MuHHCTePCTBO HAYKH H BhIcIIero oGpasosanus Poccuiickoit @enepanuu

denepanbHOe TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOS yIPEXKICHHES
BEICIIIET0 00pa30BaHUs
«Camapckuii rocyjapcTBeHHbIH YKOHOMHYeCKHH YHUBEPCHTET>

IIPUKA3

Camapa

Ne&@ﬂ -OB «%U{ »Man 2022 roja

[To oOmmmmM Bompocam

1.BHecTH cCiefyloliie W3MEHEHHUS B CTPYKTypy YHHBEpCHTETa C
01.06.2022r.: '

1.1. BBecT: B COCTaB HAy4YHOUW OMOIHOTEKHU penaKIMOHHO-U30aTelIbCKUM
oTHell.

2.YTBepauTs U BBectH B metictBre ¢ 01.06.2022r. Ilomoxenwe o HayIHOH
oubrorexke ®PI'AOY BO «CI'OVY».

3.Yteepmutes u BBectr B gnedictBue ¢ 01.06.2022r. Ilomoxenwe o
penaknuonHo-u3aaTensckoM otaene PIAOY BO «CI'OV».

4.CuuTaTh yTpaTUBIIMM cuily LlonokeHue o HaydHOH Oubnuoreke ®PI'BOY
BO «CI'DV», yrepxkaennoe mprukazom ot 11.09.2019r. Ne382-OB.

5.CunTaTh yTpaTUBIIUM CHIy llolo’keHHEe O pPEeNaKIMOHHO-H3IaTEIIECKOM
oTxene, yrBepxkaeHHOe mprkazoM ot 25.10.2021r. Ne 579-OB.

6.HauanpHuKy MIaHOBO-QMHAHCOBOTO yIpaBieHUs 3onoToBHuukod 10.B.
BHECTH COOTBETCTBYIOIME H3MEHEHHS B OPraHU3aIlMOHHYI0 CTPYKTYDY H LITATHOE
pacmucaHue YHUBEPCUTETA.

7.1lomoIIHEKY IIPOPEKTOpa 1o aIMUHUCTPATUBHON pabote
Cempixkuroii O.JO. BHecTH W3MEHEHHS B pasfenl O(UIMAIBHOIO CaiTa
yauBepcutera «CTpykTypa» u B pasgen «CsemeHus 00 00pa3soBaTelnbHOM
OpraHu3alui» Ha OQUIMATEHOM caiiTe YHMBEPCHTETa depe3 MH()OPMaI[MOHHBIH
Moxyb caitta VICON.

8. KOHTpOJIb 33 MCIIOJHEHHEM HACTOSIIIIEro IIPHKa3a OCTABIISIO 38 COOOH.

Bpwuo pekropa 5 E.A KanapamuHa

Pa3paBoTuyik: HaYaTbHUK yrpaslieHus kanpos Jlomosuikas O.H.



CDeJIepanbﬁoe rocyJapCcTBEHHOE aBTOHOMHOE

06pazoBaTenpHOe YUPEKICHHE VTBEPXXJIEHO

BBICIIETO 00PA30BAHKA ITpukazom Ne 301-OB

"CamapcKuii rocyIapCTBEHHBIA Bpuo pekropa PI'AOY BO "CI'OV"
SKOHOMHYECKUH YHUBEPCHTET" ot "24" masg 2022 1.
IHOJIOKEHUE

0 peIaKIHOHHO-H3IaTe/IbCKOM OTee
Hay4Hoii 6uéauorekn ®TAOY BO «CI'9Y»

1. OGuue MOI0KEHUS
1.1 PefaKkI[MOHHO-U3/IATENbCKUN OTHEN (Janee OTHEN) SIBIACTCA CTPYKTYPHBIM
mojpaszieenueM HaydHoi 6uGnmorexn desieparbHOr0 rocyapCTBEHHOTO aBTo-
HOMHOTO 06Pa30BaATENBHOTO YUPEKISHNUS BEICILIETO 00pa30BaHUs «Camapckuit 1o-
CyJapCTBEHHBIH S5KOHOMUYECKHUA YHUBEPCUTET (nasee YHUBEPCHUTET).

1.2. Otzern co3MaH Ha OCHOBAHWH IIPHKa3a PEKTOpa Y HUBEPCUTETA.

1.3 OTzeN OYUHSETCS HETIOCPEICTBEHHO JUPEKTOPY HayqHON OHOIHOTEKH.

1.4 Otzen BO3rIABISIET HAYaIbHUK OTACIA.

1.5 HauanpHuk # pPaOOTHHKM OTHAENa Ha3zHA4arOTCd H 0CBOOOK/IAlOTCSA OT
JIOJKHOCTH IIPUKA30M PEeKTOpa YHHBEPCHUTETA IO MPEJCTAaBICHUIO TUPEKTOpa Ha-
y4HOU GUOIMOTEKH. -

1.6 OBSI3aHHOCTH COTPYAHUKOB OTIENa OIPENeIOTCs JOJDKHOCTHBIMHI MHCT-
PYKIUSIMH, YTBEPKICHHBIMY B YCTAHOBJICHHOM TIOPSIIKE.

1.7 B cBoei nesaTellbHOCTH OTAEI PYKOBOJICTBYETCH:

- JefiCTBYIOITAM  3aKOHOJATEeNBCTBOM  POCCHICKOH denepaluu,
- [Ipuxazom MuHOOpa3oBaHUI PO oT
01 anpens 1999 r. Ne 806 «O xoopAUHALIH M31aTeBCKOM U TTONUTPadHIeCcKOM
NIeATEeNLHOCTH BEICIINX YIeOHBIX 3aBEICHUNY;

- CTaHZapTaMHU 10 U3aTeNbCKOMY NEILY;

- 3aKoHONaTeNbCTBOM P® B chepe 00pa3oBaHus;

- @enepanbHBIM 3aK0HOM OT 25 mois 2002r. Ne 114-®3 «O mpoTUBOAEUCT-
BUH SKCTPEMUCTCKOM JEATETBHOCTIY,

- Verasom ®TAQY BO «CI'DVY», IlpaBunaMu BHyTPEHHETO TPYLOBOTO pac-
mopsiaKa Y HUBEPCUTETA, HHBIMY JIOKAJIBHEIMU HOPMATHBHBIME aKTaMH YuuBepcu-
TeTa, PEIIEHASIMH YISHOTO COBETa Y HUBEPCUTETa, IIPUKasaMy 1 PACIIOPAKCHAAMI
pekTopa Y HUBEPCHUTETA;

- TTonoXeHreM O HayqHOH 6GMOIHOTEKE;

- peryiaMeHTaMy ¥ WHBIMA WHCTPYKTHBHEIMA MaTepHaIaMi Hay9IHOU 6HONHO-
TEKH;

- gacrosmM llonoxxeHueMm.

2. CtpykTypa
2.1 CTpyKTypy ¥ LITaTHYIO YHCIECHHOCTH OT/ENa yTBEPXKAACT PEKTOp VHE-

BEpCUTETA, HCXOII U3 YCIIOBUH H 0coOeHHOCTeH IeATeIbHOCTH Y HUBEPCUTETA T10
Ipe/ICTaBICHHIIO TUPEKTOpa Hay4YHO! OMOIHOTEKH.



3. leas u 3aga4yu oTaeIa

3.1 Llens oTzena COCTOUT B COZIEUCTBUH podeccopcko-
IIPETOAaBaTeIbCKOMY COCTaBy Y HUBEPCHATETA B BOIPOCAX y4eOHO-METOJUIECKOIO
obecreyeHns y4eOHOTO IIpoliecca U MyOIuKauy pe3yIbTaTOB HayIHEIX HCCIeN0-
BaHHUM IIyTeM OCYIIECTBICHUS Ha IPOoQecCHOHATFHOM YPOBHE JOIeYaTHON MOATro-
TOBKH Y4eOHBIX ¥ HAYYHBIX U3JIaHUH podeccopcKo-IPerojaBaTelIbcKOro CoCTaBa
VYHuBepcurera.

3.2 B coOTBETCTBHH C HaMeUYeHHOH II€IbI0 OTIEN BBIMNOJHIET CIEIYIOIIUe 3a-

Jadu:

3.2.1 [lomedaTHas TIOATOTOBKA yueOHOM U ydueOHO-METONUIECKON ITHUTEpaTy-
pbl, oTBedaromell TpeboBaHUAM (eepalbHEIX I'OCYJapCTBEHHEIX 00pa3oBaTellb-
HEIX CTAQHIAPTOB, T obecnedeHns yaeOHOro mporecca Y HUBEPCUTETA.

3.2.2 loneuaTHas MOATOTOBKA HAYYHOM, CIIPAaBOYHOM U APYTHMX BHUIOB JIUTE-
parypbl B paMKaxX HayYHBIX HCCIeIOBaHUH NIpo(heccOpCKO-IPENonaBaTe/IbCKOro
cocTaBa Y HUBEPCUTETA.

4. OyHKIHUHU OTAEIA

Otjien BBITIONHSET CIeAyIoIue QyHKIAHN:

4.1 OrmpenenseT TEXHOJIOTHIO PeJaKIHOHHO-H3JaTENLCKOro Ipouecca st
Ka)KIOTO BUJIAa U3IaHUS.

4.2 BHIIOIHSAET HEOOXOAMMEBIE ATallbl IIpolecca IOIEYaTHOM IIOArOTOBKH
(pemakTEpoOBaHUe, KOPPEKTYPa, H3TOTOBJIECHNE OPUTHHAIIOB-MAKETOB).

4.3 Tpuobpetaer ISBN u mprcBanBaeT ero yIBepKIeHHBIM K H3JaHUIO pabo-
TaM Y HUBEPCUTETA.

4.4 TIpOBOIWT METONMYECKYI0 W KOHCYJIBTaTHBHYIO paboTy ¢ Kadenpamu u
JPYTAMHE TOJpa3ie]eHusIMEA Y HUBEPCUTETA IT0 BOIIPOCAM BBIITYCKa IUTEPATYPHI.

4.5 TlpencrapnseT U3AaHNs Y HUBEPCUTETA Ha KHIKHBIX sipMapKaX, BRICTaBKaX.

4.6 OcyImecTBIsIeT KOHTPOJIb 38 PACCBUIKON 00S3aTeNbHBIX SK3EMIUISPOB IIe-
YATHBIX ¥ DJICKTPOHHBIX U3aHUM Y HUBEPCHUTETA.

4.7 TlpenocTaBiser B YCTAHOBICHHOM IOpsAAKE U IO TPeOOBAaHMIO PyKOBO-
IcTBAa YHHBEPCUTETA W JIUPEKTOpa HaydHON OMOIMOTEKH, OIEePATHBHBIE OTYETHI
0 BBINYCKY y4eGHOH, yueOHO-MeTOAWYecKol, HaydHOH, CIPaBOYHONW U OPYIHX
BUJIOB JIUTEPATypPhl Y HUBEPCUTETA.

5. IIpaBa u 00s13aHHOCTH OTaEJA

5.1 OTxen umeeT mpaso:

5.1.1 Pa3paGaTeIBaTh Ui BHYTPUBY30BCKOTO HCIIONB30BaHUA HH(OOPMAIIHOH-
HBIE MaTEPHAIBI B paMKaxX KOMIIETEHIIUU OTZeIa.

5.1.2 OTKIIOHATH MpeCTaBIeHHbIe K U3NaHUIO PYKOIMCH B Cllydae HX HECO-
OTBETCTBHSI YCTAHOBJIEHHBEIM B YHHBEpPCHUTETE TPeOOBAHHAM IO KaXIOMY BHUIY
U3IaHU.

5.1.3 @opMupoBaTh BpeMeHHEBIE TBOPUECKME KOJUIEKTUBBLI (B TOM YHCIE C
IpUBJIEUEHAEM COTDPYJHUKOB IPYTHX OPraHU3allii W YYpeXJeHu#) U MoaBaTh



3a4BKM Ha I'PaHTBl OTEYECTBEHHBIX M 3apyOeXHBIX (OHJIOB IO MpOTrpaMMam, CBS-
3aHHBIM C U3AATENIbCKON NEATEIbHOCTEIO.

5.1.4 Ha ocHOBaHUH YcTaBa YHUBEPCUTETA OCYIIECTBISATH JOMOIHUTEIHHBIE
BHJIBI JEATEIIEHOCTH I10 IPAKIAHCKO-IIPABOBBIM JIOTOBOPAM:

5.1.4.1 Pexnamusle yciiyru (pasMeIleHHe peKiiaMbl B M3IaHUSX W Ha caiire
VHuBepcuTeTa, peKilaMHble AeWCTBUS Ha BEICTaBKaxX U sSpMapKax U Jp.).

5.1.5 Oxa3eIBaTh IIJIaTHEIE YCIYTH:

5.1.5.1 Yenyru mo nmomedaTHOM HOATOTOBKE W3HaHUM (MIOJNHBIA NIUKI U OT-
TIeJIbHEBIE €0 DJIEMEHTH - Habop TeKcTa, pelakTHPOBaHUe, KOPPEeKTypa, U3roTOB-
JIEHHE OPUTHHAIOB-MaKETOB U JIp. ).

5.1.5.2 OcymecTBiieHue COBMECTHBIX U3JaHUH ¢ APYTUMU U3NAIOIIUMU Opra-
HU3AUAMHA.

CtouMocCTh IJIATHBIX YCIyT YCTaHABIHMBACTCS IIPUKAa30M PEKTOpa YHHUBEPCU-
TeTa Ha OCHOBAaHWM KaJbKYJSLUH, pa3paboTaHHBIX HAYaJILHUKOM OT/ENa U COrvia-
COBaHHEIX C IIAaHOBO-(WHAHCOBBIM yIIpaBieHHeM. [lnara 3a okasaHue yciyr, pea-
JU3YEMBIX OTHEIIOM, BHOCUTCSI Ha CUET YHHUBEPCUTETA B COOTBETCTBHU C 3aKIIFO-
YEHHBIMH JOrOBOpaMu. PacxoloBaHWe IEHEXHBIX CPEJICTB OCYIIECTBISETCS B
COOTBETCTBUU C YTBEPKIECHHON PEKTOPOM YHHUBEPCUTETAa CMETOM JIOXOJIOB U pac-
XOJIOB Ha OKa3aHWe YCIYT, a TaKkKe Ha o0ecrieueHne CBOet JIesITeIbHOCTH U Pa3BU-
THE B COOTBETCTBHHU C [lonoxxeHueM 00 opraHu3aniuu (GUHAHCOBOM IesITeIbHOCTH
OT'AOY BO «CI'DVY».

5.1.6 IIpu HEOOXOOUMOCTH IPUBJIEKaTh K BBIIOJHEHUIO paboT B COOTBETCT-
BHUY C OCHOBHBIMHU (YHKIHSMH OTZeNa ¥ B paMKax JOIOJHUTEIbHBIX BHIOB Jes-
TEIHHOCTH JINII, HE SIBISIOMMUXCS COTPYJHUKAaMU YHUBEPCUTETA, IO TPaKIaHCKO-
MIPaBOBBIM JIOTOBOPAM.

5.1.7 BHOCUTH B aJMUHHUCTPAIIAIO HAyYHOU OHOTMOTEKU MPEIJIONKEHHS O
nepeaTTecTalluy COTPYLHUKOB OTENa;

5.1.8 TlpencraBisTh K MOOIIPEHUIO OTIIMYUBIINXCS COTPYAHUKOB;

5.1.9 BHocUTE OpennoXeHus O AUCHUIUIMHAPHBIX B3BICKAHUSAX B CIydasx
HapyIIeHUS TPYIOBOH M IPOW3BOACTBEHHOW AUCIUIUIAHBI OTJENBHBIMU COTPYH-
HUKaMH.

5.2 Otnen o6s13aH:

5.2.1 BHeIpsATE U COBEPIIEHCTBOBATH CUCTEMY MEHEIKMEHTA KaueCTBa.

5.2.2 ObecreynBaeT MOATOTOBKY JOKYMEHTAIlUU ISl IIPOBEAEHUS KOTHUPO-
BOK M KOHKYPCOB Ha BBIIIOJIHEHUE MTOIPSIHBIX paboT IO U3TOTOBIECHHUIO II€4aTHON
MPOYKINH JUIs Y HUBEPCUTETA.

5.2.3 O6ecmeunBaTh PeXXAM KOHQUISHIUATLHOCTH HH(OOpPMAINU, COIEp-
Kalllel IepCOHaIbHBIC TaHHBIe paOOTHUKOB, 00YJarOIUXCs U TPEThUX JIULI, CTaB-
1Iel U3BECTHOH paboTHUKAM (CTPYKTYPHOI'O IOAPA3/IENICHUs) B CBA3H C HCIIOIHE-
HIFEM HMH CBOUX JOJDKHOCTHBIX 00SI3aHHOCTEH.

5.2.4 OcymecTBISATh KOHTPOJIb 3a BBIIOJIHEHUEM IOJOBBIX TEMaTHYECKHX
TUTAHOB U3JaHUs Y HUBEPCUTETA.
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5.2.5 Ocy1ecTBIATh KOHTPOJIb 33 KAYeCTBOM BBIITyCKAeMOU JTUTEPaTypHl, ee
IOJUTpadUIEeCKAM UCTIONHEHUEM, COOTBETCTBUEM U3AATENLCKUM U MOJUrpadmye-
ckuM ['OCTawm.

5.2.6  OcymecTBIATh BeICHHUE IEIOIPOU3BOICTBA, JOKYMEHTO000pOTa U
XpaHeHue TOKyMEHTOB, (QOPMUPYEMBIX B OTAETE, B COOTBETCTBUH C HOPMATHBHEI-
MH JOKYMEHTaMU U JOKAJIbHBIMU aKTaMU Y HUBEPCUTETA U HAYYHOU OUOIHOTEKH.

6. IlnanupoBanue qesITeTLHOCTH OT/He/a

6.1 OTmen OCyIIEeCTBISET CBOIO NEATENBHOCTh HAa OCHOBE I'OJIOBBIX (Ha Ka-
JEHJapHBIA TOJ) IUIAHOB W3JaHWs yIeOHOH M HaydHOU JHUTEepaTypel, GopMHpye-
MBIX Y4eOHO-METOIUIECKIM U HAydHBIM COBETAMH Y HUBEPCHUTETA

Ha ocHOBe yTBEpXI€HHBIX IIIIAHOB U3/1aHUSI HAYAILHUKOM OTZAENIA!

6.1.1 [Imanupyercs paboTa COTPYJHUKOB C yIETOM yTBEPIKIECHHBIX HOPM BbI-
paboTKH.

6.1.2 ITnaaupyeTcst TOTPeOHOCTE B PaCXOJHBIX MaTepHallax.

6.1.3 B ciyqae HEOOXOOUMOCTH WU3/IaHUS PyKOIUCEH B CTOPOHHEH THIIOrpa-
(buu cocTaBuseTCs peABapUTeNIbHAS CMETa PACXOIOB.

6.2 Ecin 0o0beM M3JaHUM, YTBEPKAEHHBIX K BBIIIYCKY, B U31aTEJIbCKUAX JIMC-
Tax MpPEBBIIAaeT 00beM, COOTBETCTBYIOIINY INITATHOMY paclACaHUIO OTxAena (hc-
XOJIs1 U3 BEIPaOOTKU BCeX KaTeropuil paOOTHUKOB), PasHUIIA pacCMaTPUBAETCA KaK
CBEpPXIUIAHOBEIM 00BEM.

6.3 CeepXILTaHOBBIE PabOTHL, a TakXke paboThl 10 IPa’kAaHCKO-IIPaBOBBIM J0-
roBOpaM B COOTBETCTBHMH ¢ II. 5.1.4, GUHAHCHPYIOTCA YHHBEPCHTETOM 34 CYeT
BHEOIOKETHBIX (IOTOBOPHBIX) CPEICTB.

7. B3aumopeiicTBue ¢ APYyrHMH CTPYKTYPHBIMH
noapaseieHUIMH Y HUBEPCHTETA
I BEIIONHEHUS (DYHKIWA U peallu3alliy IpaB, MPeIyCMOTPEHHBIX HACTO-
muM TTonoxxeHreM, OTEI B3aUMOACHCTBYET C NPYTHUMU MOAPA3ACICHUSIMU Y HU-
BEpCUTETA B COOTBETCTBUU ¢ HacTosmuM [lonoxennem u IlonoxenueM o HayuHOM
oubmuoreke ®I'AOY BO «CI'OVY».

8. OTBeTCTBEHHOCTH

OTBETCTBEHHOCTH 34 HEBBIIOJHEHUE OTACIIOM (QYHKIMH, YCTAaHOBIECHHBIX Ha-
ctosmuM ITonoXeHreM, B TOM YHCIIE 32 HECOOIOeHe TPYI0BOM, TOTOBOPHON U
(buHaHCOBOW AUCIUIUINHEI HeCEeT HaJaJIbHUK OT/ENA.

7.1. Ha HaganpHHKa OT/ENa BO3JIaraeTcs IepCoOHalbHAs OTBETCTBEHHOCTD 3a:

7.1.1 Bemonsenue nokasareneit miana @XJ[ ornena.

7.1.2 CobrozieHre COTPYIHUKAMU OTHAeNa IIPOU3BOACTBEHHON AUCLMIIINHEL
IPaBUJI TI0 OXpaHe TPY/a, TEXHUKH 0€30I1aCHOCTH U IIPOTHBOIIOXKAPHOHN 3aIlUTHI;

7.1.3 Cocrostarie 060pynoBaHus, MeOENr, TEXHUKH, TOKYMEHTAI[|H, a TaKKe
CaHUTapHOE COCTOSHHUE IIOMEIIEHUS OTAENA.

7.1.4. CBoeBpeMenHoOe IiproOpererne ISBN.

7.1.5 KoHTpoib 32 BBIMOIHEHHEM I'OJOBHIX TEMAaTHYECKUX IUIAHOB HU3J[aHUA



YHuBepcureTa.

7.2 PaOOTHHUKH OTAeNa HECYT OTBETCTBEHHOCTD!

7.2.1 3a HeucCIIOIHEHNE WX HEeHaJIexallee UCIOIHEHHE CBOMX JOJDKHOCT-
HBIX 00sS3aHHOCTEH, MPeTyCMOTPEHHBIX TPYAOBBIME JOTOBOPAaMU M MX JOJDKHOCT-
HEIMH UHCTPYKLHMSIMH, yKasaHuil nupekTopa HaydHol OUOMMOTEKH B COOTBETCT-
BHU C 3aKOHOATEN6CTBOM PD.

7.2.2 3a meiicTBHS WK Oe3eiicTBHs, MOCIY)XHUBIINE OCHOBaHHE JUOO CIIO-
coGCTBOBABIIHE IPHUMHEHUIO MATEPHANBHOIO yuiepba yHHBEPCUTETY B COOTBET-
CTBHH C 3aKOHO1aTeIbcTBOM PO,

JlupexTop OuOINOTEKH /A@——%CTopryeBa AB./

—
COI''TACOBAHO:
[IpaBoBoe ympaBiIcHHE ; %;/ M.B. Anexcannposa
HavambHUK IIaHOBO-(UHAHCOBOTO YIIPABICHAS /%')’1//( 1O.B. 3onoToBHIKAsL
HagansHUK yIpaBICHUS KaIpoB QZ&’ O.H. JlomoBuIxas
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