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Coaep:xkanue (pabouyasi nporpamma)

Mecto nucuuminsel B ctpykrype OIT

[Inanupyemsble pe3ynbTaThl 00y4EHHS MO JUCLUILIMHE, 00ECTIEYMBAIOLIUE TOCTHKEHUE
IUIAaHUPYEMBIX PE3YJIBTATOB 00YUYEHHMS 110 IpOrpamMme

O06beM u Bubl yaeOHON pabOThI
Coneprxanue TUCIUILTAHBI
MatepuanbHO-TEXHUUYECKOE U YUeOHO-METOINYECKOE 00ecTIedyeHHEe TUCITUTUINHBI

CDOHI[ OLCHOYHBIX CPECACTB 110 JUCHUIIIINHE

Crp.



Henbto wm3ydeHWss JUCHUIUIMHBI  SBIsETCS  (OPMUPOBAHHE  PE3YJIbTaTOB  OOy4YeHHS,
o0ecreynBaroImuX JOCTIKEHUE TUIAHUPYEMBIX Pe3yJIbTaTOB OCBOEHHS 00pa30BaTEIbHOM MPOTPaMMEI.

1. MecTo mucuuniaunbl B crpykrype OIT

HucuuruinHa JlenoBble KOMMYHHMKAIIMA M JOKYMEHTOOOOPOT BXOAMT B 0OS3aTENbHYIO YacTh
omoxa b1./luciumimHe (MOIYIIN)

[IpemmecTByromue IUCHUILUIMHBL 10 CBSA3AM KoMmmeTeHUuN: MHOCTpaHHBIN s3bIK, PuTOpnkKa n
CTHWJIMCTHKA MUCBMEHHOU peur, PyCCKHil sI3bIK M KyJIbTypa peuH, PycCKuil A3bIK KaK MHOCTPAHHBIN

[Tocnenyroue AMCUUIIIIUHBI 110 CBA3SIM KOMIIETeHIMI: Pekiiama 1 cBsA3M ¢ 00I1IeCTBEHHOCTHIO B
TypusMe, My3eliHO-BBICTaBOYHAS IECATEIBHOCTD

2. HJIaHI/IpyeMLIe pe3yJabTaThbl Oﬁy‘-lel-[l/lﬂ no JTUCHMIIIMHE, OGCCHC‘II/IBalOIlH/Ie JOCTHIKCHHE
IJIAHUPYEMBIX PE3YJIbLTATOB Oﬁy‘-lel-llflﬂ 1Mo nmporpamme

N3yuenne mucuuminHbel JleJoBble KOMMYHUKAIMM M JOKYMEHTOOOOPOT B 0Opa3oBaTesbHOM
MIporpaMMe HalpaBJIeHO HAa (popMUpOBaHKE Y 00YUAIOIIMUXCS CIEAYIOIUX KOMIETeHIINHI:
YuusepcanabHble komnerenuuu (YK):
VYK-4 - Cnioco0eH ocylecTBISTh 1€10BYI0 KOMMYHHKAIIMIO B YCTHOM U MUCbMEHHOU opMax Ha
rocyiapcTBeHHOM s3blke Poccuiickoit deaepaiy 1 HHOCTpaHHOM(BIX) SI3bIKE(ax)

[Inanupyemsle |IliaHupyemble pe3yabTaThl 00y4eHHUsI 110 AUCHMILIMHE

pe3yabTaThl

00y4eHHs IO

IporpaMme

YK-4 VYK-4.1: 3nars: VK-4.2: Ymers: VK-4.3: Bnagets (umeTh

HAaBBIKH):

COBPEMEHHBIE IPUMEHSATh Ha IPAKTUKE  |METOJUKON MEKINYHOCTHOTO
KOMMYHHUKaTHBHbIE KOMMYHHUKaTHBHbIE JIeJI0OBOTO OOIIEHUS Ha
TEXHOJIOTUU Ha TEXHOJIOTUH, METOIbl U rocyJapCTBEHHOM U
roCyJapCTBEHHOM U CHocoOBI JEI0BOTO MHOCTPAHHOM SI3bIKaX, C
MHOCTPAHHOM $I3bIKaX; oOmieHus IPUMEHEHUEM
3aKOHOMEPHOCTH JIEJI0BOM po¢ecCHOHATIBHBIX
YCTHOM U MMCbMEHHOM A3BIKOBBIX (DOPM U Cpe/ICTB
KOMMYHUKAIMUU

3. O0beM u BHABI Y4eOHOI padoThI
Y4eOHBIM IJIAHOM MPEAYCMATPUBAIOTCS CIEAYIOIINE BUABI Y4eOHOI pabOoThI 0 AUCHUIUIMHE:
Ounas ¢popma 00ydeHnust

Buabl yueoHoii padoThI Beero wac/ 3.c.
Cewm 4
KonrakTHas paboTa, B TOM 4uCIIe: 36.15/1
3aHATHSA JIEKIIMOHHOI'O THUIA 18/0.5
3aHATUSL CEMUHAPCKOTO THUIIA 18/0.5
WnnuBuayanbHas koHtaktHas padora (MKP) 0.15/0
CamocrosiTenbHas pabora: 89.85/2.5
IIpomexyrouHas aTTecTanus 18/0.5
Bun npomexyro4yHoil arrecTanyu:
3auer 3au
OO61mas TpynoeMKoCcTh (00beM yacTu 00pa3oBaTENbHOM
nporpammsl): Yacel 144
3aueTHBIC SMHUITBI 4




04HO-3204Has1 (hopma

Bujbi yueoHoii paGoThbI Beero wac/ 3.c.
Cem 5
KonTaktHas paboTa, B TOM 4ucIe: 4.15/0.12
3aHATHS JIGKHIMOHHOTO THUIA 2/0.06
3aHsATHS CEMUHAPCKOTO TUTIA 2/0.06
WupuBuyansHas konraktHas padora (MKP) 0.15/0
CamocTosiTenbHas padora: 121.85/3.38
[TpomexyTo4dHas aTTecTanus 18/0.5
Bun npomexyro4Hoil arrecTanuu:
3auer 3ay
OOmast TpynoeMKocTh (00beM yacTi 00pa30BaTEIbHON
nporpaMmsl): Yachl 144
3ayeTHbBIE €UHUIIEI 4

4. Coaep:xanue JUCHUNIMHBI

4.1. Pazoenvt, membl OUCUUNTIUHDBL U UObL 3AHAMUIL:
TemaTnueckuii T1aH TUCIUTIIMHBL JIeTOBbIE KOMMYHHUKAIIUU U IOKYMEHTOO0OPOT MPE/ICTaBJICH B

TadnuIe.
Pa3nesibl, TeMbI AUCHUTLUINHBI U BUABI 3aHATHIA
Ounas ¢popma 00yueHust
KonTakTHasi padora = Ilnanupyembie
3ansaTus % pe3yjJbTaThl
CEMHHAPCKOro 5 - OﬁyquHﬂ B
Ne HaumeHoBaHHe TeMbl = THAA a o | 5 8| coornomennunc
/T (pa3nesia) TMCIANIHHBI | ; = é E e l§- pe3yjabTaTamMu
= g g § 00y4eHnus 1mo
g 3 = o0pa3oBaTeaLHOM
= < nporpamMmme
1 Paznen 1. JlenoBeie 16 16 40 VK-4.1, YK-4.2, YK
KOMMYHUKAITIH -4.3
2. |Pazgen 2. JlokymeHTOOOOPOT 2 2 13,85 _S;K3_4'1’ YK-4.2, VK
KonTtposb 18
Hroro 18 | 18 [ 0.15 | 189.85
04YHO-3204YHas ¢popma
KonrTakTHasi padora = Ilnanupyembie
3ansaTus § pe3yabTaThl
CEeMHHAPCKOro 5 - OﬁylleHl/IH B
Ne HanMeHoBaHHE TEMbI = LLLL a o | § 8| coorHomenuu c
/1 (pa3aena) TMCHUTLIMHBI § ; = é = e E pe3yJabTaTamMu
= g E ~ § o0y4enus no
23 E 00pazoBaTebHOI
= < nporpamme
Pazgen 1. Jlenoseie VK-4.1, YK-4.2, YK
1. 2 2 60
KOMMYHUKAaIUU -4.3
2. |Paznen 2. JlokyMeHTOOOOPOT 2 2 25,85 _S;K;H’ YK-4.2, VK
KoHTpoas 18




HUroro 2 2 0.15 1218

4.2 Cooepicanue pazoenos u mem

4.2.1 KonrakTHasi padora
TemaTuka 3aHATHI JeKIIMOHHOTO THIIA

HanmeHoBaHMe TeMbl Bun 3ansaTust
Neni/n « | TeMaTHKa 3aHATHA JEKIHOHHOI0 THIIA
(pa3nesia) IMCHUILIMHDI [ JIEKIIMOHHOI'0 THIIA
1. |Pa3gen 1. JlenoBsie Jlexuus 1 CopepxaHue J1eJ10BOM KOMMYHUKAIIUU
KOMMYHHKAIUU @DOpMBI YCTHOTO JICIIOBOTO OOIICHUS:
Jlexums 2
COBEIllaHNE
Jlexuus 3 JlenoBbie neperoBOpsI
Jlexnus 4 Ynpasienue KoHQIUKTOM
Jlexunms 5 MaHunynsmuu B 1€10BOM KOMMYHUKAITUU
HesepOansuoe obmienue. JKecTsl, MUMHKA,
Jlexuus 6
B3TJIS bl
NMux 1e10BOTO YeIoBeKa : CIyKEOHBIN U
Jlexums 7
OM3HEC STUKET
Ananus coniepkanus padoT corcKaTes.
Jleknus 8
MeTanporpaMmsbl
2. |Pazmen 2. Texuns 9 DNEKTPOHHAs! IEJI0BbIE KOMMYHHKAIUU.
JlokymeHT0o000pOT. DNEKTPOHHBIN TOKYyMEHTOOOOPOT.

*JIEKIIUU ¥ WHBIE Y9eOHbIC 3aHSATHSI, TTPETyCMaTPUBAIOIINE PEUMYIIIECTBEHHYIO Tepenavy yaeOHoi nHhopManuu
MeJarormIecKuMHU paOOTHUKAMH OpTaHU3alliy W (WJIH) JINIIAMH, TIPUBJICKAGMBIMI OpPTaHHU3AITUEH K peaTnu3alnu
00pa3oBaTENbHBIX MPOTPAaMM Ha WHBIX YCIOBUSIX, OOYIAIOIIIMCS

TemaTuka 3aHATHIH CEMUHAPCKOr0 THIA

HanMeHoBaHNe TeMBI Bun zanarus TemaTuka 3aHATHS CEMUHAPCKOI0

Nen/m .
(pa3nesia) IMCHUILIMHBI [ CEMMHAPCKOI0 THIIA THIIA

1. Pazpnen 1. JlenoBeie npakTuyeckoe 3ausatue |CoaepkaHue AeJI0BOM KOMMYHUKAIIUH

KOMMYHHKallUU (DOpMBI YCTHOT'O ACJIOBOI'O O6H.[€HI/IHZ
IMPAKTUYCCKOC 3aHATUC
COBCIIIaHUE

IMPAKTUYCCKOC 3aHATUC I[CJ'IOBBIC IEPETOBOPLI

IMPAKTUYCCKOC 3aHATUC YHpaBHCHI/Ie KOH(i)J'H/IKTOM

IMPAKTUYCCKOC 3aHATUC MaHI/IHYJ'IHI_II/II/I B HGHOBOﬁ KOMMYHHKaIINUH

Hesep6anbpHoe oOmienue. XKecTsl,

IMPAaKTHYCCKOC 3aHATUC
MHMMUHKA, B3I 1bI

MUK 1E10BOTO UeIOoBeKa : CIIyKEOHbIN

PAKTHYECKOE 3aHSATHE
1 OU3HEC PTHUKET

Anammsz COACPIKAHUSA pa60T COUCKATCIIA.

MPAKTHYECKOE 3aHATHE
MeTtanporpammsl

2. Pazgen 2. DJEeKTPOHHAs IEI0BbIE KOMMYHHUKAIUH.
MIPaKTUYECKOE 3aHATHE o
JlokymeHTO000pOT. DNEKTPOHHBIN TOKYyMEHTOO0OPOT.

kel CCMHHAPBI, TPAKTUYCCKUC 3aHATHUS, IPAKTUKYMBI, J'Ia60paTOpHI:I€ pa6OTLI, KOJIJIOKBUYMBI U NUHBIC aHAJIOTUYHBIC
3aHATUA

HNnas xonTakTHasA padora

ITpu npoBenenun yuebHbIx 3ansaTHil CI'DY obecnieunBaeT pa3BUTHE Y 00YYaIOUIMXCSI HABBIKOB
KOMaH/IHOW pPabOThl, MEXKIMYHOCTHON KOMMYHMKALIMU, NPUHATHS pPELICHUH, JUAEPCKUX KauecTB
(BKJTIOUAs IPU HEOOXOIMMOCTH NMPOBEJCHUE UHTEPAKTUBHBIX JIEKIUI, TPYIIOBBIX TUCKYCCHA, POJIEBBIX
UTp, TPEHUHIOB, aHAJIW3 CUTYAllMil U UMHUTALMOHHBIX MOJeNel, mpenojaBanue JUCUUIUIMH (MOynei) B
¢dopmMe KypcoB, COCTAaBIIEHHBIX Ha OCHOBE pe3yJbTaTOB HAy4YHBIX HCCIEI0BAHUNA, NPOBOJAUMBIX
OpraHu3aiyei, B ToM YUClie C Y4eTOM PEerMOHaJIbHBIX 0COOCHHOCTEH MPodecCHOHaIbHOM AeATeIbHOCTH
BBIMTYCKHUKOB U OTpeOHOCTEH paboTonaTeneii).
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@®opMbl M METOJBI TPOBEICHUS WHOW KOHTAKTHON paboThl HpuBeAECHBI B MeETOIUYECKUX
yKa3aHUSAX 0 OCHOBHOU MpoQecCHOHAIBHON 00pa30BaTeIbHOM MPOrpaMMme.

4.2.2 CamocTosiTe/ibHasi padoTa
Neni/nn | HaumeHnoBaHue Tembl (pa3jesia) IMCIMILVIMHEBL |  Bua camocrositesibHOM pa6oThl ***
Pazgen 1. JlenoBeie KOMMYHUKAIIIU - IIOArOTOBKA JOKJIAa
1. - IIOATOTOBKA AJIEKTPOHHOMU NIPE3EHTaLUU
- TECTUPOBAHUE
Paznen 2. JlokyMeHTOOO0POT. - IOATOTOBKA JOKJIaa
2. - IOATOTOBKA AJIEKTPOHHOU NPE3EHTALUN
- TECTUPOBAHUE
CaMOCTOATCIbHAs pa60Ta B CEMCCTPEC, HAIIMCAHHUE KYPCOBLIX pa60T, JOKJIaJ1I0B, BBINTOJIHCHHNE KOHTPOJIBHBIX
pabot

*k*k

5. MaTepI/laJIbHO'TeXHH‘IQCKOC Hu y‘leﬁHO-MeTOJIl/I‘leCKOC o0ecrneuyenue AUCIUITINHBI

5.1 JIuteparypa:

OcHoBHas JInTeparypa

1. CnuBak, B. A. [lenoBbie koMMyHUKaluu. Teopus U IPaKTHKA : yUeOHUK JIJIsl aKaIeMUYECKOTO
OakanaBpuata / B. A. CnmBak. — MockBa : U3marensctBo IOpaiit, 2019. — 460 c. — (bakanasp.
Axanemudecknii Kypc). — ISBN 978-5-9916-3684-1. — Texcrt : anexrponnsiii // DbC HOpait [caiit]. —
URL.: https://urait.ru/bcode/426318

JdonmosHuTe/IbHAS JIUTEpPATypa

1. XKepnakoBa, M. b. JlenoBbie KOMMYHHKAIIMU : y4€OHUK W TPAKTUKYM s By30B / M. b.
Kepnakopa, . A. PymsuaneBa. — Mocksa : MzmatensctBo IOpaiit, 2020. — 370 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-00331-4. — Texkcr : anekrponnbiit / DbC IOpaiit [caiiT]. — URL:
https://urait.ru/bcode/450047

JluTepatypa Il CAMOCTOSTETbHOT0 U3yYeHUsI

1. KazakeBuu, T. A. JlokymMeHTOBeneHHE. JJOKYMEHTAIIMOHHBIN CEPBUC : YUSOHUK U MPAKTHKYM
Jisi By3oB / T. A. KazakeBuu, A. U. Tkanmu. — 2-e 3., ucnp. u gon. — Mocksa : U3parensctBo FOpaiiT,
021. — 177 c. — (Bwicmiee o6pazoBanue). — ISBN 978-5-534-06273-1. — Tekct : anexrponHsiii // IbC
Opaiit [caiit]. — URL: https://urait.ru/bcode/471512

2. Konpimikuna, T. b, JlenoBble KOMMyHHKAIMH, JOKYMEHTOOOOPOT M JEIONPOU3BOJCTBO :
yebHoe nmocodbue mys By3oB / T. b. Konbimkuna, M. B. lllyctuHa. — 2-€ u31., ucnp. u 1on. — Mocksa :
[3parensctBO KOpaiit, 2020. — 163 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-07299-0. — Tekct
anextponHbii // DBC FOpaiit [caiiT]. — URL: https://urait.ru/bcode/452463

lysanoBa, H. H. OcHoBbI genonpoun3BoacTBa. SI3bIK CIIy’keOHOTO JOKYMEHTa : YU4eOHHK U
npakTukym Juig By30B / H. H. lllyBanosa, A. FO. MBanoBa ; non o6melt penakueit H. H. lllyBanosoit. —
2-e u3., nepepad. u gomn. — Mocksa : M3garensctBo FOpaiit, 2020. — 428 c. — (Bricuiee o6pazoBanue).
— ISBN 978-5-534-10848-4. — Tekct : oanektponsusii // OBC Hpaiit [caiitr]. — URL:
https://urait.ru/bcode/450549

5.2. IlepeyeHsb JIMIIEH3MOHHOTO MPOrPAMMHOI0 o0ecnedeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel, Access,
PowerPoint)

5.3 CoBpemeHHbIe IPodeccHOHAIbHBIE §a3bl JAHHBIX, K KOTOPBIM 00ecleYuBaeTcs J0CTYII
o0yuarwmuxcst

1. TIlpodeccuonanbHas ©6a3a naHHbIX «MH(pOpManmoHHble cucTeMbl MuUHHCTEPCTBA
sKOHOMHYecKoro pa3Butus Poccuiickoit ®enepauuu B cetu Uurepuer» (Ilopran «OduumanbhHas
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https://urait.ru/bcode/471512
https://urait.ru/bcode/452463
https://urait.ru/bcode/450549

Poccus» - http://www.gov.ru/ )

2. Tlpodeccuonanphas 6a3a naHHBIX «DUHAHCOBO-3KOHOMHYECKHE TOKa3arenu Poccuiickoit
denepauun» (OpunuansHblii caiit Munucrepcta ¢punancos PO - https://www.minfin.ru/ru/)

3. IlpodeccuonanpHass 06a3za naHHbX «OdunuanpHas cratuctukay (OdunuanbHBIA CalT
denepanbHOIt CITyKObI TOCYAaPCTBEHHOM cTaTUCTUKY - http://www.gks.ru/)

5.4. UudopMalluOHHO-CIIPABOYHBbIE CHCTEMbl, K KOTOPbIM oO0ecle4YnBaeTcs JOCTYI
o0yuawiuxcst
1. CpaBouHo-tipaBoBas cucreMa «Koncynsrant [Tmocy

2. CripaBouno-nipaBoBas cucrema «I"AP AHT-Makcumym»

5.5. CnenuajbHble MIOMEIICHUSA

VY4eOHble ayIUTOPUH IS KommnnekTsl yueHnueckoit mebenu
MIPOBEACHUS 3aHITHN MynbTUMEIMIHBIA IPOEKTOP
JIEKUMOHHOTO TUIA Hocka
OKpaH
VY4eOHble ayIUTOPUH IS KommnnekTs! yueHnueckoit mebenu
[IPOBEICHUS NTPAKTUYECKUX MynbTUMEIMITHBIA IPOEKTOP
3aHATUN (3aHATUI Hocka
CEMHUHApPCKOIO TUIIA) OKpaH
Komnerorepsl ¢ Bbixo10M B ceTb «MHTEpHETY 1 ONOC CI'DY
VY4eOHble ayAUTOPUH IS KommnekTtsl yueHnueckoit medenu
IPYNIOBBIX U UHANBUAYAJIbHBIX |MyIbTUMEINUHBIN TPOEKTOP
KOHCYJIBTAINI Hocka
OKpaH
Kommnbrorepsl ¢ BbixosioM B ceTh «MaTEepHET 1 DMOC CI'DY
VY4eOHbIe ayIUTOPUH IJIs KommiekTsl yueHn4ueckoi Mmedenun
TEKYILIEro KOHTPOJIS U MynbTUMEAUINHBINA POEKTOP
MpoOMEXKyTO4YHOM aTTectaunu  |Jlocka
DKpaH
Kommnbroreps ¢ Bbixos1oM B ceTh «MuaTepHET™ 1 OUOC CI'DY
[Tomemenus mist KoMIiekTsl yaeHnueckoi mebenu
CaMOCTOSITEIbHOU PaObOThI MynbTUMEAUINHBINA POEKTOP
Jlocka
DKpaH
Kommnbrorepsl ¢ BbixosioM B ceTh «MHTEpHET» 1 DMOC CI'DY
ITomemenus ans xpanenust 1 |KoMIiekTs! crienuanu3upoBaHHON MeOemu Uil XpaHeHUs
PO(UIAKTUYECKOTO o0opynoBaHus
o0cykrBaHusl 000pyI0OBaHUS

5.6 JIaGopaTtopuu u 1adopaTopHoe 000pyA0BaHHE HE ITPEITYCMOTPEHO


http://www.gov.ru/

