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[Tos10:xenne 06 YueGHO-MeTOIHYECKOM LIeHTpe
110 ATTeCTALNH NMPO(ecCHOHATBLHBIX OyXraaTepos
PI'AOY BO «CI'V»
1. O06mue nostoxkeHust
I.1. YuebHo-meToamueckuii LEHTp 1Mo aTTecTauu NPO(ECCHOHATBHBIX OYyXTaaTepoB

(nanee - Llentp) sBnsieTcss y4eGHO-METOAMUECKHM, HAay4YHBIM M aJIMUHUCTPATUBHBIM
CTPYKTYPHBIM  IOZApA3NENeHHEM  (aKyJabTeTa  JOMOJHMTENBHOTO  0Opa3OBaHMsA
dbenepanbHOro  rocyaapcTBEHHOrO  aBTOHOMHOTLO 00pa3oBaTENbHOrO  yupeKIACHHs
BRICIIErO 0OpasoBanus «CaMapckuil rocy1apeTBEHHBIH YKOHOM MY ECKHIA YHHUBEPCUTET)
(nanee - YHuBepcurer).

[.2. Ilentp cosmaercss u JMKBMAMpYeTCS IIPUKa30M PEKTOpa YHHUBEPCHUTETA Ha
OCHOBAHMH PELICHHS YYEHOrO COBETa YHUBEPCHUTETA.

1.3. LleHTp MOAYMHSAETCH HEMOCPEACTBEHHO NEKAaHy (akynpTeTa AONOJHUTENTHHOrO
0OpazoBanus (nanee mo tekcry — ®J10).

I.4. IlenTp BO3rNIaBIsieT JMPEKTOP, HA3HAYAEMBIM HA NOKHOCTD IPHKAa30M pEeKTopa
YHuBepcuTeTa 110 npeacrasienuo aexana OJ10.

1.5. CTpykTypy W mTaTHOE pacmucanue L{entpa yTBepxknaer pekrop YHupepcutera 1o
npeacrasiieHuo aexkana G J10.

1.6. Pabothuku LlenTpa Ha3HAYAIOTCS HA JOKHOCTH IIPUKAa30M PEKTOpa YHUBEPCHUTETA
1o NpeAcTaB/ieHuIO aupekropa LlenTpa.

1.7. B cBoeit pesrensroctu LienTp PYKOBOJICTBYETCS:

- 3akoHoaarenbctBoM PO B chepe o6pazosanus;

- TpHKa3aMW, pacCHOPSKCHUSIMH, JPYTMMH HOPMATHBHBIMH H  PYKOBOJSIIAMH
MaTepuajaMi  OpPraHoB TrOCYJapCTBEHHOW BJIACTH, OCYIIECTBIJIIOIINX  (PYHKIIHH
YIPaBJICHHUS U Haa30pa B cepe 0Opa3oBaHus;

- YcTaBoM YHHMBEpPCHTETA,

- PELICHUSIMH YYEHOr0 COBETa Y HUBEPCUTETA;

- IPUKa3aMU M PACIIOPSKEHUAMU PEKTOPa Y HUBEPCUTETA;

- PaCHOPKCHUAMHA U YKa3aHUAMU TPOPEKTOPA 10 yueOHOM M BOCIMTATEILHOM paboTe,
nexkana ®J10O.

- Hacrosmum [lonoxenunem;



2. lesm u 3axaun
2.1. Hensro nesrensHocTy LlenTpa sBisieTcs pa3paboTKa U peayu3aiys IporpaMm
JOTIOJTHUTEILHOr0 podecCHOoHANBHOrO 0Opa3oBanus ( Aajiee 1o tekcry 1O ) ¢
NPUOPUTETHBIM HANIPABJICHHUEM TOBBIIICHUS KBATM(UKALMKA U TPODECCHOHATBHOM
NepenoAroTOBKM PabOTHUKOB B 007aCTH OyXraJITepCKOro y4era, SKOHOMHYECKOro
aHaJIM3a, ay/JWTa U HAJIOrooOM0KEHUS U JOMOTHUTEIBHBIX 00Ie00pa3oBaTEIbHBIX
nporpamm (aanee no tekcry JIOOIT).
2.2. 3anauamu llenTpa sBISIOTCA:
2.2.1. NpOEKTUPOBAHWE M peaau3alus I[POrpaMM TMOBBIIICHUS KBATU(PHUKALUH,
HAMpaBJIEHHBIX HA COBEPLICHCTBOBAHWE M (MJIM) MOJYyYEHHE HOBOM KOMITETEHIIHH,
HEOOXOMMMON g  NPO(ECCUOHAIBHOM JACSTEIbHOCTH, W (WIM) TOBBIIICHHE
npo(heCCUOHAIBHOTO YPOBHS B paMKaX UMEIOIIEHCs KBaTM(UKAIIHAH,
2.2.2. IpOEKTUPOBAHKE U PEATU3ALHS MPOrpaMM MPodeCCHOHATILHOM MEPENOArOTOBKH,
HaMpaBJICHHBIX HA IIOJIyYEHUE HOBBIX KOMIETECHIMI, HEOOXOAUMBIX ISl BBIMOJTHEHUS
HOBOTO BHAA MNPO(MECCHOHAIBHON JEATENbHOCTH W (WIH) NPHOOPETEHUS HOBOM
KBATH(PUKALIH;
2.2.3. NpOEKTHPOBAHME W peATM3aLUs AOMOJIHHUTENIBHBIX 00I1e00pa30BaTeIbHBIX
MPOrpaMM, HaMpaBJICHHbIX HA (OPMUPOBAHUE W PA3BUTHE TBOPUECKHX CIOCOOHOCTEH
B3POCIBIX, Y/IOBJIETBOPEHUE UX UHIUBUIYAJIbHBIX MOTPEOHOCTEH B HHTEIUIEKTYAIbHOM
COBEPLICHCTBOBAHMY U HE COMPOBOXAAIOIIMXCA MOBBIIICHUEM YPOBHS 00pa30BaHUS.
224, oOecnedyeHue BeAyllMX MO3MUUA YHUBEpcHUTETa B Ccdepe MOBBIIICHUS
KBaTupuKaMu W NpodEeCCHOHATBPHOW NEePEenoAroToBKA pabOTHHKOB B 00IacTh
OyXraarepckoro yuera, 3KOHOMUYECKOr0 aHaju3a, ay/IuTa U HaJIoroo0I0KEHHUS,
2.2.5. opraHuszauus B3aumojeicTBus LleHTpa ¢ npeanpuUATHsIMH ¥ OpPraHM3alUsIMH,
npoeccnoHaIbHBIMU 00BEIMHEHUAMHU, 00PA30BATEIbHBIMH YUPEIKACHUSIMHU, OpraHaMH
roCy/IJapCTBEHHOW BJIACTH M MECTHOI'O CaMOYTPABJIEHUA MO npn!Bnequmo CITyHIaTesen
1 pasputuio nporpamm /10 u JJOOIT,
2.2.6.00ecneyeHre BHICOKOTO KauecTBa pa3paboTku U peanusanuu nporpamm 11O u
JIOOIT Ha ocHOBE BBINOTHEHUS JTMIIEH3MOHHBIX ¥ HOPMATUBHBIX TpeOOBaHMit B 001acTH
opraHu3aiui o0pa3oBaTebHON AesTenbHocTH o nporpammam 110 u JIOOIT;
2.2.7. obo0uieHne U NPUMEHEHWE MHHOBALMOHHOIO OIbITA OpPraHU3alUd Y4eOHOro
Mpolecca, HAyYHO-METOAUYECKOH paboThl, HOpM U METOAOB OOY4YEHHs, B TOM YHCIIC
5JIEKTPOHHBIX M JIACTAHIIHOHHBIX;
2.2.8. NpPOEKTUPOBAHWE M MPOABUNKEHHME HMHHOBALMOHHBIX mnporpamMm JIIO mis
PYKOBOJMTENEH W CIEUMATMCTOB MPEANPHUSATHNR W OpraHU3allMii, MpernojaBaTeied H
COTPY/IHUKOB 00pa30BaTEIbHBIX YUPEKICHUMA:
2.2.9.yqactTue B OCYIIECTBJICHUM M3AATEIbCKOW JAESATEIbHOCTH, MOArOTOBKE Yy4eOHO-
MeToanyeckux marepuaios no nporpammam J{I10 u JIOOIT;
2.2.10. may4yHo-uccnenoBarenbckas pabora mo npodmio CBOEH ACATETbHOCTH.



3. ®DyHkuuun

3.1.0cHoBubIME dyHKUIUAMHE [[eHTpa ABASIOTCS:

3.1.1 peanu3aums AONMOMHUTENBHBIX NPOPECCHOHATNBHBIX M JIOMOJHHUTEIBHBIX
00meobpa3oBaTebHbIX IPOrPAMM B COOTBETCTBHH ¢ HOPMATUBHBIMU TPEOOBAHUAMM,
3.1.2. MOHMTOPHHTI NOTPEOHOCTEH pBHIHKA 0OPA30BATENIBHBIX YCIYT, MPOEKTHPOBAHUE
HOBBIX nporpamm JII10 u JIOOIT,
3.1.3. moAroroBka JAOKYMEHTOB JUISl YYacTHsi B TOPrOBBIX MPOLEAYPaX HA OKa3aHUE
obOpazoBarenbHbIX yeayr o nporpammam 110 u JIOOIT;
3.1.4. naGop caymarened, UMEIOIIMX YPOBEHb H HanpaBnéHHocrb oOpa3oBaHus,
obecneunBarouux ocsoenue nporpamm 110 u 1001,
3.1.5. odopmnenune u perucrpanms JOroBOPoB 00 OOyueHHHM C (PU3HYECKUMHU U
ropumueckumMu iunaMu 1o nporpammam JII1O u JIOOII, peanuzyemsim B L{eHTpe;
3.1.6. dopmMupoBaHuE U BEACHUE THUHBIX JE cirymaTenei [{enrpa;
3.1.7. pa3paboTka cCMETHl JOXOIOB U PACXOJ0B, KAIBKYJIALHH (PacyeT CTOMMOCTH IO
Ka)Ka0M 00pa30BaTebHON YCIIyTe);
3.1.8. moaroroBka MNpeNIOKEHUH O pa3Mepe CTOMMOCTH OOy4eHHsS II0 BCEM
nporpammam /(IO u JIOOII, peanusyemsim B LleHTpe;
3.1.9. IPUBJICUCHUE Hay4YHO-II€1arOrn4eCKux pabOTHUKOB, COTPY/AHUKOB
YHuBepcuTeTa M BBICOKOKBATU(UIIMPOBAHHBIX  CIELHAIMCTOB-MPAKTUKOB IS
OcyLIeCTBIICHHs: 00pa30BATENbHOM AEATENbHOCTH, O)OPMIIEHHE ' PAK/IaHCKO-TIPaBOBBIX
JIOrOBOPOB M0 OILIaTe TPYAa;
3.1.10. opranmzanus ydeOHOro mpouecca: (opMupoBaHue ayauTopHOro ¢oH/a,
paspaborka KajeHaapHoro rpaduka, COCTaBJICHHE paCIHCAHHS 3aHATHIA,
(OPMUPOBAHME MTOrOBBIX ATTECTAMOHHBIX KOMHMCCHM, TPOBEIEHME HTOrOBOM
aTTeCTallMu U APYroe;
3.1.11. odopmnenue, yder u perucrpauns J0KyMEHTOB O KBAIH(PUKALMY;
3.1.12. npoBeneHUE OLIEHKHM KAa4eCTBA OCBOCHHS JOMOJHUTEIBHBIX MPO(ECCHOHAIBHBIX
nporpamm;
3.1.13. BexneHue ydera OCHOBHBIX IOKa3aTelleid OOpa30BaATEIBHOM JEATEIBHOCTH IO
nporpammam JIT10 u JIOOII, cocTaBiieHre CTATHCTHYECKOM OTYETHOCTH,
3.1.14. yuactue B pekjIaMHbIX KOMITAHUSX MO npoasuxenuto nporpamm 1O u JIOOIT,
peanu3yeMbix B L{eHTpe; \
3.1.15. nopnepxanue OOHOBIECHUN HA UHTEPHET - cTpaHule L{eHTpa Ha odpHIHATEHOM
caiTe YHHUBEPCHUTETA,
3.1.16. opranusaunus MeponpusTHd 1O TOBBIIIEHWIO KBamupukanuu HIIP u
pabOTHUKOB YHHUBEPCUTETA MO OOLIEYHHMBEPCHUTETCKUM MPOrpaMMaM, ITPOBOIUMBIX
LIEHTPAJIM30BAHHO;
3.1.17. unpie pyHKIMM, BHITEKAIONIME U3 LIeJei 1 3aaa4 L{eHTpa.



4. IlpaBa u 0o0s3aHHOCTH

4.1. llentp nmeeT npaso:

4.1.1. paspabareiBaTh muaH pabotsl L{eHTpa, onpenensTs nmapTHEPOB M NOTpeOUTENEH
o0pa3oBaTenbHBIX YCIyr, GOPMHUPOBATH LIEHOBYIO MOJUTHKY:,

4.1.2. ompenensTb €OCTaB JOXOJAOB M PACXOJOB IO CPEACTBAM, IMOCTYNAIOLUM BO
MCIIOJIHEHHE TPa)<JIaHCKO-NIPAaBOBBIX JOrOBOPOB B COOTBETCTBMHM C YTBEPXKIACHHOM
PEKTOPOM YHHUBEPCUTETA CMETOM;

4.1.3. nomyyaTh OT APYTUX CTPYKTYPHBIX MOJAPA3Ae/eHUi HH)OPMALIMIO U TOKYMEHTHI,
HeoOXxoauMble UTst QYyHKIMOHUPOBaHUS LIeHTpa B CTpyKType YHUBEPCUTETA;

4.1.4. pasmelats B CpeICTBaX MaccoBOi MHpopManuu cBeaeHus 00 00pa3oBaTEIbHBIX
ycnyrax, npeiacrasisieMbix LleHTpom, a Takke MHYIO WH(OpMaIuio, OCBEIIAIOIIYIO
nearenbHocTh LlenTpa.

4.2, llentp obs3aH: !

4.2.1. npoextupoBath oOpa3oBarensHbie mnporpammbl J[IIO u JIOOII ¢ yyerom
3anpoCOB MoTpeduTenei 0Opa3oBaTENbHBIX YCIYT, TOCYIAapPCTBEHHBIX TPEeOOBaHMM K
COACPIKAHUIO IOMOJIHUTENbHBIX MPO(ECCHOHANBHBIX MPOrpaMM, pa3pabaThiBaTh |
YTBEP)KIAATh UX B YCTAHOBJICHHOM IMOPSIKE;

422, pealu30BBIBATH JOINMOJHUTENIbHBIE MNPO(ECCHOHAIBHBIE TPOrpaMMbl U
JOTMOJIHATENbHBIE  001e00pa3oBaTeNbHbIE  MPOrPaMMBbl B COOTBETCTBUHU C
3aKOHOJATEIbCTBOM 00 00pa3oBaHWM, HOPMATUBHBIMU TpeOOBaHUSAMH B cdepe
JIOTIOJTHUTEILHOTO  NpodecCHOHANIBHOrO 00pa30oBaHUs, YCTaBOM Y HHBEPCUTETA,
obecrieuuBaTh BBICOKOE KA4ye€CTBO IEPENOArOTOBKH M TOBBIIICHHS KBATU(UKALMU
CHEUATUCTOB;

4.2.3. rOTOBUTb NPEIOKCHHUSA, TCXHAYCCKHE 3aJaHHS M IPOCKTHI JOKYMEHTOB IIO
3aKynKe TOBApOB, pabOT M YCIYT Y CTOPOHHUX IOPUINYECKUX U (MJTH) (PU3HUECKUX JIHILL,
CBSI3aHHBIX C OpraHu3aLMen aesTenbHOCTH LleHTpa;

4.2 4. BHEIPATH U COBEPIICHCTBOBATh CUCTEMY MEHE/DKMEHTA Ka4ECTBA;

425 obecneunBaTh PeXUM KOH(DHUAESHIMATLHOCTH HH(POPMALMK, COAepIKaleh
NepCOHAIbHbIE JIaHHbIE pPAa0OTHUKOB, OOyYarOIIUMXCS M TPETHUX JIMI, CTaBIIEH
M3BECTHOM paboTHHMKaMm lleHTpa B CBS3M C MCHOJHEHWEM HMHU CBOMX JOJHKHOCTHBIX
00s13aHHOCTEH.

5. ®uHaHCcOBasA AEATEJILHOCTH
5.1. LleHTp OCYIIECTBJISIET CBOK AECATEIILHOCTh HA MPUHLMIAX CAMOOKYIIAEMOCTH 3a
CYET:
- CPEACTB, TMOCTYMAIOIIMX MO TPaXXKIAHCKO-MPABOBBIM JOrOBOPaM, B TOM YHCIE IO
areHTCKUM JIOrOBOpaM, JIOrOBOpaM KOMHCCHH, COBMECTHOM JEATEIIbHOCTH, Ha
BBITMTOJITHEHUE PabOT, OKa3aHHUE YCIIYT,
-I'PAHTOB ¥ UHBIX CPE/CTB, BBIACJICHHBIX U3 OI0/PKETOB Pa3/IMYHbIX YPOBHEH,
-CpeacTB OJIarOTBOPHUTENIbHBIX MOXKEPTBOBAHUM HA LIETU AEATEIbHOCTH,



-IPYTrUX UCTOYHMKOB, IIPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM PD.
1
52. Pacxonosanme CpeACTB  OCYyIIECTBAseTcs L[eHTPOM' CaAMOCTOSTETBHO B

COOTBETCTBUH € yTBEPHKICHHON PEKTOPOM YHHMBEPCUTETA CMETOM JI0XOJ0B M PacX0I0B
Ha BBINOJIHEHHE pabOT (OKa3aHME YyCIIyr), a Takke Ha oO0ecrneueHue CBOEil
NCATENIbHOCTH M pa3BUTHE. JaCTh yKa3aHHBIX CPEACTB LCHTPATU3YETC Y HUBEPCHTETOM
U PaCXOAyeTCs HA Pa3sBUTHE U IPYTUE HYX/Ibl Y HUBEPCHUTETA.

5.3. Tlpouent (o6bem) orumcnennii B LlenTpanmsoBanHbiii (oHa YHMBEpCcHTETA 110
[lentpy ompenensercs €xerogHo B Hayane roga M OOBABIAETCA MPUKA30M PEKTOpPA
Yuusepcurera. [Ipu HeoOxomumocTn npoueHT (06bEM) OTUMCIIEHHH MOXKET MEHSThCS,
BCC M3MEHEHUs YTBEPHKAAIOTCS MTPUKA30M PEKTOPA.

54. llnata 3a paboTel, yciyru, peanusyembie LIEHTPOM, BHOCHTCS HA CUeT
YHUBEPCUTETA B COOTBETCTBHH C 3AKITIOYEHHBIMHU JIOTOBOPAMH.

5.5. Croumocts ycnyr lLleHTpa yTBep»Iaercs NpUKa3oM PEKTOpPa Ha OCHOBAHUH
KaJIbKYJISALUH (pacyeTa CTOMMOCTH), popmupyemoii L{eHTpom.

5.6. Omyara mpenojaBaTelbCKMX  YCIYr MO JOrOBOPaM IpPakJIaHCKO-MPAaBOBOTO
XapaKkTepa OCYHIECTBIISCTCSA M0 PACHEHKaM, YTBEPHKAAEMBIM IPHKA30M PEKTopa I
MPE/ICTaBICHUIO PyKOBOaUTENs L{enTpa, cornacoBaHHOMY € MPOPEKTOPOM IO y4eGHOM
1 BOCIIMTATEIbHOM padoTe.

6. BzanmoaeiicTBHe ¢ APYrHMH CTPYKTYPHBIMH MOAPA3AJIEHUAMH YHUBEPCHTETA
6.1./lna BbmonHeHust QyHKUMHE W peanu3aldy Mpas, MMPELYCMOTPEHHBIX HACTOAIIUM
[Tonoxenuem, L{eHTp B3auMoaeiicTBYET:

6.1.1. C [IpaBoBBIM ynpaBJ€eHHEM IO BOIIPOCAM:

- TOJIyY€HMS KOHCYJIbTallMd MW Pa3bsACHEHUH 3aKOHOJATEIbCTBA W  MOPSAKa
NPUMEHEHU;

- COIJIacoBaHMs JIOTOBOPOB 00 0OyueHMM, J0rOBOPOB FpakIaHCKO-IIPABOBOIO
XapakTepa, BU3MPOBAHUS IPHKA30B W JOKYMEHTOB, PETYJIUPYIOLIUX IEATEIBHOCTD
[lenTtpa.

6.1.2. YuebHO-METOMUECKUM YITPABICHHEM Y HUBEPCUTETA 10 BOIPOCAM:

- IPEIOCTABJIEHUS 3asBOK O BBIJACIICHUU Ay AUTOPUIN JUTSl TPOBEJICHUS 3aHITHHA,

- MOJIy4eHHs HHPOPMALUM O HATMYMK U BO3MOXKHOCTH HCIIOJIB30BAHMS ayIMTOPHOIO
¢donaa.

6.1.3. C xadenpamu VHuBepcuTeTa MO BOMPOCAM IOJYYEHHS METOANYECKUX
MaTepUaJioB 10 00pa30BaTEIbHBIM MPOrPAMMaM, COOTBETCTBYIOIIUX MPOPHIIO PabOTHI
[{enTpa.

6.1.4. C ynpaBineHueM HHPOPMAIIMOHHBIX CUCTEM M TEXHOJIOIHHM 110 BOIPOCAM:

- TOJy4€HHsA B yCTAHOBJICHHOM MOPSAKE I0CTYNa K r100aibHONH HH(POPMALMOHHOMH
ceru Internet, k HH(pOpMaLMOHHONW 00pa30BaTENBbHON cpeie YHHBEPCUTETA,

- TEXHMYECKOro OOC/Iy)KMBAHUS BBIYMCIUTEIbHON TEXHUKH (KPYIHBIE PEMOHTBHI H
rapaHTHMHOE 00CITy)KUBAaHUE, 3alIpaBKa KapTPHKEH ),

- IPEI0CTABJICHUE 3asBOK HA OOCTY)KUBAHUE M PEMOHT BBIYMCIIMTEILHON TEXHUKH.



6.1.5. C WHBIMM CTPYKTYPHBIMH TMOJpAa3A€ICHUSIMH YHHMBEPCUTETA B PaMKax
OCYLIECTBJICHUSA 33124 U (PYHKITHHA.

7. OTBeTCTBEHHOCTD
7.1. OTBETCTBEHHOCTb 3a HEBHINOIHEHHWE M HaJUIEKallee BHIIONHEHHE LleHTpoMm
(byHKIMH, TPeyCMOTPEHHBIX HAacTOsIMM [1o10keHneM, HeceT flupeKTop [lenTpa.
7.2. Ha nupekropa LieHTpa BO3/IaraeTcs nepcoHaIbHask OTBETCTBEHHOCTh 3a HAPYIICHUsA
B chepe peanmsalMu MPOrpamMM AOMOIHUTEIBHOTO MPO(GECCHOHATBHOr0 06pa3oBaHus,
TPYJIOBOHM, JOrOBOPHOW W (DMHAHCOBOW IUCLHUIUIMHBI, a TAK)XKE 3a HE obecreyeHue
YCJIOBHH JUIsl BHEAPEHHUS U COBEPIICHCTBOBAHMS CHCTEMbI MEHEDKMEHTA KauecTBa, IS
COOMOJIeHnss  peXUMa  KOHQOUACHIMAIBHOCTH  HMH(POPMALMHM,  COAEpKallei
IEPCOHAJIbHBIE IAHHBIE 32 HAPYyILIEHHE TPeOOBaHHI XPaHEHHUSI TEPCOHATIBHBIX JTAHHBIX .
7.3. OTBETCTBEHHOCTb COTPYIHHKOB LleHTpa ycTaHaBIMBAeTCS WX JIOJKHOCTHBIMH
MHCTPYKLMSAMHU B COOTBETCTBUHU C 3aKOHOAATENBCTBOM PD.

PaspaboraHo:
[Ipenonasarens CI1O i '74(‘7: cee /S g Konnoposa T.U.




