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1. OBIIME ITOJIOXEHMA

1.1. Hacrosmas IO/DKHOCTHAsS HHCTPYKLMS OIpeneNndeT 00A3aHHOCTH, 3HAHHI,
yMeHWs, IIpaBa M OTBETCTBEHHOCTh TIJIABHOTO Oyxranrtepa ¢e/epaTbHOro
FOCY/IAPCTBEHHOT0 G0/KeTHOro obpasoBaTenbHOro yupexaenus «CaMapckui
rocyAapCTBEHHBIH SKOHOMUYECKHH YHIUBEPCATET ([lajlee — yHHBEPCHTET).

1.2. JIo/KHOCTE IIaBHOTO GyXrajtepa OTHOCHTCS K IPYIIe PYyKOBOLUTEIICH.

1.3. Pemenue o Ha3HAYeHMHM HA JOJDKHOCTH M 00 OCBOOOKICHWH OT JOJDKHOCTH
IPUHUMAET PEKTOP YHHBEPCHUTETA.

1.4. T naBHBIM GyXrairep TOAYUHIETCS HEIIOCPEACTBEHHO PEKTOPY YHHBEPCHUTETA.
1.5. Ha BpeMs oTCyTCTBHS TiaBHOro Gyxranrepa (KOMaHIHpPOBKa, OTITYCK, GoJ1e3Hb
M T. IL) €ro npasa H 0OS3aHHOCTM BPEMEHHO BBINOIHIET 3aMECTHTE/b I[TIABHOTO
GyxranTepa, Ha3HaUCHHBIH Ha 3aMEIIEHHE IIPUKa30M PEKTOpa yHHBEPCHTCTA.

2. KBAJIM®UKATIMOHHBIE TPEBOBAHWA

2.1. Ha Ho/mKHOCTE TIaBHOrO GyXranTepa HazHAuyaeTCs JIMLO, UMEIOIIee:
1) BeICIIiee 0OpazoBaHKe — OaKanaBpHaT

WK

Bolciiee obpazosanue (HempoduibHOe) — OakamaBpuar M JOTIOJHHUTETBHOS
podhecCHOHANBHOE obpasoBaHWe  —  IPOrpamMEl npodecCHOHATBHOM
MIEePeToAroTOBKA

%0051

cpenHee IpodeccHoHanbHoe 00pasoBaHue — IPOrPaMMEl IOATOTOBKH CIISIAAIMCTOB
CpeIHero 3BeHa
15805
cpenHee TpodeccHOHalIbHOE 00pasoBaHHe (merpodunbHOE) —  IPOTPaMMEI
TOATOTOBKY CIEIIHAIIACTOB CPEIHETO 3BEHA M JOIOIHUTENBHOE NPOodeCCHOHABHOE
06pazoBaHue — IPOrPaMMEIl IPOPECCHOHATBHOH II€PETIOArOTOBKH.

2) OIBIT MPAKTHYECKOH OyXranTepcko-(QHHAHCOBOK paboTEl B OpraHu3auix
rocceKTopa:
— He MeHee IISTH JIeT — IPH HAIIMYUE BBICIIEro 00pa3soBaHus;
_ He MeHee CeMH JIeT — [IPH HATHYIHH CPE/IHEr0 IPOoheCcCHOHAILHOr0 00pa3oBaHus.



2.2. TiaBHeIN Oyxrantep JOJDKEH 3HATE!

® 3aKOHOJATeNsCTBO Poccmiickoit @enepanuu O OyXraarepckom ydere, O
Hasorax u cbopax, 06 ayaMTOPCKOH JeATeNbHOCTH, O(QHUIHATBHOM CTATHCTHISCKOM
yueTe, apXUBHOM JIETIE;

. 3aKOHOIATEBCTBO B OOIACTH COIMANBHONO W MEIHUIUHCKOTO CTpaxOBaHHA,
MEHCUOHHOTO ODeCIIeUeHns;

o rpaXk[aHCcKoe, TPYAOBOE, BAJIOTHOE  3aKOHOMATEIBCTBO Poccuiickoit
Qenepanny;

] 3aKOHOIATENBCTBO O IIPOTHUBOACHCTBHM KOPPYNIIHH H KOMMEPHUECKOMY
OLKYITY, Jleraim3auii (OTMEIBAHHIIO) JOXO0B, MONYHEHHBIX PECTYIHBIM IIYTEM, 1
(HHAHCHUPOBAHHUIO TEPPOPHU3MA;

® O6mmepoccuiicknii KnaccuHUKaTop yIPaBIeHYECKOH TOKyMEHTAIMK B HacTH
JOKYMEHTOB MO OyXralqTepcKoMy ydeTy YUpexkJIeHHH, [0 yHeTy KacCOBBIX
omepanuif, Mo y4ery TpyJa U ero oIlaThl, MAaTepHasoB, y4eTy OCHOBHBIX CPEACTE 1
HeMaTepHAIbHBIX aKTHBOB,;

® 3aKOHOIATEILCTBO O IIOPAIKE M3BATHA OYyXTalTepCKHX JTOKYMEHTOB, 06
OTBETCTBEHHOCTH 3a HeNpelCTaBIeHHEe MM TPEICTABICHHE HEJOCTOBEPHOU
OTYETHOCTH,;

) GrOIKETHOE 3aKOHOJATENhCTBO:  DIOKETHBIA  KOJEKC P®, Ilopsimox
CAHKIMOHHPOBAHKS PAcXooB, [ [opaIoK NpoBeneHAs Oepaliii Ha JTUIEBBIX CHeTax
B opranax Kasnagetictsa Poccuy;

e 3aKOHOMNATENbCTBO Poccmiickolt @Pexeparyu B chepe eATENBHOCTH
3KOHOMHYECKOTO CyOBEKTa,

o OTpacleBoe 3aKOHOIATENECTBO B chepe 00pasoBaHNus;

° 3aKOHO/IATENLCTBO B chepe IIpoBeIeH s rOCY AapCTBEHHEBIX 3aKyTIOK (3akoH OT
05.04.2013 Ne 44-®3, ot 18.07.2011 Ne 223-®3);

o 3aKOHOMATENBCTBO, PErYTHPYIOIIee aMUHUCTPATUBHOE H YIOJIOBHO®S [IPaBo B

YacTH OTBETCTBEHHOCTH 3a HapylleHus B cdepe OyXraarepckoro ydvera, yIIaThl
HAJIOroB 1 cOOPOB, B OIOIKETHOH chepe;

° IIPaKTHKy TPUMeHEHHs 3aK0HOiaTebeTBa Poccniickol denepanuy;

° cyieOHYIO TPaKTHUKY:

— 110 BOIPOCaM GYXTaNTepCKOTO y4eTa, BelIeHHIO OyXralTepeKoH (puuancoBOH)
OTUETHOCTH;

— HAJIOT0O0I0KEHHUIO;

— CTIOpaM, CBA3aHHBIM C COBEPIITaeMbIMU (HAKTAMHU XO35HCTBEHHOM JKU3HH,
HATOT006T0XKeH s, OyXTalNTepCKOro yUeTa ¥ OTYCTHOCTH B FOCYIApCTBEHHBIX H
MYHHUIAIATBHBIX YIPEKICHUAX;

o SKOHOMHMKY, OYXTalTepCKMi yueT U YNpaBlIeHHE B obpaszoBaTe/IbHBIX
VUPEXICHUSIX;

o BHYTPEHHHUE OpraHH3alHOHHO-PACTIOPSAUTENBHEIE IOKYMEHThL YHIBEPCHTETA,
J HOpPMATHMBHbIE M METOJMYECKHEe MATEPHAIbl BBIIICCTOALHX, (UHAHCOBEIX |

KOHTPOJBHO-PEBU3HOHHBIX OPraHOB IO BOIPOCAM OpraHHW3aliy OyXTanTepCKOro
y4yeTa ¥ COCTaBIIEHHS OTYETHOCTH;



o METOIHUecKre JOKYMEHTE] 110 (DMHAHCOBOMY aHAU3Y, OIOKCTHPOBAHUIO H
YIPABJIEHHIO JIEHEKHBIMHA TOTOKaMH;

o METO/MKY BHYTPEHHEIO KOHTPONS BelleHust OyxraiTepckoro ydera H
cocTaBieHus OyxranTepckoil (GHHaHCOBOH) OTIETHOCTH;

° MeTozIbI (DHHAHCOBOTO aHANK3a M (MHAHCOBBIX BEITHCIICHUH,

° IOPSJOK  COCTaBlIEHHA  CBOMHBIX ~ YUYCTHBIX ~ JOKYMEHTOB B LCIAX

OCYIIIECTBIEHNS KOHTPOJIA H YHOPANOYEHUS 06paboTke JAHHBIX O (hakTax
X034 CTBEHHOM XU3HH;

o OpsIIOK obMeHa HHGOpMAIIHeH 10 TeleKOMMYHHKAI[MOHHBIM KaHallaM CBA3H,
e COBPEMEHHEIE TEXHOIOTHH aBTOMATH3UPOBaHHOH 06paboTKu UHGMOPMAITHH;
® OTEYECTBEHHBIM H 3apyOexHbBIH ONBIT B OONACTH YIPABICHHUS MOPOLECCOM

dbopmupoparms uHpOpManuE B CcHCTeMe GyxranTepckoro ydera, B chepe
OpraHM3alU¥ W OCYLIECTBIEHHs BHYTPECHHEro KOHTPOIS BEACHHA OyXTraaTepcKoro
yueTa M COCTaBIEHHSA OyXranTepcKoH (GuHAaHCOBOM) OTYETHOCTH, B chepe
(hMHAHCOBOTO aHaJIN3a, OIOPKETUPOBAHNS U YIIPABIEHMS ACHEKHBIMHU IOTOKAMH,

. KOMITHIOTEPHEIE IPOrPAMMBI IS BeJIEHU OyXTanTepeKoro y9aera;
® [MpaBuiia 3alIUTEl HHPOPMAIIHH;

° I[TpaBuia TpyIOBOI'O PACTIOPS/KA;

o TpeGOBAHHMS OXPAHBI TPYJIa ¥ IIPaBHIIA MOXaPHON 6€30MacHOCTH.

2.3. I'maBHEIH OyxXranTep JOJKEH YMETh!

2.3.1. Obuue mpebosanus.

# pa3pabaTheIBaTh BHYTpEHHHE OpraHu3alHOHHO-PACIOPS THTENBHbIC
TOKYMEHTEI, B TOM YHCIIE KOTOPBIE!

—  pernaMeHTHpYKOT OpraHHW3allMi0 ¥ TPOBEICHHME BHYTPEHHEIO KOHTPOJA
OyXranTepcKoro y4dera, COCTABICHHE Oyxrantepckodl (hHHAHCOBOM) OTYETHOCTH,
— PErmamMeHTUPYIOT BeIeHHe HAJOTOBOIO y4eTa, COCTABICHNE HATIOTOBBIX PactieTos,
JeKiapamuif, OTYETHOCTH B  TOCY/IAPCTBEHHBIC — BHEOIO/DKETHBIC dboHIbL;
— pernaMeHTHpPYIOT MOPsIOK IpoBeieHus paboT 110 PHHAHCOBOMY aHAIH3Y;

® [I0JIE30BATHCH KOMITBIOTEPHBIMH pOTpaMMaMH 1S BEJICHUS
GyXTanTepckoro yuera, HHGOPMAITMOHHBIMH ¥ CTPABOYHO-TIPABOBLIMU CHCTEMAaMH,
OPITEXHUKOM;

E OIpejieNIATh 00beM YUeTHBIX PaboT, CTPYKTYPY B HMCIEHHOCTD paboOTHHKOB
OyXTanTepcKoit ciIyx0bl, IOTpeOHOCTH B MaTepHalbHO-TEXHUICCKHUX, (MHAHCOBEIX
1 MHBIX Pecypcax,

. pazpabaTkBaTh CIIOCOOH BeeHHA OyXTralTepCKoro yHeTa;

o (GOpMHPOBATE YUETHYIO [OJIUTHKY YIPEKICHHUS,

o OITeHMBATh BO3MOYKHEIE ITOCHEICTBHS M3MEHEHHH B yYeTHOM HOHTHKE
yUpesk/IeHus], B TOM YHCIIe HX BIMSHUE Ha ero TalbHEHITYI0 NesTeIbHOCTD;

o pazpabarbiBaTh (OPMBI TEPBHYHBIX YYCTHBIX JAOKYMEHTOB, PErHCTpOB

GyXralTepcKoro ydera, (OPMBI GyXranTepcKoi (puHAHCOBOM) OTYETHOCTH,
COCTaBIATh rpaduK JOKyMeHT0000pOoTa,;
. OpraHU30BEIBATH JEONPOM3BOJICTBO B OyXIranTepeKoi ciryxoe;



o [IAHAPOBATH OOBEMBI M CPOKH BBIIOMHEHHS PabOT B OTYETHBIH NEpHO AL
neneit cocTaBaenus 6yxrantepckoil (QHHAHCOBOMH) OTYETHOCTH;

o OpraHH30BBIBATH IIPOIECC BOCCTAHOBNEHMS OyXTaNTepCKOro yueTa;
° pacIIpeieNnsTs 00beM yUeTHEIX paboT Mex 1y paboTHHKaMH VbEYu®K;
. [IIAHAPOBAaTh CPOKH, IPOJOJDKMTENBHOCTE M TEMATHKY TIOBBIIICHHA

kBanuduxanuu paborHrkoB YBYu®K.

23.2. B yewsx cocmaenenus Oyxeanmepckol (uHancosol) OmuemHocmu u
Op2aHUBaYUL 6HYMPEHHE20 KOHMPONs 34 6e0eHUeM OYXeanmepeKo2o yiema:

. KOHTPOJIMPOBATH COBIIO/IEHHE CPOKOB M KadecTBa BBIIONHEHHs padoT IO
(hOpMHIpPOBaHMIO HHPOPMAIHHK B CHCTEME OYXTalTepCKOro yuera,

. OIeHMBATh CyIECTBEHHOCTh HHBOPMAIHH, PaCKpEIBaeMOH B OyXranTepeKoi
(huHAHCOBOM) OTYETHOCTH;

. (GOpMHPOBATE B COOTBETCTBUM C YCTAHOBIICHHBIMH IPABHMIIAMH “HCIIOBBIC
[oKasaTeId B OTYETAaX, BXOMAMNIHX B COCTaB OyxranTepckod ((hHHAHCOBOI)
OTYETHOCTH;

. COCTABIATH OYXTalTepeKyio ((hUHAHCOBYIO) OTYETHOCTH IIPH PEOPraHU3alHiH
AN JIAKBHIALUH YIPEXK ICHU,
. IPUMEHSATh METO/Ibl (PMHAHCOBOTO aHanM3a HHQOPMAIUH, COepKAIeHCs B

Gyxranrepckoil  (HHAHCOBOM)  OTYETHOCTH,  yCTaHaBIMBATh  IPHIMHHO-
CIIe[ICTBEHHBIE CBA3H M3MEHEHHUH, IIPOM3OIIe X 3a OTYETHBIH [IEPHOI, OLIEHHBATH
TOTEHIMATBHBIE PHCKH H BO3MOYKHOCTH yUpeIkKACHHS B 0003pUMOM Oy IyImiem;

. 0BOCHOBBIBATL IIPUHSATHEIE YUYPEKJEHHEM pEIICHHS TIPH IPOBEICHUU
BHYTPEHHEr0 KOHTPOJIsI, FOCY JaPCTBEHHOTO (QUHAHCOBOTO KOHTPOJIS, BHY TPEHHEr0 1
BHEIITHErO ayAUTa, PeBH3UIl, HAJIOTOBBIX M HHBIX IIPOBEPOK;

. MIOTB30BATHCS KOMITBFOTEPHBIMH porpaMMaMu IUTSE BEJICHHUS
OyXTanaTepckoro yuera, HHQOPMAIMOHHBIME K CIIPABOYHO-NPABOBBIMH CHCTEMaMH,
OPTTEXHHUKOMH;

. OpraHM30BLIBATE U  OCYLIECTBIATh BHYTPEHHHMH KOHTPONb  BEACHUS
GYXTaJITepCKOro yd4eTa W COCTAaRNeHMs OyXraiTepcKoi (rHAHCOBOH) OTYETHOCTH
VUPEIKICHUS,

. IPOBEPATH KA4eCTBO COCTABIEHHS PETHUCTPOB OyXTallTepCKOro yHeTa,
6yxranrepckoi ((pHMHaAHCOBOR) OTYETHOCTH;

. OCYIIECTBIISIT HETPEPBIBHbIA MOHMTOPUHI COOTBETCTBHA BHYTPCHHETO
KOHTPOJIA HENSIM JIeSTeNbHOCTH YHUBEPCUTET, pa3pabaThiBaTh MEPOIIPHATHA 110 €r0
COBEPIIICHCTBOBAHUIO;

. BBISIBISITH M OLEHMBATH PHCKH, CIIOCOOHBIE MOBJIMATE Ha IOCTOBEPHOCTDH

Oyxranrepckodt  (puHAHCOBOM) OTYETHOCTH, B TOM  YHCIE PHCKH  OT
37I0yIOTpeOeHni, U ONMpefeNaTs NPOUeyphl, HANpPaBICHHBIC Ha MHHUMU3ALIHIO
3THX PHUCKOB;

. OIIpeeATh U U3MEHSTh TPAHMIIBI KOHTPOJIBHON CPE/IEL;

. KOOPIMHMPOBATE B3aHMOOTHOIIEHNsS. PAOOTHUKOB B IIPOLIECCE BBIIOTIHCHHUA
MMM KOHTPOJBHBIX TIPOLEYp ¢ CyOBEeKTAMU BHYTPEHHEI'O KOHTPOJIS

. TIPOBOJUTE OLIEHKY COCTOSHUA M 3()(PEKTUBHOCTH BHYTPEHHETO KOHTPOIA B

YHHUBEPCHUTETE,



COCTaBIISITh OTHUETHI O PE3YNbTATaX BHYTPEHHEI'0 KOHTPOJIA.

2.3.3. B yensax eedenus HaN0206020 Y4emd U COCMABNEHUA HANOZ0E0T OMHEMHOCIU:

pa3pabaTsiBaTh (GOPMBL HAJIOTOBEIX PETHCTPOB,

. pacmpezensTs 00beMbl paboT 110 HaIOTOBOMY YHeTy MEXIy COTPYIHUKaMHU;

. HICHTHOHULIUPOBAT 00BEKTEI HaJIOr000II0KEHNS, VCUUCIATh
Hasoroobnaraemyio 0aszy, cymMMmy Hajmora M cbopa, a Takke CyMMy B3HOCOB B
rocyJapCTBEHHEIE BHEOIODKETHBIE (QOHIB;

o

. MPOBEPSITH KAUeCTBO COCTaBJICHUS] PETMCTPOB HATIOTOBOI'O y4€Ta, HaJJOTOBbIX
pacdeToB K AeKJIapalluii, OTIETHOCTH B TOCY 1apCTBEHHEIE BHEOIOUKETHEIE (DOH/IBL
. obecreunBaTh YCTAHOBJICHHBIE CPDOKH BBITOJHEHMS PaboT W Mpe/ICTaBIeHUS

HAJIOrOBBIX ~ pPAacdyeToB W  JAEKJapaldid, OTYeTHOCTH B  IOCYJIapCTBEHHBIE
BHEOIOMKETHBIE (DOHIBL;

. WCIPABJISATE OIIMOKA B HAJOTOBOM YydYere, HAllOTOBBIX pacdeTax H
JeKIapalyusx, OTUETHOCTH B POCYJapCTBEHHEIE BHEOIOMKETHBIE (QOH/IBL;

. OCYLIECTBIISTh MEPHI HAIOrOBOM ONTHMH3AIMKH B KOHKPETHBIX YCIOBHAX
NeATENHLHOCTH 10 BCEH COBOKYITHOCTH HAJIOTOB M COOPOB;

. obecrieynBaTh B pabouee BpeMs COXPaHHOCTh HAJIOIOBBIX M APYTUX OTHETOB
1 TIOCTEIYIOLIYIO UX [Iepefauy B apXuEB,

. OIIEHMBATh HM3MEHEHHe HAJIOTOBEIX 00s3aTENbCTB M PHCKOB B PE3ylbTaTe
IPUHATHSA YIPABIECHIECKAX PEIIeHHH, He COOTBETCTBYIOIIMX HATOTOBOW IIOJTHUTHKE
YHHUBEpPCHUTETA;

5 GopMupoBaTE W  [PUMEHAT, HA0Op  MHCTPYMEHTOB  HajIOroBOIO
IUTAHAPOBAHHUs  (HAJIOTOBEIE JIBFOTHI, CTABKH  HAOTOOOIOXEHUs, OOBEKTHI
HAIIOT000JI0KEHNS);

. OCYIIECTBIATh MOHUTOPHHT 3aKOHOJaTelnbcTBa Poccuiickoli @enepauuu o
Hayorax u cbopax;

. KOPPEKTHPOBaTh HAJOTOBYK)  IIOJNUTHKY YYIPEKICHUS B CBA3H C
U3MEeHeHUSMH 3aKoHoiaTenbeTBa Poccuiickoit Pemepanyu o Haorax 1 coopax;

. AHANM3UPOBATE HAIOTOBOE 3aKOHOZATENhCTBO Poccumiickoit @expepanuy,
TUIIAYHEIE OMIMOKH HAJIOTOILIATENBIIUKOB, TIPaKTUKY IPUMEHEHHUS
3aKOHO/IaTeNILCTBA HATOTOBBIMU OpraHaMM, apOUTpakKHBEIMH CyIaMH.

2.3.4. B yensx ananusa uHancoeol 0eamenvHoCmu.

. onpenensTh 06beM paboT W HCTOUHMKMA HH(OpMAUMK UL IPOBE/ICHHUA
aHaM3a (PHHAHCOBOTO COCTOSIHUSA YUPEXKIECHH,
. IJIaHWPOBaTh IIPOTPaMMBI X CPOKH TIpoBeAeHMs (GHHAHCOBOTO aHallk3a

VUPEXKIEHHS U OCYLIECTBISITE KOHTPOJNB HX COONIONEHHMSA, ONPENENATH COCTaB H
dopmaT GUHAHCOBBIX OTYETOB;

. pacnpeensiTe 00beM padoT 110 TIPOBEAEHMI0 (PMHAHCOBOTO aHATH3a MEXIY
COTPYAHHKAMH;

. IpOBEPATE KA4yecTBO AaHAIUTUYECKOHU I/IHq)OpMaLIHH, HOJIyquHOf:I B
Tporecce MPOBEICHHUs (QHHAHCOBOTO aHaIN3a, 0000IIaTh HHHOPMALIHIO;

. dopmMHpoBaTh (huHAHCOBBIE OTYEThI u MIPEIOCTABIATE 1704
3aHHTEPECOBAHHBIM II0Ib30BATENAM,;



. (GopMyHpoBaTh OOOCHOBAHHEIE BBIBOILI IO pe3yjbTaTaM HH(MOPMALMH,
HOJIY4EHHOHN B IMpolecce MPOBEASHNS (PMHAHCOBOIO aHATU3a YHUBEPCHUTETA;

. IIPUMEHSTh METOABI (PMHAHCOBOTO aHalu3a MH(POPMALIUH, COLepIKaIlelcs B
Oyxranrtepckod  (bHHAHCOBOW)  OTYETHOCTH;  YCTAHaBIMBaTb  MPUYHHHO-
CIIE[ICTBEHHBIE CBA3M M3MEHEHHUH, IIPOU3OIIEIINX 32 OTYETHBIH NIEPHOJ; OLIEHHBAThH
TIOTEHITHAIEHBIE PUCKHL.

3. TPYAOBBIE ®YHKIIMHA

3.1. Cocrtapnenue 6yxranTepckoi (pruHaHCOBOM) OTYETHOCTH;
3.2. BHyTpeHHMH KOHTpONb BeJCHHS OyXrajlTepCKOro ydeTa H COCTaBJIECHHS
Oyxranrepckoit ((HHAHCOBOM) OTIETHOCTH;

3.3. Benenue HajoOroBoro y4era, COCTaBICHHE HAJIOTOBBIX pacyeToB U
IeKTapalyii, HaJJOrOBOE MIIaHUPOBAHHUE;
3.4, [TpoBenerwe (UHAHCOBOTO aHanM3a, OMOMIXETHPOBAHME M YIPABICHHE

NeHEKHBIMU [IOTOKAMHU.
4. TOJDKHOCTHBIE OBA3AHHOCTHA
['maBHBIHM OyXranTep BIIONHSAET 0053aHHOCTH:

4.1. B yensax cocmaenenus 6yxeanmepcroii ((QUHAHCOBOU) OMYemHOCH:

@ OpraHH3yeT, KOOPOHHHPYET M KOHTPOIUpPYeT IIpolecc (OPMHPOBaHHS
HHPOPMAIUK B CUCTEME OYXTalTepCcKOro y4era;

. obecneyuBaeT MIpeCTaBIeHHE Oyxrantepckoi (dpunancoBok),
CTATUCTHYECKOM OTUETHOCTH B COOTBETCTBYIOIIME a/Ipeca B YCTAHOBIIEHHBIE CPOKH,
o bopMupyeT YHCIOBBIE IIOKA3aTeNd OTYeTOB, BXOASIMIMX B  COCTaB
Oyxrantepckoi ((hHHAHCOBOM), MTPOBOIUT UX CYETHYIO H JIOTHYECKYHO IIPOBEPKY;

. (bopMHupyeT nosicHeHHs K OyxrantepckoMy OallaHcy M OTUeTy O (DMHAHCOBBIX
pe3yibTarax;

@ obecrieynBaeT O3HAKOMJIEHHE, COIVIACOBaHWE W MOANHCAHME OyXraaTepcKon
(buHAHCOBOM) OTYETHOCTH PYKOBOAUTEIIEM;

o obecrieuynBaeT UCIONHEHHE JOKYMEHTOB IO (HDHUHAHCOBO-XO3SHCTBEHHBIM
OlepalusM B COOTBETCTBHH C JeHCTBYIOLIMM 3aKOHOIATEIbCTBOM. I JIaBHOMY
OyXrauTepy 3amnperniaercs NPUHUMATh K UCIOIHEHUIO U OQOPMIICHHIO JOKYMEHTEI
[I0 OlepalysM, KOTOpble IIPOTHBOpEYAT 3aKOHONATENbCTBY M HApyIIaloT
(HUHAHCOBYIO MUCUMIUIMHY. B cioydae IHOJNyd4eHHs OT peKTopa YHHBEPCHTETA
pACTIOpSDKEHUSI COBEPIIMTH TakKoe NEHCTBHE TITIaBHBIM Oyxrantep B IHCBMEHHOM
dopme 00s3aH 00paTUTh BHUMAaHHME PYKOBOIUTENS Ha HE3aKOHHOCTH JAHHOIO MM
pacTopsHKeHMS,;

. IIPENCTaBSAET KOHTPOIBHBIM OpraHaM JOKYMEHTE OyXTaaTepcKoro yuera Ipu
TPOBEJIEHUU PeBU3MI U IIPOBEPOK, MOJATOTABINBAET JOKYMEHTH! O PA3HOITIACHSX T10
pe3yibTaTaM (HHHAHCOBBIX IIPOBEPOK;

o ofecrnieunBaeT nepesauy B apxuB Gyxrantepckoii (pHHAHCOBOH) OTYETHOCTH B
YCTaHOBIICHHBIE CPOKH H obecreunBaeT ee COXpPaHHOCTD OO IIEPEaatdn B apXHB.



4.2. B yensx xowmpons 3a eedeHuem byx2anmepcko20 ydema U COCMABNEHUEM
OMYemHOCMU:

o GopMHpyeT YUETHYIO0 IONUTHKY YHMBEPCHTETa B LENAX OyXraurepcKoro
yUeTa;

o OpraHusyer A0KyMeHTo060poT B YEYHDK;

® obecrieunBaeT cobIroieHre GUHAHCOBOW H KaCCOBOH MUCLUTIIHHEL,

o OpraHM3yeT M BEJET BHYTPEHHUM KOHTpONb OyXraluTepcKoro yd4era H
cocraBieHus Oyxranrepckoi ((pHHaHCOBOH) OTUETHOCTH B YHHBEPCHUTETE;

o TpoBepseT 060CHOBAHHOCTH IEPBUYHEIX JOKYMEHTOB, KOTOPHIMH O OPMIICHBL
(akThl X03HCTBEHHOH KU3HHY,

o IpoBepseT KadecTBO BeIeHWS pErucTpoB OyXraiurepckoro ydera H
cocTapienus OyxranTepcko (HrHAHCOBOM) OTYETHOCTH;

o obecrieunBaeT KOHTPOB 3a HAlIPaBICHWEM PAaCcXO0BaHUS NEHEKHBIX CPE/ICTB
10 HCTOUHMKAM (UHAHCHPOBAHHS M KOZAM 3KOHOMHYECKOH KilacCHHUKaIuu;

. obecriedrBaeT TMPOBENCHUE HHBEHTapH3alldd, OLEHKY HMyIecTBa H
00s3aTeNbCTB;

@ y9qacTByeT B OGQOpPMIIEHHH JOKYMEHTOB IO HeI0CTa4yaM, He3aKOHHOMY

PacXOMOBaHHMIO [EHEeKHBIX CPEICTB M HMYIIECTBa, KOHTPONUPYET Iepenady
MaTepHajoB B CICICTBEHHBIE H CyIeOHBIE OPTaHbl;
o KOHTPOJHPYeT coOoieHre IpoLeayp BHYTPEHHETO KOHTPOJIA.

4.3. B yensax 6edenusn HaN0208020 YUemad U COCMABeHUs. HaN02080U OMH4emMHOCHIN:

o OpraHu3yeT ¥ KOOpIHHMUPYET BEICHHE HAIlOTOBOTO Yy4eTa, COCTAaBICHHE
HAJIOTOBBIX PAacueToB M JEKIapallid M OTYETHOCTH B TOCYHAapPCTBEHHBIE
BHEOIOKEeTHEIE (POH/IBI B YHUBEPCUTETE,;

° OpraHW3yeT HCUHCIeHWe ¥ YIUlaTy B3HOCOB B TOCYJIapCTBEHHBIE
BHEOIOMKETHEIE (DOH/IBI, COCTABIEHUE COOTBETCTBYIOIIEH OTYETHOCTH;
o obecrieuMBaeT IpEACTaBIeHUe HAJIOTOBOM OTYETHOCTH W OTYETHOCTH B

rocyJapcTBeHHbIC BHEOMO/DKETHBIE (OHALI B COOTBETCTBYIOLIME aapeca U B
yCTAHOBIIEHHBIE CPOKH;

v IIpe/ICTABNSAET KOHTPONBHBEIM OpraHaM JOKyMEHTEl OyXraiTepckoro u
HaJIOTOBOIO ydyera Mpd IIPOBEJCHHMH PEBH3MA H IIPOBEPOK, IIOJTOTaBIMBACT
JIOKYMEHTBI O Pa3HOTTIACUAX II0 pe3yJIbTaTaM IPOBEPOK;

e Yy4acTBYET B (HOPMHUPOBAHMH HAJIOTOBOM IOJUTHKH YHUBEPCUTETA,

s obecrneurBaeT COXPaHHOCTh JOKYMEHTOB H PEriuCcTpOB HAJIOTOBOIO YHeTa,
HAJIOTOBOM OTYETHOCTH M OTUETHOCTH B IOCYIapCTBEHHBIE BHEOIOKETHBIE (OHIIBI,
¥ repeiady UX B apXHB B yCTaHOBJIEHHEIE CPOKH.

4.4, B yenax pyxosodcmea pabomuuxamu YBEYu®K u xoopounayuu gurancosou
OeAaAmenvHOCHU 6 YHUBEPCUNIEmME.

o paspabaThIBaeT  JOJKHOCTHble — MHCIpyKium — paGorHukoB  YBYHOK,
KOHTPOITUPYET UX COOIIIOIEHHE;

. opranu3yeT paboTy IO NOBBIIEHHIO KBanupukaiuy pabotaakos YbYu®K;



o OKa3bIBAET  METOJMYECKYH0  ITIOMOINb  PYKOBOJMTENSIM  CTPYKTYPHBIX
Mozipasiee it i ApyruM paboTHIKAM YHHBEPCHTETA TI0 BONIPOCAM DyXranTepeKoro
yueTa, KOHTPOJIS, OTYETHOCTH H aHaM3a QUHAHCOBO-XO3HCTBEHHOM JEATEIBHOCTH
YHHBEPCHUTETE,

. NPYHEMAeT YYacTHe B MEPONPHATHAX M0 MOOHIM3aIlHOHHOW IOATrOTOBKE
YHHBEPCUTETA B MUPHOE BPEMS,

. IpefCcTaBiseT MpEeNIOKEHUs . I10 pa3paboTke InaHa MOOMIM3ALAOHHBIX
MEPOTIPUSITHI Ha BOEHHOE BPEMS.

5.IIPABA

5.1. T'naBHEI OyxranTep UMeEeT IpaBo:

° neficTBOBAaThL OT HMEHHW YHHBEpPCHTETa, NPEACTaBIIATh €ro HWHTEPEeChl IO
(UHAHCOBEIM BOIIPOCAaM BO B3aWMOOTHOINCHHSX C HalOrOBBIMH OpraHamH,
OpraHaM{ YIpPaBJeHUs. TOCY/@PCTBEHHBIX BHEOIODKETHBIX (GOHJIOB, OpraHaMu
rocyIapcTBEHHON ¥ MYHUIMIIATBHON BIACTH, APYTUMH OpraHU3allnaMHy;

U TOIMACHIBATE M COIVIACOBBIBATH IOKYMEHTBI OYyXTanTepcKoro, HajloroBOTO
yuera, OTYETHOCTB, & TaKXKe IPyrHe JOKYMEHTHI B IIPEJiesiax CBOeH KOMIIETeHIIMH,
. yCTaHaBIMBaTh OOA3aTENbHBIN U1 BCEX OTAENOB M CIyXO yHHBEepcHTeTa

IOPSIIOK M CPOKH IOKYMEHTaTbHOro oGOpMIEHHS OTEpalyi W Mpe/CTaBlICHHs B
VBYu®K HeoOXOaUMBIX JOKYMEHTOB W CBEJICHMH (CHMCKH JOIDKHOCTHBIX JIHI, Ha
KOTOPBIX BO3JaraeTcs OOA3aHHOCTH COCTABIIEHHsS II@PBUYHBIX JOKYMEHTOB H
KOTOPBIM TIPEIOCTABIIIETCS IIPABO UX MOJIIUCH);

° 3aIpaIIiBaTh He0OXOIUMYIO HHOOPMAIIHIO;

. Tpe6oBaTh OT pYKOBOAWTENEH OTAENOB, CTPYKTYPHBIX TOApa3eleHHH:
— comeHicTBHS B HCIIOJIHEHHH CBOWX OOS3aHHOCTEH M IIpaB, MPEAyCMOTPEHHBIX
TOHKHOCTHOW MHCTPYKITHEH;

— [OpHHATHS Mep K YCHIEHHIO COXPaHHOCTH HMYLIeCTBa YHHBEPCHTETa,
o0ecreueH o MPaBHIHLHOM OpraHu3aliy OyXrajaTepeKoro yuera 4 KOHTPOJI;

° JaBaTh VKa3aHus, o00s3aTelbHBIE [UIs MCIOJTHEHWS BCEMH OTACIaMH H
paboTHMKaMu, TI0  BompocaM  (HHAHCOBO-XO3SHCTBEHHOM — IEATENBHOCTH
VHHBEPCHTETA B LeISIX cOOMoneHNs TpeOoBaHIH 3aKOHOIATENIbCTBA,;

® BECTH IIEPENUCKY C IPYTUMH OpraHM3alugMH H OpraHamMy BIACTH IO
BOIIPOCAM, BXOJAIIMM B KOMIIETEHLHIO IJABHOTO OyXranTepa M He TpeOyOIIUM
MIOIIACH HMITH COTJIACOBaHUA PEKTOpa YHUBEPCUTETA,

o FOTOBUTH  TIPE[NIOKEHHs O  TmoompeHHH  pabotHukoB  YBYHDK,
OTJIHUMBILKXCS B PELIEHHH BOIIPOCOB, BXOJAIIMX B X KOMIIETCHIIHIO;
U FOTOBHTh IHpelIOKeHMs O Hakaszaguu paborHukoB YbYu®K 3a

HeWCIIONHCHNE U HEHAJIEKAIlee HCTIONHEHNe JOIDKHOCTHBIX 00S3aHHOCTEH;
] [IOBBIIIATH KBATU(PHUKALILIO.

6. OTBETCTBEHHOCTDH

6.1. I'maBHEIN OyxranTep NPHUBJIEKAETCS K OTBETCTBEHHOCTH:



° 3a HEWUCIIONHEHWE WM HeHaJIexallee HCIOJHeHWe  JOJDKHOCTHBIX
06s3aHHOCTEH, TIPEYCMOTPEHHBIX JOKHOCTHOM MHCTPYKIHEH;

o Hapyirerare I[lpaBuin TpPyJAOBOrO pacropsKa, IpaBHil IIPOTHBOIIOKAPHOM
©e30MaCHOCTH ¥ TEXHHUKK 0€30MacHOCTY, YCTaHOBIEHHBIX B YHUBCPCUTETE,

. pasrjalieHre  M3BEeCTHBIX €My  [epCOHAaNBHBIX  JAHHBIX, CBE/ICHUH,
COJIEPsKAIMX TOCYIaPCTBEHHYIO0 (KOMMEPUECKyH0) TaiHy;

o HEBLITOTHEHNE WM HeHaUIeKAIllee BBIMOJHEHNE TIPUKA30B, PACIOPSKEHHA U
NIOpYYeHHUN peKTOpa YHUBEPCHTETA.

6.2. 3a HeHajUIekKalllee WCIOJHEHWe WIH HEUCIIONHEHHEe CBOWX TOJDKHOCTHBIX
06s13aHHOCTEH, TPYIOBOM MUCIUIIIMHEL ITaBHEIA OyXranTep HeceT OTBETCTBEHHOCTD
B [Ipe/ierax, OmpeIeeHHbIX JeHCTBYIOLIMM TPYIOBBIM 3aKOHO/IaTeNbCTBOM PO.

6.3. 3a paBOHApPYIIIEHN)s, COBEPIIEHHBIE B IIPOLlecce CBOeH NeATebHOCTH, TTTaBHBIH
OyxranTep HECeT OTBETCTBCHHOCTh B IIpeleNiaX, ONpeleNeHHBIXK NeHCTBYIOUIM
HAJIOTOBBIM, OFO/DKETHEIM, 4AMHHHCTPATUBHBIM M YTOJOBHBIM 3aKOHOIATENbCTBOM
PO.

JIO/KHOCTHAS MHCTPYKIMS pa3paboTaHa B COOTBETCTBHH C IPO(QECCHOHATBHBIM
craHmapToM «ByxranaTep», YTBED)KIEHHBIM IpHKazoM Mmutpyna Poccun ot
21.02.2019 Ne 103m.
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