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(Denepanbﬂoe rocyajapCrBeHHOC YTBep)K,[[eHO

O10/KeTHO®e obpasoBaTresbHOE IIpUKa30M peKTopa
yUperkJeHHe BbICIIero oopa3oBaHus T ®I'BOY BO
«Camapckuit rocyJiapcTBeHHBIN ) «CI'DY»
SKOHOMHYECKHI YHUBEPCUTET» NoZflebuf » foter.c8t+ 2019 r.
IMTonosxenue

OG oraesie 06cIyKHBAHHS H COXPAHHOCTH (poHAOB
Hayunoii 6u6anorekn @®I'bOY BO «CI'o¥Y» -

1. OO0 He NMoJIo>KeHHsl.

1.1. Oren o6¢iIy>KUBaHHUS U COXPAHHOCTH (DOHJIOB (J1ajiee OTAEs) ABISIETCS
CTPYKTYPHBIM noapasiejieHueM Hay4ynoii OubnuoTreku dbenepaiibHOTO
rocy1apcTBEeHHOTIo OrokeTHOro oOOpa30oBaTelbHOI0 YYpEeIKIAEeHHs  BEICHIEro
oOpaszoBanus «Camapckuii rocylapcTBeHHBIH 5SKOHOMHYECKHIT “-yHHUBEpCHUTET»
(nanee YHUBEPCHUTET).

1.2. Otxen co3gaH HAa OCHOBAHUH IIpHKas3a peKTopa Y HHUBEpcUTeTa.

1.3. Otaen noguYUHsIETCsI HEMOCPEACTBEHHO AUPEKTOPY Oubnnorexu.
- 1.4. Otnen Bo3rnasisieT 3aBelyIOIIHH OTAeI0M.

1.5. 3aBenyroumii 1 paGbOTHHMKH OTAE/la HA3HA4YalOTCs Ha JOJIKHOCTL U
OCBOOOXKAAIOTCSI OT JAOJDKHOCTEH IMNpUKasoM peKTopa YHUBepcuTeTa 110
NpeacTaBIeHHUIO JUPEeKTopa OHOITHOTEeKH. -

1.6. O6s3aHHOCTH COTPYJHHKOB OT/ella OINpeAeNstOTCs JOJPKHOCTHBIMH
HHCTPYKIHAMHA YTBCPIKIACHHBIMH B YCTAHOBJICHHOM TTOPAHAJKE.

1.7. B cBoeli NessTeJIbHOCTH OTJAe]l PYKOBOJACTBYETCS .

- HOPMaTHUBHBIMH MMPaBOBLIMH akTamMu P®d mo 6ubnuoreuHoMy Jeiy, B TOM
quciie O3 PO «O 6ubnuoreunom gene» Ne78-D3 ot 29.12.1994 r.(nelicrByromas
penaxknus); .

- 3aKkoHoAaTelIbcTBOM P®D B chepe obpazoBanus;

- @enmepanbHBIM 3aKOHOM oOT 25 wmons  2002r. Ne 114-®3 «O

IIPOTHBOAEHUCTBHUH SKCTPEMHUCTCKOMN JAeATEIBHOCTH,
. - YcraBom PI'BOY BO «CI'DV», IlpaBunamMu BHYTpeHHEro pacriopsiaka
VHUBEpCUTETA, HWHBIMH JIOKAJILHBIMM HOPMATHBHBIMH aKTaMH YHHBEpCHTETA,
pELEHUsIMHA YUYEHOI0 COBETa YHHBEPCHTETA, IMpPHUKa3aMHM H pPacllops KeHUsIMHA
peKTopa yHUBEpCHUTETA;

- ITonoskeHueM O HAy4YHOH GUOITHOTEKE;

- permaMeHTaMHM M MHBIMHM MWHCTPYKTHBHBIMH MaTepHajlaMH Hay4YHOM
GUOITHOTEKH,

- HacTosauM [lomoxxenuem.

-



2. CrpykKrypa.

2.1. CrTpyKTypy ¥ IITaTHYIO YHCJIIEHHOCTh OT/ejia YTBep)KAaeT PEeKTOop
YHUBEPCUTETA, UCXO/I51 U3 yCIIOoBUIH W ocoOeHHOCTeH NesaTeIbHOCTH Y HUBEepCHTeTa
10 NpeACTaBISHHUIO IUPEeKTOpa OUOITHOTEKH.

3. Ilequ u 3a1a4H.

Llens OESITENBLHOCTH OTAENa 3aKJIFoYaeTcsl B pallMOHAIbHOW OpraHu3alluu,
XpaHEHHUH U OTIEPATUBHOM OOCIIYXXHBAHHH €IHHOIO PeCypCHOTo OHIA, HA OCHOBE
KOTOPOI'o OCYIIECTBIISAETCS paspaGorka, ¢GOpMHUpOBaHHME H ITIPOABHUIKEHHE
COBPEMEHHBIX OCHOBHBIX M JOMNOJHUTEILHBIX HH(OPMaLMOHHO-OHOIMOTETHBIX
yCIIyr B YHUBEPCUTETCKOE COOGIIECTBO M BHEIIHIOIO Cpejly, a Takxe obecriedenue
orepaTHBHOIO 6MOIHMOTEeYHOTO u uH(pOpPMAaITHOHHO- -6uGHorpadHIEcKoro
OGCIIy)KMBaHUs ~ BCEX  KaTeropuii  mnoip3oBaTesied  HAay4dHOH  OHOIHMOTEKH
-yHHBEPCUTETA, B COOTBETCTBHH C MX HH(MOPMALMOHHBIMH 3allpOCaMH. -AlaNTalus
Hay4HOW O6ubnuorexku K M3MEHSIOIMMCS OOBEKTHBHBIM IOTPeOHOCTIM
YHHUBEPCHTETCKOro COOOINEecTBA M 3anpocaM KOHKPETHBIX KaTeropui (rpymnir)
mojbp30BaTesieli, HalpaBJIeHHOEe CTHMYJHMPOBaHHE CIpOoca Ha COOTBETCTBYROIIHE
6ubnMoTeyHO-UH(MPOPMAILIMOHHBIE H COMYTCTBYIOLINE YCIIYTH.

3.1. B COOTBETCTBHHM C HaME4YeHHON I1IeJIbIO OT/JEJl BBIMNOJIHAST CJICAYIOIIHUE
3aJiavum:

- ¢opmupoBaHmue NoAcOOHBIX (POHIOB (KHHFOXpaHHIIHLLIe, YUTaJIbHBIE 3aJIbl
¥ nojicoGHBI (poHJ aBoOHEMEHTOB) OT/iela B COOTBETCTBHM € OOpa3opaTesibHO-
npodeccHOHAIBHBIMHA MTPOrpaMMamMu, y4eOHBIMU IJIaHAMU U TEMaTUKOH Hay“HBIX
HccleqoBaHUM YHABEpPCUTETa, HAaIPaBJIEHUSIMH BOCIIMTATEJILHOTO Mpolecea;

- ¢dopMupoBaHHME Ha OCHOBE TIPUBJICYCHHBIX PECypcoB OITUMAaNBHOM
CTPYKTYpBl €IHHOro pecypcHoro ¢onHzaa, 0GecIiednBaIoONIEro Ha BBICOKOM YPOBHE
ocyliecTBieHHe 00pa3oBaTesbHBIX, HAy4HO-HCCICN0BATENLCKHX, 3KCIIePTHBIX
nporpaMM M OOILECTBEHHOMN AesTeJIbHOCTH YHUBEPCHTETA; .

- opraHu3zanus 4epes oT6Op, U3BATHE U3 OCHOBHOIO (Qonaa Henpo)HUIBHBIX,
yCTapeBIINX, U3JTUIIHUX, J1yOIeTHBIX, BETXUX IOKYMEHTOB CUCTEMBI MOHUTOPHHIA
3a COCTOSTHHEM €JIMHOr0 pecypcHoro hoHaa; .

- obecrieyeHWe JBW)KEeHHE u3naHuil ¥3 (oHAA KHHIOXpaHWIIHILA B JIpyrue
otaensl doHpoepkaTen OubIHOTeKH, s ONEepPaTHBHOTIO oOcnyXHUBaHHs BCeX
KaTeropuii nojp3oBaresieii B COOTBETCTBUH C UX 3allpocaMH; }

- MeTomuyeckasi pabora 1O BOIpOcaM XpaHEeHUs U cHCcTeMaTH3alluH
JOKYMEHTOB; :

- (boprvmpmaaum_ M MPOJBHXKEHHE HPABCTBEHHBIX U KYJILTYPHBIX LEHHOCTEH
MUPOBOI'O COO0IIECTBA;

- [OpOABHXKEHHE COBPEMEHHBIX HH(OOPMALMOHHO-OHOINOTEUHBIX yc.nyr B
YHUBEPCUTETCKOE COOOIIeCTBO, B TOM 4HMCJE, Ha OCHOBE WH(OPMALIMOHHO-

"KOMMYHHKAILIMOHHOT'O TIPOCTPAHCTBA C JUCTAHIIMOHHBIM I0CTYIIOM;
- obecriedeHHe IOCTYITHOCTH H ITOBBIILIEHHE Ka4dcCTBa OUOITHOTEYHbBIX YCIYT
HA OCHOBE BHEIPEHHSA COBPEMEHHBIX 6UGIMOTeYHO-HH(POPMAITMOHHBIX TEXHOJIOI'HH,

JUISL LIMPOKOI'O KPyTa MoJb30oBaTelei;



- B3auMoJelcTBHE ¢ OMONMOTEKaMH, OpraHamMH Hay4YHO-TEXHHYECKO
uHpOpMalUM M JIPYTMMHU CTPYKTYPHBIMH MOAPA3AEICHUSIMH  T10 BOIIpOCaM,
CBS3aHHBIM C JIESITEJIbHOCTBIO OTAeNa.

T -

4. DyHKUHMH.-

4.1. Ortaen BBINOJHSET clieayrolue (PyHKIIHH:

4.1.1. KOMMYHHUKAITHOHHYIO: -

- nHOpMAaILITHOHHAs, KOHCYJIBTALlMOHHAS MOMOIBL obOyuarorniemcsi,
NpeACTaBUTeNsIM KadeAp ¥ HaydHBIX MOJZpa3/ie/ieHHIl M0 HAJIHUYUIO U TION6opy
UHPOPMAITMOHHO-OMOJIMOTEYHBIX RECYpPCcOB, B TOM YHCJIEe Ha OCHOBE
MH(MOPMAITMOHHBIX TEXHOJIOTHIA; )

- (opMHpOBaHME W YJOBICTBOPEHHME Crpoca Ha OUGIMOTEUYHBIE YCIYyTH
peajbHBIX M TOTEHLHAJBHBIX Il0oJb30BaTesieil, B TOM YHCIEe HW YyJAaJleHHBIX
HMurepHeT-nmons3zoBaTesieH.

4.1.2. KYMYJSITUBHYIO: -

- OpraHMu3alus U XpaHeHue (OoHIa MEeYaTHBIX U PECypCOB Ha 3JIEKTPOHHBIX
HOCHUTEJIAX, HWMEIOIIMX Hay4dHylo, o0Opa3oBareiibHYyIO, HH(popR{auHOHHon H
KyJIbTYPHYIO LIEHHOCTBE Ha IpaBax COOCTBEHHOCTH;, -

- BeJieHMe paboThI 110 BONPOCAM H3IBATHS NOKYMEHTOB H3 OHOGIHOTEYHOro
dboHna.

’ 4.1.3. MeMOpHaIbHYO:

- COXpaHeHHUe HAKOILUIeHHOro (oH/1a.

4.2. Otnen obecriedyuBacT:

4.2.1. XpaHeHHe eJUHOro pecypcHOro (poHaa: ~

- OCYLIECTBJISIET TEKYIIEE H PETPOCIIEKTHBHOE XpaHeHue (GhoHaa;

4.2.2. TIpoaBH>XKEHHE €IMHOIro pecypcHoro ¢oHaa:

- obecneynBaeT ONepaTUBHOE BLINOJHEHHE [10JIb30BATEILCKHUX TpeOoBaHMId,
B TOM YHCJIE€ C IPUMEHEHHEM 3JICKTPOHHOI'O 3aKa3a U3IaHuii;

- dopmupyer mnoxacobHsle GOHABI aA0OHEMEHTOB, YMTAJbHBIX 3aJIOB M
KHUIOXpaHUJIMIIA & B COOTBETCTBUM ¢ oOOpa3zoBaTesibHO-TTPO(ECCHOHAIIBHBIMH
nporpamMmMamMi, Y4eOHBIMH TIIJIJaHAMH W TEeMaTHKOM Hay4HBIX Hcclie J0OBaHU N
YHUBEPCHUTETA; -

- NpUMHHUMaeT Y4YacTHe B MH3Y4YeHHH HHQPOPMALHMOHHBIX IMOTpebHOCTEl
-0Byuarommuxcsi 1 MpogecCoOPCKO-TIPerofaBaTe/IbCKOIo COCTaBa yHUBEPEUTETA;

- BegeT paboTy ¢ JOKyMEeHTaMH, BKIIOYEHHBIMH B «denepalibHbIi CITMCOK
IKCTPEMHCTCKHUX MaTepHaJIOB».

4.2.2. O0cny>KUBaHHUE MMOJB30BATENECH!: }

-  OCyLUecTBJsieT oOOcny>KMBaHME TIojb30BaTesieli ¢ I[IpHUMeHeHHeM
COBpeMEeHHBIX MH(MOPMAIIMOHHBIX TEXHOJIOTH, nmocpeacteom AMBC;

- ocyluecTBJsieT oOcny)KHUBaHHe MoJb3oBaTeneeii mo M B A, B ToMm uucie c
HCTIOJIb30BaHUEeM 2JIeKTPOHHOI MOYThI;

- ocymecTrisgeT auddepeHpoBaHHOe O0OCIyKHBAaHHE I10 KaTeropHusiMm
MOJIb30BaTeJIeH, OTPAC/IsIM 3HAHUN M BH/IAM JOKYMEHTOB B YHMTaJIbHBIX 3ajlax, Ha



-

aboHeMeHTax M IPYTHX IIyHKTax BbIAA4YU, IPUMEHSSI MEeTObI MHIUBHUAYAIBHOI'O H
TPYTIOBOro OOCIIy>KUBAHHUS;

; - OCYLIECTBISIET KOHTPOJIbL CPOKOB BO3BpaTa JIMTEPaTypPhl IMOJIb30BATEISIMA U
BeNleT paboTy IO NPeAyNPeXACHUIO U JTUKBH/IAIUH 3810 ’KEHHOCTH,

- aHATU3MPYeT KHUTOOOECeUYeHHOCTE YyueOHOro npolecca B COOTBETCTRHHA C
o6pa3zoBaTesibHO-TIPO}ECCHOHANBHBIMH NPOTrPAMMAMHE, YUeGHbBIMH IJiapgamMu;

- Y4acTBYEeT B M3YyYeHHH HH(POPMALIMOHHBIX MMOTpeGHOCTel nosgs3oBaTesnei,
3G HEeKTUBHOCTH HCIIOJIB30BaHus (POHAOB GUGIIHOTEKH;

- M3Y4aeT U aHaJM3HUPYeT BBLINOJIHEHHWE IOJIb30BaTEILCKUX TpeGoBaHMU HU
pa3padaTbIBalOT MePHI M0 JIMKBUIALUA OTKA30B;

- TMPEeAOCTaBJIsICT IIOJIL30BaTE/IsIM Ipyrde BHAblI YCIYr, B TOM 4YHCJIE
IJIaTHbIE, TMEepe4YeHb KOTOpPbIX onpenensiercss IIpaBujaMH, ODOJIB30BAHUS
6ubnuoTeKoii. ’

4.2.3. Y4yeT U cOXpaHHOCTH (POHJIOB: -

- OCYLIECTBJISIET y4YeT H pa3MellleHHe NoACO0HbIX (OHOOB, obecrneyuBaeT Ux
,COXPaHHOCTE H PEXXHUM XpaHEHHs; _

- H3bIMaeT BETXHE, MaJIOUCIIONb3yE€Mble, yCTapeBlIHe u HenpodHIbHEIS
HU3JIaHHUs U3 110JICOOHBIX (DOHIOB; COCTABIISIET aKThl HA HCKJIIOUYEHHUE

- KOHTPOJMPYET CBETOBOMH, TEMIEpaTypHO-BJIA)XHOCTHBIA M CaHUTApHO-
FUIMEHUYECKHE PEXXUM XPaHEeHHs JOKYMEHTORB; :

4.2.4. Pa3paGoTky  HMHCTPYKTHMBHO-METOAMYECKHX, TEeXHOJIOTHYECKHX,
HOPMATHBHBIX M PErJIaMEeHTHPYIOIIHUX JOKYMEHTOB OTJAeNa, B TOM YHCHE
COBMECTHO C JIDYTHMH OT/elilaMH OUOJIHOTeKH.

4.2.5. TlpoBeaeHHe MEpPONPHUATHI, KOTOpPbIE COAEHCTBYIOT ITOBBIIIEHUIO
npodgeccuoHanbHON MOATOTOBKU COTPY/IHHUKOB OT/IeJia.

4.3. Ornen oCyIleCTBIISIET:

- BHEJpeHHue HWHHOBALIHMOHHBIX HH()OPMALIMOHHO-OHOIUOTEYHBIX
TEXHOJIOTHH; N

- BHEJIPEHHE METOIOB OHOIIMOTEYHOr0 MapKEeTHHIa B LICJSIX ONTHMU3AIIHHA
‘CHCTeMBI  OOCHY)KMBaHUs [OJIb30BaTE/Iell M MNPOABUKEHUS HMH(POPMAIHOHHO-
OUOIIMOTEUHBIX PECYPCOB;

- M3y4YeHHe oOmnbiTa paboTbl BY30BCKMX OHOIHMOTEK 10 BONpocam
‘OpraHM3aldi W XpaHeHuss Oubnmoreunoro (¢oHna s gaabHEHIIEro
COBEPUICHCTBOBAHUS AE€SATEIBHOCTH HAY4YHOH OUMONHOTEKH;

- y4dacTtHe B pas3paboTKe MEpONpHUSITHH 110 pa3BUTHIO OHOIHMOTEKH W
COBEpLICHCTBOBAHUS €€ MNEATEJIbHOCTH Ha OCHOBE aBTOMATH3alluHd OUOJIHMOTEeUYHO-
HH(OPMAIHOHHBIX MPOLIECCOB, COBPEMEHHEBIX METO/IOB XPaHECHUs JOKYMEHTOB H
OHONMOTEeYHOTrO0 MapKeTHHIA.

-

S. IIpaBa u O0GSI3aAHHOCTH .

5.1. Otrnen ¥MeeT npaBo:

- MIPUBJIEKATh K OPraHU3alluy OTAC/IbHBIX MEPONIPHATHHM, 110 COIJIACOBAHHIO C
PYKOBOACTBOM YHUBEpCHUTETa W  HaydHOH  OHOJIMOTEKH, COTPYIHHUKOB
JoapasaeleHHdl YHUBepPCHUTeTa U OT/IeJIOB HAYUYHOH OHMOIMOTEeKH; ;

- 3HAKOMUTBHCH ¢ y4eOHBIMH MJIaHAMH, IPOrpaMMaMH U TEMaTHKON Hay4dHO-
HUCCIIe10OBATEILCKUX paboOT YHUBEpPCHTETA;



- BHOCHTBR B aJIMHHHCTPALHIO Hay4YHOH OMOIMOTEKHM TIpeJIoXKEeHUsI O
nepeaTrrecTallii COTPYAHHUKOB OTAEA;

- IPEACTaBAATH K IMOOLUPEHUIO OTJIMYUBIIHUXCSI COTPYAHHKOB;

- BHOCHTBL  MNPEIOKEHHs O JAHMCUMIUIMHAPHBIX B3BICKAHHUSX B Cly4asx
HapyuieHusi TPYAOBOH M TMNPOU3BOJACTBEHHOM JUCUMUIUIMHBI  OTAEJbHBIMH
COTPYAHUKaMM;

- y4acTBOBAaTh B CEMHUHapax, COBEIIaHUAX U KOH((pEepeHIIUSIX;

- BECTH MEPENUCKY C APYIrMMU OHUOIHOTEKaAMH, opraHusauHs{MH 10 BONpocam
CBOEeH IesTeIbHOCTH. -

5.2. Otaen o6a3aH: )

- BHEAPATH H COBEPLUCHCTBOBATE CHCTEMY MEHE/DKMEHTA KauecTBa;

- BHEIPSTE U MPOJIBUTATh OMOIMOTEeYHO-NH(POPMALIMOHHBIH MapKEeTHHT;

- obecnevyuBaTh PeXHUM KOHOHIEHIHUAIBHOCTH MH(pOPMAIIUH, cOaepIKaleil
IepcoHalibHbl€ JIaHHbIe pPaObOTHHUKOB, OOYy4YalOIMXCS H TPeTbUX JIHIL, CTaBIICH
HU3BECTHOH paboTHHKaM (CTPYKTYPHOI'O IM0OJIpa3/ejeHusi) B CBS3H C HEMOJHEHHEM
MMH CBOHUX NOJPKHOCTHBIX O0sI3aHHOCTEM.

6. BzaumoaeiicTBHe ¢ APYIrHMH CTPYKTYPHBIMH NOAPA3AeJIeHUSIMHA

st BeINONHEHUs (QYHKIMH M pealu3aluH I[IpaB, [IPelyCMOTPEHHBIX
HacTosMM TTonoxeHHeM, OoTAeN B3aUMOAEHCTBYET € JIPYTUMH MOApa3AeIeHUSIMHA
VHuBepcUTETAa B COOTBETCTBHU ¢ HacTosiuMm IlosoxeHueM u ITonoxxennem o
Hay4dHOH 6ubinoreke ®PI'BOY BO «CI'DV». »

6. OTBeTCTBEHHOCTH -

OTBETCTBEHHOCTH 3a HEBBLINTOJIHEHHE OTAEJIOM (YHKILMUM, YyCTAHOBIEHHBIX
HactosiiuuM IlonosxkeHneM, B TOM "HcIie 3a HecoOJII0IeHHe TPYIOBOM, JOTOBOPHOIA
1 QUHAHCOBOM AMCUMILINHEI HECET 3aBE/YIOIIHI OTAEJIOM OUGIHOTEKY.

7,08 0N Ha 3aBEAYIOLIETrO OTZEJIOM BO3JIaraeTcs repcoHanbHasl
OTBETCTBEHHOCTH 3a:

- 3a coONIOAeHHEe COTPYIHHKAMH OT/lelia IMPOHU3BOACTBEHHON NUCHMIUIUHEIL,
MIpaBHJI 10 OXpaHe TPyAa, TEXHHUKH 0€30MacHOCTH M IMIPOTHBOMOXKAPHOMW 3all(UThI;

- 3a cocTosiHHe oObOopynoBaHUs, MeOejnn OuHOIHMOTEYHON TEXHHKH,
AOKYMEHTaLMH, a TAK)KE CAHUTAPHOE COCTOAHHE MMOMELIEeHHs OT/Iea.

7.2. PaOOTHHKH OT/€Jla HECYT OTBETCTBEHHOCTb:

- 3a HEHUCIIOJIHEHHUE MIIM HEHAJUIeXKAIIe€ HMCIIOJHEHHE CBOMX JOJDKHOCTHBIX
o0s13aHHOCTEH, NPelyCMOTPEHHBIX TPYAOBBEIMH JOTOBOPAMH H HUX JOJKHOCTHBIMHA
JMHCTPYKLHSIMH, yKaszaHuid aupekropa Haydanoidh OubGinmorexkn B COOTBETCTBUHM C
3aKoHoaareJbcTBOM PD,

- 3a JedcTBUsA MM Oe3neHcTBHUs, IIOCIIY)KHBLIME OCHOBaHue JHOO
crrocoOCTBOBaBIIME MPUYHMHEHUIO MaTepHualibHOro yiiepba yHHBepCHTeTy B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Pd.

JlupexkTop OUOIHOTEKH @7 /Pactopryesa A.B./
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