpaHusi, ONOBEIEHUE,
MIPOBE/ICHUE CETEBOTO COOpaHUsI.

30. TenaeHIIMU pa3BUTHS POTPAMMHOIO 00CCTICUCHHS.

31. Dramsl perieHus 3a1a4d Ha KOMITbIOTEpeE.

32. Anroputm. [Tonstue anropurma. TUIbI aNTOPUTMHUECKUX MPOIIECCOB.
33.Texnonoruu pazpabOTKU IPOTPAMMHBIX KOMIUIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nobanbhas cetpb Internet. Crek mpotokonos TCP/IP. Axpecarusi KOMIIBIOTEpPA B CETH.
Mapmpyruzanus B cetu Internet. CtpykrypHbie komnoHeHTHI ceTu Internet. ITpoTokoss
npuKiIagHoro yposHs cetu Internet. Cucrema nomeHHsIX UMeH B ceTH Internet. IlpoTokosst
MIPUKIIATHOTO YpoBHs ceTu Internet.

36. Ceprucs! Internet. Bunst cepBucos B Internet, nx HasHadenne 1 0COOEHHOCTH.

IIpumepHas TeMaTHKAa 10KJIa10B/pedepaToB
@opmupyemoie komnemenyuu — OK 02; IIK 1.3; IIK 3.4.

Knaccugukanus KoMIpoTepoB
Knaccugukanus npuknagseix nporpamMmmusix cpeacts (I1I1C)
Knaccugukanus cinyxeOHbIX CpeicTB
Hcropus UnTepuera
OTHKeT U 6€3011aCHOCTb IEKTPOHHON OYTHI

AnprepHatuBel Opayszepa Internet Explorer . Netscape Navigator Ommwkalmmii KOHKYpPEHT

Opaysepa Internet Explorer

OTeuyecTBEHHBIC TIOUCKOBBIE CITYKOBI

OcHoBHbI€ ciy0bI IHTEepHETa

WHCTpyMEHTHI aBTOMATH3aLNH JIETIOIPOU3BOJICTBA

AnmnapaTHoe obecrieueHre KOMIbIOTepa

daiinoBas CTpyKTypa

WNudopmannonHas 6e30macHOCTb

KomnbroTepHble TeTeKOMMYyHUKAITUT

SI3BIK TPOrpaMMHPOBAHUS, KaK OJiHA U3 (hOpM MpeacTaBIeHus HHPOpMaIUH
WNHupopmaninoHHble TEXHOJIOTUH MTOUCKA HHPOPMAIIU

Bpay3ep Internet Explorer

[TporpaMMHO TEXHHYECKHE CPECTBA PEATH3AIMNA KOMITBIOTEPHBIX TEXHOJIOTHIA
ITonatue nHOPMaAIIMOHHON TEXHOIOTUN

NupopmanronHas TexHoaorust 00paboTKH TEKCTOBOM MH(GOpMaUU
WHudopmanronHas TeXHOJI0rHst 00paboTkH (HHHAHCOBO-IKOHOMHUYECKOH HHpOopManuu
NupopmanronHas TexHOI0TUS 00pabOTKU CTAaTUCTUYECKON HH(pOpMaLuu
WNudopmannonnas TexHoaorus o0padbotku rpapuueckoil  MH(GopMauu
ABToMatu3aius paboThl mojk3oBatens B cpeae Microsoft Office

Cuctemsl aBToMaTu3npoBaHHoro npoektuposanus (CAIIP)

IIpuMepHBbIH NepedyeHb NPAKTHYECKUX 3aJaHUH 110 JUCHUILIMHE
Dopmupyemoie komnemenyuu — OK 02; IIK 1.3; IIK 3.4.

Saganue 1
Leab: HAYYUTHCS UBMEHATH CTPYKTYPY U BHEIIHUMA BUJ] TIOKYMEHTA C IOMOILBIO 3ar0JIOBKOB
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Ortkpoiite ¢aitn History.doc, HaxoasSIuics B Manke ¢ 3aJaHueM.

Co3spnaiiTe B BBIIAHHOM TEKCTE CTPYKTYPY 3aroJIOBKOB

UT0OBI MOCTABUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTh Kypcop Ha ab3ail u B rpynne Cmunu (BKJIaaka
I nasnas) BIOpaTh CTUIB: 3arosioBoK 1, 3arosoBok 2 u T.4. (puc. 1).

|Aaﬂt--:c|:~c AaBbCcDe AaBbC: AaBbCc Aalj 2 {?‘s

|7 OBbiyHeA | T Bes WHTe... 3aronoso.. 3aronosc.. Hasganwe — FIIMEHHTE
CTHAW ™

CTMAH
Puc. 1
Yacto mpuMEHSIOMIAsAcs CTPYKTypa 3aroJIOBKOB B TEKCTE BBITJISAMT TAKUM 00pa3oMm:
N. 3aronoBok 1,
N.N. 3aronosoxk 2
N.N.N. 3aromnoBox 3
OOBIYHBIH.

T.e. 4TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HYXKHO 3ar0JIOBOK, HAUMHAIOIIANCS C
1 yctanoBuTH cTUIb 3arosoBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BCEMY
OCTaJIbHOMY TE€KCTY — CTUIIb OOBIUHBIH

3aganue 2

Leab: HAYYUTHCS MEHATDH MApPaMETPhI CTHIIEH C IIeNIbI0 OBICTPOr0 U3MEHEHHUS B JaJIbHEUIIIEM
OO0JIBIINX JTOKyMEHTOB

J71s u3MEeHeHUs apaMeTPOB CTUIIS IEIKHUTE MPaBOM KHOMKON MBIIIN Ha COOTBETCTBYIOIIEM
CTHJIC U B TIOSIBUBIIEMCSI MEHIO BBIOEpHTE M3Menumsb. B mosBUBIIEMCS OKHE Ha)KHMAaTh
dopmart/IlpudT u ®opmat/Ab3al 111 U3MEHEHUS HEOOXOIUMBIX MTapaMeTpoB cTuIs. KHomka
@opMar HaxXOIUTCs BHU3Y CJIEBA.

Y CTaHOBUTH MapaMeTpsl JJis CTUIICH:

Ctunb [Hpudt Ab3arg
3aroyioBok 1 Times New Roman, BbIpaBHUBAHUE 110 LIEHTPY, 0€3 oTCTyna, nHTepBal nepex 10
pasmep 12, momyXKupHbIi TIT, TocJie 2 MT, MeXKyCTPOUHBIN 1,5 CTpOKHU
3arojaoBoK 2 Times New Roman, BbIpaBHUBAaHME IO LIEHTPY, 0€3 OTCTyma, UHTepBal nepes 6 nr,
pasmep 11, momyupHbIii mocJie 2 NT, MeXKIYCTPOUYHBINA 1,5 cTpoku
3aroyioBoK 3 Times New Roman, BbIPaBHHUBAHME M0 IIUPHUHE, OTCTYII IEPBON CTPOKH 2 CM,
pasmep 10, kypcus uHTepBal nepex 3 0T, nocie 0 0T, MEXAyCTpOUuHBIi 1,5 cTpokn
OOBIYHBIN Times New Roman, BBIPaBHUBAHHE 10 MIUPHUHE, OTCTYII 1epBoi cTpoku 0,5 cm,
pasmep 10, oObIYHBII unTepsan nepen 0 nt, nocie 0 0T, MEKXAYCTPOUHBIN 1,5 cTpokn

Oo6noBurte ornasnenue: [IpaBast kHonka Ha HeM, OOHOBUTH MoJie, OOHOBUTH LIETHUKOM.
Y6eautech, 4TO B HOBOM OTJIaBJICHUH U3MEHHUIIACh HyMEpaIlusl CTPAHUI] C Y4€TOM U3MEHEHHOTO
TEKCTA.

3aganue 3
Heab: HAyYUTHCS PUMEHATH rpaduUecKue dIeMeHTh Smartart 1 ABrodurypsl
[Tpu momomy koman 61 BeTaBka — SmartArt cos3gaiite opraHM3alMOHHYIO JHArpaMMy BHUIA:
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TpammeaTreee xme, FTP (File Transfer Popyornr
TeKCIIECKHE 1 Protocal)

I

JInst pa3HBIX ypOBHEHN JuarpaMMbl IPUMEHUTE pa3HbIE 1BETa 3aIuBKU. l[puMenuTe TeHu.
Co3paiiTe aHAJTOTHYHYIO IUarpamMmy ¢ momolibto asroduryp (BeraBka — Ourypsr).
3ananue 4
1. 3anycrute mporpammy. CoznaiiTe HOBYIO pa0ouyio KHUTY. JIBaK[Ibl LIEIKHUTE Ha SPIIbIUKE
TeKyIIero padbodero qucTa u qaite mucty ums /Jaunnvle. Co3maiite Tabmuiy mo oopasiy tadm. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmtabueiii | Macmrabu-
WU3MEpPEHUI | 3HAUCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXKHUTEID poBaHue
qucia
2 1 2 1 4 5 5

Ta6u. 1. OOpa3elr BHIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymel sueiiky A1 U BBeIuTe B Hee 3aroyloBokK Pezyrvmamul usmepenuii. Enter.
Breinenute stueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo zopusonmanu/Ilo yenmpy. OK. HaBenute ykazarenb
MBIIIN Ha pa3feuTEeNbHYI0 YEPTY MEXy HOMEPOM CTPOKH U YMEHBIIUTE CTPOKY, 3TUM KeE CIIOCOOOM
pacupbTe UPUHY CTOIOIA, TaK YTOOBI Ha3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTte nMpou3BOJILHEIC YUCIIA B TIOCTIEAOBATEIbHBIC TYCHKHU CTONOA A, HAUMHAS C TIYCHKU A2
(ue menee 10). ITocne BBoa Kax/10ro 3HaYeHNUs Ha)KUMaiite kiasumry Enter.

4. Bsenure B siueiiky B1 tekct Yogoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Orgopmarupyiite sueiiku BI u ClI,
PacrojoKuB TEKCT B IBE CTPOUYKHU (CM.IL.2).

6. Beemute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordopmatupyiite sueiiky,
PacMoJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Bergenure npoTsaruBanueM siueiiku B2, C2, D2.
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11. HaBeguTe yka3aTenb MBIIIM Ha MapKep 3allOJIHEHUsS B MPAaBOM HUXKHEM YIIy paMKH,
OXBATHIBAIONICH BBIJICIICHHBIN AUana3oH. HakMuTe JeByI0 KHOMKY MBIIIH U MIEPETAIIUTE STOT MapKep,
94TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B ctonouax B, C u D, ckonbko nMeeTcs yncen B cTosioue A.

12. Yoenurechb, 4to (HOpPMYJbl aBTOMATHYECKH MOIUMPHUIIUPYIOTCS TakK, 4TOOBI paboTaTh CoO
3HAYCHUEM STUCHKHU B cTONOLE A TEKYIIeH CTPOKH.

13. 3MeHuTE OHO M3 3HAUCHHH B cTONONE A M YOEIUTECh, YTO COOTBETCTBYIOIINE 3HAYCHUS B
cronbnax B, C u D B 3T0ii e cTpoke ObLUTH aBTOMATUYECKU NEPECUNUTAHBI.

14. Benute B stueriky E1 tekct Macwmabnwiti mroxcumens. Enter. OtdopMatupyite sHeuky,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenurte B sueiiky E2 uucio 5. Enter.

16. Beequre B sueiiky F1 Texct Macwmabuposanue.
PAacIIOJIOKUB TEKCT B OJTHY CTPOUKY (CM.I1.2).

17. Beenure B stueiiky F2 ¢popmyny =42*E2. Enter.

18. Vcnonb3yiiTe METO/ aBTO3AIOIHEHUS, YTOOBI CKOTMPOBATH 3Ty (GOPMYITy B siueiiku cTosona F,
COOTBETCTBYIOIIHE 3aMI0OJTHEHHBIM siueiikaM ctonoua A. YO0eauTech, 4To pe3yabTaT MaciITaOupOBaHUs
OKas3aJicsl HEBEPHBIM. DTO CBS3aHO ¢ TeM, uTo ajpec E2 B opmyIe 3a/1aH OTHOCUTEIBHON CCBHUTKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke ¢hopmys. [puseanute hopmyity k Buay =A2*SE$2, u
HaOXMUTE KiaBuiry Enter.

20. TloBropute 3amonHeHue ctoibma F dopmynoi u3 sueiiku F2. Yoemutech, uro Onaromaps
UCTIOJIb30BaHUIO aOCOJIOTHOM ajapecanuu, 3HA4YeHHs s4deeKk croyidna F  Temeps BBIYHCISIOTCS
MPaBUIIBHO.

21. TloctpoiiTe Tabnuiy 2.

Enter. Otdopmarupyiite sueiiky,

ToBap Komuuectso | Ilena Cymma Lena Cymma Kypc
y.€. y.e. pyo. pyo. y.€.
ITomuopsr 2 2
Orypiisl 4 3 35.78
Kaprodennb 5 24

22. Jlo6aBbTre B Tabnuiy 10 cOOCTBEHHBIX TOBAPOB (C MPOU3BOJILHON IICHOH y.€. M KOJHMYECTBOM) U
Llena py6. Cymma pyo0.

BbIuuciuTe cToa01bl CymMma y.e.

3aganmne 5

B3zsar kpenut na qom. Hauansnsiit B3Hoc — 10%, on paBen 300.000p. Kpenur B3sat 01.06.2013.
Kpenut BeITuTaunBaeTcs €:KeMECIYHO, OJUHAKOBBIMHU TJIATEKaAMHU.
[IporieHTh! Ha KpeAUT pa3Hble, B 3aBUCUMOCTH OT cpoka kpeauta: 5 et - 11,5%; 10 ner —
11,75%, 15 net — 12%.
3amanue
Coznats 3 nmucra ¢ Ha3BaHusMu: 5 net, 10 ger ,15 ner. Ha aTux nucrax cocTaBUTh TaOIHILY —
rpaduk rmiaTexei, KoTopasi COIEPKUT: TOPSIKOBBIA HOMED IJIaTeXka, ATy IIaTexa, MECTUHBIN
IJIaTekK, CYMMY MPOLIEHTOB 32 MECSI], MECSYHBIN MIaTeX 0e3 MPOLEHTOB, OCTATOK MO KPEIUTY Ha
TEKYIIUNA MECAIl, CYMMY BBIIUIAYE€HHBIX JIEHET Ha TEKYIIUNA MECHII.
VYkazaTh Ha KaKIOM JIHCTe Tiepe]] TabIuIel cyMMy KpeauTa ¢ IpoleHTaMu U 0e3,
MPOIICHTHYIO CTABKY M MPOIIEHTHHIE JCHBIH.

1. 3anmyctute penakrop npesenramuii Microsoft PowerPoint 2007.

Ne [Hara ITnaTex IIpoueHTs! [Tnatexx 6e3 | Ocratok o | BeimnaueHo
IIPOLICHTOB | KPEJIUTY
1 01.06.2013
2 01.07.2013
3 01.08.2013
3ananue 6
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2. Co3pnaiite mpe3eHTanuIo Ha ocHOBe Jitoboro madnona (Kuonka Microsoft Office\ Coznats\
Ycranosnennsie mabdsaoHsl\ ). [IpocMOTpHTEe CO3aHHBIC CITalIbI.

3. IlepeliaguTe Ha EepBBIN CiIalil. 3alIOJHUTE MO0 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTABLIMXCS TPEX
cnaijax. BepHutech Ha MEpBBINA ClIaii.

4. 3menute nepexoy ciaina (Aaumars\ [Tepexon k atomy cnaiiny). [IpoaBuxenue nocraBbre «I1o
HIETYKY».

5. 3MeHwuTe mosiBiieHHE 3aroiioBKa ciaiina (Annmanus\ Aunmanus\ Hactpoiika anumanun),
yctanoBuTe omnuuio «llo memdaxy».

6. M3MeHunTe nepexo]1 U IOCTPOEHHUE TEKCTA B OCTABIIUXCS craiiax.

7. 3ammycTuTe Mpe3eHTAINI0 Ha IEMOHCTPAIIHIO.

8. BamycTHTe claiibl Ha JeMOoHCcTpanuio B pexume penetuniuu ([Tokas ciaiinos\ Hacrpoiika
BpemenH). [IpencraBeTe cede, UTO Bl COMPOBOXKAAECTE JEMOHCTPALINIO paccka3oM. [IporoBopus mpo
cebs TekcT, menkanTe mo kaonke «/laneey. [Toce 3aBepiieHus 1EMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucath Bpems nepexoa0oB B ciaiibl?». OTBeThTe «/lan. BpeMs nepexo0oB ciai/1oB yCTaHOBUTCS
TaKMM, KAKUM BBl €r0 ONPEAEIUIN IIPU PENETULIMOHHOM IIPOXO0JIE CJIAli/I0B.

9. 3amycTHTe Mpe3eHTaINI0 Ha IEMOHCTPAIIUIO 110 BPEMEHHU CIaii/10B

10. BcTaBbTe MEX1y IIEPBBIM U BTOPBIM cliaioM emie oaun ciaiin (I'masuas\ Cinaiaer\ Co3nath
cnaiin). Odopmure ero.

11. Ckpoiite Tpetuii o cuety cnaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh criaiin).

12. 3anycTuTte Npe3eHTaluIo Ha JEMOHCTPALUIO.

13. [IpumeHuTe K cliaiiiam HOBBI ma0a0H nu3aitHa ([u3aiin\ Temsr).

14. C nomoribsio kHonku «Co31aTh ciaiay 1o0aBbTe ellle HECKOJIBKO CIIaia0B, UTOOBI 00IIIee UX
KOJIMYECTBO CTajJ0 NPUMEPHO paBHBIM 6 — 9. IlomecTuTe Ha cnaif/ibl pUCYHKH, TUarpaMMbl, OOBEKTHI
SmartAurt.

15. [lomecTuTe HA BTOPOH Ciaiia 1€ (GUTYpHI: CTpENIKa BIIPaBO U CTPEJIKA BIICBO.

16. HasnaubTe cTpesike BiipaBo komanay «llepeiit Ha cienyromui ciaiia» (BeraBka\ Cesizu\
HewictBus\ [TepeliTu Ha cieayrowmuii cinain), a crpesike BiaeBo — «[lepeiiTu Ha npeabIIyni cauy.
17. C nomomipio 6ydepa oOMeHa pacKONMUPYHTE ITH KHOMIKHA HA OCTABLINECS CIailIbl.

18. 3amycture cnaiinel Ha feMoHcTpanuio. [IpoBepsTe pabOTy HHTEPAKTUBHBIX KHOIOK.

3aganue /
IIpakTnyeckne 3aganus A1 padoThl CO CIPABOYHO-NIPaBOBO cuctemoil ""KoncyapranT-miroc'
1. OnpoenenuTs NOPSAJOK BCTYIUIEHUS B CHITy HOpMaTUBHO-TIpaBoBbIX akToB [Ipe3nnenta PO.
2. [lony4nTh COUCOK TOKYMEHTOB, MOABUBIINUXCS B cucTeMe "KoHCynbTaHT+" 3a OCIENHIO HEAEIIO.
3. [Tomy4uTh CIMCOK TOKYMEHTOB, MOsBUBIINXCS B cucteMe "KoHcynbTanT+" ¢ mociegHum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haittu onpennenne tepmuHa "Kommepueckas TaiiHa".
6. [TocTaButh 3aknanaky B ['paxkganckom kojekce Ha ctatbe 821 "OTka3 oT npeaocTaBIeHUs WA
MIOJIy4€HUs Kpeaura'.
7. IMocTaButk 3akianky B ['paxaanckom kojekce Ha ctathe 814 "lleneBoii 3aem" 1 Hamucath K HEM
KOMMEHTapHM.

3ananue 8
3apeructpupyiite akkayHt Google.
Cozpnaiite TekcTtoBbli nokymeHT. HaOepute Tekct (conepskanue Ha Bamie ycmoTrpeHue, HO 0e3
HapyueHus 3akoHonatenscTBa P®), oObem Tekcta - 1 cTpanuma. OTpenakTupyiite TEKCT BCEMHU
criocobamu mpeacTaBieHHbIME HHCTpyMeHTamu Google Jlokyment. 3arpy3uth qokymeHt Google na
cBoii kommbroTep B Bue daiina Word, OpenOffice, RTF, PDF, HTML wnu ZIP. TTepeBectu 1OKyMEHT
Ha Jpyrod s3bIK. [IpuKpenuTh JOKYMEHT K COOOIIEHHIO SJEKTPOHHOW mouThl. I[IpemoctaBuTh
COBMECTHBII IOCTYI JJIs1 PYKOBOJUTEIS.
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Cozpaiite Tabnuiy. 3amoaHUTE sT9eKU (MUHUMYM 3amosiHeHue Tabmuibl 20%20 sueek). Mcnonb3yiite
bopmyibel. DxciopTupoBath Tabnmity B hopmare Excel, CSV, TXT, ODS, PDF wiu HTML. BcraButh
rpaduk u quarpammy. [IpenocTaBuTh COBMECTHBIN JOCTYII AJIS TPETOAaBaTEIIs.
Cospaiite npesenTanuto. Mcmons3yiite Heobxoaumbie nacTpyMenTsl Google Docs. DkcnopTupoBath
npe3eHTanuio B popmare PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3CHTALINIO N300paKCHUS
u Buzeo. [IpenoctaButh COBMECTHBIN HOCTYII AJISl ITPETIOAaBaTells.
Cosznaiite pucyHok. Mcmoap3yiiTe HHCTpYMEHTHI: BrineneHue mserom ¢dopMartupoBanus. Iloaronka
X0JICTa Mo pa3MmepaMm skpaHa. MHcTpymeHT «Jlynma». MucTpymeHnT «Bbigenenue». BceraBka nuHMi.
BcraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u300paxeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JUIsl IPEMOJaBATENS.
Cospaiite popmy u3 mrodoro 1rabiaona, npeacrasiennoro 8 Google Docs.
JUi 3aIIUTHI TPAKTUYECKON paboThl HEOOXOJMMO BBIIIOJIHUTE CIIEIYyIOIee: MPEACTaBUTh U OObSICHUTH
BBITIOJIHEHUE 3a7anuit 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLUTE:
[TonsTHe “00MaYHBIC TEXHOJIOTHH .
Google Docs: ocHoBHBIE (PYHKITHOHAIBBIHE XapaKTCPUCTHKH.
Google JlokymeHTBHI
Google Ta6ymibr
Google IIpesenranuun
Google Pucynku
Google ®opmbl

3aganue 9

3amuTa JIMCTa WM KHUTH N1apoJieM

3amuTa 3JEMEHTOB JIMCTa OT BCEX MOJIb30BaTENICH
1. OtkpoiiTe auCT, KOTOPHIN TPEOYETCS 3AUUTUTE.

2. Pa30nokupyiiTe BCe SYEHKHU, KOTOPBIE JOJKHBI OBITH JOCTYIHBI MOJb30BATENSAM JIJIsi H3MEHEHUS:
BBIJICJINTE KKIYIO SUEHKY WIM AMaIa3oH, BeloepuTe B MeHI0 Dopmat komaHny Sueiiku, oTKpoiite
BKJIQ/IKy 3aIMTA, a 3aTeM CHUMHUTE (PrakoK 3ammiaeMas siueiika.

3. Ckpoiite Bce (GOPMyJIbI, KOTOPBIE HE JOJDKHBI OTOOPAKATHCS: BBUIEIUTE SYEHKH C ITHMH
¢dopmynamu, BeiOepuTe B MeHI0O PopMaT komaHay Sldeiikm, OoTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
ycTaHoBUTE (1akoK CKpPBITH (GopMYy.ibl.

4, Pas6nokupyiite Bce rpaduueckue 0OBEKTHI, KOTOPbIE JOJKHBI ObITh JOCTYIHBI MOJIB30BATENAM
JUIS. U3MEHEHHUS.

Hucrpykuuu

Her HeobxoanMocT pa3diOKMpOBAaTh KHOMKHU U 3JEMEHTHI, MOJIb30BATENHN B JIIOOOM ciydae
CMOT'YT MCIONb30BaTh UX. CiemyeT pa30JOKHpOBATH BHEAPEHHbIE TUArpaMMBbl, HaJAMUCH U JIpyrue
PUCOBAHHBIE OOBEKTHI, KOTOPHIE JOJKHBI OBITH JOCTYIHBI MOJIb30BATENAM JUIsl U3MEHEHUs. YTOObI
HailTu Ha nucte rpaduueckue o0bEKTHI, BeIOepuTe B MeHIo IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOIIKY Bbl1eJiMTh, a 3aT€M YCTaHOBUTE NEPEKIIIOYATEINb B [T0JIO)KEHUE 00bEeKThI.

- ynepxuBas Haxaroil kiaBumy CTRL, mocnenoBaTenbHO IIEIKHUTE BCE OOBEKTHI, KOTOPBIE
TpedyeTrcs pa30I0KUPOBATh;

- B MeHto ®opmaT BeIOEpUTE KOMaH]y, COOTBETCTBYIOILYIO BBIAETICHHOMY 00BEKTY: ABTOGUTYpa,
O6bexT, Haanuce, PucyHok, Dnement ynpasnenus win Oobext WordArt;

- OTKpOWTE BKIAAKY 3aluTa;

- cHuMHTE (IaXKOK 3amuinaemMblii 00beKT U Qriaxkok «CKpPBITh TEKCT» (€CIH OH 0TOOpakaeTcs).

5. B menro CepBHC YKaXXUTE HA MyHKT 3aUIMTA U BLIOEPUTE KOMaHIy 3aUIMTUTH JIMCT.

6. Baemure maposb I 3aMIUTHI JIMCTA.

[Tpumeuanue Ilaponbs 3amaBaTh HE0OsA3aTENbHO; OJIHAKO, €CIM HE 3a/JaTh MapoJib, JIOOOM
I0JIb30BATEIb CMOXKET CHATH 3alIUTY C JIUCTa U U3MEHUTH 3alIUILEHHBIE AJIEMEHThl. Y 0eauTech, 4To
BbIOpAH MapoJib, KOTOPBIH JIETKO 3alIOMHHTh, TaK KaK €CJIH Mapojb OyleT yTepsH, MOMYyYUTh TOCTYII K
3aIUIICHHBIM 3JIEMEHTaM JIUCTa Oy/1eT HEBO3MOXKHO.
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7. B cnucke PaspemmuTs BCEM MOJIL30BATENAM ITOr0 JUCTA BHIOEPUTE JEHCTBHSA, BHINOIHEHUE
KOTOPBIX TPeOYETCsl pa3pelIuTh BCEM M0JIb30BATEISIM.
8. Haxwmure knonky OK u, eciu OyeT npemiokKeHo, BBEAUTE STOT HApOb €LIE Pas.

3ananue 10
1. 3amuTHTe OT M3MEHEHMH TMCT DIIEKTPOHHOM TaOIMIBI M 3aKPONTE €€ MapoJIeM.
2. 3ammTHTe OT U3MEHEHUH 3aJaHHBIN JUAMTAa30H SYCCK.

[Ipenocrapienue onpeneeHHbIM OJI30BATENSIM JIOCTYTA K 3alUIIEHHBIM IHana3oHam
1. B menio CepBHC yKakuTe Ha NYHKT 3alluTa, a 3areM BbIOepuTe KoMaHay Paspemdrb
U3MeHeHHe JUANa30HoB. (DTa KoMaHAa IOCTYIHA, TOJIBKO €CJIHM JIUCT HE 3alUIICH. )

2. Haxwmure kaonky Co31aTh.

3. B none Ums BBeuTe MMS AMANIA30HA, JOCTYII K KOTOPOMY TPEOYETCS IIPENIOCTABUTS.

4. B none S4yeiikMm BBeOMTE 3HAK PaBHO (=), a 3aT€M BBEOMTE CCHUIKY WJIM BBIIEINTE IHAIAa30H
SUEEK.

5. B none Ilapoan quana3oHa BBEIUTE NAPOIIb /I JOCTYIA K IUANa30HYy.

[Taponb 3agaBaTh HE 00s3aTENbHO, HO €CIIM MapoJib HE OyAeT 3ajaH, JIOOW MOJIb30BaATEIb

CMOKET U3MEHSATD 3TU AYECHKH.

6. Haxmure knonky Paspemenns, a 3ateM KHONKY [00aBUTH.

/. Haiimure M BBUIEIMTE MOJIB30BATENEH, KOTOPHIM TPeOyeTCs INPeAoCTaBUTh AOCTYN. UTOOBI
BBIJICJINTh HECKOJIBKO TOJB30BATENICH, TTOCIEI0BATEIHLHO MICIIKHUTE WX MMEHA, YIEp KHBas HaKaTOU
knaBumry CTRL.

8. JIma pasa naxxmure knonky OK u, ecam OymeT IpeaioKeHo, BBEAUTE MapoIlb EIIE Pas.

9. TIloBropure mpemplAylIME MIATU IJIS BCEX IMANa30HOB, K KOTOPHIM TPeOyeTcs NpPeJOCTaBHTh
JOCTYIL.

10. Yro6bl COXpaHMTH OTHAENHHYIO 3allUCh JUANa30HOB M IIOJIB30BATENEH, YCTAHOBUTE (IAKOK
BcraBuTh cBeleHUs1 0 pa3pelieHUsiX B HOBYI0 KHUTY B JIMAJIOTOBOM OKHE Pa3pemmTs u3MeHeHue
AHATNIA30HOB.

11. BamuTHTe NMCT: HAKMUTE B JAMAIOrOBOM OKHE Pa3pemiMTh M3MeHeHHe AUANA30HOB KHOIKY
3aMTHUTH JIUCT.

12. B nmanoroBoM OkHEe 3amMTa JHCTA YCTaHOBHMTE (PIaKOK 3AIMMTHTHL JHCT H COHAEPKHMOE
3alMIIAeMbIX si4YeeK, BBEAUTE Napoib JUIsl 3allUThI JUcTa, HaxxmuTe kHONKY OK u emie pa3 BBeaute
MapoJib JJIsl TIOATBEPKIACHUSI.

[Tpumeuanue Ilaponp s nucrta HEoOXOAUM, UYTOOBI 3aMpPEeTUTh IPYTMM IOJIH30BATENSIM
M3MEHEHHUE 3aJJaHHBIX JUAMa30HOB. Y OeAUTECh, YTO BEIOPAH Mapoib, KOTOPHIN JIETKO 3alIOMHUTH, TaK
KaK eClM Mapoiib OydeT yTepsiH, MONy4YuTh JOCTYN K 3allUIICHHBIM 3JIeMEHTaM JHucTa Oyaer
HEBO3MOXKHO.

3aganme 11

Pa3pemmre nocTyn K Balel KHATE ONPEAEIICHHBIM M10Ib30BaTEISIM.

3amura 3JeMEHTOB KHUTH U (halioB

3amuTa 3J€EMEHTOB KHUTU
1. B mento CepBHC yKaKKMTe HA MYHKT 3aIUTA, a 3aT€M BBHIOEPUTE KOMAHIy 3aIMTHTh KHUTY.
2. BBINOJIHUTE OJHO UITH HECKOJIBKO CIIEMAYIOIUX IEHCTBHIA:

4TOOBI 3aIIUTUTH CTPYKTYPY KHUTH JUIS 3ampera NepeMelleHus], yIaleHus, CKPbITHs, 1oKa3a
WM NIEPEeMMEHOBAHUs, a TAK)Ke€ BCTAaBKHM HOBBIX JINCTOB, YCTaHOBUTE (i1askok CTPYKTYpY;

4TOOBI OJIOKMPOBATH OKHA JUIsl BOCCTAHOBIIEHHMSI MX pa3Mepa M PACMOIOKEHHUS MPU KaxXJIOM
OTKPBITHH KHUTH, YcTaHOBUTE (i1akok OKHa;

4TOOBI HUKTO IPYrOi HE CMOT CHSTb 3alllUTY C JIMCTa, BBEAUTE Mapoib, HAkMuTe KHONKY OK, a
3aTeM ellle pa3 BBEIUTE 3TOT Mapoib JJIsl HOATBEPKIACHU. 3allUTUTE 3JIeMEHTHI Bareil KHUru.

3amura olel KHUTu
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1. Ecnu xHura yxe oOmiasi, U ee TpeOyeTcs 3alllUTUTh MapojeM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy C HEil HECKOIBKHX TOJI30BATENCH.

HucTpykumu
1) Tlonpocure Apyrux MoIb30BaTeNell COXPAHUTh M 3aKPBITh OOIIYH KHUTY. B IpOTHBHOM citydae
WX HECOXPaHCHHBIE IAHHbIC OyTyT YTCPSHBI.

2) Tlocne mpekpaleHusi COBMECTHON pabOThl HaJl KHUTOM JKypHAI H3MEHEeHM OyieT yaaneH. YToObl
COXPAHUTh KOMMUIO ATUX CBEICHUM, HANEYaTauTE JUCT U3MEHEHUW WIM CKOIIMPYWUTE €r0 B APYIYIO
KHUTY.

HucTpykumu
1) B wmenio CepBuc ykaxxute Ha OyHKT McmpabjeHusi M BhIOepHTE KOMaHAy BblaeanThb
HCIPABJICHUS.

2) B nose mo BpeMeHH BhIOepuTE BapuanT Bee.

3) Cnumume pnasxcku nonb3oBaTeneM u B IUaNasoHe.

4) VYcranopure (uaxkox BHOCHTHL H3MeHeHHsI HA OTAEIbHbIN JUCT U HaxkMuTe KHonKy OK.,

5) BBINONHKUTE OIHO UM HECKOJIBKO CIIEYIONIUX JIEHCTBHIA:

1. yT0GHBI HameyaTaTh JUCT KypHAIa, HAXMHUTE KHONKY IleyaTs;

2. 4TOOBl CKOIMPOBAaTh JKyPHAI B JAPYTYK KHHTY, BBIIEIHMTE SYEHKH, KOTOPHIE TpeOyeTcs
CKOIHUPOBaTh, HAXXMHUTE KHONKY KomMpoBaTh, MEpEeKIIOYUTECh B OKHO JIPYrOMl KHUTH, BBIICITUTE
A4YeiKy, ¢ KOTOpOoil TpeOyeTcsi HayaTh BCTaBKY, U HAKMHUTE KHONKY BeTaBUTB.

[Ipumeyanue Tekymryr0 BEpCHI0O KHUTH TaKXE€ MOXXHO COXPAaHUTh WM HaleyaTaTh, TaK Kak
3TOT KypHaI He OyIeT OTHOCUTHCS K MOCIEAYIoIUM BepcusiM. Hampumep, aapeca suyeek, BKIOYAS
HOMEpa CTPOK, B CKOIMIMPOBAHHOM KypHAJIe MOTYT YK€ HE COOTBETCTBOBAThH JICUCTBUTEIILHOCTH.

B mento CepBuc BoiOepute komanay Joeryn k kHure u otkpoiite Bkiaaky [paBka.

3. Y6eaurech, uyTO BBl E€IMHCTBEHHBIM I0JIb30BaTeNIb B crucke MaiiJ OTKPBIT CJIeaYHIIMMH
N0JIb30BaTeJISIMH.

4. Cunumume ¢naycox PazpemnTs COBMECTHBIN JOCTYIL.

5. Ecin 10T (hr1akoK HEIOCTYIEH, HEOOXOJMMO CHaYaaa OTMEHMTh OOIIMIA JOCTYII K KHUTE, a 3aTeEM
CHSITH 3TOT (PIIaXkKOK.

Hucrpykuuu
1. Haxmurte knonky OK, B MeHio CepBHC yKaXUTe Ha IMYHKT 3ammTa u BeiOepuTe Komanaxy CHATH
3alUTy 001eH KHUTH.

Breaute naposs, eciiu oH notpedyercs, u HaxkMute kHonky OK.

B mento CepBuc BeiOepute koManay Joctyn k kHUre 1 oTKpoiite Bkiaaky IlpaBka.

Ecnu nostBuTCst cooO1ieHne o BIUSHUM Ha IPYrUX MOJIb30BaTesell, HaKMuTe KHONKY Jla.
2. Tlpy HEOOXOAMMOCTH YCTAQHOBMTE JPYIHE THUIBI 3alIATHL: IPEJOCTABBTE  ONPENEIEHHBIM
MI0JIB30BATENSAM JIOCTYIl K Juana3oHaM, 3alllUTHTE JIMCTHI, 3alIUTUTE AJIEMEHThl KHUTU U 3ajaiite
MIapOJIH JUIsl IPOCMOTPA U U3MEHEHUS.
3. B menio CepBuc ykasicume na nynkm 3alluTa, a 3amem evloepume Komanody 3alliTHTh KHHUTY
uau 3alUTUTh KHUTY U JaTh OOIKN JOCTYII.
4. Yemanosume gprasicox O0muii 10CTyI ¢ HCIPABIEHUAMU.
5. Uro0Osl 00s3aTh APYrUX MOJB30BATENEH BBOAWTH MApOb JUIS TPEKPANICHUS BEJCHHUS JKypHasa
M3MEHEHUN WM yAaJeHHUs] KHUTU U3 OOLIero Mmojib30BaHusl, BBeAUTE naposb B nose Iapoas, a 3atem
BBEJIUTE €70 ELIE pa3 ISl IOATBEPKACHHUS.
6. Eciu Gyner npeaioxkeHo, COXpaHuTe KHUTY.

3aganue 12

Co3natb B MS Excel tpu tabnuisr cornacHo nanHeM Tabmuir 1, 2 1 3, B KOTOPBIX pa3MelIeHb
COOTBETCTBEHHO Pe3y/bTaThl KBATU(PUKALMOHHOTO 3K3aMeHa COTPYAHHUKOB rnojapasaenenus (bamnsl u
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Craxx paboThl), NaHHBIE O 3aBUCHUMOCTH OamyioB, KaTeropuu Hu TadpudpHoro xo3¢puimenra,
3aBUCUMOCTH HaJ0aBKU OT CTa)ka paOOTHI.
Kareropusi cnenmanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBaJU(HUKAIIMOHHOM HK3aMEHE
0asoB.
Tapudnslii K03 (HUIUEHT 3aBUCUT OT KaTeropuu (CM. Tadbmuiy 2).
Han6aBka 3a cTask 3aBUCUT OT CTaxka paboThI (cM. Tabmwuiy 3).
Tabauya 1 — Pe3ynbTaThl KBAM(UKAITMOHHOTO YK3aMeHa

DdUO banmner | Kateropus Tapuuerii CraBka Crax, | Hanbasia Oxuan
kodurment JeT 3a CTax
1 2 3 4 5 6 7 8
Anemun W.P. 85 4
boiikoB M.M. 100 4
Baxkap H.B. 65 5
Berep C. /L. 110 7
I'omon K.JL 90 3
I'pomon T.K. 180 15
Knanos MN.I1. 220 20
XKyxos C.1O. 140 8
Tabnuya 2 Tabnuya 3
bamner | Kareropus Tapuguerii Hanb6aBka | Crax, JieT
kodurmeHt
10% <5
151-200 I 8
20% 5-10
101-150 Il 7,5 40% >10
50-100 1T 5 -
> 200 Bricmias 10

Craska = Tapudusrii koapdumment * Craka 1 paszpsaa;
Oxnan = CraBka + HanGaBka 3a crax (%) * CraBka.

CoznaTh CBA3aHHBIN DJIEKTPOHHBIN JOKYMEHT: HCHoib3ys TexHosoruto OLE, Tabmumy c
pe3yabTaTaMH pacueToB U MOCTpoeHHble B mnpuioxkeHun MS Excel, rpadudeckue oOBEKTHI
AKCIIOPTUPOBATH B TOKyMeHT Word.

MeToanka BbINOJIHEHUS.

PasmecTrM TaOIMIIBI ¢ HCXOAHBIME JaHHBIMU B siuelikax A3:H11 pabouero nucta Excel (puc.
2.1). B Tabnuny 2.3 no6aBum ctonder «Crax» (sueiiku J10:J12), B KOTOPOM HpeACTaBUM ILKATY
TPAaHUYHBIX 3HAYCHWH CTaka I HA4YMCICHHWS Haa0aBKM 3a CTaX B (opme, NPUTOTHOW st
ucnonb3oBanus pyHkuuu BIIP.

Paccunraem cronben «Kareropusin. B sueliky C4 ¢ nmomounpio mactepa pyHkuuid (puc. 2.2)
BBeJZIeM (hopMmyiy:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"I11"; ECJIN(H1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmas"))))

CxonupyeM 3Ty popmyiny B stueriku C5:C11.

Paccuutaem cronben «Tapudnslit koahuienT:

B saeiixky D4 BBenem popmyiy:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
CxomnupyeM 3Ty dpopmyiy B stueiiku D5:D11.
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A | B | c | D | E | F | G | 1 g ] K L

1

| 2 |
Tapupuuiz Crax, |Hagbaexasa Tapupuuit

3 DHO Fannu | Kareropua |mospdunuent | Crasra nET CTaE Omnag Eannu | Kareropus |kosdpdunuent

4 |Awenmu HEP. 35 I 5 4 151-200 1 3

5 |Bofixos ML 100 I 5 4 101-150 i ]
| 6 |Baxap HLB. 65 m 5 5 50-100 m 5

7 |Berep C.A0 110 o 7.5 7 > 200 Bricimaa 10

g Tomon K.JL 20 m 5 2

g I'pomee TE. 180 I 3 15 Crax | Hagbaexa | Crax, net

10 | Eganes HIL 220 Bricmas 10 20 ] 10% <5

11 [Esmos CEO 140 il ] 8 5 200 53-10
112 | 10 40% =10
kEl
14
15

Puc. 1 — Hcxoouvie oannvle 0151 pacuema
AprymMeHTbl hyHKL MM 5'
I
Hur_BblpameuHel 14 =50 ik_] = NoX¥b

SHAYEHHME _ECAM_HMCTHHA I " EH ="

SHa-eHHe_ecni_nokt | ECNM(M{B4 >=50;B4 <=100};"II";ECTi Tef = "m"

= "

MpoOBEpAET, ELINONHAETCA AH YCNOBHE, H BOSERAWAET OAHO 3HAYEHHE, BCNH OHO BbINONHAETCA, H APYIOE

SHa4YeHHE, eCNH HET,

Nor _ewipasenqe NHoB0e 3HIYEHHE MK EblpaseHHE, KOTOpOE NP EeNHMCNEHHMA 38T

sHaqeHHe MCTHHA Hnn NoXE.,

CNpagka No 3ToA deyHELHK 3HaqeHHE: ITT Ok I

OTMEHE

Puc. 2 — Oxkno «Macmepa ynxkyuiiy

Paccuurtaem cronder; «CtaBkay:

B siueiixy E4 BBenem dpopmyny: =$§B$14*D4 (B siueliky B14 BHeceHO 3HaYeHHE CTaBKH |

paspsna, cMm. puc. 2.3).
CkonupyeM 3Ty Gopmyiny B stueiiku ES:E11.
Paccunraem cronben «HanbaBka 3a ctax»:
B sueiiky G4 BBenem gopmyny:
=BIIP(F4; $J$9: $K$12;2)
CkonupyeM 31y Gopmyiny B sueiiku G5:G11.
Paccunraem cronben «Oxnan»:

B sueiiky H4 BBenem dpopmyny: =E4+G4*E4. Cxonnpyem 31y popmyiny B sueiiku H5:H11.

B siaeiixe H13 paccunrtaem oOuuit hoH 3apabOTHOM TUIATHI IO OTACITY:

= CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem honza 3apaboTHOI MIaThl O KaXKJ0M KaTeropuu:

ITo | kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:H11)

ITo Il kareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)

ITo 111 xkateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)

ITo Beicmreit kateropun: =CYMMECJIA($C$4:$C$11;G17;H4:H11)

3aroIHeHHAs Ta6n1/1ua C pe3yJibTaTaMU paCdCTOB MPCACTABJICHA HAa PUC. 3.
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A | B | C D [ E [ F | G | H

1

| 2 |
Tapudami Crax, |Hagbaswxa:z=a

3 THO Eannu | Kareropua |xosddunuent | Craswa neT CTaM Ornag

4 | Apemmn HP 85 1T ] 225000 4 10,00%) 357500

5 |Bofizop ML 100 1T ] 325000 4 10,00%| 357500

E |Baxap HEBE. 65 1T ] 325000 5 20,00%| 390000

7 |Berep C 1 110 I 7.5 487500 7 20,00%| 585000

8 Tomou K.IL 20 T ] 325000 3 10,00%;) 357500

g I'pomos TE. 180 I 8 520000 15 40,00%;| 728000

10 [Krnanee HIL 2210 Bricumaa 10 £50000 20 40,00%| 210000

11 [ywrop CHD. 140 I 75 487500 B 20,00%| 585000
12|

13 Hrara: 4270500

14 | Craexa 1 pazp. | 65000 HMtora no kateropuam | 728000
| 15 | I 1170000
16| I 1462500
| 17| Briclias 910000
18]

Puc. 3 — Pesynomamul pacuemos

OtpaszuM rpaduuecKkd COOTHOIICHHWE pa3Mepa CTaBKH M OKJIaga KaXJ0Tro coTpyaHuka. Jlims
3TOr0 BOCHOJIB3YEMCSI MACTEPOM JUarpamm, BeIOpaB Tuil guarpammsl — «I'paduk» (cM. puc. 4).

Buauane, B siueiikax A20:D27 copmupyem Tabnuily ¢ STUMHU TaHHBIMU (pHC. 5).

1000000 +

900000 -

800000 -

700000 4

600000 -

500000 +

400000 -

300000 4

200000 -

100000 -

3apaboTHas nnata no nogpasaeneHuo

—&— CraBka
—#— Oknag

0

T T T T T T T )
Aneuwwn U.P. BornkoB MMM. BakapH.B. BetepC.d. [lomoHKJl. [pomosT.K. >panosW.M. Xykos C.lO.

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTraBUM OTYETHYIO BEAOMOCTb 1O mojpasaenenuto. /s storo co3naaum nokyment Word, B
KOTOPOM TepeHeceM JaHHble M3 TaOmuibl Excel, mampuwmep,
obecreynB TUHAMUYECKYIO CBSI3b.

®UO corpynnuka, CraBka, Oxmnan,

A | B | C | D

18 A | B | C | D
19 DHO Kareropua | Craema Opnan 18
20 [Anemmmn HP.  |=C4 =E4 =H4 19 DHO Kareropua| Craswa OJnag
21 |Bofigos MM, =035 =E5 =HA 20 | Anemmne M P T 325000 357500
22 |Bamap H.B. =6 =FEF =HE 21 |Bofikes WLV I 325000 357500
23 [Berep C.JT. |=C7 =E7 =H7 22 Baxap HE. Im 325000 390000
24 [Tomon K JL =08 =EB =Hg 23 |Berep C. 1. I 487500 5585000
25 I'pomoe TE,  |=C0 =E9 =H9 24 Tomon K.JL T 325000 357500
26 | Hgaucs HII  |=C10 =E10 =H10 25 Tpomos TR I 520000 728000
27 [mor C IO |=C11 =E11 =H11 26 Emamep HII | Brcmasz FA0000 910000

Puc. 5 — Tabruya ¢ oannvimu 051 omuemnou 27 | Hyeor CIO. I 457500 565000

6e00MOCmU

(6 pedicume Ghopmyn u 8 pexicume 3HaA4eHULL)
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Janee BwimenuM HTy Tabnumy u ckonmupyeM ee B Oydep obOmena (Mento I[IpaBka —
Konwuposarts). Ilepeitnem B nokyment Word. B mento [IpaBka BeibepeM myHKT CrielinaibHas BCTaBKa
— Cas3atb — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).

CneyvansHad BCTABKA ilﬂ
McTouHkic: NMMcT Microsoft Office Excel
McT IR 1901 RETC4 | (o133 |
Fak:
= OTHMEHE |
% BrTaEHTE! MMt Microsaft Office Excel (ofbekT) a
" ChAsaTh: TekcT & opMate RTF —
= ' HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR
MeTadarin Windaws (EMF i I™ B eae sHaqka
ExyNETaT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras ecmaskay

B pesynbrare Tabnuna ¢ TaHHBIMH OyJeT BCTAaBJICHA C JMHAMHYECKOW CB3b0 B [lepeiinem B
noxkymeHt Word. DTo 3Ha4MT, YTO BCEe M3MEHECHUS, BHOCUMBIC B JlaHHbIC, pa3menicHubie B MS Excel
OyIyT aBTOMAaTUYECKH OTPAXKATHCS B CO3AHHON OTYCTHON BEIOMOCTH.
AHaJOTMYHBIM 00pa30M MOXKHO BCTaBUTh B OTUETHYIO BEIOMOCTh M IOCTPOCHHBIN rpaduk.
@parMeHT OTYETHON BEIOMOCTH MPEICTABJIEH HA pUC. 7.
OTye THast BeAOMOCTH TIO TIOAP a3 e .JIe HHEO

30ecy moocem GraNy cONPOSOAUMERL NI MEKCM

$HO Kareropeta| Cramcs Oxauagr
Anercect HP. 188 325000 357500
Boigoe MM oI 325000 357500
[Baap HE. oI 325000 30000
EBerep C.11L II 187500 535000
TCortox K JI. oI 325000 3571500
Iportoe TE. I 50000 728000
Faaor HIT | Buacuasx 550000 10000
oz CIO0. 11 1S5 535000
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MS Excel (puc. 1).
A

EEPEEDT H3A Nnata no No jpas enseHK|ED

== T3ma
—&— Ok nag

AreusH P, BEofkoe MM, Baksp HGEB.

ExrepC 0. MoweH EN, Mpowee TE,

nn.

HoamHoe Hyroe CLUHL,

Jdact smoscem GLIme conposodumenthiil maxem u engodnif

Puc. 7 — ®paemenm omuemnoti seoomocmu

3aganue 13
B MS Excel cymiecTByeT BO3MOKHOCTh KOHCOIMOAUUU TaHHBIX (00bEANHEHNUS) U3 PA3THYHBIX
MCTOYHHUKOB Ha OJHOM paboueM mucrte. [Ipu KoHCOmMMmanum ogHa sUeika pe3yabTHPYIOLIETO JINCTA
CBsI3aHA C HECKOJIbKUMHU STYCHKaMH. 3HAYCHUE TAKOH SIUCHKU BBIYMCIISICTCS HA OCHOBE 3HAUCHH STUYCCK,
C KOTOPBIMHU OHA CBSI3aHA.
3aoanue 1. Hzyuume gozmosicnocmu konconudayuu oannvix ¢ MS Excel.

e CoznaiiTe TpU OJHOTUIIHBIE TAOIUIBI 10 00pa3lly Ha OAHOM JINCTE WIJIM Ha Pa3HbIX

JIUCTax

1 ATTecTtaunoHHas eegomocTb Ne 1

2

B

c

D

E F G H

J

K

M

ATTecTaunoHHaa segomocTb Ne 2

N ]

PIQR
ATTecTaunoHHan segomocTb Ne 3

S

T

© , © , © ,
=« |E| £(5/2 |5 ERHHEEE N EHHEEE
= e E|l B |8 Ex|8 s E|E|8|Ex| o = e ElEI8Es|w
= o = 8 © 3 = = o o= 8 © 37 = = o @ | = 8 © 37 =
S || & |28/ 58|Z S E|s|e|5®|z :S |E|g|e|5e|z
e o 5 'E' s § b 8 o & 'E' s § b e o 5 'g' s § =

. = = e = 8‘ = = 4 = 8' = = hd = 8-

4 AxkumoBa 5 5] 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4

5  AHMCKMOB 4 5| 4 4 AHNCHUMOB 4 5] 4 4 AHUCKMMOB 4 5] 4 4

6 banaer 3 50 5 4 Banaes 3 4 5 3 Banaes 3 4 4 3

7 bopeee 3 3 2 3 Bopeee 3 3 2 3 Bopeee 2 3 2 3

8 BbopkyT 4 5 3 5 Bopkyt 4 5] 3 4 Bopkyt 4 5] 3 5

9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3

10 Bopowwnoe 4 5 4 4 Bopowwnos 4 5] 4 4 Bopowunos 4] 5] 4 4

11 VeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 NeaHoe 3 4] 4 4

12 [Monos 4 5] 5 5 Monos 4 5] 4 4 Monos 4 5] 5 5

13 llepbakoea 5 4 4 4 lllepbakoea 4] 4] 3 4 llepbakoea 4 4] 5 5

Puc. 1 Obpazey mabauy ons Koncoauoayuu

e [loacumraiite cpeqHuii 6ayl CTyI€HTA MO TEKYIIEeH aTTeCTalluH.
e [IpoBenute KOHCONMMUIALUIO 3-X TaOIMIl ATTECTAIIMK B OJHY C BBIYMCIIEHUEM CPEHEro Oasuia
M0 KaXJIOMY MPEAMETY U Pa3MECTHTE KOHCOJUIUPOBAHHYIO TaOnuIly Ha nucte KoHconumaums, s

qero:
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— IepeUauTe Ha YKUCTHIM JINCT B KHUIC U YCTAHOBUTE MAapKep MBIIIN B JIEBBIA BEPXHUU yroJl

OyyIiei TaOIuIsI,

— Hananenu JlanHble BeiOepute Konconmaanus,
— B okHe Koncommnamus (puc. 2) ycranosute 3HaucHne @ynknuu — Cpennee;

KoHoonwaauwa

D | |

DyHKLMA:

CpeaHee |Z|

Ceplnka:

CnWcoK. AManasoHoB:

'[&HHbIE ANA KoHCoMMAaLWAM' | SA535F 513 -
[NaHHBIE ANA KoHComMaawa' | SHE3: SM513

'N&HHbIE ANA KoHCoNMMAAWAW' | 5053 5T513

AobaEnTh

i YaanuTe
Wnons30BaTh B KE4ECTEE MMEH
NOAMMCHA BEPXHEN CTPOKM
3HAYEHWMA NEEOrD CToNbUE [V]iCoznaEaTh cBASM € MCXOAHEIMM AEHHEIMA;
[ 0K ] [ 3aKpEITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeiaure B cTpoky CeblIKa, 3aTeM BblieaMTe Ha jucTe /laHHbIe JJ1sl KOHCOJUAALMHT
BCIO 00acTh 1 TabauIbl, BKITIOYAst 3ar0JIOBKH TaOIUIBI (HO He Ha3eaHue mabauysl). HaxmMuTe KHOTIKY
Job6aBuTh. 3aTeM BbigenuTe TaOAMIy 2 U CHOBa HaxxMmuTe KHONKY Jlo6aButh. 3atem Tabmuny 3 -
Jlo6aBuTh. Ycranosure ¢uiaxku B okHax [lognucu BepxHeil cTpoku, 3HaueHHe BepXHero cToJioua,
4TOObI UCMOJIB30BaTh MOJNUCH TAOJIMI] B KAYECTBE MOJNUCEH K HOBOM KOHCOIMIUPOBAHHOM TalnuLe.
[TocraBpTe Puakox B oxHe Co3gaBaTh CBSI3M € MCXOAHBIMH JaHHBIMH JUIS TOTO, YTOOBI JI0OOE
M3MEHEHHE B UCXOAHBIX TaOJIMIIaX MPUBOJIUIO K aBTOMAaTHYECKOMY IEepecuéTy B KOHCOIMIMPOBAHHON

tabmuue. Haxvure OK;

- O6paTI/ITe BHUMAHHC HAa KHOIIKHM CBOPAYHMBAHUA U Ppa3BOpavUUBAHUA CTPYKTYPbI, KOTOPBIC

IOABHIIUCH CJICBA OT Ta6J'II/II_U>I.

— Hacrpoiite npencraBieHre YUCIOBBIX JIAHHBIX B

KOHCOJIMJAMPOBAHHOW  TabmuIIe.

Ycranosute Yucnosoti popmam ¢ 0OJJHUM 3HAKOM TocIie 3ansToil. (nanens [1aBuas - Uucsio)
— Ilpumenute napameTpsl (GopMaTUpoBaHMS K Tabiauie (yCTaHOBUTE TpaHMIbI TaOJIUIIBI,

oopmuTte manky) (puc. 3).

[1]z] A B C D E F G
E
= - £
=) = ; =4 4 =
= = = = § =
=] @ ° e = I
= = E & a
= = e 3 &
1 =
+] | 5 Akumosa 4,3 4,7 4,7 4.7 4,6
[+ 9 AHUCUMOB 4.0 5.0 4.0 4.0 43
+| | 13 |Banaes 3,0 4,3 4.7 33 3,8
+| | 17 Bopees 2,7 3,0 2,0 3,0 27
'+ | 21 Bopkyt 4.0 5.0 3.0 47 4.2
+| | 25 Boponosa 43 37 4.0 37 39
+| | 29 Bopowwnos 4.0 50 4.0 4.0 43
+| | 33 Weanos 13 43 4.0 40 3.9
+| | 37 Monoe 4,0 5,0 4.7 47 4,6
+| | 41 lephakosa 4,3 4,0 4,0 4.3 4,2

A2

Puc. 3 Konconuouposannas mabauya
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3aganue 14

[TocTpoiiTe KpyroByi JAMarpaMMy IO CpeIHHM OaljgaM CTYAEHTOB 3a  CECCHIO
KOHCOJIMAMPOBAHHOMN TaOIULIBI.

CoxpaHuTte pe3ynbTaThl MPoJieIaHHON pabOThHI B CBOEH Hamke

Bemonnenue npoekra: «lloaroroBka oruera «Iloka3zarenu BbIyCKa MOJIOYHOM IPOLYKLMN))
cpeacrBamu MS Excel»

[IpoBenure KOHCOMMAAUMIO JAHHBIX II0KA3aTEJE BBIIYCKA MOJIOYHOM NPOAYKIMHU 3a
HECKOJIbKO JIET B OHOM TaOiuIIe.

1. Cosmaiite HOBbIM mokymeHT Excel Momounsiii komOunar. Ha sucte 1 cosnaiite
tabmuiy Beimyck Mostounoit npoaykiu 3a 2006 rox (B mutpax) (puc. 1).
A | B | C | D | E | F |

1 Brinyck monovHo i npoaykuun 3a 2006 ron
" Z |HAMMEeHOBaHWe 1B 2 KB 3 KB 4 kB "T':;';:m Ha CyMuMy
. 3 |cMeTaHa 200 &00 340 320
. 4 |Mmonoko 700 BOO =00 500

5 [kedup Q00 370 750 750

6 |[CNHEKH 300 260 540 450

7 |pAMEHKS 200 &00 B0 Ba0

=1

Puc. 1. Boinyck monounou npooykyuu 3a 2006 200
2. Ha mucre 2 cosmaiite Boimyck momounoit mpoaykiuu 3a 2007 rox (puc. 2.). Tak kak
3aroJIOBKM CTOJIOIIOB U CTPOK OOBEIMHAEMBIX TAOJIHUI[ JIOJDKHBI MOJHOCTHIO COBMAAATh, TO JIyYIIe
CKOMMPOBATh CTPYKTYpPY TaOJHIBl C MEPBOrO JIMCTA HA BTOPOHM JIMCT U 3aMOJHUTH 3TY CTPYKTYpPY
HOBBLIMH JaHHBIMH.

A e | c | v | e | F | &
1 Beinyck monovHo i npoaykuun za 2007 ron
2 |HaAaHMeHOBaHHe 1ke 2 KB 3 ke 4 ke "T'::;m Ha cyMMy
3 |cmeTaHa 450 B00 450 500
4 [Monoko 500 750 800 800
5 [kedwup 1000 550 800 /a0
& |CAHEKM 400 350 2] 570
7 |pAMEeHkKa 360 570 400 700
=
Puc. 2. Boinyck monounou npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKInyd MOJIOYHOTO KoMOUHaTa» (puc. 3.).
A | B | C |
1 Mpaic-nucr
> |nanmenoBanne | BEHA 321 AeH
MUTP eneHHLA
3 |CcMeTaHa 25 pyh.
4 |MONOKD 15 pyh.
5 |kedup 17 pyh.
& |CIMEKMW 22 pyh.
7 |pAmeHks 20 pyh.
Puc. 3. [paiic-nucm npodyxkyuu mMoiouHo2o kKombunama
4. [Tpu momonmm ¢ynkuu Cymm mocuutaiite ctpoku MToro 3a rog uist KaKAoro BUAa
MpOAYKIMH Ha 1 U 2 nucTax.
5. Hcnonw3yst naHHbIe Mpaiic-TucTa mojacuuTaire cronden Ha cymmy B obeux Tadnuiax.

JIJ1st TOTO YCTAaHOBUTE KYypCOB B IYCTYIO siUeiKy crosidna Ha cymmy, cozmaiite hopmyny = Utoro 3a
rog * Llena 3a 1 mutp. Hampumep, mnst staeiiku G3 mepBoii TabiauIbl HY)KHO BBeCTH (popmyiy =
F3*JIuct3.B3. (popmyna ssooumces npu nomowu moiwiu) I'otoByro GopMyTy MOKHO CKOITHPOBATH IS
OCTaBILUXCS CTPOK TAOJIHUIIBI.
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6. Ha nucte 4 mocuwmraiite CpenHue mokaszarenu Bblmycka mpoxykiuu 3a 2006-2007
rojpl. /{7 yero npoBeauTe KOHCOINIALNIO JAHHBIX MEPBBIX JBYX TaOJINULI.

7. N3menuTe KommyecTBO BhiTycka Mojioka B 1 kBaprane 2006 rona na 0. IIpoBepsTe, Kak
M3MEHWINCh pacuéThl B UTOTOBOM Ta0IHULE.

8. [TocTpoiiTe rucTorpaMMy M KpYroBYIO JHarpaMMbl IO MTOTOBOW Tabiuie. BcraBbre
Ha3BaHUe B 00J1aCTh AUArpaMMsl, JereHay. B rucrorpaMmme noanummure ocu KOOpJUHAT.

9. CrnaiiTe OT4eT 0 MPOJICTAHHON padoTe MPEToaaBaATEIIIO.

IIpumepHbIe TECTOBbIE BONPOCHI MO TUCIHHUILINHE
Dopmupyemvie komnemenuyuu — OK 02; I1K 1.3; IIK 3.4.

1. Kakue 3 TeXHMYECKUX JOCTHKEHHUSI COCTaBIIAIOT OCHOBY coBpeMeHHbIX UT? Beinummre
COOTBETCTBYIOILIIME HOMEpA:
. CpPeACTBa HAKOIUIEHUsI HH(POPMALUU
. BO3MOXKHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopmarmu ¢ nomomrsio 11K
. Pa3BUTHE CPEACTB CBA3U
. pa3BUTHUE CPEICTB MEPEABUKECHUS
. Pa3BUTHE JIOKAIBHBIX CETEH
. pa3BUTHE TI00ATHHBIX CeTEH
. Pa3BUTHE NUIIYIIUX MALIMHOK
. pa3BUTHE MUKPOIIPOLIECCOPHOMN TEXHUKU
. Pa3BUTHE CPEACTB YIIPaBJICHUS B Pa3InYHbIX cepax MPOU3BOACTBA U OOIIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenust UKT:
[IpoBecTu NOKaNbHYIO MOACPHHU3ALMIO METOJIOB PA0OTHI + pacupeaenuTh PYHKIUH MEXTY
TEXHUYECKUMHU pabOTHUKAMU (OIepaTopaMu) U ClIEHUANNCTaMu + HauaTh Pa3BUTHE
KOMMYHUKaUH
3. HazoBure 310 cBoiictBO UT: « ... - 3TO pabota B quanoroBom pexxume ¢ [TK».
4. PexxuM 00pabOTKU AaHHBIX, IPU KOTOPOM JIaHHbIE HAKAIUIMBAIOTCS HA BHEIIHEM HOCHUTEJE,
Ha3bIBACTCS:
PEKUM pealbHOTO BPEMEHHU
1. pexxum pazaeneHust BO BpEMEHHU
2. MAKETHBIN PEXUM
5. CUMIIIEKCHBIM METO/I0M Nepeaaun HHPOpMaIuu Ha3bIBatOT
1. meron nmepenauun win npuéMa JaHHBIX TOJIBKO B OJIHOM HAllpaBICHUU
2. MeToJ MolepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIu
6. TekcToBBIN peakToOp - Mporpamma, peHa3HaueHHas JJisl. . .
1. coznanus, peJaKTUpOBaHUs U GOPMATUPOBAHUS TEKCTOBOM MH(pOpMaLNH;
2. pa®oThl ¢ N300paKEHUSMHU B IIPOLIECCE CO3JaHUSI UTPOBBIX NPOTPaMM;
3. ynpasnenue pecypcamu [IK npu co3nannm 10KyMeHTOB;
4. aBTOMaTHY€ECKOI0 EPEBO/Ia C CUMBOJIbHBIX SI3bIKOB B MAILTMHHBIE KOJIBI;.

O 00 1 N DN K W —

7. B pany "cumBon" - ... - "ctpoka" - "(pparMeHT TeKcTa" MpoMyeHo:
1. "cimoBo";
2. "ab3ar";
3. "cTpanuma';
4. "tekct".

8. K unciy ocHOBHBIX (DYHKITHIT TEKCTOBOTO PEIaKTOPa OTHOCSATCS:
1. xomupoBaHue, MepeMeIlIeHrne, YHUITOKESHHE U COPTUPOBKA (PparMeHTOB TEKCTA;
2. co3laHue, peIaKTUPOBAHUE, COXPAHEHHUE U MeYaTh TEKCTOB;
3. crporoe cobiroieHne NPaBOMUCAHNS;
4. aBToMaruueckas oOpaboTka nHGOpPMAIINH, PECTABICHHON B TEKCTOBBIX (aiiiax.
9. Kypcop - 3T0
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YCTPOICTBO BBOJA TEKCTOBOM MH(pOpMAIy;
KJIaBMILIA HA KJIaBHATYPE;
HaMMEHBIINN 3JIEMEHT OTOOPa)KEeHHsI Ha SKpaHe;
4. MeTKa Ha dKpaHe MOHUTOpA, YKa3blBaOLasl IO3ULHI0, B KOTOPOH OyneT oToOpakeH
BBOJIUMBIN
C KJIaBUATYPBI.
10. IIpu Habope TEeKCTa OJTHO CIOBO OT JAPYrOro OTIENAETCS:
1. ToYKoOM;
2. npobenom;
3. 3amaTou;
4. NBOETOYHEM.
11. C nomomibt0 KOMIIbIOTEPA TEKCTOBYIO HH(MOPMALIUIO MOXKHO:
1. XpaHuTh, MONTy4aTh U 00padaTHIBATD:
2. TONBKO XPaHUTH;
3. TOJBKO MOJIY4YarTh;
12. PenakTrpoBaHue TEKCTa MPEACTaBIsET COOOM:
1. mporiecc BHECEHUSI U3MEHEHUN B UMEIOIIMIACS TEKCT;
2. mpouenypy COXpaHeHHs TEeKCTa Ha IMCKE B BHJIE TEKCTOBOIO ¢aiina;
3. mporecc nepeaadn TeKCTOBOW MHPOPMAIIUH 110 KOMITBIOTEPHOU CeTH;
4. mpouenypy CUUTBIBAaHUS C BHEIIHET0 3alIOMUHAIOIIET0 YCTPOWCTBA paHee CO3/1aHHOIO

whe

TEKCTa.
13. Kakas onepaiysi He IPUMEHSETCs JUIsl pelakKTUPOBaHUS TEKCTa:
1. meyaTh TEKCTa;
2. yZnaneHue B TEKCTE€ HEBEpHO HAOPaHHOT'O CHMBOJIA;
3. BCTaBKa IPOIYIIEHHOIO0 CUMBOJIA;
4. 3aMeHa HEBEpHO HAOPaHHOT'O CUMBOJIA;
14. Ilponienypa aBToMaTuuecKoro GopMaTUpOBaHUs TEKCTA MPEyCMaTPUBAET:
1. 3amuck TekcTa B Oydep;
2. ylajeHHe TEeKCTa;
3. OTMeHy NpenblIyLIel onepayy, COBEpPIICHHOMN Hajl TEKCTOM;
4. aBTOMAaTHYECKOE PACIOJI0KEHUE TEKCTa B COOTBETCTBUU C OIPE/ICTICHHBIMU IIPaBUIIAMHU.
15. B TeKCTOBOM peaKkTope MpH 3alaHui TapaMeTPOB CTPAHUIIBI YCTaHABIMBAOTCS:
1. T'apHurypa, pazmep, HaUEpTaHHUE;
2. Orctyn, uHTEpBA,
3. Ilons, opueHTanus;
4. Ctuib, madIoH.
16. KonnpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYyCMaTPUBAET B IIEPBYIO
ouepe.p:
1. yka3aHue MO3ULMU, HAUMHasl C KOTOPOU JOJIKEH KOMHUPOBAThCS OOBEKT;
2. BBIJENEHHE KOMUPYEMOTro (pparMeHTa;
3. BBIOOp COOTBETCTBYIOIIETO MYHKTa MEHIO;
4. OTKpBITHE HOBOTO TEKCTOBOT'O OKHA.
17. Tlouck cmoBa B TEKCTE IO 3aJaHHOMY 00pa3Ily SIBJSIETCS MTPOLIECCOM:
1. obpaboTku uHpop™Maruy;
2. XpaHeHus UHPOpMaIH;
3. mepenauu MHPOPMALIUY;
4. yHUYTOXXE€HUE UHPOPMALIHH.
18. 3akoHuMTE MpPEIIOKEHUE:
«IlepepaboTka nHpopmanuy Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CUCTEM HA3bIBACTCS
vl
19. Ynopsipounre sTansl pa3BUTHS HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHI:
1. «Bocxon Hapex»
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. «KotnoBuHa pazodapoBaHHii»
. «[I;maTo MpoyKTUBHOCTH»
. «IInk 3aBBIIIEHHBIX OKUIAHUMY
5. «IloabEM KU3HECTOUKOCTH)
20. 3 criucka TeXHOIOTUi BeIOepuTe HH(POPMAIIMOHHBIE TEXHOJIOTHH:
1. IpOM3BOACTBO KOPOBBLETO MOJIOKA.
2. IOArOTOBKA MTOYBBI K IIOCEBY SIPOBBIX.
3. mouck MH(OpPMaIUK O 3aM4acTax Ha IPy30BUKU
4. moAroToBKa TpyJa0BOro JOroBOpa
5. 3a04HO€ 00y4YeHHE SKOHOMHUCTOB
21. Kakue 3 TeXHUYECKHUX JOCTH)KEHHS COCTaBJISIOT OCHOBY coBpeMeHHbIX MT? Bpimuimure
COOTBETCTBYIOIIME HOMEpA:
1. cpeacTBa HaKOIUICHUST HHPOPMALIUU
. BO3MOXKHOCTbh aBTOMATU3UPOBAaHHON 00paboTKu uHpopMaruu ¢ nomouisio [1K
. pa3BUTHUE CPEJCTB CBSI3U
. Pa3BUTHUE CPEICTB NEPEABUIKCHHUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE I100ATBHBIX CETEH
. pa3BUTHE NUILYIUX MAITUHOK
. Pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHUE CPEJCTB YIPABJIECHUS B Pa3IMUHBIX cepax MPOU3BOACTBA U OOLIECTBEHHOM KU3HU
22. Onpepnenure crpateruto BHenpenus UKT:
[TpoBecTr TOKANBHYIO MOAEPHHU3AIMIO METO0B PA0OTHI + pacpeAeTuTh (PYHKIIMH MEXTY
TEXHUYECKUMHU pabOTHUKaMHU (OnepaTopaMy) U CHelHaIiucTaMy + HayaTh pa3BUTHE

AW

O 03O L B~ W

KOMMYHUKaIWK
23. HazoBwute 310 cBoOMicTBO UUT: « ... - 3TO paboTa B auaoroBoM pexxkume ¢ [TK».
24. Pexxum 00pabOTKH TaHHBIX, IIPH KOTOPOM JIAHHBIC HAKAIUTMBAIOTCS HA BHEITHEM HOCHTEIIE,
Ha3bIBaETC:

1. pexxuM peanbHOrO BpEMEHU
2. peXHM pa3/ieleHusl BO BpeMEHU
3. maKkeTHBIN peXUM
25. CUMIIJIEKCHBIM METOJIOM Iepeaayd UH(HOpMaIK Ha3bIBAIOT
1. MeTox mepeaayy Ui MprEéMa JaHHBIX TOJIBKO B OJTHOM HalpaBJICHUN
2. MeTo/1 oTIepeMEHHOH nepeiaun U npuémMa nHpopMaLuu
3. MeToJ1 OTHOBPEMEHHOM Tepeaadu u npuéma nHHopMaIiu
26. IlepeuncnuTe OCHOBHBIE XapaKTEPUCTUKN KOMITBIOTEPHBIX CETEH.
277. OcHOBHass 0COOEHHOCTh KOMIIBIOTEPHBIX BUPYCOB 3aKJIFOUAETCS:
1. B BO3BMOXKHOCTHU MX CAMOIPOMU3BOJIBHOIO BHEJIPEHUS B pa3IMUHble 00bEKTHI ONEepallMOHHON
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JTyOJIMKATHI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOIO KO/ ;
3. B M3MEHSIOUICHCS CTPYKTYpPE MPOTPaMMHOTO KOJa;
4. B HaJMYUH OTJIMUUTENBHBIX MPU3HAKOB
28. Bupychl, HaXOIAIIMECs B TTAMATH U SBISIONIMECS aKTUBHBIMU BIUIOTH JIO BBIKIIIOUCHHS
KOMIIbIOTEpA WM Mepe3arpy3Ku OMEpaluOHHON CHCTEMBI SIBIISFOTCSL:
1. crenc-Bupycamu;
2. pe3UJCHTHBIMY;
3. nonuMop(UK-BUpPYCaAMU;
4. omepaTUBHBIMU
29. 1y1st 60pbOBI ¢ BUPYCAMH HCTIOIB3YIOTCS:
1. mporpaMMHBbI€ CpE/ICTBA;
2. anmapaTHbIE CPEJCTBA;
3. mporpaMMHbI€ U anmnapaTHO-IIPOrPaMMHbBIE CPE/ICTBA;

42



30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

4. TeXHMUYECKUE CPEICTBA
OOHapy)xeHue U3MEHEHHH, BAKLIMHUPOBAHNE MIPOTPAMM, HCIIOIb30BaHUE PE3UJICHTHBIX CTOPOKEH,
CKaHHPOBAHUE, IBPUCTUYECKHUI aHATIN3 ABISIOTCA:
1. MmeTonamu 0OHapyKEeHUs BUPYCOB;
2. MeToJlaMU yJaJIEHUs BUPYCOB;
3. MeroaMu MOAU(UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTEMAaTH3allM1 BUPYCOB
Bupyc umeer cienyromue Moayu:
1. MOy b MACCHPOBAHUS, MOYJIb MOJU(HKAIIH;
2. MOJyJb pa3MHOXEHHUS, MOAYJb MOIU(UKALUH;
3. MOJZlyJIb BHEJPEHUS, MOJYJIb CIIEKEHUS, MOYJIb BBIIIOJIHEHNUS BPEAUTEIbCKUX IEHCTBUH;
4. MoIynb 3apakeHusi, MOJlyJIb MACKMPOBAHUS, MOJYJIb BBIIIOJIHEHUS BPEAUTEIbCKUX
JEHCTBUAN
TenexoMMyHuKanus — 370. ..
1. oOmieHne MeXay JIOJbMH Yepe3 TeIEBU3NOHHBIE MOCTHI;
2. olmeHne Mexay JIIbMH Yyepe3 TeIeOHHYIO CETh;
3. oOMeH mHpOpMaIUEeil Ha PACCTOSHUU C IIOMOIILIO TOYTOBOM CBSI3H;
4. TexHHWYECKHE CpeCTBa Iepeaadu HH(POpMaLUH.
KomMiibroTepHbie TEIEKOMMYHUKAIMH 3TO. ..
1. coenuHeHUE HECKOIBKUX KOMITBIOTEPOB B €UHYIO CETh;
2. TepeHeceHre NHPOPMALIUHU C OJTHOTO KOMITBIOTEPA Ha IPYTOi C MOMOIIBIO AUCKET;
3. IMCTaHLMOHHAs Mepesiaya JaHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYroi;
4. oOmeH uHGpOpMaLrel MeX/Ty MMOJIb30BaTENISIMU O COCTOSTHUM paboThl KOMIIBIOTEPA;
Cepsep — a710...
1. cereBas mporpamMma, KOTOpasi BEIET AUAJIOT OJTHOTO MOJIb30BATENS C IPYTUM;
2. MOILHBIA KOMIIBIOTEP, K KOTOPOMY HOJKIFOUAIOTCS OCTAJIbHBIE KOMITBIOTEPHI;
3. KOMITBIOTEP OTIEILHO B3SITOTO MOJIb30BATENS, TOAKIIOYCHHBIH B OOIIYIO CETh;
4 . cranaapt, onpenensomuil Gopmy MpeacTaBieHus U COco0 MEPEChUIKU COOOLICHHUS.
Mopem — 370. ..
1. MouHBIN KOMIIBIOTEP, K KOTOPOMY MOAKIIOYAIOTCS OCTaIbHbIE KOMIIBIOTEPHI;
2. yCTpPOWCTBO, MpeoOpasyroiee HUPPOBbIE CHTHAIBI KOMIIBIOTEpA B aHAIOTOBBIN I (PPOBOI
CUTHaJI ¥ 00paTHO;
3. mporpamma, ¢ TIOMOIIBI0 KOTOPOH OCYIIECTBIISIETCS TUATIOT MEKITY HECKOIBKIMHU
KOMITbIOTEPAMU;
4. nepcoHanbHasg OBM, ucnonp3yemas Ais HOTy4EHUS U OTIPABKU KOPPECTIOHACHIIUH.
CkopocTb nepefauu JaHHbIX — 3TO. ..
1. xonmyecTBO MHpOpPMAIUH, IEPEAABAEMON B OJJHY CEKYHAY;
2. KoJauuyecTBO OalT MH(pOpMAIMHY, TIepeIaBaeMbIX 3a OIHY MUHYTY;
3. KOImM4ecTBO OaWT MH(POpPMAINH, IEPEAAHHBIX C OJTHOTO KOMITBIOTEpA Ha IPYTOM;
4. xonm4uecTBO OUT MHPOPMALIUH, ITepeJaBaeMOoi yepe3 MOJIEM B €IMHUILY BPEMEHH.
Anpecanus — 370. ..
1. cnoco0 uaenTudUKaMu aOOHEHTOB B CETH;
2. anpec cepsepa,
3. TOYTOBBIN aJipec NOIH30BATENS CETH;
4. xonmuyecTBO 007, MepecburaeMoil HHPOPMaIUK BAIlIUM MOJIEMOM.
JlokasbHBIE KOMIIBIOTEPHBIE CETH — ITO. ..
1. ceTb, K KOTOPOI MOAKIIIOUEHBI BCE KOMITBIOTEPHI BALIIETO TOPOa;
2. ceTh, K KOTOPO! MOJKITIOUEHBI BCE KOMIIBIOTEPHI Balllel CTpaHbl;
3. ceTb, K KOTOPOH MOJKIIOYEHBI KOMIIBIOTEPHI Balllero oguca, kabnHera HHPOPMATUKH HIIN
OJIHOTO 3J1aHMS;
4. ceTb, K KOTOPOU MOJIKJIFOYEHBI BCE KOMITBIOTEPHI.
CereBoii ananrtep — 3T0...
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1. cmenmanbHas MporpamMMa, 4epe3 KOTOPYIO OCYIIECTBISIETCS CBSI3b HECKOJIBKUX
KOMITBIOTEPOB;
2. crienMalibHOE anmapaTrHoe cpeacTBO st 3)(HEKTHBHOTO B3aUMOICUCTBHS TIEPCOHATBHBIX
KOMITBIOTEPOB CETH;
3. crenuanbHas CHCTEMa yIPaBICHUS CETEBBIMH PeCypcaMy O0IIero A0CTyIa;
4. cucrema oOMeHa HH(MOpPMALIUEH MEKAY Pa3IMIHBIMU KOMITBIOTEPAMH.

40. CeteBble YEpPBH 3TO - ...
1. mporpamMMBl, pacTipOCTPaHSIOUIMECS TOIBKO HMPH MOMOIIH IEKTPOHHHOH ITOYTHI Yepe3
WNHurepHer;

2. mporpaMMBl, KOTOPBIE HE U3MEHSIOT (ailibl Ha IUCKaX, a PACIPOCTPAHAIOTCS B
KOMITBIOTEPHO# CETH, IPOHUKAIOT B OTNIEPALIMOHHYIO CUCTEMY KOMITBIOTEpa, HAXOIT ajipeca
JPYrUuX KOMIBIOTEPOB MM TOJIB30BATENIEH U PACCHUIAIOT MO ATUM aJpecaM CBOH KOIIHU;

3. BpPEIOHOCHBIE IPOTPaMMBI, ICHCTBUS KOTOPBIX 3aKJII0YACTCS B CO3J[aHUH COOEB IPH
NUTAHUH KOMIIBIOTEPA OT 3J1. CEeTH;

4. IporpamMMbl, KOTOPbIE M3MEHSIOT (haiibl Ha IUCKAX, U PACIIPOCTPAHSIOTCS B TIPEIeiax
KOMITBIOTEPA.

41. Ilporpamma - KOMIBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHbBIN KOMIUIEKC U Oe3BpeaHast 10

HACTYIUICHHsI OIPeAEIEHHOTO COOBITHS, IIOCIIE KOTOPOTO PEATU3YETCs €€ MEXaHU3M ...
l. «TpOSIHCKUI KOHb
. Jorudeckasi 6omba
. IpOTpaMMa-MyTaHT
. BUpYC-HEBUMMKA
. CTEJIC-BUPYC
42. Tun kommnproTepHoi cetd LAN - 310 CEeTh
1. nokanpHas
2. rnobanpHas
3. ropojackas
4. 6ecripoBOIHAS
43. TTapameTpom, 10 KOTOPOMY HEJNb3s KIIAaCCH(PHUIIMPOBATH KOMITBIOTEPHBIE BUPYCHI SIBISETCS:
1. 06beM porpaMMel
2. cTeneHb OMacHOCTU
3. cpena obuTaHus
4. crioco6 3apakeHus cpeibl 0OUTaHuUs
44, KOJOHTHUTYI MOXET COJIEPXKaTh ...
1. ®UO aBTOpa TOKyMEHTa
2. 1aty co3/1aHus TOKyMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE TOKYMEHTa
45. Pa3nnyaroT aHTUBUPYCHBIE TPOTPAMMBI
1. bunbTphI
2. neTeKTopsl WK Qaru
3. peBHU30pHI
4. peruKaTopsl
46. IIpu xiaccuduxanuu mno BBIJICJIAIOTCS CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPYKTHUBHBIM BO3MOXKHOCTSIM
3. 0COOEHHOCTSIM aNTropuTMa
4. cnocoOy 3apaskeHust
47. V3 mpeyioxkeHHOoro cnucka rpadpudeckuMu popmMaTaMu SBIISIOTCS:
a) TIFF;
0) TXT;
B) MPI;

[V N SV )
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r) JPEG;
1) BMP;
48. KoMmproTep ceTu, Mpe1oCTaBISIIOIINI CBOM PECYPChI Ha3bIBACTCS:
1. cepep
2. ceTeBOM aganTep
3. KJIIUEHT
4. Hyb-MOJIEM
49. Cepsep, Ha KOTOPOM HaXOJATCS COBMECTHO 0OpabaThiBaeMbie (paityibl UiIH (M) COBMECTHO
HCIIOJIb3YEMBIC ITPOTPAMMEBI Ha3bIBACTCS:
1. daitioBEIM
2. cepBep 0a3 JaHHBIX
3. IpUHT-CEPBEP
4. IOYTOBBI
50. HE cymecTByromuii TUIT cepBepa B UEPAPXUUECKOMN CETH:
1. apxuBHBIi
2. (haitstoBBIM
3. cepBep 0a3 JaHHBIX
4. IOYTOBBIH

Kpurtepun u mkasna ouennBanus (YCTHBIH ONPOC)

Ouenka
«OTJIMYHOY «XOpoIo» «YAOBJICTBOPUTEJIbHO» | «HEYJAOBJIETBOPUTEIbHO)

Tema packpbiTa B Tema packpsiTa He B | Tema packpsita Tema He packpbITa.
MIOJTHOM 00BEME, IIOJIHOM 00bEME, HEJ0CTaTOYHO, Jloruka uznoxenus,
BbICKa3bIBaHUS BBICKA3bIBaHUS B BbICKa3bIBaHUS IPUMEPBI, BEIBOBI U
CBSI3aHHBIE U OCHOBHOM HECBSI3aHHbIE U OTBETHI Ha BOIIPOCHI
JIOTHYHBIE, CBSI3aHHbBIE U HesornyHble. Hayunas OTCYTCTBYIOT.
HCII0JIb30BaHa JIOTUYHBIE, JIEKCUKA HE
Hay4Hasl JIGKCHKa, UCII0JIb30BaHa UCIOJIb30BaHA, HE
IIPUBE/ICHBI IPUMEPDI. | Hay4yHas JIEKCHKa, IIPUBE/IEHBI IPUMEPBI.
OTBeTHI JaHbI B HPUBEJICHbI OTBeThI Ha BOIIPOCHI
MIOJIHOM 00bEMeE. npumepsl. OTBETHI 3aBUCAT OT IIOMOIIH CO

Ha BOIIPOCHI IaHbI HE | CTOPOHBI

B MTIOJTHOM OOBEME. TIpEeno/IaBaTeis.

Kputepun u mxkaJia ouenuBanus (1okJjaabl/pedepars)

Onenka Kputepun onenkn nokjaana/pedepara

«OTJIUYHO» 1. Cob6monienue popManbHbIX TpeOOBaHUH K pedepaTy

2. 'paMOTHOE U MTOJTHOE PACKPBITHE TEMBI;

3. CamocrosTenbHOCTh B paboTe Hajx pedeparoM (UCHOIb30BaHUE
pedeparoB u3 cetu MHTEpHET 3amperiaercs).

4. YMmenue paboTaTh ¢ yueOHOM, MpodhecCHOHATBHOM TUTEPATYPO.
5. YMeHue paboTath ¢ NepuoANYECKON JINTEpaTypoH.

6. YMenue 000011aTh, AeaTh BEIBOIBI.

7. Ymenue opopmisaTe O6ubiuorpaduyeckue cnucok K pedepary B
cooTBeTcTBHE ¢  TpeboBanmsmu [OCT P 7.1.- 2003
«bubnmuorpaduueckass 3anuch. bubmuorpaduueckoe omnucaHue.
OO6mue TpeboBaHUs 1 TTpaBUiIa COCTABIICHUS.

8. Cobutoienne TpeboBaHuil kK oopmIIeHHIO pedepara.

9.YMeHue KpaTKo H3JIOKUTh OCHOBHBIE IMOJIOKEHUs pedepara MpH
ero 3aluTe.

10. MumrocTpanws 3anuThl pedepaTa mpe3eHTaIue.
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«XOpouIo»

1. Cobmonenue hopmanbHBIX TpeOOBaHMI K pedepary

2. 'paMOTHOE U MTOJTHOE PACKPHITHE TEMBI;

3. CaMocTosITeIbHOCTh B paboTe Hal pedeparom (MCIOIB30BaHHE
pedeparoB u3 cetu MHTEpHET 3ampeniaercs).

4. YMmenue paboTaTh C y4eOHOM, MPOPECCHOHATBHON JTUTEPATYPOH.
5. YMenue paboTarh ¢ NepHOAMYECKON JIUTEPATYPOH.

6. He nosHO 0000111EH U ClieaH BBIBO/I.

7. He Touno odopmien Oubmuorpaduyeckuii cucox kK pedepary B
cootBercTBUe ¢  TpeboBanmsmu [OCT P 7.1.- 2003
«bubmuorpaduueckass 3anuch. bubnanorpaduueckoe onmcaHue.
OO0mue TpeOOBaHUs M MPABHUIIA COCTABIICHUSY.

8. He monuOo cobmioaens! TpeboBanus K opopMiIeHHIO pedepara.

9. He derko cQOpMHpPOBaHBI KpaTKUE OCHOBHBIC IIOJOKCHUS
pedepara npu ero 3amfure.

10. MutrocTpanus 3anuThl pedepaTa npe3eHTaIue.

«YAOBJIETBOPUTECIBHO»

1. Cobnronenue GpopmanbHbIX TpeOOBaHMiA K pedepary

2. 'paMoTHOE ¥ MOJTHOE PACKPBITHE TEMBIL;

3. CaMocTOSITeTbHOCTh B paboTe Hax pedeparom (MCIOIB30BaHHE
pedeparoB u3 cetu IHTepHET 3amnpeniaercs).

4. He monHo n3y4eHsl yueOHas1, mpodeccuoHanbHas InTepaTypa.

5. He monHo u3ydeHa nepuoanyeckas JuTepaTypa.

6. He 0000111€HbI 1 HE KOHKPETU3UPOBAHBI BBIBOIBI.

7. He TouHo odopmien Oubnuorpadpuueckuii crmcok K pedepary B
cootBeTrcTBUE ¢  TpeboBanmsmu [OCT P 7.1.- 2003
«bubnuorpadpuyeckas 3anuck. bubnuorpaduueckoe omucaHue.
OO61ue TpeboBaHMs U MTPaBUIIa COCTABICHUS».

8. He cobmonenHbl TpeboBaHus K opopMiieHHI0 pedepara.

9. He wuyerko c¢opMHpOBaHBI KpaTKWE OCHOBHBIE IOJOKEHUS
pedepara npu ero 3amure.

10. MmmrocTpanus 3amuThl pedepaTa npe3eHTanueil OTCyTCTBYEeT

«HEYIAOBJIETBOPUTECJIBHO»

Pe(bepaT HEC MNpCACTABIICH 110 COOTBCTCTBYIOIIHUM KpPUTCPUAM
OLCHUBaHUA

KpnTepnu H HIKaJa OHCHUBAHUA (Bbll'[OJIHeHI/le NMPAKTHICCKUX 33}131—[]’]]7])

Onenka
«OTJIMYHO» «XOpouo» «yAOBJICTBOPUTEJIBHO» | «HEYJAOBJIETBOPUTEIbHO»
[To pemenuro 3amaum | I1o pemenuto | [To pemenuro 3amaun nax | 3amaya HE pelieHa
JaH MpaBUJIBHBIN | 3a]1a4n JlaH | YaCTUYHBIM ~ OTBET, HE | MOJHOCTHIO

OTBET U Pa3BEPHYTHIN
BBIBOJ|

MIPaBUJIbHBIN
OTBET,
CZIEJIaH BBIBOJ

CACJIaH BBIBOJ
HO HC

Kpurepun u mkasna oueHnBanus (TeCTUPOBaHHE)

Yuciao NpaBUJIbHBIX OTBETOB

Onenka

90-100% mpaBUIIBHBIX OTBETOB

OLeHKa «OTIHYHO)

70-89% mpaBUIIBHBIX OTBETOB

OI_[eHKa «XOopo1o»
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51-69% npaBUIBHBIX OTBETOB OneHka «y10BIETBOPUTEIHLHO

Menee 50% npaBUIIbHBIX OTBETOB OlnieHKa «HEYIO0BIECTBOPUTEIIHLHO

7.4.2. KOMILIEKT OIIEHOYHBIX CPEJCTB 151 IPOMEXYTOYHOM ATTECTAIIUHA

IIpumepHbie Bonpocskl K nnu¢depeHIuPOBAHHOMY 3a4eTy
Konmponupyemuie komnemenyuu - OK 02; IIK 1.3; IIK 3.4.

1. Nudopmauuonnsie Texnojornu (MT) B npodeccnonanbHOM NesITETLHOCTH: COJIEPKAHHUE
TUCHUILTMHBL, 33]1a41, CBSA3b ¢ ApyruMu aucuumiuHamu. UT: nonstue, Buabl, Ha3HAYCHUE.
HopmarusHo-mipaBoBas 6a3a nHpopMaTUKu U HHPOPMaTH3AIHH.
2. KomnbrorepHusbie cuctembl. VIC, Buasl, HazHaueHue. Ctpykrypa MC: TexHHYeckoe, mporpaMMHoOe,
nH(OPMALMOHHOE, OPraHU3aIMOHHOE, IPAaBOBOE 0OECIeUeHHeE.
3. IIporpammuoe obecneuyenue K. CucremHoe mporpaMmMHoe obecnedyeHue: COCTaB, HA3HAUYCHHE
cucteMHbIX nporpaMm. Ilpukiaagnoe nporpammHuoe obecnedenne: VIHTErpupoBaHHbIN MaKET
Microsoft Office: cocraB, Ha3HaYeHHE OUCHBIX IPOTPAMM. HHTETPUPOBAHHBIX TAKETOB.
00630p nakeroB npukiaaHbX porpamm (I1I1IT) mo mpodwmiro cniennanpHOcTH: "["amakTuka",
"1C:byxranrepusa" u apyrue.
4. OdopMiieHHE JTOKYMEHTOB ¢ oMombi0 nporpammsel Microsoft Word. IIpasuna BBona,
penakTupoBaHus U popmaTupoBaHus TekcTa. OOBEKTHI (TEKCT, Ta0IUIA, BHEAPECHHBIH 0OBEKT) U
TUTIOBBIC JICHCTBYS HAJl HUMH.
— Co3znanue TOKyMEHTa C UCIOIb30BaHUEM IIAOIOHOB.
— Cosznanue 37eKTpOHHON (HOpMBI, abI0HA.
— Co3nanue UHTETPUPOBAHHOTO TOKYMEHTA.
5. O0pab6oTKa TaHHBIX CpeACcTBAMHM 3J1eKTPOHHBIX Tabaun Microsoft Excel. O0bexThI
AJIEKTPOHHOHN TAOJHUIIBI U TUITOBBIE IEHCTBHS HA/l HUMH. THITBI JAaHHBIX M OCOOCHHOCTH MX 00pabOTKH.
Coznanne KOMIBIOTEPHOM MOJIETH C MOMOIIBIO AIEKTPOHHBIX TaOJIHII.
— Pemenue 3a1a4u ¢ UCHOIb30BaHUEM (PYHKIIHIA.
— Opranuzanus 0a3bl JaHHBIX.
— Co3znanue kKoMIbIOTEpHON Mosienu. Pelienue 3aa4 ¢ UCTIONIb30BaHUEM HAJICTPOEK
«[Touck pemenus», «I[logdop mapamerpay.
6. ABTomaTu3upoBaHHoe padouee mecTo (APM) cnenuaiucra B Microsoft Access. APM
cneuuanucra. Ctpykrypa APM: TexHuueckoe, mporpaMMHoe, MH(pOpMamoHHOe o0ecredeHue.
Cucremsl ynpasnenus 6azamu 1ansbix (CYB/). Bunel CYB/l, HazHaueHne, BO3MOKHOCTH.
Crpykrypa pensunoHHbIX bJl, pesxuMbl paboTsl: ipoekTupoBanue b/, BBoa/penaktupoBanue,
00paboTKa, MOUCK HH(OPMALINH.
— Coznmanue ogHotabauyHoi B/I.
— Coznanune mHOroTabmuyHoi b/I.
7. CoBpeMeHHbIe MH(OPMALMOHHBIE TEXHOJIOTHH B JOKYMEHTAIIHOHHOM o0ecreyeHn
ynpagiaenus (JIOY). Opranusaius 1e10npon3BoOACTBA U JOKYMEHTO000POTa ¢ UCTIOIb30BAHUEM
CPEIICTB JEKTPOHHBIX KOMMYHUKalui. DII1: Ha3HaueHue, cpeicTBa peannu3alyi.
—  MS Outlook. ITnanupoBanue nepcoHaNbHOMN 1€ATEIbHOCTH.
— CinstHue 1oKyMeHTOB. L{upKynsipHast paccbuiKa IUCEM.
8. Co3nanme mpezentaumii B Microsoft PowerPoint. Macrtep npesenranuii Microsoft PowerPoint:
Ha3zHavyeHUe, BO3MOKHOCTH. OOBEKThI AIEKTPOHHON MPE3eHTAIUN 1 TUTIOBbIE JCHCTBUS HAJl HUMU.
Hcnonb3oBanue 3¢ GeKkToB MyIbTUMEINA U CPEACTB aBTOMATH3allMHU MPU MOTOTOBKE MPE3EHTALINH.
— Co3znanue npe3eHTauy NpeANnpUsATHS TOPTOBIH.
— Co3nanue HHTEPaKTUBHOW MTPE3EHTALMH C UCIIOJIb30BAHUEM aHMMALIMU U TMIIEPCCHIIOK.
9. Co3nanme myoaukamnuii B Microsoft Publisher. Macrep myOimmkanmii Microsoft Publisher:
Ha3HauyeHUe, BO3MOYKHOCTH, 0COOEHHOCTH UCIIOIB30BAHUA B IPOd. NESITEIBHOCTH.
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Co3nanue myOiaMKamnuu.

10. ITporpammHoe oOecnieyeHnne npogeccuoHaNbHOM aesiTesibHOCTH. O030p Haznauenue,

BO3MOXHOCTH.

11. Komnsbiotepusbie cetu (KC). JlokanpHbIe, TII00AIBHBIC CETH: Ha3HAUYCHHE, CTPYKTypa. CeTeBoe
obopynoBanue. CereBbie mporpaMMHubie cpeacTBa. Ciryx0p1 MTHTEpHET. DiIeKTpOHHAs 1MoYTa!
Ha3Ha4YeHHe, BOZMOKHOCTH, paboTa ¢ mouroil. Pabora B cpene Opaysepa Internet Explorer.
Hcnonp3oBanue MHTEpHETa U1 ToKCKa ipodeccnonanbHoi nadopmaruu. [IpuHimne! ceTeBoi

0€30I1aCHOCTH.

12. NudopmanuoHHO-CIPABOYHBIE CHCTEMbI: Ha3HAUCHUE, TEXHOJIOTUS orcka. CripaBOYHBIC
npaBoBbie cuctembl (CIIC): HazHaueHne, BO3MOKHOCTH, pbiHOK CIIC.

Kputepun u mkajiabl olleHUBAHUS MPOMEKYTOUHOM aTTeCTAlNH
Ilkana u kpurepuu onenku ((uddepeHIIUPOBAHHBIN 3a4€T)

OT1ian4uno

Xopouo

YaoBy1€TBOPUTEIBHO

HeynoBierBopuTeibHO

1. Marepuan uznoxeH
rpaMOTHO, B
OIpeICIICHHOU
JIOTHYECKOH
IMOCJICIOBATEILHOCTH,
MPaBUIBHO UCITOIb3YETCS
TEPMHUHOJIOT U,

2. IlokazaHo ymeHue
WJUTIOCTPUPOBATH
TEOPETUYECKHUE
MOJI0KEHUSI KOHKPETHBIMU
MpUMepaMu, TPUMEHSITh
MX B HOBOW CUTYaIlNU;

3 [IpopemMoHCTpUPOBAHO
YCBOEHHUE paHee
W3YYEHHBIX
COITYTCTBYIOIIIHUX
BOIIPOCOB,
c(hopMUPOBAHHOCTH
YMEHUU U 3HAHW;

4. OtBeT npo3ByyYal
CaMOCTOSITENILHO, 03
HaBOJISIIUX BOIPOCOB.

1. OtBeT ynoBieTBopsieT
B OCHOBHOM TPEOOBaHUAM
HAa OLICHKY «5», HO MPHU
9TOM MOXKET HMETh
CJIEyIOIINEe HEOCTATKU:

2. B uznoxxeHuu
JOMYIIEHBI HEOOJIbIIINE
MpoOeIIbl, He UCKA3HUBIIIKE
coJiepKaHuE OTBETA;

3. JomyuieHsl OJUH - 1Ba
HEJ0YeTa MPH OCBEIICHUH
OCHOBHOTO COJICpYKaHUS
OTBETa, UCTIPaBIICHHBIC
10 3aMEYaHUIO
MperoIaBaTels.

1. HermostHO Mimm
HEIIOCJIC0BATCIILHO
PaCKpBITO COACp)KaHUE
MaTepHaia, HO MOKa3aHo
o0111ee MOHUMAaHUE
BOIIpOCa U
MPOAEMOHCTPHUPOBAHbI
YMEHHUSs, JOCTaTOYHbIC
IS JaJIbHEUIIIETO
YCBOCHMSI MaTepHaIa.

2. Nmenuce 3aTpyiHEHUS
WY JIOITYIIIEHBI OIMOKY B
ONPEAEIICHUH TTOHATHH,
UCTIOJIb30BaHUHU
TEPMUHOJIOTHH,
UCTIpaBJIEHHBIE TIOCIIE
HECKOJIBKUX HABOJISIINX
BOIIPOCOB;

3. IIpu HENoJIIHOM 3HaHUH
TEOPETUYECKOTO
MaTepuaia BbIsSBIEHA
HEZ0CTaTOYHAas
c(hopMUPOBAHHOCTH
YMEHUU U 3HAHWUM.

1. Conepxanue
MaTepuaia He PacKphITO.

2. Omu6xu B
onpe/eICHUH TIOHATHH,
HE HCI0JIb30BaJIach
TEPMHHOJIOTHS B OTBETE.
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