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Coaepixkanue (pabouyasi nporpamma)

Crp.
3
Mecto nucuuminHel B ctpykrype OIT
[Tmanupyemblie pe3yabTaThl 00yUeHUS 110 AUCIHUILTHE, 00SCTICYMBAIONINE TOCTHKEHUE 3
IUIAHUPYEMBIX PE3YJIBTATOB 00YUYEHHMS 110 IporpamMme
. 3
O6beM u Bubl yaeOHON pabOThI
4
ConeprxaHue TUCIUILTAHBI
6
MatepuanbHO-TEXHUUYECKOE U YUeOHO-METOINYECKOE 00ecTIeYeHHE TUCIUTLINHBI
8

CDOHI[ OLCHOYHBIX CPCACTB 110 JUCHUIIIIUHE



Lenpto w3ydeHUsT TUCHMIUIMHBI  SBIsieTcss  (OpPMUpOBAaHHE pe3ylbTaTOB  OOy4YeHHS,
o0ecreynBaroIuX JOCTIKEHUE TUIAHUPYEMBIX Pe3yJIbTaTOB OCBOEHHS 00pa30BaTEIbHOM MPOTPaMMEI.

1. MecTo mucuuniaunbl B crpykrype OIT

JucrnuniuHa JlenoBble KOMMYHUKAIIMA U JAOKYMEHTOOOOPOT BXOAUT B 00SA3aTENIbHYIO 4acTh
6noka b1.uciumiuae (MOTyIIH)

[IpenmecTByromue JUCHUIUIMHBL IO CBSA3AM KoMmIeTeHUnW: MHOCTpaHHbIN sA3bIK, Putopuka n
CTHWJIMCTHKA MUCBMEHHOU peur, PyCCKHil sI3bIK U KyJIbTYpa peuH, PycCKuil A3bIK KaK MHOCTPAHHBIN

2. HJIaHI/IpyeMLIe pe3yJabTaThbl Oﬁy‘-lel-[l/lﬂ mo JTMCIHMIIMHE, oﬁecneql/lnamume JOCTHIKCHUEC
IJIAHUPYEMBIX PE3YJIbLTATOB Oﬁy‘leﬂlflﬂ 1Mo nmporpamme

N3yuenne aucuuniauHbl JleJOBble KOMMYHUKAIMU U JTOKYMEHTOOOOPOT B 00Opa3oBaTesbHOM
IIpOrpaMMe HalpaBJIeHO HAa (opMUpOBaHKE Y 00YUAIOIIMUXCS CIEAYIOIUX KOMIETEHIINMI:
YuusepcanbHble komnereHuun (YK):
VYK-4 - Cnioco0eH ocylecTBISTh 1€10BYI0 KOMMYHHKAIIMIO B YCTHOM U MUCbMEHHOU hopMax Ha
rocy/iapcTBeHHOM si3bike Poccuiickoit denepaninu 1 HHOCTpaHHOM(bIX) sI3bIKe(ax)

IInanupyemsle |[lanupyemble pe3yabTaThl 00y4eHHs M0 JUCHUILINHE

pe3yabTaThl

00y4eHHS IO

MporpaMme

YK-4 VYK-4.1: 3nars: VK-4.2: Ymers: VK-4.3: Bnagets (uMeTh

HAaBBIKH):

COBPEMEHHBIE NPUMEHSTh Ha IPAKTUKE  |METOIUKOM MEXIUYHOCTHOTO
KOMMYHUKATHUBHBIE KOMMYHUKaTUBHbIE JIEIIOBOTO OOIIEHUS Ha
TEXHOJIOTHH Ha TEXHOJIOTUH, METOJIbI U rOoCy/1apCTBEHHOM U
rocy/lapCTBEHHOM U CIOCOOBI JIETI0OBOTO WHOCTPAHHOM fI3bIKaX, C
WHOCTPaHHOM $I3bIKAX; oO1IeHUs PUMEHEHHEM
3aKOHOMEPHOCTH JIeJI0BOM npodeccrnoHalbHBIX
YCTHOW U MUCbMEHHOM SI3BIKOBBIX (DOPM U CPEICTB
KOMMYHHKAIHH

3. O0beM H BHABI Y4eOHOI padoThI
Y4eOHBIM MJIaHOM MPEAYCMATPUBAIOTCSA CIEAYIOIINE BUABI Y4eOHOI paboThI 10 AUCHUILUIMHE:
Ounas popma 00y4eHust

Buabl yueoHoii padoThl Beero uac/ 3.c.
Cewm 4
KonrakTHas paboTa, B TOM 4uCIIe: 36.15/1
3aHATHSA JIEKIIMOHHOI'O THUIA 18/0.5
3aHATUS CEMUHAPCKOIO TUIIA 18/0.5
WnnuBuayansHas kontaktHas padora (MKP) 0.15/0
CamocrostenbHas pabora: 53.85/1.5
[IpomexxyTouHas aTTecTanus 18/0.5
Bun npomexyro4Hoil arrecTanyu:
3auer 3au
O61as TpynoeMKocTh (00beM yacTu 00pa3oBaTeNbHOM
nporpammsl): Yacel 108
3aueTHbIC eMHUITBI 3
3a04Has (popma
Buabl yue6Hoi padoThI Bcero uvac/ 3.e. |




Cem 5
KonTakTHas paboTa, B TOM YHCIIE: 4.15/0.12
3aHATHS JIGKHIMOHHOTO THUIA 2/0.06
3aHsATHS CEMUHAPCKOTO TUTIA 2/0.06
WupuBuayaneHas koHTtaktHas pabora (MKP) 0.15/0
CamocTosiTenbpHas padora: 85.85/2.38
[TpomexyrodHas aTTecTanus 18/0.5
Bun npomexyro4Hoil arrecTanuu:
3auer 3ay
O611as TpynoeMKocTh (00beM yacTu 00pa3oBaTeIbHOM
nporpammsl): Yacel 108
3a4eTHBIC SMHUITBI 3

4. Coaep:xanue TUCHUNIMHBI

4.1. Pazoenvt, membl OUCUUNTUHDBL U UObL 3AHAMUIL:
TemaTnueckuii TUIaH TUCIUILTAHBI J{eT0BbIe KOMMYHUKAIIUA U JOKYMEHTOOOOPOT MpEeICTaBlICH
B Ta0IUIIE.

Pa3nesibl, TeMbI AUCHMILUIMHBI U BUABI 3aHATHI
OuHas popma 00ydyeHUs

KonTakTHas padora = Ilaanupyembie
3ansaTus § pe3yJibTaThbl
CEMHHAPCKOro = « 00yuenns B
Ne HaunmeHnoBaHue TeMbI = Tuna A a E | coorHomenuu c
/11 (pa3nesia) IMCUMIITUHBI % ; = é E E E pe3yjbTaTamMmu
=] % E S 00y4eHnus 1o )
& g 8 o0pa3oBaTe/IbHOMH
nporpamme
TeopeTnueckne 0CHOBBI VK-4.1, YK-4.2, VYK
1. |nenoBBIX KOMMYHUKAIIUHA U 8 8 25 |-4.3
JTOKYMEHTO00O0pOTa
[InanupoBaHue U opraHu3anus VK-4.1, YK-4.2, YK
2. |menoBBIX KOMMYHHUKAIIUHA U 10 10 28,85(-4.3
JOKYMEHTO000poTa
KonTtposb 18
HToro 18 | 18 [ 0.15 | [53.85
3ao4yHas ¢popma
KonTakTHasi padora = Ilnanupyembie
3ansaTus § pe3yJabTaThl
CeMHHAPCKOTo = « 00yueHHs B
Ne HauMeHOBaHHE TEMBbI = AL o N E S| coorHomenun c
/1 (pa3nmeia) TMCIAIIHHBI § ; = é E S % pe3yJibTaTaMu
= ZE é obyuenus o
E = 5 o0pazoBaTebHOi
nporpaMmme
TeopeTnueckue OCHOBBI VK-4.1, YK-4.2, YK
1. |[menoBBIX KOMMYHUKAIUK U 1 1 40 (-4.3
JOKYMEHT0000poTa




[InanupoBaHue U opraHu3anys VK-4.1, YK-4.2, VK
2. |AemoBBIX KOMMYHUKAIIUN U 1 1 45,851-4.3
JOKYMEHTO000poTa
KonTpois 18
Hroro 2 | 2 | 0.15 | | 85.85
4.2 Cooepicanue pazoenos u mem
4.2.1 KonrakTHas padora
TeMaTuka 3aHATHI JEKIIHOHHOI0 THIIA
HaumeHoBaHHe TeMbl Buja 3anarus
Nen/m TeMaTHKa 3aHATHS JEKIIMOHHOI'0 THIIA
(pa3aesia) IMCUMILUIMHDBI | JIEKIIHOHHOIO THHA®
1. TeopeTnyueckue 0CHOBBI OcHOBHEBIE OHSTHUSA JIEJIOBBIX
JIEIOBBIX KOMMYHHUKAIIAN JICKITHSI kommyHukarui. [udpoBas skocucrema
U TOKyMEHTO00O0pOTa JIEJIOBBIX KOMMYHUKAIIMK 1 OU3HEC.
JIEKIUS KomMyHnukanmoHHssli npouecc. Bumsl
JIETTOBBIX KOMMYHHKAIIHI
JIEKLHS Monaenn KOMMyHUKaIWM.
dopMHUpOBaHNE KOMMYHUKAITMOHHBIX
cerei
JeKIIUS JlokyMeHTOO00pOT, METO/IBI
dbopmupoBaHus ¥ 6€30MACHOTO XPAHCHUS
2. |[InanupoBaHnue, JICKIHS OddexT koMmMyHUKaUH
opraHu3aIus u
peanu3anusi I1eT0BbIX JICKIHS JIMYHOCTHBIC M MEKJIMUHOCTHEIC
KOMMYHUKAIU{ 1 KOMMYHUKaILUU, 1u(poBbIe MIaTHOPMBbI
JTOKYMEHTO000pOTa WX OCYIIIECTBIICHHS
JICKIAS [TpaBuia 3¢ deKTHBHBIX KOMMYHHUKAIUH.
JIEKIIHST DopMBbI AEIOBBIX KOMMYHHUKAIIMH B
OpraHu3aIui ¥ METOJIbI MX PeaU3aIlun
JEKIUs MeToapl yripaBiieHUs] OpraHNU3alMOHHBIMHU
KOH(JIMKTaMU

*JIeKIUH 1 MHBIE yaeOHbIe 3aHITHSA, PEIyCMaTPUBAIOIINE IPENMYIIIECTBEHHYIO Iepenady yaeOHoH HHpopManm
MearOrnYeCKUMH paOOTHHKAMU OpPTaHW3AIMK | (WIN) JIMIAMH, IPUBIICKAEMBIMHA OpTaHM3aIMed K pealn3anuu
00pa3oBaTeNbHBIX MPOrpaMM Ha WHBIX YCIOBHUSX, 00yJarOIHMCS
TemaTuka 3aHATHI CEMUHAPCKOr0 THIA

HanMeHoBanmne TeMsbl

Buj zanarus

TeMaTuka 3aHATHS CEMHUHAPCKOIo

Nen/mm
(pa3nesa) IMCHUIUIMHBI| CEMHMHAPCKOr0 THIA® ¥ THIIA
1. TeopeTnueckre OCHOBBI OcHoBHbBIE TIOHSATHSA JICTIOBBIX
JIEIOBBIX KOMMYHUKAIIMI | [paKkTHYeckoe 3aHATHE |KoMMyHHKanuil. udposas skocucrema
U JOKYMEHTO000poTa JICIIOBBIX KOMMYHUKAIIMA U OU3HEC.
npakrtudeckoe 3ausitue  |KommyHuKamoHHbIH nporecc. Buapl
JIEJIOBBIX KOMMYHHKALIUI
npakTuveckoe 3ansatue  |Moaein KOMMYHHKaL[PIfI.
PopMUpPOBaHUE KOMMYHUKALIMOHHBIX
ceren
IPAKTUYECKOE 3aHATHE  |[[OKyMEHTOOO0POT, METOIbI
dbopMupoBaHus U 6E30MACHOTO XPAHEHUS
2. NpakTHIecKoe 3auaTue | IhdekT KOMMYHUKAIUH.




[TnanupoBanue, NPAKTHIECKOE 3aHATHE  |JINYHOCTHBIE U MEKIIMYHOCTHBIE

opraHusanus u KOMMYHHUKAIUH, 1u(poBbIe
peanu3anus ICI0BbIX 11aT(OPMBI UX OCYLIECTBICHUS
KOMMYHUKALUH U npakruieckoe 3ausitie  |IIpaBuiia 3¢ eKTHBHBIX KOMMYHUKAIH.
JIOKyMEHTO000pOTa npakTuyeckoe 3ausatue  |DopMbl JeTOBBIX KOMMYHHUKAIIUN B

opraiusalivi 1 METOJIbI UX pCaJin3allun

NpaKTUYEeCKoe 3aHsATHe  |MeTO/Ibl yIpaBJIeHUs
OpraHu3allMOHHBIMU KOH(IMKTAMU

**  ceMHHapbl, MPaKTUYECKHE 3aHITHS, NPAKTHUKYMBbl, Ja0OpaTOpHbIC paOOThl, KOJIJIOKBUYMBI H HHBIC

AHAJIOTUYHBIC 3aHATUA
HNuas koHTakTHasA padora

[Ipu npoBenenuun yuebHbIx 3anstuit CI'DY obecnieunBaeT pa3BUTHE Yy 00y4aromIUXCsl HABBIKOB
KOMaHJHOW paboThl, MEXJIMYHOCTHOM KOMMYHUKAIIMM, HPUHATUS PELIEHUH, JUJIEPCKUX KadyecTB
(BKITIOYast MpU HEOOXOJMMOCTHU MTPOBECHNE UHTEPAKTUBHBIX JIEKIUH, IPYNIOBBIX TUCKYCCHI, POJIEBBIX
UTp, TPEHUHIOB, aHAJIN3 CUTYallui 1 UMUTALMOHHBIX MOJIeJIeH, IpernojaBaHue JUCHMILINH (MOIyJei) B
(dbopMe KypcOB, COCTaBICHHBIX HAa OCHOBE pE3YyJIbTaTOB HAyYHBIX HCCIEIOBAHUMN, MPOBOJAUMBIX
OpraHu3alieil, B TOM YHCJie C yUeTOM PErHoHalIbHBIX 0COOEHHOCTEN TPO(EeCCHOHAIBLHON NS TENbHOCTH
BBIITYCKHUKOB U NMOTpeOHOCTEN paboToaarenei).

@opMBl U METOJBl MPOBEACHHUS MHOM KOHTAaKTHOW palOoThl MpuBeAeHb B MeToau4ecKux
YKa3aHUSAX TI0 OCHOBHOM MpodeccroHanbHOM 00pa30BaTebHON TporpaMmme.

4.2.2 CamocTosiTeJIbHasi padora
Neni/m | HammeHoBaHue TeMbl (pa3aesia) AucMIUIMEbI | Bua camocrosite/ibHOI padoThl ***
- IOATOTOBKA AOKJIaaa
- IOATrOTOBKA 3H€KTpOHHOI71 IMpE3CHTallN
- TECTUPOBAHUE
- IOATOTOBKA JOKJIaJa
- IOJICOTOBKA 3JIEKTPOHHOM Mpe3eHTaluu
- TECTUPOBAHUE
CaMOCTOATCIbHAS pa60Ta B CEMECTPE, HAITMCAHNEC KYPCOBBIX pa60T, JOKJIag0B, BBIITOJIHEHHUE KOHTPOJIbHBIX
pabor

TeopeTnueckue OCHOBBI ACIOBBIX KOMMYHUKAIIUN

1.
U JOKYMEHTO000poTa

5 [TmaHnpoBaHue, OpraHU3aIis U peaTn3anus
" |meNMoBBIX KOMMYHHUKAIIUHA M TOKYMEHTO000pOTa

*k*k

5. MaTepuajibHO-TeXHHYECKOe U YUeOHO-MeToAnYecKoe odecnevyeHue TUCUMITHHbI

5.1 JIuteparypa:

OcHoBHas1 JuTEparypa

1. CnuBak, B. A. JlenmoBble KOMMYHUKaMKU. Teopus M MpaKkTHKa : y4eOHUK U1 By30B / B. A.
CrmBak. — Mockaa : M3narensctBo FOpaiit, 2023. — 460 c¢. — (Bricmiee oopazoanue). — ISBN 978-
5-534-15321-7. — Tekcr : snexkrpoHHbIA // OOpazoBarenpHas 1iatdopma Opaiit [caitr]. — URL:
https://urait.ru/bcode/511179

JdonosHUTe/ILHAA JTUTEPATYpPa

1. XKepnakoBa, M. b. JlenoBbie KOMMYHHKAIIUHU : Y4eOHUK U MPaKTUKyM g By3oB / M. b.
XKepnakoBa, 1. A. PymsaueBa. — Mocksa : UznatensctBo HOpaiit, 2023. — 370 c. — (Bsicmiee
ob6pazoBanue). — ISBN 978-5-534-00331-4. — Tekcr : anexTpoHHbIl // OOpa3oBaTenbHas miiaTdhopma
FOpaiit [caiit]. — URL: https://urait.ru/bcode/510876

Jlutepatypa Il CAMOCTOSITEILHOTO U3yYeHUsI
1. AntyxoBa Hatanes @apunoBHa. CuHCTEMBI JIEKTPOHHOTO JOKyMeHTooOopota. [lpakTtuxym.
(bakanaBpuar). Yuebnoe nocooue. KnoPyc, 2022, 201c.
2. Hudposuzarus: npakTUYECKUE peKOMEHAAINN TI0 IEpeBOy OM3Heca Ha IU(PPOBBIE TEXHOIOTHH, IO
pen.Typko C.: Anprnimaa [1abmumep, :2019, 252¢



5.2. HepequL JIUHCH3UOHHOI'0 MIPOIrpaMMHOI0 o0ecrneyeHUus

1.Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel, Access,
PowerPoint)

5.3 CoBpemeHHbIe MPO(eccHOHATBHBIE 0a3bl IAHHBIX, K KOTOPbIM 00ecre4YnBaeTcs J0CTYII
o0yuawiuxcst

1. TlpodeccmonanphHass 06a3a gaHHbIX «MHQOpPMAaNMOHHBIE CUCTEMBI MMHHUCTEPCTBA
sKOHOMMUecKoro passutust Poccuiickoir ®enepauuu B cetu Wurtepner» (Ilopran «OduunanbHas
Poccusi» - http://www.gov.ru/)

2. IlpodeccrnonanbHas 6a3a naHHBIX «DHUHAHCOBO-3KOHOMHUYECKHE MoKazarenu Poccuiickoit
Ddeneparuny (Odurmansabiii cailt Munuctepcera punancos P - https://www.minfin.ru/ru/)

3. IlpodeccruonanbHas 6a3za maHHbIX «OdunuanbHas cratuctTuka» (OQUUMATBHBIN CalT
denepanbHOIl CITyKObI TOCYAaPCTBEHHOM CTaTUCTUKY - http://www.gks.ru/)

4.1C Ilpenmpustue 8.0 camMoOy4duTeNb. OneKTpoHHBIM pecypc. Pexum nocryma
https://booksonline.com.ua/view.php?book=145523

5. burpukc 24. Oduimanbublii caidt. Pexkxum nocrtyma https://www.bitrix24.ru/

6.busnec-nopran busznec HaBuratop MCIL. DOnextponnslii pecype. Pexum pgocryma
https://smbn.ru/

5.4. UnpopMauMOHHO-CIIPABOYHbIE CHCTEMbI, K KOTOPbIM o0ecredyuBaeTcsi IOCTYI
00y4aroIuXxcs

1. CnpaBouHo-npaBoBas cucteMa «KoHcynpTant [Lntocy

2. CpaBouno-tipaBoBas cucrema «I'’APAHT-Makcumym»

5.5. CunenuajbHbIle NOMEIIEeHU

YueOHble ayIUTOPUHU AJIs1 TPOBEICHUS KoMriexTsl yaeHnueckoi mebenu
3aHATHUI JICKIIUOHHOTO THIIA MynbTUMEIUIHBIN TPOEKTOP
Jocka
DKpaH
Y4eOHble ayIUTOPUU IJIs IPOBEICHUS KoMriexTsl yaeHnueckoi mebenu
MPAKTUYECKHUX 3aHATHH (3aHATHHA MynbTUMEAUNHBIN IIPOEKTOP
CEMHUHApPCKOTO TUIIA) Hocka
DKpaH
Kommnsroreps! ¢ Bbixos1oM B ceTh «MHTEpHET» 11 DUOC
CI'oy
Y4eOHbIe ayAUTOPUHU I TPYIIOBBIX U KomMrekTsl yueHnueckoi Mebenu
VHJIMBUIyaJIbHBIX KOHCYJIbTALUN MynbTUMEAUITHBIA TIPOEKTOP
Hocka
OKpaH
Komneroreps! ¢ BeIxo10M B ceTb «MHTEpHET» 11 DMOC
CI'oy
VYuebHble ayTUTOPUH IS TEKYIIETO KommuiekTsl yueHnueckoit medenu
KOHTPOJIS ¥ IPOMEKYTOYHOU aTTeCTalluu MynbTUMEIUIHBINA IPOEKTOP
Jocka
OKpaH



https://www.minfin.ru/ru/

Komneroteps! ¢ BbIxonoM B ceTb «MHTEpHET» 1 DNOC
CIoy

[TomereHus U1t CaMOCTOSATENbHOM padoThl  |KOMITIEKTH yueHU4YeCKOW Mebenu

MynbTUMEIMIHBINA IPOEKTOP

Jocka

OKkpaH

Komnbroteps! ¢ BbixonoM B ceTb «MHTEpHET» 1 DUOC
CIoy

[Tomemienus nis xpaHeHus 1 KommuiexTsl ciennanu3upoBaHHON MeOen JIst
MPOQHIAKTUIECKOTO 00CITyKUBAHUS XpaHeHHs1 000pyIOBaHUS
000pyIOBaHUS

6. @OoHI OIEHOYHBIX CPEeIACTB MO AUCHHUIUIMHE JleJloBble KOMMYHHUKAIMH U
AOKYMEHTO0000pOT:

6.1. KonTpoabHbie MepONpUsiTHS MO AUCHUTLIHHE

®opma KOHTPOJISA OtrMeTHuTH
Buja xoHTpoJs HYysHoe
3HAKOM
«+»
Tekymuii KOHTPOJIb OreHKa JI0KIaJI0B +
Y CTHBIN/TTUCHBMEHHBIN OTIPOC +
TectupoBanue +
[IpakTrueckue 3aga4n +
OrneHka KOHTPOJIBbHBIX paboT (11 3a0YHON

dbopmbI 00YICHHS) )
[IpoMexxyTOUYHBII KOHTPOJIL  |3a4eT +

Ilopsinok mnpoBeaeHHsT MePONPUATHI TeKyWIero M MPOMEXKYTOYHOI0 KOHTPOJIA
onpenessiercss MeTogu4ecKUMM YKa3aHUSIMHU 110 OCHOBHO npodeccuoHaIbHON 00pa3oBaTe/bHOI
nporpamme Bbiciiero oopaszoBanusi; IlojsioskeHueM 0 0a/UIbHO-PEHTHHIOBOI CHCTeMe OIEHKH
ycneBaeMOCTH O0y4YalIIMXCSl 1O OCHOBHBIM 00pa3oBaTeIbHBIM NPOrpaMMaM BbICHIETr0
o0pa3oBaHusi — mporpaMMaM 0akajaBpuara, NPOrpaMMaM CHelUHAJTUTeTa, IpPorpaMmmam
MAarucTpaTypbl B (peepajibHOM rocyJapcTBEHHOM ABTOHOMHOM 00pa30BaTeIbHOM YUpe:KIeHUH
BbIcHIero oopazoBanusi «CaMapcKui rocy1apcTBeHHbIH IKOHOMHYECKH YHUBEPCUTET.

6.2. Ilnanupyembie pe3yJibTaThl 00y4eHHs M0 AUCHUIIHNHE, 00ecTieYHBaIOIIHE JOCTHKEHH e
IUIAHUPYEMBIX Pe3yJbTATOB 00yUYEeHHUsI M0 IporpaMmme

YuuBepcanbHble komnerenun (YK):
YK-4 - Crioco0eH oCyIIeCTBISTh JIETOBYI0 KOMMYHHKAIIMIO B YCTHOW U MUChbMEHHOU (hopMax Ha
rocynapcTBeHHOM s3bike Poccuiickoit deaeparuy 1 HHOCTpaHHOM(BIX) SI3bIKE(aX)

IInanupyemsle |[lianupyemble pe3yabTaThl 00yUeHHs M0 THCHUILINHE

pe3ynbTaThl

oOyueHus 1o

porpamme
VK-4.1: 3HaTh: VK-4.2: YMmeTn: YK-4.3: Bragets (MMeTh

HAaBBIKH):

COBPEMEHHbBIE MPUMEHATH HA IPAKTUKE  |METOAUKOMN
KOMMYHHKATHBHBIE KOMMYHUKATHUBHBIE MEKJINYHOCTHOTO JIEIIOBOTO
TEXHOJIOTHH Ha TEXHOJIOTHH, METOBI B 00IIeHUS Ha
roCyJapCTBEHHOM U CITIOCOOBI IEJIOBOTO rOCyAapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX; o0IICHUS MHOCTPaHHOM SI3bIKaX, C
3aKOHOMEPHOCTHU JIEJI0OBOM MIPUMEHEHUEM




YCTHOW U MUCBMEHHOMN

npodeccnoHaTbHBIX

KOMMYHUKaIUU S3BIKOBBIX (DOPM U CPEJICTB

IToporossrit COBPEMEHHBIE IIPUMEHATH HA IIPAKTUKE  |METOAUKOMN
KOMMYHUKaTUBHBIE KOMMYHUKATUBHBIE MEKJIUYHOCTHOTO JEJII0BOIO
TEXHOJIOTMH HA TEXHOJIOTUHU 001IeHns Ha

rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

rOCy/1IapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX

CrannapTHblii (B |COBpEMEHHBIE

IMPUMCHATH Ha ITPAKTHUKE

METOTUKOU

AOIIOJIHEHUE K [KOMMYHHUKaTUBHBIE KOMMYHUKATUBHEIE MEXIUYHOCTHOTO JIEJIOBOTO
NOPOrOBOMY) | rexpomornu Ha TEXHOJIOTUH, METOIbI 0OIIeHNs HAa
rOCyJIapCTBEHHOM U JICJIOBOTO OOIICHUS roCyJIJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX; WHOCTPAHHOM SI3bIKaX, C
3aKOHOMEPHOCTH JICJIOBOM MPUMEHEHUEM
YCTHOW KOMMYHUKaIUU pohecCHOHATBHBIX
SI3BIKOBBIX (pOopM
[ToBBIIEHHBIN  |[COBpPEMEHHBIE MPUMEHSTh HA MPAKTUKE  |METOJAMKOMN
(B IOTIONHEHNE K|KOMMYyHHKATHBHbIE KOMMYHUKAaTUBHBIE MEKJIIMYHOCTHOTO JEJI0BOIO
II0pOroBoMy, TEXHOJIOTHH Ha TEXHOJIOTUHU, METOIBI U 00IIeHus Ha
CTaH/IapTHOMY)

KOMMYHHKaIIUA

rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JICJIOBOM
YCTHOW M MUCBMEHHOM

CIIOCOOBI AEJI0OBOI0
oOmeHns

TOCyZapCTBEHHOM U
HHOCTpPAaHHOM A3bIKaXx, C
MPUMCHCHUEM
poheCcCHOHATBHBIX
SI3BIKOBBIX (DOPM U CPEJICTB

6.3. [lacmopT OLIEeHOYHBIX MATEPHAJIOB

n/n

HanMeHoBaHNe TeMBI
(pa3nesia) QM CHUNINHbBI

KonTpoaupyembie
IUIAHWpYyeMble

Bun koHTpoJIsi/Mcnob3yeMble
OlleHOYHbIE CpeCcTBa

pe3yJbTaThl 00yUYeHust
B COOTHOIIIEHUH C

pe3yJbTaTamu Texymmii IIpoMe:xxyTOYHBII
00y4eHus MO
nporpamme
1. Teopernueckre 0OCHOBBI VK-4.1, YK-4.2, YK-4.3 [Onenka nokmamoB (3ader
JICIIOBBIX KOMMYHUKAIIHHA H TecTupoBanue
JOKYMEHT0000pOTa
2. [InanupoBanue, VK-4.1, YK-4.2, YK-4.3 [Onenka nokinamoB (3ader

OpraHu3any:Aa 1 peain3anus
ACJIIOBBIX KOMMYHI/IKaHI/Iﬁ n
I[OKYMeHTOO60pOTa

TectupoBanue

IIpuMepHasi TeMATHKA I0KJIA/I0B

6.4.01eHOYHBIC MATEPHAJIBI VI TEKYILIEr0 KOHTPOJIs

Pas3nen nucuunanHbI

Tembl

TeopeTnyeckne 0CHOBBI
JETOBBIX KOMMYHUKAIHHA
U IOKyMEHTO000poTa

1.®opmupoBanue HUpPOBOM IKOCPEIBI 1ETOBBIX KOMMYHUKAIIHIA:
aKTyaJIbHOCTh U COBPEMEHHOE COCTOSIHUE.
2.KoMMyHMKalMs B JIETIOBBIX COOOIIECTBAX KaK yIpaBiIeHYEeCKas IPAKTUKA
3. JlenoBasi KOMMYHHKaIUsl B KOHTEKCTE II100aIu3alun



http://elibrary.ru/item.asp?id=24663501

4.Ponpb nudpoBu3aiii KOMMYHHKAIIMOHHBIX MTPOIIECCOB B YIIPABICHUU
COBPEMEHHOM OpraHu3aluei

5.Mecto 1 posib HeBepOATbHONH KOMMYHUKAIIUN B KOMMYHUKAaTHBHOM
mpouecce.

6.DopMBI pedeBOi U MyOINYHON KOMMYHUKAIIH

7. CTpyKTYpHO-IMHAMHYECKUE MO/IEITH KOMMYHHUKAIIUN
8.KoMMyHUKallMOHHBIE Oapbephl.

9. IlpuknaaHbie MO KOMMYHHUKALIUU

10.CpencTBa MaccOBOM KOMMYHUKAIIMH KaK IrJIaBHAass KOMMYHUKATUBHAS CETh
11.0cobeHHOCTH HCTI0Ib30BaHUS UHTEIPUPOBAHHBIX KOMMYHHUKAILIUN B
JIETIOBOM MHpE

12 . KorHUTHBHBIH MMOJXO] K aHAIN3Y CETEBBIX KOMMYHUKAITUI
13.IIpo6aemsr 1 TexHOJOTHH o0ecTieyeHus HupPoBOH OE30MACHOCTH IPH
OCYIIECTBIICHUH JICIOBON KOMMYHUKAITIH

[InanupoBanue,
opraHu3aIus u
peanu3anusi 1eT0BbIX
KOMMYHUKaUA 1
JTOKYMEHTO000pOoTa

1.MenunaTuBHBIE CPEICTBA IETOBBIX KOMMYHUKAIIHI

2.9 dexT B COBpeMEHHOW KOMMYHUKAIIUU

3.01ueHka 3(h(HeKTUBHOCTH KOMMYHUKAIIMOHHOM TTOJIMTUKU TIPS PHSITHS

4. Bitrix24 xax MHOTO(YHKIIHOHAIbHAS TUTOIAAKA OCYIICCTBICHHS JICIIOBBIX
KOMMYHUKaIUK

5 Texnonorust mpoBeeHUs MPE3EHTAINI

6.OnmexTponHas 1mIatrpopmMa Z0OOM Kak CPEJACTBO MEKIMYHOCTHOH |
JUYHOCTHO-TPYNIIOBON KOMMYHUKAITUH

7.CMMU n conmanbHasi KOMMYHUKALHS

8.KoMMyHHMKaTHBHASI KOMIIETEHTHOCTD KaK (PakTop d3PPEKTHBHOCTH AETOBBIX
KOMMYHUKaIUH

9.lenoBoii 3THKET KaK GakTop d(P(PHEKTHBHOTO BO3ACHCTBYS B YIIPABICHUH
10.TToTeHnman Bu3yain3aluy B JEIOBbIX KOMMYHHUKAIIMSIX

11. OcoGeHHOCTH MEXKYJIBTYPHON KOMMYHHKAITUH B JACIIOBBIX ITEPErOBOPax
12.3TUKET 3IIEKTPOHHOM JIeTI0OBOM MEPETUCKU

13.YmpaBnenue npeacTaBieHHeM HHPOPMAIIUK B MPE3CHTAITUAX

14.1IpaBuna npoBeCHUS COBEUIAHUS

15. TexHonmorusi TOArOTOBKA W TPOBEACHUS KOHIPECC-MEPONPHUATHI C
WCIIOJIb30BAHMEM DJIEKTPOHHOM MIIOIIAKU

16.TexHOJIOrUst OTBETOB HAa KABEP3HBIE BOMPOCHI

17.BepGasibHble 1 HeBepOalbHbIE MATTEPHBI CAMONPE3CHTAIUU B KOHTEKCTE
MyOJIMYHOTO BBICTYIIJICHUS

18.TexHonOruM Npe3eHTaluy B CUCTEME AEOBBIX KOMMYHUKALIUN
19.Ctpareruu v TaKTUKHA CaMOTIPE3EHTAIIH B JI€JI0BOI KOMMYHHUKAIIUU
20..BHenpenne OpraHM3alMOHHOTO KOH(DIUKT-MEHEI)KMEHTAa B CHUCTEMY
CTPaTeruyecKoro yrnpaBJieHUs

21.ConpoTuBieHHEe TEpcOHAla HOBOBBEICHHSIM KaK OpraHU3aI[MOHHBII
KOH(JIUKT:

22 .JIMYHOCTHBIE PECYPCHI YITPABJICHUS OPTraHU3aMOHHBIM KOH(PIUKTOM

Bomnpocsl 11 yecTHOro/m

HCHbMCHHOI'O OIIPOCa

Paznen nucuunimabl  (Bonpocst
Teopernueckue octoBel (1.1lenn nenoBbIX KOMMyHUKauuil. IIpuopurtersl meneil B J1€J10BBIX
ACJIOBBIX KOMMYHI/IKaI_[I/Iﬁ KOMMYHUKaIUAX.

U JIOKyMEHTO000poTa

2.Uctopuueckuii actieKT GOpMUPOBAHUS JIETOBBIX KOMMYHUKAIIUH.
3.Ilonxonel k kommyHukanuu. Teopus Y. Kymu.

4.0OCHOBHBIE 3JIEMEHTHl KOMMYHHMKAIIMOHHOTO MPOLEcca: OTIPaBUTEND,
NoJTydaTeib, COOOIeHNE, KaHall IPSIMOW CBSI3H, KaHAJI 0OPaTHOMN CBSI3H.
5.Bunpl coobuiennii. Buapl kananoB mpsiMoit 1 0OpaTHOM CBSI3H.
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http://elibrary.ru/item.asp?id=26434028
http://elibrary.ru/item.asp?id=26434028
http://elibrary.ru/item.asp?id=25548112
http://elibrary.ru/item.asp?id=25548112
http://elibrary.ru/item.asp?id=23211446
http://elibrary.ru/item.asp?id=21838913
http://elibrary.ru/item.asp?id=20927633
http://elibrary.ru/item.asp?id=22553592
http://elibrary.ru/item.asp?id=18001443
http://elibrary.ru/item.asp?id=23690452
http://elibrary.ru/item.asp?id=23690452
http://elibrary.ru/item.asp?id=25140662
http://elibrary.ru/item.asp?id=25140662
http://elibrary.ru/item.asp?id=22793060
http://elibrary.ru/item.asp?id=26070136
http://elibrary.ru/item.asp?id=21139610
http://elibrary.ru/item.asp?id=23621990
http://elibrary.ru/item.asp?id=24107678
http://elibrary.ru/item.asp?id=24107678
http://elibrary.ru/item.asp?id=22464838
http://elibrary.ru/item.asp?id=23039427
http://elibrary.ru/item.asp?id=23039427
http://elibrary.ru/item.asp?id=23299805

6.0Ttanbl KOMMYHHUKallHOHHOI'O  IIpoOLEcca:  3apOKIEHUE  UJEH,
KOJMpPOBaHUE, BEIOOP KaHaJIa, JEKOIUPOBAHHE.

7.MaccoBple KOMMYHHKallMY. BHEIIHNE N BHYyTPEHHHE KOMMYHHKAIUH.
8.®opMmanbHble M HedopMmallbHblE KOMMYHUKalUMHU. BepOanbHble u
HeBepOaIbHbIE KOMMYHHUKALIUH.

9.KomMMyHuKanuu 10 ypOBHSAM yIPaBJI€HUS B OpraHU3alUu:
BEPTUKAJIbHBIEC, TOPU30HTAIBHBIC, TUATrOHAJIBHBIE.

10.JIuneriHbIE MOJIETN KOMMYHUKAIIWH.

11.Mogens K. lllennona u Y.Yusepa.

12.Mogens I'. Jlaccyanna.

13.Henuneiinsle Mogenu kommyHukanuu. Monens T. Herokomo0a.
14.00beMHbIe  MoOAenu KoMmyHukanuu. Jduddysnas wmoxens 3.
Pomxepca.

15.IloHATHE KOMMYHUKALIMOHHBIX CETEH.

16.Buibl KOMMYHUKAIIMOHHBIX CETEH.

17.1enu popMuUpOBaHUSI KOMMYHUKAILIMOHHBIX CETEH.

18.MeTo1p1 pOopMUPOBaHNS KOMMYHUKALMOHHBIX CETEH.
19.XapakTepucTUK KOMMYHHUKAllHOHHBIX CETEMH.

20.JoxkymenT0000pOT, METOIBI (POPMHUPOBAHUS U OE30MTACHOTO XPAHECHUS

[InanupoBanue,
opraHu3aIus u
peanu3anusi 1eT0BbIX
KOMMYHUKaIUA 1
JTOKYMEHTO000pOTa

1. Tunonorust KOMMYHUKAIIMOHHBIX 3P(HEKTOB.

2.9tansl uccnenoBanus 3¢p(HeKToB KOMMYHUKAIIUH.

3.Knaccudukanus >¢pekToB KOMMyHHUKAIUH.

4. Teopus /. Makkgeiina. KoHIENIMS «MOJAE3HOCTH U YIOBIECTBOPEHUS
noTpeOHOCTEN.

5.CTpyKTypa JTUYHOCTH.

6.Tunonoruu JTMYHOCTH.

7. TpancakTHblil aHanu3 J. bepHa.

8. Tunosnorus 1ej10BbIX KauecTB TUUHOCTH. KauecTBa, cnocoO6CcTByO1IME
3¢ PEeKTUBHON KOMMYHUKAIIMH.

9.IloBeneHue IMYHOCTH B MPOLIECCE JEIOBOTO OOIICHHUS.

10.lenn MEXITUYHOCTHBIX KOMMYHUKAIUH.

11. KoMMyHHKaIIMOHHBIE CTUJIU.

12.KommyHukanmonHas pemietka Tomaca - Kunmana.
13.CutyaninoHHOE IPUMEHEHNE KOMMYHUKAIIMOHHBIX CTUJIEH.

14. KoMMyHHKAaTUBHBIC YCTAaHOBKH.

15.Kanaibl BOCTIpUATHS: ayIHaJIbHBIN, BU3YaJIbHBIM, KHHECTETUYECKUM,
JIUTUTAIbHBIN. Y POBHU KOMMYHUKALIUH.

16.HeBepbanbHass KOMMYHUKAIIHS.

17.bapwepsl a3 dekTuBHOM KOMMYHUKauu. Buibl 6aphepos.
18.1IpaBusia KOMMYHUKAILIUH.

19.Heo0x0quMOCTh MPaBUIBLHOTO (OPMYIUPOBAHUS BOIPOCOB. .BUIbI
BonpocoB. [IpaBuina ¢ dekTruBHOM pabOTHI ¢ BOPOCAMHU.

20.1enn BoctipusiThsi HHGOPMAIIUH.

21.TexHuKa aKTUBHOT'O CITYILIAHUS.

22.006patHas cBsi3b. Buasl 06paTHoii cBsi3u. [IpaBuiia o6paTHOI cBsI3K
23.YcTHbIE U TUCbMEHHBIE 1€TIOBbIE KOMMYHUKAIIUH.

24 JlenoBas OGecema: MelH, MOATOTOBKA, pe3yJIbTaT JISJIOBOM OeceIbl.
25.1loHsiTHE COBEIIAHWS B OpraHW3alliM, STanbl MOATOTOBKH, POJIH
YYaCTHUKOB COBEIIIAHMSI.
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26.IlonATHe, BUABI, 3Tambl MyOJMYHBIX BBICTYIUICHUH, TyOJIUYHBIX
BBICTYIIJIEHUH, 3TaIlbl TyOJIMYHOTO BBICTYIUICHUS.

27.1lonssitue  mpe3eHtanuu. HeoOXonWMoOCTh  MpE3eHTAlMU B
COBPEMEHHBIX OpPTraHU3alMOHHBIX YCIOBUSIX.

28.IloaroroBka, 3Tarsbl, npaBuia 3pPEKTUBHON NPE3EHTALNH
29.Camonpe3eHTanus.

30.IToHsATHE MEXKYIBTYPHO KOMMYHHUKALIUU, OCOOCHHOCTH
MEXKYJIbTYPHON KOMMYHHUKALIUH.

31.Ilonsatne opraHu3anMoOHHOrO KoH(pukTa. Craguum pa3BUTHS
KOH(DIIUKTA.

32.Bunbl KOHMIUKTOB.

33.KonduukT kak hopma nposiBJICHUSI HETATUBHOW OOpaTHOM CBSI3H.
34.CTpyKTypHBIE METO/IbI YIIPABICHUS KOH(DIUKTaAMHU.
35.MeXITUYHOCTHBIE METO/IbI YIIpaBJIeHUS! KOHQIMKTaMU.

3az1amm AJIsl TECTUPOBAHUS 1O JUCHUIIJIHHE IJIA OLCHKHA C(l)OpMHpOBaHHOCTPI KOMl’[eTeHIII/Iﬁ (mln
20, max 50 + cebriky Ha DUOC ¢ Tecramu) //Ims2.sseu.ru/course/index.php?categoryid=1906

OcHoBHas 11€J1b KOMMYHUKAIIMOHHOTO IpoIiecca - 3TO:
obecrieueHre MOHUMaHUS HHPOPMAITHH
MPEA0CTABICHHE HEOOXOJUMBIX JaHHBIX

W3MEHEHUE MTOBEICHUS TTOTydaTes

JlokyMeHTOO0OPOT — 3TO:

ABMXXCHUC IOOKYMCHTOB B OpraHu3anvi ¢ MOMCHTa HUX CO3JaHHA WKW TIOJYYCHHSA OO0 3aBCPIICHHA
WCIIOJIHEHUS WIIA OTTIPABKH

BHJ] TOCYIapCTBEHHOM, MYHUIIUTIAILHOM, HAYYHOH, KOMMEPUYECKON U HEKOMMEPYECKOU JIEITEIIbHOCTH
ATO CHCTeMa CTaHAapTOB M0 HHPOPMAIUU, OMOIMOTEYHOMY M U3JIATEIIHCKOMY JEITY

MOOMIIBHOE TpUiIoKeHne butprukc24 MOKHO HCIIONIB30BaTh B YCTPONUCTBAX:
iPhone

iPad

Android

KommyHuKanust Ha muiomaake Zoom OTHOCSATCS K KOMMYHUKAIUU:
Ha nudposoit warpopme

Ha 6a30Bo# TIaThopme

HE TOJISKUT KIIACCU(PUKAIINA

A60Tparnp0BaHI/Ie, nacain3anusd COUUAJIBHBIX CUCTEM MU HUX IMPUMCEHCHUC B KOMIUICKCEC C APYrUMU
JUCHUIINIMHAMHU - 3TO:

IIPOrHO3UPOBAHUC

MOACIIMPOBAHUC

IIPOCKTUPOBAHUC

[Tomexu mpu OTIpaBKE MM NpUEME COOOIIEHHS - ITO:
MPENSTCTBUS

6apbepsl

0COOCHHOCTH KOMMYHUKAIHH

EapLepLI, CBs3aHHBIC C I1IOJIOM, BO3PACTOM, PA3JIMIMEM B COONUAJIBHBIX POJIAX U OTHOHICHUAX - 3TO:
TICUXOJIOTHYCCKHUC 6apBCpBI
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TEXHUYECKUE Oapbepbl
COLIMaNbHBIE OapbephI

Uro W3 MepeurcIeHHOr0 HIDKE HE OTHOCHUTCA K mpaBmiiaM 3()(EeKTUBHOW KOMMYHUKAIIUH:+TOBOPUTH
HYXXHO OY€Hb OBICTPO

cooOI1leHNEe BBICTPAaUBATh B JJOTHYECKON IOCIIE0BATEILHOCTH

HeBep6aJIBHbIC CUTHAJIbI JOJDKHBI MOAAAaBATHCA KOHTPOJIIO

Kakoii 13 KOH(IUKTOB BO3HUKAaET B pe3yjbTaTe MPEIbSABICHUS TpPeOOBAHUN, MNPOTHUBOPEYALIUX
MPUHIMIIAM U )KU3HEHHBIM LIEHHOCTSIM 4EJIOBEKa

BHYTPUJIMYHOCTHBIA KOHQIIUKT

MEXJIMYHOCTHBIN KOH(IUKT

JIMYHOCTHO-TPYNIIOBON KOH(IIUKT

MEXIPYIIIOBON KOH(IUKT

N3ydeHue 3anpocoB U 0KUJAaHUH yHaCTHUKOB KOMMYHHUKAIIMOHHOIO ITpoLiecca MPOUCXO/IUT:
Ha JOKOMMYHHUKaTUBHOU (a3ze

KOMMYHHMKaTHUBHOMU (paze

MIOCIIEKOMMYHUKaTUBHOMU (haze

WNudopmanmsi, 3ak0TupoBaHHAs C IIOMOIIBI0 CHMBOJIOB - 3TO:
KaHal

cooOmmeHue

oOpaTHas CBsI3b

B o06beMe 1okyMeHTO000poTa ClIeyeT yUUTHIBATD:

BCC BXOIAIME M HCXOOAMIME OOKYMCHTBI 3a OHp@)I@J'IGHHBIfI nepuoa BpEMEHU BCC BHYTPCHHUC
JTOKYMEHTHI 1 BCE KOTINH 3a OIPEEICHHBIN ITePHo]] BpeMEHH

BCE BXO/ISIIME U HCXOIAIINE TOKYMEHTHI 3a ONPEeTICHHBIN IIEPHO BPEMEHU

BCE BXOJIINE, NCXOAIINE U BHYTPEHHNE TOKYMEHTHI, a TAKXKE BCE KOTIMH 32 ONPEICIICHHBIN TEePHOL
BpPEMEHH

['maBHOE MpaBUIIO OpraHU3alH J0KyMEHTO000poTa — ATO:

CTaOWJIBHBIA MapuIpyT ABMXKEHUS, KOTOPBIA 3aBUCUT OT COCTaBa M COJEP)KAaHUS JOKYMEHTOB U OT
MPUHATON B OPraHU3alMK TEXHOJIOTHH paboT C TOKyMEHTaMuU

OTEpaTUBHOE MPOXOXKACHHUE JOKYMEHTa II0 Hauboiee KOPOTKOMY M NPSIMOMY MapuIpyTy C
HaUMEHBIIMMHU 3aTpaTaMHi BpeMeHU

CTEpEOTHUIIHbIE MAapIIPYThl JABM)KEHHUS CBOMCTBEHHBIE BXOJSAUIMM JOKYMEHTaM C HaWMEHbUIMMU
3aTpaTamMH BpeMEHU

YTo HE BXOJUT B MOATOTOBKY K IIEPECTOBOPAM:
aHaJIu3 HpO6JICMBI

IUIAHUPOBAHUC IICPETOBOPOB

q)OpMI/IpOBaHI/IC OMOIMOHAJIBHOI'O HAIIPAXKCHUA

OTUKeT Tene(OHHBIX pa3roBOPOB Oa3upyeTcss Ha OCHOBE:
IIPaBOBBIX HOPM

COIMANIFHO-TICUXOJIOTMYECKUX TPeOOBaHUN

TpaauLIi

JlenoBoii TenepoHHBII pa3roBop UMEET YPOBHU:

BepOaNbHBbIi
HeBepOaIbHBIN
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UYeMm BHEIIHE OTIMYAETCS IPOEKT JOKYMEHTA OT €r0 OKOHYATEIbHOIO BapraHTa?

HAJMKCHIO «IIPOEKT» B BEPXHEM II0JIE CIIpaBa

MIPOEKT HE 00s13aTeIbHO 0(OPMIIATH B TaKOH ke (opMme, Kak OyaylIIuil JOKYMEHT, TOCTaTOYHO CaMOro
TEKCTa

POEeKT 0(hOpMIISIETCS] Ha CHIEIMAIBHOM OJIaHKe

[Tpu mpoBeaeHUY MPE3EHTALNI OCHOBHOE BHUMAHUE HEOOXOAUMO Y/ICIHTh:
IIPOLIECCY YTOIIEHUSI U CO3AHUS XOPOIIEro HaCTPOECHHUS

TOMY, YTOOBI pa3Mep MOMEIICHUsI COOTBETCTBOBAJ YHCITY IPUTJIAIICHHBIX
TOMY, YTOOBI HAJIQJAUTH TUAIIOT C MOTCHIUATEHBIMU KINEHTAMHU
MY3BIKQJIbHOMY COIIPOBOKJICHUIO IIPE3EHTALIUN

JuzaitHepckue mpueMbl (GOPMUPOBAHHMS WMUKA, BKIIOYAIONIUE CO3JaHUE YIAKOBKH, O(opmieHue
BUTPHH, pa3pabOTKy MaKeTOB OOBSABICHUM COCTABIISIOT:

BepOaJIbHBIE CPEICTBA CO3AAHUS UMUDKA

PR-meponpusitust

BU3YaJlbHbIE CPEJICTBA CO3/IaHUS UMUIKA

[ToOyanTh K BBIIIOJIHEHUIO HOPM M MPABUJI U Pa3IeIEHUIO IEHHOCTENH MOKHO MOCTaBUB:
JINYHYIO 11€JIb KOMMYHHUKALlUH

OpPraHU3aIMOHHYIO 11€]1b KOMMYHUKAIIMU

COBMECTHYIO 1I€]Ib KOMMYHHUKAIIUH

[IproOpeTeHre HaBBIKOB JIsl B3AaUMOJICHCTBUS B OOILIECTBE pealu3yeT:
JIM4YHas 0ejib KOMMYHUKAIUKU

opranru3anoOHHasd 1E€JIb KOMMYHUKAIIUN

COBMECTHAA LIEIIb

Yro 3 MepeyrciIeHHOTO HUXKE HE OTHOCUTCS K OCOOCHHOCTSM MEXIMYHOCTHBIX KOMMYHHUKAITHIA:
BBICOKasi CKOPOCTh TIepeiaun

OTpaHUYCHUS TPU BHIOOPE KaHaIIa

OoJtbIas cB0001a Ipu GOPMYITMPOBAHUH COOOIIIECHUS

OcHoBoM HU3MCPCHUA MEKJIMIHOCTHOM KOMMYHUKAIIUH ABJISICTCA:
OTKPBITOCTh B KOMMYHHKAIIUN U aICKBATHOCTb 06paTHOfI CBiA3HU
OTKPBITOCTh B KOMMYHHKAIIUKW U YPOBCHb SMOIIMOHAJILHOT'O MHTCIIJIICKTA
OTpaHUYCHHOCTE B KOMMYHHKAIIUN U aICKBATHOCTb O6paTHOﬁ CBiA3HU

Yto sBasgeTCA 0COOEHHOCTBIO IMPUMCHCHHUA KOMMYHUKAIITUOHHOI'O CTHUJIA:
CUTYAallTUOHHOC TPUMECHCHUC, OTCYTCTBHUEC CANHCTBCHHOI'O HACAJIBHOT'O CTUJIA
IMOCTOAHHOC ITPUMCHCHUC, HAJIMYUC CAMHCTBCHHOI'O UACAJIbHOI'O CTUJIA
IMOCTOAHHOC ITPUMCHCHHUC, ITOBCACHYCCKAA BAPHATUBHOCTDb

[To3uTuBHYIO OOpAaTHYIO CBSI3b CIEAYET UCIIOIb30BATh:
JUTSI BBIPQKCHUS SMOLIAIN

IUI U3MEHEHUS HEXKeIaTEILHOT0 ITOBEASCHUS

JUTS IPU3HAHUS JOCTH)KECHUS

Cruiib "3aMbIkaHie B ceOe" 1Moipa3yMeBaer:

BBICOKYIO OTKPBITOCTh KOMMYHUKAIIMH, HU3KYIO aJIeKBATHOCTh 0OpaTHOM CBA3M
HU3KYIO OTKPBITOCTh KOMMYHUKAIIUH, BEICOKYIO aJIeKBATHOCTh OOpaTHO CBA3M
CPEIHIOI0 OTKPBITOCTh KOMMYHHUKAIIMH, CPEIHIOI0 aJIeKBAaTHOCTh 0OpaTHO CBA3H

B sran "yrouneHue" TEXHUKN aKTUBHOTO CIIYIIAHUS BXOAUT:
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MoJiIepy)KaHNe KOHTAKTa IJ1a3
MOOIIPEHNE COOECETHIKA BBICKA3aThCsI
OTpa)XCHUE YYBCTB COOCCETHUKA

[To3utnBHYI0 00OpAaTHYIO CBA3b CIEAYET HUCIOIb30BATh:

JUISL BBIPAYKEHUS DMOLMI

JJIs1 U3MCHCHU S HCXKCIJIATCIIbHOI'O ITIOBCACHUA
A IPU3HAHUSA JOCTHIKCHUA

MpakTuueckue 3axaun (Min 20, max 50 + ccpuiky Ha DUOC ¢ JIeKTPOHHBIM H3IAHHEM, €CJIN

HMeeTcs)
Pazgen pucoumianabl  |3agaun
[InanupoBanue, TAA1

opraHu3aIus u
peanu3anus AeJIOBbIX
KOMMYHUKaUA 1
JTOKYMEHTO000pOoTa

1.Pa3paboTka Moenu Je10BOM KOMMYHUKAIIUU
2.®opmupoBaHNE KOMMYHHUKAIIMOHHBIX CETEH.
3. Pa3zpaboTka nokiana ¢ yaetom 3PGEKToB ITOBON PUTOPHUKU

TAA2
1. IIpe3enTanuu 1Mo AUCIHUIUTMHE J{e0BbIe KOMMYHUKAIIUH,
pa3pabaThIBaETCsl COTIIACHO TeMaM MPUKPETNICHHOTO (aiiia.

6.5. OueHoYHbIe MAaTEPHAJBI AJI5 MPOMEKYTOUHOI aTTeCTAIlNU

D oH/1 BONPOCOB /1JIs1 MPOBEIEHHUsI POMEKYTOUHOT0 KOHTPOJIs B (popme 3aueTa

Paznen mucuunInHbI

Bonpocsl

TeopeTnueckne 0CHOBBI
JIeTIOBBIX KOMMYHUKALIUN
1 TOKyMEHTO00O0pOTa

1.Bubl 1€710BbIX KOMMYHHUKAIIHI

2.BHenHue u BHYTPEHHUE KOMMYHHUKAIIUU

3.BnusiHue BHEIIHEN cpeibl HA KOMMYHUKAIIMOHHBIE MIPOIIECCHI B
OpraHu3auu

4 Monens Jlaccyanna

5.Mogaens lllennona-Yusepa

6.Monens T. HerokomOa

7. Teopus JI. MakkBseitna

8. duddysnas moxens D. Pomxepca

93Tanpl KOMMYHHKAllMOHHOTO ITpoLiecca

10.291eMeHThl KOMMYHUKAITMOHHOTO Mpoliecca
11.®opmasibHBIC KOMMYHHUKALIUKA B OM3HEC-Cpeie
12.HedopMmanbHbie KOMMYHUKAITUU B OPTraHU3aI[uN
13.Cnioco6n1 HeBepOaTbHBIX KOMMYHHUKAITHI

14. KOMMyHUKAaLIMOHHBIE CTUIIN

15.1TpaBuna 3ppeKTUBHBIX KOMMYHUKALIUN

16.PoneBoii acieKT B KOMMYHUKAIUAX

17.Ponb unbopMaluu B KOMMYHUKAITMOHHOM TpOIECcCe

18. KoMMyHUKaLIMK ¥ SMOLIMOHATIbHBIN UHTEIJIEKT

19. Metoas! dopmupoBanus UGPOBOro JOKYMEHTO000pOTa
20 XapakTepucTuka uGpOBHIX MIATPOPM OCYIIECTBICHHS IETOBBIX
KOMMYHUKAIU1

[InanupoBanue,
OpraHu3anus u
peanu3anus AeJI0BbIX
KOMMYHUKaUNA U
JTOKyMEHTO000OopoTa

1.IleperoBopsl kak (popMa A€TOBBIX KOMMYHUKALIUI

2.0cobeHHOCTH Tene(OHHBIX IEPErOBOPOB

3. Bugp! Bonpocos. IlpaBuna s dextrBHOl paboThl ¢ BonpocaMu

4. Hudpossie m1aThopMbl OCYIIECTBICHUS AEIOBbIX KOMMYHHUKAILIUH B
OpraHu3auu

5.ITonroToBKa K BBICTYIIJICHUIO
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6.0Tanbl BBICTYIICHUS

7.Bunbl v mpaBuiia 0OpaTHOW CBSI3H B JIETIOBON KOMMYHHKAITUU
8.IloaroroBka ¥ NpOBEACHUE MIPE3ECHTALIUH

9. O6paboTKa 1 UCTOIBb30BaHUE JOKYMEHTOO00POTa OpraHu3alny,
pUMEHEHHE U(PPOBBIX TEXHOJIOTUU

10.KommyHuKanmoHHast (PyHKIUS caiiTa KOMITAHUH
11.CutyaninoHHOE TPUMEHEHNE KOMMYHUKAIIMOHHBIX CTUJIEH
12.9nemMeHTbl KOHCTPYKTUBHOM KOMMYHUKAIIUH

13.TexHuKa akTUBHOI'O CITyILIaHUS

14.Vcrionb30Banme ayJuadbHBIX U BU3YaIbHBIX A3PPEKTOB B MIPE3CHTAIINN
15. Buapl kaHanoB npsAMoi U 0OpaTHOM CBS3H

16.JIunelinble U HEJIMHEWHBIE MO KOMMYHUKAIIIH.
17.IloaroToBKa JEJI0BBIX IEPETOBOPOB

18. IloiBeeHrE UTOTOB AETIOBBIX IEPETOBOPOB
19.Knaccudukanus 3ppexToB KOMMYHUKALUN

20.Metop1 hopMHpOBaHUS KOMMYHUKAIITMOHHBIX CETEM
21.XapakTepucTUKU KOMMYHHUKAIIMOHHBIX ceTel

22. MexXKynbTypHbIE A€TI0BblE KOMMYHUKAIIMH, HU(POBbIE TEXHOJIOTUN U
CPEICTBA X OCYIIECTBICHUS

23.YupasieHue KOHQPIUKTOM

24. Drarnbl pa3BUTUS KOHQIIUKTA

25.JIMYHOCTHBIE aCIEKTHI JEIOBBIX KOMMYHUKAIUN
26.MeXITUYHOCTHBIE AEIOBbIE KOMMYHUKAIIUN

27.CTpyKTYpHBIE METOJIBI YIIPABJICHUS KOHPIUKTOM

6.6. Lllkaapl 1 KPpUTEPUH OLIEHUBAHUA 1O GopMaM TeKYIIero KOHTPOJIS H MPOMEKYTOUYHOMH

arTrecTaluu
Il kaJja 1 KpUTEpPUN OLleHUBAHUS
Ounenka Kpurepun oueHuBanus 1151 MEPONIPUATHIA KOHTPOJIA €
NpUMeHEeHHeM 2-X 0aJJIbHOM CHCTEeMbI
«32YTEHO» YK-4
«HE 32a4YTEeHO0» Pesynbrarel 00yyenust He chopMUpOBaHbI HA IOPOIOBOM YPOBHE

Pazpabotunku:a.3.1H npod.kadeapbl MEHEHKMEHTa Boskonasosa E.B

VUeHas cmenetb, O0JINCHOCb, Kapedpa NOONUCDH QU0
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