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Conep:xanue (pabouasi nporpamMma)

Mecto nucuunianHbl B ctpykrype Ol

[Tnanupyemsble pe3yabTaThl 00yUeHHs 110 TUCIHUIUTMHE, 00€CIICUNBAIOLINE JOCTHKEHHIE
IUTAHUPYEMBIX Pe3yJIbTaTOB 00YUYEeHHUS 110 MpOoTrpamMme

O6weM u Bupl yueOHOH paboThI
Conep:kaHue AUCHUIITHHBI
MarepranbHO-TEXHUUECKOE U YIeOHO-METOANYECKOe 00eCIIeYeHNE T CIUTLITIHBI

®DOoH/T OIIEHOYHBIX CPEJICTB IO JUCIUILUINHE

Crp.



[lenpto  wm3ydeHHWsT JUCHMIUIMHBI  sBIseTcs  (OPMHUPOBAHME  PE3yJIbTaTOB  OOy4YECHHS,
o0ecneunBaoIIUX JOCTHKEHNE TUIAHUPYEMBIX PEe3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOTPaMMBI.

1. MecTo nucuuminebl B cTpykrype OIl

Hucturnimuna JleoBble KOMMYHUKAIIMM M JTOKYMEHTOOOOPOT BXOJIUT B 00S3aTEIbHYIO 4YacTh
omoka b1./lucturumae (MOTyIH)

[IpenmecTByronme JUCUMIUIMHBI MO CBSA3SIM KoMmmeTeHIui: MHoCcTpaHHbI s3bIK, Putopuka u
CTHJIMCTUKA TUCbMEHHOU peur, PycCcKuil A3bIK U KyJbTypa peuu, PycCKuil A3bIK KaKk HHOCTPaHHBIN

[Tocnenyroiye TUCIUIIIMHBI IO CBA3AM KOMIIETCHIUMN: J{eT0BOM MHOCTPAHHBIN SI3bIK

2. [lnanupyemblie pe3ybTaThbl 00y4eHHs M0 JUCHMILUIMHE, 00eceYnBAKOIIME TOCTHKEHUE
IUVIAHUPYEMBIX Pe3yJbTATOB 00yUYeHHUsI 10 MPOrpaMmme

N3yuenne mucuuiuimHbl JleioBble KOMMYHHMKAIIMA M JOKYMEHTOOOOpPOT B 00pa3oBaTebHOM
[IporpamMMe HarpaBiIeHO Ha (OPMHUPOBAHUE Y O0YUArOIUXCs CIEAYIOUIMX KOMITETCHIIUMI:
YuusepcanbHable komnereHuuu (YK):
VYK-4 - CnocoOeH 0oCyIecTBIIATh /1€7I0BYI0 KOMMYHHKALIMIO B YCTHON M MUCbMEHHOM (hopMax Ha
rocy/1apcTBEHHOM si3blke Poccuiickoil denepani 1 HHOCTPAaHHOM(BIX) sI3bIKE(ax)

[Inanupyemsle |Ilianupyemble pe3yabTaThl 00y4eHHUsI MO AUCHHUIJINHE

pe3yJIbTaThl

oOyueHus 1o

IIporpaMme

YK-4 VYK-4.1: 3uars: VYK-4.2: Ymers: VYK-4.3: Bnaners (MMeTh

HABBIKH):

COBpEMEHHBIE MPUMEHSTh Ha IPAKTUKE  (METOJAUKONW MEXJINYHOCTHOTO
KOMMYHUKATUBHBIE KOMMYHHMKaTHBHbBIE JIeIOBOTO OOILEHUs Ha
TEXHOJIOTUH Ha TE€XHOJIOTHH, METO/IbI U roCy/1IapCTBEHHOM U
roCylapCTBEHHOM U CTOCOOBI AETIOBOTO MHOCTPaHHOM $I3bIKaXx, C
MHOCTPAHHOM SI3bIKaX; oO1IeHHs MIPUMEHEHHEM
3aKOHOMEPHOCTH JI€JI0BOM npogeccuoHaIbHBIX
YCTHOW U MUCbMEHHOMN S3BIKOBBIX (DOPM U CpEICTB
KOMMYHUKaIUU

3. O0beM U BUABI Y4eOHON padoThI
VY4eOHbIM MIaHOM MPEAYCMaTPUBAIOTCA CIEYIONINE BUIbI Y4eOHOM paObOThI 110 IUCHUIUIMHE:
Ounas ¢opma o0yueHust

Bujbl yueoHoi padoThI Beero uac/ 3.e.
Cem 4
KonraktHas paboTa, B TOM YHUCIIE: 36.15/1
3aHsTHS JTISKIIMOHHOTO THIIA 18/0.5
3aHATHS] CEMUHAPCKOTO TUTIA 18/0.5
NunuBuayanpHast kontaktHas pabota (MKP) 0.15/0
CamocrosTenpHas pabora: 53.85/1.5
[TpoMexyTOoUuHast aTTECTAIUS 18/0.5
Bun npomeXyTo4HOU aTTeCTalluu:
3auer 3au
O6mas TpynoeMKoCcTh (00beM 4acT 00pa3oBaTeNbHOM
nporpamMmsl): Yacer 108
3aueTHbIE MUHHUIIEI 3

04YHO-32049Has popma

Bcero ugac/ 3.e.
CeMm 5

Buabl yueOHol padoThI




KonrtaktHas paboTa, B TOM YHUCIIE: 4.15/0.12
3aHsTHSI IEKIMOHHOTO THIA 2/0.06
3aHsATHS CEMUHAPCKOTO THTIA 2/0.06
WupuBuayanbHas koHTakTHas padbota (MKP) 0.15/0
CamocrosTenpHas padoTa: 85.85/2.38
[TpoMekyTOUuHast aTTeCTalus 18/0.5
Bun npomexyTo4HOM aTTeCcTaluu:

3auer 3au
OO6mmas Tpyn0eMKOoCTh (00beM 4acTu 00pa3oBaTebHOM

nporpamMmsl): Yacer 108
3adeTHbIC €AMHUIIBI 3

4. Couepma}me AUCHHUIIIMHBI

4.1. Pa3zoenvl, memovl OUCUUNTUHDBL U 6UObL 3AHAMUIL:
TemaTuyeckuii TIaH TUCHUTLIMHBI JIeI0Bble KOMMYHHKAIIMU U JIOKYMEHTOO0OPOT MPECTaBJICH B
TabIuIE.

Pa3nennbl, TeMbl JMCUMILIMHBI U BU/IbI 3aHATHI
OuHnasi popma 00yueHus

KonraktHasi pa6ora = Ilinanupyembie
3aHgaTusn 2 pe3yJabTaThbl
CEMHUHAPCKOro é - Oﬁy'IEHI/ISI B
Ne HanMeHOBaHMe TeMbl = THia . o E 5| coornomenun c
n/n (pa3aena) AUCHMILIMHBI g 5o = = < 'S pe3yabTaTamMu
o = B = [ o
= g g $ o0yueHus no
2 3 s o0pa3oBaTeabLHOI
= < nporpaMmme
1 Paznen 1. JlenoBeie 16 16 40 VK-4.1, YK-4.2, YK
KOMMYHUKAITIU -4.3
2. |Pazmen 2. JIokyMeHTOOOOPOT 2 2 13,85 ?:11%-4'1’ YK-4.2, VK
KoHTposb 18
HToro 18 | 18 | 0.15 | [53.85
04HO-3204Has popMa
KonTakTHasi paéora = Ilnanupyembie
3angarus 2 pe3yJabTaTrhbl
CEMHUHAPCKOro é = Oﬁyqeﬂl/lﬂ B
Ne HanMeHOBaHMe TeMbI = THIA a o E 5| coornomenun c
n/m (pa3aena) TUCHMTIIJIMHBI g 5o = 2 | '] pesyabraTamn
> == = e Qo =
= g g $ o0yueHus 1no
2 3 s 00pa3oBaTeabHOI
= © nporpaMmme
Paznen 1. JlenoBeie VK-4.1, YK-4.2, VYK
1. 2 2 60
KOMMYHUKAaIIU -4.3
2. |Pazgen 2. JlokymeHTOOOOPOT 2 2 25,85 };K;H’ YK-4.2, VK
KoHTposnb 18
Htoro 2 | 2 | 0.15 | [ 85.85

4.2 Cooepiicanue pazoenos u mem

4.2.1 KontakTHasi padoTa
TemaTnka 3aHATHI JeKIIHOHHOI0 THIIA



HauMeHoBaHHE TEMBI Buj 3ansarus
Nen/m » | TeMaTHKa 3aHATHS JIEKIHMOHHOI0 THIA
(pa3nesa) IMCHUIUIMHBI | JIEKIIMOHHOT0 THIIA
1. Paspgen 1. Jlenoskie Jlexnug 1 ConeprxkaHue J1eJJ0BOM KOMMYHHKAIIUN
KOMMYHUKAaIUU @®opMBI YCTHOTO JIETIOBOTO OOIICHHUS:
Jleknusa 2
COBCIIIAHNE
Jlexuus 3 Jles10BbIE TEPETrOBOPHI
Jlexnus 4 VYrpasiaenue KOHOIUKTOM
2. Jlexuwms 5 MaHunynsimu B 1€JI0BOM KOMMYHUKALIUU
Paznen 2. ek 6 HesepOanbHoe obimenue. XKecTbl, MUMEKA,
JIoKyMeHTOO0OOPOT. H B3TJIS B
WIMupk 1e1oBOTo YenoBeKa : CiyKeOHbIH 1
Jlexknusa 7
OM3HEC YTUKET
AHanu3z cosiep>kanusi paboOT COUCKaTENsl.
Jlexmus 8
MetanporpaMmbl
Texus 9 DNeKTPOHHAs IETOBbIE KOMMYHHKAIIUH.
DJIEKTPOHHBINA JJOKYMEHTOOOOPOT.

*JIeKIIMU ¥ UHBIE Y4eOHbIe 3aHATH, IPEAYyCMaTPHUBAIOIINE IPEUMYILECTBEHHYIO Nlepeady yueOHol napopManun
MeAarornieckuMyu paboTHUKaMH OpTraHu3aluu U (WJIH) JULaMH, MPUBJIEKaeMbIMH OpraHu3alueil K peann3anuu
00pa3oBaTeIbHBIX POrPaMM Ha UHBIX YCIOBHUSX, 00YYaIOIIMCS

TemMaTHKa 3aHATHII CEMHHAPCKOI0 THIA

Ner/n HaumenoBanue TemMbl Bup 3ansaTus TemaTuka 3aHATHS CEMHMHAPCKOIO
B (pa3nesa) IMCHUILUIMHBI | CeMMHAPCKOTO THIIA®* THIIA
1. |Pa3gen 1. [lenoBbie npaktuyeckoe 3ansatue |ConepkaHue J1eJ10BOM KOMMYHUKAIUU
KOMMYHUKaIUU @®opMBbI YCTHOTO JIETIOBOTO OOLLEHUS:
MPAKTUYECKOE 3aHATUE
COBEIllaHue
MMPAKTUYCCKOC 3aHATHC I[CJ'IOBI)IG IIEPEroBOPLI
IIPAKTHYECKOE 3aHsATUE |YnpaBieHne KOHPIUKTOM
2. IIPAKTHYECKOE 3aHsATHE |MaHumyssauuy B 1eJ10BOM KOMMYHHUKAIIU
Paznen 2. HesepOanbHoe oOuienue. Kectsl,
MIPAKTUYECKOE 3aHSATUE
JIOKyMEHTO00O0POT. MUMUKA, B3TJISI/IbI

WMuk 1e0BOTo YenoBeka : CIyKeOHbIN

MIPAKTUIECKOE 3aHATHE
U OU3HEC DTUKET

Amnamus COACPIKaHUA pa60T COUCKATCJIA.

MIPAKTUYECKOE 3aHSATUE
Meranporpammsl

9J'ICKTp0HHaH ACJIOBBIC KOMMYHHKAIIUU.

NPaKTUYECKOE 3aHATHE .
DJIEKTPOHHBIN TOKYMEHTOO0O0POT.

kel CCMHUHAPBI, MPAKTUYCCKUC 3aHATHSA, IPAKTUKYMBI, na6opaT0le>Ie pa6OTI>I, KOJUJIOKBUYMBI U UHBIC aHAJIOTUYHBIC
3aHATHA
HNuas koHTaKkTHast padora

[Tpu npoBenennn yuebHbix 3ansaTHii CI'DY obecneunBaer pa3BuUTHE y 00y4arOIIMUXCsl HABBIKOB
KOMaHAHOW palboThl, MEXIMYHOCTHOW KOMMYHMKAIUHM, TNPUHATHS PpELIeHUH, JHAEPCKUX KadyecTB
(BKITIOUAs IpU HEOOXOAMMOCTHU MPOBEJCHUE NHTEPAKTUBHBIX JIEKLIUH, TPYIIOBBIX TUCKYCCHH, POJIEBBIX
UTp, TPEHUHT'OB, aHAJIU3 CUTYallui ¥ UMUTAIIMOHHBIX MOJIEJIeH, MpernojaBaHre TUCHUILUIMH (Molyliel) B
¢dopmMe KypcoB, COCTAaBICHHBIX Ha OCHOBE pe3yJbTaTOB HAy4YHBIX HCCIEIOBaHUN, INPOBOJAUMBIX
OpraHu3alyeil, B TOM YHCiie C yYeTOM PEerHOHaNbHBIX 0COOEHHOCTEN MpodeccnoHabHOM A TeTbHOCTH
BBIITYCKHUKOB U IOTpeOHOCTEN paboToaTeneii).

®opMBl U METOJIbI TPOBEICHHUS WHON KOHTAKTHOW pPaOOThI TpHUBEACHBI B MeETONMYECKHX
yKa3aHHUsIX 10 OCHOBHOM npodeccroHabHONM 00pa30BaTeNIbHON MTPOrpamMMe.

4.2.2 CamocTosiTeJibHasi paboTa

Neni/nn | HammeHoBaHue TeMbl (pa3fesia) AMCHMIVIMHEBL | Bug camoctositeibHOM paboThl ***

Paszpgen 1. JlenoBele KOMMYHHMKalUN - TIOJITOTOBKA JIOKJIa/ia
l. - IIOATOTOBKa SHGKTPOHHOﬁ MMpEe3CHTAllUN
- TCCTUPOBAHUC




Paznen 2. JlokymeHTOO00pOT. - IIOJITOTOBKA JOKJIaa
2. - IIOJTOTOBKA 3JIEKTPOHHOM NPE3CHTalNH
- TCCTHPOBAHHUE

*** camocTosTeNnbHas paboTa B ceMecTpe, HalucaHue KypCOBBIX PadOT, MOKIIAIOB, BBIIOJIHEHHE KOHTPOJIBHBIX

pabot
5. MaTtepuajibHO-TEXHHYECKOE U Y4eOHO-MeToAn4YecKoe obecnevyeHue JMCUMILTHHbI

5.1 JIuteparypa:

OcHoBHasl JuTepaTypa

CnuBak, B. A. /[lenoBbie kKOMMyHUKanuu. Teopusi U mpakTHKa : y4eOHHK IS By30B / B. A.
CnuBak. — Mocksa : M3parensctBo Opaiit, 2023. — 460 c¢. — (Bricmiee obpazoBanue). — ISBN
978-5-534-15321-7. — Tekcr : anekrponnbiit / Obpa3oBarensHas mwiatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/511179

JlonoJIHUTeIbHAS JTUTepaTypa

KepnakoBa, M. b. [lenoBble KOMMyHHMKAIlMM :@ y4eOHMK U TPAaKTUKyM Aisi By3oB / M. b.
XKepnakoBa, 1. A. PymsanueBa. — Mocksa : M3narensctBo Opaiit, 2023. — 370 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-00331-4. — Tekcr : anexTpoHHbI // OGpa3oBarenbHas miaTdopma
IOpaiir [caiit]. — URL: https://urait.ru/bcode/510876

Jluteparypa 1Jis CaMOCTOSATEILHOTO U3y4eHUsl

1.

5.2. Hepeqeﬂb JIMICH3UOHHOT'O ITPOrpaMMHOIo odecrneyeHus

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Microsoft Office 2016 Professional Plus (Word, Excel, Access, PowerPoint, Outlook, OneNote,
Publisher) / Microsoft Office 2007 (Word, Excel, Access, PowerPoint)

5.3 CoBpemeHHBbIe TPOodeccHOHATIbHBbIE 0a3bl JaHHBIX, K KOTOPbIM 00ecnie4nBaeTcsi 10CTYI
o0yuaruuxcsi

1. IlpodeccuonanbHas 6a3a naHHbIX «MHpOpMalMOHHBIE cUCTeMbl MuUHHCTEpCTBA
sKOHOMHYecKoro pa3BuTus Poccuiickoit ®enepanuu B cetu MurepHer» (Ilopran «Odunmanshas
Poccwust» - http://www.gov.ru/ )

2. Ilpodeccuonanvhuas 6a3a gaHHbIX «DHUHAHCOBO-dKOHOMHUYECKHE mMoKazarenu Poccuiickoit
denepanun» (OdpunuansHbiil caiitt Munucrepcta punancos PO - https://www.minfin.ru/ru/)

3. Ilpodeccuonanbhuas 6aza paHHbIX «OdunuanbHas craTUcTHKa» (OQuIuanbHbIA CalT
denepanbHOI CITyXKOBI TOCYAaPCTBEHHOM cTaTUCTUKY - http://www.gKs.ru/)

5.4. HudopmanuoHHO-CIIPABOYHbIE CHCTEMbl, K KOTOpPbIM o0ecrneynMBaeTcs JOCTYI
o0yuarwumuxcst

1. CnpaBouHo-nipaBoBas cucrema «Koncynprant [1mrocy»

2. CnpaBouHo-nipaBoBas cucrema «I’”APAHT-Makcumym»

5.5. CnenuajibHbIe MOMEIIEHUS

VY4eOHble ayIUTOPUH JUIs IPOBEICHUS KommiekTsl yueHnueckoit medenu
3aHATUH JIEKIMOHHOTO THIA MynbTUME TUITHBINA TPOEKTOP
Jlocka
DKpaH
VY4eOHble ayIUTOPUH [T IPOBEICHUS KommiekTsl yueHnueckoit medenu
MPAKTUYECKUX 3aHATUH (3aHATHHA MynbTUMEAUIHBINA TPOEKTOP
CEMHHApPCKOI'0 TUIIA) Hocka
OKpaH
Komnreroteps! ¢ BbIxo10M B ceTh «MHTepHET» 1 DNOC
CI'oYy
Y4eOHbIe ayIUTOPUH IS TPYIIIOBBIX U KommiekTsl yueHnueckoit Mmedenu
WHIUBUYAIbHBIX KOHCYJIbTAIIAN MynbTUMEAUIHBINA TPOEKTOP
Jlocka




OkpaH
KomnbroTepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DUOC
CIDy

Y4eOHble ayIUTOpUH I TEKYIIEro KOHTposIs |KoMIuiekTsl yueHn4eckoi Mmedenu

Y IIPOMEKYTOYHOM aTTeCTaluu MybTUME TUIHBINA TPOEKTOP

Jlocka

OkpaH

KomnbroTeps ¢ BbixosioM B ceTh «MHTEepHET» 1 DUOC
CIoy

[Tomenenus 11 caMOCTOATEBHOM paboThl  |KOMITIEKTHI yueHHYECKOH MeOeH

My TUME TUIHBINA TPOEKTOP

Jocka

OkpaH

KomnbroTeps ¢ Bbixos1oM B ceTh «MHTEepHET» 1 DUOC
CI'9y

[TomereHus a1 XpaHEHUS U KoMIUIeKThI CreIMaIi3uPOBAHHON MeOeH ISt
PO UIAKTHIECKOTO 00CTyKUBAHUS XpaHeHUs: 000pyIOBaHUS
o0opynoBaHus

5.6 JlabopaTopuu u J1abopaTopHOEe 000PYA0BAHHE HE TIPESITYCMOTPEHO

6. @oHI OUEHOYHBIX CPeIACTB MO AWcHUIUIMHEe Jle10Bble KOMMYHHKAIIMM ¥
JOKYMEHTO0000pOT:

6.1. KoHTpo/ibHBbIE MEPONIPHUSITHSI 1O TUCIIHIIJINHE

®opma KOHTPOJIA OtrmeTuTH
Bua xonrpoJs HyxHOe
3HAKOM
«+»

Texymuii KOHTPOJIb OneHka JOKJIaJ0B +
Y CTHBIN/TIMCEMEHHBIH OMPOC +
TectupoBanue +
IIpakTrueckue 3a1auu +
ITpoMeXyTOUHBIN KOHTPOIb  |3a4yeT +

Ilopsinok nmnpoBeaeHUs: MEpPONPHUATHH TEKYHIero W IMPOMEXKYTOYHOI0 KOHTPOJIA
onpeneasiercas MeToan4ecKMMH YKa3aHUSIMHU 110 OCHOBHOM NpodeccnoHa/IbHO 00pa3oBaTe/IbHOM
nporpamme Bbicuiero oopasoBanusi; IlosioxkeHuem 0 0aJJILHO-PEMTHHIOBOM CHCTEMe OLEHKU
yCHeBaeMOCTH O0y4YaloIMXCsi 10 OCHOBHBIM 00pa3oBaTeJbHBIM NPOrpaMMaM  BBICIIErO
o0pa3oBaHusi — nporpaMmMaM 0akajaBpuara, MporpaMMaM CHelUHAJMTeTa, IporpaMmMam
MATHCTPaTypbl B (peepajbHOM rOCYAapCTBEHHOM ABTOHOMHOM 00pa30BATEeJbHOM Y4Ype:KICHUHU
BbICIIEro o0pa3oBaHusi «CaMapcKuii rocy1apCTBEHHbIH IKOHOMHUYECKHUH YHUBEPCUTET.

6.2. [Inanupyemblie pe3yJabTaThl 00y4YeHHUsI 10 AUCHHUIINHE, 00ecTIeYnBaIOIHe TOCTHKEHN e
IUVIAHUPYEMBbIX Pe3yJIbTAaTOB 00yYeHHUsI 10 MporpaMmme

YuusepcanbHuble komnereHuuu (YK):
YK-4 - CriocoGeH oCyIIeCTBISITH 1eJI0BYI0 KOMMYHHKAIUIO B YCTHOW U MUCbMEHHOU (hopMax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit deneparuu 1 ”HOCTpaHHOM(BIX) SI3bIKE(aX)
[Inanupyemsie |[lanmpyemble pe3y/bTaThl 00yUeHHs MO JUCIHUIINHE

pe3yNbTaThl
o0OydeHus o
IporpaMme
VK-4.1: 3uars: VYK-4.2: Ymers: VK-4.3: Bnagets (UMETh
HaBBIKH):

COBPEMEHHBIE MPUMEHSTh Ha IPAKTHKE  |METOIUKOU




KOMMYHUKaTHBHBIC KOMMYHUKaTHBHBIC MEXJINYHOCTHOTO JIEJIOBOTO
TEXHOJIOTUU Ha TEXHOJIOTUH, METOBI U o01ieHus Ha
roCylapCTBEHHOM U CIOCOOBI AETIOBOTO roCy/lapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX; o01eHus MHOCTPAHHOM SI3bIKaX, C
3aKOHOMEPHOCTH JCJIOBON IIPUMEHEHUEM
YCTHOM U MMCbMEHHON npodecCuOHATBHBIX
KOMMYHHUKAIHH SI3BIKOBBIX (DOPM U CPEJICTB

[Toporosslii 3HaTh OCHOBHBIE YMeTb TOUHO NpUMEHATh  |Braaers crannapTHEIMU
IIPUHLIMIIBI IOCTPOEHUSI  |HA IPAKTUKE OTACIbHbIE  |HaBBIKAMU IPUMEHEHHUS
COBPEMEHHOM IIPUEMBI U METOJIbI METOAMKH MEXINYHOCTHOTO
KOMMYHUKAaTUBHON KOMMYHUKaTUBHOU JIeTTIOBOTO OOIEHHS Ha
TEXHOJIOTUH Ha TEXHOJIOTUH, METObI U roCyJapCTBEHHOM U
roCyJ1lapCTBEHHOM U CIOCOOBI AETIOBOTO MHOCTPAHHOM $I3bIKaX, C
MHOCTPAHHOM SI3bIKaX; o01ieHus. IPUMEHEHHUEM
3aKOHOMEPHOCTH JI€JI0BOM npo¢eCcCOHATBHBIX
YCTHOW U MUCbMEHHOMN SI3BIKOBBIX (DOPM U CPEJICTB.
KOMMYHHUKAIIH.

CrannapTHblii (B|3HaTh KOMILIEKC YMeTh rpaMOTHO OBnazeBaTbh COBPEMEHHBIMU

JIOTIOJIHEHUE K |[IPUHLUIIOB IOCTPOEHHUSI  [IPUMEHSATH Ha IPAKTUKE  |HaBbIKAMH IPUMEHEHUS

IIOPOrOBOMY) COBPEMEHHOM BECh KOMIUIEKC TPUEMOB U |METOAMKH MEXIMYHOCTHOTO
KOMMYHHUKaTHUBHOM METOJI0B JIEJIOBOTO OOILEHUs Ha
TEXHOJIOTUH Ha KOMMYHUKaTUBHON roCyJJapCTBEHHOM U
roCy/lapCTBEHHOM U TEXHOJIOTHH, METO/IbI U MHOCTPaHHOM $I3bIKaXx, C
MHOCTPAHHOM SI3bIKaX; CIOCOOBI 1€TI0BOTO IpUMEHEHHUEM
3aKOHOMEPHOCTH JI€JI0BOM |0OIIEHUS. npodecCOHATBHBIX
YCTHOW U MUCbMEHHOMN S3BIKOBBIX (DOPM U CPENICTB.
KOMMYHUKAIIH.

IToBblieHHBIH (B[3HATH MaKeT YMeTb NpUMEeHSTh Ha OBnazeBarhb crieliManbHbIM

JOIIOJTHEHUEC K ImporpaMMHOIO IIPAaKTUKE MMAKETOM MPOrPaMM ISt

IIOPOTOBOMY, obecrieyeHus B UH(pOpPMalMOHHbIE HCIIOIB30BAHMS METOIHKH

CTaH/IapTHOMY) |mpuMeHeHuH Haubosee TE€XHOJIOTHH § MESKTHIHOCTHOTO 1ET0BOTO
BaXXHBIX MIPUHIUIIOB KOMMYHUKaTUBHON
MIOCTPOEHHUSI COBPEMEHHOM |TEXHOJIOTMH, METOIbI U oOmenud Ha
KOMMYHHUKATHBHOM CIIOCOOBI JIEJIOBOTO rocy1apCTBCHHOM H
TEXHOJIOTHH Ha oO1IeHHUS. MHOCTPaHHOM SI3bIKax, C
roCylapCTBEHHOM U pUMEHEHHUEM
MHOCTPAHHOM SI3bIKAaX; PO eCCHOHABHBIX
3aKOHOMCPHOCTH JCTIOBOH A3BIKOBBIX (DOPM U CPENICTB.
YCTHOM M MHUCbMEHHOMN
KOMMYHHUKAIIH.

6.3. ITacnopT OLIEHOYHBIX MATEPHAJIOB

Ne HanmeHoBaHMe TeMbl KonTtpounpyembie Buj xoHTpoOss/MCIONIB3yeMble
n/m | (pa3mena) TUCHUININHBI IJIAHUpYeMble OLICHOYHbIE CPeACTBA
pe3yJbTaThl 00y4eHHUs1 B
COOTHOIIIEHUH C
pesyJbTaTamu Texymmi IIpoMe:xyTOYHBIH
0o0y4eHMs 1O
nporpamme
1. Paznen 1. [lenoBbie VK-4.1, YK-4.2, YK-4.3 [Onenka qokjiamnoB 3a4er
KOMMYHUKAIIUA n HpGBGHTaHI/Iﬁ
TECTUPOBAHUE,
BBIIIOJIHCHUEC
IPAaKTUYECKUX
3aJaHun
2. Pasznen 2. VK-4.1, YK-4.2, YK-4.3 [Ouenka qokjiamnoB 3a4er




JloKkyMeHTOOOO0pOT.

U IIPE3CHTALUN
TECTUPOBAHUE,
BBIIIOJIHCHHE
IIPAKTUYECKUX
3a1aHUI

6.4.0ueHoYHbIe MAaTEepHAJIbI VIS TEKYIEr0 KOHTPOJIs
https://Ims2.sseu.ru/course/index.php?cateqoryid=1793

HpnMepHaﬂ TEMAaTHKaA JOKJIAA0B

Pa3nen nucuMnInHbI

TeMmbI

Paznen 1. JlenoBbie
KOMMYHHKAITUH

1. UckyccTBO OOIIEHNUS: TIOATOTOBKA U MIPOBECHUE JICTOBBIX Oecel.

2. CymHocTb ¥ BUJIbI Oecea: nenioBast, KaapoBasi, JUCLUIUIMHAPHA,
OpraHu3anoHHbIE Oece b, OeceIbl C TOCETUTEISIMH.

3. Meroibl BeZieHHsl IEPEroBOPOB, OA30BbIE 2JIEMEHTHI, 00bEKTUBHBIE
KPUTEPHUH OIICHKH IIPOBE/ICHUS IIEPETOBOPOB M BOZMOKHBIE B3aUMOBBITO/IHBIC
BapHUaHTHI.

4. Ananus AenoBoi peuu (codecenoBanue, pe3roMe, J1eJI0BbIE IEPErOBOPHI) C
TOUYKHU 3pEHUS PUTYATIbHBIX MEXaHU3MOB PEUH.

5. Ananu3 nenoBoit peun (cobece0BaHUE, PE3IOME, JIETIO0BbIE IIEPErOBOPHI) C
TOUYKHU 3pEHUS IPOBOKALIMOHHBIX MEXaHU3MOB PEUH.

6. [IpaBuiia mpoBeEHUS 1€J0BOI0 Pa3roBOpa Mo Teae(oHy.

7. Omuoku B Tese(hOHHBIX IEPEroBopax.

8. OTnueckue 0cOOEHHOCTH MPOBEIEHUS Tee(OHHBIX 1IEPETOBOPOB.

9. JlenoBoe NUCbMO Kak 3PPEeKTUBHBII HHCTPYMEHT OpraHu3aluy U

MOJIICP KAHUS IETTOBBIX KOHTAKTOB.

10. MeTtoaunueckue peKkoOMEeHAALNH 110 0()OPMIIEHHIO JI€JI0BOTO MHUChMa B
COOTBETCTBUH C HOPMAaTUBHO-METOANYECKOM 0a301 JeI0NpOr3BOICTBA.

11. ®yHKIMHU U POJIb KIIFOYEBBIX CIOB B MUChbME. SI3bIKOBBIE M3JIMILIECTBA.
12. TpeboBaHus K SI3bIKY U CTHJIIO JI€JIOBOTO MHUCHMA.

13.9TuKeT ne50BOro NUChMa.

14. IIpaBuna yoexaeHusi. OcoOEHHOCTH TPUMEHEHUSI

15. IlyOnuunas peus. [IpaBuiia mocTpoeHus U IPUMEHEHUS

16. CpencrtBa BO3I€UCTBUS HA Ay IUTOPHIO.

17. YBepeHHOCTh B cebe NnpH myOIMyHOM BhICTYIIeHHH. [Icuxonornyeckue
MIPUEMBI PETYISIIANA YMOIIMOHAIEHOTO COCTOSTHUS TIPH TYOJITMYHBIX
BBICTYIIJICHUSX.

18.KoH(IMKTHI B 1ETOBBIX OTHOMICHUSX, X IPUYHUHBI U Pa3HOBHIHOCTH.
19. OcHoBHble MoJienu KOHPIUKTOB. CriocoObl pa3zpenieHus KOHQIUKTOB.
JluHamuka KOHQIIUKTA.

20. O6beKTHBHAS U CYOBEKTHUBHASI COCTABIISIIOIINE KOH(IMKTOB.
21.Cneunduxa popmMupoBaHusi UMUIKA GUPMBIL.

22.OcHOBHBIE CTIOCOOBI (POPMHUPOBAHUS UMHJIKA (PUPMBI (OpraHU3ALUH).
23. OCcHOBHEIE cllaraeéMble UMHJKA JEJIOBOIO YEJIOBEKA.

24 Jleitn Kapueru. [19Th OCHOBHBIX IPUHLIMIIOB OOPAIEHUS C JIFOJIbMH.
25.KopnopatuBHble Ipa3IHUKHA — Kak (popMa eJMHEHHs] COTPYAHUKOB.
26.CynIHocTh U CoJepKaHue ATUKU JIIOBOT0 OOIEHHS

27. IlpuHLIKIIBI 3TUYECKON apryMeHTalluu B OU3Hece

28. DTukeTHbIe (OPMYIIBI IPUBETCTBHUS, OOpPAIIECHUS B JIEJIOBOM OOIIEHUHN
29. UcKkyccTBO KOMIUTUMEHTA B JIEJIOBOM OOIIIEHUHU: OCOOCHHOCTH, TIPUMEPHI
30. ®opMyIibl pe4eBOro 3TUKETA B PA3JIIMYHBIX KYJIbTypax.

Pasznen 2.
JIoKyMeHTOO0OOPOT.

1. Ilenw u3ydeHwus u 3372494 Kypca JACIIONPOU3BOCTBA, OTPEICICHIE
IIGHOHpOI/IBBOIICTBa. PO.HB I[OKyMeHTaI_II/IOHHOFO O6€CH€‘-I€HI/I$I B
yIpaBJICHUH.

2. Kparkas xapakTepuCcTHKa TPUKA3HOTO, KOJUIEKCKOTO ¥ UCTIOTHUTEILHOTO
Jenonpoun3BocTea B Poccun.



https://lms2.sseu.ru/course/index.php?categoryid=1793
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11.

12.

13.

14.

15.

16.

17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.

30.
31.

HopmatuBHO-IpaBoBoe 00ecrieyeHne AeATEIbHOCTH CITYKO
JIEIONPOU3BOJICTBA, CTPYKTYpPA U COJIEp:KaHne MHCTPYKIUH 110
JIeNTOTIPOU3BOICTBY Ha MPEATPUATHH.

[TonsTue «1o0KymMeHT», ero pynkuus. Knaccudukanus J0KyMEHTOB 110
OCHOBHBIM NPU3HAKAM

[Tonstue «pekBU3UT». [locTOSHHBIE U IEPEMEHHBIE PEKBU3UTHI.
XapaKkTepuCTUKA PEKBU3UTOB 3ar0JIOBOYHOM YaCTH JOKYMEHTA, UX
MepeveHb U TpeOOBaHUS K 0()OPMIICHHIO.

XapakTepucTuKa PeKBU3UTOB COJIEPKATEIbHON YacTH JOKYMEHTA, UX
nepeveHp 1 TpedoBaHus K oopmiieHHIO. 8. XapaKTepUCTHKa PEKBU3UTOB
o(opMIISIIONIeH YacT JJOKYMEHTA, UX IepedeHb U TpeOOBaHUS K
0(OPMIICHHUIO.

bnank gokymeHTa, BUJibl 0JJaHKOB OPraHU3alMOHHO-PACIIOPSIUTEIbHBIX
JOKYMEHTOB. TpeboBaHus K 6JaHKaM, pa3Mepsl MoJIel OJIaHKOB.
OpranuzanvoHHbIe JOKYMEHTBI, HX Ha3HAYeHHE U posib. OCHOBHBIC BUIbI
¥ o0mIHe rmpaBuiIa 0YOPMIICHHS.

OO011as xapakTepUCTHKa T0JKHOCTHOM nHCTpykimu. Onpenesnenue,
CTPYKTYpa COJepKaHUs, TTOPSIOK O(OPMIICHUS U OCHOBHBIC PEKBU3HUTHI
JIOKYMEHTA.

[lIrarHoe pacnucanue. O01Ias xapaKTepUCTUKA TOKyMeHTa; (hopma
UCIIOJTHEHUS, CTPYKTYpa COAEPIKaHUSL, TOPAIOK ohopmIIeHUs U
PEKBU3UTHI JIOKYMEHTA.

PacniopsimuTenbHble TOKYMEHTHI, UX Ha3HAUYEHUE U POJIb B YIIPABJICHUH.
OCHOBHBIE BU/IBI PAaCTIOPSTUTENBHBIX JOKYMEHTOB M OOIIHE MTPaBUiIa
odopMIIeHUS

[Tpuka3 mo ocHOBHOI AesTenbHOCTH. CTPYKTypa TEKCTa MpuKasa,
HOPSIOK €ro pa3paboTKU U MpaBuiia 0(opMIIEHHUS peKBU3UTOB. Brinucka
U3 TIpUKa3a.

Pacnopspkenue. CTpykTypa TeKcTa, mpaBuia 0popMIIEHHUS PEKBU3UTOB.
VYkazanue. O01ias XxapakTepuCcTHKa JOKYMEHTA, CTPYKTypa €ro TeKcTa,
HOPSI0K U OCOOCHHOCTH 0(hOpMIIEHHUS, PEKBU3UTHI YKa3aHHUS.
WHpopManmoHHO-CITPaBOYHBIE JOKYMEHTHI, UX Ha3HAUCHHE U POJIb B
ynpasieHun. [lepedeHb OCHOBHBIX BUJJOB HH(POPMALIMOHHO-CIIPABOYHBIX
nokyMeHTOB. OOuire TpeboBaHus K 0pOPMIICHHIO.

Axkt. OO11as xapakTepuCTUKa JJOKYMEHTa, CTPYKTypa TEeKCTa, MOPSAA0K
pa3paboTKu U 0POPMIICHUSI PEKBU3UTOB aKTa

[TpoTokoun. OOmias xapakTepuCcTUKa MPOTOKOJIA, CTPYKTypa TEKCTa,
MOPSIOK Pa3paboTKH U 0pOPMIICHHS PEKBHU3UTOB IIPOTOKOJIA.
Joknannas, o0bscHUTENbHAA 3anmucKka. O0Imas XapakTeprucTuka
JOKYMEHTOB, MOPSI0K OPOPMIICHHSI pEKBU3UTOB CITY’)KEOHBIX 3aITUCOK.
Crpaska. Buzbl cipaBok O0111ast XapakTepUCTHKA IOKYMEHTA, PEKBU3UTHI
CIIPABOK, 0COOEHHOCTU O(POPMIIEHUSI.

CnyxeOHoe cbMo. Buasl nucem. CTpyKTypa, mOpsiiok ohopMiIeHus,
TpeOOBaHUS K IMCbMY, PEKBHU3UTHI IIHCHMA.

Tenerpamma u tenedonorpamma. Ob11ast XxapakKTepPUCTHKA JOKYMEHTOB,
opsAI0K 0popMIIEHUSI PEKBU3UTOB

JIoKyMeHTHI 110 TMYHOMY cocTaBy. Ilepedenb qokymMeHTOB. OCOOEHHOCTH
ATHX TOKyMEHTOB

OdopmiteHne KagpoBbIX PUKA30B, BBINMKUCKA U3 TIPUKa3a

Odopmienue 3asBiieHus1, aBTOOHOTpadum, XapaKTEPUCTHKHU, PEIIOME.
Tpynoast kauxkka. [IpaBuna oopmiieHUs! TPYIOBBIX KHUXKEK.
Howmenknarypa aen Ha npeanpusituu, GopmMupoBaHue u ohopMiIeHHE Jell
[ToaroToBka JOKYMEHTOB Ha apXMBHOE XpaHEHHE.

Opranuzanys 1 0COOEHHOCTH NMPpUEMA MOCETUTENEH PYKOBOIUTEIIEM.
[Topsiok paboThI C MUCEMEHHBIMH OOpALICHUSIMHU TPasKIaH.

IToaroroBka u 06CITy;)KMBaHUE COBEIIAHUM.




32. J1okyMeHT0000pOT. OCHOBHBIE ATAITBl JOKYMEHTO000pOTa. TeXHOIOT s
paboTHI C BXOAAIIMMH TOKYMEHTaMHU.
33. Texnomorust 06pabOTKN BHYTPEHHUX M UCXOAALINX TOKYMEHTOB.

34, PCFI/ICTpaHI/IH JOKYMCHTOB Y KOHTPOJIb HCITOJTHCHUS TOKYMCHTOB

Bonpocekl 1511 YCTHOr0/MUCbMEHHOT0 OIPoca

Pasznen aucuMILIMHBI

Bonpocsl

Paznen 1. JlenoBbie
KOMMYHHKAIIUA

1. O0mIeHne Kak COUUabHO-TICHXOJIOTUIECKUI MEXaHI3M B3aUMOJICHCTBUS B
po(hecCHOHATBHOMN NEATENbHOCTH.
. Cnaraemebie 3()(heKTUBHOTO JISIIOBOTO OOIICHYSI.
. OcHoBoMoONararonye J0KyMEHTHI JeTI0BO STHKH.
. [IpreMbI MaHUTTYTUPOBAHUS B OOIIEHNH U TAKTHUKHU MPOTUBOCTOSHUS EMY.
. Kputika 1 KOMIUIIMEHTHI B IETOBO KOMMYHHUKAITHH.
. Borpocsr 1 OTBETHI B JIE7I0OBOM KOMMYHUKAITUY.
. [lcnx010r0-KOMMYHHUKATHBHBIN TIOTEHIMAN JIETOBBIX TTAPTHEPOB.
. DTHKa nmoBeneHus Ha paboueM MecTe.
. MCTO[II)I CTUMYJIMPOBAHUSA KPUTHYCCKOI'O U TBOPUCCKOI'O MBIINIJICHUA
CICIMAIIUCTOB B JICJIOBOM cepe
10. HanmmoHansHBIe 0COOEHHOCTH JETOBBIX OTHOIICHHIA.
1. CYIHHOCTI) TEPMHUHOB «TOJICPAHTHOCTL U SMIIATUS (HpOHBHCHI/IC JaHHbIX KQ4€CTB
JUYHOCTH B JIETIOBOM OOIICHHH).
12. IlpaBuna STHKETA MIPH JIEIOBOM Oecelie, BCcTpede.
13. Cnop, nonemMuka, TUCKYCCHSL.
14. TIposiBiieHUs1 HETraTUBHBIX (DAKTOPOB B OOIIECTBE, BCICACTBHE HEBBITOJIHEHUS
STHUYECKUX
15. TpeboBanwmii.
16. IHTeNIUTeHTHOCTh KaK HPaBCTBEHHAs KaTerOpHs.
17. DTHuecKkuii aceKT Kareropuu oJara.
18. Jlonr, 94ecTh, JOCTOMHCTBO KaK dTHUECKUE KAaTETOPUH.
19. Yectb u noctonHcTBO. CB0OOIA I HEOOXOJUMOCTh
20. IlpakTuyeckue NpueMbl YOSKICHMS.
21.Kak «auTtaTh» coOeCeTHNKA U TICHXOJIOTHYECKH YIIPABIATh UM.
22 .Kak pacmonoxuTh kK cebe codecenHuKa.
23.MaHumynauuu, IpuMeHseMble B JISOBBIX TIeperoBopax. THITbI MAHUITYISATOPOB.
24.VIckyccTBO KDUTHKHU: MCLENSATh, HE paHsl.

O 03N L b Wi

Pazpgen 2.
JIoKyMeHTO000pOT

1. IIpaBuiia BHyTpEeHHEr O TpyA0OBOTO pacnopsaaka. ConepxaHue U 3HaYCHHE.
2. [lonoxxeHust Kak BUJ TOKyMEHTa KaJpOBOI CITy>KOBI.

3. HomxHocTHBIE MHCTPYKIMHU. Collep/KaHuE U 3HAUCHUE.

4. Ilopsiiok cocTaBIeHUS U poJib MITATHOrO pacnucanus. CTpykTypa u
LITaTHAsA YUCIEHHOCTD.

5. Ponb yHHU(]UKAIIMK B TIOATOTOBKE KaJPOBBIX TOKYMEHTOB.

6. PernamenTanus yyeta COTpYAHHUKOB, YOBIBAIOIIUX B KOMaHIWPOBKH.

7. OpraHu3anysi BOMHCKOTO y4€Ta B OpraHu3alusX.

8. KaznpoBoe /1e10npon3BoICTBO B OPraHax BIACTH.

9. IuxTorpammel. [IppMeHeHne MUKTOrpaUIECcKOro MIChMa B HACTOSIICE
Bpems. dotonokymeHTupoBanue. IlosiBienne, pa3BuTHe, IpUMEHEHHUE.

10. @anbcudpukanuss JTOKYMEHTOB: BHIbl (QanbcuuKanii, HUCTOpUs
MOJIJIEIIOK.

11. [lonstus  «uHpopManus»,  «aBTOMATU3UPOBAHHBIE  aApXHUBHbBIE
TEXHOJIOTHM», <«aBTOMAaTH3allUsd W MEXaHW3alusl AapXUBHOIO JEJay;
«uH(pOpMaTH3aLKs APXUBHOTO JIENIay.

12. Cekpetnas unpopmanus. [lopsgok paboTsl ¢ ceKpeTHBIMU AoKyMeHTaMu. D3 «O
KOMMEPUYECKOU TaltHe».

13. JIokyMeHTBI, TpeAbIBISIEMbIC TIPH TTPUEME Ha padoTy.

14. PernameHTHpYIOLIME U COIPOBOXKIAIOLIUE TOKYMEHTHI B KaJAPOBOU
ciyxoe.

15. CocraBnenue aBroduorpapuu, pesroMe, XapakKTepUCTHK.

16. TpynoBoii 1oroBop, TpeOOBaHUS K COJAEPIKAHUIO U OPOPMIICHHIO.

17. JlokyMEHTHUpOBaHHE IPOXO0KIEHHS HCTIBITATEILHOIO CPOKa.




18. Benenwue a51eKTpOHHOTO TOKYMEHT0000pOTa: 0COOEHHOCTH, TPUHIIUIIBI
paboTsl. BHeapeHue 31eKTPOHHOT O apXUBa.

19. 3akon «O0 >nexTpoHHON IM(PPOBOH MoANHCHY. DIIEKTPOHHAs TU(POBas MeYaTh.
20. 3aBeicHUE U 3aMIOJTHEHUE TPYAOBON KHUKKH.

21. TlonsiTve M BUIIBI IEPEBOJIOB HA APYTYI0 AOIKHOCTE. Odopmienue
[IEPEBOIOB.

22. Oco0eHHOCTH BEACHHS TUYHBIX JIEJT TOCCITYKAIIUX

23. Buibl AMCUUIUIMHAPHBIX B3BICKAaHUM, IPEyCMOTPEHHbIE TPYy10BbIM
kojekcoM P®D. [Topsaaok TOKYMEHTHUPOBAHUS

24. KXypHai y4yeTa IpUHSATBIX U YY€T YBOJICHHBIX COTPYAHUKOB. [Topsigok
BEJICHUS.

25. IoKyMeHTBI, BKJIFOYaeMbIe B JIMUHOE J1e710. OdopMiieHne TUIHOTO Jiea.
26. KagpoBoe 1e10mpon3B0oICTBO B TOCYJaPCTBEHHBIX OpPraHax BIacTH.

27. PaboTa ¢ mepcoHaIbHBIMH TaHHBIMUA PAOOTHUKOB. OCHOBHBIC ITOHSTHS.
HopMaTuBHEIE aKThI, periiaMEHTUPYIONIHE PaOdOTy ¢ IEPCOHATBHBIMU
JAHHBIMHU.

28. Coxpanenne KoHpuIeHIHATHHON nHpopMarn. OpraHu3anus XpaHeHUs
CEKPEHTHBIX IOKYMEHTOB B OT/IEJI€ KaJIPOB.

29. Buspl 10TOBOPOB, 3aKII0YAEMBIX ITPU BHEIPEHUH U PEaTU3alluu
ANEKTPOHHOTO JJOKYMEHTO000pOTA.

30. Hcmosnp3oBaHME TEXHHYECKUX CPEICTB B  IIEPETOBOPHOM  Mpolecce:
ayIMOIOKyMEHTHPOBAHHE, BHICOJOKYMCHTUPOBaHUE, (POTOIOKYMEHTUPOBAHHE.
[IpaBoBOI1 acmexT.

31. [denoBble meperoBopsl ¢ 3apyoe:KHbIMU napTHepamMu. OcoOeHHOCTH 0QOPMIICHHUS
JOKYMEHTOB Ha HHOCTPAHHBIX SI3bIKAX.

32. Ilepee3n B HOBBI OQUC Kak BHUA TMPOEKTHON AESATEIHHOCTH. OTambl W
JOKYMEHTAIIMOHHOE o0ecriedeHne pador.

33. CokpamieHue ImTaTa KOMIIAHUA KaK BUJ MPOCKTHOU NEATEIBHOCTH. DTambl U
JIOKYMEHTAIlMOHHOE obecriedeHne pador.

34. TIlepemaya apXUBHBIX JIOKYMEHTOB Ha BHEO(MCHOE XpaHEHHE. OTambl HU
JOKYMEHTAIIMOHHOE o0ecriedeHne pador.

37. O6ecnieuenune Ge3omacHOCTH 1 3amura qokymentoB Microsoft Office Word.

38. 3ammra nHhopMaIlUK OT BPEAOHOCHBIX MTPOrpaMM YTpo3a
“H(pOPMaIMOHHOM 0€30MMaCHOCTH OT BPEIOHOCHBIX TPOTPaMM

39. Pactymme yrpo3sl KOMIBIOTEpHOW  OE€30MaCHOCTH KaK  CIIEACTBHE
KOMMEpHIHUaIU3auu I/IHTepHeTa. IloaatTne wm THUIIONOTHUS I/IH(bOpMaHI/IOHHI)IX
texHosoruii B JIOV.

3aganus I TECTUPOBAHUSA MO JUCHMIUIMHE ISl OUEHKH C(POPMHUPOBAHHOCTH KOMIIETEHIUIA
(min 20, max 50 + ccpriky Ha IUOC ¢ Tectamn)

1. ®yHKIHA, TTOApa3yMEBaOIIasi BO3OYKICHIE B MAPTHEPE HYKHBIX YMOIIMOHAIHHBIX TIEPEKUBAHMIA
(“oOMeH smomHsIME™), @ TaKXKE N3MEHEHHE C UX IOMOIIBI0 COOCTBEHHBIX TTEPEKUBAHIMI W COCTOSTHHM,

Ha3bIBACTCS:
- MOOyANTETHHON
+ aMOTHBHOM

- yHKIIMEH OKa3aHUS BIUSHHS

- IepLENTUBHON

2. Kakast ¢pyHKIHSI TO3BOJISIET OPraHU30BBIBATE COBMECTHBIE JEHCTBUS, IUIAHUPOBATH, COTJIACOBHIBATD,
KOOPIMHHUPOBATh U ONITUMU3APOBATh B3aUMOJEHCTBUE:
- QyHKIYS COLMAIIBHOTO KOHTPOIIS

- OyHKIUS coUMaTH3alum
- [loGynurenbHas QyHKIHS
+ PerynaruBHast

3. 3aduem 100aBIATH MOTYaca K Kode-nayse?

- I-ITOGI:I JAaKE CaMbIC MCIJIMTCIIBHBIC JIFOJJU YCIICIU IICPECKYCUTDH

- 4TOOBI MOYKHO OBLIIO B3JIPEMHYTH

+ 9TOOBI YENIOBEK MOCIIE MePEeKyca CMOT HACTPOUTHLCS Ha «pabounii mam»




- 4TOOBI YCTIETh CAMOMY CBAapUTh Kode.

4. He3HaHnue u npeHeOpeXeHNe STHUYECKUMHA HOPMaMH B3aMMOOTHOILIEHHH C KOJIJIETaMH MOXHO, CKOpee BCEro,
OTHECTH K KayecTBaM:

+ «TpyIHOTO» PYKOBOJHUTEIS;

- D¢ dekTuBHOTO pyKOBOIUTES;

- HeombiTHOTO pyKOBOIUTEIS;

- CWIIBHOTO PYKOBOJIHUTEIIS;

- «TBepaoro» pyKOBOAMUTEIS

5. K kakoMy THITY COOOIIIEHHSI OTHOCHUTCS TaHHBIH mpuMep « K pykoBoauTemio BOeraeT pa3bIpeHHBIN YEITOBEK.
Kanyercs Ha HenpaBHIBHO HAYMCICHHYIO 3apaOOTHYIO IIJIATY.»

- [Ipo6aems! 1 Bompockl

- [IpenmosxeHus 0 yITyqIIIeHUIO

- OT4eTsl 0 pe3ynbTarax AesTeTbHOCTH

+ XKanoOsl 1 copsl

- ®uHancoBas U Oyxrantepckas HHGOPMAIUL

6. K xakoMy THITy cOOOIIEHHSI OTHOCUTCS JaHHBIN npuMep « K pyKoBoAWTENIO 3aX0IUT MacTep U mpejiaraet
OpraHn30BaTh KOHKYPC Ha JIy4ILero ciecaps [exay

- [IpoGems! 11 Bompocsl

+ IIpennnoxkenus 1o yiny4ieHHIo

- OT4eTHI 0 pe3yiabTaTax ACATCIbHOCTU

- ’Kano0Os1 u criopsl

- ®uHancoBas u Oyxrantepckas HHGOpMAIUs

7. K kakoMy THITy COOOIIIEHHUSI OTHOCUTCS TaHHBINA IpuMep « MeHekepa BhI3bIBaeT Ha KOBep | eHaupeKrTop ¢
LEJIBIO BBICITYILIATh OTYET O MPOJIeIaHHOM padoTe»

- [IpoGnems! 1 Bompocs

- [Ipennoxenus 1o yny4iieHuo

+ OT4eThI 0 pe3ysbTaTax ACATEIbHOCTH

- KanoOsI u criopsl

- ®uHaHCOBas U OyxranTepckas HHPOpMaLUs

8. Kakue Tumpl cooOIeH A BEIIEISIOT IPH OopMe KOMMYHUKAIIUH "CHU3Y BBepX'"?
+ [Ipo6GyieMb! 1 BOIPOCHI

+ IIpennoxenus 1o yiny4ieHuIo

- Koopnunauus pabot

- 3anpoc Ha KOMMYHHUKAIHIO

+ dunaHcoBas 1 Oyxranrepckas HHPpOpMaIys

+ OT4€THI 0 pe3ysbTaTax ACATEIbHOCTH

9. K nenu BeeHus NeperoBOpoOB OTHOCST:

- YJIaJUTh BO3HUKIINE PA3HOTIACHS

- OIPEJIEIUTD MEPBONPUUNHY Pa3HOTTIACUI

- 0003HAYUTh MPETEH3UHU U MIPUTA3AHUS CTOPOH
+ Bce BapHaHThI OTBETOB BEPHBI.

10. ITo3unMoHHasA cTpaTerys NEPErOBOPOB TAKIKE HA3BIBACTCS:
+ KPUTHUYECKUMU NIEPETOBOPAMU

- MATKMMH [I€PErOBOpaMu

- PUCKOBaHHBIMU IIEPETOBOPAMHU

- BCE BAPUAHTHI OTBETOB HEBEPHBI.

11. K pyHKIIMSAM 1€7T0BOTO OOIIEHHS OTHOCHT:
- KOMMYHUKATUBHYIO ()yHKITHIO

- HHTEPAKTUBHYIO () YHKITHIO

- IEPLENTUBHYIO (PYHKIINIO

+ BCE BapUAHTHI OTBETOB BEPHHBI.



12. TlpoBeneHue COBEIAHMS, ONTHMAITBHAS MPOJAOJDKUTEIEHOCTE COBMECTHONH YMCTBEHHOH JIeITETBHOCTH
OompITIOro unca ojei: (YKaXuTe BEpHBIA BapHaHT)

+ 40-45 munyT

- 10-30 muHyT

- Ot 60 MuHYT

- 25 MUHYT

13. 3agaua coemanus: (YKaXUTe BEPHBIA BapHaHT)
- Haiitu BUHOBHOTO

- Kputuka no3unmu yyacTHUKA

+ Pemrenne mpoOiaeMsI

- YCTaHOBIICHUE 33/1a4H.

14. Kakue (passl oJIe3HO UCIIONIB30BaTh Ha COBEIAHUH, TIPH Pa3roBOpeE:
+ 51 coBeTyto, 5 mpoIIy, 1 PEKOMEHIYIO

- 1 Tpedyro

- Ecu OBl 51, eciti ObI MHE,

- OHM JOKHBI OBLTH, WIH ST IOJDKEH

15. Kakue ¢pasbl Hellb3s UCIIOIB30BATh HAa COBELIAHHH:
+ 51 TpeOyro, S MPHUKA3BIBAIO

- C aTOr0 MOMEHTa

+ Hy>xHO OBbLIO MM HaJ0 OBLIO

- S cpenaro

16. Kak ¢pa3bl CTOUT HCHONB30BATh ISl YOS TUTEIHbHOCTH
+ «M» BMECTO «HO»

- «[IpoTHB» BMECTO «TsD»

- Hactoe «HEeT»

- «M Bce Ke» BMECTO «H»

17. Knaccudukariys JIeI0BbIX COBEIIAHHIA 10 KOJIMYECTBY YYaCTHUKOB: (Y Ka)KUTe HEBEPHbIil BapHUAHT)
-Y coctaB (10 MATH YeTOBEK)

- Pacmiupennsle (10 1BaaLaTH YEJI0BEK)

+ [lepBUuHBIA cocTaB (10 TPEX YEITOBEK)

- [IpencraBuTenbHbIe (CBBIIIE IBAAIATH YETIOBEK)

18. 'opu3oHTaIbHAs KOMMYHHUKALUS CIIOCOOCTBYET:
- pelieHuto npoodIeM

- PEeLIeHUIO KOH(IUKTOB

- pasaenenunto nHpopMaluu

- KOOpAMHAIMH padoT

+ BCE BAapHWaHTHEI OTBETOB BCPHBI.

19. Ilpyu KOMMYHUKAIIMH «CHU3Y BBEPX» OBIBAIOT CJIEAYIOLIUE TUITHI COOOIEHUI:

- %aJI00BI U CTIOPBI, TPOOIEMBI U BOIPOCHI

+ OTU€THI O pe3ynbTaTax JAesATEIbHOCTH, )KaI00bl U CIIOPHI, MPOOJIEMBI U BOIIPOCHI, MPEATIOKEHHUS 1O
yaydIlleHuto, puHaHcoBas U Oyxranrepckas nHpopMalus.

- OTYETHI O pPe3yJbTaTax ACSITEIbHOCTH

- IPEUIOXKEHUS 110 YITYUIIEeHHUIO, TPOOIEMbI U BOIPOCHI

20. Tunbl cOBEIIaHUM MO KOJIUYECTBY YUACTHUKOB
+ Vkwii coctaB

+ IIpencraBurenbHbIE

- [lepuoanueckuii

- KomOGunnpoBanHas

21. Ilpukas - :
- KOHTPOJIb UCIIOJIHEHHSI PELLICHUS
- IPUHATHUS COBMECTHOTO PELICHHS PA3INYHBIMU CyOBEKTaMU OOIEHUS



- OJTy4eHus 101. HHPOpMaIHK 00 3JIEMEHTaX ONepaTUBHOM 0OCTAaHOBKHU
+ AOBCACHUA PCUICHUSA 1O UCIIOJIHUTCIIA

22. Kakuie 0OCHOBHBIC OTepalliy COBEPIIAIOT C BHYyTPCHHUMH JOKYMEHTaMuU?

-IloaroToBka mpoekTa, CorjacoBaHue, MOAMUCAHUE, PETUCTPAIUS, OTIIPABKA U HAIIPABIICHUE B JIEJIO
+IlonroToBKa MPOEKTA, COTIACOBAHNUE, TIOUCAHNE, PETHUCTPAITUS, OTIPABKa, IPUEM, TIEPBHYHOE PACCMOTPEHHE,
paccMOTpEHUE U BBIHECCHUE PE30JTIOIMU M UCTIOJIHEHHE, W HAMPABIICHHUE B JIEJIO

-IIpuem, nepBUYHOE PACCMOTPEHUE, PETUCTPALIUS, PACCMOTPEHUE U BBIHECCHHUE PE30IOIUY, UCTIOTHCHHUE U
HaIpaBJICHUE B JICJIO

23. Bribepute mpaBuibHbie BapuaHnThl, cornacHo [OCT P 7.0.97-2016:

- NpH TOANMCAHMM JOKyMEHTAa HECKOJBKUMH JODKHOCTHBIMH JIMIIAMH HMX TOANUCH pacloiaralTcs B
HPOU3BOJILHOM TTOPSIIKE

+ IpU TOMINHMCAHUU JIOKYMEHTa HECKOJBKUMHU JOJDKHOCTHBIMH JIMIIAMH WX MOAIMKCH PACIONAraroT OJHY IOJ
JPYTOii B MOCIIEIOBATEILHOCTH, COOTBETCTBYIOIICH 3aHIMaeMO TOJDKHOCTH

+ MpH MOINHMCAHUHU JOKYMEHTA HECKOJIBKHUMH JIMIIAMU PABHBIX JTOJDKHOCTEH MX MOIIHMCH PACIIONIAraroT Ha OJTHOM
ypOBHE

24. Bribepute mpaBuibHbIe yTBepxkaeHus1, cornacao [OCT P 7.0.97-2016:

+ TEeKCT MJOKYMEHTa HE MOXEeT COJep)KaThb ONIHY 3aKIIOYHTENBHYIO 4YacTh (HAampuMep, IpHKa3bl —
PacHopsANTENBHYIO 9acTh 0€3 KOHCTATUPYIOIIEH; MIChMa, 3asBICHUS — MPOCH0Y 0e3 MOsSCHEHS)

- TEKCThI TOKYMCHTOB O(i)OpMHSHOT B BUJIC aHKCTHI, T36HI/IIH)I, CBA3HOI'O TEKCTAa WJIMW B BHUAC COCAMHCHUA OTUX

CTPYKTYp
+ CBSI3HBIN TEKCT NOKYMEHTA, KaK MPaBUJIO, COCTOUT U3 ABYX 4acTel. B mepBoil yacTu yKa3blBalOT MPUYUHBL,

OCHOBaHUS, IIENTU COCTABIICHHUS JOKYMEHTa, BO BTOPOW (3aKIIOUUTENBHON) — pEIICHUs], BBIBOJIBI, MPOCHOBI,
MpeI0KEHHS], PEKOMEHAaLuU

+ rpadpl M CTPOKHM TaOMUIBI B TEKCTe MOKYMEHTa IOJDKHBI HMMETh 3aroJIOBKH, BBIPaKCHHBIE HMEHEM
CYIIECTBUTEIBHBIM B MMEHHUTEIBHOM majexe. [1on3aronoBku rpad M CTPOK JIOJDKHBI OBITH COTJIACOBAHBI C
3arojIOBKaMu

25. Cormacao I'OCT P 7.0.97-2016 nipu agpecoBaHuM JOKyMEHTA JOJDKHOCTHOMY JIMLYY HMHULHMAJIBI YKa3bIBAIOT:
- iocJie haMuIuu
+ nepen amuinei

26. JIns kakux TOJDKHOCTEH B KOMMEPUYECKUX OPTaHU3alUAX MPEAYCMOTPEHBI
MHCTPYKLUU?

- Jliia pykoBOAMTENEN OAPA3AEIEHUN

- JIsig aAMUHUCTPATUBHO-YNPABIEHYECKOT0 IEPCOHANa

- JIs1g TEXHUYECKOTro NeEpCOoHAIA

+ Jlna Bcex

27. KakuM JOKYMEHTOM perjaMeHTUPYIOT OpraHU3allMOHHbIEC, HAYYHO-TEXHHUUECKUE, (PMHAHCOBHIE U
VHBIE CIIEUAIbHBIE CTOPOHBI AESITEIBHOCTH OPraHNU3aIuu:

+ MHCcTpyKLIMS

- [Ipukas

- [Iporokon

- CripaBka

28. Kakoe MakcHMMabHOE KOJIMUYECTBO JIUCTOB JOMYCTHMO MPU (POPMHUPOBAHUU JIENT?
- He menee 300 aucToB

+ He 6onee 250 nmuctoB

- He menee 400 nucToB

- B 3aBucuMocTH 0T 00bEMa HaIKU

29. O6s13aH 11 pabOTHUK IPH ITpHeMe Ha paboTy B KOMMEPUYECKYIO OpPraHHU3alUIo Mo TPeOOBaHHIO pabOTOAATEIS
NPeIbIBUTH pEKOMEHIaTeIbHbBIE MUChMa OT OBIBLIETO paboTonaresns?

- 11a, eciii paOOTHUK NPUHUMAETCS B NIOPAAKE EpeBoJa OT APYyroro paboTtonarens

- HET, 110 3aKOHY 3TO HE 00s13aTeIbHO

+ na, pabOTHUK 00513aH MPEIbSIBUTH PEKOMEHAATENbHBIE MMChMa IO TpeOOBaHUIO paboTOAATENS



30. K xakoMy MOHSTHIO OTHOCUTCS OTpezesieHue: " -
CUCTEMAaTHU3UPOBAHHBIN NIEPEUCHB HIIM CIIMCOK HANMEHOBAHU JIe]1, 3aBOJIUMBIX B
JEJIOTIPOU3BOJICTBE YUPEKICHHUS "

+ Homenkiarypa nen

- Crimcok

- OTyér

- Jlokan

31. PabotHuk mocTynaet Ha paboTy BrepBble. KTo H0oMKeH MOKynath OJlaHK TPYAOBON KHMXKKH: caM pabOTHUK
WU paboTOnaTeNb?

- pabOTHHK JOJKEH MPUHECTH paboTonaTento OJlaHK HOBOM TPYJOBOM KHIKKY B TIEPBBIH ACHB BBIX0Ja HAa PaboTy
BMECTE C OCTaJIbHBIMU JTOKYMEHTAMH

+ paboTomaTens caM MOKyMaeT U OQOPMISICT TPYAOBYIO KHHKKY Ha paOOTHHKA, BIEpBbIe MPHHUMAEMOT0 Ha
paboty

+ ¢ 2021 roga mis BuepBble NOCTYNAOIMIUX paOOTHUKOB OYMa)KHBIH BapHaHT TPYAOBOI KHIDKKU HE 3aBOJUTCA,
BEJICTCS TOJILKO DIEKTPOHHBIN BAPHUAHT.

32. TpynoBoii JOTOBOP U JONOJTHUTENFHOE COTIIANIEHUE K HEMY, PelyCMaTPUBAIOIIEe BHITOTHEHUE CITY)KEOHBIX
00sI13aHHOCTEHN TUCTAHIIMOHHO, MOKHO 3aKJIFOUaTh!

+ myTéM 0OMEHa COTPYIHUKOM U pabOTOAATEIeM 3IEKTPOHHBIMH JOKYMEHTAMHU

+ JOKYMCHTLI B 3TOMU npoucaype AOJIKHBI 6])ITI) 3aBCPCHbI YCHUJICHHBIMU KBaJII/I(i)I/IHI/IpOBaHHLIMI/I IIOAIINCAMU
pabotozaTens u pabOTHHKA.

- JIOKYMEHTBI B 3TOH MpOIeype MODKHBI ObITh 3aBEPEHBI TOJIBKO YCHICHHON KBATM(PHIMPOBAHHON ITOIIHCHIO
paboTomaTens, Tak Kak Uil paOOTHMKA em€ NMPeayCMOTPEeH BapHaHT HEKBATM(HIMPOBAHHON 3JIEKTPOHHOMN
MOJIIIMCH.

33. PabOTHHK OTKa3aJICs MOMYYUTh HA PYKH CBOIO TPYJOBYIO KHHMXKKY MPH YBOJILHEHUH. B TeueHne kakoro cpoka
paboToIaTeNb JIOJDKEH BBIZATh TPYAOBYIO KHH)KKY PA0OOTHUKY IIOCIIE €ro O0paIieHus?

- HE TI03/IHee TIATH PaboUuX JHEH CO JHS 0OpalieHus paboTHHKA

- HE MO3JIHEeE CIISIYIONIEro AHS MOCe 00palleHus pabOTHHKA

- HE MO3/IHee ceMU pabouuX JHEH co JAHs oOparieHus: paboTHUKA

+ He mo3/Hee TpeX padouux JIHEH co JAHs oOpalieHusl paboTHHKA

34. Kakyto HHPOpMALIUIO COEPKUT PEKBU3UT "CIIpaBOYHbIE JaHHbIE 00 opraHu3zanuu’?

- [TouroBsrit anapec u e-mail

- FOpuanueckuii aapec u HoMepa TeaePoHOB

+ TlouToBHIil agpec, HoMepa TeneOHOB U APYTHE CBEACHHUS, KOTOPhIE OpraHU3AIMs CUNTAET HYKHBIM
yKazarb

- E-mail, Homepa teneoHoB u daxca

35. Jlatoi qOIKHOCTHOW MHCTPYKIUU SIBIIETCS:
- lata noanucanus

- JlaTa o3HaKOMJIEHHS C JOKYMEHTOM pabOTHUKA
+ Jlata yTBEpKICHUS

- JlaTa cocTaBiieHUS

36. B kakux JOKYMEHTax HCIOJb3yeTCsl CIOBECHBIA CIOCOO HAIMCaHMs JAThl «IISITHAAIATOS Mas 1B ThICSYU
TPUHAIIIATOTO TOAa»)?

+ (hMHAHCOBBIE IOKYMEHTBI

+ TOKYMEHTBI, TPEOYIOIINE HOTAPHAILHOTO yIOCTOBEPEHUS

- TOKYMEHTHI, U3JIaHHbIC B UPE3BBIYAITHON 00CTAaHOBKE

+ NOKYMEHTBI BOEHHBIX YUPEXKICHUI

37. Cormacuo I'OCT P 7.0.97-2016 , kakoi A0/oKHA OBITH MOANMKMCH HA JOKYMEHTE, €CJIM OH COCTaBJICH Ha
dbupmenHOM OaHKE OpraHU3aIN?

- 'enepanbHslil qupektop  pocnuce  MBanos K.

+ I'enepanbhsiii aupextop 3A0 "Mup oTKpbITOK" pOchucs JI.W. BaHOB

- Banos A.K. pocnuce

38. Kak npaBUIbHO HamucaTh aTy, HANMCAHHYIO YUCIIOBBIM criocoboM (Hampumep, 01.08.2021)?



+ 01.08.2021
-01.08.2021 r.
-01.08.2021 rox

39. CriocoboMm (-amu) yHUDHUKAIIMY YIPABICHICCKUX JOKYMEHTOB SBIISFOTCS:
+ UCTOJIb30BaHKE KOJOB 00IEPOCCUHCKUX KITacCH(PHUKaTOPOB

+ mpelcTaBIeHNE TeKCTa B TaOIUYHON (hopme

- UCNOL306AHUE DTIEKMPOHHOU (POPMbI OOKYMEHTOB

- UCTIOJIb30BaHKEe KOMMUPOBATLHO-MHOXKUTEILHON TEXHUKU

40. PaboTHHKa ITepeBeny Ha APYTYIO paboTy Ha BpeMsl HCIIOTTHEHHS 00S3aHHOCTEH OTCYTCTBYIOIIETO PaOOTHHKA.
Korza o TakoM mepeBojie BHOCHTb 3aIHCh B TPYIOBYIO KHIDKKY?

- 10 OKOHYaHUH CPOKa BPEMEHHOT0 TIepeBOAa

+ B TeUEHUE HEAETH CO JHS epeBoaa

- 3aIHCH O NIEPEBOIC HE BHOCUTCS

IpakTuueckue 3axauu (Min 20, max 50 + cebuiky Ha DUOC ¢ JIEKTPOHHBIM H3AHHEM, €CJIH
HMeeTcs1)
Pasznen qucnuniaunsl (3agauum
Paznen 1. JlenoBbie 3ananme 1. Onpenenure BUI KOMMYHUKAIIAH:
KOMMYHHKAITUT [To mpuMeHsieMbIM CcpeicTBaM OOIICHHUS: ...
[To mpenmery: ....
[To crenenu kenaTeIbHOCTH JOCTUTAEMOr0 dpdeKTa: ......
[To Hanmu4KIO OMOCPEOBAHHOCTH: ........ ,
[To ¢pyHKIIMOHAIEHOMY Ha3HAYEHHUIO: .. ...
[To HampaBiIeHHOCTH: .....
[To B3auMHOMY CTAaTyCy YU4aCTHUKOB: ....

[omaluHee 3agaHue: onpegenute BUA KOMMYHUKaLUU

Obwenayunoe, ynpasienyeckoe, nedazoeuyeckoe, npoQeccUuoHaIbHoe, 0en08oe,
€c80000HOE, USPOBOE, DPUMYATIbHOE, JICEIAMENbHOe, HEeJCENAMENbHOe, HeUmpaibHoe,
Hepeuesoe, peuegoe, HeoOX00uMoe, ONOCPEOOBAHHOE MEXHUYECKUMU CPeOCMEAMU,
JIUYHOCTNHO-OPUCHMUPOBAHHOE,  COYUATIbHO-OPUCHMUPOBAHHOE, — KOMOUHUPOBAHHOE,
Heobxo0umoe, cogewjanue, COOMHECEHHbIL, BUPMYANbHOE, He NPEeNImCcmeyem, Ho U He
cnocobcmeyem peueHuro 3a0ay.

3aganme 2. ConocTaBbTe TaHHBIC 0 KOMMYHUKAIIMH «CBEPXY BHU3»

1)Bueapenue ueneit u A) MotuBupoBath pabOTHUKOB Ha IPUHSTHE

CTpaTerui MHUCCHH KOMITAaHUH, €€ KyJIbTYPHBIX [IEHHOCTEH,
YyYacTHe B CIICMUAIBHBIX [IEPEMOHHIX

2)/1omKHOCTHBIE B) OnuceiBaeTcs MoNMTHKA, TPABUIIA, HOPMBL U

WHCTPYKIUU U MPUKA3bl. | CTPYKTYpa OpraHU3ALNU

3)Iponenyps! u B) O6ecrnieurBaeT pabOTHUKOB HH(pOpPMALIHEH O

pa3IMYHBIe MTPaBHIIa KOHKPETHBIX 33J]a4ax U 0)KUIA€MOM OT HUX




IOBCACHHUH.

4)O0bpaTHas CBs3b 110 I')_AupeKTUBLI, ONTUCHIBAIOIINE BHIIOTHCHHUE
pe3yabTaTam orpeJieIeHHOM paboThl U €€ CBS3b C OCTATLHBIMHU
JIESATSIILHOCTH BUJIAMHU JICATEIILHOCTH OPTaHU3alluu
5)Buymenne nnei J1) Uadopmanmst 0 TOM, HACKOIBKO XOPOIIO MU

IIJIOXO OTACIBbHBIC COTPYAHUKU U OTACIIBL
BBITIOJIHAIOT pa60qne 3aJaHusA

OtBerT: 1B 2I" 36 4/1 5A

3aganne 3. O0bsacHUTE BUL OOLIEHNS, COCTABbTE JUAJIOT:
[To mpuMeHsIEMBIM CpPEICTBAM OOIICHHUS: . ..
[To mpenmery: ....
[To crenenu xenaTenbHOCTH JOCTUTAaeMOro dpdeKra: ......
[To HaNMMYKIO ONIOCPEIOBAHHOCTH: ........ ,
[To ¢pyHKIIMOHAIEHOMY HAa3HAYEHHUIO: .....
[To HanpaBJICHHOCTH: .....
[To B3auMHOMY CTAaTyCy Yy4aCTHUKOB: ....

3ananue 4. Kakoii BuI Apecc-Koia OMHUCAH B TEKCTe: «ITO THI JIEIOBOTO
Jpecc-Kofia, KOTOPBIA periiaMeHTHpOBaH He MmeHee crporo, dem Black tie. On
Ha3HAYaeTCs JUIsl BXKHBIX Pa0OYHMX BCTpEU, JICIOBBIX MPE3CHTAIMH, KOH(PEPEHIIUIA,
neperoBopoB. [l MyX4uH 00s3aTeNbHBI KJIACCHYECKHH JIEJTOBOH KOCTIOM B
TEMHBIX TOHAX, TAICTYK, HArPYAHBIN MJIATOK; Oemas pyOalika ¢ 3armoHKaMu; 00yBb
YEepHOTO IIBETA.

J1s sxeHTIMH 00s13aTeNbHBL: CEPBIN/CUHUIN/depHBII/0eXeBbIi OPIOYHBIN MITH
[000YHBII KOCTIOM, CBEeTJIasi 0J1y3a; YepHbIE WM LIBeTa KOCTIOMa Ty (kabmyk 3-5
CaHTHUMETPOB)»?

- White tie;

- Black tie;

+ Business best;

- Business traditional.

3ananme 5. Keiic. Onucanue cumyayuu:

«Bbl mpuHAIM Ha padOTy MOJOIOTO CIIOCOOHOIO CIELUAINCTa, TOJIBKO
OKOHYMBIIIETO TPECTWKHBIA WHCTHTYT. OH OTIMYHO CIIPaBIIAETCS ¢ paboToi. Yike
3aKOHYMII HECKOJILKO MPOEKTOB, ¥ KIIMEHTH UM OY€Hb JIOBOJIBHEI.

Bwmecre ¢ TeM OH pe30K U 3aHOCUMB B OOIIEHUH C IPYTHUMHU pa0OTHUKAMHU, 0COOCHHO
¢ 00CITy>KHBAFOIIINM TIEPCOHAIIOM.

Bel kaxkaplii JeHP TOJIy4YaeTe TaKOTO pPOAA CHUTHAIBI, a CErOJHS MOCTYITHIIO
MMMCHhMEHHOE 3asBIICHHE TI0 TTOBOJTY €TI0 TPy0O0CTHY.

A. Kakue npunyunsl 8bICKA3bl8aHUA KPUMUYECKUX 3aMedaHull HeoOX00UMo yiechs?
B. Ilpuseoume npumep xpumuuecxkozo 3amedanus pabomHuxy?

C. Kakue mepvl HeobX00uM0O npeOnpuHsims 0Jisi NpeOynpexcoeHuss 803HUKHOGEHUS
NOO0OHBIX cumyayutl ¢ NOOYUHEHHbIMU?

D. Kaxk neobxooumo secmu cebs 6 no0o6Hou cumyayuu?




3ananme 6. Keiic. Onucanue cumyayuu.:

B mapte 2020 roma xazamoch, 9TO CKOPO BCE CTAHET KaK paHBIIE, 1 HUKTO HE CTal
Cpa3y nepecMaTpUBaTh YTBEPKICHHBIC IIAHBI M OFO/KETHI.

Ho mnpexHue ychnemHble CTpaTerdd Iepectand padoTaTh, B pe3yibTaTe Jaxe
BBICOKOKIIACCHBIE COTPYJHHKH COaBUIIM OOOpPOTBHI, & HEKOTOPHIC TOKA3hIBAIOT
OTKPOBEHHO MPOBAILHBIC PE3YIIbTATHI.

Y MHOTMX BBICOKOKJIACCHBIX COTPYIHUKOB HE TMOJYYHJIOCH COXPAHHUTh TEMI H
Ka4yecTBO, BMECTO HUX MPHIIITH BHITOPAHUE W TIPOBAIBI.

OmHAaKO 3TO HE 3HAYWT, YTO 3BE3/Ibl BUCPAIIIHETO JIHS, Y KOTOPHIX MPOMall HHTEPEC K
pabote, OE3HAJCIKHBI M TENepb OSCIOJIC3HBI Ui KOMIaHUK. VX MOXKHO M HYKHO
peadHIUTHPOBATE.

Kax smo coerams?

3apanue 7. Kuaccuduyupyiime npueedénHvie HEA3bIKOGbIE CUSHANLL  NO
CREOYIOUWUM KAME2OPUAM — NO3A, MUMUKA, HCECMUKYIAYUS, OUCMAHYUPOBAHUE U
UHMOHAYUAL.

A. On BockiukHyd: «XoTen Obl S XOTh pa3 YOEOHWTHCS, YTO Thl BBITOJHHIID
mopydeHHoe Tebe aemo!».

B. OHa orcrynmia Ha miar Hazas: «4YTo 3To T 0 cede BooOpa3miI?y

C. OH crosu1, IPUCIOHUBIIHUCH K Oy(heTy, CKpECTHB HOTH.

D. Yersipéxnernsst Bans yBepsna cBOIO MaMmy, 4TO MOXET 3aCTETHYTh MajibTO
caMmocTosiTelIbHO. Mama ckaszana: «KOHEYHO, Thl CMOJXKEIIb 3TO CHAENaTh, MOE
COKpOBHIIIE!» U TYT K€ caMa 3acTernyJia najgbTo MaJIbIIIKE.

E. B To Bpems kak [luMa yBepsi1, 4TO MILET KOHTAKTOB C MOJIOABIM MOKOJIEHUEM, OH
HEOJHOKPATHO BBICTABISUI PYKH BHEpPEA, CIOBHO 3allMIIAsCh, OYyATO XOTel
OTOJIBUHYTBCS OT CIIyLIATENIEH.

F. Bwl xnére, mepeMuHasCh C HOTM Ha HOTY, IOKa IOMOIIHHUIIA 3aIlOJIHACT
hopmymsip.

G. OH ua€T K OKHY U 3aKpbIBAET €TO.

H. Ona 6e3MONIBHO Ha HEro B3IJISHYJA, HO KPbUIbS €€ HOca APOXKaldu OT efBa
CIEP’KUBAEMOr0 BO30YKICHHUSI.

I. Kode Ob1 CTOND TOPAYMM, YTO OH HHCTUHKTHUBHO €r0 BBIIIIOHYIL.

J. On uponnuHo ckazan: «KopoOka nepenay nmpocTo cYacTianuBa, YTO Bbl TAK CHIIBHO
JKMETE Ha IENAIbY.

3ananme 8. Osnaxombmecs ¢ npuedeHHbIMU HUNCE BbICKA3LLEAHUAMIU.

1. CrpaBeuITMBOCTh NIPU HAJIEICHHUH COTPYHUKOB HEOOXOIMMBIMU PECypcaMu Jiist
HX CITy)KeOHOM IeATEIPHOCTA HEO00X0IMMa JIUIIb B TOM CJlIydae, €CJIM PYKOBOAUTEIb
OTHOCHTCS K HUM C PaBHBIM YyBCTBOM CUMIIATHU.

2. DTHYecKoe HapylIeHHe 00s3aTeNbHO OJDKHO OBITh MYOJIMYHO OCYXKICHO H
WCIIPABIIEHO HE3aBUCHUMO OT TOTO, KOTJIa ¥ KEM OHO OBLIO JIOMYIICHO.

3. Ciy>xe0HO€ TTOBEICHNE U JEHCTBHS COTPYAHUKOB MPU3HAIOTCS STHYHBIMHA, €CIIH
OHHM CIIOCOOCTBYIOT MAaKCHUMM3AINN PUOBLIN KOMITAHUH,

4. JleHCTBUSI COTPYAHHUKOB MpHU3HAIOTCH 3(PPEKTUBHBIMU, €CITH OHU XOTS OBl HE
HapYIIAIOT STHUYECCKUX HOPM.

5. HeaTnuHbIM SBISIETCS TEPIHUMOE OTHOIICHHE COTPYAHHKOB OpraHHW3aliH K
MOPAJIbHBIM YCTOSIM U TPAIAHUIIUSAM APYTUX OpraHu3allyii, peTHOHAaX, CTpaHaX.

6. [lpu pa3paboTke W MPUHATHU PEUICHHI B JEJIOBBIX OTHOIICHUSX IMPOSBICHHE
MHIAWBUIYaJbHOTO Havajla MPU3HACTCS HEITHUHBIM.

7. He cnenyeT 0OSAThCS «HACTOSITh Ha CBOEM» IPU PEIICHUU JIFOOBIX CITYXKEOHBIX
BONPOCOB (HOHKOH(OPMU3M).

8. Ecnu opranu3aiiys HaXOAUTCS HA CTaJUU KPHU3KCA, TO MPUMEHEHUE HEKOTOPBIX
dbopM HacHIUS, «HAKUMA» HAa MOMYMHEHHBIX MOXKHO IIPHU3HATH STUYHBIM U
HEOOXOIMMBIM.

9. DTHYeCKHE CTaHAaPTHI MOTYT OBITH YCIICIIIHO BHEAPCHBI B )KM3Hb OPraHU3aI[|H C
[TOMOIIbIO €IMHOBPEMEHHBIX YCHJIUI CO CTOPOHBI PYKOBOJICTBA M COTPYIHHKOB.

10. EOQWHCTBEHHBIM KPHUTEPHEM BEIMYUHBI BO3JEHCTBUS HA  KOTrO-THOO
(moguuHeHHOTO, TOTpeOWTEeNss ®  T.OI.)  SBISIETCS  CHJIa  BO3MOXHOTO
MPOTUBOJECHCTBHSI.

A. Ilposeoume ananuz u Havoume OwUOKU 8 NPUBCOCHHBIX NPUHYUNAX O€N080U
KOMMYHUKAYUU.




B. Ilpeonoscume cobcmeennviil KOppekmmublll 8apuaHm blCKA3bI8AHUS (€Cu MO
HEeobx00umo).

3amanme 9. Bcenen 3a KpaTKUM BBITOBOPOM BBl CKa3ajid PaOOTHUKY HECKOJIBKO
MpUATHBIX ¢10B. Habmroast 3a mapTHEPOM, BBI 3aMETHIIM, YTO €T0 JIUII0, IOHAYATY
HECKOJIBKO HAMPSLKEHHOE, OBICTPO TIOBECEEIIO.

K Tomy jke OH Hayan Kak BCErja IIyTHTh M 0alarypuTh, paccKasall mapy CBEKHX
AHEKI0TOB U MCTOPHUIO, KOTOPAsi CETOIHS MPOM30IILIA Y HETO B JIOME.

B KoHIle pa3sroBopa BBl TOHSIIH, YTO KPUTHKA, KOTOPOW BBl Hayald pasroBOp, HE
TOJIbKO He OblJTa BOCIIPHHSTA, HO M KaK OBl 3a0bITa. BEposSTHO, OH yCIBIIIAN TOIBKO
NPHUSTHYIO YacTh pa3roBopa. YTo BbI mpeanpumere?

A. Kakue npunyunsl 8b1CKA3bI8AHUS KPUMUYECKUX 3AMEYAHUL HeOOX00UMO yuecmy?
B. IIpuseoume npumep kpumuueckoeo 3amevanusi pabomHuxy?

C. B uem 3axmouaemcsi cneyupurka KOMIIUMEHMA NOOYUHEHHOMY COMPYOHUKY?
Ymo neobxooumo yuecms?

D. Kakum obpazom Heobxodumo 3axonuums becedy ¢ compyOHUKOM?

3ananme 10. TIloguuHeHHBI BaM paOOTHHK, TAJAHTIMBBIA CIIEIHAINCT
TBOPYECKOTO THIIA, B BO3pacTe, OO0JIAJaeT CTaTycOM W JUYHOCTHBIMH
JOCTHKCHHUSAMH, TIONMB3yeTCsS OOJNBIION MOIMyISPHOCTHIO Yy JENOBBIX MapTHEPOB,
penraet Jr0bie IPo0JIeMBI U BEIMKOJICITHO B3aUMOICHCTBYeT. BMecTe ¢ TeM, y Bac
HE CJIOXWIUCHh OTHOIIEHHS ¢ I3TUM paboTHHKOM. OH HE BOCIPHUHHMAET Bac Kak
pyKOBOAMTENS, BEAET ceOs MOCTaTOYHO CaMOYBEPEHHO M aMOWINMO3HO. B ero
paboTe BbI HAILTM HEKOTOPBIC HEJOYETHl M PEIIMIN BBICKA3aTh €My KPHUTHYCCKHE
3aMeuaHus, OJHAKO Balll NPEABIAYIIHNA OMBIT CBUACTEIBCTBYET O €0 HEraTHBHOM
peakuuy Ha KPUTHKY: OH CTAHOBUTCS Pa3IpaKUTENLHBIM U HACTOPOKEHHBIM.

A. Kakwe mnpwHOWIE BBICKA3bIBAHUS KPUTHYECKHX 3aMEUYaHWH HEoOXOIUMO
Y4ecTh?

B. [IpuBeanTe npuMep KPUTHUECKOTO 3aMeUaHus paOOTHHUKY?

C. Kakune mepsl HEOOXOIMMO TPEANPUHSATE U TIPEAYIPEKACHUS BOSHUKHOBEHHUS
MoJ0OHBIX cuTyaruii ¢ nomuuHeHHbiMu? D. Kak HeoOxomumo BecTu ce0s B
o1I00HOM cuTyanuu?

3ananue 11. Oyenume npuemvi 6edenus 6ecedbl ¢ MOUKU 3PEHUSL 020, HACKOILKO
OHU CROCOOCMBYIOM NOHUMANUIO napmuepa. Pacnpedenume smu npuemvt no mpem
pasoenam:

- cnocobcmeyruue NOHUMAHUIO napmuepd,

-He cnocobcmeyruue NOHUMAHUI napmHepd,

- HetimpanvHbie.

1. B Oeceme MBI COMpOBOXKJaeM BBHICKa3bIBaHHWSA TApTHEpa PEIUIMKAMU BpPOJE:
«'mymocTH TBI TOBOPHIIIBY, «THI, S BIDKY, B 3TOM BOTIPOCE HUYETO HE TTOHUMACIIIH,
«51 ObI MOT BaM 3TO OOBSCHUTH, HO 00IOCH, BB HE TTOMMETE», «A Ha BallleM MECTe s
BOOOIIIE TOMOITYAT OBI» U T.IL.

2. MBI cOTIpoBOXXIaeM pedb MapTHEpa BhICKa3bIBaHUAMU THMA: «Jla-may, «YTry...»,
«Uro BBI TOBOpUTE?», «Heyxenn...».

3. MBI 1OCIIOBHO MOBTOPSIEM BBICKa3bIBaHUs MapTHepa. [Ipu 3ToM MOXKHO HayaTh €
BBoAHOW (pasel: «Kak s moHsan Bac..», «llo Bamemy MHeHU0...», «TBI
CUHMTACIIb...», «EcaM s Bac MpaBWIBHO MOHSI, TO BaIleil OCHOBHOW MEBICIBIO
SIBJISIETCS...» U T. 1.

4. B xome Oecempl MBI BCTaBIIsieM BBICKa3biBaHWs THma: «llopa mpHCTymUTh K
MPEAMETY PA3roBOpa...», «MBlI HECKOJIBKO OTBJIEKIUCh OT TEMBL..», «JlaBaiiTe
BEpHEMCS K TIeJTM HAIIETO pa3roBOpa...» U Tp.

5. MBI BOCIIPOM3BOAVMM BHICKA3bIBAHUS NApTHEPa B 00OOIEHHOM, COKpaIleHHOM
BHJIE, KpaTko (popMynupyeM caMoe CYIIECTBEHHOE B €ro ciaoBax. HauaTh MOXKHO ¢
BBOIHOHN ¢pa3el: «/lpyruMu cioBamu, BBl CUHTAETe, 4YTO...», «TakuMm oOpazom,
BAIlIUMU OCHOBHBIMU UJECSIMU SIBISIOTCS...» U T. [I.

6. MBI ibITaeMCsl BBIBECTH JIOTUYECKOE CIIEJICTBUE U3 BHICKA3bIBAHUS MapTHEPa WU
BBIBHHYTH MPEIIOJOKEHUSI OTHOCHTEIHHO TPHYMH BBICKA3bIBaHM. BBOMHOIMA
(hpazoit Moxxker ObITh: «Eciam MCXOMUTH M3 TOTO, YTO BBl CKa3alH, TO BBIXOIWT,
4TO...» Ui «BbI Tak cuuTaeTe, BUAUMO, IOTOMY, YTO...»

7. MBI TIBITaEMCSl HAWTH y TTAPTHEPA TTOHUMAHKUE TeX MPOO0JIeM, KOTOPHIE BOJTHYIOT




HAaC CaMHX.

8. MBI 3aaeM mapTHEPY BOIIPOC 32 BOIPOCOM, SBHO CTapasiCh pazy3HaTh YTO- TO, HO
He 00BSCHSIEM CBOMX IIEIIEH.

9. MbI He IPUHUMAEM BO BHHMAaHHUE TO, YTO TOBOPHUT MapTHEP, MpeHeOperaeM ero
BBICKA3bIBAHHUSIMIL.

3ananue 12. Onucanue cumyayuu

«M.M. MUBanoB —  MHOTOOOCHIAIONIMN  MOJIOMOH  MEHEIKep, OBICTPO
npoasuramooumiics no ciayxo6e. Korma oH TOIbKO HAauyMHAJI CBOIO Kapbepy, €ro
HavanbHUKOM ObUT ILII. TleTpoB — 3aB3STHIN «TPYNOTOIMKY, Y€ OMBIT U 3HAHHSA
oueHb nnoMoriu ViBaHOBY B TO BpeMsl.

JlBa roma cmyctsa curyanus u3MeHwIack W MBaHOB cran HagampHuKoM IleTtposa,
kapbepa [leTpoBa nocie 3Toro 3acTonopuiack.

B nocnennee Bpemst MiBaHoB 1 [1eTpoB paboTaroT B 3TOM jk€ OpraHn3aliy U BUAATCS
HE 4acTo.

Henasno [leTpoBy nmocoBeToBany BEIABUHYTH CBOIO KaHOUIATYPy Ha BCTYIUICHHE B
4nieHbl Ki1y0a MpodecCHOHANIbHBIX YHPABICHIEB, YTOOBI MO3HAKOMHTBCS TaM C
JOABMU, KOTOPBIE MOTJIH OBl «IIOJTOJIKHYTE)» €T0 Kapbepy B HY>)KHOM HaIPaBJICHUH.
Kiry6 6b11 co31aH A IPOIBIKEHHSI HIIEH BRICOKOTO YPOBHS MPO(ECCHOHANN3MA B
Mupe On3Heca.

Ho IlerpoB 3HaeT, yto MiBaHOB — 4jeH 3TOro Kiyba ¥ mpeaceaareib 0TOOPOUHOM
komuccuu. CobecenoBaHne MPOBOAUTCS B MOMEILEHUH KiyOa. s aToro cimyvas
[leTpoB oxencst Hauboee TIATETHFHO, XOTS €ro rapAepod He OTIHYaNCs OONBIIM
BBIOOpOM.

Korna on k Ha3Hau€HHOMY BpEMEHH IpUEXall B KIIy0, €ro NONpOCHIN NOJ0XKIATh B
3aJie Juis npuriameHsbix. Oxuganue 3ansio 15 munyT. Korna cekperaps HakoHel
BBel [leTpoBa B pOCKOIIHO OOCTaBIICHHBIH 3ai 3acelaHMid, TOT OKa3aJCsl JHULIOM K
JUILY C WIEHaMH OTOOPOYHOM KOMHUCCHH W3 8 4eloBeK Bo riaBe ¢ MBaHoBbIM. Bee
OHU OBUIH OZIETHI B JOPOTrHe OQUIHATbHBIE KOCTIOMBI.

[lerpoBa mocanunu B TOple JUIMHHOTO CTOJa, 32 KOTOPBIM PACIIOJIOXKUINCH YJIEHBI
komuccuu. Takum oOpa3oM, komuccusi ¢ MIBaHOBBIM BO TJiaBe Kak Obl 0Opa3oBaia
IPYIIy «CBOMX» HanpoTHB [leTpoBa, eTMHCTBEHHOTO CPEIU HUX «UyXKaKay.

Bo Bpemst nocnenyromero cobecenoBanusi MBaHoB HM pa3y HE Najl HOHSTH, YTO
3HakoM ¢ [leTpoBbIM, W He MBITAICS OOpaTHTh BHUMaHWE KOMHUCCHM Ha
MOTEHIIMATBHYIO LIEHHOCTD 3TOr0 YeJIoBeKa s Kiyoa.

Uepes HecKOIbKO AHEH mociie cobecenoBanus [leTpos ciyuaitHo BcTpeTii MiBaHoBa
Ha pabore. EMy ObLJI0 HEJIOBKO 3a/1aBaTh MIBaHOBY KakKe-ITHM00 BOIIPOCHI IO ITOBOLY
pe3yabpTaToB cobeceoBaHNs, a IBaHOB IIEpBBIM 00 STOM HE 3arOBapUBall.»
CdhopmynupyiiTe apryMeHTUPOBaHHbBIE OTBETHI HA CJICAYIOIIME BOIPOCHL:

1. Kak Bbl nymaere, modyemy VBaHOB pelIwi OpraHu3oBaTh coOeceIoBaHHE
oA00HBIM 00pazom?

2. Kakue nefictBust Mor Obl ipeAnpuHATH [1eTpoB, 4TOOBI XOTh B KaKOH-TO CTETIEHH
MOBIHATH Ha X0 codeceoBaHUs?

3. Kaxk Bl mymaere, IleTpoBa npuHsuu B WieHsl Kiryba?

3aganue 13. Ha ceromusmiHuii JeHh BCe OOJblliee 3HAYCHUE JUIS OpPraHU3aAINH
MpHOOpETaeT €ro ColMalibHas OTBETCTBEHHOCTh IMEpe] OOIIECTBOM, €ro
KOHKPETHBIE JCHCTBUS, 00ECICUYMBAIOIINE PEIICHUE MPOOJIeM, CTOSIIIUX Iepe
CTpaHOM.

Te, KTO CUMTAET, YTO CONMAIBHBIE MPOOJIEMBI JIOJDKHO peliaTh rocylapcTBO, a
Om3Hec TONBKO 'zJenmaHwWe JCHEr", apryMEHTHPYET CBOIO MO3UIMIO TEM, YTO
JNEHCTBHST B CONMAIBHOW OO0JACTH BEAYT K CHWKCHHIO TMPHUOBLICH KOMITaHUH,
YXYALIICHUIO B 3TOW CBSI3U €€ KOHKYPEHTHBIX MO3UIIHIA, POCTY H3/ICPKEK, KOTOPHIC B
MOCJIeTYIONEeM BelyT K MOBBIMICHHIO 1IEH, YTO HAHOCHT yIEepO MOTPEeOHUTEeNsIM U
BBI3BIBACT JPYTHE OTPHUIIATEIbHBIE IOCIEIACTBHSL.

CTOpOHHMKH COIMAILHOW OTBETCTBEHHOCTH OW3HEca mepea 0OIecTBOM CUUTAIOT,
YTO OM3HECMEHBI UMEIOT Mepel HUM MOpalbHbIE 00513aTebCTBA, YTO COIUAIBHBIE
JOEHCTBUST MOTYT OKa3aTh OOJBIIYIO TOJB3Y MPEeNNPHHUMATENAM, YIYyUIIaloT UX
MMUJK B OOIIECTBE, SBISIFOTCS HETUIOXOH peKIaMoH.

ChopmynupyliTe apryMeHTHPOBAHHEBIC OTBETHI Ha CICTYIOIINE BOTIPOCHI:

1. Upto O3UITHIO BBI pa3AeiisaeTe U modeMy?

2. JlomkeH nu, 1o BallleMy MHEHHIO, IPEINpPUHUMATENIh B COBpeMeHHOW Poccum




BBITIOJHATH COIMANIbHBIC 0053aTEIbCTBA TIEpE]] CTPAHOM U B Kakux ¢opmax?

3. Byner mu eMy B KOHEYHOM HTOTE 3TO BBITOJHO, B TOM 4YHCIIE B (DMHAHCOBOM
otHouieHuu? Ecnu ga, To mouemy?

4. B kakux ¢opMax poOCCUHCKHH OW3HEC MOXET OCYIIECTBISITH COIHAIBLHYIO
MTOIIEPKKY:

a) B Macmmrabax GupMel;

0) B Macmtabax peruoHa, CTpaHsbl.

Paznen 2.
JIOKyMEHTO0O0POT

3ananue 14. IlaBmoBa Jlapuca AmnekceeBHa mnpuHsATa Ha padory B OO0
«/lexabpucT» Ha HOMMKHOCTH odrc-MeHemkepa 16 mapra 2004 r.

11 HOs16pst 2006 T. OHA TIepeBe/IcHA Ha JIOJDKHOCTh MEHE[KEpa 110 TIPOCKTY.

31 mas 2010 r. ee Harpagwid TOYETHOH TPaMOTOH B CBSI3U C IOIyY€HHUEM
KOMITaHUEW roCcy1apCTBEHHOTO 3aKa3a.

Ona ymia B e€XeroaHslid ominaumBaemblii oTmyck 07 oxtsaOps 2011 r. nHa 28
KaJICHOApHBIX JHEH.

15 mas 2013 r. oHa ymmia B OTITYCK I10 YXOIy 32 PEOSHKOM JI0 AOCTIKEHUS uM 1,5
neT. (1eHb poxaeHus pedenka — 02 maprta 2013 1.)

5 nexadbps 2015 r. ona yBommiack 1o cr.77 m.1 TK P®. Ilocuuraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCIIOIB30BAaHHOTO OTITYCKa €if IMMOI0KeHa KOMIICHCAITHSI.
3anoxaute Tabens ee pabodero Bpemernu 3a uroHb 2015 1. mpu ycnosuu, uro 08-09
HIOHS OHa paboTana CBepXypoUHO, a ¢ 26 HIOHA yexaja B KOMaHIAUPOBKY Ha 4 JHS.

3aganue 15. Opopmure BoimucKy u3 npukaza Ne 12 ot 08.09.2020 06 m3meHeHUN
rpaduka paboOThl B CBS3M C IPOM3BOJCTBEHHOW HEOOXOIMMOCTBHIO, B KOTOPOM
HaYaJIbHUKY TEXHUYECKOI'O OTJeJa MPUKA3aHO OPraHM30BaTh pa0dOTy B CyOOOTHHE
gau B mepuox ¢ 10.10.2020 mnmo 13.11.2020. 3aBepsieT  BBIIUCKY
CeKpeTapb-pedepeHT.

3ananue 16. Pupma «JIMHOKO» MO3APABIISET CBOETO AaBHETO MapTHEpa — GUpMy
«®Dnoit» ¢ 25-netueM ee ocHoBaHUs. [lepBOHAYANIBHBII TEKCT
MUChMa-TI03IpaBIICHUsI ObLT 3a0paKoBaH, TaKk KaKk U300MI0Ba] MHOTOYHCICHHBIMU
CTHJIEBBIMH MOTpenrHoCTIME. OTpelakTHPYHTE MPEJIOKESHHBIH TEKCT,
MPUAECPKUBASICH OUIHUATBHO-1EJI0BOTO CTHJIS.
I'-ny Konnunzy
Lupexmopy upmot « Dnouiy

Hawa ¢upma «Jlunoxoyn om éceii Oywu no3opasnaem ¢upmy «@noiiy u Bac
JIUYHO N0 NOB0JY HeDOALULO20, HO 3HAYUMOR20 f0bUNes — 25-1emus co OHsA
ocnosanus. [lozeonvme gbipazums HAULYUUIUE NOJICENIAHUS 6 CEA3U C IMUM.

A maxaice mbl Xomenu 6bl B0CNONL306AMbCA NPEOCMABIEHHOU MAK A10OE3HO
30eCb 803MONCHOCBIO U NOOIA200apUMb OM 8Ce20 cepoya 8ac auyHo u Bauy
Qupmy 3a npekpacroe compyOHULeCm80 ¢ HaMU 8 medeHue IMUX 00a2Ux Jem.

Jupexmop upmot «Jlunoxor /. Xancen.

3anganme 17. B cooTBETCTBUM ¢ TPEOOBAHUSMHE K COCTABICHHIO U OOPMIICHHIO
JIOKYMEHTOB COCTAaBHUTH Ha 00II[eM OTaHKe MPEeNNPHUITUS aKT
— O IPUCYTCTBUH Ha paboTe KaKUX-TMOO JIMI B HETPE3BOM COCTOSHHH, 110 BUHE
KOTOPBIX IPON30IIIa HOpYa UMYIIECTBA paboToxaTess
— 0 HEBBIXOJIE Ha PabOTy WM TPOTYIIE.

3aganmue 18. Viconbs3ys pekoMeHIalMy U CTaHapTHBIE TPeOOBaHUS K
0 OpMIIEHHUIO CTIPAaBOYHO-WH(OPMAITMOHHBIX TOKYMEHTOB, COCTaBbTE YETHIPE
IOKYMEHTa, OTHOCHTEINILHO JIeJ1, IpOoucXoaaux B Bameli opranuszanunu (B
YHHMBEPCHUTETE, B TPYIIIIE):

— JloxyagHyo 3alncKyK

—  CyXcOHYIO 3aIHCKy

—  OOBSACHUTENBHYIO 3aIIUCKY

3ananue 19. B kauectBe pykoBomutenst pupmbl DJIKOM BB MOPYUYHIIH CBOEMY
pedepeHTy MmOArOTOBUTH mHChMO  pykoBogutemo ¢upmel  OTHUC 06
AHHYJIMPOBAHUU CcJieIaHHOTO Bamu paHee 3aka3a. Bwl 0ObscHIIHN pedepeHTy, 9To
pacropxeHue gorosopa oOyciaBnuBaercs TeM, uyto pupma OTHUC He BBIMONHIIA




ycioBuil moctaBku aetaneil. HeoOxomumpix anst coOupaembix Bamelr ¢upmoit

KOMITbIOTEpOB. B pesynprare Bama ¢upma moHecna yOwITKH, U Bbl TpeOyerte

BO3MECTUTh  HEOINpPAaBIAaHHBIE pacXoabl. PedepeHT MNOATOTOBHI  MHCHMO
CIIEYIOILEro COAepKAHU:

A.U. Usanosy

T'enepanvrnomy oupexmopy gpupmor OTUC

Jonoicnwt npoungopmuposams gac 0 mom. Umo omxasvieaemcs nPUHsIMb
3akasanmvie Hamu panee oemanu TMII-212 coenacro 0ocosopa Ne 253/3 om
02.08.2020.

Buvi ne ynoorcunuce 6 dononnumenvhvie Cpoku NOCMABKU, YKA3AHHbIE @ 8auleM
nucome om 14.09.2020.

H3-3a 9m0o2o mbl Obinu 8LIHYHCOEHBI OOPAMUMBCA K OpYeUM NOCMABUWUKAM,
umMoObL NOKPLIMb HAULY HYHCOY 8 OAHHOU NPOOYKYULU.

B cuny nazeannvix npuuun mul aHHYIUPYEM HAW 3AKA3.

B. Ilempos.
I'en oupexmop upmor DJIKOM.

[Moanumute 11 Bei Takoe nmuceMo? Ecnu HeT, Hanumute Bamn Bapuadt
NKChMa.

3ananue 20. Ber — MeHemKep oTaena pekiamMbl KoMMepueckoro 6anka. CocTaBuB
OCHOBY [ICJIOBOTO THChMa, Bbl MOpy4YHMIM cekpeTapio oThedaTath TeKcT. K
COXAJICHHIO, OHA OKa3anach HE OYCHb KBATH(GHUIMPOBAHHOW W JIOMYCTHNIA DS
omuOOK U ornevaTok. McrnpaBbTe HX:

Ecnu 6v1 nocrneooganu npumepy OOTbUWUHCMEA HAWUX KIUEHMOS, eClu 8bl,
8030€pICANUCy OM  3AUMCMBOBAHUSL  CPEOCE 6 npoueduiem 200y, Koz20a
npoyeHmuble CMABKU OOCMUSIU C80e20 NOMOJKA, NOHUMAS, HMO 3d 6371eMOoM
00513amenbHO NOCaAedyem cnao.

Bui mooiceme no npagy 2opoumscst cobotl, Ymo 6vl He Opanu 3aem, Cyasuull
sam auwb Oorbuue Odoreu. B Hacmoswee 8pems, Ko20d CMABKU CHUNCEHbI 00
PA3YMHO20  YPOGHS,  6bl  MOJICeme  U361e4b  NOIb3Y,  BOCHONb308ABUUUCH,
€OUHOBPEMEHHOU BLINIATNON 3a MeCY, BMECHO MO20, YMOo0bl pACCHLIAMb CHemd Ha
HeboNbUUe CYMMbBL KANHCOOMY KPeOUmopy, mpeoyrouemy blnaamol, 0OmMoeIbHo.

Mbi xomenu 6b1 umemsv 603MONCHOCHL 00CYOUMb C 6AMU MEKYUUe
Qurancogvie nPodIEMbl ¢ KOMOPLIMU 8bl  BO3MOICHO CMATIKUGaemech. A makdice
NpPeonoACUMb 8AM COOeliCmBUe 8 YCMPAHeHUU USTUUHUX XIAO0NOMI.

Hoorcanyiicma, cesocumecs ¢ namu ce2o0Hs no menegpony 12 13 12, eciu 6wt
xomume uz0a8UMbCsL OM 2pPYObl HEONIAYEHHBIX CYEMO8, KYRUMb MAULUNY WU XY,
U noexams c cemvell 8 0a8HO 00eUanH bl OMNYCK.

C HemepneHuem dicoem 8auie2o 360HKA.

3ananme 21.

EBnokumoBa Hatanbs BrnagumupoBna npunsrta Ha padory B OO0 «bamkupckue
BEJIOMOCTI» Ha JJOJDKHOCTB INIaBHOTO peaakTopa 11 anpens 2007 r.

31 mas 2009 1. eil HPUCBOWIIM MOYETHOE 3BaHHWE «3aCiTy’KEHHBIH JKYPHAIHCT
Bamkoprocranay.

24 asrycta 2012 r. oHa yunuia B €XEroJHBIM OIIauMBaeMbIl OTHycK Ha 14
KaJIeHJapHbIX THS U enle Ha 10 1Heil Hencnonab30BaHHOrO POLUTOTOHETO OTITYCKa.
23 aprycra 2013 r. oHa ynuia B OTITYCK MO yXOAYy 3a peOEHKOM J0 JOCTH)KEHUS UM
1,5 ner. (nenp poxxaenus pedbenka — 12 utons 2013 r.)

Ona yBomunace 12 HosOps 2015 r. mo cr.77 1.6 TK P®. Ilocumraiite, 3a kakoe
KOJINYECTBO AHEH HEUCIIOJIb30BAHHOTO OTIIYCKa € MOJI0)KeHa KOMIICHCALIUS.
3anosHKuTe Tabeab ee pabouero BpeMeHu 3a okTs0ps 2015 r. ipu ycinoBuu, 4to 2-6
OKTS0ps1 oHa ObljIa B KOMaHAMPOBKE, a ¢ 25 OKTAOps yiia Ha OONbHUYHBIHN Ha 3 JHS.

3ananmue 22.

CapanneBa Bepa HukonaeBna Obla mpuHATa Ha JOJDKHOCTH sMaibepa B 3A0
«tOBemmp» 03 despans 2000 r.

09 cenTsi0ps 2005 roga oHa ObLIa HepeBeCHa Ha JOHKHOCTh TJIaBHOTO Ju3aiiHepa
Ha MOCTOSIHHOM OCHOBE.




20 oxTs10ps 2007 T. OHA yIIUTA B €KETOIHBIM OCHOBHOH OTIAYMBACMBIH OTITYCK Ha 18
THeH u emie 4 THS B3s1a 32 CBOM CUeT.

31 oxTs10ps 2011 r. oHa ynuIa B OTIYCK IO YXOY 38 PeOCHKOM J0 JOCTHKEHHS UM 3
neT. (IeHb poxkaeHus pedenka — 22 asrycra 2011 r.)

02 anpenst 2015 r. TpymoBoii moroBop ¢ Hel ObuT pacToprayT 1o 1.6a c1.81 TK PO.
ITocuuraiite, 3a Kakoe KOJHWYECTBO JHEH HEHUCHOJIb30BAHHOIO OTIYyCKa €il
T10JIO’KEHA KOMIIEHCAITHSI.

3anoxanTe Tabens ee pabodero BpeMmeHHu 3a ¢eBpanb 2015 r. mpu ycioBuH, YTO
10-14 deBpans oHa ObLTa B KOMaHAUPOBKE, a ¢25 dheBpas yiuia Ha O0JLHUYHBIN HA
4 nHs.

3anganmue 23.

6 mapta 2006 r. Capkucsa TareBuk ['ypreHoBHa Obuia mpuHSATa Ha paboOTy B
¢unancoseiii oraen 3A0 «/loBepre» Ha JOMKHOCTH YKOHOMHUCTA Ha HEMOJIHYIO
paboduyto Hememo (BTOPHHUK, Cpea, YeTBepr).

20 nmexabpst Toro ke roga oHa Obuta HarpaxnaeHa DVD-mmeepom mo utoram
(huHAHCOBOTO roJIa.

17 uronst 2007 1. oHa ObLTa MepeBe/ieHa Ha JOKHOCTD CTapIIero SKOHOMUCTA.

26 ampens 2008 r. oHa ynuia B oTiyck Ha 10 KaJleHOapHbIX JHEH, OCTABIIMXCS OT
MPOILJIOTOIHETO €KEroHOI0 OTIaYWBAeMOro OTIycKa, U eme 10 qHel B3siia oT
OTIIyCKa 3TOTO Troja.

21 ampens 2012 r. oHa yma B OTIYCK IO YXOIY 32 peOSHKOM 10 TOCTIDKEHUS UM 3
neT. (aeHp poxaeHus pedenka — 05 despans 2012 1.)

10 mexabps 2015 r. ona 6bu1a yBosieHa 1o ct..81 m.1 TK P®. [Tocunraiite, 3a kakoe
KOJIMYECTBO AHEH HEUCIIOJIIB30BAaHHOTO OTITYCKAa €H MOJI0KEeHa KOMIICHCALHS
3anoxauTe Tabens ee pabovero BpeMeHu 3a Host0pb 2015 1. mpu ycnmosuw, uto 10-18
HOSIOpsl OHA OblJIa B KOMaHAUPOBKE, a 30 HOsOpsI paboTana MeHbIIe Ha 2 Jaca.

3aganue 24.

Kupunnmaa Taucus [leTpoBHa 3axmrodmia TpyaoBou goroBop 13 mapra 2004 1. ¢
3A0 «tOBenup», yCTPOUBIIUCH Ha IOIDKHOCTh OyXTanrepa.

17 cents6pst 2005 T. oHa OBLTA ITEpeBe/ieHa Ha JODKHOCTh TIIABHOTO OyXranTepa.
15 suBaps 2007 r. oHa yuuia B €XErogHbBIA OIUIAYMBAEMBIA OTHYCK Ha 28
KaJeHJapHbIX JHEH U eme Ha S5 KaJleHAapHbIX JIHEW JONOJHHUTEIbHOrO
OIIJIAYMBAEMOT0 OTITYCKa 32 HEHOPMHUPOBAHHBIN paboUMii 1E€Hb.

15 deBpans 2012 1. oHa ynuIa B OTIYCK IO YXOAY 32 PE€OSHKOM JI0 JJOCTHYKEHUS UM
1,5 ner. (nenb poxxaenus pebenka — 02 nexabps 2011 r.)

Ona yBonmnach 19 anpesns 2016 1. B CBSI3U ¢ MEpee3IOM 10 MECTY CITYKObl MyXa.
Ilocuuraiite, 3a Kakoe KOJIMYECTBO [HEW HEHCIIOIb30BAHHOIO OTIyCKa €H
T10JIO’KEHA KOMITEHCAITHSI.

3amonauTe Tabenp ee pabouero BpemeHH 3a Qepayb 2016 T. Mpu yCIOBHH, YTO
12-18 ¢eBpanst ona Obuta Ha OOIBHUYHOM, a 24-25 Opaiia OTIyCcK 0e3 COXpaHEHHS
3apa0OTHOM TUTATHI.

3aganue 25.

8 nexabps 2006 r. Caduna Paysa MuHranueBHa 3aKiIouniia TPYAOBOW TOTOBOD C
MYHHIMTNANBHBIM — TIpeanpuatueM «l'opoackoe XO3siiCTBO» Ha  JOJDKHOCTD
O3EJICHUTEIIS.

30 mas 2007 roga oHa ObLIa MepeBeICHa Ha TOJDKHOCTh OpHUTaJinpa O3eICHUTENICH.
02 nHosOpst 2007 r. oHa yunula B EXETrOJHBIA OIUIAYMBaeMbIi OTmyck Ha 20
KaJeHAapHbIX JHEH.

15 despans 2008 r. et ucnonmamaock 30 JeT U ee MOOMIPHIN LIEHHBIM TOAaPKOM
raxmaTamu.

08 cenTs0ps 2010 r. oHa yrUIa B OTIYCK 10 YXOIy 32 PEOCHKOM JI0 TOCTH)KCHHS UM
1,5 ner. (newn poxknenus pedbenka — 29 urors 2010 r.)

Ona yBomunacek no c1.83 m.3 29 mas 2016 r. IlocuuraiiTe, 3a Kakoe KOIMYECTBO
JHEH HeHCIOIb30BaHHOT'O OTIIyCKA € M0JI0KEeHa KOMIICHCALHSL.

3anosHKuTe Tabes ec pabodero BpeMenu 3a Mapt 2016 r. npu yciioBuu, uro 15-18
Mapta oHa Obl1a Ha 60npHIYHOM, a 30 1 31 MapTta paboTana cBepXypOo4HO 1o 2 yaca
B JIEHb.

3apanmue 26.




KananuyeBa Anna BacunbeBna Obuia npunst B OO0 «Crangapt 15 oxtsaops 2007
I. Ha JJOJDKHOCTH NIPOIMTYMKA KapaHAAIIHbIX JOLIEUeK.

01 centadps 2008 r. ona ObLIa IEpeBeIeHA Ha TOJHDKHOCTE OpUragupa MponuTIUKOB
LITOHA.

23 oxTs6ps 2009 r. el 00BsIBIIIN OJIaTOAAPHOCTH 32 TOOPOCOBECTHEIN TPY.

1 mrons 2010 1. oHa ymuTa B €XXETOJHBIH OCHOBHOW OIIAYMBAEMBIA OTITyCK Ha 14
JTHEH.

18 nexabps 2012 1. oHA yIIIa B OTITYCK 10 YXOIy 32 peOSHKOM 10 JOCTHYKEHUS UM
1,5 ner. (newn poxxaenus pedenka — 29 centsaops 2012 r.)

09 cents6ps 2015 1. onHa yBosmack mo ct.81 m.5. IlocuwmraiitTe, 3a Kakoe
KOJIMYECTBO HEW HEMCIOIb30BAHHOTO OTITyCKa €l MOJI0KEeHa KOMIICHCAITHSL.
3anoxauTe Tabens ee pabodero Bpemenu 3a Maii 2015 1. ipu ycinoBuu, 9to ¢ 25 1o
31 mas paboTana cBEpXypodHO MO 2 yaca B JICHb.

3ananmue 27.

SAxnmenko Mpuna AnexceeBHa 6pi1a mpuasT B OO0 «CapatoBsHepro» 17 mapra
2002 r. va TOLI-15 Ha MOKHOCTH DJIEKTPOMOHTEpa-peIcHIIMKa.

29 uronst 2005 r. oHa ObLIa epeBeicHa Ha IOJHKHOCTh CTaplIero 3JeKTPOMOHTEpa B
CBSI3U C PACIIMPEHUEM JESITEIbHOCTH.

11 HOs16pst 2006 TOo/a eii 0OBSIBIIN OJAr0AaPHOCTH 3a TOOPOCOBECTHOE OTHOIICHUE
KTpyny.

10 deBpans 2008 r. oHa yIIIa B €KETOAHBII OCHOBHOM OILUTAYMBAEMbIN OTIYCK Ha
14 nueli m eme 4 nHA B3s1a 33 CBOM CUET.

03 utons 2013 r. oHa ymuia B OTIYCK O YXO/y 32 peOCHKOM JI0 IOCTHXKEHUs uM 1,5
neT. (IeHb poxaeHus pederka — 27 mapta 2013 1.)

30 urona 2015 r. ona yBosieHa 1o m.6a ct.81 TK P®. [Tocuuraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCTIOIL30BAHHOTO OTITYCKA €My MOJIOKEHa KOMITEHCAIIUSI.
3amonHuTe Tabeh ee pabouero BpeMeHH 3a anpenb 2015 1. pu yclioBHH, YTO C
03-10 ampenst ona 6oxena, 25 u 31 mas mporyssiia.

3ananmue 28.

Muxaiinosa SpocnaBa CepreeBHa npuHsTa B jabopatopuio Ne 3 3A0 «Dakemn» Ha
JIOIDKHOCTH JTabopanTa 7 anpens 2006 T.

14 nexabpst TOrO K€ rojia OHa ObLIa IEPEeBE/ICH Ha JIOJKHOCTh CTapIIero JadopaHTa
B CBSI3U C MOBBIIICHUEM KBaJTU(HUKALNH.

23 mas 2008 roz oHa yuiia B OTIIYCK, B35IB HEUCIIOJIb30BAHHBINA €XKErOJHBIA OTITYCK
3a MPOUUIBIN rof (28 KaJeHIapHbIX JHE) U eme 15 kaneHaapHbIX THEl OTImycKa 3a
TEKYIIUH TO/I.

11 mapra 2013 1. OHa y1IJIa B OTITYCK IO YXOy 32 P€OSHKOM JI0 TOCTIKEHUS UM 1,5
neT. (neHb poxaeHus pedenka — 07 saBaps 2013 1.)

30 mas 2016 r. ee yBonmiu 3a HapymieHHe oxpasbl Tpyaa. [locuunTaiite, 3a Kakoe
KOJHMYECTBO JHEH HEMCIIONB30BAHHOTO OTIYCKa €1 MOJI0KEHa KOMIIEHC AL,
3anonHuTe Tabes ee pabouero BpemeHu 3a Mait 2016 r. npu ycnosuu, uroc 17 u 21
Masi OHa yXOJuJjIa C paboTHI Ha 3 yaca paHbIIIE.

3ananue 29.

KunarkoBa Anactacusa BukTopoBHa moctynmi Ha padory 17 mag 2007 r. B 3A0
«Knnra» Ha TODKHOCTD HAYYHOTO PEIAKTOPA.

12 anpens 2008 r. oHa Oblla mepeBeleHa Ha JOJDKHOCTH PEJaKTOpa B CBS3U C
COKpAIIlEHHEM IITaTa.

C 13 urons 2008 r. oHa HAXOIMIIACh B €KETOJHOM OIUIAYMBAEMOM OTITyCKE: KpOMeE
MOJIOKEHHBIX 28 KalleHJapHbIX AHEH, oHa B3suia 10 KaleHJapHbIX JHEH OTITyCcKa He
HCIIOJIb30BAaHHOIO B MPOIUIOM IOy M eme 3 AHA €XKEroAHOTO AOMOJHUTEIBLHOIO
OIIJIAYMBAEMOT0 OTITYCKa.

20 mrons 2012 r. oHa ynuia B OTIIYCK 0 YXOAY 32 PEOCHKOM 0 TOCTIDKCHHS UM 3
net. (neHp poxxaeHus pedenka — 08 anpens 2012 r.)

28 mas 2016 r.oHa ObUIa yBOJIGHA 3a pa3TJalllcHHE KOMMEPUYECKOW TaifHBL
ITocuuraiiTe, 3a Kakoe KOJHUYECTBO JHEW HEHUCIIOJIB30BAHHOTO OTIIyCKa €My
MOJIOKEHA KOMITCHCALTUS

3anonHuTe Tabenb ee pabouero BpeMeHH 3a ssHBapb 2016 1. mpu ycnoBud, yto ¢ 17 n
21 mast oHa yxoamiia ¢ paboTHI Ha 3 Jyaca Mmo3Ke.




3ananue 30.

CocraBpTe BCE HEOOXOIUMBIE JOKYMEHTHI, CONPOBOKAAIOUINE TPYIOBYIO
JesITebHOCTh Pa0OTHHKA B COOTBETCTBHHU C MpeNIOKEeHHON curyanueil. [laBmosa
Jlapuca AnekceeBHa mpunata Ha padory B OOO «JlexaOpuct» Ha HOKHOCTH
oduc-meHemkepa 16 mapra 2004 r.

11 HO6pst 2006 T. OHA TIEpeBeIeHa Ha IOJDKHOCTH MEHEIKepa 110 TIPOCKTY.

31 mas 2010 r. ee HarpaguiIM TMOYETHONW TIpamMOTOM B CBSI3U C MOJIy4YEHUEM
KOMITaHUEH

roCyJapCTBEHHOIO 3aKa3a.

Ona ymia B €XKEroaHslld ominadumBaeMblii oTmyck 07 oxtsadps 2011 r. nHa 28
KaJICHOapHBIX JHEH.

15 mas 2013 r. oHa ymmia B OTIIYCK 10 yXOIy 3a peOEHKOM A0 JOCTMXEHUS UM 1,5
net. (neHp poxxaenus pedenka — 02 mapra 2013 1.)

5 nexabps 2015 r. ona yBommnachk mo cr.77 m.1 TK P®. Ilocuwuraiite, 3a kakoe
KOJINYECTBO AHEH HEUCIIOJIb30BAHHOTO OTIIYCKa € MOJI0KEeHa KOMIICHCALIHS.
3anoxaute Tabens ee pabodero Bpemenu 3a uroHb 2015 1. pu yenoBuu, uro 08-09
HIOHS OHA paboTasa CBepXypoUHO, a ¢ 26 HIOHA yexaja B KOMaHAUPOBKY Ha 4 JIHS.

6.5. OneHouHble MaTepuaJibl 1JI l'[pOMC)KyTO‘lHOﬁ aTrreCcralumn

LOT1) 0 BOIIPOCOB JIsI IPOBEACHUS MPOMEKYTOYHOI'O KOHTPOJISI B (l)opMe 3adgera

Pasznen nucuunanHbI

Bonpocsl

Paznen 1. JlenoBeie
KOMMYHUKaIUU

1. Bunbl 1eT0BBIX KOMMYHHUKAIIAN

2. BHemHue u BHyTpeHHHE KOMMYHHUKAIIUH

3. Brnmsaue BHemHel cpenbl HA KOMMYHHUKAIIMOHHBIE TIPOIIECCHI B
OpraHu3aIu

Oransl KOMMYHHKAIIMOHHOTO MpoIecca

DeMeHTbl KOMMYHHUKALIMOHHOTO ITpolecca

dopmanbpHbIE KOMMYHUKAIIMH B OM3HEC-Cpeie

HedopmanbHble KOMMYHUKALMU B OpraHU3aluu

CrniocoObl HeBepOATbHBIX KOMMYHHUKAIIMH
KomMMyHHKalIMOHHbBIE CTHIIN

0. IlpaBmna >pPeKTHBHBIX KOMMYHHKAITHA

11. PoneBoii aceKT B KOMMYHHUKAIIHIX

12. Poxp nHGOpMAIHK B KOMMYHHKAITAOHHOM ITPOIIECCe

13. KoMMyHHMKaIMM ¥ 3MOIMOHATBHBIA HHTEIJICKT

14. TleperoBopsl kak opMa JeTOBBIX KOMMYHUKAIIUMA

15. OcobenHocTH TenedOHHBIX TEPETOBOPOB

16. Bugsl Borrpocos. IIpaBuia a3 pexTHBHOM pabOTHI C BOIPOCaMHU
17. KopropaTHBHBII CTHIIb

18. TMoaroToBka K BHICTYIIIICHHIO

19. DOransl BeICTYIUICHUS

20. Buapl u mpaBuiia 0OpaTHOM CBSI3U B JICJIOBOH KOMMYHHUKAITHH
21. TloxroroBka u MpoOBEAEHHUE MTPE3CHTALIIH

22. BepTukanbHble, TOPU30HTAJIbHBIE, IUArOHAJIbHBIE KOMMYHUKALIUU
23. KommyHuKanuonHast pyHKIUS caiiTa KOMIAHUN

24. CuryallmOHHOE IPUMEHEHHE KOMMYHHUKAIIMOHHBIX CTHIIEH

25. DneMeHThl KOHCTPYKTUBHOM KOMMYHHUKAIH

26. TexHMKa aKTHBHOTO CITYIIaHUS

27. Vcnonp3oBaHuE ayiUalIbHBIX U BU3YaIbHbBIX A3(PEKTOB B MpE3eHTAUN
28. Bunpl kaHAJIOB IPSIMOM M OOPAaTHOM CBSI3U

29. JluHeliHbIe U HENMHEHHBIC MOJIETTH KOMMYHUKAIIUU.

HOO~NoOA




[ToaroToBka AEIOBBIX EPETOBOPOB

[TonBeneHne UTOTOB JIEJIOBBIX IEPETOBOPOB
Knaccugukanus 3¢ pekroB KOMMyHUKaUU
Mertonbl popMHUpOBaHUS KOMMYHUKAIIMOHHBIX CETEH
XapaKTepUCTUKU KOMMYHUKALIMOHHBIX CETEH
MeKKyJIbTypHBIE J1€7I0Bble KOMMYHHUKAIUH
VYnpasienue KOHQIUKTOM

Oransl pa3BUTUSA KOH(IUKTA

JIMYHOCTHBIE ACIIEKThI JEIOBBIX KOMMYHHUKALMH
MeXIMYHOCTHBIE JIeIOBbIE KOMMYHHKAIIUU
CTpyKTypHBIE METO/Ib] YIIPaBJIECHUS] KOH(OIUKTOM

Paznen 2. JlokymenToo060
poT

10.
11.

12.
13.

14.

15.

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.

30.
3L

32.

DNEeKTPOHHBIN JOKYyMEHTOOOOPOT: CYIITHOCTH, TPOOJIEMBI

MesxayHapoHbIii JOKyMeHT0000poT. [IpobiemMbl paBoBOIO peryInpoBaHus
CucTeMBI 3JIEKTPOHHOTO JOKYMEHTO000pOoTa

OJEeKTPOHHBIN JOKYMEHTO000POT: IPOOIEMbl BHEIPEHHS

3akoH «O0 371eKTpOHHON TU(POBOH MOIITHCHY

[taTHOE pacniucanue, CTpyKTypa U IITaTHAS YUCICHHOCTb, OPSAO0K
pa3paboTku. MeTonuKy onpeaeIeHus ITTaTHONW YUCIEHHOCTH KaJPOBBIX CIIYXO0.
Kax momxeH ObITH OpraHN30BaH BOWHCKUN YUET B OpPTaHU3AINAX ?

[Nopsimox opranuzanuy padoThl ¢ KOHGHUIESHIUATBHON (CEKPETHOM)
JOKyMEHTalued. XpaHeHue, nepeaada, yHu4ToKeHHE TOKYMEHTOB
BsaumoneiicTBue ciyx0bl KaAPOB CO CTPYKTYPHBIMH NOAPA3ACTICHUIMU
OpraHu3aluu

PernamenTHpytomiye U cOnpoBOXKIAAIOIINE JOKYMEHTHI B KaJJpOBOH ciIyk0e.
JloKyMeHTHI, IpeabsIBsieMble IpU NpuéMe Ha padoTy. JJokymeHTupoBanue
MIPOXO’KACHUS UCIIBITATEIBHOTO CPOKA.

ITonsTe, NOpSAIOK ¥ BUJIBI IEPEBOJOB HA APYTYIO JOJKHOCTD.
[TocnenoBarensHOCTh JOKYMEHTOB, OhopMIIsieMBbIX ITpU yYBoJbHEHUH. [lopsimok
BEZICHUS 3aMMCell B TPYIOBOM KHIMKKE NPH ABMKECHUN KaJIPOB.
JucuuniuHapHbIe TPOCTYIKH, TOPII0K (HUKCUPOBAHUS, OQOPMIICHHUS
B3bICKaHUA. [I0psAIOK TOKYMEHTUPOBAHMS

[loaroToBka fen K apXxuBHOMY XpaHeHHI0.OpraHu3anys nepefadn JOKyMEHTOB
AJId XpaHCHUA B apXHB. OpFaHI/ISaHI/IH OIICPAaTUBHOIO XpPaHCHUA JOKYMCHTOB
KaJIpOBOH CITy»OBbI.

Bunsl pabot 1 ux pernaMeHTanus B CHCTEME JOKYMEHTALMOHHOTO 00eceueHHs
JeSITEIIbHOCTH KaJIPOBON CITYKOBbI

Oprasnu3aoHHO-TIPaBOBbIE JOKYMEHTHI OPTaHN3alMH, PETJIaMEHTHPYIOLIHIE
JeSITebHOCTD KaJIpOBOH CITYKOBI

Kommekc 1okyMeHTOB 110 0(hOpMIIEHHIO ITEpPEeBOIa Ha IPYTyIo padoTy.
Kommekc 1okyMeHTOB 110 0(hOpMIIEHUIO YBOJIBHEHHUS.

Kommekc 1okyMeHTOB 1o 0(pOpMIIEHUIO OTITYCKOB.

Kommnekc 1okyMeHTOB 110 0(popMIIEHUI0 KOMaHIUPOBOK.

Kommnekc 1okyMeHTOB 10 0(pOpPMIICHUIO aTTECTAIHH.

Kommekc 1okyMeHTOB 110 0(hOpMIIEHHIO MTOOIIPEHUH U B3bICKaHUI

Pabota ¢ nepcoHanbHBIMH JaHHBIMH Pa00THUKOB. OCHOBHBIE OHSITHAL.
HopmatuBHBIE aKkThI, periaMeHTHPYIOLIHE PadOTy C MEPCOHANBHBIMU TAHHBIMH.
[opsimox cormacoBanus JOKyMeHTOB. OQopMileHHe BHEITHETO W BHYTPEHHETO
COTJIACOBAHMSI

TexHuueckoe  TOKYMEHTUpOBaHHE. BuHIBl  KOMIUIEKCOB — TEXHHUYECKOU
JIOKYMEHTALIUU.

danbcudukaius JOKYMEHTOB: BUAB (ajdbcu(HKaIMKU, HCTOPHUS IMOMIICIIOK.
CocraBnenue u opopMIICHHE ONTUCEH JIe.

JloKyMEeHTHpOBaHUE CO3JaHUs, PEOpPTaHU3alNN U JUKBHIALMA KOMMEPYECKOH
OpraHu3aluu

OcobenHocTH XpaHeHUs HEBOCTPEOOBAaHHBIX MOJUTMHHUKOB
nokyMeHToB.OcobeHHOCTH XpaHeHus GoTorpaduid.

Kanposble cripaBouHO-MH(OPMAIIMOHHBIE KAPTOTEKU M paboTa 110 HUM.
Hcnonb3oBaHue AOKYMEHTOB apXuBa KaJlpOBOW CIIyXObI: IMOPSIOK BblA4U
APXHMBHBIX CIIPABOK, APXUBHBIX KOMHI, apXUBHBIX BBHINUCOK;

OueHka (aKTHYECKOTO0 COCTOSIHUSI KaJpOBOH JOKYMEHTAMH M IPABHIBHOCTH




33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

BEJCHUSI KaIpOBOTO JEJIONPOU3BOJACTBA (BHYTPCHHUH KAApPOBBIA ayauT).
TunoBoH Mm1aH ayauTa KaJpoBOTo JeJI0NpPOU3BOICTBRA.

DJEeKTPOHHBIE apXHUBBI U TOKYMEHTHI. [I[pHHINIIBI 1 KPUTEPUU BpEMEHH, MecTa
oOpa3oBaHus U 0TOOpa JokyMeHTOB Tipu D11/1.

Bunas! 1oroBopoB, 3aKkIr04aeMbIX IPYU BHEAPEHUH U PEATIM3alUU 3JIEKTPOHHOTO
TIOKYMEHTO000pOTA.

OmnpeneneHne CpPOKOB XpaHEHHsS M OpraHM3alusl TEKYLIETO XpaHEeHHs
JOKYMEHTOB IIEPErOBOPOB, COBEUIAHUI U 3aCETAHMI.

Vcnonp30BaHne  TEXHWYECKUX CPEICTB B  IIEPETOBOPHOM  IIpOLIECCE:
ayJHO0KyMEHTHPOBaHKE, BUJCOAOKYMEHTHPOBaHKE, (POTOTOKYMEHTHPOBAHHE.
IIpaBoBOi1 acmexT.

OCOoOEHHOCTH MPOTOKOJIBHBIX MEPONPUATHHA IPU IPOBENEHHM IIE€PETOBOPOB.
OTHUKET AETOBBIX MEPETOBOPOB.

CokpalieHye mrTaTa KOMIAHUU KaK BHJ MPOEKTHOW AEATENLHOCTH. JTambl U
JOKYMEHTAIMOHHOEe oOecrieueHne padoT.

CocraB JNOKYMEHTalUU Ha JTamne BBINOJIHEHUS MIPOEKTa:
OpraHu3anuOHHO-IIpaBOBasd AOKYMCHTal M, (I)I/IHaHCOBaﬂ JOKYMCHTalus,
HAay4YHO-TCXHUYCCKad JOKYMCHTALUA, OPITIIPOCKTHAA JOKYMCHTAIINA.
JlOKyMeHTBI, oTpakarolmue xoJ paboThl MO MPOEKTY: MPOTOKOJBI U PELICHHUS
MIPOM3BOJICTBEHHBIX COBEIAHUH, TPOMEKYTOUHbIC HHPOPMALTUOHHBIE OTYETHI O
XOJ€ BBIIIOJHCHUSA ITPOCKTA, IEPCIIMCKA.

OGecrneuenne Oe3zomacHocTH W 3amuta jgokymentoB Microsoft Office Word.
Cuctema 3auThl HHGOPMALIUH

Nudpopmanmonnsle pucku (OMacHOCTh BO3HUKHOBEHHUS! YOBITKOB MM yiiepOa B
pe3ynbTaTe MPUMEHEeHUsT HHPOPMAIMOHHBIX TexHonoruit, UT-puckn).

[onsatust «uHbpoOpMaLUsa», «aBTOMAaTH3UPOBAHHBIE APXUBHBIC TEXHOJIOTHW»,
«aBTOMaTU3alud W MEXaHH3alusd apXuBHOI'O ACjIay, «I/IH(I)OpMaTI/I?)aHI/I}I
ApXHUBHOTO JeTIay.

3HavyeHrne MH(OpMATH3aLMK apXUBHOTO Jejla Ha COBpeMeHHOM 3tame. Llenu,
HaTpaBJICHUs U TPUHIUIIBI HHQOpMaTH3AIIUH.

OcHOBHBIE Pa3HOBUIAHOCTH CHUCTEMHBIX u MMPUKIIaTHBIX ImporpamMmm,
MPUMEHSIEMBIX B apXUBHOM JIEJIE.

6.6. Illkaabl 1 KPUTEPUH OLEHUBAHMSA 1O (POPMAM TEKYIEro KOHTPOJISI U IPOMeKYTOUYHOM

aTTecTAllH
IIkaja 1 KpUTEPUH OLlEHUBAHUS
Ounenka Kputepun oneHuBaHus 1Js1 MEPONPHUATHI KOHTPOJIsI ¢ MPUMEHEHUEM
2-X 02JIJILHOI CHCTEMBI
«3aYTEHO» VK-4

«HE€ 3aYTECHO»

Pe3ynbrarel 00yueHus: He chOpMHUpPOBaHBI HA IOPOTOBOM YPOBHE




