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1. TACIIOPT PAFOYEH ITPOT PAMMbI YYEEHOH JTH COHITHHBI «AJAIITHBHBIE
HHDOOPMAIIHOHHBIE TEXHOJIOI'HH B ITPO®ECCHOHA/IBHOHU /IEATEJIBHOCTH»

1.1. MecTO AUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/ibHOM NPOrpaMMbl:

Huctunmuaa OI1.08 «AnantuBHbIE WH(GOPMAIMOHHBIC TEXHOJIOTMH B NpodeccHoHaIbHON
NESATEILHOCTH»  SIBIISIETCS  00sI3aTENIbHON YacThio  0OHIEeNMpOdECCHOHANBHOTO IHMKJIA OCHOBHOU
npodeccuoHaIbHONW 00Opa3oBaTebHON mporpaMMbl B cooTBeTcTBUU ¢ PI'OC mo crennasibHOCTH
38.02.01 «OxoHOMUKA U OyXTaJITEpCKUI yUET (110 OTPACIIAM)».

Hucnummuna OI1.08 «AnantuBHBIE WH(DOPMAIMOHHBIE TEXHOJIOTMH B MPOodecCHOHaIbHOM
JesTeNIbHOCTH» obecreunBaeT (GopMUPOBaHUE OOMUX M MPO(ECCHOHATBHBIX KOMIIETEHIIMA 110 BCEM
BugaMm aestenbHocTH PI'OC mo crnenmanbrocT 38.02.01 «DKOHOMHKA M OyXTanTepcKkuil yder (1o
otpacisiM)». Ocoboe 3HaUeHUE NUCIUIUIMHA UMEeT MpH (HOPMHPOBAHUHM U PA3BUTHH CICIYIOIIHX
OCHOBHBIX M mpodeccronanbubix komrerenuus: OK 01-OK 05, OK 09, I1K 1.1-1.4, IIK 2.1-2.7, TIK
3.1-3.4, 11K 4.1-4.7.

[TepedyeHn oOITUX KOMIIETEHITUN

Kon HaunMenoBanue o0Mx KOMIeTEHIIUIA

OK 01. BriOupath ciocoOsI perieHus 3a1a4 npodeccHoHaaIbHOM AeSITEIIBHOCTH,
MIPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTAM

OK 02. Hcnonb30BaTh COBpEMEHHBIC CPENICTBA TIOUCKA, aHAIM3a M MHTEPIIPETAIINH

uHpopmanu 1 HHGOPMAIMOHHBIC TEXHOJIOTUH s BBIOJHEHUS 337124
poecCHOHALHOM IEATEIIBHOCTH

OK 03. [1naHupoBaTh U peaNn30BbIBATh COOCTBEHHOE MPO(ECCHOHATBHOE U INYHOCTHOE
pa3BUTHE, NPEANPHHUMATEIECKYIO JEITEIBHOCTH B TPO(ECCHOHAILHOU cdepe,
UCIIOJIb30BATh 3HAHMS 10 (PMHAHCOBOI I'PAMOTHOCTH B Pa3JIMYHbBIX JKH3HEHHBIX

CUTYaITUSIX
OK 04. D¢ dexTuBHO B3aUMOIEHCTBOBATh U PabOTAaTh B KOJUIEKTHBE U KOMaH/IE
OK 05. OcCyIIeCTBIIATh YCTHYIO U TUCBMEHHYI0 KOMMYHHKAIIHIO Ha TOCY/IapCTBEHHOM

s3pike Poccutickoit denepanuu ¢ y4eToM 0COOCHHOCTEH COIMAIEHOTO H
KYJbTYPHOT'O KOHTEKCTa

OK 09. [Tonmp30BaTbest MpodecCHOHATBHON TOKyMEHTANNEeH Ha TOCYJapCTBEHHOM H
MHOCTPAHHOM SI3BIKaX

[Tepeuens npodhecCHOHATBHBIX KOMIIETSHIIUN

Kon HanmenoBaHue BUAOB AeATEJILHOCTH H NPOGECCHOHATBHBIX KOMIIETEHIUI

ITIK 1.1. OO6pabaTbIBaTh NEPBUYHBIE OYXTaJITEPCKUE TOKYMEHTBI

IK 1.2. Pa3pabarpiBaTh M COIIACOBBIBATH C PYKOBOJICTBOM OpraHM3aluu paboduil TuiaH
CUETOB OYXTaJITepPCKOr0 yueTa OpraHu3aliu

I1K 1.3. [IpoBoAMTH Yy4eT JEHEXKHBIX CPEACTB, OQOPMIISITH JIEHEKHBIE U KacCOBBIE
JIOKYMEHTBI

IIK 1.4. @®opmupoBaTh OyXrajaTepckue MPOBOJKM IO Yy4eTy aKTUBOB OpraHM3allid Ha

OCHOBE pabouero MiaHa C4eToB OYXralTepcKoro ydera

Kon HanmeHoBaHMe BUIOB 1eSITEJIbHOCTH U NPO(PeCCHOHATBHBIX KOMITETEHIHI

[K 2.1. ®opmupoBaTh OyXraiarepckue MPOBOJKM IO Y4YeTy MCTOYHHUKOB AKTHUBOB
OpraHu3aIy Ha OCHOBE pab0Yero IiaHa CYETOB OYXTalITepPCKOTO yueTa




IIK 2.2. BrInosiHATE MOpydeHUs: pYKOBOJACTBA B COCTaBE€ KOMHUCCHUM IO WHBEHTapU3allUU
AKTHBOB B MECTaX MX XPAHECHUS
IIK 2.3. [IpoBoauTh MOATOTOBKY K HWHBEHTAapU3alldd MW TMPOBEPKY JICHUCTBUTEIHHOTO
COOTBETCTBUS (PaKTUUCCKUX JAHHBIX MHBCHTAPHU3AINH JIaHHBIM yUeTa
IIK 2.4. OtpaxaTh B OyXTaJTepCKUX IMPOBOJAKAX 3a4eT U CIHUCAHUE HEA0CTAYd IIEHHOCTEH
(perynupoBaTh MHBEHTAPU3ALMOHHbBIE PA3HUIIBI) 110 PE3yJIbTaTaM MHBEHTapU3aluu
IIK 2.5. [IpoBOoAMTH MpoOIIEAYPHI MHBEHTAPH3AIIUN (DMHAHCOBBIX 00s3aTEILCTB OPraHU3AINH
IIK 2.6. OcymiecTBiATh cOOp HHGOPMAIIMH O EATETLHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
10 BBIMOJIHEHUIO TpeOOBaHMK MPABOBOM M HOPMATUBHOM 0a3bl M BHYTPEHHHX
pErIaMeHTOB
I1IK 2.7. BBINONMHATE KOHTPOJIBHBIE MPOLEAYPHl M MX JOKYMEHTUPOBaHUE, T'OTOBUTb U
o OopMIIATH 3aBepHIalOIINe MaTEepUabl O PE3yJibTaTaM BHYTPEHHET0 KOHTPOJIS
Kon HaumeHoBaHue BHI0B 1€ATEJILHOCTH U NMPO(eCCHOHATBHBIX KOMIIETEeH Ui
K 3.1. dopMHupoBaTh OYXTAITEPCKHUE MPOBOIAKU 1O HAYUCICHUIO U ITEPEUNCIICHUIO
HAJIOTOB U COOPOB B OI0KETHI PA3IIUNYHBIX YPOBHEH
[IK 3.2. OdopmMasTh TIIaTeKHBIE JOKYMEHTBI JJIs1 IEPEYNCIICHUS HAIOTOB U COOPOB B
Or0KET, KOHTPOJIUPOBATH UX MPOXOKIEHHUE 110 PACYETHO-KACCOBBIM OAHKOBCKUM
onepanusam
IIK 3.3. dopMHUpOBaTH OYXTAITEPCKHUE MPOBOAKU MO HAYUCICHUIO U TEPEUUCIICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIOXKETHBIE (DOH/IBI M HAJIOTOBBIE OPTaHbI
[IK 3.4. OdopMasTh TIIaTeKHBIE JOKYMEHTBI Ha MEPEUYUCIICHUE CTPAXOBbIX B3HOCOB BO
BHEOOKETHBIE (DOH/IBI M HAJIOTOBBIE OPTaHbl, KOHTPOJIMPOBATH MX MPOXOXKIACHUE
10 PacUYeTHO-KaCCOBBIM OAHKOBCKHM OMEPALUSIM
Kon HanMeHnoBaHMe BUIOB JeSITEJILHOCTH M NPO¢eCCHOHATBbHBIX KOMIIETEeHIIUI
[IK 4.1. OTtpakaTh HapacCTAIOIIMM UTOTOM Ha CYETaxX OYXTaJITepCKOro y4yeTa
MMYILECTBEHHOE U (PMHAHCOBOE MOJI0KEHUE OPraHU3alliH, ONIPEAETATh PE3YIbTaThl
XO35IICTBEHHOM AESTEIbHOCTHU 32 OTUETHBIN IEPUOJL
[IK 4.2. CocraBnsats popmbl Oyxrantepckoil (prHaHCOBOM) OTYETHOCTH B YCTAHOBJIEHHBIE
3aKOHOJATEIBLCTBOM CPOKHU
TIK 4.3. CocTtaBnarth (OTYETHI) M HAJIOTOBBIE JCKIapaliy 1o HajoraM U cOopaM B OIO/IKET,
YUUTHIBasi OTMEHEHHBIN eMHbIN conmanbHbli Hasor (ECH), oTueTsl 1o cTpaxoBbIM
B3HOCaM B T'OCYJJapCTBEHHbIE BHEOIOKETHBIE (POH/IBI, @ TaKkKe (POPMBI
CTaTUCTUYECKOM OTYETHOCTH B YCTAaHOBJICHHBIE 3aKOHOIATEIbCTBOM CPOKH
[IK 4.4. [TpoBOAMTH KOHTPOJIb U aHAIU3 UHPOPMALIUHN 00 aKTHBaX U (MHAHCOBOM
MOJIOKEHUU OpPTraHU3alliH, ee MIaTeKecnoCOOHOCTH M JOXOJHOCTH
IIK 4.5. [TpuHuMaTh yyacTre B COCTaBJICHUM OM3HEC-TUIaHa
[IK 4.6. AHanu3upoBath (PMHAHCOBO-XO3SIICTBEHHYIO AEATEIBbHOCTD, OCYIIECTBISATh aHAIIN3
uH(pOpMaIH, TOTYYSCHHON B XOJIe MPOBEICHUSI KOHTPOJIBHBIX MPOLIEYD,
BBISIBJICHHE U OLICHKY PHCKOB
IIK 4.7. [IpoBOIUTH MOHUTOPHUHT YCTPAHEHUSI MEHEI)KMEHTOM BbISIBIICHHBIX HapyIICHUH,
HEJ0CTAaTKOB M PUCKOB.

1.2. IlnaHupyemble pe3yJbTaThl OCBOEHUSI IUCIUTLIMHBI:
B pesynbrare u3ydeHus AUCHUIUIMHBI 00yYarOIUHCs TOIHKEH:

ymemo:

*  HWCHOJB30BaTh MH(POPMAIMOHHBIC PECYPCHI IS TIOUCKA M XpaHCHHUS
uH(pOpMaINH;




*  00pabaThIBaTh TEKCTOBYIO U TaOIMYHYIO HH(POPMAIIHIO;

*  HCIOJB30BATh JIETOBYIO TpaduKy U MYJIbTHMEIUA-UHPOPMAITHUIO;

*  CcO3/1aBaTh MPE3CHTAIINY;

*  MPUMEHSATh AHTHBUPYCHBIE CPECTBA 3aIIUTHI HH(POpPMAIIHH;

*  yuraTh (MHTEPIPETHPOBATH) HUHTEPPEIC CleNUaAIN3UPOBAHHOTO
MPOrpaMMHOTO  OO€CIeYeHHs, HaXOAWTh KOHTEKCTHYIO  IIOMOIIIb,
paboTaTh C TOKYMEHTAIUCH;

*  [PUMEHATH CIEHUATU3UPOBAHHOE MPOTrPaMMHOE OOecTeyeHue s
coopa, XxpaHeHHss u 00pabOTKM Oyxrairepckoi uHGOpPMAIUU B
COOTBETCTBHUH C MU3y4aeMbIMHU MPOGECCHOHATHLHBIMU MOTYJISIMU;

*  TOJB30BATHCS aBTOMATH3MUPOBAHHBIMHU cucTeMaMu
JIeTIOTIPOU3BOICTBA;

*  IPHUMEHATh METOIABl M CPEJACTBA 3AIIUTHl  OyXTaJITepPCKOU
nH(pOpMAINH;

3HaAmMb. *  OCHOBHBIE METOZBI U CPEICTBA 0OpabOTKU, XpaHEHHUs, Nepeaadd u
HaAKOIUICHUS WH(POPMALINY;
*  OCHOBHBbIE KOMIIOHEHTbl KOMIIBIOTEPHBIX CETEeH, NPHUHLUIIBI
MaKeTHON nepeaayn JTAHHBIX, OpTaHU3aAIII0 MEKCETEBOTO
B3aUMOJICHCTBHUS;
*  Ha3HAUYCHWE W TPHHLUUOBI HCIOJIB30BAaHUA CHCTEMHOTO U
MPUKIIQJHOTO IPOrPaMMHOT0 0OecIIeueHus;
*  TEXHOJIOTHMIO  TOHWCKa  HMHPOPMAUMU B  HHPOPMALUOHHO-
TeJeKOMMYHUKalnoHHOU ceT "MuTepHet" (nanee - cetb HTEpHET);
*  OPUHOUIBI 3alMTHl HHQOpPMAUK OT HECAaHKIMOHWPOBAHHOTO
J0CTYIa;
*  TPaBOBBIC ACMEKTHI UCIIOIB30BaHUS WH(POPMAIMOHHBIX TEXHOIOTUN
U IIPOrPaMMHOI0 00ECTIEYEeHHUS;
*  OCHOBHBIC MOHATHS aBTOMAaTH3UPOBAaHHOH 00paboTKH WH(pOpMAINK;
*  HamnpapJCHUs aBTOMAaTHU3aLUU OyXTaJTepCKOH NesTeIbHOCTH;
*  Ha3HAYCHHWE, NPUHIMIBI  OpPraHW3alUM W OKCIUTyaTaluu
OyXraaTepckux UH(OOPMAIIMOHHBIX CUCTEM;
*  OCHOBHBIE YIpO3bl M METOABI oObOecredeHus: HH(PpOPMAIMOHHON
0C30IMaCHOCTH;

uments *  WUCHOJB30BaHUS WMH(POPMAIIMOHHBIX PECYpCOB JUISI TOWCKA U

npakmuuecKkuil XpaHeHUs HHPOPMALINY;

onbvim *  00paboTKM TEKCTOBOH U TaOIMYHON MH(POPMAIIUY;

*  HUCHOJb30BAHUSA JEJI0BOM rpadMKu U MyJIbTUMEINA-UH(OPMALIUH;

. CO3JaHus IIPE3CHTALINN;

*  IpPUMEHEHMs aHTUBHPYCHBIX CPE/ICTB 3aIIUThI HHPOPMALIUY;

*  ureHus (MHTEPIPETUPOBaHMs) MHTepdeiica CHelraTu3upOBaHHOIO
IPOrpaMMHOI0 OOECIeYeHUsl, HaXOXKJICHHUsS KOHTEKCTHOM MOMOIIH,
paboThI ¢ JOKyMEHTAIUEH;

*  IPUMEHEHMs CIEeUUATU3UPOBAHHOIO MPOTPAaMMHOIO ObOecredeHus
s cOopa, XpaHeHHus U 00paboTku OyxrainTepckod HHpopmanuu B
COOTBETCTBHUH C U3y4aeMbIMH NMPO(HECCHOHAIBHBIMU MOIYIISIMU;

*  HCIMOJb30BaHUS ABTOMATHU3HPOBAHHBIX cUcTeMaM
JIEJIONPOU3BO/ICTBA;

*  TIpPUMEHEHUS METOJAOB U CpEeACTB 3alllUThl OyXrajaTepcKon
uHpopMauu




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM yueOHOI JMCUMIIVIMHBI M BUABI Y4eOHO0# padoThI

Buna yueOHoii padoThl

O0BeM yacoB

O6beM 00pa3oBaTeIbHON MPOrpaMMBbl YU4eOHO# TN CHHIJIHHbI 140
B TOM YHCIIE:

TEOpPETUYECKOe 00yUeHnE -
nabopaTopHbIe pabOThI 12
MPaKTUYECKHUE 3aHATHUS 120
KypcoBas paboTa (IpoeKT) -
KOHTpPOJIbHAs paboTa -
Camocmosamenvras paboma -
KoHcynbramnus 2
IIpomeskyTouHasi aTTecTanus, JK3aMeH 6




2.2. TemaTnueckuii IVIaH U CO/iep:KaHNe Y4eOHOH AU CHMILIMHBI

HaumeHnoBanue pasaesio Copnepxxanue yuyeOHOro marepuasa u GopmMbl OPraHUu3anMH 1esITeIbHOCTH O6bem
U TeM 00y4aronuxcs B 4yacax
1 2 3
Pasznea 1. [Ilpumenenune nHGOPMANMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOM cdepe. 42
Tema 1.1. [lonsiTue n Coaeprxanue yueOHOIro MaTepuaJa 10
CYLIHOCTh 1. Tlonstus wuHOpManuy, HHPOPMALMOHHOW TEXHOJIOIMH, HHGPOPMALMOHHOM
UHGOPMALIMOHHBIX CUCTEMBI.
CHCTEM M TeXHOJIOTHH 2. IlpumeHeHne MH(MOPMAIIMOHHBIX TE€XHOJIOTUI B 3KOHOMHUKE. CriocoObl 00padoTKH,
XpaHeHHUs, Tiepeiayn 1 HakoruieHus: nadopmarmn. Oneparyn 00paboTku HHGOPMALIHH.
OOue  MOJOXKEHWsT MO0  TEXHUYECKOMY U IPOrpaMMHOMY  OOECIIEYEHHUIO
MH(POPMAIIMOHHBIX TEXHOJIOTHH.
3. Knaccudukauus u cocraB uH(pOpMAIMOHHBIX cucteM. IloHsATHE KauyecTBa
MH(POPMAIMOHHBIX Tpo1eccoB. JKU3HEHHBIN UK WH(OPMAIIMOHHBIX CHCTEM.
B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 10
IIpakTnueckoe 3aHsATHe. AHaIM3 MH(MOPMALMOHHBIX CHCTEM U TEXHOJOIMH, 10
IIPUMEHSIEMBIX B 9KOHOMHYECKOH J€ATEIbHOCTU
Tema 1.2. Texunueckoe Coaepxanue yueOHOIro MaTepuaa 12
olecreueHue 1. Ilpunuunbsl kinaccuUKaMM — KOMIBIOTEPOB. ApXUTEKTypa IEpPCOHAIBLHOTO
HHGOPMALMOHHBIX KoMmIbioTepa. OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX OJIOKOB U MOHHUTOPOB.
TEXHOJIOTHUH 2. Knaccugukanys neyararomux yCTpoiCTB.
3. CocraB nepudepuitHbIX YCTPOHCTB: CKaHEPbI, KOMUPHI, JIEKTPOHHBIE TIAHILETHI,
BeO-KaMephl U T.J.
B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 12
IIpakTnyeckoe 3anaTHe. [lepcoHaIbHBIN KOMIBIOTEP U €I0 COCTABHBIE YaCTH. 8
JlabopaTopnas padora. TectupoBanue yCTpONHCTB MEPCOHATIBHOTO KOMIBIOTEPA C 4
OINMCaHUEM MX Ha3HAYCHMSL.
Tema 1.3. Ilporpammuoe | Coaepkanue yueOHOro MarepuaJjia 10




odecrneueHmne 1. ITonsaTue niaardopMel mporpaMMHoro odecreueHus. CpaBHUTENbHAS
UHGOPMALIMOHHBIX XapaKTepUCTHKA NCIIOIb3YEMBIX IIAT(HOPM.
TEeXHOJIOTHIi. 2. CtpykTypa 6a3oBoro nporpamMmMmHoro oodecrneuenus. Knaccugpukanus 1 oCHOBHbIE
XapaKTePUCTHKH ONEPalMOHHON cucTeMbl. OcoOeHHOCTH MHTEpdeiica onepanoHHOI
cucreMsl. [IporpaMmbl — yTUIIMTEL.
3. Knmaccudukanus u HanpaBiIeHUs UCIIOJIb30BAaHMS TPUKIIAIHOTO MPOTrPaMMHOTO
obecrieyeHus AJ1s pelIeHus PUKIIaIHbIX 3a/1a4, IEPCIEKTUBbI €r0 Pa3BUTHS.
B ToM umHciie, TPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 10
IIpakTnuyeckoe 3anaTHe IlpuknanHoe mnporpammHoe oOecrneueHue: ¢ailioBbie 10
MEHEeJ[Kepbl, IPOrPaMMbl-apXHUBATOPbI, YTUIIUTHL.
Tema 1.4. Coaep:xaHue yueOHOro MaTepuaJa 10
Komnbrorepubie Bupychol. | 1. [ToHATHE KOMIBIOTEPHOI'O BUPYCA, 3aIIUTHI HHPOPMALUU U HH(POPMALTUOHHOMN
AHTHBHpYCHI. 3ammTa 6e3onacHocTH. [IpuHIMIBI ¥ CTOCOOBI 3aIUTH MHPOPMALIUU B HH)OPMAITHOHHBIX
uHpopManuu B cucremMax.
HH(pOpMALMOHHBIX 2. XapakTepucTHKa yrpo3 0€30macHoCTH HH(POPMAIK U MX UICTOYHUKOB. MeTobI
cucTeMax. obecrieueHrss ”HPOPMAIIMOHHOMN 0€30MacHOCTH.
3. [IpuHUMMIBI 321U THI MHPOPMALIMKM OT HECAHKIIMOHUPOBAaHHOTO joctyna. [IpaBoBoe
obecrieyeHre NPUMEHEHUs1 MTHPOPMALMOHHBIX TEXHOJIIOTUH U 3alUThl HH(pOpMaLUU
B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 10
IpakTnyeckoe 3ansiTue OpraHu3anys 3amUTel HHOOPMAIMH Ha TIEPCOHATEHOM 10
KOMIIBIOTEpE.
Paznen 2. Onepannonnas cucrema MS Windows. CtaniapTHbie NpOrpaMMHbIe CpPeICTBa. 16
Tema 2.1. Hurepdeiic OC | Conep:xanne y4e0HOro MaTepuajia 16
Windows. daiisioBas 1. Ucnonb3oBanue Windows, kak equHOro Tpaduyeckoro nmporpaMMHOTrO HHTepderica
cucrema. CrangapTrHblie anst mporpamM. Pasmuunbie Bepcun Windows u ux ocobennoctu. Hutepdeiic OC
MPOrpaMMHbIE CPeIcTBa Windows. Pa6ouwuii cton. CiocoOsl 3amycka mporpamMm B Windows.
2. ®annosas cuctema: nporpammsl Moii komnerorep u [IpoBoguuk. Co3nganue,
nepeMeIeHne, yaaieHne namnok, (Ghaiios, sipIIbIKoB.
B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 16
IIpakTuueckoe 3ausitne. Murepdeiic OC Windows. 8
IIpakTuyeckoe 3ansaTue. OaitioBas cucrema. CTaHAapTHBIE TPOTPAMMHBIE CPECTBA. 8
Pa3ned 3. TexHoJsiorum co3aanus u npeodpa3oBaHusi MHGOPMALHOHHBIX 00BEKTOB 50




Tema 3.1. TexHoJsiornu
co3zanuss M 00padoTKHU
TeKCTOBOH HHGpopMaunu

Conep:kaHue y4yeOHOro MmarepuaJa:

14

1. Cnucku: MapKupOBaHHbIE, HyMEPOBaHHbIE, MHOTOYPOBHEBbIE. ABTOMAaTHUECKOE
co3anue cnuckoB. Co3aHue U ONMCAaHUE HOBBIX CTUIJICH CIIUCKOB, (OpMaTHPOBAHUE
CO3JIaHHBIX CIHCKOB.

2. Coznanue u opopMIICHHE Ta3eTHBIX KOJOHOK. OhopMiIeHHE KOJJOHOK TEKCTA C
MTOMOIIBIO TAOYIISIIIAH

3. CnocoOnI co3anus TadIuIl, Mpeodpa3oBaHue TeKCTa B TaOmIbl. KoHCTpyKTOD:
ctui opopmiieHre Tadbmui. Makert: noGaBieHue u yaaneHue GparMeHToB TaOIULIbI,
pacrojoKeHUe U HallpaBJIeHUEe TEKCTa

4. Hymepanus cTpaHull, KOJOHTHTYJIBI, pa3pbIBbI CTPAaHUL, pa3zaenoB. CTuieBoe
odopmIleHHE 3ar0JI0BKOB, peAakTupoBanue cruiieii. Co3naHue u peJakTUPOBAHUE
aBTOCOOMPAEMOTO OTJIABJICHUS

B TOM unciie, NpaKTHYECKUX 3aHATHI M J1a00PATOPHBIX padoT

14

IpakTuyeckoe 3ansaTue. Coznanue u opopmiIeHre MapKUPOBAHHBIX, HYyMEPOBAHHBIX
Y MHOTOYPOBHEBBIX CIIMCKOB.

HpaKTI/I‘{eCKOC 3anaTue. Co3jganue u O(i)OpMJICHI/Ie ra3€THBIX KOJIOHOK.

N

IIpakTnueckoe 3ansaTue. Co3ganue u opopmieHue TadIuIl B TEKCTE.

S

JlabopaTopunasi pa6ora. CTunm, co3laHuE U PEJAKTUPOBAHHE AaBTOCOOUPAEMOTO
orjasieHus. ['unepccbuiku

Tema 3.2. Texnosorum
00pabdoTKN YMCJI0BOI
uHpopmannu

Conep:xaHue yueOHOro MaTepuaJia

20

1. DKOHOMHYECKHE pacueThl W aHaIW3 (PUHAHCOBOTO COCTOSHUS TPEATPHUSITHI.
Opranu3zanust pacyetoB B TabaumyHoM mporeccope MS Excel. OtHocutenbHas u
aOcosroTHas ajpecanus B TabimuuHoM mporeccope MS Excel.

2. Css3anHble Tabmunbl. Pacuer mpoMexyTouHbIX UTOroB B Tabmuiax MS Excel.
[Togbop mapamerpa. Opranuzamust obpatHoro pacuera. CBs3u Mexay (Qaitmamu u
KOHconuaanus AaHHeiXx B MS Excel. HakomieHue cpeacts ¥ HMHBECTHPOBaHHE
npoektoB B MS Excel. Hcnons3oBaHue 3JIEKTPOHHBIX TAONHI[ Ui (DUHAHCOBBIX U
HSKOHOMHUYECKUX pacyeToB. Vcrosb30BaHNe CHEUATU3UPOBAHHBIX IPOrpamMM JUIs
aHayM3a (UHAHCOBOTO COCTOSTHISI OpPTraHU3aIuN

B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT

20

IpakTuueckoe 3ansitne. OTHOCHUTENbHAS U a0CONIOTHAs aapecanus B TaOIMYHOM
nporeccope MS Excel.

IIpakTnueckoe 3ansaTue. Crnucku. Mcnonb3oBanue (QYHKIME JUIsi aBTOMaTH3aLUU
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paboThl co cruckamMu. ABTOQMIBTPBI U PACHIMPEHHBIE (PUIBTPBHI.

JlabopaTtopHasi padora. CBojnbie TaOnuIbl. PacyeT NpPOMEXYTOUHBIX HTOTOB B

tabmuiax MS Excel 3amuce u pemakTHpoBaHHE MaKpOCOB. DIIEMCHTBHI YIIPaBIICHUS 4
(hopMBL.
IIpakTnyeckoe 3aHsTHe. PemieHue 3a7ady NPOrHO3UPOBAHUS: (YHKIUHU, JHUHUU 4
TpEeHAA.
IIpakTnyeckoe 3ansaTHe. Pemenue 3agad oNTUMHU3ALMU: OAOOpP MapaMerpa, MOUCK 4
peueHusl.
Tema 3.3. Texnosoruun Copep:kaHue y4eOHOIro MaTepuaJa 8
co31aHus 1 00padoTKH 1. Kommbrotepras rpaduka, ee BUIbI.
rpadpuueckoi 2. MynbpTUMEUIHBIE IPOTPAMMBI.
uHpopmannu 3. Ha3HaueHue 1 OCHOBHBIE BO3MOXKHOCTH IPOTPAMMBI ITOATOTOBKH Mpe3eHTanuii MS
Power Point. OcHoBHbIe TpeOOBaHUSI K J€IOBBIM IPE3CHTAIAAM
B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 8
IIpakTnyeckoe 3ansaTue Co3ganre MyJIbTUMEANNHBIX Tpe3eHTaruii B MS Power 8
Point.
Tema 3.4. Texnosorumn Coaep:xanue y4eOHOro MaTepHuaJia 8
XpaHeHHUs1, 0TOOpPa 1 1. Ba3bl 1aHHBIX ¥ CUCTEMBI yIpaBieHUs 0a3aMH JaHHBIX.
COPTHUPOBKH B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 8
I/IH(lJOPMaIIHI/I HpaKanecxoe 3anarue Cosmanue tabaui Oasbl MaHHBIX. BBom u peaakTupoBaHUEC 4
3anMcel ¢ MOMOIIBIO POPMBI.
IIpakTnyeckoe 3ansitue @DOpMHUPOBAaHME 3alpOCOB M TOUCKA M COPTUPOBKHU 4
nHpopmanuu B 6a3e nanHbiX. Co3qaHue OTYETOB.
Pa3neu 4. TenekOMMYHUKAIIMOHHBIC TEXHOJIOTHH 12
Tema 4.1. | Conep:xaHue yueOHOro MaTepuaJia 4

11




IIpencraBienus o
TEeXHUYECKHUX U

NPOrpaMMHBIX CpeACcTBaX
TeJIeKOMMYHUKAIMOHHBIX

TEXHOJIOTHH.

1. Nutepuer-texnonoruu. CrnocoObl U CKOPOCTHBIE XapaKTEPUCTUKU MOJKIIOYEHUS,
npoBaiigep. [louck wHpOpMaMu ¢ HUCHOIB30BAaHUEM KoMIbioTepa. [IporpamMmHbIe
MOMCKOBBIE CepBHUCHL. lcmonb30BaHHWE KIIOYEBBIX CJOB, (pa3 A MOHCKa
nHpopmanuu. KomOUHAIMK yCIOBHS MTOUCKA.

2. l[lepenaya undopmanuu Mexay Komnbsiorepamu. [IpoBoanast u 6ecripoBoiHas CBA3b.

3. MeTopl co31aHMs U CONPOBOKICHUS CalTa.

4. Bbpayzep. Ilpumepsl paboThl ¢ HMHTEPHET-MAara3uHOM, HHTEPHET-TYpareHTCTBOM,
uHTepHET-0uOMroTekoi u np. [lonckoBeie cuctemsl. [Ipumep moncka naGopmanmu Ha
roCy/1apCTBEHHBIX 00pa3oBaTesIbHbIX NopTanax. OcyliecTBiieHrne MoMcKa HHPOpMaIIH
WM HHPOPMAIIMOHHOTO 00BEKTa B TeKCTE, (DalIOBBIX CTPYKTYpax, 0a3ax JaHHBIX, CETH
WNurepuer. Co3naHue dlIMKa 3JIEKTPOHHON NOYThI M HACTPOMKA €ro mnapaMmeTpos.
DopMUPOBAHUE ANPECHON KHUTH.

B TOM unciie, NpaKTHYECKUX 3aHATHI M J1a00PAaTOPHBIX padoT 4
IIpakTnyeckoe 3anaTHe PaboTa ¢ monuckoBeIMU cucteMamu. Pabora ¢ 35eKTpoHHON 4
noyToil. Co3/laHue cailTa-BU3UTKU CPEICTBAMH OHJIAIH-pelakTopa

4.2. Bo3MOKHOCTH Coaep:xaHue y4eOHOro MaTrepuasa: 4

cereBoro nporpamMmMuoro | 1. CounanbHble ceTH. DTHUECKHE HOPMbI KOMMYyHuKaluil B UnTepHere. IHTepHeT-

olecneueHus 1A xKypHasel 1 CMU.

OPraHM3auuu B ToM 4unciie, NPAaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 4

KOJIJIEKTHBHOW IpakTuueckoe 3ansiTue Vcnons3oBanue cepprcoB Google DOCS aist coBMECTHOI

ACATCIbHOCTH B paboThI ¢ JOKYMEHTaMH

rJ100a1bHBIX U 4

JIOKAJIBHBIX

KOMIIbIOTEPHBIX CETAX

4.3. IIpumepsI ceTeBbIX Coaeprxanue yueOHOro MaTepuaJa: 4

HH(pOpMALNOHHBIX 1.CereBble HH(DOPMALIMOHHBIE CUCTEMBI JJIS1 PA3JIMYHBIX HalpaBICHUM

CHCTEM VIS Pa3IuYHbIX poeCCHOHATILHOM 1eATEIHOCTH (CUCTEMBI AJIEKTPOHHBIX OMIJIETOB, OyXTraaTepCKuX

HanpaBJIeHU pacueToB, perucTpaiy aBTOTPAHCIIOPTA, JIEKTPOHHOTO I'0JIOCOBAHUS, CUCTEMBbI

npogeccnoHaIbLHOM MEIULUHCKOTO CTPAaXOBaHMsI, JUCTAHIIMOHHOTO O0Y4YEHHUsI M TECTUPOBAHUS, CETEBBIX

AeSITeJIbHOCTH KOH(EepeHIHi 1 GOPpyMOB | TIp.)
B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 4
IIpakTuueckoe 3ansaTue. Pabora B CIIC «Koncynbrant [lnrocy. Opranu3zaius nmoucka 4
HopMaTuBHBIX JoKyMeHTOB B CIIC «KoncynbranT [lnrocy

Pa3ned 5. UndopManoHHbIe CHCTEMbI ABTOMATH3AUMH OYXTaJTePCKOro y4yera 12
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Tema 5.1. Texnosorus
padoThI ¢ TPOrpaMMHBIM
o0ecreueHueM
aBTOMATHU3AIUH
OyXraJrepcKoro yuiera.

Conep:kaHue y4yeOHOro MaTepuaJa:

12

1. OcHOBHBIE PYHKIINH, PEKUMBI U TIPaBHIIAa paObOTHI C OyXTanTepcKOi MPOrpaMMOi.
HacTtpoiika 6yxranrepckoit nporpammsl Ha y4yeT. KonTekcTHas noMmonib, paboTa ¢
JOKYMEHTAIUEH.

2.0OcHOBHBIE TTpaBuiIa o0ecredeHus: HHHOPMAITMOHHOM 0€30ITaCHOCTH OYXTaJITePCKOTO
porpaMMHOro komiuiekca. CoxpaHeHHe U BOCCTaHOBIICHHE WH(POPMAIIMOHHOM 0a3bl.
3.0cHoBHBIE BO3MOXKHOCTH iporpamMmbl 1C: bByxrantepus. [1epBblii 3ammycK CHCTEMBI.
PaboTa B 10JIb30BaTEILCKOM PEXKHIME.

B ToM unciie, npakTHYECKHUX 3aHATHI 1 JJa00OPaTOPHBIX padoT 12
IIpakTuyeckoe 3ansiTue. 3HaKOMCTBO ¢ nHTEphericom nporpammer 1C: [peanpusitue. 4
PaboTa co cipaBoYHUKaMH, TOKYMEHTaMH, KypHaJlaMH
IIpakTuyeckoe 3ansitue. BBoz cBefieHnii 00 opraHu3amyy, BBOJ OCTATKOB MO CUYETaM.
Odopmiienne xypHaia (akToB X035HCTBEHHON )KU3HU HA OCHOBAaHUM [TEPBUYHBIX 4
JJOKYMEHTOB
IIpakTnuyeckoe 3ansitue. OnpeneneHre GUHAHCOBBIX Pe3yJIbTaTOB JIEATEIbHOCTH
HSKOHOMHYECKOTO0 cyobekTa. [loaroroska Oyxrantepckuii (GrHAHCOBOIA) M HAIOTOBOU 4
oryeTHOcTU. COXpaHEeHHE M BOCCTAHOBJIEHHE 0a3bl JaHHBIX.
Koncynabranus 2
IIpomexyTouyHas aTrecTanmsa: JK3aMeH 6
Bcero: 140
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3. OCOBEHHOCTH PEAJIM3ALIMU JUCHUIIJIMHBI B OTHOIIEHUHA JIUL U3 YUCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHMYCHHBIMHU BO3MOXHOCTAMU 3IJ0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCsl, MMEIOT CBOU CIEIH(PUIECKHE OCOOCHHOCTH BOCHIPHUSATHS, IEPEepabOTKH MaTepHaa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTEpPUal B PA3IUUHBIX (HOpMax Tak, YTOOBI UHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJIbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYH) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Br160p cpeacTB 1 METOI0B 0O0yUEHHS OCYIIECTBIICTCS CaMHMM TpernojaaBaTessiM. [lpu stom B
00pa3oBaTENTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAaHUE COLUATBHO-aKTUBHBIX U Pe(IeKCUBHBIX
METOJIOB OOY4YEHHsI, TEXHOJOTHH COLMOKYJIBTYPHOW peaOMIIMTAlMK C IIETbI0 OKa3aHHUs IOMOIIU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C APYTUMH OOYYaIOUIMMHCS, CO3JaHUH
KOM(OPTHOTO MCUXOJIOTNYECKOr0 KIMMaTa B CTYICHYECKOH IpyIIe.

CornacHo TpeOOBaHUSIM, yCTAaHOBICHHBIM MuUHOOpHayku Poccum K MOpSAKY pean3anuu
00pa3oBaTeNbHON AEATEILHOCTH B OTHOIICHUN MHBAIH/IOB U JIMI] C OTPAaHMYCHHBIMU BO3MOKHOCTSIMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUY, UTO:

1) MHBAJIM/IBI U JIUIA C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3[JOPOBBSI [0 3PEHUIO UMEIOT MPABO
NPUCYTCTBOBATh Ha 3aHATHIX BMECTE C ACCUCTEHTOM, OKa3bIBAIOLIMM O0YYaIOIIEMyCsi HEOOXOIUMYIO
MTOMOIIIB.

2) MHBAJIH/bI U JIMIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS [0 CIYXY UMEIOT IIPaBO Ha
WCTIOJIh30BaHNE 3BYKOYCHIIMBAIOIICH anmaparypsl.

[lpy npoBeneHUH NPOMEKYTOUHOH aTTECTAllMH 10 TUCHUILUIMHE OOECIeUuMBAETCsl COOJIO/ICHHE
CIICAYIOMIUX O0IUX TpeOOBaHUIL:

- TIPOBEZICHUE ATTECTAIMH JJIsl MHBAJIHIOB B OJHON ayJUTOPUH COBMECTHO C O0YYaIOIIMMUCH,
HE SBJISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYAHOCTEH Ui WHBAIMIOB W HWHBIX
00y4Jaromuxcs Npy MPOXOKACHUH TOCYAapCTBEHHOW UTOTOBOM aTTEeCTallNy;

- INPUCYTCTBUE B ayAUTOPUM ACCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOLIET0 OO0YyYarolMMCs
MHBAJIHJAM HEOOXOJMMYI0 TEXHHYECKYI0 TOMOIIb C YY4E€TOM HMX HHAMBUAYaJbHBIX OCOOCHHOCTEH
(3aHATH paboyee MECTO, MEPEIBUTATHCS, NPOYUTaTh W O(MOPMUTH 3aJaHHMe, OOIATHCS C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOXKJICHUH aTTECTAllUU C YY€TOM UX WHAMBHUIYaTbHBIX 0COOEHHOCTEH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO OCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOPUH, TyaJICTHbIE U APYTHe MOMEIICHNUS, a TAKXKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUSIX.

[To mnHCcEMEHHOMY 3asBICHHIO OOYYArOMIEroCs WHBAJIHAA TPOJODKUTEIBHOCTh — CIAud
o0yJaroImuMCsl MHBAJIHMJIOM HJK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOIOIDKUTETHFHOCTH €r0 CIauu:

- IPOIOJDKUTEIBHOCTD CAAYM K3aMeHa, IPOBOJIUMOI0O B MUCbMEHHOM (hopMme, - He Ooiiee yem
Ha 90 MUHYT;

- MPOJOJDKUTENBHOCTh MOATOTOBKM OOYyYaroIlerocsi K OTBETY Ha 3K3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeMm Ha 20 MUHYT;

B 3aBucuMOCTM OT HMHIMBHUAYaJbHBIX OCOOCHHOCTEH OOYYAIOIIMXCS C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBSI OPTaHW3aIUsl 00ECTICYMBACT BBHIMOJIHEHUE CIIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 3aJlaHUs U MHbIE MaTepHajbl JUIs CAa4M HK3aMeHa O(OpMIISIOTCS pelbepHO-TOUECUHBIM
mpudToM Bpaiinsg ninm B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpA CO
CMEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYCHUEM IS CIIEMBIX, JTMOO0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEHATU3UPOBAHHBIM ITPOIPAMMHBIM 00ecrieueHUeM IS
CIIETIBIX, THOO HAJMKTOBBIBAIOTCSI ACCUCTEHTY,
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- [pu  HEOOXOAMMOCTH  OOYdYaIOUUMCS  TPEJOCTABISETCS  KOMIUIGKT  MMHChMEHHBIX
MPUHAUICKHOCTEH M Oymara Jijisi muchbMa pelibeHO-TOYeUHbIM ImpUudTOM bpaiins, KOMIbOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MaTEPUAITBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBEIHUECHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIWBUIyaAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYaIOUIUMCS TPEIOCTABISACTCS YBEIMYMUBAIOIIEEe YCTPOKMCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHCTB, HMEIOIIMXCS Y 00yJarOIInXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHIIMBAIOIIEH aIaparypbl KOJUIGKTHBHOI'O ITOJIb30BaHMS,
OpyH  HEOOXOAMMOCTH  OOYYaroIIMMCS  TMPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAs  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU (hopme;

r) JUIS JIMI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMHU
JBUTATEIBHBIX (QYHKIMI BEPXHUX KOHEYHOCTEH MU OTCYTCTBUEM BEPXHHUX KOHEUHOCTEH):

- NHCBMEHHBIC  3aJaHMs  BBINOJHAIOTCS ~ OOYYalONIMMKCS  Ha  KOMIIBIOTEpE  CO
CHEIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITM HAIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO MCIIBITAHMsSI IPOBOJIATCS B YCTHOM opme.

O HeoOxomuMocTH OOECTeUeHUsT CHEIUAIBHBIX YCIOBUH Il TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCHMEHHO He Mo3jHee, yeM 3a 10 gHeii 1o Havana arrecranuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IMOATBEPKIAIONMME  HAIMYHE y  00ydJaromerocs
WH/IMBUYyAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMCHTOB B OpTraHHU3aIlNN ).

4. 3ATAHMS J1JISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS
CamocrosTenpHas padoTa 00yJaronuxcs He MpeyCMOTPEHa.

5. SAJIAHUS IJISI MIPAKTUYECKUX 3AHSTHUN U JIABOPATOPHBIX PABOT

[To nucuMIUIMHE MPEAYCMOTPEHBI MPAKTUYECKUE 3aHATHUS C HCIOJIb30BAHUEM AaKTHBHBIX H
WHTEPAKTUBHBIX (OpPM TMpOBeNeHUs 3aHATHH (pa3dbopa KOHKPETHBIX CHUTYyallMil, TPYIIOBBIX
IUCKYCCUW) B COYETAaHWU C BHEAYIUTOPHON paborToil ansg (opMmupoBaHUS M PA3BUTHS OOLIMX H
PO eCCUOHATBHBIX KOMITETEHIINA 00y4JaroIuXCsl.

HaunmMeHoBaHue pa3aesioB U TeM dopMupyeMble KOMIIETEHINH
AUCHUTUIMHBI/MPaAKTHYeCKHEe 3aHATUS

1 2

Pazpnen 1. Ipumenenune nHGpopMannoOHHBIX
TeXHOJIOTHH B 3KOHOMUYecKoii cdepe.

Tema 1.1. IloHsATHE H CYIIHOCTH HH(OPMAIMOHHBIX OK 01-OK 05, OK 09, IIK 1.1-1.4, TIK 2.1-
CHCTEM H TeXHOJIOT MM 2.7,TIK 3.1-3.4, 11K 4.1-4.7.

I[IpakTHyeckoe 3aHsATHE. AHAITH3 HH)OPMAITMOHHBIX
CHUCTEM U TEXHOJIOTHM, MPUMEHAEMbBIX B SKOHOMHUECKOM

TS TeIIbHOCTH
Tema 1.2. Texuudeckoe odecredeHue OK 01-OK 05, OK 09, TIK 1.1-1.4, TIK 2.1-
HHGOPMALMOHHBIX TEXHOJIOTHii 2.7,1IK3.1-3.4, 11K 4.1-4.7.

IIpakTHyeckoe 3ansiTHe. [lepcoHanbHBIN KOMITBIOTED U
€ro COCTaBHbIE YaCTU.

JlabopaTopHnas padora. TecTupoBaHue yCTPOUCTB
MIEPCOHAIBHOTO KOMITBIOTEPA C ONUCAaHUEM UX
Ha3HA4YCHU.

Tema 1.3. IIporpaMmmHoe o0ecniedenne OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-

HH(OPMAIMOHHBIX TEXHOJIOTHIA.

15




[pakTuyeckoe 3ansiTue. [IpukianHoe mporpaMMHOe
obecrieucHue: (haIoBbIe MEHEKEPHI, TPOTPAMMBI-
ApPXUBATOPBI, YTHIIUTHL.

2.7,1IK 3.1-3.4, [IK 4.1-4.7.

Tema 1.4. KomnblorepHbie BUPYCbl. AHTUBHPYCBI.
3amuTa nHdopManun B HH(POPMAITHOHHBIX CHCTEMAaX.

IIpakTnyeckoe 3ansitue. OpraHn3arys 3aIUThl
WHPOPMALIUK HA IEPCOHATBHOM KOMIIBIOTEpE.

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Paznen 2. Onepammonnas cucrema MS Windows.
CraHaapTHbIe NPOrPaMMHbIE CPEICTBA.

Tema 2.1. Hutepdeiic OC Windows. DaiijioBas
cucrema. CTaHgapTHbIE MPOrPAMMHBIE CPEICTBA

IIpakTnyeckoe 3ansatue. Murepderic OC Windows

IIpakTH4yeckoe 3anaTue. PaisioBas cucreMa.
CrannapTHble IPOrpaMMHBIE CPEICTBA

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, [IK 4.1-4.7.

Pa3znen 3. TexHo10ruU cO3AaHUSI M IPe0OPa3OBaHUs
HH(OPMALMOHHBIX 00BEKTOB

Tema 3.1. Texnosnorun co3ganust 1 00padoTKH
TEeKCTOBOM MH(pOpMaAumn

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
MapKHUpOBaHHBIX, HYMCPOBAHHbLIX U MHOTOYPOBHCBBIX
CIIMCKOB.

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
ra3eTHHIX KOJIOHOK.

[pakTuyeckoe 3ansaTue. Coznanue u opopmiieHue
TaOJINI] B TEKCTE.

JlaGopaTopHnasi paGora. Ctuiu, co3iaHue u
peIaKTHpOBaHUE aBTOCOOHPAEMOT0 OIJIaBICHHS.
I'unepccbuiku

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Tema 3.2. TexnoJsioruu 00padoTKH YUCI0BOM
uHdopmManuu

IpakTnyeckoe 3ansirne. OTHOCHUTENIbHAS U A0COIOTHAS
agpecarys B TabnmuaroM mporieccope MS Excel.

IIpakTHyeckoe 3ansiTue. Cnvicku. Vicnons3oBanue
(byHKUUMH U1 aBTOMATH3aUH PabOTHI CO CIIUCKAMH.
ABTOMUIBTPHI U paclIUpEeHHbIE QUIBTPHI

JlabopaTopHasi padora. CBogHbIe Ta0uibl. Pacder
MPOMEXYTOYHBIX UTOrOB B Tabnuiax MS Excel 3amuce n
pelaKTUPOBAHUE MAaKPOCOB. DJIEMEHTHI yIIPaBIICHHS

(hopMBI.

IIpakTHyeckoe 3ansTHe. Pemenue 3anau
MPOTHO3MPOBaHMs: QYHKIMH, JMHUU TPCHIA

IMpakTnyeckoe 3ansiTue. Penienue 3a1a4 ONTHUMH3AIINH:
1o100p apameTpa, MOMCK PEelICHHUs

OK 01-OK 05, OK 09, TIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, [IK 4.1-4.7.

Tema 3.3. TexHos10ruu co31aHus1 U 00padOTKHU
rpaduyeckoii uHGopmanuu

IIpakTHyeckoe 3ansaTHe Co31aHNEe MYTbTUMEINIHBIX
npesentanuii B MS Power Point.

OK 01-OK 05, OK 09, TIK 1.1-1.4, IIK 2.1—
2.7,1IK 3.1-3.4, [IK 4.1-4.7.

Tema 3.4. TexHonornu XxpaHenus, oroopa u
COPTHPOBKH MH(opManuu

IpakTnyeckoe 3ansitue. Co3nanue Tadiuil 6a3bl
JaHHBIX. BBOJI M pelakTHpOBaHUE 3aITUCeld C IIOMOIIBI0

(hopMBI.

[pakTHyeckoe 3ansiTne. DopMupoBaHUE 3aIPOCOB IS
MOKCKa ¥ COPTHPOBKH UH(PopMaIiy B 06asze TaHHBIX.
Co3manne OTYETOB.

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 1K 4.1-4.7.

Pasneu 4. TesleKOMMYHHKAIIMOHHBIE TEXHOJIOTHH
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Tema 4.1. [IpeacTaB/ieHUs: 0 TEXHUYECKUX U
NMPOrpaMMHBIX CPeCTBAX TeJeKOMMYHHKAIMOHHBIX
TEXHOJIOTHIA.

IIpakTnyeckoe 3ansitne PaboTta ¢ MOMCKOBBHIMU
cucteMaMu. PaGora ¢ amekTpoHHOM moutoi. Co3nanue
CaiTa-BU3WTKHU CPEJCTBAMU OHJIaAH-pEJIaKTOpa

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

4.2. Bo3MOKHOCTH €eTeBOr0 NPOrpaMMHOI0
o0ecneveHust AJIs OPraHU3AUMH KOJIJIEKTHBHOM
AeSITeJIbHOCTH B IJ100aJIbHBIX H JIOKAJIBHBIX
KOMIBIOTEPHBIX CeTAX

IIpakTn4yeckoe 3ansaTue lcnonb30BaHue CEPBUCOB
Google Docs my1st coBMecTHO# pabOThI ¢ TIOKYMEHTaMH

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

4.3. Ilpumepnl ceTeBbIX HHPOPMANMOHHBIX CHCTEM
JUIS Pa3JIMYHBIX HANpaBJieHnH npodeccoOHAIbLHOM
eI TeJbHOCTH

pakTnyeckoe 3ansitue. Pabora B CIIC «KoHcynbTanT
[Tmrocx». Oprannzanust oucka HOPMAaTUBHBIX
nokyMeHToB B CIIC «KoncynpranT [lmocy

OK 01-OK 05, OK 09, TIIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, [IK 4.1-4.7.

Paznen 5. UndopmManioHHbIe CHCTEMBI
aBTOMATH3ANMHU OYXTaJTEePCKOro yyera

Tema 5.1. Texnosiorust padoThl ¢ IPOrpaMMHbBIM
o0ecrneyeHreM aBTOMATU3AIUM OYXTaJTEPCKOrO
yuera.

IIpakTuyeckoe 3ansaTue. Beo ceenenuii 06
OpTaHu3alyy, BBOA OCTaTKOB 10 cuetaM. OdopmiieHue
XKypHana (pakToB X035HCTBEHHOH KU3HI HA OCHOBaHHHU
MIEPBUYHBIX TOKYMEHTOB

I[IpakTuyeckoe 3ansaTue. OnpenencHne GUHAHCOBBIX
Pe3yIbTaTOB ACATEIBHOCTH SKOHOMUYECKOTO CYyOBEKTA.
[Moaroroska Oyxranrepckuii (prHAHCOBOM) M HAJTOTOBOH
otyetHOCTH. COXpaHEHHE U BOCCTAHOBJICHHUE 0a3bl
JAHHBIX.

OK 01-OK 05, OK 09, TIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4,[IK 4.1-4.7.
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6. YCJIOBUSI PEAJIM3ALTAU ITPOT'PAMMBI YYEBHOM JUCIUILJINHBI

6.1. Jas peanu3aumud MNPOrpaMMbl JUCHHUIUIMHBI TPEIYCMOTPEHBI: JabopaTopus
WH()OPMALIMOHHBIX TEXHOJOTHH B NPOPECCHOHAIBHON JEATEIHHOCTH, MacTepcKas CpelCTB
uH(popMaTuzauuu npodeccuoHabHON AESITeIbHOCTH, yueOHas ayIuTOpus JUIsl MPOBEACHUS 3aHATHIA
JEKIMOHHOTO THUIIA, 3aHATUH CEMHUHAPCKOTO THIIA, TPYMIIOBBIX M WHIWBHUIYaTbHBIX KOHCYJIbTAIUH,
TEKYIIET0 KOHTPOJII M MPOMEKYTOYHOW aTTecTallid, OCHAIIeHHAas Ha0OpOM JEMOHCTPAaLMOHHOIO
00Opy/nOBaHUsl M y4eOHO-HATJISAIHBIMUA TOCOOUSIMHU; yueOHAst ayUTOpHUs IS TEKYIIEro KOHTPOJIS U
MIPOMEXYTOUHOM aTTecTaluu, OCHalleHHass Ha0OpOM JI€MOHCTPAIMOHHOTO 000pyAOBaHUS U y4eOHO-
HaTJISITHBIMUA MTOCOOMSIMU; OMOJIMOTEKa, YMTANBHBIA 3]l C BBIXOJOM B HWHTEPHET; MOMEIICHUE IS
XpaHeHus U MPOoUIAKTUIECKOTO 00CTyKUBaHUS yueOHOr0 000pyI0BaHMs; aKTOBBIN 3aJ1; TOMEIIECHHE
JUIsL CaMOCTOATENIbHON paboThl, ocHameHHble B cooTBeTcTBUM ¢ OIIOII no cnenmansuoctu 38.02.01
«OKOHOMUKA U OyXTalNTepCKUil yueT (110 OTpacisiM)»

6.2.MudopmanuoHHoe obecnevyeHne peaTn3alu NporpaMmsl

JUis peanuzanuu nporpaMMbl  OMOIMOTEUHbIN (OHJ YHUBEpCUTETa MMEET 3JIEKTPOHHBIE
oOpa3zoBaTenpHble U HMH(OPMAIIMOHHBIE PECYpChl, PEKOMEHAYEMble [UIS HCIOJIB30BAaHHUS B
00pa3zoBaTeIbHOM Ipoliecce

OcHoBHas iMTeparypa
6.2.1. DJeKTpoOHHBbIE U3TAHUS
Wudopmartuka a1t SKOHOMUCTOB : Y4EOHUK JJIsi CPETHET0 MPo(ecCHOHAIBHOTO 00pa3oBaHus /
B. I1. [TomnsikoB [u ap.] ; mox penakuueit B. I1. [TonsikoBa. — Mocksa : M3natenscTBo FOpaiit, 2023.
— 524 ¢. — (IIpodeccuonanpHoe oopazoanue). — ISBN 978-5-534-11165-1. — Teker :
anteKTpoHHbIH // O6pazoBaTenbHast miaardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/513334
Herecosa, O. 0. MHpOpMalMOHHBIE TEXHOJIOTHH B YKOHOMHUKE : y4eOHOE Imocooue st
cpenHero npodeccronanpHoro oopaszosanus / O. KO. HerecoBa. — 4-e u3n., ucrp. u gor. — MocCKBa :
WznarensctBo FOpaiit, 2023. — 178 ¢. — (IIpodeccuonansuoe obpazoranue). — ISBN 978-5-534-
16465-7. — Texkcr : anexTpoHHEIH // O6pa3oBarensHas iargopma KOpaiit [caiiT]. — URL:
https://urait.ru/bcode/531124

6.2.2. D1eKTPOHHBbIE PecypChl
1. Hayunas snextponHas 6ubnmorexa eLIBRARY.RU https://elibrary.ru/
2. DnexktponHas Oubnanoreunas cucrema lOpaiit M3narensctBo FOpaiit https://biblio-online.ru/

3. Tnardopma «bubnmoxomiektarop» http://www.bibliocomplectator.ru/
4. CmpaBouHo-tipaBoBast cucteMa «Koncynprantllnrocy.

6.2.3. /lonoJTHUTEIbHbI€ HCTOYHUKH

I'aBpunos, M. B. Undopmartrka u napopMalnoHHbIE TEXHOJIOTUH : YI4EOHUK JIJISI CPEAHETO
npodeccuonansHoro oopazosanus / M. B. I'aBpunos, B. A. Kinumos. — 5-e u3 ., nepepad. u gom. —
Mocksa : U3aarensctBo FOpaiit, 2023. — 355 ¢. — (IIpodeccnonansnoe oopazoBanue). — ISBN
978-5-534-15930-1. — Tekcr : anmekrponHbIi // OOpa3oBarensHas ardgopma KOpaiT [caiT]. —
URL.: https://urait.ru/bcode/510331

6.2. Obs13aTesibHOE MPOrpaMMHOe odecrevyeHne
1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business
2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)
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7. @OHJ OHEHOYHBIX CPEACTB JIUIsA NIPOBEAEHUS TEKYIIEI'O KOHTPOJIS U
MNPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE

OI1.08 «AnanTuBHbIe HHPOPMALMOHHbIE TEXHOJOIMH B MPO(ecCHOHATIBLHOM
AeSTeIbHOCTID)

7.1. HACIIOPT ®OHJA OHEHOYHBIX CPEACTB I1O JUCHUIIJINHE
@DOHJT OIEHOYHBIX CPEJICTB MpeAHA3HAUYEH JJs KOHTPOJIS U OLEHKM 00pa3oBaTENbHbBIX
TOCTIDKEHUH 00Y4JarolIuXcsi, OCBOMBINUX mporpammy yueOHoil aucuurummasl OI1.08 «AnantuBHbIE
nH(OPMAaLIMOHHBIE TEXHOJOTMU B MpodecCHOHAIbHOU aedareiabHocTu» Mo crenuanbHocT CIIO
38.02.01 «DxoHOMUKA U OyXTaJITEpCKUI yUET (110 OTPACIIAM)».
®DoHa OICHOYHBIX CPEICTB pa3paboTraH B cooTBeTcTBUM ¢ TpebdoBanusmu DPI'OC CIIO
38.02.01 «DxoHOMHUKA M OyXrauTepcKuil yder (Mo oTpacisaM)» U paboueil mporpaMMoi JTUCIUILTUHBI
OI1.08 «AnanTuBHbIE HTHG)OPMAIIMOHHBIC TEXHOJIOTHH B TIPO()ECCHOHATILHOM eI TEIILHOCTH Y.
B pesynbrare 0CBOCHUS IUCIUILTUHBI 00YYaIOUTHIACS JOIKEH:
ymemp: *  HCNOJb30BaTh UH(OPMALIMOHHBIE PECYPCHI IS MOMCKA M XpaHEHUs
uH(pOpMAINH;
*  00pabaTbIBaTh TEKCTOBYIO U TAOIUYHYIO HH(OPMALIHUIO;
*  HCHOJB30BATH JICIOBYIO rpadUKy U MyJIbTHMEIUA-UH(OPMAIIHIO;
*  co3laBaTh MPE3CHTAIINH;
*  IPHUMEHSTh AHTUBUPYCHBIC CPEACTBA 3aIIUTHI HH(POPMAIIHNH;
*  uuTaTh (WMHTEPNIPETHPOBATh) HUHTEpdeiic CcHenruaTu3upoOBaHHOTO
MPOrPaMMHOTO  OOECIIEYECHHUsI, HAXOAUTh KOHTEKCTHYIO  IIOMOIIb,
paboTaTh ¢ JOKyMEHTaIuel;
*  MPUMEHATH CHELHUAIM3UPOBAHHOE IMPOrPaMMHOE OOEcreueHue s
coopa, xpaHeHHs u 00paboTku Oyxraiarepckoil uHboOpManuu B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHATBHBIMU MOIYIISIMU;

*  I0Jb30BaThCA aBTOMAaTU3UPOBAHHBIMU cucreMaMu
JeJI0NIPOU3BOICTBA;
*  IpUMEHATh METOAbl M CpPEACTBA  3alUThl  OyXIaJaTepcKon
nH(pOpMaInu;

3Hamb. *  OCHOBHBIE METOBI U CpEJCTBa 00pabOTKH, XpaHEHHUs, Nepeaadd u

HaKOIUIEHUs NH(OpMaLINN;

*  OCHOBHBIE KOMIIOHEHTBl KOMIBIOTEPHBIX CETEH, IPUHIMIIBI
MaKeTHOMN nepenayu JTAaHHBIX, OpraHH3alHIo MEXKCETEBOI0
B3alMOJIEICTBYS;

*  Ha3HauY€HHWE W T[PUHIMUMBl HCMHOJIb30BAHUS  CHUCTEMHOIO U
MPUKIIQJHOTO MPOrPaMMHOT0 0OecIeueHus;

*  TEXHOJIOTHI0O  MOHMCKa  HMHpopMaluMu B  HH(OPMALMOHHO-
TeJIEKOMMYHUKaMOHHOU ceT "HMHTepHeT" (nanee - cetb HTEpHET);

*  [PUHOUOBl 3alIUTHl MHGOPMAIMM OT HECAHKI[MOHWPOBAHHOIO
JIOCTYTIa;

*  IpPaBOBBIE aCHEKThl MCIOJIB30BaHUS MHPOPMAIIMOHHBIX TEXHOJIOTUN
U TIPOTPaMMHOI0 00ECTIEYEeHHUS;

*  OCHOBHbBIE IOHSATHS aBTOMAaTU3UPOBAHHOM 00pabOTKU MH(OpMaLIUK;
*  HampaBJCHHUS aBTOMATHU3alUU OyXTaJlTepCKOH NesTeIbHOCTH;

*  Ha3HAu€HWEe, MPUHUIUOBl  OpPraHM3alMd U IKCIUIyaTaluu
OyXranTepckux UH(OOPMAIIMOHHBIX CUCTEM;

*  OCHOBHBIE Yrpo3bl M METOAbl o0ecredeHus HHGOPMAaLUOHHON
0C30IMacHOCTH;
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umembs *  HCNOJb30BaHHUS HMHPOPMALMOHHBIX pPECYpcOB UId IOUCKAa U
npakmuueckuil XpaHeHUs UHPOPMALINY;
onvim *  00paboTKM TEKCTOBOI U TabIMYHON UHPOpPMAIUY;

*  HCIOJB30BAHMS JICTIOBOU rpaduKu U MyJIbTHMEINA-UHPOPMAIUY;

*  CO3/aHUs MPE3CHTAINH;

*  MPUMEHEHUS AaHTHBHPYCHBIX CPEJICTB 3aIIUTHI HH()OPMAIINH;

*  yreHus (MHTEpHIpETHpPOBaHUs) MHTep(delica crenualIn3upoBaHHOTO
MPOrPaMMHOTO 00ECIeUYeHHs, HaXOXJIEHUS KOHTEKCTHOW MOMOIIIH,
paboThI ¢ TOKYMEHTAIIHECH;

*  MpPUMEHEHUS CHEIUAIU3HPOBAHHOTO MPOTPAMMHOIO O0ECIICUCHUS
st cOopa, xpaHeHUss W 00pabOTKM Oyxraiatepckoi WHMOpManuu B
COOTBETCTBHUH C NU3y4aeMbIMU MPOPECCHOHATHHBIMU MOTYJISIMU;

*  HCIIOJIb30BaHUS aBTOMATU3UPOBAHHBIX cucTeMam
JE€TI0IPOU3BOICTBA;

*  TPUMEHEHHS METOJOB M CPEICTB 3aIUTHl  OyXTanTepcKou
uHpOopMaIu

OCBOUTH 00MTHE U TPO(HECCHOHATLHBIC KOMITCTECHITHH:

Kon HaunMenoBanue o0Mx KOMIeTEHIIUIA

OK 01. BriOupath criocoOsI perieHus 3a1a4 npodecCHoHaIbHON ACITEIBHOCTH,
IIPUMEHHUTEIIBHO K Pa3JIMYHbIM KOHTEKCTaM

OK 02. Hcnonbp30BaTh COBPEMEHHBIE CPELICTBA TIOUCKA, AHAIM3a U NHTEPIIPETALIMH
uHpopManuy 1 HHHOPMAIIMOHHBIE TEXHOJIOTUH JUTS BBITIOJHEHUS 3a/1a4
1poeCCHOHATILHOM 1€ TeIbHOCTH

OK 03. [TmanupoBaTh U pean30BbIBaTH COOCTBEHHOE MPOPECCHOHATBFHOE M IMYHOCTHOE
pa3BUTHE, IPEANPUHUMATEIIBCKYIO 1eSTEIbHOCTh B IPO(dhecCHoHaIbHOM cdepe,
HCII0JIb30BaTh 3HAHUA N0 (PUHAHCOBOM IPaMOTHOCTH B Pa3JIMYHBIX )KU3HEHHBIX
CUTYaLUsAX

OK 04. D¢ dhexkTnBHO B3aMMOICHCTBOBATh U Pa0OTaTh B KOJUICKTUBE U KOMaH/IE

OK 05. OcCyIecTBIATh YCTHYIO U TUCBbMEHHYI0 KOMMYHHMKAIMIO HA TOCYJapCTBEHHOM
a3bike Poccuiickoit deneparuy ¢ y4eToM 0COOEHHOCTEH COLIMAIbHOTO U
KYJIbTYPHOT'O KOHTEKCTa

OK 09. ITonp30BaTbes MpodeccnoHaIbHOM TOKyMEHTaluell Ha TOCYAapCTBEHHOM U
MHOCTPAHHOM SI3BIKAX

Kon HanmenoBanue BUAOB AeATEILHOCTH H NPOGeCcCHOHAIBHBIX KOMIIETEHIIUI

ITIK 1.1. OO6pabaTbIBaTh NEPBUYHBIE OYXTaJITEPCKUE TOKYMEHTBI

IK 1.2. Pa3pabarbiBaTh M COIIACOBBIBATH C PYKOBOJICTBOM OpraHU3AIMM padO4Mil TUIaH
CUETOB OYXTaJITepPCKOr0 yueTa OpraHu3aliu

I1K 1.3. [IpoBOoAMTH y4eT JEHEXHBIX CPEACTB, OQOPMIISATH JIEHEKHBIE U KAacCOBBIE
JIOKYMEHTBI

IIK 1.4. ®opmupoBaTh OyXrajarepckue MIpPOBOAKU IO Yy4YEeTy AaKTUBOB OpraHM3allli Ha

OCHOBC pa6oqero Ijiaga C4€ToB GYXTaJ'ITCpCKOI‘O ydacTa
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Kon

HaumeHoBaHUe BUI0B 1€ATEJILHOCTH U NMPO(EeCCHOHATBHBIX KOMIIETEeH Uil

IIK 2.1. ®opmupoBaTh OyXTajTepckHe NPOBOAKM 10 YY€Ty HMCTOYHHUKOB aKTHBOB
OpraHu3alK Ha OCHOBE pab0yYero IlaHa cCYeTOB OyXTIaJITepCKOro yyera
I1IK 2.2. BbINonHATE NMOpPY4YEeHUSI PYKOBOJACTBA B COCTAaBE KOMHUCCUM II0 WHBEHTApU3ALUHU
AKTUBOB B MECTAX UX XPAHCHUs
I1K 2.3. [IpoBoaUTH IOATOTOBKY K HWHBEHTApHU3aUUMU M IPOBEPKY JAEHCTBUTEIBHOIO
COOTBETCTBUS (PAKTUYECKHX JaHHBIX HHBEHTAPU3ALMK JAHHBIM y4yeTa
I1K 2.4. OTtpaxkaTh B OyXTraJITepCKHX IMPOBOJKAX 3a4eT M CHUCAHWE HEIOCTaud LIEHHOCTEH
(perynupoBaTh HHBEHTApU3ALMOHHBIE PA3HUIIbI) 10 PE3yIbTaTaM MHBEHTapU3aLUU
IIK 2.5. [TpoBOIUTH MpOLIEAYPHl HHBEHTApU3AIMH (DUHAHCOBBIX 00s3aTEILCTB OPraHU3aALUU
I1K 2.6. OcymiecTBiATh c60p MHPOPMALIUU O ACITEIBHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
[0 BBINOJIHEHUIO TpeOOBaHMN MPAaBOBOM M HOPMATUBHOM 0a3bl U BHYTPEHHMX
pErIaMeHToB
IIK 2.7. BBINOMHATE KOHTPOJBHBIE MNPOLEAYPhl M UX JOKYMEHTHUPOBAHUE, TOTOBUTh WU
o(opMIISTH 3aBepIIAIOIIME MAaTEPHAIIBI IO PE3YJIbTaTaM BHYTPEHHETO KOHTPOJIS
Kon HaumeHoBaHue BHIOB AeATEJbHOCTH U NPOGeCcCHOHATBHBIX KOMIICTCHIIHIT
IIK 3.1. dopmupoBaTh OyXraaTepcKue MPOBOAKH 10 HAYUCICHUIO U TEPEUUCICHHIO
HAJIOTOB U COOPOB B OI0KETHI PA3IIUNYHBIX YPOBHEH
IIK 3.2. OdopMiATh MIIATEKHBIE TOKYMEHTHI JJIS IEPEUUCIIEHUS HAJIOTOB U cOOpPOB B
OIOKET, KOHTPOJIUPOBATH UX MPOXOKIEHHUE 10 PACYETHO-KACCOBBIM OAHKOBCKUM
onepauusaM
IIK 3.3. dopMHUpOBaTH OYyXTAITEPCKUE MPOBOIKU M0 HAYUCICHUIO U TIEPEUUCICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIDKETHbIE ()OHIbI M HAJIOTOBbIE OPTraHbl
[IK 3.4. OdopmisATh TUIaTEXKHbIE JOKYMEHTBI Ha MIEPEYUCIEHUE CTPAXOBbIX B3HOCOB BO
BHEOO/KEeTHBIE (DOH/IbI M HAJIOIOBBIE OPTraHbl, KOHTPOJIMPOBATH X MPOXOXKACHUE
110 PACYETHO-KACCOBBIM OAHKOBCKHM OTIEpAIHsIM
Kon HanmenoBaHue BUAOB AeATEJILHOCTH H NPOGECCHOHATBHBIX KOMIIETEHIUI
IIK 4.1. OTpaxaTh HapacTaOLUIMM UTOTOM Ha cYeTax OyXraiaTepcKoro ydyera
MMYILECTBEHHOE U (PMHAHCOBOE MOJI0KEHUE OPraHU3alliH, ONIPEAETATh PE3YIbTaThl
XO35IICTBEHHOM AESITEIbHOCTU 32 OTUETHBIN EPHOJ,
[IK 4.2. CocraBnsats popmbl Oyxrantepckoil (prHaHCOBOM) OTYETHOCTH B YCTAHOBJIEHHBIE
3aKOHOJATEIBLCTBOM CPOKHU
TIK 4.3. CocTaBndaTh (OTYETHI) M HAJIOTOBBIE JACKIapaliy M0 HaJloraM U cOopaM B OIO/IKET,
YUUTHIBasi OTMEHEHHBIN eAnHbIN connanbHblil Hasor (ECH), oTueTsI o cTpaxoBbIM
B3HOCaM B T'OCYJJapCTBEHHbIE BHEOIOKETHBIE (POHIBI, & TaKkKe (POPMBI
CTaTUCTUYECKOM OTYETHOCTH B YCTAaHOBJIEHHBIE 3aKOHOIATEILCTBOM CPOKHU
[IK 4.4. [TpoBOAUTH KOHTPOJIb U aHAIU3 UHPOPMAIIUHN 00 aKTHBaX U (MHAHCOBOM
HOJIOKEHUU OpPTraHU3aliH, ee MIaTeKecCn0oCOOHOCTH U IOXOTHOCTH
IIK 4.5. [TpuHMMaTh yyacTHe B COCTaBICHUH OM3HEC-TUIaHa
[IK 4.6. AHanu3upoBath (PMHAHCOBO-XO3SIIICTBEHHYIO AESATEIbHOCTD, OCYILIECTBIISATH aHAIIN3
UH(OpMaLINH, TOJIYYeHHOH B X0J1€ MPOBEJICHNUS KOHTPOJIBHBIX MPOIIETYp,
BBISIBJICHHE U OLICHKY PUCKOB
IIK 4.7. ITpoBOANTH MOHUTOPHUHT YCTPAaHEHUSI MEHEPKMEHTOM BBISBIIEHHBIX HAapYIIECHUH,

HEAOCTAaTKOB U PUCKOB.
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7.2. TIEPEYEHb KOHTPOJIUPYIOLIIUX MEPOHPHHT@ﬁ JJ1s TPOBEJIEHU A
TEKYIEI'O KOHTPOJIA U ITPOMEKYTOYHOU ATTECTAIIUHN
IlepeyeHb KOHTPOJIMPYIOLIUX MEPONPUATHA i1 IPOBENCHMS TEKYIIEro KOHTPOJIA IO

muctummuae  OI1.08  «AmantuBHBIE HMH(POPMAlIMOHHBIE TEXHOJIOTHHM B TIpodeccCHOHaIbHOM
JESITEIILHOCTH .
Texymas arrecranus
Homep IIpakTH4eckune DODMUDOBAHILE
cemMecTpa | TecrupoBanue | Omnpoc | 3agaHusi/nadopaTopHbie Jokaan pMHP
noprdoauno
padoThI
4 + + +

IlepeyeHb KOHTPOJHMPYIOIIMX MEPONPUATHI IS POBEICHUS TPOMEKYTOUYHON ATTECTALUH T10

muciumnae  OI1.08  «AmantuBHBIE HMH(POPMAIIMOHHBIE TEXHOJIOTHHM B TIpodeccCHOHaIbHOM
JIESITEIILHOCTH .
IIpome:kyTOUHAs aTTeCTALMS
Homep
IIpome:xxyTOoUuHOE
cemecTpa KypcoBas pa6ora P y Aud. 3auer JK3aMeH
TeCTUPOBaHHE
4 +

7.3. PE3YJIbTATBI OCBOEHUSA JUCHUIIJINHbI

Pesynomameol 0dyuenusn

Kpumepuu OUECHKU

Memoowl ouenku

Ymersn

- HCIIOJIb30BATh
UH(POPMALMOHHBIE PECYPCHI
JUISI TIOUCKA U XPaHEHUS
uHpOpMaINK;

- 00pabaThIBaTh TEKCTOBYIO U
Ta0IMYHYI0 HHPOPMALIHIO;

- UCTOJIb30BATh JIEJOBYIO
rpaduKy U MyJIbTUMEIHA-
UH(OPMALIUIO;

- CO3/1aBaTh MPE3EHTAIINY;

- IPUMEHSTh AaHTUBUPYCHBIE
CpeCTBa 3aIINUTHI

- XapakTepucTruka CTpyKTYpbl U
kjaccuukanus HHPOPMaIMOHHBIX
TEXHOJIOTHI U UX 3HaUYEHUE B
OpPraHU3aILOHHO - YIIPaBIEHYECKOH
JEeSTENIbHOCTH MPEANIPUATHS;

- XapakTepuCcTUKa Ha3HAYCHMUS,
BO3MOXKHOCTEH, 0ocoOeHHOCTEHN U cPephl
IIPUMEHEHHUSI TPUIIOKEHNS TEKCTOBOTO
nporeccopa MSWord nakera MSOffice
B IpO(eCCHOHATILHOM 1€ TENbHOCTH;

- OdopmiieHrne TOKyMEHTAIIUU C
noMobsro nnakera MSOffice;

- [Ipumenenue crangapTHHIX QYHKIHH,

UHpOpMaINH; IIOCTPOCHHE JUarpamm, BBIIIOJHEHUE
- YUTaTh (MHTEPIPETUPOBATh) | IPOLEAYPHI aBTO3ANOIHEHMS,
uHTepdeiic MIPUMEHEHHE BCTPOCHHBIE (DYHKIINH,
CHELUATU3UPOBAHHOTO paboTa ¢ OTHOCUTENIBHBIMU U

nporpaMMHOTO O6CCHC‘ICHI/IH,
HaxXOJUTh KOHTCKCTHYIO
IIOMOIIb, pa6OTaTB C

a0COIOTHBIMU CCBIJIKaMU, paboTa ¢
6a3oit manHbIX cpenctBamu MS Excel,
- XapakTepHuCcTHKa Ha3HAYECHUS

JOKYMEHTaUeEH; MIPE3EHTALNN; CTPYKTYpPY IIPE3EHTALN;
- IPUMEHATh IIPUEMBI CO3/IaHUM NIPE3CHTALUN B
CIEeUAIN3UPOBAHHOE npodeccnoHabHOM 1eATENbHOCTH;

porpaMMHoOe o0ecreyeHune
Juist cOopa, XpaHEeHUs U
00paboTKH OyXranTepcKoi
uH(pOpMalUU B COOTBETCTBUU
C M3y4aeMbIMHU

- XapaKTCpI/ICTI/IKa OCHOBHBIX
KOMITOHCHTOB KOMIIBFOTECPHBIX ceTeﬁ,
MIPUHIUIIBI TTOMCKa U MaKeTHOM
nepeaaun JaHHbIX, OPraHu3anuro
MEKCECTECBOI'O B3aHMOHCﬁCTBHH

OueHka  pe3ynbTaToB
BBITIOJTHEHHUS
MPaKTUYECKUX 3aIaHUI
1 JIabOpaTOPHBIX PadoT.
OueHka  pe3ynbTaToB
YCTHOT'O OIpoca.
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npodeCCHOHATEHBIMU
MOJTYJISIMU;

- TIOJIb30BAThCS
ABTOMATU3UPOBAHHBIMH
CHCTEMaMH
JIeNTOTIPOU3BO/ICTBA;
NPUMEHSTh METOJIBI U
CpeACTBa 3aIIUTHI
Oyxranrepckor nHpopMaIuu

- Meroauky paboTsl ¢ 6a30BBIMU
CUCTEMHBIMU TIPOTPAMMHBIMH
MPOJIYKTaMU U TAKETaMU IMPUKIIATHBIX
MporpaMM B 00JaCTH
npodeccroHalbHO 1eATeNbHOCTH;

- XapaKkTepucTuKa
aBTOMAaTHU3UPOBAHHON 00paOOTKH
uHpOpMaInu.

3HaTh

- OCHOBHBIE METO/IbI U
cpencTBa 00paboTKH,
XpaHEeHHUs, iepeiaun U
HaKOIJICHUS HHPOPMALINH;

- OCHOBHbI€ KOMIIOHEHTHI
KOMIIBIOTEPHBIX CETEM,
IPUHIUIIBI TAKETHON
nepeaayn JaHHbIX,
OpraHU3aLUI0 MEXKCETEBOIO
B3aUMOJCHCTBUS;

- HA3HAYEHUE U IPUHIUIIBI
UCTIOJIb30BaHUS CHCTEMHOTO U
HPUKJIAJHOTO IPOrPaMMHOTO
o0ecIIcYCHHS;

- TEXHOJIOTUIO TIOMCKA
uHpOopManuu B
nHpOpMaIMOHHO-
TEJIEKOMMYHHUKAIIHOHHON CETH
"UnTepHet" (nanee - ceTh
Wurepuer);

- IPUHLUIIBI 3AILUTHI
uH(pOopMaIuu OT
HECaHKIIMOHUPOBAHHOTO
JIO0CTYTIa;

- IPABOBBIE ACTIEKThI
UCIIOJIb30BaHUS
MH(}OPMaILlMOHHBIX
TEXHOJIOTUI U TPOTPaMMHOTO
o0ecIeyeHus;

- OCHOBHBIE TTOHATHS
ABTOMAaTU3UPOBAHHON
00paboTKkK MHPOpMALIUY;

- HaTIPaBJICHUS aBTOMATHU3alUN
OyXrajnTepckoil 1esTenbHOCTH;
- Ha3HAYCHUE, TPUHITUITHI
OpraHu3alK U HKCILTyaTalluu
OyXrajaTepcKkux
UH(POPMALIMOHHBIX CHCTEM;

- OCHOBHBIE YTPO3BI M METOIBI
obecrieueHus
nH(pOpMaLOHHON
6€301acHOCTH

- CtpykTypa u kinaccudukanus
MH(OPMALIMOHHBIX TEXHOJIOTHI U UX
3Ha4YeHHE B OPraHU3aIMOHHO -
yIpaBICHUYECKON AESITETbHOCTH
MIPEATIPUSATHS;

- Oransl U nepcnekTuBbl pazputusa UT;
- Haznauenue, BO3MOKHOCTH,
0COOCHHOCTH U c(hephl MPUMEHEHUS
MPUIIOKEHUS TEKCTOBOTO MPOIEccopa
MSWord nmakera MSOffice B
npodeccnoHABHOM 1A TEIFHOCTH;

- CpencTBa v TEXHOJIOTHH pabOTHI €
TaOJIMIHBIMU JTAHHBIMU B
npodeccroHalbHOI 1eATENbHOCTH;

- Meronuka MmpuMEHEHHSI CTaHAAPTHBIX
(GyHKIIUY, IOCTPOSHUS TUarpamm,
BBITIOJIHEHUS TIPOLIEAYP
ABTO3AMOJHEHUS, IPUMEHEHHUSI
BCTPOCHHBIX (DYHKITUH, OTHOCUTEITHHBIX
1 aOCONIOTHBIX CCHUIOK, pabOTHI €
0a3oii naHHbIX cpeactBamu MS Excel;

- Ha3nauenue npeseHranuii; CTpykTypa
MIPE3EHTALNN; IPUEMBI CO3aHUI
Ipe3eHTalui B mpodecCuOHATBHON
NeSITeTbHOCTH;

- OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETeU, MPUHIIUIIBI
MOVCKA ¥ TAKETHOH Tepeauu JaHHbIX,
OpraHu3aIMs MEXKCETEBOTO
B3aMOJCHCTBUS;

- bazoBble cucTeMHbIe MpOrpaMMHbBIE
MTPOYKTHI M MTAKETHI TIPHUKIIATHBIX
MporpaMM B 00JacTH
po¢eCCUOHANTBHON NeATETFHOCTH U
MIPUHIIMIIBI pa0OTHI C HUMHU;

- OCHOBHBIE MOHATHUSA
aBTOMAaTH3UPOBAHHOM 00pabOTKH
nHpopManuu;

OneHka  pe3yabTaToB
BBITIOJTHEHHUS
MPaKTUYECKUX 3aJaHHUH
1 1a060paTOpHBIX pabdoT.
OneHka  pe3yJabTaToB
YCTHOTO OTIpOCa.
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NMeTh npakTHYeCKUil ONBIT
- UCIIOJIb30BAHUS
UH(POPMAIMOHHBIX PECYPCOB
JUTSI TIOUCKA Y XPAHCHUS
nHpopmanuu;

- 00pabOTKH TEKCTOBOM U
Ta0IMYHON MH(pOpMaIUu;

- HCIIOJIb30BAHMS 1€JI0BOM
rpaduKu ¥ MyJIbTHMETUA-
uHpOpMaLNH;

- CO3/IaHus PE3CHTAIINH;

- IPUMEHCHHSI aHTUBUPYCHBIX
CpPEe/CTB 3alUThl HH()OPMAIIHH;
- YTCHHUS
(MHTEpIIPETUPOBAHUS)
uHTepdeiica
CHEIHATH3UPOBAHHOTO
POrPaMMHOTO 00ECTICUCHUS,
HAXO0XJICHUST KOHTCKCTHOU
TIOMOIIIH, pabOTHI ¢
JIOKYMEHTALUEH;

- IPUMCHCHHUS
CHEIATM3HPOBAHHOTO
IPOTPaAMMHOTO 00ECTICUCHHUSI
IU1si cOopa, XpaHeHUs U
00paboTKu Oyxraiarepckoit
nH(OpPMAIIUU B COOTBETCTBUU
C M3y4aeMbIMU
pohecCHOHATLHBIMH
MOTYJISIMH;

- ACITOJIb30BAHHUS
ABTOMATHU3HPOBAHHBIX
cHCTEeMaM JIEIOTPOU3BOJICTBA;
- IPUMEHEHHS METO/IOB U
CPEJICTB 3alUTHI
Oyxrantepckoi nHbopMauu

- Bnanerot TexHomorusmu coopa,
pa3MeEIEHNs, XpaHEHUs1, HAKOIUIEHHUS,
npeoOpa3oBaHus U Mepejadl JaHHBIX B
npo¢eCcCHOHATLHO-OPUEHTUPOBAHHBIX
MH(QOPMAIIMOHHBIX CUCTEMAX;

- BHaI[eIOT TCXHOJIOTHUAMHA IIPOBCACHUS
ANIEKTPOHHBIX OIEPAIHs B
npodeccrnoHaBbHOM e TEIbHOCTH;

- Brageror Texnonorusimu oopmieHus
MEPBUYHON OyXTanTepcKou
JTOKYyMEHTAIIH

-Bnaneror cnocodamu 3amuTel
LEIOCTHOCTU MH(OPMALIUH B
npoeCcCUOHATLHON IEATEIEHOCTH.

- Bragerot HaBbIKaMK OpraHU3aLUH
CaMOCTOSITENIbHON pabOTHI IO
U3y4YEeHUIO TpodeccHoHanbHON
JIUTEPATyPHI;

- Bnazetor HaBbIKaMu BBIOOpA HYKHOTO
MPUIOKEHHS ISl PELICHUS
IIOCTAaBJICHHBIX 3a1a4 B
podecCHOHATILHOM eI TEIbHOCTH;

- Brnageror HaBbIKaMu paboTHI ¢ 0a3oi
TaHHBIX;

- BJIaIIeIOT HaBbIKaMH ITOHMCKa JaHHBbIX,
(GUIBTpaU TaHHBIX, COPTUPOBKU
JAHHBIX;

- Bragerot HaBbIKaMy TIPEICTABICHUS
Fpa(l)I/I‘-IeCKI/IX JaHHBIX, UCITIOJIb30BaHU
OTHOCHTEJBHBIX, a0COTIOTHBIX U
CMCUIaHHBIX CCBIIIOK,

- Bragerot HaBbIKaMM MCTIONB30BAHUS
UH(POPMAIIMOHHBIC PECYPCHI JIJIs TOUCKA
U XpaHeHus1 HHHOpMaLuK B
npodeccnoHanbHOM e TENIbHOCTH.

Onenka

BBITIOJTHECHHS
MPAKTHYCCKUX 3aJaHMH
1 JIabOpaTOpHBIX PadoT.

Orenka

YCTHOTI'O oIpoca.

pe3yAbTaTOB

pe3yIbTaToOB

7.4.0IIUCAHUE MMOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHUS KOMIETEHIUIA
HA PA3JIMYHBIX OTAITAX UX ®OPMUPOBAHUSA, OITMCAHUE HIKAJI

OINEHUBAHMNAI.

Texymmii KOHTPOJIb 3HAaHUI MpeACTaBiIseT COOOW KOHTPOJIb OCBOECHMSI IMPOrPAMMHOIO
MaTepuaia y4eOHON NUCLMIUIMHBI, C IIeJbI0 CBOEBPEMEHHONW KOPPEKLIHMU OOY4YEHHUs, aKTHBHM3ALUU
CaMOCTOSITENIbHOM paboThl U MPOBEPKU YPOBHS 3HAHUM U yMEHUI oOyuaromuxcs, cQOpMHUPOBAaHHOCTH

KOMIIETCHIIUH.

IIpomexyTOUYHBIH KOHTPOJIb IO JUCHUIUIMHE TIO3BOJSET OLIEHUTHh CHPOPMHUPOBAHHOCTH
KOMIIETECHIIMN:

HaumeHoBaHue pa3ie/ioB
THun KOHTPOJIBLHOIO 32 1aHUSA
AHCUMILINHBI
1 2

Pasgen 1. [IpumeHenne Bonpoce! k Bonpoce! k TectupoBanue

UH(OPMALMOHHBIX TEXHOJIOTUI B
IKOHOMHYECKOIi cdepe.

1 depeHIIMPOBAaHHOMY | YCTHOMY
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3a4ery onpocy

IIpakTrueckue

3a/1aHMs
Paznen 2. Onepannonnas cucrema MS Bompocs! k Bormpocs! k TectupoBanue
Windows. CranaapTHble NIPOrpaMMHbIE IlI/I(b(bepeHHI/IPOBaHHOMy YCTHOMY
cpeacrsa. 3a4eTy orpocy

[IpakTnueckue

3aJaHus
Pa3znen 3. Texnosornu co3nanusi u Bormpocsl k Bomnpocs! k TectupoBanue
npeodpazoBaHusi HHPOPMAMOHHBIX I[I/I(b(bepeHLII/IPOBaHHOMy YCTHOMY
00beKTOB 3a4ery OIpocy

IIpakTueckue

3a/1aHMs
Pa3nen 4. TerekoMMyHUKALMOHHbIE Bonpocsr k Bonpocs! k TecrupoBanue
TeXHOJIOTHH mudGepeHIIMPOBaHHOMY | YCTHOMY

3a4eTy onpocy

[IpakTnueckue

3a7aHus
Paznen 5. UndopManmoHHbIe Bompocs! k Bompocs! k TectupoBanue
CHCTEeMbI ABTOMATH3ALUH mudGHepeHIIMPOBAHHOMY | YCTHOMY
0yXrajaTepckoro yvyera 3a4eTy onpocy

IIpakTrueckue

3a/1aHUs

7.4.1. KOMIIVIEKT OHEHOYHbBIX CPEACTB JJIs1 TEKYIIEI'O KOHTPOJISA

Texymuii KOHTPOJIb 3HAHWM MPEACTaBIseT COO0OW KOHTPOJIb OCBOCHHUS MPOrPAMMHOTO
MaTtepuanga y4eOHOM IUCHUIUIMHBI, C LENbI0 CBOEBPEMEHHOW KOPpPEKUMHU OOydeHHus, aKTUBU3ALUU
CaMOCTOSITENTLHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHI o0ydaromuxcs, copMUpOBaHHOCTU
KOMIIETEHIMH. Pe3yabTaThl TEKYIIEro KOHTPOJIS 3aHOCATCS B )KypHAIIBI yYCOHBIX 3aHATHH.

DopMBI TEKYIIETO KOHTPOJIS 3HAHUM:

- YCTHBII OIpOoC;
- IPaKTUYECKHUE 3a/1aHNUS;
- mabopaTopHbIe padOTHI;
- TECTUPOBAHHUE.

[TpopaboTka KOHCHEKTa JEKUUH M y4eOHOM JUTEepaTypbl OCYIIECTBISETCS CTYACHTaMU B
TEYEHHE BCETO CEMECTPA, IIOCIIE U3yUEHUSI HOBOU TEMBI.
[IpenoaBaTenb KOHTPOJIMPYET 3HAHUE CTYIEHTOM IPOWIEHHOIO Marepuana ¢ IOMOUIbIO
KOHTPOJIbHBIX BOIIPOCOB WJIM TECTUPOBAHMSI.

Bomnpochl IUisi TEKYIIEro KOHTPOJIsi 3HAHMIi (YCTHBIN onpoc)

@opmupyemovte komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;

IIK 4.1-4.7.

1. COBOKYITHOCTB YETKO ONPEIEIECHHBIX LEJIEHAIPABICHHBIX JEHCTBUI ITEPCOHAIIA IO
nepepaboTke HHPOpPMALUU Ha KOMIIBIOTEpE.
2. CKOJIBKO BBIJIETISIIOT ATANOB Pa3BUTHS MHPOPMAIIMOHHBIX TEXHOJIOTHH MO MPU3HAKY —
[IPEUMYILECTBO, KOTOPOE IPUHOCUT KOMIIbIOTEPHAsI TEXHOJIOTHS.
3. CyTb HOBOM HH(POPMAITMOHHOMN TEXHOJIOTHH.
4. Buapl H”HQOPMAITMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPEACTB 00pabOTKU

JaHHBIX

5. Ilpuknannoe nporpaMMHoe obecrieueHre. HazHaueHune u KiaccupuKarys.
6. OcducHble makeThl, UX Ha3HAYEHHUE U KOMIIOHEHTHI. O0111as XapakTeprCcTHKa KOMIIOHEHTOB
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Microsoft Office 2000.

7. 3amura uadopmaruu B Microsoft Office.

8. TexHonoruu u cucTeMbl 00OpabOTKH TEKCTOBBIX JOKyMeHTOB. Kiaccudukanus,
(GyHKIIMOHATIbHBIE BOBMOXKHOCTH. DJIEKTPOHHBIN TOKYMEHT. TeXHOIO0rnu BBOJa IOKYyMEHTA.
9. Cucremsl pacriosnaBanus TekctoB (OCR-cuctemsl). XapakrepucTuka U pyHKIIMOHAIBHBIC
BO3MOYHOCTH.

10. TexHonorus co3jaHUs TEKCTOBOTO JIokymMenTa B \WWord.

11. TaGnuuHble npoieccopsl: PYHKIMOHAIbHBIE BO3MOKHOCTH.

12. OcHoBHbIC TOHATHS TabM4YHOTO Mpotieccopa Excel. Kuwura, nuct, snekTponHas Tabnuiia,
sueiika, cTpaHuna. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUCEK.

13. Tunbl nanHbix B EXcel. YncnoBsie 1 TEKCTOBBIC TaHHBIC, faTa U Bpems. Dopmatsl Yrcia.
Coznanue noibp30BaTenbCKoro popmMara uucia.

14. Texuomnorust npoextupoBanus taduibl B Excel. Pabora ¢ popmynamu. Mactep GyHKIuii.
15. ABTo3amnoyiHeHUE aHHBIX: (HOPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHIE M0JIb30BATEIBCKUX
CIHMCKOB JIJIS1 aBTO3AII0OJTHEHUSI.

16. Bo3moskHocTH JenoBoii rpaduku B EXcel.

17. TexHonorus co3aanus cBs3aHHbIX TabmuI B EXxcel.

18. Bosmoskuoctu Excel mo pabore co crimckom (6a30ii maHHBIX): pabora ¢ HopMoit,
COPTHUPOBKA, GUIBTPALUS, TOIBEJICHHE UTOTOB, CO3JaHNE CBOAHBIX TaOJIHII.

19. Knaccudukaius KoMInbrOTepHOH rpaduku mo cnocody hopMupoBaHUs U300paKeHUs, 110
pa3MepHOCTH, 110 Ha3HAYCHUIO.

20. Cuctembl KoMIbIOTepHOU Tpaduku. Bunsl u GyHKIIMOHATBEHBIE BOBMOXKHOCTH. [ 'paduueckue
(dbopmaTsl TaHHBIX.

21. Tlpesenranus u ee cTpykrypa. Cnaiia. OObEeKTHI CIaliI0B, pa3MeTKa CIIai/10B, 3aMETKHU K
claiiam.

22. CucTteMbl CO3/1aHUS TUHAMHYECKUX Mpe3eHTauuil. Buasl u GyHKIIMOHATbHBIE BO3ZMOKHOCTH.
23. Cucrema co3nanus npesenraimii PowerPoint. O0mias xapakrepucTuka 1 (yHKIIUOHATBHBIC
BO3MOYKHOCTH.

24. Texnounorust pa3pabotku npe3enraimu B PowerPoint. CriocoObl co3aanust mpe3eHTaluH.
Cpenctra mpudToBoro, rpaguueckoro, IMHAMUYECKOTO U 3BYKOBOTO oopmiieHus
MIPE3CHTAIHH.

25. YnpaBieHue BOCIIPOU3BEICHUEM Npe3eHTaluu. PydyHas 1 aBToMaTudeckas JeMOHCTpALUs.
YcTaHoBKa 04epeHOCTH, BPEMEHHU U 3P (PEKTOB CMEHBI CIIAlI0B.

26. IIporpammbl-opraHaiizepsl. Buapl 1 G yHKIIMOHATBHBIE BO3MOXKHOCTH.

27. Ilporpamma Outlook 2000. O6mrast xapakTepucTHKa, PYHKIIMOHATIBHBIC BO3MOKHOCTH,
HacTpoiika paboueil cpesbl.

28. CpenctBa opranmsanuu padodero mecra. J{neBHuk, Kanengaps, KonrakTsl, 3anaun u ap.
Wurerpanums Outlook ¢ apyrumu npuinoxeHusMH.

29. CpezcTBa OpraHu3ali COBMECTHON paboThl. [maHpoBanne coOpaHusi, OTIOBEIIECHHE,
MIPOBE/IEHUE CETEBOI0 COOpaHUsl.

30. TenneHIMH pa3BUTHS IPOTPAMMHOTO 00ECTICUSHHS.

31. Dransl pelieHns 3a7a4y Ha KOMIIbIOTEpE.

32. Anroputwm. [Tonstre anroputMa. TUIIBI aITOPUTMUYECKUX MTPOIECCOB.

33.TexHonoruu pazpaboTKH MPOTPAMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nobanbhas cetpb Internet. Crek mpotokonos TCP/IP. Axpecarust KOMIIbIOTEpa B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHble koMnoHeHTsI ceTu Internet. IIpoTokosst
npUKIaaHOro ypoBHs cetH Internet. Cuctema nomeHHbIX UMeH B cetu Internet. [IpoTokosst
MIPUKJIAIHOTO YpOBHS ceTH Internet.

36. Cepaucs! Internet. Bunsi cepBucos B Internet, nx Ha3HadeHHne 1 0COOEHHOCTH.
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IIpumepHbIe MPaAKTHYECKHUE 32IAHUS 11O THCIIHILIHHE
@opmupyemote komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7,
IIK 3.1-3.4; IIK 4.1-4.7.
3aganue 1
Heab: HAYIUTHCS U3MCHATH CTPYKTYPY ¥ BHEIIHUN BUJ] JIOKYMEHTA C TIOMOIIBIO 3ar0JIOBKOB
Ortkpotite (aitn History.doc, Haxonsuiics B mamnke ¢ 3a1aHHeM.
Co3naiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB

UT0OBI MOCTAaBUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTh Kypcop Ha ab3ai u B rpynne Cmunu (BKJIaaka
I nasnas) BIOpaTH CTHIIB: 3aroyioBOK 1, 3aroyoBok 2 u T.4. (puc. 1).

|AaEbl‘.’ch aaBbCcDe AaBbC: AaBbCc Aalj - l:ﬂ‘

| T OBbiyHEA | T Bes WHTE... 3aron0B0.. 3aronoBo.. Hasganwe — HImennTs
CTHAW ~

CTHAM

Puc. 1

Yacto mpuMEHSIOMIAscs CTPYKTYpa 3ar0JIOBKOB B TEKCTE BHITJISANT TaKUM 00pa3oMm:
N. 3aronoBox 1,

N.N. 3aromnoBok 2
N.N.N. 3aronxoBok 3
OOBIYHBIH.

T.e. 9TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HYXKHO 3aroJIOBOK , HAUHMHAFOIIUHACS
¢ 1 ycranoBuTh cTiiIb 3arosioBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3arosnoBok 3 u T.1., a BceMy
OCTaJIbHOMY TEKCTY — CTHIIb OOBIUHBIH

3ananue 2
Iean: HAyYUTHCS MEHSTH ITAPAMETPBI CTUIICH C LEIbI0 OBICTPOr0 M3MEHEHHS B JabHEHIIIEM
OOJIBIINX JTOKyMEHTOB
JIs1st ©3MEHEHUsI TapaMeTPOB CTHJIS IIEJIKHUTE [TPABOM KHOIKOW MBIIIHA Ha COOTBETCTBYIOIIEM
CTUJIC ¥ B TIOSIBUBILIEMCS MCHIO BoIOCpHTE M3MeHumyb. B MOSIBUBIIIEMCS] OKHE HAXKMMATh

dopmat/llpudt u opmat/Ad3arl 17151 UISMEHEHHsI HEOOXOAUMBIX TapaMeTpoB cTuiist. KHomka
dopMar HaxOUTCs BHU3Y CIIEBA.

YCTaHOBUTH napaMeTpbl JJI1 CTHUIICH:

Ctunb [Hpudt Ab3arg
3arosioBok 1 Times New Roman, BbIpaBHUBAHUE 110 LIEHTPY, 0€3 oTCTyna, nHTepBanl nepex 10
pasmep 12, momyXKupHbIi TT, TocJie 2 MT, MeXKyCTPOUHBIN 1,5 CTpOKHU
3arojaoBoK 2 Times New Roman, BbIpaBHUBaHME 10 LIEHTPY, 0€3 OTCTyMa, UHTepBal nepes 6 mr,
pasmep 11, momyupHbIid mocJie 2 NT, MeXKIYCTPOUHBINA 1,5 cTpoku
3aroyioBoK 3 Times New Roman, BbIPaBHMBAHME 110 IIUPHUHE, OTCTYII IEPBON CTPOKH 2 CM,
pasmep 10, kypcus uHTepBal nepex 3 0T, nocie 0 0T, MeXAyCcTpouHsbld 1,5 cTpokn
OOBIYHBIN Times New Roman, BBIPaBHUBAHHE 10 MIUPHUHE, OTCTYI 1epBoi cTpoku 0,5 cm,
pasmep 10, oObIYHBII unTepsain nepen 0 nt, nocie 0 0T, MEKAYCTpOUHBIN 1,5 cTpokn

Oo6noBurte ornasnenue: [IpaBast kHonka Ha HeM, OOHOBUTH MoJie, OOHOBHUTH LIETHUKOM.

Y6GHHTGCB, 4YTO B HOBOM OTJIaBJICHUH U3MCHUJIACh HyMEpalus CTPaHUIl C YIE€TOM U3MEHCHHOT'O
TCKCTA.

3aganue 3
Lesan: HayIUTHCS TPUMEHSTH Tpaduveckue deMeHTsl Smartart u ABrodurypst
[Tpu momomu komanabl BeraBka — SmartArt co3gaiite opraHM3allMOHHYIO AHATPAMMY BUA:
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HKT

Tpynna CeTeEbie coryd b1
KOMNEI0TE HEIX

Tp OTpaADIIL

IMEX TP OHHEIR Hiup opriaighn HHED KopiMy HHEaTHEH
e GHHEH K 8 CITRGEL BIE CETEE BIE
CIEapH 1 Hurepmer CyEb B
TexcToBEE, World Wide Weh Texexompepenunn
rpahnyeckHe n
BTy THOME THITHETE [~ |
PemaAK TOP B
CparmeaTiviec Kie FTP (File Transfer Dopynrsr
JIEKCHYECKHE H Protocel)
doxernueckne [
TPE HATKEPBI
TIporpanmE: - DX TP OHHAR
TECTEL T ¥Ta
Yar

JInst pasHbIX YpOBHEH IuarpaMMbl IPUMEHHUTE pa3Hble [[BETa 3IMBKU. [IpuMeHnTe TeHH.
Co3pmaiiTe aHAJTOTHYHYIO AUarpamMmy ¢ moMmoInbto aBroduryp (BeraBka — @urypsr).
3ananmne 4

1. 3anycrute mporpammy. Co3naiiTe HOBYIO pa0ouyio KHUTY. JIBaK[Ibl LIEIKHUTE Ha SPIIbIUKE
TEKyIero pabouero JucTa u aaire nucty ums /Jaunusie. Co3naiite Tabmuiry mo odpasiry tao. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmrabueii | Macmrabu-
WU3MEpPEHUI | 3HaYCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXKHUTEID poBaHue
qucia
2 1 2 1 4 5 5

Ta6un. 1. OGpa3zelr BHIIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymen sueiiky A1 U BBeIuTe B Hee 3aroyloBokK Pezyrvmamul usmepenuii. Enter.
Breinenute stueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo zopusonmanu/Ilo yenmpy. OK. HaBenute ykazarenb
MBIIIN Ha pa3feuTEeNbHYIO YEPTY MEXy HOMEPOM CTPOKH U YMEHBIIUTE CTPOKY, 3TUM ke CIIOCOOOM
pacupbTe IUPUHY CTOIOIA, TaK YTOOBI HA3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTte nMpou3BOJILHEIC YUCIIA B TIOCIEAOBATEIbHBIC SUCHKH CTOIONA A, HAUMHAS C TIYCHKU A2
(ue menee 10). [Tocnme BBOAa Kak0r0 3HAUYCHUS HAXKMMaliTe KIaBuIry Enter.

4. Bsenure B siueiiky B1 tekct Yogoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Ordgopmarupyiite sueiiku BI u ClI,
PacrojI0KUB TEKCT B ABE CTPOUYKHU (CM.IL.2).

6. Beenute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordpopmatupyiite sueiiky,
PacMoJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.
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9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsiruBanuem sueiiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHUsS B TMPABOM HIDKHEM YTy DPaMKH,
OXBaTBIBAIOIICH BbIACIECHHBIN quana3zoH. HaxxmuTe 1eByr0 KHOIKY MBIIIH U MEPETALIUTE 3TOT MapKep,
4TOOBI paMKa 0XBaTHJIAa CTOJIBKO CTPOK B ctonouax B, C u D, ckonbko nMeeTcs yncen B cTosoue A.

12. YVoenurechb, 4to (HOpPMYJbl aBTOMATHYECKH MOIUMPHUIIUPYIOTCS TakK, 4TOOBI paboTaTh CoO
3HAYCHUEM STUCHKHU B cTONOLE A TEKYIIeH CTPOKH.

13. U3smenute ogHO W3 3HAUEHUU B cTosONE A U yOenUTech, YTO COOTBETCTBYIOIIME 3HAUCHUS B
cronbnax B, C u D B 310ii xe cTpoke ObLUTH aBTOMATUYECKU NIEPECUNUTAHBI.

14. Benute B stueriky E1 tekct Macwmabnwiti mroxcumens. Enter. OrdopMatupyite sHeuky,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenurte B siueiiky E2 uucio 5. Enter.

16. Beequre B sueiiky F1 texct Macwmabuposanue. Enter. Otdopmarupyiite sueiiky,
PacMoJI0kKUB TEKCT B OJJHY CTPOUKY (CM.I1.2).

17. Beenure B stueiiky F2 popmyny =42*E2. Enter.

18. Vcnonb3yiiTe METO/ aBTO3AIOTHEHUS, YTOOBI CKOTMPOBATH 3Ty (GOPMYIy B siueiiku cTosona F,
COOTBETCTBYIOIIIME 3alI0OJHEHHBIM siueiikam cTonbdua A. Yoeaurece, 4To pe3yabTaT MaclITaOupOBaHuUs
OKa3ajicsi HeBEpHBIM. JTO CBSI3aHO € TeM, uTo aapec E2 B hopMyrie 3ajaH OTHOCUTENBEHOM CCHUTKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke ¢hopmys. [puseanute hopmyity k Buay =A2*SE$2, u
Ha)XMHTE KJiaBuiry Enter.

20. TloBropute 3amonHeHue croibua F dopmynoi u3 sueiiku F2. Yoemutech, uro Onaromaps
UCIOJIb30BaHUIO a0COJMIOTHOW ajpecaliy, 3Ha4YeHHs siueek CcTojbma F Temeph BBIYMCIAIOTCS

MIPABHJIBHO.
21. TloctpoiiTe Tabnuiy 2.
ToBap Komuuectso | Ilena Cymma Lena Cymma Kypc
y.€. y.e. pyo. pyo. y.€.
ITomuopsr 2 2
Orypiisl 4 3 35.78
Kaprodennb 5 24

22. Jl1o6aBbTre B Tabnuiy 10 cOOCTBEHHBIX TOBAPOB (C MPOU3BOJIBLHON IICHOH y.€. M KOJHMYECTBOM) U
BbrancauTe cronbnel Cymma y.e. llena py6. Cymwma pyO.
3ananme 5

B3sat kpenut Ha nom. HavanbeHsslil B3HOC — 10%, oH pasen 300.000p. Kpenut B34t 01.06.2013.
Kpenut BblmiaunBaeTcs €XKeMeCIYHO, OJUHAKOBBIMH IIJIaTEKaMU.

IIpouieHTEI HAa KpEAUT pa3HbIe, B 3aBUCUMOCTH OT cpoka kpeauTa: 5 et - 11,5%; 10 ner —
11,75%, 15 met — 12%.

3aganue

Coznarp 3 nucra ¢ Ha3BaHuaMH: S neT, 10 et ,15 ner. Ha aTux nucrax coctaBUTh TAOIUIY —
rpadukK miaTexxeil, KoTopas COAEPKHUT: MOPSIKOBBIA HOMEp IUIaTeXa, 1aTy IUIaTeXa, MeCSUHbIH
IJ1aTeX, CyMMY IIPOLIEHTOB 32 MECSI], MECSYHbIN IUIaTeX 0e3 MPOLIEHTOB, OCTATOK 10 KPEIUTY Ha
TEKYIIMH MeCsL, CYMMY BBIIIJIAYEHHBIX JACHET HAa TEKYLINI MECSLI.

VYka3zaTh Ha KaKI0M JIMCTE Nepe]] TaOauIe cyMMy KpeauTa ¢ IpoLeHTaMu U 0e3,
IIPOLIEHTHYIO CTaBKY U MPOLICHTHBIE ICHBIH.
Ne Jara IImaTex [TpoueHTHI ITmarex 6e3 | Ocrarok mo | Bemmadeno
IIPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3aganue 6
1. 3anyctute pemaktop npesenranuii Microsoft PowerPoint 2007.
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2. Co3pnaiite mpe3eHTanuIo Ha ocHOBe Jitoboro madnona (Kuonka Microsoft Office\ Coznats\
Ycranosnennsie mabdsoHsl\ ). [IpocMOTpHTEe CO3aHHbBIC CITalIbI.

3. IlepeliaguTe Ha nEepBBIN Ci1ail. 3alI0JHUTE IO CBOEMY YCMOTPEHHUIO 10JISI TEKCTA B OCTABIIUXCSI TPEX
cnaijgax. BepHurech Ha MepBbIN ClIaiiI.

4. 3menute nepexoy ciaina (Aaumars\ [Tepexon k atomy cnaiiny). [IpoaBuxenue nocraBbre «I1o
HIETYKY».

5. I3meHuTe NOSABICHUE 3aroJioBKa ciaina (Anumanus\ Auumanus\ Hactpolika aHUMaIum),
yctanoBuTe omnuuio «llo memdaxy».

6. M3MeHunTe nepexo]1 U IOCTPOEHHUE TEKCTA B OCTABIIUXCS craiiax.

7. 3ammycTuTe Mpe3eHTAINI0 Ha IEMOHCTPAIIHIO.

8. BamycTHTe Cclaiibl Ha JeMOHCTpanuio B pexume penetuninu ([Tokas cnaitnos\ Hacrpoiika
BpemenH). [IpencraBeTe cebe, UTO B COMPOBOXKAAECTE JEMOHCTPALINIO pacckazoM. [IporoBopus mpo
cebs TekcT, menkanTe mo kaonke «/laneey. [Toce 3aBepiieHus 1EMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucath Bpems nepexoAoB B cinaiibl?». OTBeThTe «/lan. Bpems nepexonoB cinaiijoB yCTaHOBUTCS
TaKMM, KAKUM BBl €r0 ONPEAEIUIN IIPU PENETULIMOHHOM IIPOXO0JI€ CJIaliI0B.

9. 3amycTHTe Mpe3eHTaINI0 Ha IEMOHCTPAIIUIO 110 BPEMEHHU CIaii/10B

10. BcTaBbTe MEX1y IIEPBBIM U BTOPBIM cliaioM emie oaun ciaiin (I'masuas\ Cinaiaer\ Co3nath
cnaiin). Odopmure ero.

11. Ckpoiite Tpetuii o cuery cuaiin ([Tokas cnaitnos\ Hactpoiika\ CkpbiTh criaiin).

12. 3anycTuTte Npe3eHTaluIo Ha JEMOHCTPALUIO.

13. [IpumeHuTe K cliaiiiam HOBBI ma0a0H nu3aitHa ([u3aiin\ Temsr).

14. C nomoripsio kHonku «Co31aTh ciaaiay 1o0aBbTe ellle HECKOJIBbKO CJIaia0B, YTOOKI 00IIIee X
KOJIMYECTBO CTAJIO MPUMEPHO paBHBIM 6 — 9. IloMecTHTe Ha CiTalipl pUCYHKH, AUATPAMMBI, OOBEKTHI
SmartAurt.

15. [lomecTuTe HA BTOPOH Ciaiia 1€ (GUTYpHI: CTpENIKa BIIPaBO U CTPEJIKA BIICBO.

16. HasnaubTe cTpesike BiipaBo komanay «llepeiitu Ha cienyromuii ciaiia» (BeraBka\ Cesizu\
HevictBus\ [TepeliT Ha cieayrowmuii cinain), a crpeike BiaeBo — «llepeiiTu Ha npeaAbIIyIHN Cany.
17. C nomomipio 6ydepa oOMeHa pacKONMUPYHTE ITH KHOMIKHA HA OCTABLINECS CIailIbl.

18. 3amycture cnaiinel Ha feMoHcTpanuio. [IpoBepsTe pabOTy HHTEPAKTUBHBIX KHOIOK.

3ananme /
IIpakTnyeckne 3aganus A1 padoThl CO CIPABOYHO-NIPaBOBOH cuctemoii ""KoncyabranT-miaroc'
1. OnpoenenuTs NOPSAJOK BCTYIUIEHUS B CHITy HOpMaTUBHO-TIpaBoBbIX akToB [Ipe3nnenta PO.
2. Ilony4nTh CIUCOK TOKYMEHTOB, MOSABUBIIUXCS B cucTeMe "KoHCynbTaHT+" 3a MOCIEIHIOK HENENIO.
3. [Tony4yuTs CIUCOK TOKYMEHTOB, MOABUBIIUXCS B cucteMe "KoHcynbTaHT+" ¢ mocieaHum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haittu onpennenne tepmuHa "Kommepueckas TaiiHa".
6. [ToctaButh 3aknanky B ['paxxganckom kojekce Ha ctaTtbe 821 "OTka3 OoT mpeaocTaBieHUs WU
MIOJIy4€HUs Kpeaura'.
7. IloctaButh 3aKnajky B I'paxkmaHckoM kojiekce Ha ctatbe 814 "LleneBoii 3aeM" u HamucaTh K Heil
KOMMEHTapHM.

3ananue 8

3apeructpupyite akkayHT Google.

Cozpaiite TekcToBbI MokymeHT. HaOepute Tekct (comepkanue Ha Bame ycmoTtpeHue, HO 0e3
HapylIeHus 3akoHojaTelnbcTBa P®D), o0bem Tekcta - 1 crpanumna. OTpenakTHUpyHTe TEKCT BCEMHU
crocobamu TMpecTaBieHHbIMU UHCTpyMeHTaMu Google /lokyment. 3arpy3uth nokymeHt Google Ha
cBoii kommbroTep B Buje daiima Word, OpenOffice, RTF, PDF, HTML wunu ZIP. TlepeBecti TOKyMEHT
Ha JApyroi s3biK. [IpUKpenuTh JOKYMEHT K COOOIIEHHUIO JJIEKTPOHHONW mouThl. [IpemocTaBUTH
COBMECTHBIN JOCTYII JIJIsI PYKOBOJIUTEIIS.
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Cozpaiite Tabnuiy. 3amoaHUTE sT9eKU (MUHUMYM 3amosiHeHue Tabmuibl 20%20 sueek). Mcnonb3yiite
bopmyibel. DxciopTupoBath Tabnmity B hopmare Excel, CSV, TXT, ODS, PDF wiu HTML. BcraButh
rpaduk u quarpammy. [IpenocTaBuTh COBMECTHBIN JOCTYII AJIS TPETOAaBaTEIIs.
Cospaiite npesenTanuto. Mcmons3yiite Heobxoaumbie nacTpyMenTsl Google Docs. DkcnopTupoBath
npe3eHTanuio B popmare PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3CHTALINIO N300paKCHUS
u Buzeo. [IpenoctaButh COBMECTHBIN HOCTYII AJISl ITPETIOAaBaTells.
Cosznaiite pucyHok. Mcmoap3yiiTe HHCTpYMEHTHI: BrineneHue mserom ¢dopMartupoBanus. Iloaronka
X0JICTa Mo pa3MmepaMm skpaHa. MHcTpymeHT «Jlynma». MucTpymeHnT «Bbigenenue». BceraBka nuHMi.
BcraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u300paxeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JUIsl IPEMOJaBATENS.
Cospaiite popmy u3 mrodoro 1rabiaona, npeacrasiennoro 8 Google Docs.
Jii 3amuThl 1abopaTopHON paboThl HEOOXOIMMO BBIIIOJIHUTE CJEIYIOIIee: MPEACTaBUTh U OOBSICHUTD
BBITIOJIHEHUE 3a7anuit 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLUTE:
[TonsTHe “00MaYHBIC TEXHOJIOTHH .
Google Docs: ocHoBHBIE (PYHKITHOHAIBBIHE XapaKTCPUCTHKH.
Google JlokymeHTBHI
Google Ta6ymibr
Google IIpesenranuun
Google Pucynku
Google ®opmbl

3aganue 9

3amuTa JIMCTa WM KHUTH N1apoJieM

3amuTa 3JEMEHTOB JIMCTa OT BCEX MOJIb30BaTENICH
1. OTkpoiite 11UCT, KOTOPBIN TpeOyeTcs 3alUTUTD.
2. Paz0nokupyiite Bce sSUYEHKH, KOTOpPBIE JOJDKHBI OBITh JOCTYIHBI MOJB30BATEISAM IS
M3MEHEHMS: BBIICIMTE KaXAyr SYelKy WM JAuana3oH, BblOepure B MeH0 PopMaT KoMaHIy
S4eiikm, OTKpoNiTE BKIAAKY 3a1UTAa, a 3aTEM CHUMUTE (Iaxok 3amumaeMas sueiKka.
3. Ckpoiite Bce (popMyiibl, KOTOPbIE HE JTOJDKHBI OTOOPa)KaThbCs: BBIACIUTE SYEHKH C ATUMHU
¢dopmynamu, BeiOepuTe B MeHI0O PopMaT komaHay Sldeiikm, OoTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
ycTaHoBUTE (1akoK CKpPBITH (GopMYy.ibl.

4, Paz6nokupyiite Bce rpaduueckue OOBEKTbI, KOTOpbIE JOJKHBI OBITh JOCTYITHBI
IIOJIB30BATENAM ISl HK3MEHEHHS.
Hucrpykuuu

Het HeoOxoanMocTu pa3dIOKHpPOBATH KHOMKK W AJIEMEHTHI, MOJIB30BATEIH B JIOOOM Cirydae
CMOT'YT MCIONb30BaTh UX. CiemyeT pa30JOKHpOBATH BHEAPEHHbIE TUArpaMMBbl, HaJAMUCH U JIpyrue
pPHCOBaHHBIE OOBEKTHI, KOTOPHIC JOJDKHBI OBITH JOCTYIHBI TOJIB30BATENSAM JUIsi H3MEHEHUs. UTOOBI
HailTu Ha nucte rpaduueckue o0bEKTHI, BeIOepuTe B MeHIo IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTIKY BbIJ1e/JIMTh, a 3aTeM yCTAaHOBUTE MEPEKIIIOYATENh B ITOJIOKEHIE 00 bEeKThI.

- ynepxkuBas Haxatod kiaBuiry CTRL, mocnenoBaTenbHO LIENKHUTE BCe OOBEKTHI, KOTOPbIE
TpedyeTrcs pa30I0KUPOBATh;

- B MeHio @opmar BbeIOEpUTE KOMaHAY, COOTBETCTBYIOUIYIO BBIIEJICHHOMY OOBEKTY:
Astodurypa, O6bexT, Haamnuce, Pucynok, Dnement ymnpasnenus win Oobext WordArt;

- OTKPOWTE BKJIAAKY 3alIUTa;

- cHuMuTe (raxkok 3amuimaeMblid 00beKT Hu  (unaxkok «CKpBITH TEKCT» (eciu OH
oToOpaxaercs).

S. B menro CepBuHC yKakuTe Ha MYHKT 3alUTa U BBIOEpUTE KOMaHy 3allIMTHTD JIMCT.

6. BBenute naposib A7 3aIUTHI JIUCTA.

[Mpumevanue [lapons 3amaBaTh HEOOS3aTENbHO; OIHAKO, €CIM HE 3a/JaTh MapOJb, JHOOOM
MOJIb30BaTEIb CMOXKET CHATH 3alllUTY C JIUCTAa U U3MEHMUTH 3aIIUIICHHBIC 3JIEMEHTHI. Y 0eaUTeCch, YTO
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BBIOpaH MapoJib, KOTOPBIH JIETKO 3alIOMHHTD, TaK KaK €CJIHM Mapojb OyleT yTepsH, MOMYyYUTh TOCTYII K
3alUILIEHHBIM 3JIEMEHTaM JHcTa Oy1eT HEBO3MOXKHO.

1. B cmomcke Pa3pemmuTh BceM TMO0Jb30BaTeIsIM JITOr0 JIMCTa BBIOEpUTE JIEHCTBUS,
BBITIOJTHEHHE KOTOPBIX TPeOyeTCs pa3pelInTh BCEM MOIb30BATEIISM.
8. Haxwmure kaonky OK u, ecnu Oyzner npeyioxKeHo, BBEIUTE 3TOT MapoJb CIle pas.
3ananue 10

1. 3alMTHTE OT U3MEHEHHH JIUCT JICKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ MmapojieM.
2. 3amuTUTE OT U3MEHEHNH 3aJaHHbBIN TUAa30H sSUyeekK.

[Ipenocrapienue onpeneeHHbIM 0JIb30BATENSIM JIOCTYTA K 3alUIIEHHBIM AHana3oHaM
1. B mento CepBuc ykaxuTe Ha MyHKT 3alIUTa, a 3aTeM BblOepuTe KomMaHAy Pa3pemmThb
U3MeHeHue JUANa30HoB. (DTa KoMaHAa IOCTYIHA, TOJIbKO €CJIM JIUCT HE 3alUIICH. )
2. Haxxmute kHonky Co3aars.
3. B none Ums BBeuTe MM 1ManazoHa, TOCTYI K KOTOPOMY TpeOyeTcsl Mpe0CTaBUTh.
4, B mnone fldyeiikm BBenuTe 3HAK PAaBHO (=), a 3aTEM BBEIUTE CCHUIKY WM BBIIEIUTE
JIMAIa30H 4YeeK.
5. B none Iapoas nuana3ona BBeIUTE MAPOIb ISl TOCTYIIA K IUAMA30HY.

[Taponp 3amaBaTh HE 00s3aTENbHO, HO €CIM Hapoib He OyAeT 3aaaH, J000H IOIb30BaTeNb
CMOYKET U3MEHSATh 3TU STYCHUKHU.
6} Haxwmure kHonky Pa3pemenus, a 3areM kHonky Jlo6aBUTh.
7. HaiinuTe u Bblenure nojab3oBaresiei, KOTOPbIM TpeOyeTcst NPeAOCTaBUTh 1OCTYI. YTOObI
BBIJICJINTh HECKOJIBKO I10JIb30BaTelICH, MOCIEA0BATENIBHO IIECIKHUTE UX UMEHA, YACpP/KUBas HAKaTON

knaBumry CTRL.

8. JlBa pa3za Haxkxmute kHoKy OK m, ecniu OyeT nmpeiokeHo, BBEIUTE Napoilb eIle pas.

9. [loBropuTe mnpenpiymKie Iard s BCEX JMANa30HOB, K KOTOPBIM Tpedyercs
MPEAOCTABUTH JIOCTYII.

10. UToObI COXpaHUTH OTAEIBHYIO 3aIIUCh AUANA30HOB U M0Jb30BaTENEH, YCTAHOBUTE (IIaXKOK

BcTraBuTh CBeJleHMA O paspeuieHusAX B HOBYI0O KHUTY B JHAJIOTOBOM OKHE Pa3peume HU3MEHEHUuE
AHATTIA30HOB.

11. 3alMTUTE JIUCT: HAKMUTE B JMATIOTOBOM OKHE Pa3pemmmTs M3MeHeHHMe IUMANA30HOB
KHOTKY 3aIIMTUTh JIUCT.
12. B numanoroBom okHe 3ammTa JMcTa yCTaHOBUTE (Quiakok 3alMTUTL JHMCT H

COIePKUMOEe 3aIMINAEMbIX SiY€eK, BBEAUTE NapoJib Ul 3allUThl jJucTa, HakMUTe KHONKY OK u
€l1e pa3 BBEAUTE NapOJIb I MOATBEPKICHHUS.

[Tpumeuanue Ilaponp st JaUCTa HEOOXOAWMM, YTOOBI 3aMpPETUTh JPYTMM MOJIb30BATEISIM
W3MEHEHUE 33/IaHHbIX J1Malla30HOB. Y OeInuTeCh, YTO BBIOPAH MapoJib, KOTOPBIM JIETKO 3alIOMHUTH, TaK
KaK eclaM Mapoib OylIeT yTepsH, MOJIYYHUTh JOCTYH K 3allUIIEeHHBIM »JIEMEHTaM JHucTa Oyaer
HEBO3MOKHO.

3aganue 11
Paspemmre nocTym K Baiiei KHUTE OMPEICTICHHBIM MOIb30BATEIISM.
3amura 3J€MEHTOB KHUTH U (haliioB
3ammTa 3JI€EMEHTOB KHUTH

1. B mento CepBuc ykakuTe Ha NYHKT 3ammra, a 3aTeM BblOepUTEe KOMaHIy 3alUTUTH
KHHUTY.
2. BrInonHuTE 0JHO WIIM HECKOJIBKO CIEAYIOIINX JCHCTBUMN:

YTOOBI 3aIIMTUTh CTPYKTYPY KHUTH JJIS 3alpeTa MepeMelleHus, yAaaeHus, CKPhITUs, MoKa3a
WA IEpEMMEHOBaHMs, a TAK)KE BCTABKU HOBBIX JIUCTOB, ycTaHOBUTE (praskok CTPYKTYpY;

4yTOOBI OJIOKMPOBAaTh OKHA JUISl BOCCTAHOBJIEHHUS MX pa3Mepa M PaclojOXKEHUs IMPH KaxXJIoM
OTKPBITUM KHHUTH, yCTaHOBUTE (Ppriaxkok OKHa;
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4TOOBI HUKTO IPYrOi HE CMOT CHSTh 3allUTY C JIMCTa, BBEIUTE MMaposib, HAkMuTe KHONKY OK, a
3aTeM €llle pa3 BBEJUTE dTOT MapOJib IS OATBEPKICHM. 3aIIUTUTE dJIEMEHTHI Banie KHUTH.
3amuTa 001Iel KHUTU
1. Ecnu kHura yxe obumiasi, 1 ee TpeOyeTcsl 3allUTUTh MapoJeM, 3alPETUTE OJHOBPEMEHHYIO
paboTy ¢ Hell HECKOJIBKUX MOTh30BaTEICH.
NucTpykuun
1) Tlompocure Apyrux MOJb30BaTeNell COXPAHUTh U 3aKPHITh OOIIYI0 KHUTY. B IIPOTHBHOM Cilyuae
UX HECOXPAHEHHbIE JaHHbIE OYAYT yTEpSHBI.
2) Tlocne mpekpalieHHs COBMECTHOM pabOThI HaJ KHUIOH KypHal M3MEHEHHH OyeT y/aleH.
YroObl COXpaHUTh KOIHUIO 3THX CBEICHUMN, HarmeyaTalTe JUCT W3MEHEHMH WM CKONUpPYHTE ero B
JPYTYIO KHUTY.
HucTpykunun
1) B wmeno CepBuc ykaxuTe Ha NyHKT McnpaBiennsi ¥ BbIOepuTe KOMaHIy BbIIeJauTh
HCIIPaBJICHUS.
2) B none mo Bpemenu BeiOepuTe Bapuant Bee.
3)  Crnumume ghrarcku nonb30BaTeneM u B JUANIA30HE.
4)  Vcranosure (rakox BHOCHTH M3MEHEHHUs HA OTAEJIBHBII JIMCT U HakMuTe KHonky OK.
5)  BHINOJHKTE OHO MM HECKOJIBKO CIIEIYIOIINX JEHCTBHIA:
1. 4roObl HameyaTaTh JKCT KypHAIA, HAKMUTE KHONKY IleyaTs;
2. 4ro0bl CKONMPOBATh KYpHAI B JPYIyH0 KHUTY, BBLICIUTE SYEHKH, KOTOpblE Tpebyercs
CKOIIMPOBaTh, HAXMUTE KHONKY KommpoBarb, NEpEKIOYUTECH B OKHO APYTrOMl KHUTH, BBIIEIHUTE
A4YelKy, ¢ KOTOpoil TpeOyeTcsl HauaTh BCTaBKY, U HAXKMUTE KHONIKY BeTaBHTB.
IIpumeuanue Tekyniyro BEpCHI0 KHUTM TaKK€ MOXXHO COXPaHUTh WM HaledyaTrarb, TaK Kak 3TOT
KypHaJl He OyJIeT OTHOCUThCS K MOcienyomuM BepcusiM. Hanpumep, aapeca siueek, BKIItoyas Homepa
CTPOK, B CKOIIMPOBAaHHOM YPHAaJIE MOT'YT YK€ HE COOTBETCTBOBATH JEHCTBUTEIBHOCTH.
B mento CepBuc BoiOepute komanay Joctyn k kHure u otkpoiite Bkiajaky Ilpaska.
3. VY6emurech, 4TO BBl €IMHCTBEHHBIA I0JIB30BATENb B CUcKe Maiijl OTKPLIT CJIeLyOMAMH
N0J1b30BaTeISIMU.
4.  Cuumume gpnrasicox Pa3pemmuth COBMECTHBIN JTOCTYIL.
5.  Ecau 910T ()iaykKOK HENOCTYIEH, HEOOXOAUMO CHAavana OTMEHHMTH OOIIMH TOCTYNl K KHHIE, a
3aTe€M CHSATH 3TOT (IIAXKOK.
HNucrpykuun
1. Haxwmure xuonky OK, B MeH0 CepBHMC YK@XKUTE Ha MYHKT 3aUIMTA U BHIOEPUTE KOMAHIY
CHaTh 3amUTY 001ICH KHUTH.
Beenure naposib, eciiv oH notpedyercs, 1 HaxmuTe kHonky OK.
B mento CepBuc BeiOepute koManay Joctyn k kHUre 1 oTKpoiite Bkiaaaky IlpaBka.
Ecnu nosiBuTCs cooO1IEHNE O BIUSHUU Ha APYTUX M0JIb30BaTENeH, HaXKMHUTE KHONKY Jla.
2. Tlpu HeoOXOOMMOCTH YCTAHOBUTE JAPYrHe THUIBI 3alIUTBI: MPEIOCTABLTE OINPEIEIEHHBIM
MI0JIB30BATENSAM JIOCTYIl K Juamna3oHaM, 3alUTHTE JIUCTHI, 3AIIMTUTE AJIEMEHThl KHUTU U 3ajaiite
MapoJIH JUIsl IPOCMOTPA U U3MEHEHUSI.
3. B mento CepBuc ykadxicume na nynkm 3alUuTa, a 3amem ebloepume Komanoy 3alluTUTh KHUTY
uau 3alUTUTh KHUTY U JaTh OOIKN JOCTYII.
4. Yemanosume gpaasrcox OOMMiA JOCTYII ¢ UCTIPABIEHHUAMH.
5. UroOwl 00s13aTh APYrHX MOJIB30BATENEH BBOJMTH MApOJIb JUI MPEKPAIEHHUs BEIECHUS XKypHasa
M3MEHEHUN WM yAaJeHHUs] KHUTU U3 OoOLIero Mmojib30BaHus, BBeAUTE mapoiib B nosie Iapoasb, a 3atrem
BBEJIUTE €70 ELIE pa3 JUIsl IOATBEPKACHHUS.
6. Ecaum Gyner npeaioKeHo, COXpaHUTE KHUTY.
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IIpumepHbIe 3agaHNus 1/ J1a00PATOPHBIX PadoT MO IUCHHUIIJIMHE
Dopmupyemvie komnemenuyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;
ITIK 4.1-4.7.
3ananmue 1
Co3natb B MS Excel tpu tabnuiis! cornacHo naHHbM Tabmuiy 1, 2 1 3, B KOTOPBIX pa3MelICHbI
COOTBETCTBEHHO PE3YJbTAaThl KBATU(HUKAINOHHOTO 9K3aMEeHa COTPYAHUKOB nozapa3aenenus (bamibr u
Craxx paboThl), NaHHBIE O 3aBUCHUMOCTH OayioB, KaTeropuu M TadpudHoro xod¢pduimenra,
3aBUCHMOCTH Ha/I0aBKH OT CTa)a pabOTBHI.
Kareropusi cnenmanicra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBaJU(HUKAIIMOHHOM HK3aMEHE
0aoB.
Tapudnslii K03((HUIUEHT 3aBUCUT OT KaTeropuu (CM. Tadbmauiy 2).
Han6aBka 3a cTask 3aBUCUT OT CTaxka paboThI (cM. Tabmwuiy 3).
Tabauya 1 — Pe3ynbTaThl KBAM(UKAITMOHHOTO YK3aMeHa

OUO bammer | Kareropus Tapugmbiii CraBka Crax, Hanbasxa Oxuan
KO3 QUITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anermun W.P. 85 4
Bbotikor M.M. 100 4
Bakap H.B. 65 5
Berep C.JI. 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
Knanos .11 220 20
Kykos C.I1O. 140 8
Tabauya 2 Tabauya 3
TapudHsIi Han6aBka | Crax, et

bainel Kareropus Kos(dHIHCHT 10% <5

151-200 | 8 20% 5-10

101-150 I 75 40% > 10

50-100 i 5

> 200 Bricmas 10

CraBka = Tapudusiit koappurment * Craska 1 pazpsaa;
Oxnanx = CraBka + HanbaBka 3a crax (%) * CraBka.

Co31aTh CBA3aHHBIA AIIEKTPOHHBIA JIOKYMEHT: HCIONb3ys TexHonoruto OLE, Tabaumy c
pe3yibpTaTaMu pacyeToB M TOCTpoeHHble B mnpuiokeHnn MS Excel, rpaduyeckne 0OBEKTHI
HKCHOPTUPOBATH B 10KyMeHT Word.

MeToanka BbINOJIHEHUS.

Pa3zmecTiM TaOJIHUIIBI C UCXOMHBIME JaHHBIMU B stueiikax A3:H11 pabouero nucra Excel (puc.
2.1). B tabmumy 2.3 mo6aBum cronberr «Crax» (saeriku J10:J12), B KOTOpOM TPEICTaBUM IIKAITY
TPaHUYHBIX 3HAUEHUH CcTaka N7 HAYMCICHHS Hajg0aBKU 3a CTaX B ¢opMme, MPUTOTHOU IS
ucnosb3oBanus pynkuuu BITP.

Paccunraem cronben «Kareropusin. B saeliky C4 ¢ momormisto mactepa GpyHkuuii (puc. 2.2)
BBeIeM (pOpMYITy:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"I11"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmasn"))))

Ckonupyem 3ty Gopmyiny B sueiiku C5:C11.

Paccuutaem cronben «Tapudnsiii koagduiimenT:

B sueiiky D4 BBenem dopmyny:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
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CkonupyeM 3Ty Gopmyiy B sueiiku D5:D11.
A B & | D [ E | F | G H I | K L |
1
| 2 |
Tapubuui Crax, |Hagbaewkaza Tapuduwi

3 DHO Fannwu | Kateropua |xospdunuent | Crasra nET CTaX Crxag Fannw | Kareropus |kospdunnest
4 |Anenmn HP. 835 I 3 4 151-200 I g

5 |EBoftron M. 100 I 5 4 101-150 I 2.5
| 6 |Baxap HE 65 m 5 5 50-100 m 5

7 |Berep C. 1. 110 i} 75 7 = 200 Briciuas 10

g [Tomon K.IL 30 m 5 3

g I'poumos TE 180 I 8 15 Cra® | Haghapwa | CTa, TeT
10 | nganoe HIL 220 Bricias 10 20 i} 10%4 <5

11 | Eywor CJO. 140 I 7.5 3 5 20% 5-10
12| 10 40% =10
13|
|14
15

Puc. 1 — Hcxoonvle oannvle 015 pacuema
ApryMeHTbl GyHKLLMH 5[

Ch

Tl = nowe

] = v

3HAYEHHE ECTM_NO¥E I EC NI B4 »=50; B4 <=1007;"III";EC A :"J = "mr"

TNor_BbipaseHde I

SHAYEHHE _ECNH_HCTHHA I

= "1

MpoOBEpAET, BEINONHASTCA MM YCNOEHE, H BOSEPAWLAET OAHO SHAYEHKE, BCNH OHO EEINDAHASTCA, H ApYroe
3HAYEHHE, BCMH HET.

Nor_BblpameHye NHboe 3HAYEHHME HIH BEIPa%EHHE, KOTOPOE MPM BIMMCNEHHH A3ET
sHaqeHHE MCTHHA Kk Mo,

o ]

Puc. 2 — Oxkno «Macmepa ynxyuiiy

CNpagka No 3ToA dryHELHK SHaqeHHE: [11 CTMEHA

Paccunraem cronben «CraBkay:

B siueiixy E4 BBenem dpopmyny: =$§B$14*D4 (B siueliky B14 BHeceHO 3HaYeHHE CTaBKH |
paspsna, cMm. puc. 2.3).

Ckonmpyem 3Ty Gopmyiny B sueiiku ES:E11.

Paccunuraem cronben «HanbaBka 3a ctax»:

B sueiiky G4 BBenem Gopmyny:

=BIIP(F4; $J$9: $K$12;2)

CkonupyeM 3Ty Gopmyiny B sueiiku G5:G11.

Paccunraem cronben «Oxknan»:

B siueiiky H4 BBeneM dpopmyny: =E4+G4*E4. CxonmpyeM 31y popmyiy B sueiiku H5:H11.

B siaeiike H13 paccunrtaem oOuuit hoH 3apabOTHOM TUIaTHI IO OTACITY:
=CYMM(H4:H11)

B sueiikax H14:H16 paccunraem ¢onza 3apaboTHOM MIaThl O KaXKIOW KaTErOpHu:
ITo | kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:H11)
ITo Il xareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)
ITo 111 xkateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)
ITo Beicmeit kateropun: =CYMMECJIA($C$4:$C$11;G17;H4:H11)

3anonHeHHas TabaMIa ¢ pe3yabTaTaMH pacyeToB MPEICTaBIeHA Ha pucC. 3.
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A | B [ ¢ | D | E | F | 6 [ H |
1
| 2 ]
Tapuduri Crtax, |Hagbaexaz=a
3 DHO Eamnw | Fateropua |xosdduunent | Craska neT CTAX Cienag
4 |Anemmu H P 35 T 5 325000 4 10,00%]| 357500
5 |Eokkos W W 100 T 5 325000 4 10,00%| 357500
E |Paxap HL.E. 65 T 5 325000 5 20,00%) 290000
7 |Berep C. 11 110 I 7.5 487500 7 20,00%| 585000
8 [Tomon K.IL a0 T 5 325000 3 10,00%]| 357500
g (Tpomos TE. 180 I 520000 15 40,00% | 728000
10 | Fpanee ILIL 220 Brican 10 650000 20 40,00% | 510000
11 | F3peoe CED. 140 T 75 487500 B 20,00% | 585000
12 |
13 Mrara: 4270500
14 | Crasra 1 pasp. | 65000 kToro no kaTeropuAm I 728000
| 15 | I 1170000
| 16 | Il 1452500
|17 | Bricwan 910000
1

Puc. 3 — Pesynemamul pacuemos

OTtpazum rpaduyecKkd COOTHOILIEHHE pa3Mepa CTaBKU W OKJa/la KaXIoro corpyaHuka. [lns
3TOr0 BOCIOJIBL3YEMCS MAaCTEpOM JUarpamm, BeIOpaB TUIl guarpammbl — «I'paduk» (cM. puc. 4).

3apaboTHas nnaTta no nogpasaeneHuio —«&— CraBka
—@— Oxrag

1000000
900000 -
800000 -
700000 -
600000 -
500000 -

400000 -

—————— *

300000 -
200000 -

100000 -

AneumH N.P. BoiikoB MM. Bakap H.B. Betep C.l. Tomon KJI. TpomosT.K. XpaHosW.MN. >Xykos C.lO.

Puc. 4 — Ceedenus o 3apabomnoul niame
CocTaBUM OTYETHYIO BEIOMOCTH IO mojpasaeieHuto. s atoro co3gamum nokyment Word, B
KOTOpOM TIIepeHeceM NaHHble n3 Tabmuubl Excel, manpumep, ®UO corpyanuka, CraBka, Oxian,
o0ecreunB TMHAMUYECKYIO CBSI3b.
Brauane, B siueiikax A20:D27 chopmupyem Tabnuily ¢ STUMHU JaHHBIME (pHC. 5).
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A | B c u] |
18
19 DHO Kareropua| Craeka Cwnan
20 | Anemmne M P I 325000 357500
21 |Bodros WL I 325000 357500
22 |Bavap HE. I 325000 390000
23 |Betep C.]1. i 457500 585000
24 \Tomon E.IL I 325000 357500
25 Tpomos T.E. I 520000 728000
26 [ Fnamee HIL Bricuran 550000 910000
27 | Eywor C IO I 487500 535000

Puc. 5 — Tabnuya c oaunvimu 05 omuemnou 6e00MOCmu
(6 pesicume (hopmyn u 8 pevxicume 3HaA4eHuUll)

A | B C |

15
19 DHO Fareropua | Craera Cirtan
20 | Amemm HE.  (=C4 =E4 =H4
21 |Bokizos MM |=C5 =E5 =H5
22 |Bapap HE. =06 =FF =HE
23 |Berep C. 1T =C7 =E7 =H7
24 | Tomon K. JL =08 =EB =Hg
25 Tpomor T,  |=C9 =E9 =H9
26 | Epanes HIL  [=C10 =E10 =H10
27 [ Ao C D =11 =E11 =H11

Hanee

BBIZICIMM 9Ty Ta0OauIly W ckomupyem ee B Oydep oOmena (Menro IlpaBka —
Komupogars). Ilepeiinem B nokyment Word. B menro [IpaBka BeiOepem nmyHKT CrnienpalibHasi BCTaBKa
— Cas3ats — Jluct MS Excel (O6bekt) — OK (cMm. puc. 6).

CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel

MMeT1IR19C1 i R27C4

i+ BCTaEMTE:

. CEQ3aTh:

ESYNETAT

Kak:

2%

(0],

NMucT Microsoft Office Excel (obtekT)
TekcT & hopmate RTF

HedopMaTHPOEAHHEIR TEKCT

PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR

MeTadain Windows (EMF

| v

OTHEHA

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

™ B Enae sHauka

Puc. 6 — Oxno «Cneyuanvras ecmaskay
B pesynbrare Tabnuia ¢ n1aHHBIMUA OyZIeT BCTABJICHA C IMHAMHYECKOW CBs3bIO B [lepelimem B
nokymeHt Word. DTo 3Ha4MT, YTO BCEe M3MEHECHHUs, BHOCHMBIC B JaHHbIe, pasMmenieHubie B MS Excel
OyIyT aBTOMAaTHYECKH OTPAXKAThCS B CO3/IAaHHON OTUETHON BEIOMOCTH.
AHaJOTUYHBIM 00pa30M MOXKHO BCTaBUTh B OTUETHYIO BEIOMOCTh U TOCTPOEHHBIN rpaduk.
@parMeHT OTYETHON BEIOMOCTH MPEICTABJIEH HA pUC. 7.

Orye THAA BeTOMOC TE TI0 TOO D 3% Te e HHE

Jdeck MoRer FLINL CONPOseRINEREREE e

$SHO Kameropex| CTaEes Oramam
Amerrerr HIT. ol 325000 BI5W
Eogmoog MLML oI 325000 BI5W
EBarp HLE. ol F2E000 F0000
Eerep O] 11 LET 500 SEE000
Torrows K T1. I 25000 IS
Tporoe TE. I SO0 128000
Fmapor HII. | Beruns &S00 91000
[ E5Ene CI0 . II LET 500 SES00
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3EPEEDT H=3A AnaTa no No Jpa: 4eneHHRD

=t CTama
—&— [k nan

Arewed WGP, Botvoe M. EBEakap HEB. ErrepC 0. Mo BN Mpomce TE, Haanoe Hyeoe CUHL

nn.

3dacy soscem Groms conpododumentiiil maem u engodny

Puc. 7 — ®paemenm omuemnoti geoomocmu

3aganue 2
B MS Excel cymiecTByeT BO3MOKHOCTh KOHCOIMOAUUU TaHHBIX (00bEAMHEHNUS) U3 PA3THYHBIX
MCTOYHHUKOB Ha OJHOM paboueM mucre. [Ipu KoHCOmMmanum ogHa sUeika pe3yabTHPYIOLIETO JINCTA
CBsI3aHA C HECKOJIbKUMHU STYCHKaMH. 3HAYCHUE TAaKOH SIUCHKU BBIYHCIISICTCS HA OCHOBE 3HAUCHHH STYCCK,
C KOTOPBIMHU OHA CBSI3aHA.
3aoanue 1. Hzyuume sozmodicnocmu konconudayuu dannvix ¢ MS Excel.

e CoznaiiTe TpU OJHOTUITHBIE TAOIUIBI IO 00pa3ily Ha OAHOM JINCTE WIJIM Ha Pa3HbIX

JIUCTax

MS Excel (puc. 1).
A

1 ATTecTtaunoHHaa segomocTtb Ne 1

2

B

c

D

E F G H

J

K

M

ATTecTaunoHHasa BegomMocTb Ne 2

N 0

P/Q R
ATTecTaunoHHas segomocTb N2 3

S

T

o ! o a o a

= © g| £ |S i E E© g|s|§ i E Em g|5|5 E E
=k E G gz x| 2 =k El& €lrx| 2 =k E|E €lzx| 9
= o = ol ® 3 = = 0 S|I=2(8|®3F = = o S =E|8|® 3 =
=S |E| &8 |28 58| E =S E|s|e|ge|E =S |E|g|e|5q 2
e o 5 'E' s § b 8 o & '2' s § b e o 5 'g' s § bt

3 HIEBME & 22|92 & =292 &

4 AxkumoBa 5 5 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4

5  AHMCKMOB 4 5] 4 4 AHNCUMOB 4 5| 4 4 AHUCKMMOB 4 5| 4 4

& bBanaee 3 50 5 4 Banaee 3 4 5 3 Banaee 3 4 4 3

7 bBopees 3 3 2 3 Bopees 3| 3] 2 3 Bopees 2| 3] 2 3

& BopkyT 4 2l 3 2 Bopryt 4] 5] 3 4 Bopkyt 4] 5 3 5]

9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHnoga 4] 3| 4 3

10 Bopowwnoe 4 5 4 4 Bopowwnoe 4 5] 4 4 Bopowunoe 4] 5 4 4

11 MeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 MNeaHoB 3| 4] 4 4

12 [Monos 4 5] 5 5 Monos 4 5| 4 4 Monos 4 5] 5 5

13 lllepbakoBa 5 4 4 4 lllepBakoea 4 4] 3 4 lllepGakoea 4 4] 5 5

Puc. 1 Obpazey mabruy ons koncoruoayuu

o [loncunraiite cpemHuit 6a1 CTyEeHTA M0 TEKYIIEH aTTecTaIuu.
o [IpoBenuTe KOHCONMMUIAIMIO 3-X TaOJIHIl ATTECTAIIMH B OJHY C BBIYHCIEHUEM CpeHero Oaa
M0 KaXJIOMY MPEAMETY U PAa3MECTHTE KOHCOJIUIUPOBAHHYIO TaOnuIly Ha Jucte KoHconupaums, s

qero:
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— IepeUauTe Ha YKUCTHIM JINCT B KHUIC U YCTAHOBUTE MAapKep MBIIIN B JIEBBIA BEPXHUU yroJl

OyyIiei TaOIuIsI,

— Hananenu JlanHble BeiOepute Konconmaanus,
— B okHe Koncommnamus (puc. 2) ycranosute 3HaucHne @ynknuu — Cpennee;

F

KoHCconMaaUumMa

DYHELMA:

CpenHee IEI

Cooinka:

CnMook AMana3oHos:

'NaHHBIE ANA KoHCONMASLWAK' 1 $0583:8T513

'NaHHEIE ANA KoHCOMMAaW' | $A53: 8F 513 =
[aHHEIE 8NA KoHCoMMOawM' | SHE3:8MS513

P[] |
| Aobaeurs |

NobaEnTh

Al ¥Yaanite
Mcnone30BaTe E KAYECTEE MMEH
MOAMHMCH BEPXHEN CTPOKK
3H@YEHWA Nesoro cronbua [¥]\CoznasaTh CBASM C MCHOAHEIMA AaHHEMA !
[ Ok ] [ 3aKphITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeitnure B cTpoky Ccblika, 3aTeM BbIIEINTE Ha jaucte JaHHbIe M/ KOHCOTUAALUM
BCIO 0051acTh 1 TaONuUIIbI, BKIIIOYAs 3ar0JIOBKH TaONULIbI (HO He Hazsanue madauysl). HaxMUTE KHOTIKY
Job6aBuTh. 3areM BbIgeNHUTe TAOMMIy 2 W CHOBa HaxxMuTe KHONKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Job6aButh. YcranoBure ¢iaxxku B okHax [loanucu BepxHeii ctpoku, 3HaueHHe BePXHero cToJi0na,
9TOOBI MCIIOIH30BATh MOJITMCH TA0JIUIl B KAUECTBE MOANMKMCEH K HOBOW KOHCOJIUJIMPOBAHHON Ta0JHIIe.
[ToctaBbTe Quiaskok B okHe Co3maBaTh CBSI3M ¢ MCXOAHBIMH JAHHBIMH JUIS TOTO, YTOOBI JIF0OOE
M3MEHCHHE B HCXOJHBIX TAOJIUIAX MPUBOJIMIO K aBTOMATUYECKOMY MEPECUETy B KOHCOIUTUPOBAHHOM

tabaune. Haxxmure OK;

— OOparutre BHUMaHHE Ha KHONKH CBOPAYMBAHUS M Pa3BOPAYMBAHUS CTPYKTYpPbI, KOTOpHIE

MOABHIIUCH CJICBA OT Ta6J'II/II_U>I.

— Hacrpolite npencraBieHre YUCIOBBIX JIAHHBIX B

KOHCOJIMJAMPOBAHHOW  TabmuIIe.

Ycranosute Yucnooii popmam ¢ 0OJHUM 3HAKOM TocIie 3ansToi. (manens [1aBuas - Yucsio)
— Ilpumenute napameTpsl (GopMaTUpoBaHMsS K Tabiauie (yCTaHOBUTE TpaHMIIbI TaOJUIIBI,

oopmuTte manky) (puc. 3).

1|z A B E D E F G
E
= - [
o = ; =] I =
= = [T} S =
=] @ oy e z T
5 € s & 3
= = e ° &
£
1 =
+ | 5 Axumosa 43 47 47 47 46
+ 9 AHUCHMOB 4.0 5.0 4.0 4.0 43
+ 13 Banaes 3.0 43 4.7 33 3.8
-+ 17 Bopees 2,7 3.0 2.0 3.0 2.7
1+ | 21 Bopryt 4.0 5.0 3.0 4.7 4.2
1+| | 25 Boponosa 43 3.7 4.0 37 39
+| | 29 Bopowwunos 4.0 5.0 4.0 4.0 43
+| | 33 Meanos 3.3 43 4.0 4.0 3.9
\+| | 37 Monos 4.0 5.0 4.7 4.7 4.6
+| | 41 lepbakoea 4.3 4.0 4.0 43 42

39



Puc. 3 Konconuouposannas mabauya
3ananue 3

[TocTpoiiTe KpyroByr0 JuarpaMMmy IO CpeIHUM OaijgaM CTYIACHTOB 34  CECCHIO
KOHCOJIMTUPOBAHHOM TaOIHIIBI.

CoxpaHuTe pe3yNbTaThl MPOICTAHHON PabOTHI B CBOSH Mamke

Beimonnenue npoekra: «[lonroroBka ordyera «Ilokazateny BbITyCKa MOJIOYHOW MPOTYKIIAN)
cpeacreamu MS Excel»

[lpoBenuTe KOHCONMIAIMIO JAaHHBIX TIOKa3aTeneld BBIMYCKa MOJIOYHOW TPOIYKIIMU 32
HECKOJIBKO JIET B OHOMN TaOHIIe.

1. Cosmaiite HOBbIH mokymeHT EXcel Momounsiii kombOunar. Ha nmcte 1 cospaiite
tabsuiy Beimyck Mostounoit nmpoaykiuu 3a 2006 rox (B iutpax) (puc. 1).
) A | B | C | D | E | F | &
1 Beinyck mono4Hoi npoaykuun 3a 2006 rop
2 |HAaMMeHOBaHHe 1ke 2 KB 3 KB 4 kB "mr;'}'ﬂ'm Ha cyMuy
3 |cMETaHa 200 a00 340 320
4 |Monoko 700 GO0 aa0 S00
5 |kedMp 900 370 750 750
6 |CNHEEM 300 260 540 450
7 |pAmeHks 200 GO0 B0 ka0
=]

Puc. 1. Beinyck monounoti npooykyuu 3a 2006 200
2. Ha nucre 2 co3maiite Boimyck momounoi npoaykmnuu 3a 2007 roa (puc. 2.). Tak kak
3arojIOBKU CTOJOLOB U CTPOK OOBEOUHSEMBIX TAONHUIl JOJDKHBI MOJHOCTHIO COBMAaTh, TO JIy4Ile
CKONMPOBATh CTPYKTYpPY TaOJHIBl C MEPBOrO JINCTA HA BTOPOM JIMCT U 3AMOJHUTH 3TY CTPYKTYpPY
HOBBIMHU JaHHBIMHU.

A | B | C | D | E | F |
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 ROO 450 &00
4  |Monokg 800 750 500 500
5 |kedup 1000 ==l 500 ka0
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKInyd MOJIOYHOTO KoMOUHaTa» (puc. 3.).
A | B | C |
1 Mpaic-nuct
2 |nanmenopanne | BeHa 31 AEH
HTP efeHHLa
3 |cMmetaHa 25 pyh.
4  |Mmonoko 15 pyh.
5 |kedup 17 pyh.
& |CNUEKM 22 pyh.
7 |pAKeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu Moi04Ho2o kKomouHama
4, [Tpu momomu Gpyakimu CyMM mocuMTaiTe CTpoku MTOro 3a rom s KaXJaoro BHJIA
npoaykuuu Ha 1 u 2 nucrax.
S. Hcnonp3ys naHHble mpaiic-nmucTa nojacuuTaiire cronden Ha cymmy B 06enx tadnuiax.

JInst 5TOro yCcTaHOBUTE KYpCOB B MYCTYIO sideliky crondua Ha cymmy, coznmaiite hopmymny = Utoro 3a
rog * Llena 3a 1 murp. Hampumep, mist staeiiku G3 mepBoi TaONWIBI HY)KHO BBECTH (GopMmyiy =
F3*JIuct3.B3. (hopmyna esooumca npu nomowyu moiwu) I'oToBYI0 GOPMYITY MOKHO CKOITUPOBATH JIS
OCTaBIIMXCSI CTPOK TaOJIHUIIBI.
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6. Ha nucte 4 mocuwmraiite CpenHue mokaszarenu Bblmycka mpoxykiuu 3a 2006-2007
rojpl. /{7 yero npoBeauTe KOHCOINIALNIO JAHHBIX MEPBBIX JBYX TaOJINULI.

7. N3menuTe kommyecTBO BhITycka Mojioka B 1 kBaprane 2006 rona na 0. [IpoBepsTe, Kak
M3MEHWINCh pacuéThl B UTOTOBOM Ta0IHULE.

8. [TocTpoiiTe rucTorpaMMy M KpYroBYIO JHarpaMMbl IO MTOTOBOW Tabiuie. BcraBbre
Ha3BaHUe B 00JacTh AUarpaMMsl, JereHay. B rucrorpaMMe noanummTe ocu KOOpIUHaT.

9. CraiiTe oT4eT 0 MPOJICTAaHHON padOTe MPEIoaaBaTEIIIO.

IIpuMepHBIe TeCTOBbIE BONPOCHI IO AUCHUILIHHE
@opmupyemote komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;
IIK 4.1-4.7.
1. Kakue 3 TeXHUYECKUX JOCTUKEHHSI COCTABIISAIOT OCHOBY coBpeMeHHbIX MT? Brinummre
COOTBETCTBYIOIIIME HOMEpA:!
1. cpeacTBa HaKOIUICHUST HHPOPMALIUU
. BO3MO’XHOCTh aBTOMaTU3UPOBaHHON 00paboTKu nHpopmaiuu ¢ nomoiisio [1K
. pa3BUTHUE CPEICTB CBSI3U
. Pa3BUTHE CPEJICTB MEPEABUKEHUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE TT00ATBHBIX CeTEH
. pa3BUTHE MUILYIUX MAITUHOK
. Pa3BUTHE MUKPOIPOLIECCOPHON TEXHUKH
. pa3BUTHUE CPEJCTB YIPABJICHUS B Pa3IMUHBIX CPepax MPOU3BOACTBA U OOLIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenus UKT:
[IpoBecTr NOKaNBHYIO MOACPHHU3AIMIO METOIOB PA0OTHI + pacpeenuTh (QYHKIIMH MEXITY
TEXHUYECKUMHU pabOTHUKAMU (OIepaTopaMu) U CIIeUATNCTaMU + Ha4aTh Pa3BUTHE
KOMMYHUKaUH
3. HazoBwute 310 cBoticTBO UUT: « ... - 3T0 paborta B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKM JaHHBIX, TPU KOTOPOM JIaHHBIE HAaKAIUTMBAIOTCS HA BHEITHEM HOCHTEJIE,
Ha3bIBACTCS:
PEXUM peaibHOTO BPEMEHU
1. pesxuM pas3zeneHus BO BpEMEHU
2. MaKeTHBIN pexXUM
5. CUMIUIEKCHBIM METO/I0M Tlepeaun MHPOPMALUU Ha3bIBAIOT
1. meron nepeaauu wiv npuéMa JaHHBIX TOJIBKO B OJIHOM HalpaBiIeHUH
2. MeToJl oNepeMEeHHOM nepeaun U npuéMa HHGpopMauu
3. MEeTOJ1 OJTHOBPEMEHHOM nepenayu v npuéma nHpopmanuu
6. TekcTOBBIN peJaKkTop - Mporpamma, peHa3HauYeHHas JJIs. . .
1. co3panus, perakTupoBaHUs U (HOPMATHPOBAHUS TEKCTOBOW MH(OpMaLINN;
2. paboThI ¢ U300paKEHUSAMH B IIPOLIECCE CO3/IaHUS UTPOBBIX ITPOrpPamMM;
3. ynpasnenune pecypcamu 1K npu co3ganuu 10KyMeHTOB;
4. aBTOMaTH4ECKOI0 IEPEBOJIA C CUMBOJIBHBIX SI3bIKOB B MAILIMHHBIE KOJBI;.

O 03O L B Wi

7. B psany "cumBon" - ... - "ctpoka" - "(hparmMeHT TekcTa" MpomnyIeHo:
1. "cimoBo";
2. "aO3ar";
3 n "n.
. "cTpanumna";
4. "teker".

8. K uncity ocHOBHBIX (DYHKIIMI TEKCTOBOTO peAaKTOpa OTHOCSATCS:
1. xonmupoBaHue, epeMellleHne, YHUUTOKEHHE U COPTUPOBKA (PparMeHTOB TEKCTa;
2. co3paHMe, peJaKTHPOBAHNUE, COXPAHEHUE U M1€YaTh TEKCTOB;
3. crporoe coOaroAeHNE IPaBONUCAHHUS;
4. aBTomaruyeckas 00paboTka MH(pOpMAIMH, PEACTABICHHON B TEKCTOBBIX (haiinax.
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9. Kypcop - 3T0
1. yCTpoiCTBO BBOJIa TEKCTOBOM MH(MOpMAITUH;
2. KJIaBUIIa HA KJIaBUATYPE;
3. HaMMEHbIUH 3JIEMEHT OTOOpaKEHUS HA DKPAHE;
4. MeTKa Ha 9KpaHe MOHHUTOpA, YKa3bIBAIOIIasl MO3UINIO0, B KOTOPOH OyeT oToOpakeH
BBOJIMMBIHA
C KJIaBHATypBbI.
10. IIpu HaGope TeKcTa OJJHO CIOBO OT APYrOro OTAEISETCS:
1. ToukoIl;
2. npobenom;
3. 3aIATOoH;
4. ITBOETOYHEM.
11. C moMonIp0 KOMIBIOTEPA TEKCTOBYIO MH(DOPMAIIMIO MOXKHO:
1. XpaHuUTh, Moy4aTh U 00padaTHIBATH:
2. TOJIBKO XpaHUTb;
3. TOJBKO MONYYaTh;
12. PepakTupoBaHuE TEKCTA MPENCTABISAET COOOIA:
1. mporecc BHeCEHUsI U3BMEHEHUH B UMEIOIIHNICS TEKCT;
2. mpoueaypy COXpaHEHHUs TEKCTa Ha JINCKE B BUJIE TEKCTOBOTO (aiina;
3. mporecc nepenayn TeKCTOBOM HHPOPMAIINH 110 KOMITBIOTEPHOI CeTH;
4. mpoueaypy CUMTHIBAaHUS C BHEIIHErO 3alIOMUHAIOIIETO YCTPOICTBA paHee CO3/IaHHOTO
TEKCTa.
13. Kakas onepanusi He IpUMEHSETCs ISl peJaKTUPOBAaHUS TEKCTa!
1. meuaTh TEKCTa,
2. ynajeHHe B TEKCTE HEBEPHO HAOpaHHOI'O CUMBOJIA;
3. BCTaBKa MPOMYIIEHHOTO CUMBOJIA;
4. 3ameHa HEBEpHO HAOPAHHOTO CUMBOJIA;
14. Ilponienypa aBToMaTuuecKoro opMaTUPOBAHUS TEKCTa MPEAYyCMaTPUBAECT:
1. 3ammck Tekcra B Oydep;
2. ynajeHHe TEeKCTa;
3. OTMeHY NpebIIyIIeH orepalun, COBEPIICHHON HaJl TEKCTOM;

4. aBTOMAaTHYECKOE PAacCIoJIOKCHHUE TEKCTAa B COOTBETCTBUU C OIIPCACIICHHBIMU ITPABUTIAMH.

15. B TEeKCTOBOM pefakTope MpH 3aaHUH apaMETPOB CTPAHMIIBI YCTAHABIMBAIOTCS:

1. I'apauTypa, pasmep, HauepTaHMUE;

2. Orctyn, UHTEpBa,

3. Ilons, opueHTanys;

4. Ctuap, mabaoH.
16. KonupoBaHue TEKCTOBOTO (hparMeHTa B TEKCTOBOM PEJAKTOPE MPEeIyCMaTPUBAET B MEPBYIO
ouepenb:

1. yka3zaHue MO3UIUH, HAUMHAas ¢ KOTOPOI 10JKEH KOMMPOBATHCS OOBEKT;

2. BbIIETICHHE KOMIUPYEMOTO (parMeHTa;

3. BBIOOP COOTBETCTBYIOIIETO MMYHKTa MEHIO;

4. OTKpBITHE HOBOTO TEKCTOBOT'O OKHA.
17. Tlouck cioBa B TEKCTE MO 33JaHHOMY 00pa3Ily SBISETCS MPOLIECCOM:

1. oOpaboTku uHpopMauy;

2. XpaHeHus UH(OpMaIHH;

3. mepenauu uHGOpPMaLUK;

4. yHUYTOXEHHE NH(OPMAIIHH.
18. 3akoHUMTE TPEAIOKEHUE:

«ITepepaboTka uHGOpMaLuu Ha 6a3e KOMIBIOTEPHBIX BHIYUCIUTEIBHBIX CHCTEM Ha3bIBACTCS

e
19. YnopspounTe 3Tansl pa3BUTHS HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHIL:
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. «Bocxon Hagexm»
. «KotnoBrHa pazoyapoBaHUi»
. «IInaro mpoxykTUBHOCTHY
. «ITuk 3aBBIIICHHBIX OKUAHUN»
5. «IlogbEM KHU3HECTOMKOCTH
20. U3 cicka TexXHOoJIOTHi BIOEpUTE MH(POPMAIIMOHHBIE TEXHOJIOTHH:
1. IpOM3BOJACTBO KOPOBBLETO MOJIOKA.
2. MOATOTOBKA MOYBbI K TIOCEBY SIPOBBIX.
3. mouck MHQpOPMAITUH O 3aMYacTIX Ha TPY30BUKU
4. moAroTOBKa TPYJI0BOTO JOTOBOpA
5. 3a04HOE 00y4YeHHE YKOHOMHICTOB
21. Kakue 3 TeXHUYECKUX JTOCTHXKEHHUSI COCTABIISIIOT OCHOBY cOBpeMeHHbIX MT? Boinummre
COOTBETCTBYIOILIIME HOMEpA:
. CpeJlICTBa HAKOIUIeHUs HH(OpMaLIUU
. BO3MOXKHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopmarmu ¢ nomomrsio 11K
. pa3BUTHUE CPEJCTB CBS3U
. pa3BUTHUE CPEICTB MEPEABUKECHUS
. pa3BUTHE JIOKAJIBHBIX ceTel
. pa3BHUTHE II100aTBHBIX CETEH
. Pa3BUTHE MHIIYIIUX MAITUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHUE CPEJCTB YIIPABJICHHUS B PA3IMUHBIX cepax MPOU3BOACTBA U OOIIECTBEHHOMN KU3HU
22. Onpenenure crpateruto BHeapenus UKT:
[TpoBecTu JIOKaIbHYIO MOACPHU3ALINIO METOIOB PA0OTHI + pacpenenuTh QYHKIUU MEXTY
TEXHUYECKUMHU pabOTHUKAMHU (OIepaTopaMu) U ClIEUANINCTaMU + HauyaTh Pa3BUTHE

AW N —

O 00 1 N DN K W —

KOMMYHUKaIUN
23. HazoBute 310 cBotictBOo UT: « ... - 31O pabota B quanmoroBom pexxume ¢ [TK».
24. Pexxum 00paOOTKM TaHHBIX, P KOTOPOM JaHHbIE HAKAIJIMBAIOTCS Ha BHEILIHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pexuM pearsbHOro BpeMeHH
2. pexuM pa3ziesieHus] BO BpeMEHU
3. MaKkeTHBIN peKuM
25. CUMIIIEKCHBIM METOJIOM Nepeaadu HHPOpMaIluu Ha3bIBAIOT
1. MeTox nepeaayn UK NprUEéMa JaHHBIX TOJIBKO B OJIHOM HalpaBJIeHUN
2. MeTo/1 IoTIepeMEHHOH Tepeiayn u mpuémMa HHPOpPMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIuu
26. IlepeuncnuTe OCHOBHBIE XapaKTEPUCTUKN KOMITBIOTEPHBIX CETEH.
27. OcHOBHass 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIHOUACTCS:
1. B BOBMOXKHOCTH MIX CAMOTIPOM3BOJILHOTO BHEJIPEHUS B Pa3IMUHbIE O0BEKTHI OTIEPAIIHOHHOMN
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JyOIMKATHI;
2. B HEM3MEHHOH CTPYKType MPOTrpaMMHOTO KOJIa ;
3. B M3MeEHsIOUIEHCs CTPYKTYpE IPOrpaMMHOTO KOAIA;
4. B HaJMYUH OTJIMIUTEIBHBIX TIPU3HAKOB
28. Bupychl, HaXoAsIIMeCs B TAMATH U ABJSIONIMECS AaKTUBHBIMU BIUIOTH IO BBIKJIIOUSHHS
KOMITBIOTEpA WJIH TIepe3arpy3Ku OMEPaIlmOHHON CHCTEMBI SIBIISIFOTCS:
1. crenc-Bupycamuy;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPYCAMU;
4. onepaTUBHBIMHU
29. J1ns 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCSL:
1. mporpaMMHBIE CpENICTBA;
2. anmaparHble CpeJICTBa;

43



3. mporpaMMHBIE U anmapaTHO-POTPAMMHEIE CPEJICTBA;
4. TEXHUYECKHUE CPEICTBA
30. O6HapyxeHne N3MEHEHUH, BAKIIMHUPOBAHHE IPOTPaMM, HCIIOJIb30BaHHE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAaHUE, IBPUCTUYECKUI1 aHATN3 SBIISIOTCS:
1. MeTogamMu 0OHaApPYKEHUSI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeTo1aMu MOAM(UKALINN BUPYCOB;
4. MeToJlaMu CHUCTeMAaTH3allii BUPYCOB
31. Bupyc umeeT clieyronme Mo1yJu:
1. Moz1yJIb MacCUpOBaHUs, MOJYJIb MOJIU(DUKAIINH;
2. MOZYJIb Pa3MHOKEHUSI, MOJTYJIb MOIU(DUKAIIHH,
3. MOJZlyJib BHEJPEHUS, MOJIYJIb CII€KEHUS, MOYJIb BHIIIOJTHEHUS BPEAUTEIbCKUX JACHCTBUNA;
4. MonyIb 3apa)K€HMsI, MOAYJIb MACKMPOBaHUS, MOYJIb BBIIIOJIHEHUS BPEAUTEIbCKUX
NeUCTBUHI
32. TenekoMMyHUKaLUs — 3TO. ..
1. obmeHue Mexay JHOABMU Yepe3 TeEeBU3HOHHBIE MOCTHI;
2. oOmIeHHEe MEXIY JIFOJbMU uepe3 TeIe()OHHYIO CETh;
3. oOMeH nHopMaIueil Ha PacCCTOSHUU C TIOMOIIBIO IOYTOBOM CBSI3M;
4. TeXHUYECKHE CPE/ICTBA Mepeaayr HHPOPMAIIHH.
33. KoMnbroTepHbIE TEIEKOMMYHUKALIUU 3TO. ..
1. coenuHeHME HECKOJIIBKMX KOMIIBIOTEPOB B €UHYIO CETh;
2. mepeHeceHure HH(OpPMAILIMK C OJTHOTO KOMITBIOTEpA HAa IPYTOM C IOMOIIBIO TUCKET;
3. IMCTaHIIMOHHAS Tepenavya JaHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYToi;
4. oOMmeH nHpopMaIueit MeKIy MOJIb30BATEISIMU O COCTOSTHUHM pabOThl KOMITBIOTEPA;
34. Cepsep — a710...
1. cereBas mporpaMmma, KOTOpas BeIeT AUAJIOT OJTHOTO MOJIb30BATENS C APYTUM;
2. MOIIHBIA KOMITBIOTEP, K KOTOPOMY HOJKIFOYAIOTCS OCTAIbHBIE KOMITBIOTEPHI,
3. KOMIBIOTEP OTAETHHO B3STOrO MOJIb30BATENs, MOAKIIOYECHHBIN B OOIIYIO CETh;
4 . craHAapT, ONpeneNAIomuil GopMy MPeaCTaBICHHUS U CIIOCO0 MEPECHUIKA COOOIICHHUS.
35. MoxeMm — 310...
1. MomHBIN KOMIBIOTEP, K KOTOPOMY MOJKIIOYAIOTCS OCTAIbHBIE KOMIIBIOTEPHI;
2. yCTpOWCTBO, Mpeodpasyroliee HUPPOBbIE CUTHATIBI KOMITbIOTEPA B aHAJIOTOBBIHM LIU(POBOI
CUTHAJ U 00pPATHO;
3. mporpamma, ¢ IOMOIIbI0 KOTOPOH OCYILECTBIIAETCS JUAOT MEXKAY HECKOIbKIUMHU
KOMIIBIOTEPAMU;
4. mepconanpHas OBM, ucnosib3yemas JUIsl OJy4eHHs U OTIPABKU KOPPECTIOHACHIIUH.
36. CxopocTh Tiepe1aun JaHHBIX — 3TO. ..
1. konmuyectBO MH(pOpPMAIH, TIEpeIaBaeMOil B OJHY CEKYHY;
2. KOJMYeCTBO OalT MH(OpMAIHNH, TIEpeIaBaeMbIX 3a OIHY MUHYTY;
3. KOJIMYECTBO OANUT MH(OpMAINK, NEPEAAHHBIX C OJTHOTO KOMIIbIOTEpA Ha IPYToM;
4. xonuuecTBO OMT MH(OPMALIMH, IIEpEeIaBaeMOM uepe3 MOJIEM B €IMHUILY BpEMEHHU.
37. Anpecauus — 370. ..
1. cnoco6 uaeHTuduUKaIu aOOHEHTOB B CETH;
2. azpec cepBepa;
3. TOYTOBBIN aJipec MOIH30BATENS CETH,
4. xonmuuecTBO 060, epechuIaeMoi nH(POpPMAIMK BalllUM MOJEMOM.
38. JlokaJibHBIE KOMITBIOTEPHBIE CETH — 3TO. ..
1. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI BAILIEro ropo/ia;
2. ceTh, K KOTOPOU TIOJKITFOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHHbI;
3. ceTh, K KOTOPO MOJKIIOUYEHBI KOMITBIOTEPHI Ballero opuca, kabnuHera MHOOPMATHKH UITH
OJIHOTO 3JJaHMS;
4. ceTpb, K KOTOPOH MOJKIIIOUEHBI BCE KOMIIBIOTEPHI.
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39. CereBoii anamnrtep — 3T0...
1. cnenmanbHas mporpamMma, yepe3 KOTOPYIO OCYILECTBIISETCS CBA3b HECKOJIBKHUX
KOMITBIOTEPOB;
2. cllelabHOE aNnapaTHoe CPpeAcTBO I 3 (HEKTUBHOIO B3aUMOJICHCTBUS IEPCOHAIBHBIX
KOMITBIOTEPOB CETH;
3. crenualibHas CUCTEMa yIpaBJIEHUs CETEBBIMU pecypcaMu OOIIEro J0CTyIa;
4. cucrema oOMeHa nH(popMaen MeXAY pa3IHUYHBIMUA KOMITBIOTEPAMHU.

40. CeTeBbie YEPBU ITO - ...
1. mporpaMMel, pacpoOCTPAHSIOMINECS TOJIBKO MPH MTOMOIIH JIEKTPOHHHOH IOYTHI Yepe3
HNutepner;

2. IporpaMMel, KOTOPbIE HE U3MEHSIOT (DaiiyIbl Ha IMCKaX, a paCIpPOCTPAHSIOTCS B
KOMITbIOTEPHOM CETH, IPOHUKAIOT B ONIEPALIMOHHYIO CHCTEMY KOMIIBIOTEPA, HAXOJAT ajipeca
JPYTruX KOMIBIOTEPOB WM MOJIB30BATENEH U PACCHUIAIOT 110 3TUM aJIpecaM CBOM KOIIHH;
3. BpEJOHOCHBIE IPOrpaMMbl, JIEMCTBUS KOTOPBIX 3aKJIH0YAETCs B CO34aHUU COOEB U
NUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMbl, KOTOpbIE U3MEHSAIOT (ailyibl Ha TUCKaX, U paclpoOCTPaHSAIOTCS B IIpeaeiax
KOMITBIOTEPA.
41. TIporpamma - KOMIBIOTEPHBIA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILIEKC U Oe3BpeHast 10
HACTYIUICHHS ONPEACIEHHOTO COOBITHS, TIOCIIE KOTOPOTO PEATU3YETCsl €€ MEXaHU3M ...
. «TPOSIHCKUI KOHB»
. Joruygeckast 6omoa
. IporpaMMa-MyTaHT
. BUpYC-HEBUIMMKA
. CTEJIC-BUPYC
42. Tun xommetotepHoii cetn LAN - 310 CeTb
1. nokanbHas
2. rmobanbHas
3. ropojickas
4. 6ecripoBOHAS
43. TTapameTpoMm, 110 KOTOPOMY HeJIb3sl KIIAaCCU(PUIIUPOBATh KOMIIBIOTEPHBIE BUPYCHI SIBIISETCS:
1. 00Bem nmporpamMmmbl
2. cTerneHb ONacHOCTH
3. cpena obuTaHus
4. cnioco0 3apaxxeHus Cpeabl OOMTaHUS
44, KOoOHTUTY MOKET COACPIKATH ...
1. ®UO aBTOpa 1OKyMEHTa
2. naTy co3/aHus JOKYMEHTa
3. mo06oi TeKcT
4. Ha3BaHUE IOKYMEHTa
45. Pa3nuyaroT aHTUBUPYCHBIE IPOTPAMMBI
1. bunbTphI
2. neTtexTopsl Win daru
3. peBU30pHI
4. peruMKaTopsl
46. T1pu xiaccuduranmu 1o BBIJICJISIFOTCSA  CTEJIC-BUPYCHI
1. cpene oOuTaHus
2. IeCTPYKTHUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aIrOpUTMa
4. cioco0y 3apakeHus
47. V3 npeyioKEeHHOro crcka rpadguyeckuMu opMaTaMu sBISIOTCS:
a) TIFF;
0) TXT;

DN D W N =
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B) MPL;
r) JPEG;
1) BMP;

48. KomnbroTep ceTu, NpeI0CTaBIISIONINNA CBOM PECypChl Ha3bIBACTCS:

1. cepBep

2. CeTeBOM ajamnrtep

3. KJIIUEHT
4. HyJIb-MOJIEM

49. CepBep, Ha KOTOPOM HaXOSATCSI COBMECTHO oOpabarbiBaeMbie (aiiibl Win (M) COBMECTHO
UCIIOJIb3yeMbIC TIPOTPAMMBbI HAa3bIBACTCSI:

1. daiinoBeiM

2. cepBep 6a3 JaHHBIX

3. npuHT-cepBep
4. IOYTOBEIN

50. HE cymecTByromuii THI cepBepa B HEPAPXUIECKOM CeTH:

1. apxuBHBII
2. (aitnoBeIM

3. cepBep 0a3 1aHHBIX

4. IOYTOBBIA

Kpurepun u mkasna ouennBanus (YCTHBIH ONPOC)

Onenka

«OTJIHIHO»

«XOpOoUI0»

«YAOBJICTBOPUTEJIBLHO»

«HEYIAOBJIETBOPUTECJIBHO»

Tewma packpsiTa B
IOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOIb30BaHa
HayJHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBeTHI JaHbI B
ITOJITHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHEIE,
HCITI0JIb30BaHa
Hay4yHas JIEKCHKa,
MIPUBE/ICHBI
npuMepsl. OTBETHI
Ha BOIPOCHI JIAHEI HE
B ITIOJTHOM OOBEME.

Tema packpsiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUs
HECBSI3aHHBIE U
HenornyHele. Hayunas
JIEKCHKA HE
UCIIOJIb30BAHA, HE
IIPUBEIEHBI IPUMEDPBI.
OTBeTHI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTels.

Tema He packpsITa.
Jloruka nznoxxenus,
MpUMEPHI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

Kpurtepuu u mikana oneHuBaHus (BbINOJHEHHE PAKTHYECKUX 3a1aHMIA, JIaGOPATOPHBIX padoT)

Onenka

«OTJIHYIHO»

«XOpoIo»

«YAOBJIETBOPUTECJILHO
»

«HEYIAOBJECTBOPUTEIBHO»

[Io pemenuro 3amauu
JaH IIPaBUJIbHBIN
OTBET U Pa3BEPHYTHIN
BBIBO/

[Io pewenuro 3amauu
JlaH MTPaBUJIbHBIN
OTBET, HO HE CJENaH
BBIBO/I

I[Io pemenuro 3amaun
aH YaCTUYHBIA OTBET,
HE cJieJIaH BBEIBOJ

3agaua
IMOJTHOCTBIO

HE pelieHa
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Kpurepun u mkajia oneHuBaHus (TeCTUPOBAHUE)

Ywucs10 npaBWIIbHBIX OTBETOB Onenka
90-100% mpaBUIBHBIX OTBETOB OrneHKa «OTIMYHOY
70-89% mpaBUIBHBIX OTBETOB O1ieHKa «XOpOIIOY
51-69% npaBUIBHBIX OTBETOB O1ieHKa «y0BJIETBOPUTEILHOY
Menee 50% npaBuiIbHBIX OTBETOB OneHka «Hey10BIETBOPUTEIILHO

7.4.2. KOMILTEKT OIEHOYHBIX CPEJACTB JJIsI IPOMEXYTOYHOM ATTECTAIIUA
IIpumepHbie Bonpockl K au¢depeHupoBaHHOMY 3a4eTy
Konumponupyemsie komnemenuyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;
IIK 4.1-4.7.
1. Nudopmauuonnsie Texnosoruu (MUT) B mpodeccnoHanbHOM NesITETLHOCTH: COJIEPKAHHIE
JUCLMIUIMHBL, 3aJ]a4H, CBA3b ¢ ApyruMu aucuummmHamu. UT: nonsarue, Buabl, Ha3Ha4CHHUE.
HopmaruBHo-1ipaBoBas 6a3a nHpOpMaTUKH U HHPOPMATH3AIHH.

2. Komnsiotepusbie cuctembl. VIC, Buibl, HazHaueHue. Ctpykrypa MC: TexHHnueckoe, mporpaMMHOE,
nH(OPMaLIMOHHOE, OPTaHU3alMOHHOE, IIPABOBOE 0OECIICUCHHE.

3. IIporpammuoe odecneyenne IIK. CucremHoe nporpammHoe odecnedenne: COCTaB, Ha3HAUCHUE
cucteMHbIX nporpamM. Ilpukiiagnoe nporpaMmmHuoe odecnedenue: HTerpupoBaHHbBIN MTAKET
Microsoft Office: cocra, Ha3HaueHHE O(UCHBIX MPOTPaMM. HHTETPUPOBAHHBIX AKETOB.

0630p nakeroB npukiaaHbix mporpamm (I1IIT) mo npodumto cneunansHocTu: "1C:byxrantepusa" u

JpyTuUe.

4. OdopMiieHHE JOKYMEHTOB ¢ NoMobio nmporpammsl Microsoft Word. IIpasuna BBona,
penakTupoBaHus U popMaTupoBaHus Tekcta. OObEKThI (TEKCT, Ta0IMIIa, BHEAPEHHBIN 00BEKT) U
TUIIOBBIE JEHCTBUS HAJl HUMH.

— Co3nanme JOKyMeHTa C UCIOIb30BaHUEM I1A0JIOHOB.

— Co3nanue 31eKTpoHHON (opMBlI, 1abI0Ha.

— Co3zaHue UHTETPUPOBAHHOIO JTIOKYMEHTA.

5. O0padoTKa TaHHBIX CPeICTBAMH JIeKTPOHHBIX Tadaun Microsoft Excel. O6bexTh
ANEKTPOHHON TaOIUIIBI U TUIIOBHIE IEHCTBUS HaJ HUMU. THIIBI TaHHBIX H OCOOEHHOCTH UX 00PaOOTKH.
Co3nanne KOMIBIOTEPHOW MOJIEH C TIOMOIIBIO AJIEKTPOHHBIX TaOIHII.
— Pemienue 3aga4 ¢ UCMOIB30BaHUEM (DYHKITHIA.
— Opranusanus 6a3bl JaHHBIX.
— Co3pnanue KOMIBIOTEpHON Mojienu. Perienue 3a1a4y ¢ COIb30BaHUEM HAACTPOEK
«ITouck pemenus», «I[logbop mapamerpar.

6. ABTOMaTH3UpOBaHHOe padouee MecTo (APM) cneumnanucra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: texnudeckoe, mporpaMmHoe, THGOpMaIlmOHHOE O0ecrieueHue.
Cuctems! ynpasinenus 6azamu ganubsix (CYB/L). Buast CYB/I, Ha3HaueHue, BO3MOKHOCTH.
Crpykrypa pensunoHHbIx B/, pesxxuMbl paboTsl: mpoektupoBanue b/, BBoa/penaktupoBanue,
00paboTKa, MOUCK UH(POPMAITHH.

— Coznmanne ogHotabaugaHoM bB/I.
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Co3znanne MmHorotadauuHoi b/1.

7. CoBpeMeHHbIe HH(POPMALMOHHBbIE TEXHOJOTUH B IOKYMEHTALIMOHHOM O0ecredeHnH
ynpasjaenusi (JIOY). Opranuzanus 1eJ0mMpoOru3BOJICTBA U JOKYMEHTOO00OPOTa C HCTIOJIb30BaHUEM
CPEeJIICTB JEKTPOHHBIX KoMMYyHUKaruii. DLI1: Ha3HaueHue, cpecTBa pean3aluu.

MS Outlook. [TnanupoBaHue nepCcoOHATBLHOM AESITEIBHOCTH.
Cnusnaue 1okymMeHTOB. LlupkynspHas pacchlika MUCEM.

8. Co3nanme npesentauuii B Microsoft PowerPoint. Macrep npesenranuii Microsoft PowerPoint:
Ha3Ha4YeHUe, BO3SMOXKHOCTH. OOBEKTHI JJIEKTPOHHOM MPE3CHTAMU U TUIIOBBIE ICHCTBUS HAJl HUMH.
Hcnonb3oBanue 3¢ppekToB MybTUMEINA U CPEJCTB aBTOMATU3AIUH [TPH MOATOTOBKE MPE3CHTALHH.

CO3,I[aHI/Ie MMpE3CHTAlUU ITPCANPUATHA TOPIOBJIN.
CO3I[aHI/Ie HHTepaKTHBHOfI npe3CeHTalu C UCITOJIB30BAHUCM aHUMAallui U THIICPCCHIIIOK.

9. Co3nanme nyosaukamnuii B Microsoft Publisher. Macrep my6nukanuii Microsoft Publisher:
Ha3HAYEHUE, BO3MOYKHOCTH, 0COOCHHOCTH MCIIOIB30BAHUS B TIPOQ. NESITECIHHOCTH.

Coznanue nyoauKanuu.

10. Iporpammuoe obecnieueHue npodeccuoHanbHOIl AesiTeabHocTH. O030p HasHauenue,

BO3MOXXHOCTH.

11. Komnsbiotepubie cetu (KC). JlokansHbie, rno0anbHble CETH: Ha3HaUEHUE, CTpYKTypa. CeTeBoe
obopynoBanue. CeTeBbie IporpaMMHbIe cpenctBa. CiykObl THTEpHET. DIeKTpOHHAS MOYTa:
Ha3HauYeHHe, BOZMOXKHOCTH, paboTa ¢ mouroil. Pabora B cpene Opaysepa Internet Explorer.
Hcnonp3oBanue MHTEpHETA U1 IoKcKa ipodeccnonanbHoi nHpopmarun. [IpuHImme! ceTeBoii

0€30I1aCHOCTH.

12. UndopManoHHO-CIIPABOYHbIE CUCTEMbI: Ha3HAUYE€HUE, TeXHOJO0rus rnoucka. CripaBo4Hble
npasoBblie cucteMsbl (CIIC): HazHaueHue, Bo3MokHOCTH, pbIHOK CIIC.

13. TexnoJorusi paéoThl ¢ NPOrpaMMHBIM 00ecliedeHHEM AaBTOMATU3ALMM OYyXrajJTepcKoro
ydeta. OCHOBHBIE (DYHKIINHU, PEKHUMBI U paBuiia paboThl ¢ Oyxraiarepckoil mporpammoii. Hactpoiika
Oyxraiarepckoil mporpammsl Ha y4ueT. OCHOBHBIE BO3MOKHOCTH nporpammsl 1C: Byxrantepus.

KpnTepm[ H IIKAJbl OICHUBAHUSA l'lpOMG?KyTO‘-IHOi;I aTrecralnumn

IIIxaya u KpuTepuu oueHKHU (AuddepeHIMPOBAHHBIN 3a4eT)

OTan4Ho

Xopowo

Y10BJ1I€TBOPUTEJIBLHO

HeynoBiieTBOpUTEJIBLHO

1. Matepuan n3noxxeH
IrPAMOTHO, B ONPEIEICHHON
JIOTUYECKOHN
MIOCJIEIOBATEIBHOCTH,
IIPABUJIBHO UCIIOJIb3YETCS
TEPMHUHOJIOTHS;

2. ITokazaHo ymMeHHE
WLTIOCTPUPOBATH
TEOPETUYECKHE TTOJIOKCHHUS
KOHKPETHBIMHU [TPUMEPAMH,

1. OTBeT ynoBneTBopseT
B OCHOBHOM TpeOOBaHUSIM
Ha OLEHKY «5», HO IIpH
3TOM MOXXET UMETh
CJIEAYIOIIME HETOCTATKU:

2. B uznoxxenuun
JOTYIIEHbI HEOOIbIITIE
poOeIbl, He UCKA3UBIIINE
COJIEpKaHUE OTBETA;

1. HemmosHO nin
HETOCJIEI0BATEIHHO
PacKpBITO CoIep KaHNe
MaTepuaja, HO IIOKa3aHo
o0111ee MOHUMAaHKE
BOIIpOCa |
MIPOJIEMOHCTPUPOBAHBI
YMEHHSI, TOCTaTOYHBIC
1A JalbHEUIIIETO
YCBOCHHSI MaTepHaa.

1. Conepxanue
MaTepHualia He PacKphITO.

2. Ommoku B
ONPEACIICHUU TTOHATHI,
HE HCIO0JIb30BAIACH
TEPMUHOJIOTHS B OTBETE.
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MPUMEHSITh UX B HOBOM
CUTYaIlUu;

3. [IponemoHCcTpHpPOBAHO
YCBOEGHHE paHee
U3YyYCHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hOpMUPOBAHHOCTH
YMEHHI U 3HAHUU;

4. OTBeT MPO3ByYa
CaMOCTOSTENLHO, O€e3
HaABO/IAIIHUX BOIPOCOB.

3. JlomyuieHsl OUH - 1B
HEJ0YeTa P OCBEIICHUN
OCHOBHOT'O COJICPIKaHUS
OTBETa, UCTIPABIICHHBIC
0 3aMeYaHUI0
IpernoiaBaTess.

2. Umenucs 3aTpyAHEHUS
WJIM JTOTYIICHBI OLTUOKU
B OIIPEJICIICHUY TTIOHSTHI,
UCTIOJIb30BaHUH
TEPMUHOJIOTHH,
UCTpaBJICHHBIC TIOCIIE
HECKOJIbKUX HABOISIIHX
BOTIPOCOB;

3. IIpu HenonHOM
3HAaHUU TEOPETUUYECKOIO
MaTepuasa BbISIBICHA
HEeJ0CTaTOYHAas
c(hOpMHUPOBAHHOCTH
YMEHHI ¥ 3HAHUH.
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