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MuHuCTEpCTBO HAYKH U BbIcIero od0pazosanusi Poccuiickoit @enepauuu
®eepanbHOE rOCYIapPCTBEHHOE ABTOHOMHOE 00pa3oBaTe/ibHOe yUpeK/IeHue
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«Camapckuii rocyapcTBeHHbI JKOHOMHYECKUH YHHBEPCUTET)
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MuHuCTEpCTBO HAYKH U BbIcIero od0pazosanusi Poccuiickoit @enepauuu
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BbICLIET' 0 00Pa30BaHUSA
«Camapckuii rocyapcTBeHHbIN JKOHOMHYECKUI YHUBEPCHTET)

Hucruryr

Kagenpa 'y MBJ1

YTBEPXJAEHO
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Coaep:xkanue (pabouyasi nporpamma)

Mecto nucuuminsel B ctpykrype OIT

[Inanupyemble pe3ynbTaThl 00ydeHUsI 10 AUCLUILIMHE, 00€CIIeUNBAIOIINE JOCTHKEHHIE
IUIAaHUPYEMBIX PE3YJIBTATOB 00YUYEHHMS 110 IpOrpamMme

O06beM u Bubl yaeOHON pabOThI
Coneprxanue TUCIUILTAHBI
MarepuanbHO-TEXHUYECKOE U yIEOHO-METOIMYECKOE 00ECTICUeHNUE TUCITUTIITUHBI

CDOHI[ OLCHOYHBIX CPCACTB M0 JUCHUIIIINHE

Crp.



6.1

6.2

6.3

6.4

6.5

6.6

Conepxanue (POC)

KonTtposnbHbIe MEPOIIPUATHS IO JUCLUIIIINHE

[Tmanupyemble pe3yabTaThl 00YUEHHS 110 TUCIUILIMHE, 00eCIIEYNBAOINE JJOCTIKEHUE
IUTAHUPYEMBIX PE3YyJIbTaTOB 00YyUEHHUSI 10 TPOrpaMme

HacnopT OLCHOYHBIX MaTCpHaJIOB
OHGHO‘IHI)IC MaTCpurabl JJId TCKYIICTO KOHTPOJIA

OneHouHble MaTepUabl U1 IPOMEKYTOUHOM aTTecTaluu

[Ikanbl 1 KpUTEPUU OLIEHUBAHUS IO (POPMaAM TEKYIIETO KOHTPOJISA U IPOMEKYTOUHON
aTTecTaluu

Crp.



Henbto wm3ydeHWss JUCHUIUIMHBI  SBIsETCS  (OPMUPOBAHHE  PE3YJIbTaTOB  OOy4YeHHS,
o0ecreynBaroImuX JOCTIKEHUE TUIAHUPYEMBIX Pe3yJIbTaTOB OCBOEHHS 00pa30BaTEIbHOM MPOTPaMMEI.

1. MecTo mucuuniaunbl B crpykrype OIT

Juctuniauaa JlenoBble KOMMYHUKAIMU U JOKYMEHTOOOOPOT BXOAUT B OOS3aTENbHYIO 4acTh
omoxa b1./luciumimHe (MOIYIIN)

[IpemmecTByromue IUCHUILUIMHBL 10 CBSA3AM KoMmmeTeHUuN: MHOCTpaHHBIN s3bIK, PuTOpnkKa n
CTHWJIMCTHKA IHMCbMEHHON peuu, PycCkuil A3bIK M KylabTypa pedd, PycCkuii s3bIK KaK MHOCTPAHHBIN,
WNHocTpanHblii 361K B chepe ropuctpyaeHuny, Jloruka

[Mocnenyromnue TUCIMUITIIMHBI IO CBSI35IM KOMIETSHITI: ApOUTPaXKHBIH MPOLIece

2. HJIaHI/IpyeMLIe pe3yJabTaThbl Oﬁy‘-lel-[l/lﬂ no JTUCHMIIIMHE, OGCCHC‘II/IBalOIlH/Ie JOCTHIKCHHE
IJIAHUPYEMBIX PE3YyJIbTATOB OﬁyquHﬂ 110 IMporpamme

N3yuenne mucuuminHbel JleJoBble KOMMYHUKAIMM M JOKYMEHTOOOOPOT B 0Opa3oBaTesbHOM
MIporpaMMe HalpaBJIeHO HAa (popMUpOBaHKE Y 00YUAIOIIMUXCS CIEAYIOIUX KOMIETeHIINHI:
YuusepcanbHble komnereHuun (YK):
VYK-4 - Cnioco0eH ocylecTBISTh 1€10BYI0 KOMMYHHKAIIMIO B YCTHOM U MUCbMEHHOU opMax Ha
rocyiapcTBeHHOM s3blke Poccuiickoit deaepaiy 1 HHOCTpaHHOM(BIX) SI3bIKE(ax)

IInanupyemsie |IliaHmpyemble pe3yabTaThl 00y4eHUs 1O IMCHUIIIHHE

pe3ynbTaThl

00y4eHHs IO

porpaMmme

YK-4 VYK-4.1: 3uats: VK-4.2: Ymers: VK-4.3: Bnagets (umeTh

HAaBBIKH):

npaBujia u 000CHOBAaHHO BHIOMpPATh  |HABBIKAMH MPUMCHCHHS
3aKOHOMEPHOCTH JIMYHOU U|OTITUMAIIbHBIE CPEJICTBA COBPEMEHHBIX JIEIOBBIX
JIETIOBOM YCTHOM U JIETIOBOM KOMMYHUKAIIUU U [KOMMYHUKATUBHBIX
MMMCbMEHHOM KOMMYHUKATHBHBIE TEXHOJIOTHI, B TOM 4HCJIEC Ha
KOMMYHHKAITUH, TEXHOJIOTHH C YIETOM WHOCTPAHHOM SI3bIKE, IS
COBpPEMEHHBIC crenuduku aKaJieMHYECKOro 1
KOMMYHUKATHUBHBIS aKaJeMHYECKOTo 1 poeCCHOHAIIBHOTO
TEXHOJIOTMH Ha PYCCKOM U |mpodeccrnoHaabsHOro B3aHMMOICHCTBUS
WHOCTPAHHOM SI3bIKax B3aMMOICHCTBUSA

Ob6menpodeccnonanbubie komnerenuuu (OIIK):
OIIK-5 - Crioco6eH Iorn4eckl BEpHO, apryMEHTUPOBAHHO U SICHO CTPOUTDH YCTHYIO M MUCbMEHHYIO peyb
C eIMHOOOPa3HBIM U KOPPEKTHBIM HCIOJIb30BaHUEM PO (HECCHOHATBHON IOPUANYECKON IEKCUKH

IInanupyembie ([l1anmpyeMble pe3yJbTaThl 00yUeHHs 110 JHCHMILIHHE

pe3yibTaThI

oOyueHus 1o

porpaMme

OIIK-5 OIIK-5.1: 3HaTh: OIIK-5.2: YMmeTh: OIIK-5.3: Bnagets (umeTh

HABBIKN):

IOpUANYECKHE IOPUINYECKU TPAMOTHO HaBbIKAMU YCTHOTO U
(dhopMynupoBKHU (HAKTOB M |BBIpaXKaTh MPABOBYIO MUCBMEHHOTO BBIPAKECHUS
00CTOSITEILCTB, UMEIOIIMX |TTO3HUITUIO CBOEH MPaBOBO MO3UITUU

3HAUEHUE NS pa3perIeHus
BOIpOCa B ONpeAeTIeHHON
cdepe 001eCTBEHHBIX
OTHOIICHUM

3. O0beM 1 BHIBI Y4eOHOH padoThI
VY4eOHBIM IIaHOM MPEeAyCMaTPUBAIOTCS CIIEAYIOIINE BUBI YI€OHON pabOThl MO JUCHUIUINHE!
Ounas popma 00ydeHus

Bujbl yue6Ho¥ paboThI | Bcero uac/z.e. |




Cewm 4
KoHrakTHas paboTa, B TOM YHUCIIE: 36.15/1
3aHATHS JIGKHIMOHHOTO THUIA 18/0.5
3aHsATHS CEMUHAPCKOTO TUTIA 18/0.5
WupuBuayanpHas koHTaktHas padota (MKP) 0.15/0
CamocTosiTenbHas padora: 17.85/0.5
[TpomexyTo4dHas aTTecTanus 18/0.5
Bun npomexyro4yHoil arrecTanuu:
3auer 3ay
O611as TpynoeMKocTh (00beM yacTu 00pa3oBaTebHOM
nporpaMmsl): Yacbl 72
3adeTHbIC €TUHUIIBI 2

4. Coaep:xanue JUCHUNIMHBI

4.1. Pazoenvt, membl OUCUUNTIUHDBL U UObL 3AHAMUIL:
TemaTnueckuii 1IaH TUCHUTIIMHBL JIeT0BbIe KOMMYHHUKAIIUU U IOKYMEHTOOOOPOT MPEJICTaBJICH B
TabuIe.

Pa3nesibl, TeMbI AUCHMILUIMHBI U BUABI 3aHATHI
OuyHnasi popma 00y4eHust

KonTakTHas padora = Ilaanupyembie
3ansaTus § pe3yJibTaTbl
CEMHHApPCKOIro é - Oﬁy‘leHl/m B
Ne HaumeHoBaHHe TeMbl = THAA a o E 5| coorHomenuu ¢
n/m (pa3nesia) IMCUMIIHHBI | F o= = == e 'S pe3yjbTaTamMu
) == = ot 0 =& 6
= £ g S o0y4eHHs 1Mo
g3 2 o0pa3oBaTeaLHOM
= © nporpamMmme
YK-4.1, YK-4.2, YK
1. |[denoBble KOMMYHUKAITMH 8 8 7.85 |-4.3, OIIK-5.1, OIIK
-5.2, OIIK-5.3
YK-4.1, YK-4.2, YK
2. |doxymeHTOOOOPOT 10 10 10 (-4.3, OIIK-5.1, OIIK
-5.2, OIIK-5.3
KonTtposb 18
HToro 18 | 18 [ 0.15 | 117.85

4.2 Cooeprcanue pazoenoe u mem

4.2.1 KontakTHas padora
TemaTHKa 3aHATHIi JEKIIMOHHOTO THIA

HanMeHoBaHHe TeMbl Buj 3ansrus
Neni/mm « | TeMaTHKa 3aHATHSA JIEKIMOHHOI0 THIIA
(pa3aesia) IMCUMILUIMHBI | JIEKIIMOHHOTO THIIA
1. Hexums JlenoBble KOMMYHUKAIIUU: TTIOHATHE,
JlenoBble KOMMYHUKAIIMU 0COOCHHOCTH, CTPYKTYpa, BUIBI U (DOPMBI
JIM9HOCTH KaK CyOBEKT JIETOBBIX
JICKIIUA o
KOMMYHUKAIIMI
JIEKLUS KoHMIMKTHI B 1ETIOBBIX KOMMYHUKAIIUSX
K BepbanbHas KOMMyHUKAIHS B I€TIOBOM
0OIIIeHUHU
2. CoBpeMeHHOE roCyAapCTBEHHOE
JlokymeHTOO00pOT JIEKL U peryiamupoBaHue
Jenonpoun3BojcTea B Poccun
JEKIYSI JIoKyMEHTUpOBaHUE YIIPABICHYECKON




JIeSITeTbHOCTH

[— Cocrasienne 1 0OpMIICHHE OCHOBHBIX
BUJIOB JIOKYMEHTOB

JeKIUS TexHosnorust pabOThI ¢ JOKYMEHTaMHU

JICKIIHS DJIEKTPOHHBIH JOKYMEHTOO00POT

*IEKIUU ¥ UHBIE YUeOHbIC 3aHSATHSI, TPEAyCMaTPUBAIOIINE MPEUMYIIECTBEHHYIO TTepenavy yaeOHoi nHhopManuu
Mearorn4eckuMi pa0OTHUKaMU OpraHW3alvy U (WIK) JIMIaMHd, IPUBIEKAeMbIMH OpTaHU3alieldl K pean3aiuu
00pa3oBaTeNbHBIX IPOrPaMM Ha WHBIX YCIOBHUSX, 00yYaroIuMCs

TemaTuka 3aHATHI CEMHHAPCKOI0 THIIA

Ner/n HanmeHnoBaHue TeMbl Buna 3ansatus TemaTnka 3aHATUS CEMUHAPCKOTO
B (pa3aesia) IMCUMILIMHBI | CEMHHAPCKOT0 THHA®* THIIA
1. JlenoBble KOMMYHUKAIIMU: TTIOHSITHE,
IMMPAKTUYCCKOC 3aHATUC
JlenoBble KOMMYHUKAITIH 0COOEHHOCTH, CTPYKTYpa, BHJIBI U (GOPMBI
JIngHOCTh Kak CYyOBEKT JIETTOBBIX
IMPAKTUYCCKOC 3aHATUC o
KOMMYHUKAINI
npakruueckoe 3auaTiHe  |KOoHGIMKTHI B 1ETOBBIX KOMMYHUKAIIMSIX
BepOanpHasi KOMMYHUKAIUS B JIEJIOBOM
IMPAKTUYCCKOC 3aHATUC
00mIeHNHN
2. CoBpeMeHHOE ToCyJapCTBEHHOE
JloxkymeHTO000pOT MPAKTHYECKOE 3aHATHE  |PETYJIMPOBAHKE

Jenonpoun3BoictBa B Poccuu

JlokyMeHTHpOBaHUE yIIPaBIECHYECKON

IMPAKTUYCCKOC 3aHATUC
ACATCIIbHOCTHU

CocraBienue 1 0pOpMIIEHHE OCHOBHBIX

IMPAKTUYCCKOC 3aHATUC
BHJIOB IOKYMEHTOB

npakTrdeckoe 3ansaTue | TeXHOJI0rus paboThl ¢ JOKYMEHTAMHU

IPAKTHYECKOE 3aHATHE |DIIEKTPOHHBIN JOKYMEHTO000POT

** ceMUHApPHI, MPAKTUYECKUE 3aHATHS, TPAKTHKYMBI, JJa0OpaTOpHbIE PadOThI, KOJUIOKBIYMBI M HTHBIE aHAJIOTMYHBIC
3aHATHA

HNHasi koHTaKTHas1 padora

[Ipu mpoBenennn yueOnbIx 3anatuii CI'DY obecrneunBaeT pa3BUTHE Y 00y4YarOMIUXCSl HABBIKOB
KOMaHJIHOU pabOThl, MEKIUYHOCTHOW KOMMYHHKAIMM, MPUHATUS PELICHUH, JTUICPCKUX KauyeCTB
(BKITIOYAst IpU HEOOXOAMMOCTH MIPOBEICHUE WHTEPAKTUBHBIX JIEKIIHM, TPYIIOBBIX TUCKYCCUH, POJIEBBIX
Urp, TPEHUHIOB, aHAJIU3 CUTYallMi U UMUTAIMOHHBIX MOJeJeH, penoJaBaHue AUCHUIUIMH (MOIYIei) B
(dbopMe KypcoB, COCTABJIICHHBIX Ha OCHOBE pE3yJlbTaTOB HAYYHBIX HCCIIEIOBAaHUM, MPOBOJAUMBIX
OpraHu3alieil, B TOM 4HucClie ¢ Y4eTOM PEerHOHaIbHBIX 0COOEHHOCTEN MPOPecCUOHANBHOMN AESITeIbHOCTU
BBIITYCKHUKOB U MOTpeOHOCTeN paboToaareneii).

@opMBl M METOJbl MPOBEIEHUS WHOM KOHTAKTHOW pabOThl MPUBEACHBI B MeToanYecKuX
yKa3aHUSAX M0 OCHOBHOM MpodeccuoHaNbHON 00pa30BaTeIbHOM IporpaMMme.

4.2.2 CamocTosiTesibHasi padoTa

Neni/m | HammeHnoBaHue TemMbl (pa3jaesia) TUCHUILIHHBI Bun camocrositesibHOM padoThl ***

- IOArOTOBKA JOKJIaja

- IOATOTOBKA 3CCE

- IIOATOTOBKA JJIEKTPOHHOMN MPe3eHTaIUH
- TECTHPOBaHME

1. HCHOBLIG KOMMYHUKallUn

- IOArOTOBKA JOKJIaja

- IOATOTOBKA 3CCE

- IIOATOTOBKA JJIEKTPOHHOHN Mpe3eHTaIUH
- TECTUPOBAHUE

2. |doxymeHTOoOOOpOT

*** caMOCTOSITCIbHAS pa60Ta B CCMCCTPC, HAITMCAHUEC KYPCOBBIX pa60T, JAOKJIaJ1I0B, BBINTOJIHCHHUE KOHTPOJBbHBIX

pabor
5. MaTepuajbHO-TeXHHYECKOE U YUeOHO-MeToIuYecKoe odecneyeHne JUCIUITHHbI

5.1 JIuteparypa:



OcHoBHasi InTeparypa

1. CnuBak, B. A. JlenoBeie KOMMYHHKaMU. Teopus ¥ MpaKkTUKa : y4eOHUK JUIs By30B / B. A.
CnuBak. — Mocksa : U3natensctBo FOpaiit, 2023. — 460 ¢. — (Boicuiee obpazoBanue). —
ISBN 978-5-534-15321-7. — Tekcr : anextpoHHbIi // OOpazoBatensHas miatdopma FOpait
[caiiT]. — URL: https://urait.ru/bcode/511179

JonosHuTeIBHAS JJUTEPATYPa

1. XKepnakoBa, M. b. Jler1oBble KOMMYHUKAIIUK : YYEOHWK WU MPAKTUKYM Juisi By30B / M. B.
XKepnaxoBa, 1. A. PymsnueBa. — Mocksa : U3narensctBo Opaiit, 2023. — 370 c. —
(Bricmiee oOpaszoBanme). — ISBN 978-5-534-00331-4. — TekcT : SIEKTPOHHBINA //
OopazoBarenbhas wiathopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/510876

JlutepaTypa 1j1 cCaMOCTONATEILHOTO U3YyYEeHH S
1.

5.2. Hepeqem, JIUHCH3UOHHOI'0 MIPOrpaMMHOIo o0ecneyeHu

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business
2. Microsoft Office 2016 Professional Plus (Word, Excel, Access, PowerPoint, Outlook, OneNote,
Publisher) / Microsoft Office 2007 (Word, Excel, Access, PowerPoint)

5.3 CoBpemenHble mpodeccHOHATbHBIE 0a3bl JAHHBIX, K KOTOPBIM 00ecreYnBaeTcs A0CTYII
00y4aroIuXxcs

1. [IpodeccuonanpHas 06aza panHbIXx «HDOpManmoHHBIE CcHCTeMBI MuHHCTEpPCTBA
sKOHOMHUYEecKoro pa3Butusi Poccuiickoit ®deneparuu B cetn WMuteprer» ([lopran «OdunmansHas
Poccusy» - http://www.gov.ru/)

2. [IpodeccrnonanpHas 6a3a naHHBIX «PUHAHCOBO-PKOHOMUYECKHE TToKazaTenu Poccuiickoit
Ddeneparuny (Odurmansabiii caiit Munuctepcera punancos P - https://www.minfin.ru/ru/)
3. [IpodeccuonanpHas 6a3za nmaHHbIX «OdunuanbHas cratucThka» (OduIMaTbHBIR CalT

denepanbHOM CyKOBI TOCYIapCTBEHHOM CTaTHCTUKH - http://www.gks.ru/)

5.4. WNudopManHOHHO-CIIPABOYHBbIE CHCTEMbl, K KOTOPbIM o00ecle4YnBaeTcss T0CTYI
00y4aromuXxcs
1. CnpaBouno-npaBoBas cucrema «Koncynprant [Lnrocy

2. CnpaBoyHo-nipaBoBas cucteMa «['’APAHT-Makcumym»

5.5. CnenuajbHbIe MOMeEIeHU s

VYueOHble ayIUTOPUH VIl TPOBEACHUS KommuiekTsl yueHnueckoit medenu
3aHATUH JICKIIUOHHOIO THUIIA MynbTUMEIUIHBINA IPOEKTOP
Hocka
OKpaH
VYueOHble ayIUTOPUH VIl IPOBEACHUS KommuiekTsl yueHnueckoit medenu
MPAKTUYECKUX 3aHATUH (3aHATUH MynbTUMEIUIHBINA IPOEKTOP
CEeMMHApCKOI0 THIIA) Hocka
OKpaH
Komneroteps! ¢ BeixonoM B cetb «MHTEpHET» 1 DUOC
CIoy
VYuebHble ayIUTOPUH Uil TPYIIIOBBIX U Kommuiektsl yuenndeckoit medenu
VHJMBHUYQJIbHBIX KOHCYJIbTAlUN MynbTUMEIMITHBINA IPOEKTOP




Jocka
OKpaH
Komnbroteps! ¢ BbixonoM B ceTb «MHTEpHET» 1 DUOC
CIoy

VY4ebHble ayIUTOPHH ISl TEKYIIETo KOHTPoJIs |KOMIIIEeK T yueHn4eckoi meenn

U IPOMEKYTOUYHOM aTTECTALKU MynbTUMEAUNHBINA IPOEKTOP

Jocka

OKpaH

Komnbroteps! ¢ BeixonoM B ceTb «MHTEpHET» 1 DUOC
CIay

[TomereHus U1 CaMOCTOSATEIIBHON pad0Thl  |KOMIUIEKTHI yICHHUECKON MeOen

MynbTUMEMIHBINA IPOEKTOP

Jocka

OKpaH

KowmnbroTeps! ¢ BbixoaoM B ceTb «MHTEpHET» 1 DUOC
CIoy

[Tomemenus Ui XpaHeHUs U KommnnekTs! crienuanu3nupoBaHHON Mebenu s
MPOPUIAKTUYECKOTO 00CTyKUBAaHUS XpaHeHUs: 000py10BaHUs

000pyI0BaHUs

5.6 JIaGopaTopuu u J1adopaTopHOe 000PYI0BAHME

6. (I)OH}I OLICHOYHBIX CpeacrTs no JUCHUIIJIUHE I_[e.]IOBble KOMMYHHKAaIIUH Hu
JOKYMEHTO0000pOT:

6.1. KoHTpOJIbHbIE MEPONIPUSITUSA MO TUCHHUIIJINHE

®opma KOHTPOJISI OTmMeTuTH
Bun konTpoJs HysHoe
3HAKOM
«+»
Tekymuii KOHTPOJIb OLeHKa JOKJIaI0B +
Occe +
TectupoBanue +
DJIEKTPOHHAs TPE3ECHTALIMS +
OrneHka KOHTPOJIbHBIX PaboT (11 3a0YHON

dbopMbI 00ydeHuUsT) )
[IpomexxyTOouHBIN KOHTPOJIb  |3auer +

Ilopsitok nmnpoBeJAeHUs] MepPONPUSITHI TeKYLero M MPOMEKYTOYHOr0 KOHTPOJIA
onpenesasiercss MeToan4yecKMMH YKa3aHUSIMH 10 OCHOBHOM NpogeccHoHAIbHON 00pa3oBaTeIbLHOM
NnporpaMMe BbICIIET0 00pa30BaHUs, YTBEP:KICHHbIMH Y4YeHbIM coBetomM PI'AOY BO CIJY,
nporokoi Ne 11 or 30.05.2023; IloJsioxkeHneM 0 OAJILHO-PETHHIOBOI CHCTeEMe OIEHKH
yCIeBaeMOCTH OOyYalUIMXCA IO OCHOBHBIM 00pa3oBaTeIbHbIM MPOrPaMMaM  BbICIIET 0
o0pa3oBaHusi — mporpaMmaM 0OakajaBpuara, NporpaMMaM CHENHAJIUTETa, MporpaMmMam
MarucTparypbl B (eaepajbHOM rocyJapCTBEHHOM ABTOHOMHOM 00pa30BaTeJIbHOM Y4peKIeHHH
BbICIIEro 00pa3oBaHus «CaMapckmii rocy1apCcTBeHHbIH IKOHOMHYECKUI YHUBEPCUTET.

6.2. Illianupyemblie pe3yabTaThl 00y4eHHUs M0 AUCHHUILIMHE, 00ecneYnBalolue JOCTHKEHHe
IUVIAHUPYEMBbIX Pe3yJbTATOB 00yUYeHHUsI M0 porpamme

YuauBepcanabubie komnereHunu (YK):
YK-4 - Cioco0GeH oCyIIeCTBISITh JISTOBYI0 KOMMYHHKAIIMIO B YCTHOW M MTUChbMEHHOHU (hopMax Ha
rocyapcTBeHHOM s3bike Poccuiickoit deaeparuy 1 nHOCTpaHHOM(BIX) SI3bIKE(aX)
[Inanupyemsle |[laHmpyeMble pe3yJbTaThl 00y4eHHs 10 JUCHUILIHHE
pe3ynbTaThl
00y4eHus 1o




IIporpaMme

VK-4.1: 3nars: VYK-4.2: Ymers: VYK-4.3: Bnagets (umeTh
HaBBIKH):
IpaBuJIa u 000CHOBaHHO BHIOMpATh  |HABBIKAMU IPUMEHEHUS

3aKOHOMEPHOCTH JINYHOU U
JIEJIOBOM YCTHOM U
MMHUCbMEHHOMN
KOMMYHHUKAIUH,
COBpPEMEHHBIE
KOMMYHUKATHUBHBIE
TEXHOJIOTHH Ha PYCCKOM U
WHOCTPAHHOM SI3bIKaX

ONTUMAJIbHBIE CPEICTBA
JIeJIOBOY KOMMYHUKAIUU U
KOMMYHHKATHBHBIE
TEXHOJIOTUH C yIETOM
cnennuuku
aKaJIEMUYECKOTO H
npo(heCCHOHATHLHOTO
B3aUMOJICHCTBUSA

COBPEMEHHBIX JICTOBBIX
KOMMYHUKATUBHBIX
TEXHOJIOTHI, B TOM YHCIIC Ha
WHOCTPAHHOM SI3bIKE, IS
aKaJIeMUYeCKOTo U
podeccunoHaIbHOTO
B3aHUMOJICHCTBH

[Toporossrit

npaBuia u
3aKOHOMEPHOCTH JINYHOU U
JIEJIOBOM YCTHOW U
MMHUCbMEHHOU
KOMMYHHUKAITUU Ha
PYCCKOM $I3bIKE

000CHOBAHHO BBIOMPATH
ONTUMAJIbHBIE CPEJICTBA
JIEIIOBOM KOMMYHUKAIUHU B
3aBUCHUMOCTH OT
IIOCTABJICHHBIX LEJEH U
3a/1a4

HaBBIKAMM JIMIHOMN U
JIEJIOBOM YCTHOM U
MMACEMEHHOM
KOMMYHUKAIMU Ha PYCCKOM
SI3BIKE

CrangapTHblii (B

COBPEMEHHBIE

000CHOBAHHO BBIOMPATH

HaBbIKaMU ITPUMCHCHU A

JOTIOJTHEHNWE K |[KOMMYHUKATHBHBIE KOMMYHUKATHBHBIE COBPEMEHHBIX JIEIOBBIX
MTOPOTOBOMY) TEXHOJIOTHH Ha PYCCKOM  [TEXHOJIOTHH C yIETOM KOMMYHUKATHBHBIX
SI3BIKE crienuuku TEXHOJIOTUH JIs
aKaJIeMHYECKOTr0 aKaJIEMHUYECKOIr0
B3aUMOJICUCTBHUA B3aUMOJCUCTBHUA
[ToBbITIIEHHBIH (B[COBpEMEHHBIE 000CHOBAaHHO BHIOMpPATh  |HABBIKAMH MPUMCHCHHS
JIOTIOJTHEHUE K |KOMMYHUKATHBHbIE ONTUMAJIbHEIC COBPEMEHHBIX JIEJIOBBIX
MMOPOTOBOMY, TEXHOJIOTHH Ha KOMMYHUKaTUBHBIE KOMMYHUKATUBHBIX
CTaHJAPTHOMY) |WHOCTPAHHOM SI3bIKE TEXHOJIOTHH C Y4ETOM TEXHOJIOTUH JIJISI
crienuuku poeCCHOHATBHOTO
poeCCHOHAIBHOTO B3aHMOJICHCTBHUS, B TOM
B3aHMOJICHCTBHS YHCIIe HA ”THOCTPaAaHHOM

SA3BIKE

Ob6menpodeccnonanbubie komnerenuuu (OIIK):
OIIK-5 - Crioco6eH Iorn4eckl BepHO, apryMEHTUPOBAHHO U SICHO CTPOUTDH YCTHYIO M MUCbMEHHYIO peyb
C eIMHOOOPa3HBIM U KOPPEKTHBIM HCI0JIb30BAHNEM MPO(ECCHOHATBLHON IOPUINYECKON JIEKCUKU

IInanupyemsie |Ilianumpyemble pe3yabTaThl 00y4eHUs 10 JUCUHUNIHHE

pe3ynabTaThl

oOyueHus 1o

porpaMme
OIIK-5.1: 3HaTh: OIIK-5.2: YMmeTb: OIIK-5.3: BnageTs (umeTh

HAaBBIKH):

IOpUANYECKUE IOPUIUYECKU TPAMOTHO HABbIKaMU YCTHOTO U
(dbopMynupoBKHU (HAKTOB M |BBIpaXKaTh MPABOBYIO MMCbMEHHOTO BBIPAXKEHUS
00CTOSITENECTB, UMEIOIINX |TTO3UIUIO CBOEM MPaBOBOM MO3ULIUHU
3HAUYEHHE JIJIS1 pa3peIieHHs
BOIIpOCA B ONPEECIICHHON
cdepe 001IeCTBEHHBIX
OTHOILIEHUH

[Toporossrit OCHOBHYIO UCII0JIb30BATh HaBbIKAMU MCIOJIb30BaHUS
npodeccuoHAIbHYIO npodeccnoHanbHY0 npodeccrnoHanbHO I
IOPUANYECKYIO IOPUUYECKYIO JIEKCUKY B [FOPUAMYECKOU JIEKCUKHU
JIEKCUKY YCTHOM Y MMCBbMEHHOM

peun

CrangapTHelii (B
JIOTIOJIHEHHUE K
IIOPOTOBOMY)

3aKOHBI JIOTHYECKOTO
MBIIUICHHS U IIPUHLIATIBL
apryMeHTaluu

JIOTUYECKH BEPHO,
apryMEHTHUPOBAHHO U SICHO
CTPOUTH YCTHYIO U

HaBBIKaAMU JIOTUYECKOTO
MBIIUICHHUS],
apryMEHTHPOBAHHOTO U




IMUCBbMCHHYIO pCUb SICHOI'O IOCTPOCHUA YCTHOﬁ

Y MMCbMEHHOM peun

[ToBbItIeHHBIH (B
JIOTIOJIHEHHE K
IIOPOTOBOMY,
CTaH/IapTHOMY)

MPUHIUIB GOPMYITUPOBKU
IIPaBOBOM MO3ULIMH IS
pa3peleHus BOIPOCOB
oTpeieNieHHOM cepe
0OLIECTBEHHBIX
OTHOIIIEHUI

IOPUIUYECKU TPAMOTHO
BBIpaXXaTh MPABOBYIO
MO3ULIMIO JJIs pa3perieHus
BOIIPOCOB B OIPEJIEIEHHON
chepe o01IeCTBEHHBIX
OTHONIECHUU

yMeHI/IeM IOpI/IIII/I‘-ICCKI/I

I paMOTHO BBIpa)KaTL
MIPABOBYIO MO3UITHIO JUISI
pa3peleHus BOIPOCOB B
ompeneNieHHou chepe
00IIECTBEHHEIX OTHOIICHUI

B

6.3. HacnopT OLHCHOYHBIX MaTCpHaAJIOB

Ne HanmeHoBaHue TeMbl Koutposanpyemsbie Buna xoHTpoOJsi/UCcI0Ib3YyeMble
n/m | (pa3aesa) IUCHUNIMHBI IVIAHUPYeMble OLIEHOYHBbIE CPeICTBA
pe3yabTaTrhbl 00y4yeHus B
COOTHOIIIEHUH C
pesyJbTaraMu Texkymmi IIpoMe:xxyTOYHBII
00yuyeHus1 Mo
nporpamMme
1. VK-4.1, YK-4.2, VK- 4.3,|loknan, scce,
Henoseie kommyrukaruu — |OITK-5.1, OIIK-5.2, 3IIEKTPOHHASA 3auér
OIIK-5.3 Npe3eHTAIHS,
TECTUPOBAHUE
2. VK-4.1, YK-4.2, VK- 4.3,|Joknan, scce,
JIoKyMeHTOO000pOT OIIK-5.1, OIIK-5.2, JJIEKTPOHHAS 3auér
OIIK-5.3 Npe3eHTAIHS,
TECTUPOBAHUE

6.4.011eHOYHBbIEe MAaTEePHUAJIBI I TEKYIIEr0o KOHTPOJIsI
https://Ims2.sseu.ru/course/index.php?cateqoryid=1990

IIpumepHasi TeMaTHKA JOKJIA/10B

Pa3nesn nucunaInHbI

TeMBI

Z[CJ'IOBBIG KOMMYHHUKaIIUH

1. BBegeHue B TECOpHIO KOMMYHHUKAITUH

2. [lenoBbie KoOMMyHUKaKK. OCHOBHBIC ITOHSATHS

3. JlenmoBoe 001IeHre — COITMATBHOIICUXO0JIOTHIECKII MEXaHU3M JICIIOBOM
KOMMYHUKAITUH

4. JlenoBoe o01ieHre U KylIbTypa peun

5. Opranu3anoHHbIE KOMMYHHUKAIIUH

6. [lucekmeHHas U ycTHas Jesi0Bass KOMMYHHKAIIHS

7. JlenoBoii pe4eBOM STUKET

8. Mk Kak CpeICTBO JIEIIOBOTO OOIICHUS

9. HeBepbOanbHasi KOMMYHUKAIUS

10. HaumoHansHO-KyIbTYpHBIE OCOOCHHOCTH JIETIOBOTO OOIIEHUS

11. KynbTypa nenoBbIX KOMMYHUKAIIUNA B CETEBOM MIPOCTPAHCTBE

12. Tlcuxomnorus BAUSHUS B 1eI0BOM o0meHuu. [leperoBopsl

13. Cnymanue B cTpyKkType aenoBoro oOmenus. [IpodeccuonansHoe
CIIyIlIaHUE.

14. AkTuBHOE U TacCUBHOE clyliaHue. TeXHUKU aKTUBHOTO CITyIIaHUS.
15. XapakTepucTika MaHUIYJIATUBHOTO JIEIOBOTO OOIEHUSI.

16. OcHOBHBIE CITOCOOBI TICUXOJIOTUYECKOTO BO3ACUCTBUSA: YOSKICHNE,
BHYILIEHUE, IPUHYKICHHE,

3apaxxeHue.

17. CiocoObl MaHUTTYASIIUHN B 1€JI0BOM OOIIEHUH. 3alTUTa OT MAHUITYISIIUN B
JICIIOBOM OOIIICHHH.

18. DTHKEeTHBIE HOPMBI B JIETIOBOM OOIIEHUH (PEUEBOIl ITHUKET).

19. TIpodeccronanbHas STHUKA: IOHATHE, BUABI, 0COOCHHOCTH.



https://lms2.sseu.ru/course/index.php?categoryid=1990

20. DTHyecKre KOJEKChl COBPEMEHHBIX JISIOBBIX KOMIIAHUH. JTHKA JEI0BOTO
oOIICHNUs B OpraHu3aluu.

JIOKyMEeHTOO000POT

21. Uctopust nenonpounsBozcTsa B Poccuu

22. 3aKOHOIATENBCTBA IO JICIOTPOU3BOICTBY U APXUBHOMY JEITY

23. Opranuzanus JOKyMEHT0000pOoTa Ha IPEANPUITUN

24. JIoKyMEHTHPOBAHHE TPYIOBBIX OTHOIICHHI

25. JlenoBble nmuchMa: Kiaccudukanus, CTpykTypa Tekcra, ohopmieHue,
CTaHJapTHBIE Ppa3bl

26. Opranu3zanus padoThl ¢ JOKyMEHTAMH, UMEIOIIUMHU OTPaHUYCHHBIH
JOCTYI

27. JoKHOCTHAS] MHCTPYKIHSA, €€ BaXKHOCTD, IPABHJIa COCTABIICHHS

28. CocTaBneHre HHCTPYKIUH T10 IEJIONPOU3BOJICTBY Ha TP EIIPUSTHH
29. CocrapiieHHE HOMEHKJIATYPHI eI

30. OcoOeHHOCTH OpraHU3alii AaBTOMATU3UPOBAHHBIX CUCTEM
JOKyMEHTOO0OpOTa Ha OOJIBIIOM U MaJIOM MPENNPUSITHH.

31. Opranu3aiys 3JeKTPOHHOTO JJOKYMEHTO000poTa

32. ABTOMaTH3amMs MpoIeccoB JOKYMEHTO000pOoTa

33. AHanmu3 TOKYMEHTAIMOHHOTO 00SCTICUeHHUS eI TSIIbHOCTH

34. TTops0K MPOBEACHNUS SKCIIEPTU3HI IIEHHOCTH IOKYMEHTOB
JIETIOTIPOU3BOICTBA OPTaHU3AIIH

35.CoBepHICEHCTBOBAHUE CUCTEMBI KOHTPOJISI UCTIOJHEHUS IPUHATBIX PELICHUI
B OpraHax WCIOJHHUTEIBHOM BIIACTH

36. Jlemompon3BOACTBO HA IPEAIPUSTHA

37. Cucrema 3JeKTPOHHOTO JIOKYMEHTO000poTa

38. ®opmupoBaHUe e KaK TEXHOJIOTHYECKast OTepanys AeJI0MPOU3BOICTBA
39.AHanu3 NoAroTOBKU JOKYMEHTOB K apXMBHOMY XpaHEHUIO Ha
PEINPUATHH

40. Db heKTHBHOCTH aBTOMATH3AIMHU TOKYMEHTO000pOTa

TemaTuka 3cce

https://Ims2.sseu.ru/course/index.php?categoryid=1990

Pa3nesn nucounaInHbI

Bomnpocsi

HCJ'IOBHG KOMMYHHUKalIUH

1. Ilonsrtue o6 oOeHnn

2. KoMmnioHeHTEI 0011IeHH A

3. Bapbepsl B 001IeHNN U TTYTH UX MTPEOOJICHUS

4. Ctpareruu B 001IEHUN

4. YcnoBust 3¢ (HeKTUBHOTO 0OIIEHUS

5. Cnymianue, BUbI CITyLIaHUS.

6. 3HaueHue yMEHHS CIylIaTh B KOMMYHUKAILIUN

7. OcoOeHHOCTH PEeueBOro MOBEACHHS B 3aBUCUMOCTHU OT TUIIA JINYHOCTH.
8.ITonsiTHE 0 KOMMYHUKAOEIBHOCTH, €€ MOKa3aTeNH.

9. DMmartus B KOMMYHUKAIIMH

10. JIugep 1 MaHUTTYASIUS.

11. Koudmnuxkr, ero BUaBIL.

12. TIpu4nHbBI BO3SHUKHOBEHHS KOH(DIUKTA, IyTH TPEIyNPEKICHUST U
paszpeiieHus

13. YcraHOBKH B OOIIEHUH, UX POJIb

14. IlepBoe BrieyatneHue

15. CrepeoTunsl B oOIIeHIH

16. IIpu4nHbBI HCKa)KEHHOTO BOCTIPUSATHS KOMMYHUKaHTA

17. Vctopus BOBHUKHOBEHUS U Pa3BUTHSI JIETIOBOTO MTHUChMa

18. OdunmansHO-AeNI0BOM CTHUIIH B COBPEMEHHOM OOIIECTBE, €ro KaHPOBOE
pa3HooOpa3zue

19. HopmartuBHBI€ acnieKT JienoBoro nucekMa. IloHsTue 10KyMeHT
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20. Tumnosorusi, 0Opasiiel, S36IKOBOE 0(hOPMIICHUE TOKYMEHTOB

JlokyMeHTOO000pOT 21. Tlonsrtue ciyx0b1 JIOY. Ee Ha3HaueHHE, CTPYKTYypa U 331291

22. JIoKyMEHTHUPOBAaHHUE YIIPABICHUYECKOH IEATETLHOCTH

23. HyxHa 11 1 moyeMy Hy>kKHa paboTa ¢ JOKYMEHTaMH B HaIlle Bpemsi?

24. CriocoObl IOKyMEHTHPOBAHUS: CPAaBHUTD, BHISIBUTH ITPEUMYIIECTBA U
HE/IOCTAaTKU

25. AHanmu3 JOKYMEHTAIIHOHHOTO 00ECTICYeHHS YITPABICHUS

26. Ananu3 1 pa3paboTKa CHCTEMBI aBTOMATH3AIMH TOKYMEHTO000pOTa IS
IPENPUATHS

27. BHepeHue 3JeKTPOHHOTO IOKYyMEHTOO00pOTa Ha IPUMEpE
agmuHucTpaimu r.0. Camapa

28. [IpoexTupoBanre MHPOPMAUOHHONW CHCTEMBI JOKYMEHTO000POTAa B
00pa3zoBaTeIbHON CUCTEME

29. UHCTpyKIUs 1O AETONPOU3BOICTBY OpraHU3allny, €€ 3HaYeHUE, COCTaB,
TpeOOBaHUs K COCTABIEHUIO, 0(DOPMIIEHUIO, U3TaHUIO

30. Opranu3aioHHO-TIPaBOBBIE IOKYMEHTHI, HX 3HAYCHHE

31. Opranusamus JOKyMEHTO000pOTa Ha IPEANPUSITHA

32. Pa3paboTka HHCTPYKIMIA TIO JIETTOTPOU3BOICTBY ISl TIPEATIPHSITAN

33. JIokyMeHTaIus ¥ OpraHn3anus JOKyMEeHTO000pOTa OPraHOB IMTyOITNIHON
BIIACTH

34. Pa3paboTka aBTOMaTU3UPOBAHHON CHCTEMBI 00pa0OTKN JOKYMEHTOB
35. Cucrema JJOKyMEHTOO0OpOTA B OpraHax 3aKOHOJAATEILHOU BIACTH

36. OpraHu3anys 1 TEXHOJIOTHS JOKYMEHTAI[HOHHOTO 00eCTIeYeHHUS

37. TeopeTndeckre OCHOBBI OPTaHU3AIMH U PAa3BUTHS KaJIPOBOTO
JTOKYMEHTO000poTa

38. TeopeTnueckue, HOPMATUBHO - IPABOBbIE U METOANYECKHE OCHOBBI
KOMIUIEKTOBaHHUS T'OCYAAPCTBEHHBIX ApPXUBOB TOKYMEHTAMHU

39. ApxuB cyonekra Poccuiickoit deneparuu kak rocy1lapcTBEHHOE
(ka3eHHOE) yUpeKACHHE, 00ECIIEUYNBAIOIIEEe COXPAHHOCTD, YUET,
KOMIUIEKTOBaHHE U UCIIOJIb30BAHNE APXUBHBIX TOKYMEHTOB

40. DNIEeKTPOHHBIN JOKYMEHTOOOOPOT: TIOCTOMHCTBA M HEJIOCTATKH

3agaHus JJIsl TECTHPOBAHHUS MO JUCIUILIMHE ISl OleHKH cOPMHPOBAHHOCTH KoMIeTeHui (Min
20, max 50 + cebriky Ha IUOC ¢ TecTamMu)
https://Ims2.sseu.ru/course/index.php?categoryid=1990

1. OaHy U3 CTOPOH 001IIeHHSs], IPECTABISIONLYI0 c000ii 00MeH MHopMalueii, HA3bIBAIOT ...
KOMMYHUKaTUBHOM

3KCIIPECCUBHOMU

WHTEPAKTUBHOU

MEPIENTUBHON

2. Bep6anbHBIM cpeCTBOM KOMMYHHKAIIUM SIBJISIETCH ...

peub

MOYEpK

MHTOHALUA PEYH

JUCTAHIINS OOIIEHUS

3. ¥ Bac co3nasoch BneyaTjieHHe, YTO CJI0BA YeJIOBEKA He COOTBETCTBYIOT T€eM CUTHAJIAM, KOTOpPbIe
MO’KHO YJIOBUTH M3 €r0 MUMMKH M KeCTOB. Takne KOMMYHUKATHBHbIC NIPOSIBJICHUS HA3bIBAKOTCS
BKJIIOYAIOUUMU

HCKITIOYAIOIINMU

3aKpBITHIMU

OTKPBITHIMU

4. Ypok, ceMruHAPp, JeKIHsl, TPEHUHT — I3TO (POPMBI ... KOMMYHHKAIUH

[M03HABATEIbHOU

CYITE€CTUBHOM (BHYILIAIOIIEH )
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3KCIPECCUBHOMN

PUTyaIBHOU

5. @opMupoBaHHE KOPNOPATUBHON NPHUHAMJIEKHOCTH, eIMHEHHA ¢ TpPynmod — 3TO
NpeanojaraemMblid pe3yjabTar ... KOMMYHUKAIMA

PUTyaJIBHOU

II03HABATEIbHOU

3KCIPECCUBHOMN

CYITE€CTUBHOM (BHYILIAOMIEH )

6. KoMmMyHuKaTHBHOE Ka4ecTBO, MpeanoJaraiiee ynorpedjeHue cJioB B CTPOroM COOTBETCTBHH €
0003HaYaeMbIMH NpeAMeTaMH, ABJICHUAMHM J1eHCTBUTEIbHOCTH, — ITO ...

JIOTUYHOCTh

BBIPA3UTEIILHOCTD

TOYHOCTh

YMECTHOCTh

7. B cTpyKTYpY pe4eBoro oouieHusi BXOAUT ...

3HA4YE€HHE U CMBICT CJIOB, (hpa3

KMHECHKa

MapaJMHTBUCTHKA

TaKecHuka

8. TpeGoBaHHe BBINOJHATH pacHoOpsiZKeHHe HHUIMATOPA, TMOAKPeNIeHHOe OTKPBLITHIMU HJIH
nojapasymMeBaeMbIMHU YIPO3aMHu

yOexXIeHne

MIPUHYKIECHUE

3apakeHue

npocb0a

9. Heoco3naHHasi TOTOBHOCTH YeJIOBeKa ompe/e/ieHHbIM NMPUBBIYHBIM 00pa30M BOCIPUHUMATH U
OLIEHMBATh KAKHMX-JIHO00 JII0Jeidl M pearupoBaTh OIpeaeeHHbIM, 3apaHee CcGOPMHPOBAHHBIM
00pa3oM 0e3 MOJTHOr0 AHAJIN3a KOHKPETHOH CUTyaluu

SMIaTH

UJeHTH(DUKAITAS

yCTaHOBKa

MIPOEKIIHS

10. ®dynkuus o0ulIeHUSsI, KOTOpasi peaju3yercss B BO3MOKHOCTH 4YejiOBeKa MO3HATh, YTBEPAUTH
ce0sl, CBOIO IECHHOCTD B Mpolecce 00eHust

OpraHu3aIus 1 MoaaepKaHue MEKIMYHOCTHBIX OTHOIICHHIH

mparMatuyeckas

BHYTPUJIMYHOCTHAS

MOATBEPKICHUS

11. JoxkyMeHT —3T0:

3aUKCUpOBaHHAs HAa MaTepUAIbHOM HOcUTele WHGOpMalus C PEKBU3UTAMH, IO3BOJSIONIUMH €e
UICHTUPUIIPOBATH

HOCHUTEIb UH(POPMAIUH, UCIIOJIB3YEMOU B LIETISX PETYIMPOBAHUS COLUATBHBIX OTHOLICHHH
nHpopMarus, 3auKCHPOBaHHAS JIFOOBIM CIIOCOOOM Ha JIFOOOM HOCHUTEIIE

MaTepHUaTbHBIM HCTOYHUK HUH(POPMAITUU

12. Kakue HOpMbI NIPUMEHSIIOTCS IJISl pacyeTa YMCJAeHHOCTH AeJ10NPOU3BOJACTBEHHOI0 NepcoHana?
HOPMBI BBIPAOOTKU

HOPMBbI BpEMEHH

HOPMBI YIIPaBIIEMOCTH

HOPMBI 00CITY>KUBaHHUS

13. lokyMmeHT0000pOT — 3TO:

neperavya JOKyMEHTa U3 OJIHOM MHCTAHIMU B IPYTYIO B IIPOLIECCE €r0 PACCMOTPEHHUS

nepeABUKEHNE IOKYMEHTOB B OpraHU3allud ¢ MOMEHTA MX CO3/JaHMs WIM MOJIy4EHHUS 0 3aBEpIICHUs
WCIIOJTHEHUS WM OTIPABKU

JIBUKEHHE KOMITJIEKCAa IOKYMEHTOB B MPOLIECCE BHIPAOOTKHU, TPUHSITUS U UCTIOTHEHHUSI pEIIeHUN

BCE OTBETHI BEPHBI

14. KakoB MakCHMAaJIbHBIH CPOK HCIIOJHEHH 00paleHnil rpaxian?

15 nuei



30 nuen

45 nuent

60 muei

15. Kakoii 1oKyMeHT TpedyeT YTBep:KIeHUsI PYKOBOIUTE]EeM Opranu3anumn’?
MIOJIOKEHHE O OyXralTepun

CIpaBKa O 33/I0JDKEHHOCTU MPEANPUSITHS

MMCHEMO-3aMPOC O MPEIOCTABICHUN HHPOPMAITUN

IIPOTOKOJI 3aCEJaHMs COBETA AUPEKTOPOB

16. Kakne 10KYMEHTBI HCIIOJIb3YHOTCS KaK CpPecTBAa (pUKCHpoBaHu s (PAKTOB, COOLITHIA:
MUChbMa, TeJIerPaMMBbl, JOBEPEHHOCTH

AKTBI, IPOTOKOJIBI

3asBJICHUS, OOBICHUTEIbHbBIE

yYKa3aHusl, pacoOpsKEHUS

17. JIHA —3T0 aKThbl, coJep:Kalie HOPMBbI:

TPYAOBOTO NpaBa

Ipa)XIaHCKOTO MpaBa

AIAMUHUCTPATUBHOIO IIpaBa

YTOJIOBHOTO ITpaBa

18. KommyHuKaTUBHAsI PYHKIUSI TOKYMEHTA...

ABJIAACTCA CPpEACTBOM PIH(l)OpMaHI/IOHHOfI CBA3H MCXKIY OpraHusalusIMunu

CO3/IaH JUIs LIeJIeH yIIpaBIICHUS

XPaHUT UCTOPUUCCKHUE CBEACHHWA O PAa3BUTHUH O6I].[GCTBa

nepeaacT YypoOB€Hb HAYYHOT'O M TEXHUYCCKOT'O pa3BUTUA O6I_HGCTBa B OJTHOM HaITpaBJICHUU
19. CnocoOHOCTH I0KYMEHTA MOBJIeYb 32 C000ii MpaBOBbIE MOCJIEACTBUS — ITO €ro:
IOpUAMYECKas CHIIa

IOpUANYECKasi 3HAYUMOCTD

JOCTOBEPHOCTh

MH(POPMATHBHOCTH

20. O0s13aTeIbHBIH 3J1eMEeHT 0(popMIIeHH Sl IOKYMEHTA HA3bIBAETCS:

PEKBU3UTOM

dhopmymspom

o0pasrom

COCTaBOM

IIpumepHasi TeMaTHKA 3JIEKTPOHHOM NMpPe3eHTAlMU
https://Ims2.sseu.ru/course/index.php?categoryid=1990

Pazgen aucunniaunbl  |3agaun

HGHOBHG KOMMYHUKallun 1. HGJ'IOBLIG KOMMYHUKAIUU KaK HAYUYHO-IIPAKTUYCCKAsA TUCHUIIJIMHA: CTATYC,

O6I>€KT, Oeiau, 3agadu. OCHOBHBIC IIOHATHUA

. OCHOBHBIE PUTOPUYECKUE KATETOPHH
. [lonatue obOuieHNs, AEI0BOro OOLIEHHS, KOMMYHHUKALIUU
. OcHOBHBIE (DYHKIIUHN OOIIEHUS.

00 ~N O L Wi

. BOCHpI/IHTI/IC MMapTHECPOB IO 06H_IeHI/IIO.
9.BI/II[LI O6H.[CHI/I$IZ MOHOJIOTHYECKOC, pUTYAJIbHOC, TNAJIOTHUYCCKOC.

JMATOTHYECKOE.
11. /IenoBbie KOMMYHHKAIIUH: CTPYKTYpPa, BUJIbI
12. ®opmel nenoBoro odmieHus (001as XapakTepUCTHKA)

14. Bapbepsl B A€0BOM KOMMYHUKAIIMU U MTyTH UX MPEOI0TCHHUSL.
15. HeBepOanbHasi KOMMYHUKAIUs (BUIBI)

. (DYHKI_[I/II/I sA3bIKA U pe4YU, CTPYKTYpaA sA3bIKa U PEUYH, UX B3aUMO CBA3b

. KommynukatusHbIi poniece. Oco6eHHOCTH nepeaun HHPOpMaLuu.

. B3aumopeliicteue B mnmponecce 06IJ_ICHI/I}I. CTpaTerI/IPI B3aUMOJCHCTBHS.

10.Tumsl MEKJIIMYHOCTHOTO 06H_[CHI/I$II HUMIICPAaTUBHOC, MAHUITYJISITUBHOC U

13. BepbanbHoe nenoBoe oOmienne (yMeHHe CIyliaTh U BECTH Oeceny)



https://lms2.sseu.ru/course/index.php?categoryid=1990

16. [IpaBuma MOoAroTOBKH U MPOBEICHUS JETOBOI Oece bl

17. IIpaBuma MoAroTOBKH U MPOBEICHUS JEOBBIX IEPETOBOPOB

18. IIpaBuia MOArOTOBKH U MPOBEICHUS CIY)KEOHOTO COBEIIAHUS
19. IIpaBusa NOArOTOBKM U MPOBENEHUS ITyOIMYHOTO BBICTYIUICHUS
20. TenedoHHBII pa3roBOp B I€JTOBOM OOIICHUH

JIOKyMEHTOO000POT

21. llonstue, pyHKIMH U CTPYKTYypa JEIOMPOU3BOJICTBA

22. Uctopust cTaHOBJICHHS ACTIONPON3BoACcTBA B Poccun

23. HopmaTtuBHO-TIpaBOBas 6a3a U CTaHJApTH3AIMS B AEIOMPOU3BOJICTBE

24. Knaccuukamus 1e10BbIX TOKyMEHTOB

25. OdopmiteHne peKBU3UTOB U BUJIbI OPraHW3alHO HHO-PACTIOPS AU TEIbHBIX
JTOKYMEHTOB

26. OopmiteHne OpraHU3alMOHHO-TIPABOBEIX, PACTIOPSITUTEIBHBIX
JTOKYMEHTOB

27. Knaccudukarus cripaBoYHO-HH(POPMAITHOHHBIX JOKYMEHTOB

28. [lepeyens u ohopMIIeHHE TOKYMEHTOB IO TPYIOBBIM IPaBOOTHOIICHUSM
29. IonsaTue, KIaccuUKaIKs U TPUHIUITE pabOTHI ¢ 0OpAIICHUSIMU T'paXk1aH
30. CtpykTypa U ropuaudeckue cBoiictBa 3akoHa «O 3amure mpas
noTpeduTenen»

31. ®opma u conepkaHne NCKOBBIX 3asBICHUI

32. TlpaBuiia mpexbSIBICHUS W MOPSAOK MPUHSATHS UCKOB H kKallo0 B CyI

33. O0mMe mpu3HAKK CyAeOHOTO JISTOMPON3BOJICTBA

34. Tlopsnok MOATOTOBKH, O(OPMIICHHSI U TTOIITUCAHUS TIPOCKTOB TOKYMEHTOB
B cootBeTcTtBUU ¢ [[OCT

35. O6paboTKa M perucTpaIyst BXOMIIHUX (MCXOISAIINX) TOKYMEHTOB

36. [lopsimok BeIAauu 1€ U JOKYMEHTOB, BEJICHUE U XpaHEHHUE HAPSIO0B,
KHUT, KapTOYeK U KypHAJIOB

37. IloaroroBka u oopMIICHHE JIe] K XPAaHECHUIO B apXUBE

38. Ilopsok XpaHeHHsI U UCTIONBb30BaHUSI JeJl, HAPsII0B U APYTUX TOKYMEHTOB
B apXuBe

39. DneKkTpoHHBIN TOKyMEHTO000poT Ha mpumepe OOO 1 peKoMEeHAAINH 110
€ro COBEpUICHCTBOBAHUIO

40. Crioco0Osl peanuzanuu 00s3aTeIbHOCTA U PEKOMEHAATEIbHOCTH B
KOMMEPUYECKUX IOKYMEHTax

TemaTHka KOHTPOJBHBIX PadOT

Pa3nesn nucounaInHbI

TeMBI

6.5. OneHo4YHble MaTEePHAJIBI 1JIS IPOMEKYTOYHOM aTTeCTAlUMH

DoH/1 BOIPOCOB J/IJIsI IPOBeeHHs] POMEKYTOYHOT0 KOHTPOJIs1 B (hopme 3auera

Pasznen nucuunanHbI

Bomnpocsl

Z[eJ'IOBLIe KOMMYHUKallUn

1. Ponb nes1oBoil KOMMYHMKAIMHU B YIIPABJICHUN

2. CymHOCTb Je0BOM KOMMYHHUKAIMH

3. OcHOBHBIE 33J]a4¥ Y IPUHLIMIIBEI JEI0BOM KOMMYHHUKAIIUU

4. XapakTEepUCTUKH JIEJOBON KOMMYHHUKALUU

5. @opMBI AEJI0BOM KOMMYHHUKALIUH

6. MHpopMallMOHHBIE TEXHOJIOTHH KOMMYHHUKAIIMOHHOTO BO3/1EHCTBUS
7. JIoruko-1nuanoruueckue TEXHOJIOTMH KOMMYHUKAIIMOHHOTO BO3/IEHCTBUS
8. MaHUIyIATHBHBIE TEXHOJIOTMH KOMMYHHUKAIIMOHHOTO BO3/IE€HCTBUSA
9. CyrrecTuBHBIE TEXHOJIOIMH KOMMYHHKAIMOHHOTO BO3JEHCTBUS
10.KomMMyHHKaTUBHBIE Oapbephl B AEI0BON KOMMYHUKAIIMH U TyTH UX
IIPEO0JI0JIEHUS

11.Cnymanue B 1€710BOM KOMMYHUKALUN

12. TexHOJIOTHUsl aKTUBHOT'O CIIYIIaHUsS B IEJI0BOM KOMMYHHMKAIUU




13.Bompocsl B 1€10BOI1 KOMMYHHUKAIIUU

14.0TBeTHI Ha BONPOCHI B A€TI0BON KOMMYHUKALIUH
15.HeBepbanbpHbie CpelICTBA B ACTOBONM KOMMYHUKAITHH
16.Penpe3enTaTuBHAs cUCTEMa B JIEJIOBON KOMMYHHUKAIIUUN
17.JlenoBoe coBemanue. Koraa co3piBaTh COBEIIIAHUE.

18.Bujipl coBelaHuii U UX XapaKTEpPUCTUKA.

19.0tanbl coBemanys, Moiepanysi COBEIIAHMUS.

20.Kpurepuu 3¢pdexruBHOCTH coBemanus. OmMOKN COBEIIAHNUS.
21.]lenoBoii pa3roBop, AenoBas 6ecena mo Tenedony

22 .I1pecc-xoH(pepeHIus, eTOBbIC IEPETOBOPHI

23.Topru, AUcKyccusi, CAMIIO3UYM, ITOJIEMUKA, 1e0aThl, CIIOp

24 I1yOonugHas pedb, MPE3CHTAIUs, CaMOITPE3SHTAIIHS
25.Kpurepuu oreHkr 3(HEKTUBHOCTH JISTIOBOH KOMMYHUKAITUN
26.DakTops! NOBBIIEHUS YPPEKTHBHOCTH JIEIIOBONH KOMMYHUKAITUT
27 .1IpyHIHTTBI KOHCTPYKTUBHBIX JIEIOBBIX KOMMYHHUKAITUH
28.KoMMyHHKaTHBHAs JINYHOCTh

29.KoMMyHUKaTHBHAsE KOMIETEHTHOCTh PYKOBOIUTEIS

30. I{udpoBoii 3THKET B JCITOBOW KOMMYHHKAIIAH

JlokymeHTO000pOT

31. Ucropus nemomnpounsBojacTsa B Poccun

32. 3aposxaeHne AeTONMPOU3BOJICTBA B IPEBHEPYCCKOM TOCYAapCTBE
33. JIopeBOTIOIMOHHOE OTEYECTBECHHOE JICTIONPOHU3BOJICTBO

34. J1enompon3BOACTBO B COBETCKYIO ITOXY

35. CoBpeMeHHOE TOCYIapCTBEHHOE PETYITHPOBAHNE JAETIOMPON3BOJICTBA B
Poccun

36. HopmaTuBHBIE TOKYMEHTBI

37. I'OCTgl: moHSITHE, BB

38. JlIokyMEeHTHpOBaHHUE YIIPABICHYECKOM JAESITCIIBHOCTH

39. CocTaB peKBU3HUTOB IOKYMEHTOB

40. TIpaBwia oopMIIeHUS PEKBU3UTOB JOKYMEHTOB

41. TpeboBaHnus K O1aHKaM TOKYMEHTOB

42. CocraBnenue u 0(hopMICHHE OCHOBHBIX BHIOB JOKYMEHTOB

43. Opranu3aloHHbIE JOKYMEHTHI

44, PaciopsiIuTEIbHBIE IOKYMEHTBI

45. apopMaliMOHHO-CITPABOYHBIE JOKYMEHTHI

46. TexHosorus paboThl ¢ JOKYMEHTAMH

47. Opranuzamnus J0KyMeHTo000poTa

48. O0uue npaBuia perucTpaiy J0KYMEHTOB

49. KOHTpOJIb UCTIOJTHEHHSI IOKYMEHTOB

50.MHCTpYKIHS 110 TOKYMEHTAIIMOHHOMY O0OCCIICYCHHUIO YIIPaBJICHUS
51.Pa3paboTka Tabenst yHuGUIUPOBAHHBIX (HOPM

JOKYMEHTOB OpraHH3aIiuu

52. Pa3paboTtka anbO0oma HhopM JTOKYMEHTOB, IPUMEHIEMBIX

B OpraHU3aIUH

53. CocTaBiieHUE HOMEHKIIATYPBI

54. Meroauka aHamu3a COCTOSTHUS TOKYMEHTAIlMOHHOTO

obecrieueHus yrpaBJIeHHs B OpraHU3aIiu

55. ®opmupoBaHue U 0popMIIEHHE JeT B TEKYILEM JAEI0NPOU3BOICTBE
OpraHu3aIun

56. CoBpeMeHHOE MPAaBOBOE PEryIMpPOBaHIE OPraHU3aI[UU UCTIOTb30BaAHUS
ApPXUBHBIX JOKYMEHTOB

57. DkcnepTHU3a IEHHOCTH JOKYMEHTOB

58. AHanu3 TOKyMEHTO00OpOTa U METO/IbI €0 COBEPIIICHCTBOBAHUS
59. CucTemsl AEKTPOHHOTO JOKYMEHTO000poTa. X 0coOeHHOCTH

60. 3akoHomaTenbHas 6a3a, periiaMeHTUPYIOIIAst MPOIIECCHl BHEAPEHUS U
WCIOJIb30BaHUs WH()OPMAIMOHHBIX TEXHOJIOTUH B TOKYMEHTAIIMOHHOM
00eCreYeHUN yIPaBICHHS




6.6. IlIkanabl M1 KPUTEPUH OLIEHMBAHUSA 1O (POPMAM TEKYIIEro KOHTPOJISI U MPOMEeKYTOYHOMI
arTecTanuu
IIIka/na ¥ KPUTEPUH OLICHHBAHHUSA

Ounenka Kputepuu oneHuBanus 1Jisi MEPONPUATHI KOHTPOJIsSI ¢ IPUMEHEHHEM
2-X 0aJTILHOI CHCTEMBI
«32aYTEHO» YK-4, OIIK-5
«He 32YTEeHO0» Pesynbrarel 00y4deHus HE CPOPMUPOBAHBI HA TIOPOTOBOM YPOBHE




