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1. VYreepaute [lonoxenne 00 y4eOHO-METOAMYECKOM  YIpaBIeHUH

DOI'AOY BO «CI'2V».
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YNpaBJIeHUH, yTBepKKAeHHOE npuKka3oM pexktopa Ne 79-OB ot 01 deBpans 2012
roja.

Pextop C.M. AwumapuHa

PazpaboTunk: nauansHuk yuebHo-metonunueckoro ynpasieuus E.C. Cmonuna



DenepabHOE rOCy/1aPCTBEHHOE ABTOHOMHOE VTBEPXIEHO

obpa3oBaTelbHOE YUpeKIeHHe [PUKA30M peKTOpa
BbicIIero 06pa3oBaHus . ‘ DI'AOY BO «CIDY»
«CAMAPCKHI rOCYJAPCTBEHHbIHI Ne#ttor « A9 » 27 2044

AKOHOMHUYECKHUIN YHUBEPCUTET»

MOJIOKEHHE
00 yueOHO-MeTOAHYeCKOM YIIPaB/IeHHH
DOIrAOY BO «CI'MVY»

1. O6mne nonoxKeHUs
I.1.  YuebHo-MeTOAMUECKOE —YIpaBiCHUE ABJACTCS CTPYKTYPHbIM  N0Apa3ieneHHeM
(enepanbHOro  rocyaapcTBeHHOro  aBTOHOMHOrO — 06pa3oBaTENbHOrO  YYPEKIAEHWS  BbICLICTO
obpaszosanmns «CamapcKuil rocy1apeTBEHHBIH IKOHOMUYECKUI yHUBEpeHTET (1anee - Y HUBEPCHUTET,
CI'DY), cospaHHbIM JUisi yripaBieHus yd4eOHOH M yueOHO-METOAHUECKOW 1eATe/IbHOCTbIO
YHuusepcurera.
1.2. Yyebuo-metoanyveckoe ynpasienue (nanee - YMVY) cospaercs n JIMKBMAMPYCTCH
npuKa3om pektopa Y HUBEpCHUTETA.
1.3. YMY noauMHseTCs HENOCpeACTBEHHO MPOPEKTOpY Mo yueOHO# M BOCHHTATE/l1LHOM
pabote YuuepcureTa.
1.4. YMV Bo3riapisieT Haua/lbHUK, KOTOPbIH Ha3HAYaeTCs Ha 1I0JUKHOCTD MPHKA30M peKTopa
Y HUBEPCUTETA 110 IPEACTABICHHIO IPOPEKTOPa 10 y4edHO#H U BocnuTaTebHON paboTe.
1.5. O6szannocTv HavaibHuka YMY onpenesnsioTes €ro JO/UKHOCTHOH WHCTPYKIKCH,
YTBEPIKIEHHOH PeKTopom YHUBEpcHTeTa.
1.6. PaBornukn YMYV naznaualores Ha J0DKHOCTH NPHUKA30M pekTopa YHWBEPCHTETA 110
npeAcTABICHHIO HavyallbHUKa YMY.
1.7. YMY B cBoe#l 1esATebHOCTH PYKOBOJCTBYETCS:
+  Koucturyuueit Pd:;
» 3akoHojatenabcTsoM PD 00 obpasosanuy;
¢ MpuKazaMH,  PacnopAmKeHWAMM,  APYTMMHW  HOPMATMBHBIMH  aKTamMW  OpraHos
rocyapCTBEHHON BJIACTH, OCYLLECTBASAIOWMX (YHKUMN YIpaBleHus M Hamsopa B cdepe
00pa3oBaHms;
* YcraBoM YHUBEpCHUTETA:
« [lpaBuiaMu  BHYTPEHHErO  pacropsjka  YHUBEPCUTETA,  HHLIMH  JIOKAJIbHbIMH
HOPMATHBHBIMU aKTAMHU. NPHHATLIMH B Y HUBEPCUTETE;
¢ peleHUsMH Y4eHoro copeta Y HHBEPCUTETA;
* [pUKA3aMK M PACIOPSiZKEHUSIMHU PeKTOpa Y HUBEPCUTETA;
*  PACMoOpPAKEHUAMM W YKA3aHWSMK TIPOPEKTOpa N0 y4eOHOW M BocmUTaTe/lbHOH padoTe,
HavaibHuKa YMY:

2. Heaun u 3aaa4u
2.1. Lensmu gestensnoct YMYVY spasiorest opranu3aiins yueOHoi 1 yueOHO-METOAMUECKOH
paboThl B YHHBEPCUTETE, COACHCTBHE MOBLILIEHUIO €¢ KayecTBa, 00ecrneuyeHue HenpepbiBHOCTH
yueGHOIrO  npolecca. KOHTPO/b  BLINOJHEHUS JIMLEH3HOHHBIX W HOPMAaTHBHBLIX TpeboBaHMii
ocylIecTBAeHNA 00pa30BaTeILHON AesTeNbHOCTH, KOOPAMHALNA YueOHOH W yueOHO-METOAHYECKOT
paboThl CTPYKTYPHBIX NO/pa3/iesieHnii Y HuBepcHTeTa.



2.2. B cOOTBETCTBUM C HAMEUEHHBLIMHU LefsaMu Y MY BbInosHseT ciaeaylouime 3aiaqu:

2.2.1. opraHmsaums B3auMojeHcTBUS noapasfeneHni YHuBepcuTeTa npu paspaborke Ha
Oase deaepaibHBIX TOCYAapCTBEHHBIX  00PA30BaTENbHBIX CTAHAAPTOB OCHOBHON  ydueGHOil
JIOKYMEHTaLMK Y HUBEPCUTETA: OCHOBHbIX NPodeccHoHaIbHBIX 00pa30BaTe/ILHLIX NMPOrpamMmM (aanee
— OIIOIT) O6akanaBpuata, creuuasuTeTa, MarucTpaTypbl W CpegHEro  NpogeccHOHaNLHOro
obpazosanus (CI10), Brtoyatomx yuedHble naaHbl, paboune nporpamMmbl IUCHUUIIUH, TPOTPAMMBI
NPaKTHK, roCy1apCTBEHHOH UTOTOBO# (MTOroBOM) atrectaunu (I'MA);

2.2.2. metoanuecku oOOCHOBaHHOE [MJIaHWPOBaHWE, opraHusalds W obecneveHue,
COBMECTHO € MHCTUTYTamu/(akynbreTamMn M kadeapamu, yuyeGHOro npoiiecca coriacHo
pa3paboTaHHbIM K YTBEpPKAEHHBIM B ycTaHoBAeHHOM nopsake OITOI] Gakanaspuara, crieuManurera,
maructpatypbl 1 CI10;

2.2.3. KOHTpPOJb 3a CBOCBPECMEHHLIM ofecreuenueM Kadeapamu 06pa3oBaTenLHOrO
npouecca yueOHbIMH, Y4eOHO-METOAMYECCKMMH H HHOPMALMOHHBIMK MaTepHalamMu;

2.2.4. pernameHTaliMio U KOHTPOIbL pa3paboTku pabo4yMX MPOrpamM Mo AUCLMILIMHAM M
npakrukam, nporpamm  ['MA. ocHoBHBIX npodeccHoHanbHbIX  06pa3oBaTe/ibHBIX  NPOrpaMm
(COOTBETCTBUE BHELIHEH W BHYTPEHHEH HOPMATUBHON JOKYMEHTALIMK);

2.2.5. KOHTPOJb cOJepkKaHus yueOHO-METOMHUYECKHX MAaTepHanoB, MNPEJCTABISEMbIX B
PENAKIMOHHO-H3/1aTe/IbCKUIA OT/1e]1, HA NPeIMET COOTBETCTBHS JOKyMeHTaM u Matepuanam OI1OI1;

2.2.6. coBeplUCHCTBOBaHUE HOPMATHBHO-METO/IMUECKOH JIOKYMEHTALIHH,
pernamMeHTHpYIOLIEH YueOHO-METOAMYECKYIO J1eATEIbHOCTS;

2.2.7. ananmn3., 06oduieHre uHdOpMALUKM M MOArOTOBKA MPOEKTOB PEellEHUH M0 yueOHo-
METOJIMYECKOM padoTe /114 3acejlaHuit YueHoro coBeTa, pekTopata, yueOHO-METOAMUECKOr0o COBETa;

2.2.8. noAroToBKa  OTYETHOCTM  OTHOCHTEJIbHO  00pa30BATE/NLHONW  JAESATENLHOCTH
YHuBEpcHTETa B COOTBETCTBMM ¢ TpeOOBaHWAMHM 3aKOHOAATENbLCTBA M (MIM)  OKaIbHBIX
HOPMAaTHBHBIX aKTOB YHHUBEPCUTETA:

2.2.9. noaroToBka OTBETOB HA 3aMpoCbl OTHOCHTENBLHO 00pPa30BATENLHONH AEsTENLHOCTH
YuupepcuTeTa 1o TpedoBaHMK OPraHoB yipasieHus 00pazoBaHHeM;

2.2.10. yuacTue B NoOAroTOBKe A10KYMEHTOB K JMLUEH3UPOBAHMIO, B TOM YHC/IE NPU OTKPLITHH
00pa30BaTelbHbIX MPOrPAMM, PAHEE HEe Peann3yeMblix Y HUBEPCHTETOM:

2.2.11. noarotorKka HeOOXOAUMBIX JOKYMEHTOB U epeoopMIeHHEe THLEH3HH (B Caydasx. He
CBSA3AHHLIX ¢ OTKPbITHEM 00pa3oBaTe/IbHbIX POrpamMM, paHee He peaM3yeMblX YHUBEPCHTCTOM M
HEOOXO0IMMOCTBIO BK/IIOYEHHS MX B JIMIICH3HIO)

2.2.12. yyacTMe B  MOArOTOBKE JOKYMEHTOB K TOCYAapCTBEHHOW  AKKpeAHTalHH
YHuBepcurera;

2.2.13. pacuer, pacnpe/jiesieHne, yueT U KOHTPOJIb 3a BbIMOJHEHHEM YueDHON HArpYy3KH;

2.2.14. xoopiHalmus  paboTbl CTPYKTYPHbIX [0jpasjesnennit  YHupepcurera B cdepe
OCYIIECTBICHHS M COBEPLIEHCTBOBAHHA yueOHOro npoliecca;

2.2.15. cocraBienne  pacnucanusi  yuyeOHbIX 3aHATHH, [POMEKYTOUYHOH — arrecTaluu,
rocy1apcTBEHHON HTOrOBOM (MTOrOBOM) aTTeCTallMK No 00pa3zoBaTe/IbHLIM POrpamMMam BbICILIETO U
cpejiHero rnpodeccHoHaibHOro odpa3zoBaHms;

2.2.16. KOHTpOJIb UCIOAb30BaHUs YueOHbIX Miolnaneid Y HuBepcuTera;

22.17. KOHTPOJIb ~ JABMXKEHWS ~ KOHTMHIEHTA B COOTBETCTBHM €  TpeDOBAHWAMM
3aKkoHoaaTenseTBa Poccuiickoit Meepatimm
2.2.18. coBepllieHCTBOBAHHE HOPMAaTHUBHO-METOIMUECKOH JIOKYMEHTAILMH,

periameHTUpytoLleit yueOHblit nporecc.



3. DyHKUMH

B cooTBeTcTBHM € HA3BAHHBIMK 3a1auaMu YMY BbINosHAET cieiytole QyHKUHH:

3.1.  yuacTBYeT B MPOEKTHPOBAHWM OCHOBHBLIX MPO(ECCHOHANBHBIX 00pa3oBaTelbHbIX
nporpamm (aanee — OIMOIT) no Bcem peann3yeMbiM YHUBEPCUTETOM HAMNpPaBIEHHUAM MOAIOTOBKH
GakanaBpuara W MarucTpaTypbl, ClelHaTLHOCTAM CMEeHAINTETa U CPEIHErO NPOPECCHOHANBHOIO
obpazoBanus Ha ocHOBe (peaepaibHBIX rocy1apeTBeHHbIX 00paszopare/ibHLIX cTanaapTos BO/BIIO
CIT0 (nanee — ®I'OC BO/BIO, ®I'OC CI10) 1 npuMepHbIX OCHOBHBIX 00pa30BaTe/bHBIX TPOrpamMm
(npu Hannuuu) (nanee — [OOTT);

3.2, yuacTBYeT, COBMECTHO ¢ Kadeapamu, B pa3paloTKe 3aABJEHHBIX B [PHEMHYIO
KammaHui0 OCHOBHBIX MPO(ecCHOHaNbHLIN 00pa30BaTe/IbHLIX NMPOrpamMM Ha ocHoBe (esiepasibHbiX
rocylapcTeeHHbix  obpasosarenbHbix cranjapros BO/BITO u CIIO, npumepHbiX OCHOBHBIX
obpa3zoBarenbHbLIX  MporpaMM  (NpM HaJAMYMKM)  TO  BCEM  PEANU3YEMBIM  YHUBCPCHTECTOM
obpasoBarelibHbIM NporpamMmam Oakanaspuata, cneuuanutera, maructparypbl, CIHO ans ounoii,
OUHO-3a04HOM, 3a0uHOi opmbl 00 ydeHus;

3.3, yuacTBYeT, COBMECTHO C KadeapamHu, B €XErojHOH axKTyalu3auuu OCHOBHBIX
npodeccHoHaibHblX  00pa3oBaTe/bHBIX  [IPOrpaMM 110 BceM 00pa3oBaTelibHbIM  MPOrpamMmmam
DakanaBpuata, cnetmanurera, Maruerparypbl. CITO a1 OuHO, 0UHO-3204HOMH, 3204HON (hOpPMBI
00yueHus;

3.4.  jposoaut pabouue yueOHble naaHbl 10 MHCTHTYTOB/(akyneTeToB, Kadeup. Gpuanana
VHUBEPCHTETA M MHBIX CTPYKTYPHBIX NOpa3/iesieHnii, yuacTBYIOUIMX B OpraHu3alMu U obeciiedeHnu
yueOHoro rnpotecca;

3.5.  ocyllecTBIseT BHeceHMe YUeOHBIX [UIAHOB, COJCP)KALIMX KaleHJapHble yueOHble
rpadpukn B cuctemy «1C: Ynpapienueckuii yuer»:

3.6.  ocyuectBaser BeaeHue 0asbl  VTBEPHUJIGHHBIX ydeOubix nuanos, OIMOIT no
Hanpap/eHUsM [0Ar0TOBKK DakaiaBpHaTa U MarucTpaTypbl, CeuMaibHOCTeH BbICIIEro U CpeHero
npoeccHonanLHOro 00pa3oBaHus Mo OYHON. OUHO-3a04HOH M 3a0uHOM dopmam 00y4eHHA Ha
OYMaXHbBIX HOCHTEIIAX U B DIIEKTPOHHOM BHJIE:

3.7.  ocyuwecTBasieT  KOHTPO/JbL 32  peaiu3auued  yuyeOHbIX  MJIAHOB 10 BCEM
ofpa3oBaTenbHbIM  MporpaMmam  OakajaBpuarta, CHeLMaNuTeTa, MarieTpaTtypbl W - CpeaHero
npoecCHOHAILHOIO 0Dpa3oBaHms 04HON, O4HO-3a04HOI W 3a04HOMH Gopm 00yueHus;

3.8,  ocyulectBiaseT MOATOTOBKY repeuHeil HanpapjieHWid MoAroToBku OakajiaBpuara W
maruerparypbi, cneumanbiocreit BO u CI1O ounoi, 04HO-3204HON M 3a04HOH (opm 00yueHus Ha
TEKYLMH YueOHbIH ro/l, HaNpasIsieT UX B CTPYKTYPHbIE N0pa3ieneHus Y HuBepcuTera:

3.9.  dOpPMHUPYET CBOAHLIC IAHHbIC 110 3aKPEMUIEHHUIO ANCUMITIMH Y4eDHbIX 11J1aHOB N0 BCEM
obpasoBaresibHbIM  MporpamMMam  OakajiaBpuara, CleLMajuTeTa, MarucTpaTtypbl W CPEAHEro
npodeccHoHanbHOro 00pa3zoBaHms OUHOI, OUHO-3a04HOH 1 3a04HOI Gopm 0DyueHHs 3a Kadeapamu
M npenojaBarensMu kadeap Y HUBepcUTETa HA TEKYLUMIA yueOHbIH FOA;

3.10.  QopmupyeT cBOAHBIE JAHHBLIE [0 3aKPEIJICHUIO pa3padarbiBaeMbiX padoumx
IpOrpaMM  JIMCLMIIKH W TIPAKTHK 110 BCeM  00pa3oBaTe/IbHBLIM - NporpamMam  Oakajaspuara.
Creurarera, MarucTparypbl U1 Cpe/iHero np()cbcccu()Haanoro oﬁpazosanhﬂ 3a npenoaaBaTeiamMu
kaeap YHusepcurera Ha TEKYLULHI yueOHbIH roa:

3.11.  ocylecTBaseT NoArOTOBKY M aKTyaln3alMIo COBMECTHO ¢ KaespaMu B COOTBETCTBUM
OI'oC BO/BIIO, @I'OC CIIO, Caosapeit KOMIETEHUMHA M0 BCEM HANpaB/ICHUAM MOAIOTOBKH
akanaBpuata v MarmcTparypsl, cnetaisHoctsm BO u CI1O;

3.12.  opraHuM3yeT u KOOpAMHUpYET rnpotiecc GopmMYIMPOBKH W YTBEPKACHUs KOMIETEHLUMA
B CIIyuasnx, eciiv Takas Heobxoanmocts npeaycmorpera @IOC BO/BIO, dI'OC ClO.

3.13.  ocyuectBaser pa3paboTKy WadJIOHOB pabOHMMX MPOrpaMMm JIMCLMIIMH, MPAKTHK,
IpOrpamMM rocyaapcTBeHHON UTOrOBON (MTOTOBON) aTTeCTalLMK;

3.14.  ocyuectaser paspaboTky 1a0J0HOB  aHHOTaUMH K pabouum  nporpamMam
JMCUMNINH, npakTuk u I'MA:

o
0



3.15.  ocyuiecTBAseT pa3pabOTKy WabI0HOB hOHI0B OLEHOUHBIX CPEJICTB 110 AUCIMILIMHAM,
npaxktukam u ['MA;

3.16. ocyulecTBaseT KOHTpOJIb pa3padoTku padouMx nporpamM JAHCUMIUIMH, NPOrpamMmm
npakThk, nporpaMmm ['MA Ha npeaMeT cOOTBETCTBHs 3aKoHOAaTelbCTBY 00 obpazopanuu u JIHA
VYuupepcurera;

3.17.  ocyuiecTBASET KOOPAHHALMIO Mpoliecca pa3zpaboTKK IEKTPOHHBIX yUeOHBIX KYPCOB;

3.18. obecneurBaeT KOHTPOJIL COOTBETCTBHSI COAEPXKAHUS MPHIOKEHHH K AMIIOMEM, B
yacTH nepedHs U odbema JMCUMILIMH, 10 BceM 00pa3oBaTe/ibHBIM MporpaMmamM 0OakanaBpuata,
cneunanurera, marverpatrypbl M CITO  ouHOi, 04HO-3a0uHOM M 3a0uHO opm 00yueHus
tpedoatuam CI'OC BO/BIIO, ®I'OC CI10, HopmaTHBHBIX MpaBoBbiX akToB PM u peanusyembim
yueOHbIM MniaHam;

3.19.  ocyutecTsaseT GpopMUpoBaHue MaHa W3aaHuii yueOHoH nutepatypbl YHUBEpCHTETA
Ha KaJleHapHbli FO A1 pACCMOTPEHHs! Ha Y4eOHO-METOAMYECKOM COBETE;

3.20. cBOeBpeMEHHO MPOU3BOANT pacueT yueOHOMH Harpy3ku Y HUBEPCUTETA COBMECTHO
C OTJIEIOM acMUPAHTYPbI, JOKTOPAHTYPhl M pabOThl AMCCEPTALMOHHBIX COBETOB, YNPaBJIEHHEM
MH(POPMALMOHHBIX CHCTEM M TEXHOJOTMH M NpeacTaBisieT MX B MJaHOBO-(GHMHAHCOBOE
ynpasJieHHe juisi GOPMUPOBAHMS WITATHOIO paciucanns Kadeap; CBOEBPEMEHHO MpeaACTaBIseT
kadeapam nHpopmaiuto 00 yuedHoM Harpyske:

3.21. KOppeKTHPYET M KOHTPOJIWPYET BhbINOJHEHHE yueOHO!H Harpy3ku kadeipamu u
NpenoaaBaTe/iMmu; COCTaBAsET CBOAHBLIH OTYET O BBIMOJIHEHUN YueOHON Harpy3ku kadeapamu
YHuBepcureTa;

3.22.  ocylluecTBJISCT NPOBEPKY MPABHIBHOCTH 3aMOJHEHMSs WHIAMBHMAYAJIbHBIX NJIAHOB
Hay4HO-MEe1arorMyecKnx  padOTHUKOB  YHMBEpPCUTETAa W KOHTPOJIMPYET  COOTBETCTBHE
MHdopMalMKu o pacnpeaeneHny NeaarorHyeckoil Harpy3Ku Mex/1y Hay4YHO-MeaarorMuyeckumMu
paboTHUKAMK B pa3iMuHbIX HHPOPMALHOHHBIX cHcTeMax yHuBepcuTeTa (1C: ynpasienyeckuii
ydeT, pacrnucaHue, aBTOMaru3MpoBaHHas  OAlIbHO-PEHTHHrOBas CHCTEMa  OLCHMBAHMA
YCNEBABMOCTH CTYIEHTOB, o0sA3aTe/bHbli pa3nen cairta «Csenenns 00 oOpaszoBareibHOM
opraHusaluu u ap.):

3.23. cobupaer. aHanusMpyeT W 0600HIAET OTUETHYK MH(OPMALMIO O BbITOIHEHUH
Mnearoruueckoil Harpy3Ku Hay4HoO-NeaaroruieckumMmu paboTHuKaMu Y HuBepeuTeTa u huauana;

3.24. ocyuwecTBiasieT KOHTPO/bL TMJIAHUPOBAHWA W MCMNONHEHHA yuyeOHON padoThl Ha
YCIOBUAX MOYACOBOM OMJaThl Tpyjaa M0 BCEM CTPYKTYPHBIM MOAPA3AeNEHHUAM, PEaIU3yIOLLIHM
o0pasoBaTelbHbIe POTrPAMMBbI;

3.25. ocyutectBaser opopmacHue Mo yCTAHOBIEHHOH (OpMeE OMaaThl BbIMOJIHEHHbIX
padoT Ha yCJOBMUSIX MOYACOBOW ONAATHl Tpyaa:

3.26. oCyuecTBASET KOHTPOJL MPABMILHOCTH W CBOEBPEMEHHOCTH OdopmieHus
IPa’k1aHCKO-IPAaBOBbLIX J0IOBOPOB HA OKA3aHME MPerolaBaTe/bCKUX YCyr N0 00pa3oBarTe/ibHbIM
nporpammam Gakanappuara, cnetmaintera, marucrparypsl u CI10;

3.27. opraHusyet cOop 3adBOK 0T Kaeap Ha NPOBEACHUE OJIMMITHAJL, TIOATOTOBKY CBOJIHOMN
3asiBKM M CBOCBPEMCHHOEC €¢ IpeJoCTaB/ICcHHUE B COOTBETCTBYHOULIHWE OpraHHu3aliun, KOHTPOJIMPYET
CBOEBPEMEHHOE COCTaBICHUE CBOJHON OTUETHOCTH MO MTOrAM YYacTHsl CTYJEHTOB YHHBEPCHTETA B
OJIMMIIHaNax;

3.28. cBoeBpeMeHHO cocTaBasier pacnucaHue  yuyeOHbLIX  3aHATUIL.  NpOMEKYTOUHOMN
aTTECTALMH, TOCYAAPCTREHHON MTOrOBOH (MTOrOBOM) arrectaunn (B COOTBETCTBMM ¢ rpadukom
y4eOHOIro npouecca) /s 00pasoBaTe/IbHbIX IporpaMm DaKajaBpuaTa. MarucTpaTyphbl. ClielMalInTeTa
u CIHO o4noii, 04HO-3a04HOI 1 3204HOI (POpM 00YUEHUS:

3.29.  KoopAHHUpYET YHEOHbIH 1POLECe 110 OYHOH. O4HO-3304HON, 3a04HOI dopmam
06_\‘10}“’12 nonporpammam  J10H0JAHUTCALHOTO HpO(l)CCCHOHH.IbHOI'O L)Gpa'i()B'dHHﬂ (';all}{l'()t‘lb
npenojagareiei. pacnpeieieHue yuedno-ay nropHoro Gonia);



3.30.  ocyulecTBiseT BeJAeHUE pacrnucaHus Ha HHOPMALIMOHHBIX CTEHAAX H JIEKTPOHHOIO
pacrnucaHus Ha caite YHHBEpCHTETA:

3.31. obecneunBaeT  CBOEBPEMEHHYIO  aKTyalM3alMio  WHpopMalMm B cUcTeme
JMEKTPOHHOTO pacinucanus W Ha HHGOPMALMOHHOM CTEH/IC YHUBEPCUTETA B CIIyHac BHECEHHS B HETO
usMeHeHuit B coorgercTeuu ¢ JIHA YHupepeutera;

3.32.  CBOEBPEMEHHO  OpraHU3yeT [10BTOPHYIO  TIPOMEIKYTOUHYIO — aTTecTaluio  Juls
JIMKBU/IALIMK AKaAeMHUeCKOH 3a/10/7KeHHOCTH:

3.33.  KOHTPOJIMPYET NpoBeeHne YUeOHBIX 3aHATHI B COOTBETCTBHH C PACIIMCAHHEM;

3.34. opranusyer cOop W oopMICHHME JOKYMEHTOB /Il CBOCBPEMEHHOIO MPOXOKACHMUS
KOHKYPCHOTO 0TOOpa Hay4yHO-NeAaroruueckuMu paboTHUKAMU Y HHBEPCHTETA;

3.35. CBOEBPEMEHHO TOTOBUT W IPJCTABISIET MAaTepHanbl sl HAa3HAYEHWS CTUIEH M
[lpesuaenra P®, lMpasurensersa P@, HMEHHBIX CTHIICH AW,

3.36.  opraHmsyer W KOOPAMHUPYET paboTy no HasHaueHuio crunenamii [pesunenta PO,
[lpaBurenbcrBa P@. MMEHHBIX CTHIICH NI

3.37. opranusyer M KOOpPAMHMPYET rnpouecc cOopa KaHauaaTyp npejceaareineit
FOCYIAPCTBEHHBIX  JK3aMEHAUMOHHBIX  KoMHceHid (I'DK) M KOHTPOIUpPYET MX COOTBETCTBHE
3akoHonaTenbeTBY M JIHA Yhusepenrera:

3.38.  cBoespemeHHO dopmupyet cnucok npeaceareneidi K no OlNOIT Hakanaspuara,
crieunannrera, maruerparypol 1 CIIO. peaansyeMmbimM B YHUBepcHTETe, W NPEACTABISET €ro Ha
yreepxacHue B MunoOprayku Pd:

3.39.  oCylIeCTBASET KOHTPO/Ib 33 CBOEBPEMEHHOCTLIO (OPMUPOBAHUS BLIMYCKAIOLUIMM U
Kaenpamu Yuusepcurera cocrasos [ DK no OTTOI GakanaBpuata, creunanuTeTa, MarucTpaTyphbl
1 CTTO B paspese npodmaneii u crneunannsainii U1s o4HOI, 04HO-3204HO0# 1 3204HOI hopm 0O yueHHs.
FOTOBHUT M 0DecneynBaeT Nojinucaiie npruKasa Ha yreepsaenue cocrasos I IK;

3.40.  ocyulecTBASET KOHTPOIIL 33 CBOCBPEMEHHBIM MPEAOCTABICHUEM BbINYCKAIOWNMH
Kapeipamu otyeToB npeacearencii | K no OIOI Gakanaspuara, cneluainTeTa, MarucTparypbl u
CTI1O B paspese npoduieit 1 crieumain3aimii Uis O4HON, O4HO-3a04HOI 1 3a04HONH (GOPM 00YUCHHS:

3.41.  ocyuecTBaser cGop U NIPOBEPKY MPOTOKOJIOB FOCY1apCTBEHHON MTOrOBOI (HTOrOBOI)
) artectaunu no OINOIT dakanaspuara, cnieunaaureta, Maruetparypsl 1 CI1O B paspese npoduicii
U CrielManu3aumnm JUis O4HONR, OYHO-3a04HOI W 3a04HOI popm 00yueHus;

3.42.  ocyllecTBIAET KOHTPOJIb I'OTOBHOCTM YHHMBEpCHTETA K yueBHOMY rojay B 4actu
COCTOAHHS ch6no-ay;mTopHoro (l)()ll,'lél yHHHEPCH'IETH‘,

3.43.  oCylIECTBISET MOArOTOBKY MaTEepUanoB Ui y4eOHO-METOAMUYECKOTO W YYEHOro
COBETOB YHHUBEpCHUTETA NO BONpOcaM 00pa3oBaTe/IbHON AeSTENLHOCTH H €€ YUeOHO-METOMYECKOTO
obecnevenus:

3.44. oprauusyer cbop uHpopMaurH u (POPMHUPOBAHHE CBOAHOIO OTYETA 00 WTOrax
y4eOHoili paboTbl YHHUBepcHTETa 32 YueOHbII 10J1;

3.45.  oCyUIeCTB/SAET MOArOTOBKY €KEIOAHOIO OTYETa 0 caMo0dCieI0BaHuK Y HUBEpCHTETa;

3.46. opranusyer opmuposanue (cO0p WHGOPMALKMH OT CTPYKTYPHBIX NOApasieicHuii
Vhupepcutera, ee o0paboOTKy, BHeCeHMEe B TIPOrpaMMy, KOPPEKTHPOBKY) M CBOEBpeMeHHOe
NPeIOCTaBICHHE €KETOAHOIO OTHETA 110 OCHOBHbLIM HANpPaBIEHWUAM AEATEILHOCTH Y HUBEpCUTETA 34
KaneHapHbii roa (popma Ne 1 — MouutopuHr);

3.47. opranusyer Gopmupoanne (cOop HHGOPMALIMK OT CTPYKTYPHBIX [10/1pa3/ieeHmii
Vuusepcutera, ee o0pabOTKy, BHeCEHHE B IPOrPaMMy, KOPPEKTHPOBKY) M CBOEBPEMEHHOE
NPE0CTABICHUE €KEr0AHOI0 OTHETA 110 OCHOBHLIM HAMNPABACHUAM AEATE/IbHOCTH Y HUBEPCHTETA, B
YacTH peasn3alMu NporpaMM cpeaHero npodeccHonanbHoro obpazoBaHus 3a KaleHlapHblid 1o/l
(hopma Ne CI1O — MonuTOpuHT):

3.48.  obecneunBaeT CBOEBPEMEHHYIO MOArOTOBKY M IPEIOCTABIEHHE B COOTBETCTBYIOLINE
OpraHbl  rOCYAapCTBEHHON BiAacTH  cBe/leHuil 1o dopmam  derepaibHOro  CTaTHeTHUYECKOTO
nabmonenus Ne o BI1O-1 «Cpenennss 00 obGpa3soBaresibHON  OpraHM3aumMu, OCYLLECTB/ISIOLICH



00pa3oBaTe/IbHYIO AEATE/ILHOCTE 110 [IPOrPaMMam BbicLero obpasosatns», No CI10-1 «Ceeenust 06
00pasoBaTe/bHOH  OPraHM3aLMK,  OCYLIECTBAMIOWEH  00PAa3OBATEAbHY)  JESTEABHOCTH 110
06pa3oBaTeNbHBIM NPOrPAMManm CPEAHEro MPOPECCHOHATLHOTO 00Pa30BaAHMs;

3.49.  ofecrneunaer CBOEBPEMEHHYIO MOAFOTOBKY M MPEIOCTABIEHHE B COOTBETCTBYIOLIME
OpraHbl rocyJapcTBEHHON BIIACTH OTYETA 110 BhINOJIHEHMIO ['OCYAapCTBEHHOTO 3ajaHus B uyacTH
00pa3zoBaTeNbHOM eI TENLHOCTH,

3.50.  roTOBMT Matepuaibl, Kacaloumecs YueBHO-METOHUECKOi paboTel, 1Mo 3anpocam
BBILECTOSLLMX OpraHusalmii;

3.51. obecnieunBaet  BHeceHMe M CBOCBPEMEHHYIO AKTYAIW3ALMIO uHdopmaunu B
lporpamMmHo-MeToanyeckoM  komnnekce «Mudopmauronnsiii Moayas caiita — VIKON» B
COOTBETCTBHM ¢ TpeDOBaHMAMM 3aKoHOaTebCTBA 1 JIHA yHuBepcHTeTa;

3.52. OCYUIECTRISCT CHCTEMATHYECKYIO (He peske OHOIO pasa B Helelo) NpOBEPKY
HAMOIHEHHOCTH 00A3aTe/IbHOrO pa3jena caiita «Cpeaenus o6 obpazoaTenbHON Opraiusatmumu»
CPCACTBAMM NPOrPaAMMHO-METOHYECKOro Kominekea «Mudopmauuontsiii momyns caiita - VIKON»
W HanpaBiseT MHPOPMAUMIO O BBIABICHHBIX HECOOTBETCTBHAX OTBETCTBEHHBIM 3a pasieibl
CTPYKTYPHBIM [10APA3ACNCHUAM L8 HX yCTpaHeHus;

3.53.  ocyleCTBAACT MOArOTOBKY M CBOEBPEMEHHOE OOGHOBIEHME MaTepuasoB Mo yuyeohHo-
MeToanyeckoit padoTe juis opuumaibHOro caiita Y HuBepcHTeTa;

3.54. oCyWecTBASET NOArOTOBKY A0KYMEHTOB JUIsl BHECCHHS! M3MEHEHHET B NHUEH3NIO HA
OCYLIECTBACHHE 0Dpa3oBaTe/IbHON eATEILHOCTH (B CllyuasiX, He CBAI3AHHLIX C OTKPbITHEM
00pa3oBaTe/IbHBIX NIPOrPAMM. PaHEe He peain3yemMbix Y HUBEpCHTETOM):

3.55.  oka3biBaeT cojCHCTBUE B NPOBEIACHHN PaboT 1o JIMUEH3UPOBAHMIO W aKKpeAHTallMK
Yuusepeutera, €ro Gpuinana u oTenbHbIX 00pa3oBaTeNbHBIX POrPAMM;

3.56.  ocymiecTBaseT pa3spaboTKy METOAMUECKNX PEKOMEH AALUMA, YKa3aHWi W HHCTPYKILMIA,
PEraaMeHTHPYIOWMX YueOHbIi npouecc:

3.57.  OCyLIECTBASCT NOATOTOBKY NPOEKTOB MPHKA30B M APYFHX AOKYMEHTOB 110 yueOHo-
MeToanuYeckoii pabore;

3.58.  ocyuiecTBaseT pa3paborky GOpM A0KYMEHTALUMK [ BHYTPEHHEIO NOAB3OBAHMA B
LEJISIX MOBLILIEHHS KayecTBa y4eOHOro npouecca:

3.59. kouTpoiupyer B pamkax CBOEH KOMIETEHIMH MPaBUIILHOCTE  OopMICHHS M
COOTBETCTBME 3aKOoHOAaTeAbCTBY M JIHA yhuBepcurTera JIOKYyMEHTOB MO ABMIKCHHIO KOHTHHIEHTA
O0YHQIOLKMXCS MO NPOrpaMMam BLICIICTO W CPEAHEr0 MPODECCHOHANBHOrO 0BPa3OBaHMS;

3.60.  npunnmaer yuactue B paGoTe KomMccMi MO BONpocaM MepeBoja M 3auera
PE3YJILTATOR OCBOEHMs 00YHAIOWNMHCS yUeOHBIX NPEAMETOB, KYPCOB, AMCUMIANMH (MOYyJeii),
MPAKTHKH, A0MOIHUTENIbHBIX 00pa30BaTEeIbHLIX TPOrPAMM;

3.61.  cosMecTHO ¢ uHCTHTYTamMK/hakyabTeTamu/Gunuanom OpraHu3yeT, KOOPAHHUPYET M
KOHTPOJMPYET MPOUECCHI MepeBoia 00YHalOLINXCs HA 00YUYEHHE N0 HHIHBHAYAILHOMY Y4eGHOMY
NAaHy, B TOM 4YHCJIE YCKOPEHHOE;

3.62. oOKa3bIBaCT METOAMYECKYIO MOJUICPAKKY  HAYYHO-NEAArorMueckmum paboTHHKaM,
KadeapaM. MHCTMTYTaM. (aKkyibTeTam, oOTj1el1y  aclupaHTyphbl, JIOKTOPaHTYpbl 1 paboThl
JIMCCEPTALIHOHHBIX COBETOB. (huiMany YHUBEPCHTETa N0 HANPABIEHUAM ACATENBLHOCTH y4eGHO-
METOAMYECKOrO YIPABICHMs!;

3.63. yuqacTByeT B NpOBepKAX AESTEILHOCTH Kadeap, HHCTHTYTOB, dakynbTeTOB, OT/1E0a
ACHHPAHTYPbI, JOKTOPAHTYPbI U pabOThbl AMCCEPTALMOHHBIX COBETOB, (huianata YHUBEpCHTETa (10
BOMpoOcaM  opraHusauun  yueOHoro mnpouecca,  yyeOHO-METOAMYECKOH  paboThl,  ABHIKEHMS
KOHTHHIEHTA M pa3spabaThlBacT KOPPEKTHPYIOUINE W [IPEAYNPeRAAOLIME  MEPONPHITHS 110
pe3yJbTaTam Takux NpoBEpoK;

3.64.  OKa3bIBAeT COMCHCTBME. B PAMKAX CBOGH KOMIICTCHIIMM, B OPraHH3aliiu yueOHo-
METOAMYECKMX MEPONPHATHIT, TEMATHUCCKUX M HTOFOBBIX Y4eOHO-METOANUYECKUX KOH(EPEHIHIT 1
CCMHHAPOB Npenojasatesei N0 COBPEMEHHbLIM METO/1aM 00yUeHHs Npenoasareneii;



3.65.  obecrieunsaeT B pamkax cBoeii KOMIICTCHLHH CBOCBPEMEHHOE BBINOIHEHHE peLleH il
Yueroro Cosera, VuebHo-MeToAn eCKOrO COBETa (YMC), pexropara Y nupepcurera.

4. IIpaBa u o6s3auHOCTH

4.1. YMY nmeer npago:

4.1.1. B3aumojeiicTBOBaTH C APYTUMH CTPYKTYPHBIMHU 10JIpas/ieiennsMu Y HUBEpCcHTeTa M
CIICLHANIMCTAMK B pAMKAX CBOEH KOMIMETCHLIMH:

4.1.2. sanmpawmusath W noayuats ot A/IMHHUCTPAUNM YHUBEPCHTETA M €10 CTPYKTYPHBIX
NOApa3NeNCHNH HHAOPMALIMIO, HEOBXOAMMYIO NS BBLINOIHCHHS BO3JIOMEHHDIX HA HEro 3ajay u
QyHKLMIA;

4.1.3. nonyuars noctynawiinue s YHUBEPCHUTET OKYMEHTBI M HHblE MH(bOpMaLHOHHblE
MaTepuasibl 10 CBOEMY NpohHIIO AEITENLHOCTH 15 O3HAKOMJICHHS, CUCTEMATH3MPOBAHHOIO yyeTa
M UCIOIb30BaHus B paboTe;

4.1.4. BHOCHTL Ha PacCMOTpEHUE  AJIMHHMCTPALMK  YHUBEPCHTETA MpeanokeHHs o
YAYHIICHHIO HOPMATHBHOMH oBecrnedeHHOCTH 0GpasoBaTebHOro npouecca B YHUBEpPCHUTETE M 1O
COBEPUICHCTBOBAHMIO (JOPM M METO10B paboThl yueGHO-METO MY ECKOrO YTpaBieHus;

4.1.5. nocewars Bece BUABI  yueBHBIX  3aHATHI SK3aMEHBI, 3a4eThl, 3acejaHus
FOCY/IAPCTBEHHOMN SK3aMEHALIMOHHOI KOMUCCHHN (110 COMIacoBaHUIO ¢ NPOPEKTOPOM 110 Y4eOHOMH 1
BOCIUTATENILHOM paboTe).

4.2. YMY o6s3ano:

4.2.1. obecrieunBaTh MeTOAMUECKH OBOCHOBAIIOE TUIAHHPOBAHME,  OpraHu3aluio |
OCYULECTBJIEHHE COBMECTHO ¢ MHCTUTYTamu/pakyibTeTamu/puimanom 1 Kadeapamu  yuedHo-
METOIMYECKOI paboTbl B YHHBEpCHTETE:

4.2.2. obecneuusartk CBOCBPEMCHHYIO [10/NOTOBKY W NPENOCTABIEHHE MaTepuasion npu
MOATOTOBKE K JIMLICH3UPOBAHMIO W FOCYIAPCTBEHHON aKKpeAUTALHH YHuuBepenrera;

4.2.3. obecneunsath Gopmuposanie i CBOCBPEMEHHOE MPEeA0CTaBIeHHE CHCTEMATHUYECKO
OTHETHOCTH W OTBETOB Ha 3aMpockl M0 BOTIPOCaM 0Bpa3oBaTeIbHON AesTebHOCTH B YHHUBEPCHTETE;

4.2.4. obecneumsars CBOEBPCMCHHYIO  1ONOTOBKY — paclucaHus  yueOHBbIX  3aHATHiL,
MPOMEKYTOUHOH ~ aTTeCTALMH, JMKBUAAUMM aKaJeMHYECKOH  3a10/KeHHOCTH, roCy1apCTBEHHO
UTOrOBOI  (MTOrOBOI) aTTecTaluMn (B COOTBETCTBUM ¢ rpaukoM  yueGHoro mnpouecca) s
00pa3oBaTe/IbHLIX 1IPOrpaMm Oakanaspuara, marncTpatypbl, cneuvamurera u CIO OYHOM, O4HO-
3a04HO# 1 3204HON Qopm oG yetnsg;

4.2.5. yuacrtsosarh B paspaGorke u ITPOM3BOJINTL COMNIACOBAHKE JIOKANbHBIX HOPMATHBHBIX
aKTOB M pacrnopAAMTEbHBIX J0KYMEHTOB M0 BONPOCAM, KACAIOLLIMCS obpasoBate/ibHOrO npouecca u
ABMKEHHUS! KOHTHHIEHTA 0O YUarOLIHXCS

4.2.6. obecneunsath  pemum KOHDUACHUMATLHOCTH  MHOpPMaLHH, cojepkatiei
NEPCOHANbLHBIC  NaHHbIE PabOTHUKOB, OOYYAOILMXCH K TPETBUX ML, CTaBLIENH M3BECTHOI
PabOTHUKAM YIPABICHNS B CBSA3H C HCTIOMHEHHEM UMH CBOHX JIOJDKHOCTHBIX 00s13aHHOCTEi,

5. Bzaumoneiicteue ¢ apyrumu CTPYKTYPHBIMH NOApa3ie/ieHHsiMH Y HUBepeHTeTa

Hns soimonnenus  gynkunii peaansaumn  1pas, 1MpeayCMOTPEHHBIX  HACTOSLLUM
lonoxeHnem, YMVY B3anMoJIeiicTByeT:

51. ¢ HHCTUTYTaMU/hakynbTeTamMmu/duananom/oTae om ACIUPAHTYPBL, JIOKTOPAHTYPbI W
paboTbl  MCCEPTALMOHHBIX COBETOB W KaepamMu,  a  Takke C©  UHBIMH CTPYKTYpPHbIMH
NOApa3sACICHNUAMYU Y HUBEPCHTETA 110 BONPOCAM:

- NOJIYUeHUS MHDOPMALINK O e TENLHOCTH CTPYKTYPHBIX 104pa3jieneHnii Y HuBepcurera i

chepe opranmsatnm u obecneyenu peainsalnm o0pasoBaTe/IbHBIX TIPOrPaMM BbICHIETO



00pa3soBanmus. cpeJHero npodeccHoHanIbLHOr0 00pa30BaHMs U NPOrPaMM IOMOITHUTELHOTO

obpasoBanms;

- MNOJyYeHHs MHPOPMALMM 15 NOArOTOBKH PA3/IMUHON OTYETHOH JOKYMEHTALMM [0

OCHOBHbIM HAINpaBJIEHHUAM ACATCALHOCTH Y HUBEPCHUTETA;

5.2, cO BCeMM CTPYKTYPHBIMH [0Apa3sie/eHusMH YHUBEPCHTETA B  paMKax X
KOMIETEHUHH 10 BOMPOCaM MOArOTOBKH K JMIEH3MPOBAHMIO H FOCYAAPCTBEHHON aKKpeaUTalllm
obpa3oBaTesibHbIX MPOrpamM;

5.3.¢ xadespamu  Vuupepeutera, (HUAMANOM, [UIAHOBO-(DMHAHCOBBLIM  yrpaBieHHeM.
PacueTHbIM OT/e/N0M YnpaBnenus OyXranrepckoro yuera W ()MHAHCOBOTO KOHTPOJS, OTAEIOM
pasMEelleHHs 3aKa30B, MPAaBOBbIM YIPABJICHHEM 110 BOMpocaM o(opmiieHus rpernojasareeii Ha
paGoTy ¢ no4acoBoii ONAATON TPyaa W KOHTPOJS BHINOJHEHHS MOYACOBOM HArPY3KM, a TAKKe Ha
YCIOBHSAX IPAkKAaHCKO-MPABOBOrO 10r0BOPA;

5.4. ¢ xadeapamu YuuepcuTeTa M n1aHoBO-GMHAHCOBBLIM YIPABJIEHHEM 10 BONPOCAM
pacyeta wratos HIP;

5.5.¢ dunvanom VYwuupepcutera N0 BONPOCAM KOHTPOJS pacueta yueGHON Harpysku
(unnana;

5.6. ¢ ynpaBnenuem KaapoB. WHCTHTYTamu/dakyinbretamu/guananom, kadeapamu no
BOINPOCAM CBOCBPEMEHHOIO Ka/IpOBOro odecriederms yueGHOro npouecca;

5.7. ¢ ynpaBneHuem KaapoB. WHCTHTYTamu/dakynbreramu/dunuanom  no BOIpocam
HajlIexKaLLEro OQOPMACHUS IMIJIOMOB M NPUIOKEHUH K AMNIOMAaM;

5.8. ¢ kapeapamu/uucTuTyTamu/dakysnretamu/duanaiom YHusepcuTeTa no Bonpocam
COCTABJICHHA  paciucaHns  y4edHbIX 3ausTHH. KOHCYJIBTAlUWH, NPOMEKYTOUHONH aTTecTaluu.
roCy1apCTBEHHON HTOMORBOM aTTeCTallMK:

5.9.  cnpopekropamu, kadeapamu / HHeTHTYTamMu / hakyabTeTamu / GUANATOM, 1 HHBIMH
CTPYKTYPHBIMU NOJpas/ie/ieHusaMuU YHUBEPCHTETAa 110 BONPOCAM OPraHW3allMi 00pa3oBaTe1bHOrO
fpouecca U HHbIM HAMPABICHUAM JCATE/ILHOCTH YUCOHO-METOANYECKOTO YIIpaBIeHHs .

6. OTBETCTBEHHOCTD

6.1. OTBeTCTBEHHOCTL 33 HEBBINOIHEHHE W HEHaAleKallee BbinoaHeHue YMY sagau u
DyHKLMIA, BO3MOKEHHBIX HACTOAIMM [1010%KeHHEM, HeCceT HAYATbHUK yrpasJeHus..
6.2, Ha nauanbhuka VMY BosjaraeTcs  NepcoHanbHas — OTBETCTBEHHOCTL — 3a

CBOCBPEMEHHYIO MOIFOTOBKY M MPEJI0CTaBICHHE B COOTBETCTBYIOLLHE OPraHbl FOCY 1apCTBEHHOM BIACTH
cselenunit no Qopme denepanbHoro craructuueckoro Habnwoaenus No CITO-1, Ne BITO-1,
€HEroLHOro oT4era no popme No | — Mouutopunr u exeroaHoro otyera no dopme Ne CI10 —
MOHHTOpHUHT, OTHETa NO BBINOJHECHHIO [OCYAAPCTBEHHOIO 3a1aHUs B 4acTH 0OGPA30BATE/bHOI]
ACATENILHOCTH, €KEr0AHOI0 0TYEeTa 0 caMoo0C/1e10BaHHU Y HHBEPCHTETA.

6.3. OteercrBennocts  pabotHukos  YMY  onpemensercs  MX  JIOJKHOCTHBIMH
MHCTPYKLIMSIMM.

Paspaborano:
Hauanbhmk
YUEOHO-METOIMUYECKOrO YIpaBaeHHs E.C. Cmonuna



