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Coaep:xkanue (pabouyasi nporpamma)

Mecto nucuumuinsel B ctpykrype OIT

[Inanupyemble pe3ynbTaThl 00ydeHUsI 10 AUCLUILIMHE, 00€CIIeUNBAIOIINE JOCTHKEHHIE
IUIAaHUPYEMBIX PE3YJIBTATOB 00YUYEHHMS 110 IpOrpamMme

O06beM u Bubl yaeOHON pabOThI
Coneprxanue TUCIUILTAHBI
MarepuanbHO-TEXHUYECKOE U yIEOHO-METOIMYECKOE 00ECTICUeHNUE TUCITUTIITUHBI

CDOHI[ OLCHOYHBIX CPCACTB M0 JUCHUIIIINHE

Crp.



Henbto wm3ydeHWss JUCHUIUIMHBI  SBIsETCS  (OPMUPOBAHHE  PE3YJIbTaTOB  OOy4YeHHS,
o0ecreynBaroImuX JOCTIKEHUE TUIAHUPYEMBIX Pe3yJIbTaTOB OCBOEHHS 00pa30BaTEIbHOM MPOTPaMMEI.

1. MecTo mucuuniaunbl B crpykrype OIT

HucuuruinHa JlenoBble KOMMYHHMKAIIMA M JOKYMEHTOOOOPOT BXOAMT B 0OS3aTENbHYIO YacTh
omoxa b1./luciumimHe (MOIYIIN)

[IpenmecTByromuye IUCHUILIMHBL IO CBSA3AM KoMIeTeHIuM: MHOCTpaHHbIN s3bIK, PuTopuka u
CTHJIMCTHKA MUCBMEHHOU peur, PyCCKHii sI3bIK U KylbTypa peur, PycCkuil 131K KaK HHOCTPaHHBIN

[locnenyromue AUCUMIUIMHBL O CBA3AM KommeTeHUui: CoBpeMEHHbIE MapKETUHIOBbIE
KOMMYHUKAaIUU

2. HJIaHI/IpyeMLIe pe3yJabTaThbl Oﬁy‘-lel-[l/lﬂ mo JUMCHMIIJIMHE, 06ecneanamume JOCTHIKCHHE
IJIAHUPYEMBIX PE3YJIbLTATOB Oﬁy‘-lel-llflﬂ 1Mo nmporpamme

N3yuenne mucuuminHbel JleJoBble KOMMYHUKAIMM M JOKYMEHTOOOOPOT B 0Opa3oBaTesbHOM
MIporpaMMe HalpaBJIeHO HAa (popMUpOBaHKE Y 00YUAIOIIMUXCS CIEAYIOIUX KOMIETeHIINHI:
YuusepcanbHble komnereHuun (YK):
VYK-4 - Cnioco0eH ocylecTBISTh 1€10BYI0 KOMMYHHKAIIMIO B YCTHOM U MUCbMEHHOU opMax Ha
rocyiapcTBeHHOM s3blke Poccuiickoit deaepaiy 1 HHOCTpaHHOM(BIX) SI3bIKE(ax)

IInanupyemsie |IliaHmpyemble pe3yabTaThl 00y4eHUs 1O IMCHUIIIHHE

pe3yabTaThl

00y4eHHs IO

porpamMmme

YK-4 VYK-4.1: 3nars: VK-4.2: Ymers: VK-4.3: Bnagets (umeTh

HAaBBIKH):

OCHOBBI YCTHOU U rPaMOTHO, YETKO U HaBbIKaMU Y(PPEKTUBHOI
MUCHbMEHHOM JIOCTYITHO U3JIarath B YCTHOW M MUCbMEHHOMN
KOMMYHHKAIMHN Ha MUCHbMEHHOM W/WIIM YCTHOM [KOMMYHHKAIIMH B IpoIiecce
PYCCKOM U MHOCTPaHHOM [popme HayuHyIO U aKaJIeMHYeCcKOro 1
(-BIX) sI3BIKAX; OCHOBHBIE [MPO(ECCHOHATBHYIO poeCCHOHAIIBHOTO
MIPUHIIUIIBI ¥ paBUiIa MH(GOPMALIMIO HAa PYCCKOM |B3aUMO/JICHCTBUS Ha PYCCKOM
JIeNIOBOM, aKaJIeMUYEeCKOW |M MHOCTPAHHOM (-bIX) Y UHOCTPAHHOM (-bIX) SI3bIKAX
1 poheccCuoHaIbHOM A3BIKaxX; CO37aBaTh TEKCThI
ITHKU; XapaKTEpHbIE oUIAIBHO- IEJIOBOTO U
YepThl JIEI0BOI HAy4YHOTO CTUJICH peun Ha

KOMMYHHKAIIMH B YCTHOM U|pYCCKOM U HHOCTPAHHOM (-
MMCbMEHHOM popmax Ha  |bIX) SI3bIKAX MPHU
rOCY/IapCTBEHHOM SI3bIKE  |M3JI0KEHUU

Poccuiickoit deneparuu u [mpodeccnoHaabHbIX
MHOCTpPaHHOM(BIX) SI3bIKE |BOIIPOCOB; PEIAKTUPOBATH
(ax) U KOPPEKTUPOBATH
oUIAIbHO-ICTOBEIE,
Hay4YHbIC U
npodeccuoHanbHbIe
TEKCThI HA PYCCKOM U
MHOCTPAHHOM (- BIX)
A3BIKAX; BBITIOTHATH JIJIS
JIMYHBIX LIEJIEN TIEPEBOT
OopUINAIIEHBIX U
npodeccunoHambHBIX
TEKCTOB C HHOCTPAHHOTO
SI3BIKA HA PYCCKUH, C
PYCCKOTO sI3bIKa Ha
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WHOCTpaHHbIH (bI€);
yOJIMYHO BBICTYIIATh HA
PYCCKOM $I3BIKE, CTPOUTH
CBOE BBICTYIIJICHUE C
YYETOM ayAUTOPHUH U LIEIH
0OILIeHHS]; YCTHO
IPEJICTaBIISITh PE3YJIbTaThl
CBOEH JEATEIBHOCTH Ha
MHOCTPAaHHOM(BIX) SI3bIKE
(ax), moazepKaTh pa3roBop
B XOJIE COBMECTHOTO
00CYKICHUS

3. O0beM 1 BUIBI Y4eOHOH padoThI
VY4eOHBIM MJIaHOM MPEAYCMATPUBAIOTCSA CIENYIOIINE BUABI y4eOHOM paboThl 0 AUCLUIUIMHE:
Ounas popma 00yuyeHUs

Buabl yueoHoii padoThI Beero wac/ 3.¢.
Cem 4
KonrakTHas paboTa, B TOM YHUCIIE: 36.15/1
3aHATH JISKIIMOHHOTO TUTIA 18/0.5
3aHATHS CEMUHAPCKOTO TUTIA 18/0.5
WumBunyaneHas koHTakTHas padota (MKP) 0.15/0
CamocrositenpHas pabora: 53.85/1.5
[TpomexyTouHast aTTecTaIus 18/0.5
Bua npomexyTouHOM aTTecTanuu:
3auer 3au
OO6mast TpyI0eMKOCTh (00beM YacTu 00pa3oBaTeILHON
nporpamMmsl): Yacer 108
3ayeTHbIE €IUHULIBI 3

4. Conep:xanue JUCHUNIMHBI

4.1. Pazoenvt, membl OUCUUNTUHDBL U BUObL 3AHAMUIL:
TemaTuueckuii 11aH TUCIUTIIMHBI JIeIOBbIe KOMMYHHUKAITUU U IOKYMEHTOO0OPOT Mpe/ICTaBJICH B
TadJIuLE.

Pa3nesibl, TeMbI AUCHUILUINHBI U BUABI 3aHATHI
Ounas ¢gopma o0y4enust

KonTakTHasi padora = Ilnanupyembie
3ansaTus § pe3yabTaThl
CEeMHHAPCKOro é - OﬁylleHl/IH B
Ne HaumeHoBaHHe TeMbl = Tuna a o E 5| coorHomenuu ¢
/1 (pa3gesia) 1M CUMILTHHBI § T o= = =z e ‘s pe3yJbTaTamMu
) = = = o 0 =
= g E § o0yueHus Mo
23 E 00pazoBaTebHOI
= © nporpamme
1 Pazgen 1. Jlenoseie 16 16 40 VK-4.1, YK-4.2, YK
KOMMYHUKAaIUU -4.3
2. |Paznen 2. JlokyMeHTOOOOPOT 2 2 13,85 _S;K3_4'1’ YK-4.2, VK
KoHTpoas 18
HToro 18 | 18 | 0.15 | 153.85




4.2 Cooepicanue pazoenos u mem

4.2.1 KonrakTHasi padora

TemaTnka 3aHATHI JEKIMOHHOI0 THIIA

HaumeHoBaHue Bun 3ansaTust
Neni/m| Tembl (pa3gena) JICKIIHOHHOTI'0 TemaTuka 3aHATHSA JIEKIMOHHOT0 THIIA
AUCHUILINHBI THHa*®
1. |Pa3gen 1. JlenoBsie Jlexuus 1 ConepxaHue J1eJ10BON KOMMYHUKAIIUU
KOMMYyHUKallUU Jlexums 2 @DOpMBI YCTHOTO JIEIIOBOTO OOIIEHUS: COBEIIAHNE
Jlexuus 3 JlenoBbie neperoBopsI
Jlexnus 4 Ynpasienrne KOHQIUKTOM
Jlexuus 5 MaHunynsimu B 1€710BOM KOMMYHUKAIIUU
Jlexnms 6 HesepOanpHoe oOmienue. JKecTsl, MUMHKA, B3TJISABI
Texus 7 Nmux nenoBoro yenoBeka : Ciy)KeOHBIN 1 Ou3HeC
STUKET
Texus 8 Amnanus coziepkanusi paboT corcKaTes.
MeranporpaMMsl
2. |Pazgen 2. Texus 9 OJeKTpOHHasl IeJI0BbIe KOMMYHHUKAIUH.
JlokymMeHTOO000POT. DJIEKTPOHHBIN JOKYMEHTO000POT.

*JIEKIIUU W WHBIE y4eOHbIC 3aHSTHSI, MPeyCMaTPUBAONIHE MPEUMYIIECTBEHHYIO Nepeaady yaeOHol nH(popMaImu
MearorMIecKiMy pabOTHUKAMK OpTaHW3aluu U (WJIM) JHUIAMH, TPUBJIEKAEMbIMH OpTaHHU3aIedl K pean3aliiu
00pa3oBaTENbHBIX MPOTrPAMM HA WHBIX YCIOBHUAX, 00YIarOIINMCS

TemaTuka 3aHATHIH CEMUHAPCKOr0 THIA

HaunmenoBanue Bupa 3ansarus
Neni/m | Tembl (pa3mena) CeMHUHAPCKOIro TemaTuka 3aHATHS CEMHUHAPCKOT0 THUIIA
JUCHUIINHBI THHA**
1. Pazgen 1. JlenmoBbie MIPAKTHYECKOE .
A —-— SAHSTHC ConeprkaHue AeI0BOM KOMMYHUKAIIUH

MPAKTUYECKOE @DopMBI YCTHOTO JIEJIOBOTO OOIIECHUS: COBEIAHUE
3aHATHE

MPAKTUYECKOE JlenoBble neperoBopsI
3aHATHE

MPAKTUYECKOE VYnpasieHue KOHOIUKTOM
3aHATHE

MPAKTUYECKOE MaHunysnsiuy B A€JI0BOM KOMMYHUKAIIUU
3aHATHE

MPAKTUYECKOE HesepOansHoe obmienue. JKecTbl, MUMHKA, B3TJISABI
3aHATHE

MPAKTUYECKOE Wmux nenoBoro uenoBeka : ciyeOHbIi 1 Ou3Hec
3aHATHE STHKET

MPAKTUYECKOE AHanu3 cosiepikanus paboT cCoMcKaTes.
3aHATHE MertanporpamMmmbl

2. Pazgen 2. MPaKTUYECKOE DNEeKTPOHHAs! IEJ0BblE KOMMYHUKAIUU.
JlokymMmeHT0000pOT. 3aHSTHE DNEKTPOHHBIN TOKYyMEHTOO0OPOT.

kel CCMHHAPBI, MMIPAKTUYICCKUC 3aHATHS, IIPAKTUKYMBI, J'Ia60paTOpHI:I€ pa6OTLI, KOJIJIOKBUYMBI 1 MHBIC aHAJIOTUYHBIC
3aHATUA

HNnas xonTakTHasA padora

ITpu npoBenenun yueOHbix 3aHatuil CI'DY obecrieunBaer pa3BUTHE Y 0Oy4arolIUXCS HABBIKOB
KOMaH/IHOW paboThl, MEXIMYHOCTHOW KOMMYHUKAIIMM, TPUHATHS pELIeHUH, JIHJISPCKUX KadyecTB
(BKiTIOUAs IPU HEOOXOAMMOCTH MPOBEACHUE MHTEPAKTUBHBIX JICKIMM, TPYNIOBBIX AUCKYCCUH, POJIEBBIX
UTp, TPEHUHTOB, aHAJIN3 CUTYallMid U UMHUTALMOHHBIX MOJIENIEH, MPenojaBaHue JUCIUIUIMH (MOIysei) B
¢dopmMe KypcoB, COCTAaBIEHHBIX Ha OCHOBE pE3yJIbTaTOB HAayYHBIX MCCIEJOBAHUMN, TMPOBOIUMBIX
OpraHu3aiiei, B TOM YUCIIe€ C y4eTOM PETHOHAIBHBIX 0COOCHHOCTEN MPO(ecCHOHAIBHON AeATeIbHOCTH
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BBIITYCKHUKOB M IOTpeOHOCTEH paboTonaTeneii).
@opMBl U METOABl NPOBENCHUS HHOW KOHTAKTHOM pabOThl INpHUBEAECHbI B MeToan4yecKux
yKa3aHMAX 110 OCHOBHOM MpodeccroHabHOM 00pa30BaTeIbHOM MPOrpaMMe.

4.2.2 CamocTosiTeibHasi padora

Neni/ni Hauvenosanue Temr! (pasiena) Bua camocrosiTesqbHOI padoThl ***
AUCUHUITUHBI
Paznen 1. JlenoBble KOMMYHUKAIUU - IO/ATOTOBKA JIOKJIa/ia
1. - IIOJrOTOBKA 3JIEKTPOHHON NPE3EHTALNN
- TECTUPOBAHUE
Paznen 2. JlokyMeHTOOO0POT. - IOJrOTOBKA JIOKJIaj1a
2. - IIOJrOTOBKA 3JIEKTPOHHON NPE3eHTALNN
- TECTUPOBAHUE

*** caMmocrodTelbHas paboTa B ceMecTpe, HalHMcaHHe KYpPCOBBIX paboT, JOKIAJIOB, BBITOJHEHHE KOHTPOIBHBIX

pabot
5. MaTepuajibHO-TeXHUYECKOE U YUeOHO-MeTOAMYeCKoe oDecreyeHue U CUMIITUHbI

5.1 JIuteparypa:

OcHoBHas1 JuTEeparypa

1. CnuBak, B. A. [lenoBbie KOMMyHHKAIMU. Teopus ¥ MPaKkTUKA : YUEOHUK /7S aKaJeMUYECKOTO
OakanmaBpuata / B. A. CnmBak. — Mocksa : M3garensctBo FOpaiit, 2019. — 460 c. — (bakamasp.
Axanemuyecknii kypc). — ISBN 978-5-9916-3684-1. — Texkcr : anextponssiii / OBC HOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/426318

JonoaHuTeILHAS JUTEPATypa

1. XKepnakoBa, M. b. JlenoBsle KOMMYHUKAIIUU : Y4eOHHUK M TPAKTUKYM Juisi By30B / M. b.
KepnakoBa, . A. PymsnumeBa. — Mocksa : WznarensctBo FOpaiit, 2020. — 370 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-00331-4. — Texcr : anexrponssiii / DbC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/450047

JluTepatypa Il CAMOCTOSITEILHOTO U3yYeHUsI

1. KazakeBuu, T. A. JlokymeHTOBeneHHE. [JOKyMEHTAIITMOHHBIA CEPBUC : YYCOHUK U MPAKTHKYM
g5t By30B / T. A. KazakeBuu, A. . Tkanuu. — 2-e u3., ucnp. u gomn. — Mocksa : U3garensctBo FOpaiit,
021. — 177 c¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-06273-1. — Tekct : anexkrponnsiii // ObC
Opaiit [caiit]. — URL: https://urait.ru/bcode/471512

2. Konpimikuna, T. b, [lenoBble KOMMYHUKAlUU, JOKYMEHTOOOOPOT U JEIOMPOU3BOJCTBO :
uebHoe nocobue st By3oB / T. b. Konbrukuna, Y. B. llyctuna. — 2-e uzg., ucnp. u nom. — MockBa :
[3matensctBO KOpaiit, 2020. — 163 c. — (Bsiciiee o6pazoBanue). — ISBN 978-5-534-07299-0. — Tekcer
anextponHbii // OBC FOpaiit [caiiT]. — URL: https://urait.ru/bcode/452463

[ysanoBa, H. H. OcHOBBI Aenonpon3BOACTBA. S3bIK CIYyKEOHOrO AOKYMEHTa : Y4eOHUK U
npakTukym it By3oB / H. H. IllyBanosa, A. FO. lBanoBa ; mox obuieit pegakiueit H. H. [llyBanoBoit. —
2-e u31., nepepad. u qon. — Mocksa : U3narensctBo FOpaiit, 2020. — 428 c. — (Bricuiee o6pazoBaHue).
— ISBN 978-5-534-10848-4. — Tekcr : oanektponusii // DBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/450549

5.2. IlepeyeHsb JIMIIEH3MOHHOTO MPOrPAMMHOI0 o0ecnevyeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel, Access,
PowerPoint)


https://urait.ru/bcode/471512
https://urait.ru/bcode/452463
https://urait.ru/bcode/450549

5.3 CoBpeMeHHbIe MpodeccHOHATIbHBIE 0a3bl JAHHBIX, K KOTOPbIM 00€ecneYnBaeTcs A0CTYI
o0yuyawiuxcst

1. TIIpodeccuonanmpnas 6aza pganHbix «MHpOpMammoHHbIE CcUCTeMbl MHHHCTEPCTBA
HKOHOMHUYECKOT0 pa3Butusi Poccuiickoit @eneparun B cetn Muatepuer» (Ilopran «Odunmansnas Poccus»
- http://www.gov.ru/ )

2. IpodeccuonanpHas 6a3a naHHBIX «DUHAHCOBO-dKOHOMHUYECKHE IMOKa3aTenu Poccuiickoit
denepauun» (OpunuansHblii caiit MunucrepcTa ¢punancos PO - https://www.minfin.ru/ru/)

3. Tlpodeccuonanbnas 0Oaza naHHBIX «OdunuanpHas craructukay (OQUIMATBHBIA CalT
denepanbHOIl CiTyKObI TOCYAaPCTBEHHOM cTaTuCTUKY - http://www.gks.ru/)

5.4. HNudopMaunoHHO-CIPABOYHbIE CHCTEMbl, K KOTOPbIM o0ecre4yuBaeTcss J0CTYyN
o0yuawiuxcst
1. CpaBouHo-mipaBoBas cucrema «Kouncynsrant [Tmrocy

2. CrpaBouHo-tipaBoBas cuctema «['’APAHT-Makcumym»

5.5. CnenuajbHbIe IOMEIICHUSA

VY4eOHble ayAUTOPUH IS KommnnekTs! yueHnueckoi Mmebenu

MIPOBEACHUS 3aHITHN MynbTUMETUIHBIA IPOEKTOP
JIEKUMOHHOTO TUIA Hocka
OKpaH

VY4eOHbIe ayIUTOPUH IS KommnekTs! yueHnueckoi Mmebenu

MIPOBEACHUS PAKTUYECKUX |MyJIbTUMEANIHBIA IPOEKTOP

3aHATUN (3aHATUI Hocka

CEMHUHApPCKOI0O TUIIA) OKpaH

Kommnerorepsl ¢ Beixos1oM B ceTb «MaTEpHET 1 ONOC CI'DY

VY4eOHbIe ayTUTOPUH IJIs KommuiexTsl yueHnueckoit medenu

TPYIIOBBIX U MynbTUMEAUINHBINA IPOEKTOP
MHIUBUAYaAIbHBIX Hocka
KOHCYJIbTAIUi DKpaH

Komnbtorepsl ¢ Beixos10M B ceTh «MuTepHEe™ 1 OMOC CI'DY

VY4eOHbIe ayIuTOPUN JJIs KommuiekTsl yueHnueckoit medenu

TEKYILEro KOHTPOJIS U MynbTUMEAUINHBINA IPOEKTOP
MpOMEKYTOYHOM aTTecTaunu|locka
DKpaH
Komnbroreps! ¢ BbixooM B ceTh «MuTepuer» u SUOC CI'OY
[Tomemenus mist KommnekTsl yueHnueckoi Mmebenu
CaMOCTOSTEIIPHON paboThl  |MyJabTUMEIUUHBINA TPOCKTOP
Jlocka
DKpaH

Komnerorepsl ¢ BeixosioM B ceTb «MuaTepHer» u SUOC CI'DY

[Momerenus st xpaneHust ¥|KOMITIEKTHI CIeNUaTM3UPOBAHHON MeOeN Il XpaHSHHS
IpOPHUIAKTUIECKOTO o0opynoBaHus

o0OcyKUBaHUS
00opynoBaHUs

5.6 JIaGopaTtopuu u adopaTopHoe 000pyA0BaHHE HE MTPEITYCMOTPEHO


http://www.gov.ru/

