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CDOHI[ OLCHOYHBIX CPCACTB 110 JUCHUIIIIUHE



Llensro

HU3YUCHUA JUCHUITIINHBI

SABJIACTCA

(dopmupoBanue

pe3yabTaToB  OOydYeHUsI,

o0ecreynBaroIuX JOCTIKEHUE TUIAHUPYEMBIX Pe3yJIbTaTOB OCBOEHHS 00pa30BaTEIbHOM MPOTPaMMEI.

1. MecTo mucuuniaunbl B crpykrype OIT

JucrnuniuHa JlenoBble KOMMYHUKAIIMA U JAOKYMEHTOOOOPOT BXOAUT B 00SA3aTENIbHYIO 4acTh
6noka b1.uciumiuae (MOTyIIH)
[IpenmecTByromue JUCHUIUIMHBL IO CBSA3AM KoMmIeTeHUnW: MHOCTpaHHbIN sA3bIK, Putopuka n
CTHWJIMCTUKA NMUCBMEHHOW peud, PycCkmil sI3bIK M KynbTypa pedd, PycCkuil sI3bIK KaK MHOCTpPAHHBIM,
DKOHOMHMYECKas Teopus, ODKOHOMHUYECKass HUCTOpHs, OKOHOMHUKA opraHuzauuu, @duHaHcoBas u
HasioroBas cuctema P®, OcHOBBI yueTa n (GMHAHCOBON OTYETHOCTH

[Tocnenyromue IUCHUIIIIMHBI

II0 CBA3AM KoMmmeTeHUuMH: Teopus OTpacieBbIX pPBHIHKOB,
[IponieccHO-OpUEHTUPOBAHHOE YIIPABIICHHE, Y IPABICHNUE U3MEHEHUSIMHA

2. HJIaHI/IpyeMbIe Pe3yJabTaThl Oﬁy‘-lel-ll/lﬂ nmo JTMCIHMIIMHE, oﬁecnequnamume JOCTHIKCHUEC
IJIAHUPYEMBIX PE3YJILTATOB Oﬁy‘-lel-llflﬂ 1Mo nmporpamMmme

Nzyuenne aucuuruinHbl JledoBble KOMMYHHKAIMA B AOKYMEHTOOOOPOT B 00pazoBaTEIBHOMN
IIporpaMMe HalpaBJIeHO Ha (opMUpOBaHKE Y 00YUAIOIIMUXCS CIEAYIOIUX KOMIETEHIINMI:

YuusepcaiabHble komnereHuun (YK):
VYK-4 - Cnioco0eH oCyecTBIATh J1e0BYI0 KOMMYHUKAIIMIO B YCTHOM M MUChbMEHHON (hopMax Ha
rocyiapcTBeHHOM si3blke Poccuiickoit deaepaiy 1 HHOCTpaHHOM(BIX) SI3bIKE(ax)

IInanupyemsle |[lanupyemble pe3yabTaThbl 00y4eHHUs M0 IUCHUILINHE

pe3yabTaThl

00y4eHHS 10

MporpaMme

VK-4 VK-4.1: 3uats: VK-4.2: YMmeTs: YK-4.3: Bragets (UMeTh

HAaBBIKH):

COBPEMECHHBIE IIPUMEHATH HAa IPAKTUKE  [METOIUKOW MEXINYHOCTHOTO
KOMMYHHMKaTHBHBIE KOMMYHHKATHBHbBIE JIeJI0OBOTO OOIIEHUS Ha

TEXHOJIOTHH Ha
roCy/1lapCTBEHHOM U
WHOCTPaHHOM $I3bIKAX;
3aKOHOMEPHOCTH JIeJI0BOM
YCTHOW U MUCbMEHHOM
KOMMYHHKAIIH

TEXHOJIOTMH, METOIBI M
CIIOCOOBI AEJTIOBOI0
oOmeHns

rOCy/IapCTBEHHOM H
MHOCTPAHHOM $I3bIKaX, C
MPUMEHEHHEM
npodeccnoHamIbHBIX
A3BIKOBBIX (DOPM U CPENCTB

Ob6menpodeccnonanbubie komnerenuuu (OIIK):
OIIK-1 - CiocobeH mpuMeHsTh 3HaHUs (Ha TPOMEKYTOUYHOM YPOBHE) IKOHOMHYECKOM,
OpraHU3aI[MOHHOM, YIIPaBICHUECKOH, COIMOIIOTUYECKOM U MCUX0JIOTHYECKON TEOPHii, pPOCCUIHCKOTO
3aKOHOJATEIhCTBA B YACTU pabOTHI C MEPCOHATIOM MPHU PelIeHUH MpodecCHOHaANbHBIX 3a/1a4;

[Inanupyemsle |[lnmanupyemble pe3yJibTaThI 00yUeHHS 110 THCIHIIJIHHE

pe3yibTaThI

oOyueHus 1o

IIPOrpaMme

OIlK-1 OIIK-1.1: 3HaTh: OIIK-1.2: YMmeTh: OIIK-1.3: Bnagets (umeTh

HABBIKH):

TPYZIOBOE
3aKOHOJATENIbCTBO,
OCHOBBI apXUBHOT'O
3aKOHOJATENIbCTBA U
HOPMAaTHUBHBIE ITPABOBbBIE
akTel PD, B yactn
BEJCHUS TOKYMEHTAMU U

IIPUMEHSATH 3HAHUS
TPYAOBOTO
3aKOHOJATE€NIhCTBA, OCHOB
apXUBHOT'O
3aKOHOJATENbCTBA U
HOPMAaTHUBHBIX MPABOBBIX
akToB P®, B yacTtu

HaBBIKAMM HCIIOJL30BaHUM Ha
MIPAKTUKE 3HAHUH TPYIOBOTO
3aKOHOATEILCTBA, OCHOB
apXMBHOT'O 3aKOHOJATEIBCTBA
Y HOPMATHUBHBIX IPABOBBIX
akToB P®, B yacTu BeacHUSI
JOKYMEHTAIUU U pabOTHI C




paboTHI C IEPCOHATIOM;
TEOPETHUECKUE OCHOBBI
SKOHOMMYECKOM,
OPraHu3alMOHHOM,
YIPaBJICHUYECKOMH,
COLIMOJIOTHYECKOH U
MICUXOJIOTUYECKOU
Hay4HBIX IIKOJI B YACTH
paboThl ¢ NEPCOHAIOM
MIPU PEIICHUH
npodecCHOHABHBIX 3a71a4

BCACHUA NOKYMCHTALIUU U
paboThI C IEPCOHANIOM;

MEPCOHAJIOM; HaBbIKAMU
MIPUMEHEHHUS 3HAHUI

3HaHUS TEOPETUUECKUX SKOHOMUYECKOH,

OCHOB 3KOHOMMYECKOM, OpraHHU3alMOHHOM,
OpraHU3alMOHHOM, YIIPABJIEHYECKO,
YIIPaBICHYECKOH, COLMOJIOTUYECKOU U
COLIMOJIOTMYECKON U IICUXOJIOTMYECKOW HAYyYHBIX
IICUXOJIOTUYECKOU IIKOJI B 4acTU pabOTHI C

HAayY4YHBIX IIKOJI B 4aCTH
paboTHI ¢ IEPCOHATIOM MPU
pemeHnu
npo(eCCHOHATBHBIX 3a7a4

IIEPCOHAJIOM IIPU PELICHUN
npo¢eCCUOHANIBHBIX 3a7a4

3. O0beM 1 BUIbI Y4eOHOH padoThI

VY4eOHBIM MIIaHOM MPEAYCMATPUBAIOTCSA CIEAYIOIINE BUABI y1eOHOH paboThl 0 AUCHUIUIMHE:

Ounasi popma o0yueHnust

Buasbl yueoHoii padoThl

Bcero gac/ 3.e.

Cem 4

KoHnTakTHas paboTa, B TOM YHCIIE:

36.15/1

Sanarus JICKITMOHHOI'O THUIIAa

18/0.5

3aHaTus CCMHUHAPCKOTO THUIIA

18/0.5

WnnuBuayanpHas koHtaktHas padora (MKP)

0.15/0

CamocrosTenpHas pabora:

53.85/1.5

[TpomexxyTouHas arrecTanus

18/0.5

Bun npomexyrodHoil arrectanuu:
3auer

3au

OO6mast TpyI0eMKOCTh (00beM YacTu 00pa3oBaTeIILHON
nporpamMmsl): Hacer
3aueTHBIE €IUHHUIIEI

108
3

04HO-3204HasA popma

Buabl yueOHO# padoThl

Bcero ygac/ 3.e.

CemMm 5

KonTakTHas pa60Ta, B TOM YHCJIC:

4.15/0.12

3aHATHS JSKIIMOHHOTO TUIIa

2/0.06

3aHaTus CCMHHAPCKOI'O TUIIA

2/0.06

NunuBuayanpHas koHTakTHas padota (MKP)

0.15/0

CamMmocrosTenbHas pa60Ta:

85.85/2.38

HpOMe)KYTO‘IHaH aTTecranuia

18/0.5

Bun npomexyTodHOM arTecTaluuu:
3auer

3au

O61as TpynoeMKocTh (00beM yacTu 00pa3zoBaTeNbHOM
nporpammsl): Yacel
3aueTHbIC €AMHUIIBI

108
3

4. Conep:xanue TUCHUNIHHBI

4.1. Pazoenvt, membl OUCUUNTUHBL U BUObL 3AHAMUIL:

TemaTnueckuil IIaH AUCHUILIMHEL J[eJ0Bble KOMMYHHUKAIINU u I[OI(VM@HTOO6ODOT MMpEaACTaBJICH

B TaOJIHLIE.

Pa3nem,1, TeMbl JUCHHUILIMHBI M BUABI 3aHATHI



Ounas popma o0ydeHus

KonTakTHas paGora = ILnanupyemble
3ausaTus § pe3yJbTarsbl
CEMHHAPCKOro = o 00yueHns B
No HaumeHoBaHHME TeMbI = LU A a E 5| coorHomenun ¢
/1 (pa3aesia) IMCUMILIUHBI § E = = 4 e ‘s pe3yJbTaTamu
= EE = | = 18%| osyuennsno
é. 2 E 00pa3oBaTe/ILHOI
nporpamMmme
TeopeTnyeckue 0CHOBBI VK-4.1, YK-4.2, YK
1. |nenoBBIX KOMMYHUKALIUKA U 8 8 25 [-4.3, OIIK-1.1, OIIK
JIOKYMEHTO000pOTa -1.2, OIIK-1.3
[InanupoBanue u opraHu3anus VK-4.1, YK-4.2, YK
2. |IeTOBBIX KOMMYHUKAITUH U 10 10 28,85(-4.3, OIIK-1.1, OIIK
JIOKYMEHTO000pOTa -1.2, OIIK-1.3
KonTpons 18
Htoro 18 | 18 [ 0.15 | 153.85
04HO-3204Has hopma
KonrakTHasi pa6ora = Ilinanupyembie
3ausaTus °§ pe3yJbTaThbl
CEMHHApPCKOro é « Oﬁyqul/m B
No HaumeHoBaHue TeMbl = Tana a a E 5| coornomenuu ¢
/11 (pa3nesia) IMCUMIIUHBI § ; = = =z e 'S pe3yjbTaTamMmu
é g E = =g = o0yueHus no
é{ 3 E 00pa3oBaTeabHOI
nporpamMmme
TeopeTnueckne OCHOBBI VK-4.1, YK-4.2, VYK
1. |nenoBBIX KOMMYHUKAIIUHA U 1 1 40 |-4.3, OIIK-1.1, OIIK
JIOKYMEHTO000pOTa -1.2, OIIK-1.3
[InanupoBaHue U opraHu3anus VYK-4.1, YK-4.2, YK
2. |menoBBIX KOMMYHUKAIIUHA U 1 1 45,85 (-4.3, OIIK-1.1, OIIK
JOKYMEHTO000pOTa -1.2, OIIK-1.3
KonTtposb 18
Hroro 2 | 2 [ 0.15 | [ 85.85
4.2 Cooepicanue pazoenos u mem
4.2.1 KontakTHas padora
TeMaTHKa 3aHATHI JEKIIHOHHOT0 THIIA
HaunmeHoBaHue TeMblI Buna 3ansaTus
Neni/mm TemaTnka 3aHATHS JEKIIHOHHOI'0 THIIA
(pa3nesia) IMCHUILIMHDBI | JIEKIITMOHHOTO THIa*
1. |Teopernyeckue OCHOBBI OCHOBHBIC TTOHSATHS JICTIOBBIX
JIeTOBBIX KOMMYHUKALIUN JIEKLHSI koMMyHukanuii. [ludpoBas skocucrema
U JOKYMEHTO000poTa JIEJIOBBIX KOMMYHUKAIIMIA U OU3HEC.
JIEKIIUA KoMmmyHukanmoHnHslii nporecc. Buabl
JIEIIOBBIX KOMMYHUKAIIMHA
JeKIHA Moaenun KOMMYHUKaLHH.
dopMupoBaHHE KOMMYHUKAIIMOHHBIX
ceren
JICKIIMS JlOKyMEHTO000POT, METOIbI

dbopMupoBaHus U 6E30MMACHOTO XPAHEHUS




2. |[InanupoBaHnue, JICKLIMS D¢ dexT kKoMMyHUKAIUN
OpraHu3zanus u
peanusanus I1eI10BbIX JICKIHA JIMYHOCTHBIE U MEXJIMYHOCTHBIE
KOMMYHHMKAIUHI 1 KOMMYHMKAIUU, IU(POBBIC UIATHOPMBI
JOKyMEHTO000poTa WX OCYIIECTBIICHUS
JICKLYISL ITpaBuia 3¢ (HeKTHBHBIX KOMMYHUKAIHH.
JIeKUUSL @DOpMBI 1eTOBBIX KOMMYHUKAIMH B
OpraHu3alluyi ¥ METOBI UX peaTu3aIiu
JICKLIMS Mertomp! ynpaBieHUs: OpraHU3aMOHHBIMU
KOH(IMKTaMU

*JIEKIMU U MHBIE Y9eOHBIC 3aHATHS, TPEAYyCMaTPHUBAIOIINE IPEUMYIIIECTBEHHYIO ITepeaady yaeOHoi HHPOpMaIu
MearornieckuMi pabOTHUKaMK OpraHu3aluy U (MIIK) JIULIAMH, TPUBJIEKaeMBIMH OpTaHU3alMel K pean3aiuu
00pa3oBaTeNbHBIX IPOrPaMM Ha WHBIX YCIOBHUSX, 00YYaroIuMCs

TemaTuka 3aHATHIA CEMHUHAPCKOI0 TUITA

Nen/n HanmeHnoBaHue TeMbl Buna 3ansatus TemaTnka 3aHATUS CEMUHAPCKOTO
(pa3aesia) IMCUMILIMHBI| CEMHUHAPCKOT0 THHA* * THIA
1. |Teopermdeckne OCHOBEI OcHoBHbIE MOHATHUSA JIEJIOBBIX
JIEJIOBBIX KOMMYHHUKAIIUM | TpakTHyeckoe 3aHATHe |KoMMyHHKanuid. IludpoBas sxocucrema
U TOKyMEHTO00O0pOTa JICJIOBBIX KOMMYHUKAIIMK 1 OU3HEC.
npakTuyeckoe 3ansatue  |KoMMyHUKaIMOHHBIN Mpouecc. Bumsl
JIETTOBBIX KOMMYHHKAIIHI
NpaKTHYeCcKoe 3aHATHE  |Moaen KOMMYHUKAIWM.
dopMHUpPOBaHNE KOMMYHUKAITHOHHBIX
cerei
MPAaKTHIECKOE 3aHATHE | [[OKyMEHTOOOOPOT, METO b
dbopmupoBaHus ¥ 6€30MACHOTO XPAHSHUS
2. |[lmanupoBaHwue, IpaKTUYECKOE 3aHaATHE | DPPEKT KOMMYHHUKAITUH.
OpraHu3amus u
peanuzanus IeI0BbIX IpaKkTu4eckoe 3aHiATue  |JIMYHOCTHBIE U MEKINYHOCTHBIE
KOMMYHUKAIUN 1 KOMMYHUKALUH, 1u(dpOBbIE
JTOKyMEHTO000poTa 1aThOPMBI UX OCYIIECTBICHHS
npakruyeckoe 3austie  |[IpaBuma 3¢hEeKTUBHBIX KOMMYHUKAITUH.
MpaKkTHYeCKoe 3ausATHe  (DOpPMBI JETOBBIX KOMMYHUKAIIUNA B
OpraHu3aluy U METO/Ibl UX peaanu3aluu
MPAKTHYECKOE 3aHATHE  |MeTo1bl yrpaBieHUs
OpraHu3aIllMOHHBIMUA KOH(IMKTAMHU
**  ceMWHaphl, NPAKTUYECKUE 3aHATHS, TNPAKTUKYMBI, JabopaTopHble pPabOThI, KOJUIOKBUYMBI W HHBIE

AHAJIOTNYHBIC 3aHATHUA
HNHasi koHTaKTHas padora

IIpu npoBenenun yueOHbIX 3aHATHI CI' DY obecneunBaer pa3BUTHE y 00yJaIOLIUXCs HABBIKOB
KOMaHIHOW pabOThl, MEXJIMYHOCTHOW KOMMYHUKAIIMH, NPUHSATHS PEIICHUH, JUAEPCKUX KadecTB
(BKITIOYAst TIPU HEOOXOIMMOCTH NPOBEACHUE NHTEPAKTUBHBIX JICKIIUH, TPYIIIOBBIX JUCKYCCUH, POJIEBBIX
UTDP, TPEHUHIOB, aHAJIN3 CUTYalluii 1 UMUTALMOHHBIX MOJENEH, IPEToJaBaHue TUCIUILIHH (MO/IyIei) B
dopmMe KypcoB, COCTaBIECHHBIX Ha OCHOBE pE3yJbTaTOB HAYYHBIX HMCCIICJOBAHUHN, IPOBOJUMBIX
OpraHHM3alueid, B TOM YUCIIEe C YUETOM PETHOHAIBHBIX 0COOCHHOCTEN PO(hecCHOHaNBHON e TeTbHOCTH
BBIMTYCKHUKOB U OTpeOHOCTEH paboTonaTeneil).

@opMbl MU METOABI TNMPOBEACHUS WHONH KOHTAaKTHOM paboThl NpHUBeNeHbl B MeTOIMYecKuX
yKa3aHMAX 10 OCHOBHOM MpodeccroHaIbHOM 00pa30BaTeIbHOM porpamMme.

4.2.2 CamocTosiTesibHasi paboTa

Neni/nn | HammenoBanue TeMbl (pa3jesa) nucuuivineel | Bua camocrosTeqbHoi padoThr ***
1 TeOpeTI/IquKI/Ie OCHOBEI - IOATrOTOBKA JOKIaJa
' |#enoBbIX KOMMYHUKAIMH U JOKYMEHTOOOOpPOTa |- TIOArOTOBKA DIIEKTPOHHOM IPe3eHTaliH




- TCCTUPOBAHUC
[InanupoBanue, OpraHu3anys U peaau3anus - TIOATOTOBKA J0KJIa/1a
2. |1enoBBIX KOMMYHHKAIHUH U JOKYMEHTOO60pOTA |- IOATOTOBKA IEKTPOHHOH MPE3eHTaluN
- TCCTUPOBAHUC

*** camocTosTeNnbHas padoTa B CEMECTpe, HaMCcaHHe KypCOBBIX padoT, JOKIAI0B, BHITOJHEHHUE KOHTPOIBHBIX

pabot
5. MaTepuajibHO-TeXHUYECKOE U YUeOHO-MeTOAMYecKoe odecrevyeHue M CUMIITUHbI

5.1 JIuteparypa:

OcHoBHas1 JINTepaTypa

1. CnuBak, B. A. JlenoBble KOMMYHHUKalMU. TeOpHs U MpakTHKa : yueOHUK 1S By30B / B. A.
CrnimBak. — Mocksa : U3nmatenbctBo FOpaiit, 2023. — 460 c¢. — (Briciiee obpazoBanue). — ISBN 978-
5-534-15321-7. — Tekcr : anmekrponnbiii // Obpa3oBarenbHas tardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511179

JlonoJiHUTeIbHAA JINTEpaTypa

1. XKepnakoBa, M. b. JlenoBbie KOMMYHUKAIIMK : Y4EOHUK M MPAKTHKyM Uil By30B / M. b.
XKepnaxona, 1. A. PymsHueBa. — Mocksa : U3natensctBo HOpaiit, 2023. — 370 c. — (Bsicmiee
obpazoBanue). — ISBN 978-5-534-00331-4. — Texcrt : anmexTpoHHbIH // OOpa3oBarenbHas miardopma
IOpaiir [caiit]. — URL: https://urait.ru/bcode/510876

Jlutepatypa Il CAMOCTOSATEIbHOI0 U3yYeHUSI

1.AntyxoBa Haranes ®apunoBHa. CuctemMbl 3JIEKTPOHHOTO JAOKyMEHTO0OopoTa. [IpakTukym.
(bakamaBpuar). Yuebnoe nmocodue. KnoPyc, 2022, 201c.

2. lludpoBuzanus: NpaKTUYECKUE PEKOMEHIALMU 10 MepeBoay Ou3Heca Ha UU(POBBIE
TexHoJsioruu, nmoj pen. Typko C.: Anbrnmaa [Tabnumep, :2019, 252¢

5.2. IlepeyeHb JMIEH3MOHHOTO MPOTPAMMHOI0 00ecrevYeHus

1.Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel, Access,
PowerPoint)

5.3 CoBpeMeHHbIe MPO(eccHOHATBbHBIE 0a3bl IaHHBIX, K KOTOPbIM 00ecleYnBaeTCcs J0CTYI
00y4aroIuXcs

1. TIIpodeccuonanvHass 0aza paHHbiXx «MHopmanmoHHble cucTeMbl MHHHCTEPCTBA
sKOHOMHYEcKOro pasutusi Poccuiickoii ®enepauuu B cetu Wnrtepuer» ([lopran «Odunuanbhas
Poccus» - http://www.gov.ru/)

2. Ilpodeccuonanphas 6a3a naHHBIX «DHUHAHCOBO-3KOHOMHUYECKHE MoKazarenu Poccuiickoii
denepanuny (OdunuansHbiii caiitt MunucrepcTa punancos PO - https://www.minfin.ru/ru/)

3. IIpodeccuonanbuas 6a3za manHbix «OdunuanbHas cratuctuka» (OdunuanbHbId CcalT
deepanbHO CITyKObI TOCYAAPCTBEHHOM CTATUCTUKY - http://www.gks.ru/)

4.1C Ilpenmpusatue 8.0 camMOyuuTeNb. OneKTpoHHBIM pecypc. Pexum  nocryma
https://booksonline.com.ua/view.php?book=145523

5. butpukc 24. Odunuansubiit caifT. Pexxum noctyna https://www.bitrix24.ru/

6.busnec-nopran busznec HaBuratop MCII. Onekrtponnslii pecypc. Pexum nocryma
https://smbn.ru/



https://www.minfin.ru/ru/

5.4. NH(pOpMALMOHHO-CIIPABOYHbIE CHCTEMBI, K KOTOPbIM o0ecre4yuBaeTcss JOCTYI
o0yuyawiuxcst

1. CrpaBouno-nipaBoBas cucreMa «Koncynbrant [Lmtocy

2. CrpaBouno-tipaBoBas cucrema «['’APAHT-Makcumym»

5.5. CnenuajbHble IOMEIIEHUSA

VY4eOHble ayIuTOPUH ISl TPOBEACHUS KomrmutekTsl yuennueckoit Mebemnu
3aHATHI JICKUUOHHOTO TUIA MynbTUMEAUNHBINA IPOEKTOP
Jocka

OKpaH

VY4eOHble ayIUTOPUHU IJIs1 TPOBEICHUS Kommnnektsl yueHnueckoit medenu

MPaKTUYECKUX 3aHATUH (3aHATHH MynbTUMEIMITHBIA IPOEKTOP

CEMHUHApPCKOI0 TUIIA) Hocka

OKpaH

Kowmnbroteps! ¢ BbixoaoM B ceTh «MHTEpHET» 1 DUOC
CIoy

VY4eOHble ayAUTOPUHU I TPYIIIOBBIX U KomriekTsl yueHnueckoit Medenu

VWHJMBHUIYAJIbHBIX KOHCYJIbTAlUN MynbTUMEMITHBIN IPOEKTOP

Hocka

OKpaH

Kommnsroreps! ¢ BbIxo1oM B ceThb «MHTEpHET» 1 DOC
CI'oy

VY4eOHbIe ayAUTOPUH IS TEKYIIETO KomrmuiekTsl yueHn4ueckoit medenu

KOHTPOJIS U MPOMEKYTOYHOM aTTEeCTALIMU MynbTUMEIUITHBIN TPOEKTOP

Hocka

OKpaH

Kommnbrorepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIay

[Tomemenus st camocToATeIbHOM paboThl  |KoMIIIeKThI yueHHUecKoi Mmedenn

MynbTUMEIUIHBIN TPOEKTOP

Jlocka

OKpaH

Kommnbrorepsl ¢ BbixosioM B ceTh «MHTEpHET» 1 DNOC
CIoy

[TomerneHus i XpaHSHHS | KOMITICKTBI CrieIMain3upOBaHHON MeOCTH JIJIst
po(UITAKTUIECKOTO 00CTY)KHBaHUS XpaHeHus: 000pyI0BaHUS
o0opynoBaHus

6. @OoHI OLEHOYHBLIX CPeIACTB MO AUCHUIUIMHe JleJloBble KOMMYHHKAUMH U
JOKYMEHTO0000pOT:

6.1. KoHTpo/ibHbIe MepONPUSITHS 110 AUCHUTINHE

Dopma KOHTPOJIS OTmeTuTh
Buja xoHTpoJs HysHoe
3HAKOM
«+»
Tekyuii KOHTPOJIb OlneHKa JI0KJIaJI0B +
Y CTHBIN/IMCEMEHHBIN 0ITPOC +




TectupoBanue +
[IpakTrueckue 3aga4n +
OreHKa KOHTPOJIBHBIX PabOT (It 3a09HOU
dopmbl 00ydeHus) ]
IIpoMexyTOUHBII KOHTPOJIb  |3aueT +
Ilopsinok mnpoBeneHHsT MePONPHUATHI TeKyWIero M INPOMEXYTOYHOIO0 KOHTPOJIA

onpeneasiercs MeTogu4yecKuMH yKa3aHUSIMU 110 OCHOBHOMH npodeccnoHanbHOl 00pa3oBaTe1bHOM
nporpamme Bbiciiero odopasosanus; IloJioxkeHHeM 0 0a/NIbHO-PEHTHHIOBOH cHCTeMe OLEHKH
ycneBaeMOCTH OO0y4YalOIMXCSi 110 OCHOBHBIM 00pa3oBaTeIbHBIM INPOrpaMMaM  BbICHIET0
o0pazoBaHusi — mnporpaMMaM 0OakajaBpuara, MNPOrpaMMaM CHelHAJHTEeTa, IPOrpaMmam
MArHCTPaTyphl B (peepajibHOM rocyJapcTBEHHOM ABTOHOMHOM 00pa30BaTeIbHOM Y4pe:KIeHHHU
BbIcHIero oopazoBanusi «Camapckuii rocy1apcTBeHHbI YJKOHOMHYECKHI YHUBEPCUTET).

6.2. [InaHupyeMble pe3yabTaThl 00y4eHUsl MO JUCHHUIJINHE, 00eCTeYHBAIOIINE TOCTHKEH e

IUIAHMPYeMBbIX pe3yJIbTaTOB 00yUYeHHs 10 IporpaMme
YHusepcanbHble komnerenuuu (YK):

VYK-4 - Cnioco0eH ocylecTBIATh 1€10BYI0 KOMMYHHKAIIMIO B YCTHOM U MUCbMEHHOU opMax Ha

rocyilapcTBeHHOM s3blke Poccuiickoit @eaepauy 1 HHOCTpaHHOM(BIX) SI3bIKe(ax)

IInanupyemsle |[lanupyemble pe3yabTaThbl 00y4eHHs M0 JMCHUIIIHHE

pe3yabTaThl

00y4eHHs IO

IporpaMme
VYK-4.1: 3nars: VK-4.2: Ymers: VK-4.3: Bnagets (umeTh

HAaBBIKH):

COBPEMEHHBIE NPUMEHSTh Ha IPAKTUKE  [METOIUKOM
KOMMYHHKATHBHBIC KOMMYHUKaTUBHbIE MEXJIMYHOCTHOTO JIEJIOBOTO
TEXHOJIOTHH Ha TEXHOJIOTUH, METOJIbl U oO1eHus Ha
roCcy/1lapCTBEHHOM U CIOCOOBI JIETI0BOTO rOCy/1IapCTBEHHOM H
WHOCTPAaHHOM $I3bIKAX; oOLIeHUs MHOCTPAHHOM $I3bIKAaX, C
3aKOHOMEPHOCTH JIeJI0BOM MPUMEHEHHEM
YCTHOW U MUCbMEHHOM poheCCUOHATBHBIX
KOMMYHHKAIHH S3BIKOBBIX (DOPM U CPENCTB

[Toporoserit COBPEMEHHBIE MPUMEHSTh Ha IPAKTUKE  [METOIUKOM
KOMMYHHKATHBHBIC KOMMYHUKATUBHbBIE MEXJIMYHOCTHOTO JIeJIOBOTO

TCXHOJIOI'MHM Ha
ToCydapCTBEHHOM A3BIKC

TEXHOJIOTHH JAEI0BOIO
oOmeHns

0oOIeHNs Ha
rOCyJIapCTBEHHOM U
HHOCTPAHHOM SI3BIKaX

CrangapTHblii (B |COBpEeMEHHbIE MPUMEHSTh Ha IPAKTUKE  [METOIUKOM
JOTIOTHEHUE K |[KOMMYHUKaTUBHbIE KOMMYHUKATUBHbBIE MEXJIMYHOCTHOTO JIEJIOBOTO
IIOPOTOBOMY) TEXHOJIOTHH Ha TEXHOJIOTUH, JIETIOBOTO oO1eHus Ha
roCy/IapCTBEHHOM U oO1IeHUs roCyJlapCTBEHHOM U
WHOCTPaHHOM $I3bIKAX; WHOCTPAHHOM $I3bIKAX, C
MPUMEHEHHEM
npodeccunoHambHBIX
S3BIKOBBIX (hopM
[ToBbIIIIEHHBIN  |COBPEMEHHBIE MPUMEHSTh Ha IPAKTUKE  [METOIUKOM
(B mOTIONTHEHHUE K [KOMMYHUKATHBHBIE KOMMYHUKATHBHBIE MEXJINYHOCTHOTO JI€JI0BOTO
IIOPOTOBOMY, TEXHOJIOTMH Ha TEXHOJIOTUH, METOIbl U oO1eHus Ha
CTaH/IAPTHOMY) [FOCYIapCTBEHHOM U CrocoOBbl IeI0BOTO roCyJlapCTBEHHOM U
WHOCTPaHHOM $I3bIKAX; oO1IeHns MHOCTPaHHOM SI3bIKaX, C
3aKOHOMEPHOCTH JIEII0BOM MPUMEHEHUEM
YCTHOM ¥ MMCbMEHHOMN npo¢eCcCHOHATIBHBIX

KOMMYHHKAIIUN

S3BIKOBBIX (POPM U CPE/ICTB




Oowenpogeccnonanbubie komnerennuu (OIIK):
OIIK-1 - CnocobeH mpuMeHSTh 3HaHUS (Ha POMEXYTOYHOM YPOBHE) SKOHOMHYECKOM,
OPraHu3alMOHHOM, YIIPABICHUYECKOU, COLIMOJOTUYECKON U MICUXOJOTHYECKON TEOPUH, POCCUIUCKOTO
3aKOHOJIATEJIbCTBA B YaCTH pabOThI C NEPCOHATIOM IPH pEIICHUH MPO(hECCHOHATBHBIX 331a4;

[Inanupyemsie |I[lnanupyemMsble pe3y/bTaThl 00y4eHHs MO JUCHUILIIHHE

pe3yabTaThl

0o0Oy4eHus 1o

porpaMmme
OIIK-1.1: 3nars: OIIK-1.2: YmeTs: OIIK-1.3: Bnagets (umeTh

HAaBBIKH):
TPyJI0BOE MPUMEHATH 3HAHUS HaBBIKAMU MCIOJIb30BAaHUHN
3aKOHOJATEIbCTBO, TPYAOBOIO Ha MPaKTUKE 3HAHUM
OCHOBBI ApXUBHOT'O 3aKOHOJIaTENIbCTBA, OCHOB [TpyI0BOrO
3aKOHOJATENbCTBA U apXUBHOTO 3aKOHOJATEIbCTBA, OCHOB
HOpPMaTHBHBIE TIPABOBBIC  |3aKOHOATENHCTBA U apXUBHOTO
akTel PD, B yactu HOPMATHBHBIX MTPABOBBIX  [3aKOHOJATEIHCTBA U
BEJICHUSI IOKYMEHTAIlMU U |akToB PD, B yactu HOPMAaTHBHBIX MTPABOBBIX
paboThl C EPCOHANIOM; BEJICHUS IOKyMeHTaluu u |aktoB Pd, B vacTu BeneHus
TEOPETUYECKHE OCHOBBI  |pabOTHI C IEPCOHATIOM; JOKYMEHTAIuU 1 paboThI ¢
SKOHOMMYECKOM, 3HAHUS TEOPETHUUECKUX MePCOHAJIOM; HaBBIKAMH
OPraHu3aIlMOHHOM, OCHOB PKOHOMHYECKOM, MIPUMEHEHUS 3HAHUI
YIIPaBJICHUYECKOH, OPraHu3aIMOHHOM, SKOHOMUYECKOM,
COILMOJIOTHYECKOH U YIPaBJICHUYECKOH, OpraHu3alMOHHOM,
IICUXOJIOTUYECKOMN COLIMOJIOTHYECKON U YIIPABJIEHYECKOM,
Hay4YHBIX IIKOJI B YaCTH  |TICHXOJIOTHYECKOM COIIMOJIOTHYECKON 1
paboThI ¢ IEPCOHAIOM HAyYHBIX IKOJI B YaCTH  |TICUXOJOTUYECKOW HAyUYHBIX
MIPU PEIICHUN paboTHI ¢ IEPCOHATIOM TIPH |IITKOJI B YaCTH pabOTHI C
npodeccroHabHBIX 3aa4 |peleHUN MIEPCOHAIOM IIPU PELIEHUN
poeCCHOHABHBIX 337249 |TPOPECCHOHATBHBIX 3a1a4

[ToporoBsrit TPyZIOBOE MIPUMEHSTh 3HAHUS HaBBbIKaMH MCIIOJIb30BaHUN
3aKOHOJATEIHCTBO, TPYAOBOTO Ha TPaKTUKe 3HAHUM
OCHOBBI apXUBHOT'O 3aKOHOJATEIbCTBA, OCHOB |TPYIOBOIO
3aKOHOJATENbCTBA U apXUBHOTO 3aKOHOJATEIhCTBA, OCHOB
HOPMAaTHBHBIE PABOBBIE  |3aKOHOIATENIbCTBA U aApXUBHOTO

akTel PD, B yactn
BEJICHUS JIOKYMEHTAIIUU U
paboTHI ¢ IEPCOHATIOM

HOPMATHBHBIX ITPABOBBIX
akToB PO, B yacTu
BEJICHUS IOKYMEHTAIUU 1
paboTHI C IEPCOHATIOM

3aKOHOJATEIbCTBA U
HOPMAaTHBHBIX ITPABOBBIX
akTtoB P®, B yacTu BeneHus
JIOKYMEHTAIUU U PabOTHhI C
MIePCOHAIOM

CraHnapTHbIH (B
JIOTIOJTHEHHE K
MIOPOTOBOMY)

TPyJIOBOE
3aKOHOJAaTeIbCTBO,
OCHOBBI aPXMBHOT'O
3aKOHOJaTeIbCTBA U
HOpPMAaTHUBHBIE MTPABOBBIC
akTel PD, B yacTu
BEACHUS TOKYMEHTAMU U
paboTHI C IEPCOHATIOM;
TEOPETUYECKUE OCHOBBI
SKOHOMMYECKOH,
OPraHu3alMOHHOM,
HAYYHBIX LIKOJ B YaCTH
paboThI ¢ MEPCOHAIOM

MIPUMEHSTh 3HAHUS
TPYIOBOIO
3aKOHOJIaTEIILCTBA, OCHOB
apXMBHOTO
3aKOHOJIaTENIHLCTBA U
HOPMATHUBHBIX MPABOBBIX
akToB P®, B yactu
BEJICHUS JOKYMEHTAlMU U
paboThI ¢ IEPCOHATIOM;
3HaHUS TEOPETUUECKUX
OCHOB DKOHOMHYECKOM,
OPraHu3alMOHHOM,

HaBBIKAMH MCIIOJIb30BaHUN
Ha MPAKTUKE 3HAHUH
TPYZIOBOTO
3aKOHOJATENILCTBA, OCHOB
apXUBHOTO
3aKOHOJATEJILCTBA U
HOPMAaTHUBHBIX MPABOBBIX
akToB P®, B yacTu BeaeHUS
JOKYMEHTAIUU ¥ paboThI ¢
MIEPCOHAJIOM; HABBIKAMU
IIPUMEHEHUSI 3HAHUI
SKOHOMHYECKOH,
OPraHu3alMOHHOM,
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IIpU PELICHUU
npodeccHoHaNbHBIX 33124

HAaY4YHBIX IIKOJ B 4aCTH
paboThHI ¢ IEPCOHATIOM MPHU
peleHnu
npohecCHOHATBHBIX 3a7a4

HAY4YHBIX IIKOJ B 4aCTU
paboTHI ¢ IEPCOHATIOM MPU
peleHnu
npoecCHOHATBHBIX 3a71a4

IToBbILIEHHBIT
(B IOTIOTHEHHE K
IIOPOrOBOMY,
CTaH/IapTHOMY)

TPYyJI0BOE
3aKOHOJATEIbCTBO,
OCHOBBI aPXUBHOTO
3aKOHOJATEIbCTBA U
HOPMAaTHBHBIC IPABOBBIC
akTel PD, B wactn
BEJICHUS JIOKYMCHTAIIUH U
paboThl C IEPCOHAIIOM;
TEOPETHUECKIE OCHOBBI
SKOHOMMYECKOH,
OPraHu3aIlMOHHOM,
YIPaBJICHYECKOH,
COLIMOJIOTHYECKOH 1
MICUXOJOTUYECKOU
HAyYHBIX IIKOJ B YaCTH
paboThl ¢ IEPCOHAIOM
TP PEIICHUH
npodeccroHalbHBIX 3a7a4

MPUMEHATH 3HAHUS
TPYJIOBOTO
3aKOHO/IaTENbCTBA, OCHOB
ApXUBHOTO
3aKOHOATENbCTBA U
HOPMAaTHBHBIX ITPABOBBIX
akToB P®, B yactu
BEJICHUS IOKYMEHTAIUU U
paboThI C IEPCOHANIOM;
3HAHUS TEOPETHUUECKUX
OCHOB PKOHOMHYECKOM,
OPraHu3aIlMOHHOM,
YIPaBJICHUYECKOH,
COLMOJIOTUYECKON U
MICUXOJIOTHYECKON
HAYYHBIX IIKOJ B YaCTH
paboTHI ¢ IEPCOHATIOM TIPH
perieHun
poeCCHOHANIBHBIX 3a1a4

HaBBbIKaMH MCITOJIb30BaHUN
Ha MPAKTUKE 3HAHUU
TPYAOBOTO
3aKOHOJIaTEIbCTBA, OCHOB
apXUBHOTO
3aKOHOJIaTENIbCTBA U
HOPMAaTHBHBIX MTPABOBBIX
akToB P®, B wacTu BeneHUsI
JIOKYMEHTAIIUU U pabOTHhI C
MEPCOHAJIOM; HaBBIKAMU
MIPUMEHEHUS 3HAHUI
3KOHOMHYECKOH,
OpraHu3alMOHHOM,
YIPaBJICHUYECKOH,
COLMOJIOTUYECKON U
IICUXOJIOTMYECKON HAYyYHBIX
IIKOJI B 4YacTU pabOTHI C
MEPCOHAJIOM MPU PENIEHUN
poeCCHOHANIBHBIX 3a71a4

6.3. [IacnopT O1IEeHOYHBIX MATEPHAJIOB

n/n

HaunMeHoBaHue TeMbl
(pa3nesia) QM CHUNINHBI

KonTtposmpyemsie
IVIAHUPYeMble
pe3yJbTaThbl 00y4eHust
B COOTHOILIICHUH €

Buj koHTpoOJIsSi/MCIOIB3yeMble
OLICHOYHbIE CPEICTBA

pe3yJbTaTaMu Texyummii IIpoMexxyTOYHBII
00y4eHus MO
nporpamMme
1. TeopeTnueckue 0CHOBBI VK-4.1, YK-4.2, YK- OreHKa JOKJIaa0B [3aueT
nenoBbix komMmyHuKkanuidi 1 (4.3, OIIK-1.1, OIIK-1.2, |TectupoBanue
JOKYMEHTO000pOTa OIIK-1.3
2. [LnanupoBanue, VK-4.1, YK-4.2, YK- OreHKa JOKJIaa0B [3aueT

OpraHu3aIus 1 pean3aius
JIEJIOBBIX KOMMYHUKAIIUHA U
JOKYMEHT0000poTa

OIIK-1.3

4.3, OIIK-1.1, OIIK-1.2,

TectupoBanue

6.4.0neHOoYHbIe MaTEepHAJbI I TEKYLIEro KOHTPOJIs

IlpuMepHasi TeMaTHKA TOKJIAI0OB

Pasznes nucuunJanHbI

Tempbl

Teopernuecknue 0OCHOBBI
JETOBBIX KOMMYHUKAIHIA
U JIOKyMEHTO000poTa

polLecce.

1.®opmupoBanue HUppOBOM 3KOCPEIbI 1ETOBBIX KOMMYHUKALIMIA:
aKTyaJIbHOCTb U COBPEMEHHOE COCTOSIHUE.
2.KomMMyHMKalUs B JIETIOBBIX COOOILIECTBAX KaK yIpaBiIeHYecKas IPAKTUKA
3. JlenoBasi KOMMYHHKAaLUsl B KOHTEKCTE II100aIu3alun
4.Ponb nudpoBU3aliii KOMMYHHKAIIMOHHBIX MPOLIECCOB B YIPABICHUN
COBPEMEHHOM OpraHusanuen
5.Mecto 1 posib HeBepOATbHONH KOMMYHUKAIIUU B KOMMYHUKAaTUBHOM

6.DopMBI pedeBOi U MyOINYHON KOMMYHUKAIH



http://elibrary.ru/item.asp?id=24663501
http://elibrary.ru/item.asp?id=26434028
http://elibrary.ru/item.asp?id=26434028

7. CTpyKTYpHO-IMHAMHUYECKUE MO/IETIH KOMMYHHUKAIIUU
8.KoMMyHUKallMOHHBIE Oapbephl.

9.IlpuknaaHpie MOIEN KOMMYHUKALIUU

10.CpencTBa MaccoBOM KOMMYHHUKAIIMK KaK IJIaBHAasi KOMMYHUKATUBHAS CETh
11.0co0GeHHOCTH UCTIONB30BAHUS HHTETPUPOBAHHBIX KOMMYHUKAIUH B
JIETTIOBOM MHpE

12 . KOrHUTHBHBIH MOXO] K aHAIN3Y CETEBBIX KOMMYHHUKAIIUI

13.IIpoGnemMbl ¥ TEXHOJIOTMH 0OecrieueH s HUPpoBoil 0€3011aCHOCTH MpHU
OCYIIIECTBIICHUH JICTIOBON KOMMYHUKAITIH

[InanupoBanue,
OpraHusanus u
peain3anus 1eI0BbIX
KOMMYHUKaUd 1
JOKYMEHT000opoTa

1.MeauaTuBHBIE CPEICTBA AETOBBIX KOMMYHUKAIIUI

2.9 dexT B COBpeMEHHOW KOMMYHUKALIUU

3.0nenka 3¢h(heKTHBHOCTH KOMMYHUKAITMOHHOM MOJTUTUKH TTPEIIPUSTHS

4. Bitrix24 xakx MHOTO(YHKIIMOHAIbHAS TUIONIAIKA OCYIIECTBICHHUS ACTOBBIX
KOMMYHUKaIUK

5 TexHomorus NpoBeACHU MPe3eHTANM

6.OnmexTponHas Mmiargopma Z0OOM Kak CPEACTBO MEXIIMYHOCTHOW W
JMYHOCTHO-TPYIIOBOM KOMMYHUKAIIUH

7.CMU u comuanbHasi KOMMYHHUKAIUAS

8.KoMMyHHMKaTHBHAS KOMIIETEHTHOCTD KaK (PakTop d3PPEeKTHBHOCTH JAETOBBIX
KOMMYHUKaIUK

9.lenoBoit 3THKET Kak GakTop FPGEKTHBHOTO BO3ACHCTBHS B YITPABICHUH
10.IToTreHnan BU3yann3amnny B ICTOBBIX KOMMYHHUKAIHSIX

11. OcobeHHOCTH MEXKYIBTYPHON KOMMYHHUKAIIMU B JEOBBIX MIEPEroBOpax
12.2THKeT 3NEKTPOHHO NeTOBON TEePETHCKA

13.VnpaBnenue npeacraBieHneM HHPOPMAIUHU B IPE3EHTALUAX

14.1TpaBuiia mpoBeIEHNUS COBELIAHUS

15. TexHonorusi TOArOTOBKA U TMPOBEACHUS KOHIPECC-MEPONPUATHA C
WCIIOJIb30BAHMEM DJIEKTPOHHOM MIIOIIAKU

16.TexHonmorust OTBETOB Ha KaBEP3HbBIE BOMPOCHI

17.Bepbanbuble 1 HeBepOadbHBIE TTATTEPHBI CAMOIPE3CHTAIIMA B KOHTEKCTE
MyOJIMYHOTO BHICTYILICHUS

18.TexHoNOruM Npe3eHTalut B CUCTEME JAETOBBIX KOMMYHUKAIIUN
19.Ctpareruu v TaKTUKHA CaMOTIPE3EHTAIH B J1€JI0BOIl KOMMYHHUKAIUU
20..BHenpenne OpraHM3alMOHHOTO KOH(DIUKT-MEHEI)KMEHTAa B CHUCTEMY
CTPaTeruyecKoro yrnpaBJieHUs

21.ConpoTuBIeHUE MEpCcOHaia HOBOBBEACHUSIM KaK OpPraHU3alMOHHBIN
KOH(JIUKT:

22 .JIMYHOCTHBIE PECYPCHI YIIPABJICHUS OPraHU3allMOHHBIM KOH(QIUKTOM

Bonpocsl 11 yCTHOTO/II

HCHbMCHHOI'O OIIPOCa

Pasznes nucuunJanHbI

Bomnpocsl

TeOpeTI/I‘{CCKI/IC OCHOBBEI
ACJIIOBBIX KOMMYHI/IKaL{I/Iﬁ
n HOKYMCHTOO60p0Ta

I.Ilenu nenoBbIx kKomMMyHuKanui. [IproputeTsl 1ieneld B JI€TOBBIX
KOMMYHUKAaIHSIX.

2.McTopuueckuii actieKT GOpMUPOBAHUS ICTOBBIX KOMMYHHUKAIIHM.
3.IToaxoael kK koMMyHuKanuu. Teopus Y. Kymm.

4.OCHOBHBIE 3JIEMEHTbI KOMMYHUKAIIMOHHOTO MpoIiecca; OTIPaBUTENb,
noJTy4daTteib, COOOIIeHIe, KaHall IPSIMO CBSI3H, KaHall 0OpaTHON CBS3H.
5.Bupsl coobmienuii. Bupl kaHAIOB TPSIMOM ¥ OOpaTHOM CBSI3H.
6.0Tanbl KOMMYHUKAIlMOHHOTO  IpOLECcca: 3apOXKICHHE  HUJIEH,
KOJMPOBaHHUE, BEIOOP KaHala, TEKOJUPOBaHHE.
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http://elibrary.ru/item.asp?id=25548112
http://elibrary.ru/item.asp?id=25548112
http://elibrary.ru/item.asp?id=23211446
http://elibrary.ru/item.asp?id=21838913
http://elibrary.ru/item.asp?id=20927633
http://elibrary.ru/item.asp?id=22553592
http://elibrary.ru/item.asp?id=18001443
http://elibrary.ru/item.asp?id=23690452
http://elibrary.ru/item.asp?id=23690452
http://elibrary.ru/item.asp?id=25140662
http://elibrary.ru/item.asp?id=25140662
http://elibrary.ru/item.asp?id=22793060
http://elibrary.ru/item.asp?id=26070136
http://elibrary.ru/item.asp?id=21139610
http://elibrary.ru/item.asp?id=23621990
http://elibrary.ru/item.asp?id=24107678
http://elibrary.ru/item.asp?id=24107678
http://elibrary.ru/item.asp?id=22464838
http://elibrary.ru/item.asp?id=23039427
http://elibrary.ru/item.asp?id=23039427
http://elibrary.ru/item.asp?id=23299805

7.MaccoBple KOMMYHHKalMX. BHEIHNE 1 BHYyTPEHHHE KOMMYHHUKALUU.
8.®opMmanbHble M HedopMmallbHblE KOMMYHUKaUMHU. BepOanbHble u
HeBepOaIbHbIE KOMMYHUKALIMH.

9.KomMMyHuKanuu 10 ypOBHSAM YIPaBJICHUS B OpraHU3alUu:
BEPTUKAJIbHBIC, TOPU30HTAIBHBIC, TUArOHAJIBHBIE.

10.JIuneliHbIe MOJIET KOMMYHUKALIMH.

11.Mogens K. lllennona u Y.Yusepa.

12.Mogens I'. Jlaccyanna.

13.Henuneiinsie Mogenu kommyHukauu. Moaens T. Herokomo0a.
14.00beMHbIe  MoOAenu KoMmyHukanuu. Jduddysnas wmoxmens 3.
Pomxepca.

15.I1loHATHE KOMMYHUKAIMOHHBIX CETEH.

16.Buibl KOMMYHUKAIIMOHHBIX CETEH.

17.1lenu hopmupoBaHUsE KOMMYHUKALIMOHHBIX CETEH.

18.MeTop1 pOopMUPOBaHUS KOMMYHUKALIMOHHBIX CETEH.
19.XapakTepucTUKA KOMMYHHMKAIMOHHBIX CETEH.

20.JoxkymenT0000pOT, METOIBI (POPMHUPOBAHUS U OE30MTACHOTO XPAHECHUS

[InanupoBanue,
opraHu3aIus u
peanu3anusi I1eT0BbIX
KOMMYHUKaIUA 1
JTOKYMEHTO000pOoTa

1. Tumonorust KOMMYHUKAIIMOHHBIX 3P(HEKTOB.

2.9tanbl uccienoBanus 3¢p(HeKToB KOMMYHHUKAIIUH.

3.Knaccudukanus >¢pekToB KOMMyHHUKAIUH.

4. Teopus /. Makkseiina. KoHIENIMS «OJAE3HOCTH U YIOBIECTBOPEHUS
noTpeOHOCTEN.

5.CTpyKTypa TUYHOCTH.

6.Tumonoruu TUYHOCTH.

7. TpancakTHblil aHanu3 J. bepHa.

8. Tumnonorus JEJIOBBIX KauecTB JMYHOCTH. Kauecrtsa,
criocoOcTByHOIIME 2P (HEKTUBHON KOMMYHHKAIIHH.

9.IloBeneHue IMYHOCTH B MPOLIECCE JEIOBOTO OOIICHHUS.

10.Llenn MEXITMYHOCTHBIX KOMMYHUKAIUH.

11. KoMMyHHKaIIMOHHBIE CTUJIH.

12.KommyHukanmonHas pemietka Tomaca - Kunmana.
13.CutyaninoHHOE IPUMEHEHNE KOMMYHUKAIIMOHHBIX CTUJIEH.

14. KoMMyHHKAaTUBHbIE YCTAaHOBKH.

15.Kanasnbl BOCTIpUSITUS: ayuadbHbIA, BU3yaJbHbIA, KHHECTECTUYCCKU,
JIATUTAIbHBIN. Y POBHU KOMMYHUKAIIUH.

16.HeepbanbHasi KOMMYHHUKAITHS.

17.bapwepsl a3 dekTruBHOM KOMMYHUKauu. Buibl 6aphepoB.
18.1IpaBusia KOMMYHUKAIIUH.

19.Heo0xomuMOCTh MPaBUILHOTO (GOPMYIUPOBAHUS BOTPOCOB. .BHIbI
BonpocoB. [IpaBuina ¢ dekTruBHOM pabOTHI ¢ BOIPOCaMHU.

20.1lenu BocnipusaTHs HHGOPMAITUH.

21.TexHuKa aKTUBHOTO CIIyLIAHUS.

22.006patHas cBsi3b. Buasl o6paTHoii cBsi3u. [IpaBuiia o6paTHOI cBsI3K

23.YcTHBIE U TTHCHbMEHHBIC JICTTIOBBIC KOMMYHHUKAITUH.

24 JlenoBas Oecepa: 1eNH, TIOJITOTOBKA, Pe3yJIbTAT JICJIOBOM OeceIbl.
25.IloHaTHe coBeIIaHWs B OpraHM3aIld{, ATambl MOATOTOBKH, POJIH
YYaCTHUKOB COBCIIIAHMS.

26.ITonsiTue, BUABI, STanbl MYOJIMYHBIX BBICTYIUICHUN, ITyOIUYHBIX
BBICTYIIJICHUH, 3TaIlbl ITyOJIMYHOTO BBICTYIUICHUSI.
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27.Ilonstue  mpe3eHtanuu. HeoOXonWMOCTh  MpE3eHTAllMU B
COBPEMEHHBIX OPTraHU3alMOHHBIX YCIOBUSIX.

28.IloaroroBka, 3Tarsbl, npaBuia 3pQPEeKTUBHON NPE3EHTALNH
29.Camonpe3eHTanus.

30.IToHsATHE MEXKYIBTYPHO KOMMYHHUKALIUU, OCOOCHHOCTH
MEKKYJIbTYPHO KOMMYHUKALIUH.

31.1londatue opranu3anMoHHOro KoH(paukra. Craguum pa3BUTHSA
KOH(JIUKTA.

32.Bunbl KOHMIUKTOB.

33.KonduukT kak hopma nposiBJICHUSI HETATUBHOW OOpaTHOM CBSI3H.
34.CTpyKTypHBIE METO/IbI YIIPABJICHUS KOHDIUKTaAMHU.
35.MeXJIMYHOCTHBIE METO/bI YIIpaBJIEHUS! KOH(QIMKTaMU.

3az1amm AJISl TECTUPOBAHUS 1O JUCHUIIJIHHE IJIA OLCHKHA C(l)OpMHpOBaHHOCTPI KOMl’[eTeHIII/Iﬁ (mln
20, max 50 + cebriiky Ha DUOC ¢ Tecramu) https://Ims2.sseu.ru/course/index.php?categoryid=1906

OcHOBHas 11e71b KOMMYHHUKAIIMOHHOTO IIpoLiecca - 3TO:
obecrnieueHre MOHUMAaHUs HH(OopMaLIUn
MIpeI0CTaBIeHNE HEOOXOAUMBIX TJAHHBIX

W3MEHEHNE OBEACHUS NOJIydaTess

JlokymMeHTOO0OPOT — 3TO:

JBUKEHHE JOKYMEHTOB B OpraHM3allid C MOMEHTa UX CO3JaHMsI WIM TOJY4eHHUs 10 3aBepILIEHUS
WCIIOJIHEHUS WIIA OTIIPABKH

BH/JI TOCYAAPCTBEHHOM, MYHULIMIIAJIbHOM, HAYYHON, KOMMEPUYECKOW U HEKOMMEPUYECKON IeATEIbHOCTH
3TO CHCTeMa CTaHAapTOB M0 HHPOPMAINH, OMOIMOTEIHOMY U U3/IaTEIIbCKOMY JETy

MOOMIIBHOE TpUiIoKeHne butprukc24 MOKHO HCIIONIB30BaTh B YCTPONUCTBAX:
iPhone

iPad

Android

Kommynukanust Ha muonagke Z00OM OTHOCATCS K KOMMYHHKAIIUU:
Ha nudposoit arpopme

Ha 6a30Bo# TIaThopme

HE TOJISKUT KIIACCU(PUKAIINA

A60Tparnp0BaHI/Ie, nacain3anuvs COHUAJIBHBIX CUCTEM U HUX IMPUMCEHCHUC B KOMIUICKCE C APYIrUMU
JUCHUIINIMHAMMU - 3TO:

IIPOrHO3UPOBAHUC

MOACIINPOBAHUC

IIPOCKTUPOBAHUC

[Tomexwu TpH OTIHPABKE KM IPHEME COOOIICHUSI - ITO:
MPENSTCTBUS

6apbepsl

0COOCHHOCTH KOMMYHUKAIHH

bapeepsl, CBs3aHHBIE € TIOJIOM, BO3PAaCTOM, PA3JIMUYMEM B COLMANIBHBIX POJISIX U OTHOIIEHUSX - 3TO:
MICUXOJIOTHYECKHE Oapbephl

TEXHUYECKUE Oapbepbl

collMabHble Oapbepsl
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Uro W3 MepeurcIeHHOT0 HIDKE HE OTHOCHTCA K mpaBmiiaM 3()(EeKTUBHOW KOMMYHUKAIIUH:+TOBOPUTH
HYXXHO OY€Hb OBICTPO

cooOIIIeHNE BBICTPAUBATh B JJOTMYECKON MOCIEA0BATEIILHOCTH

HeBep6aJIBHbIC CUTHAJIbI JOJDKHBI MTOAAABATHCA KOHTPOJIHO

Kakoii 3 KOH(IMKTOB BO3HHMKAaeT B pe3ylibTaTe MpPEIbSBICHUS TpeOOBaHWHM, MPOTHBOpEUAIINX
IIPUHLIMAIIAM U KU3HEHHBIM LIEHHOCTSM YEJIOBEKa

BHYTPUJIMYHOCTHBIA KOHQIIUKT

MEXJIMYHOCTHBIN KOH(IUKT

JIMYHOCTHO-TPYNIIOBON KOH(IIUKT

MEXIPYIIIOBON KOHPIUKT

N3ydeHue 3anpocoB U 0KUJAHUHM yHaCTHUKOB KOMMYHHUKAIMOHHOIO IIpoLiecca MPOUCXO/IUT:
Ha JOKOMMYHHUKaTUBHOU (a3ze

KOMMYHHMKaTUBHOMU (paze

MIOCIIEKOMMYHUKaTUBHOMU (haze

WNudopmanmsi, 3ak01upoBaHHAs C IIOMOIIBI0 CHMBOJIOB - 3TO:
KaHal

cooOmmeHue

oOpaTHas CBs3b

B o0BbemMe 1oKkyMeHTO000pOoTa ClieIyeT YIUTHIBATh:

BCC BXOIAIIME M HCXOOAMIME OOKYMCHTBI 3a OHp@)I@J'IGHHBIfI nepnoa BpEMEHU BCEC BHYTPCHHUC
JOKYMCHTBI 1 BCC KOIIHMHU 3a OHpe)IeHeHHBIﬁ nepuoa BpEMCHHA

BCC BXOJAIHEC U UCXOOANIUE JOKYMCHTEI 3a OHpeJIeHeHHBIﬁ nepruoa BpEMCHHA

BCE BXOJIANINE, HCXOSIINE U BHYTPEHHHE JOKYMEHTBI, a TAaK)Ke BCE KOIHH 32 OMPEICIICHHBIN MePHOI
BpPEMEHU

['maBHOE MpaBUIIO OpraHU3aK T0KyMEHTO000pOTa — ATO:

CTaOWJIBHBIA MapUIpyT ABM)KEHMSI, KOTOPBIH 3aBUCUT OT COCTaBa U COJAEPKAHUA JAOKYMEHTOB H OT
MPUHATON B OpraHU3alMK TEXHOJIOTHH paboT C TOKyMEHTaMuU

OTEpaTUBHOE MPOXOXKACHHE JOKYMEHTa II0 Haubosiee KOPOTKOMY M MPSIMOMY MaplIpyTy C
HAaUMEHBIIMMHU 3aTpaTaMHi BpeMeHU

CTEpEOTHUIHbIE MAapIIPYThl JABM)KEHHUS CBOMCTBEHHbIE BXOJSAUIMM JOKYMEHTaM C HaWMEHbUIMMU
3aTpaTamMH BpeMEeHU

Yro He BXOJHWT B IIOATOTOBKY K IIEPETOBOPAM:
aHaJIu3 HpO6JICMBI

IUIAHUPOBAHUC IICPETOBOPOB

q)OpMI/IpOBaHI/IC OMOIMOHAJIBHOI'O HAIIPAXKCHUA

OTUKeT Tene(OHHBIX pa3roBOPOB Oa3UpyeTcss Ha OCHOBE:
MPaBOBBIX HOPM

COIMATBHO-TICUXO0JIOTHYECKUX TPEOOBaHUI

TpaauLIi

JlenoBoii TeneOoHHBIN pa3roBop UMEET YPOBHHU:
BepOaNbHBIi
HeBepOaIbHBIN

YeM BHEIIHE OTIAYACTCS MMPOCKT JOKYMCHTA OT €ro OKOHYATCIBHOI'O BapI/IaHTa?
HaAMMHUCbIO KIIPOCKT» B BCPXHEM II0JIC CIIpaBa
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MIPOEKT HE 00s13aTeIbHO 0(OPMIIATH B TaKOH ke (opMme, Kak OyaylIuil JOKYMEHT, TOCTaTOYHO CaMOro
TEKCTa
IPOEKT oopmiIseTcs Ha CIEHUaIbHOM OJIaHKe

[Tpu mpoBeaeHUY MPE3EHTALNI OCHOBHOE BHUMAHUE HEOOXOAUMO Y/ACIHUTH:
IIPOLIECCY YIOIIEHUS U CO3AaHUs XOPOLIEro HACTPOECHHUS

TOMY, YTOOBI pa3Mep NOMEIIEHUSI COOTBETCTBOBAJ YHCITY MPUTIIAIICHHBIX
TOMY, YTOOBI HAJIAJUTh TUAJIOT C MOTCHIUATEHBIMHU KINEHTAMHU
MY3BIKQJIbHOMY COIIPOBOKJICHUIO IIPE3EHTALIUN

Ju3aitHepckue mpueMbl (HOPMUPOBAHHMS WMUKA, BKIIOYAIOIIME CO3JaHHUE YIAKOBKH, O(OpMIICHHE
BUTPHH, pa3pabOTKy MaKeTOB OOBSABICHUM COCTABIISIOT:

BepOabHBIE CPEJCTBA CO3/IaHUS HIMHUKA

PR-meponpusitust

BU3yaJlbHbIE CPEJICTBA CO3/IaHUS UMUIKA

[ToOyanTh K BBIIIOJIHEHUIO HOPM M MPABUI U Pa3/IeIEHUIO IEHHOCTENH MOKHO MOCTaBUB:
JIMYHYIO 11eJIb KOMMYHHUKAIUU

OpPraHU3alMOHHYIO 11€Jb KOMMYHUKAIIMU

COBMECTHYIO 11€]1b KOMMYHHUKAIIUH

[IproOpeTeHre HaBBIKOB JUIsl B3AUMOJIEHCTBUS B OOIIIECTBE pean3yerT:
JIM4YHas 0ejib KOMMYHUKAIUKU

opranru3anoOHHasd 1€JIb KOMMYHUKAIIUN

COBMECTHas LIEJIb

Yro u3 MNEPCUUCIICHHOTO HUKC HE OTHOCUTCA K 0COOEHHOCTSIM MEXIMYHOCTHBIX KOMMyHHKaHHﬁZ
BBICOKasi CKOPOCTh TIepeiaun

OTpaHUYCHUS TIPU BHIOOPE KaHaIIa

OoJbias cB0001a Ipu HOPMYITUPOBAHUH COOOIIICHUS

OCHOBOI U3MEPEHU MEXIUYHOCTHOM KOMMYHUKAIIUK SIBIISECTCS:
OTKPBITOCTh B KOMMYHUKAIIUU U aJIeKBaTHOCTh OOpaTHOM CBS3U
OTKPBITOCTh B KOMMYHUKAIIUU U YPOBEHb SMOIIMOHATBHOTO HHTEIICKTa
OTPaHUYEHHOCTh B KOMMYHUKAILIUU U aJIeKBaTHOCTh OOpaTHOM CBSI3U

Yto sBageTCA 0COOEHHOCTBIO IMPUMCHCHHUA KOMMYHUKAIITUOHHOI'O CTHUJIA:
CUTYAallUOHHOEC IIPUMECHCHUEC, OTCYTCTBUEC CAMHCTBCHHOI'O UACAJIBHOI'O CTUIIA
IIOCTOSIHHOC IPUMCHCHHUEC, HATUYNE CAMHCTBCHHOI'O NACAJIBHOI'O CTHUIIA
IMOCTOAHHOC ITPUMCHCHHUC, ITOBCACHYCCKAA BAPHUATUBHOCTDb

[To3uTuBHYIO OOPATHYIO CBSI3b CIAEAYET UCIIOIb30BATh:
JUTSI BBIPQKCHUS SMOLIAN

IUI U3MEHEHUS HEXKeIaTeILHOr0 ITOBEASCHUS

JUTSI IPU3HAHUS TOCTHXKCHUS

Cruiib "3aMbIkaHue B cebe" 1Moipa3yMeBaeT:

BBICOKYIO OTKPBITOCTh KOMMYHUKAIIMH, HU3KYIO aJIeKBATHOCTh 0OpaTHO CBA3M
HU3KYIO OTKPBITOCTh KOMMYHHKALIMH, BBICOKYIO a/IeKBATHOCTh OOpaTHOM CBSI3U
CPEIHIOI0 OTKPHITOCTh KOMMYHHUKAIIMH, CPEIHIO0 aJIeKBATHOCTh 0OpaTHO CBA3H

B sran "yrouneHue" TEXHUKU aKTUBHOTO CIIyIIAHUS BXOJUT:
MOJJIEp’)KaHNE KOHTAKTa IJ1a3
MOOIIPEHHE COOECEeTHUKA BHICKA3aThCsI
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OTpaXeHHE YYBCTB COOECETHIKA

[To3utnBHYI0 00OpAaTHYIO CBA3b CIEAYET HCIOIb30BATh:

JUISL BBIPAYKEHUS DMOLMI

JJIs1 U3MCHCHU S HCXKCIJIATCIIbHOI'O ITIOBCACHUA
AU IPU3HAHUSA JOCTUIKCHUA

MpakTuueckue 3axaun (Min 20, max 50 + ccpliky Ha DUOC ¢ JIeKTPOHHBIM H3IAHHEM, €CJIN

HMeeTCcs)
Pazgen pucoumiannanl  |3agaun
[InanupoBanue, TAA1

opraHu3arus u
peanu3anus AeIOBbIX
KOMMYHUKaUA 1
JTOKYyMEHTO000pOTa

1.Pa3paboTka Mo/1eH IeTOBOM KOMMYHUKAIHH
2.DopmupoBaHNE KOMMYHHUKAI[MOHHBIX CETEH.
3. Pa3zpaboTka noknana ¢ yaetom 3pQPeKToB 1€T0BOM PUTOPUKU

TAA2
1. IIpe3enTanuu 1Mo AUCIHUIUTMHE J{eT0BbIe KOMMYHUKAIIUH,
pa3pabaThIBAETCsl COTIIACHO TeMaM MPUKPETNICHHOTO (aiiia.

6.5. OneHo4HbIe MaTepHuaJabl 1Jisd l'lpOMe)KyTO‘{HOﬁ aTTeCTallumn

@MoH/1 BOIIPOCOB /111 IPOBeeHHs] IPOME:KYTOYHOI0 KOHTPOJIs1 B (hopme 3auera

Paznen nucuunInHbI

Bonpocsl

TeopeTnueckne 0CHOBBI
ACJIOBBIX KOMMYHI/IKaHI/Iﬁ
U JOKYMEHTO000poTa

1.Buabl 1€710BBIX KOMMYHUKAIWNA

2.BHelHne 1 BHYTPEHHHE KOMMYHHUKALIUH

3.BnusiHue BHEIIHEN cpeibl HA KOMMYHUKAIIMOHHBIE ITPOLIECCH B
OpraHu3auu

4 Monens Jlaccyanna

5.Mogaens lllennona-Yusepa

6.Monens T. HerokomOa

7. Teopus JI. Makkseitna

8. duddysnas moxens D. Pomxepca

93Tanbsl KOMMYHUKAIIMOHHOTO MpoIiecca

10.91eMeHThl KOMMYHUKAITMOHHOTO Mpoliecca
11.®opmasibHBIC KOMMYHHUKALIUA B OM3HEC-CpEe
12.HedopMmanbHbie KOMMYHUKAITUU B OPTraHU3aIuN
13.Cnioco6s1 HeBepOaTbHBIX KOMMYHUKAITHI

14. KoMMyHUKaIIMOHHBIE CTUIIN

15.1TpaBuna 3¢ HeKTHBHBIX KOMMYHUKAITHI

16.PoneBoil acieKT B KOMMYHUKAIUSAX

17.Ponb unbopMaIuu B KOMMYHUKAIITMOHHOM TpOIECcCe
18.KoMMyHUKalMU 1 SMOIIMOHAIIbHBIN UHTEIUIEKT

19. Metoab! hopmupoBanus HUGPOBOro JOKYMEHTO000pOTa
20 XapakTepucTuka uppOoBbIX MIATPOPM OCYIIECTBICHHUS 1€TOBBIX
KOMMYHUKAIU1

[InanupoBanue,
OpraHu3anus u
peanu3anus AeJI0BbIX
KOMMYHUKaUNA U
JTOKyMEHT000opoTa

1.IleperoBops! kak hopma 1€T0BBIX KOMMYHUKALIUI

2.0cobeHHOCTH Tene(OHHBIX IEPErOBOPOB

3. Bugp! Borpocos. IlpaBuna s dextrBHOI paboThl ¢ BonpocaMu

4. Hudpossie m1aThopMbl OCYIIECTBICHUS AEIOBBIX KOMMYHHUKAIIUN B
OpraHu3anuu

5.IIoaroroBka K BBICTYIUICHUIO

6.0Tanbl BBEICTYILICHUS

7.Bupl u npaBuiia 0OpaTHOI CBSI3U B JIEIOBOM KOMMYHUKAITUH
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8.IloaroroBka ¥ NpoBEAEHHUE MTPE3ECHTALIUH

9. O6paboTKa 1 UCTOIB30BaHUE JOKYMEHTOO00POTa OpraHu3alny,
pUMEHEHHE U(PPOBBIX TEXHOJIOTUU

10.KommyHuKanmoHHast (PyHKIUS caiiTa KOMITAHUH
11.CutyaninoHHOE TPUMEHEHNE KOMMYHUKAIIMOHHBIX CTUJIEH
12.9nemMeHTBl KOHCTPYKTUBHOM KOMMYHHKALIMH

13.TexHuKa akTUBHOI'O CIIyIIaHUS

14.Vcrionb30Banme ayJuadbHBIX U BU3YaIbHBIX A3PPEKTOB B MIPE3CHTAIINN
15. Buapl kaHanoB npsAMoi 1 0OpaTHOH CBS3H

16.JIunelinble U HEJIMHEWHBIE MOICITM KOMMYHUKAIIIH.
17.IloaroToBKa JEJIOBBIX IEPETOBOPOB

18. IloaBeneHne UTOrOB JEJIOBBIX IEPETOBOPOB
19.Knaccudukanms 3¢p¢hexToB KOMMYHUKAITIH

20.Metoabl hopMUpOBaHHSI KOMMYHHKAIIHOHHBIX CETEH
21.XapaKkTepucTUKN KOMMYHHUKAIIUOHHBIX CETeH

22. MexXKynbTypHbIE A€TI0BblE KOMMYHUKAIIMH, HU(POBbIE TEXHOJIOTUN U
CPEJCTBA X OCYIIECTBICHUS

23.YnupaBneHne KOHPIUKTOM

24. DOrarnbl pa3BUTUS KOHQIIUKTA

25.JInuyHOCTHBIE aCMEKTHI JEJIOBBIX KOMMYHUKAITUN
26.MeXTUYHOCTHBIE AEIOBbIE KOMMYHHUKAIIUN

27.CTpyKTYpHBIE METOJIbI YIIPABJICHHUS KOHPIUKTOM

6.6. Lllkaapl 1 KPpUTEPUH OLIEHUBAHUA 1O GopMaM TeKYIIero KOHTPOJIS  MPOMEKYTOUYHOMH

aTTecTaluu
MIxana u KPpUTCPUHA OLCHUBAHUS
Ounenka Kpurepun oueHuBanus 1151 MEPONIPUATHIA KOHTPOJIS €
NpUMeHEeHHeM 2-X 0AJJIbHOM CHCTEeMbI
«324YTEHO» VK-4, OIIK-1
«HE 32a4YTEeHO0» Pesynbrarel 00yyenus He chopMUpOBaHbI HA IOPOIOBOM YPOBHE

Pazpabotunku:a.3.1H npod.kadeapbl MeHEHKMEHTa Boskonasosa E.B.

VueHas cmenetv, O0JINCHOCb, Kapedpa NOONUCDH QU0

18



