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Coaep:xkanue (pabouyasi nporpamma)

Mecto nucuuminsel B ctpykrype OIT

[Inanupyemsble pe3ynbTaThl 00y4EHHS MO JUCLUILIMHE, 00ECTIEYMBAIOLIUE TOCTHKEHUE
IUIAaHUPYEMBIX PE3YJIBTATOB 00YUYEHHMS 110 IpOrpamMme

O06beM u Bubl yaeOHON pabOThI
Coneprxanue TUCIUILTAHBI
MatepuanbHO-TEXHUUYECKOE U YUeOHO-METOINYECKOE 00ecTIedyeHHEe TUCITUTUINHBI

CDOHI[ OLCHOYHBIX CPECACTB 110 JUCHUIIIINHE

Crp.



Henbto wm3ydeHWss JUCHUIUIMHBI  SBIsETCS  (OPMUPOBAHHE  PE3YJIbTaTOB  OOy4YeHHS,
o0ecreynBaroImuX JOCTIKEHUE TUIAHUPYEMBIX Pe3yJIbTaTOB OCBOEHHS 00pa30BaTEIbHOM MPOTPaMMEI.

1. MecTo mucuuniaunbl B crpykrype OIT

HucuuruinHa JlenoBble KOMMYHHMKAIIMA M JOKYMEHTOOOOPOT BXOAMT B 0OS3aTENbHYIO YacTh
omoxa b1./luciumimHe (MOIYIIN)

[IpenmecTByromue IUCUUAILIMHBL 110 CBA3SIM KOMIIETEHLMN: PycCKMMl S3BIK M KyJbTypa peud,
NHocTpanHbIi A3bIK, PUTOpHKA U CTWIIMCTHKA TUCBMEHHOM peur, PyCCKHil sI3bIK KaK MHOCTPAHHBIN

2. HJIaHI/IpyeMLIe pe3yJabTaThbl Oﬁy‘-lel-[l/lﬂ no JTUCHMIIIMHE, OGCCHC‘II/IBalOIIH/Ie JOCTHIKCHHE
IMJIAHUPYEMBIX PE3YJIbLTATOB Oﬁy‘leﬂlflﬂ Imo nmporpamme

N3yuenne mucuumuivnHbl JleJoBble KOMMYHUKAIIMM M JOKYMEHTOOOOPOT B 0Opa3oBaTeNbHOM
IIporpaMMe HalpaBJIeHO Ha (popMUpOBaHKE Y 00YUAIOIIMUXCS CIEAYIOIUX KOMIETSHIINHI:
YuusepcanbHble komnereHuun (YK):
VYK-4 - Cnioco0eH ocylecTBIATh 1€10BYI0 KOMMYHHKAIIMIO B YCTHOM U MUCbMEHHOU hopMax Ha
rocy/iapcTBeHHOM si3blke Poccuiickoilt denepaiinu 1 HHOCTPaHHOM(bIX) sI3bIKe(ax)

IInanupyemsle |Ilianmpyemble pe3yabTaThl 00y4eHUs 10 JMCHUIITIHHE

pe3yabTaThl

00y4eHHS IO

IporpaMme

YK-4 VYK-4.1: 3nars: VK-4.2: Ymers: VK-4.3: Bnagets (umeTh

HAaBBIKH):

TEOPETUYECKHE OCHOBBl  [CTPOUTH AETOBYIO HaBbIKaMU TIOCTPOEHUS
JIeI0BOI KOMMYHHKAIIUU B [KOMMYHHKAIIMIO B YCTHOM [/1€710BOM KOMMYHUKAIIUU B
YCTHOW U MUCbMEHHOM Y TIMCbMEHHOU (hopMax Ha |yCTHOW W MUCHMEHHOMN
¢dbopmax Ha rOCYy/IapCTBEHHOM f3bIKE  [popmax Ha TOCYAapCTBEHHOM

rocynapcTBeHHOM si3bike  |Poccuiickoit @enepannu u |a3pike Poccuiickoit
Poccuiickoit deneparuu u [MHOCTpaHHOM (BIX) sI3bIKaX |Deaepanuy 1 HHOCTPAHHOM
WHOCTPAHHOM (BIX) sI3bIKaX s3bIKe(ax

3. O0beM u BHABI Y4eOHOI padoThI
VY4eOHBIM IJIAHOM MPEAYCMATPUBAIOTCS CIEAYIOIINE BUABI Y4eOHOI pabOoThI 10 AUCHUILIIMHE:
Ounas popma 00yueHust

Buabl yueoHoii padoThI Beero 1ac/ 3.c.
Cewm 4
KonrakTHas paboTa, B TOM 4uCIIe: 36.15/1
3aHATHSA JIEKIIMOHHOI'O THUIA 18/0.5
3aHATUS CEMUHAPCKOIO TUIIA 18/0.5
WnnuBuayansHas kontaktHas padora (MKP) 0.15/0
CamocrosTenbHas pabora: 53.85/1.5
IIpomexyTouHas aTTeCTalusl 18/0.5
Bun npomexyro4yHoii arrecTanyu:
3auer 3au
O61as TpynoeMKocTh (00beM yacTu 00pa3oBaTeNbHOM
nporpammsl): Yacel 108
3aueTHbIC eMHUITBI 3
04HO-3204Has hopma
. Bceero 4ac/ 3.e.

Buapbl yue6Hoit padoThI Com 5

KonTaktHas paboTa, B TOM 4ucIe: 4.15/0.12




3aHATHUS JIGKIMOHHOTO TUTIA 2/0.06
3aHsATHS CEMUHAPCKOTO TUIA 2/0.06
WupuBuayaneHas koHTaktHas pabora (MKP) 0.15/0
CamocTosiTenbHas padora: 85.85/2.38
[TpomexyToyHas aTTecTanus 18/0.5
Bun npomexyro4Hoil arrecTanyu:

3auer 3ay
O611as TpynoeMKocTh (00beM yacTu 00pa3oBaTebHOM

nporpammsl): Yacel 108
3adeTHbBIC €TUHUIIBI 3

4. Coaep:xanue JUCHUNIMHBI

4.1. Pazoenvt, membl OUCUUNTUHDBL U UObL 3AHAMUIL:
TemaTuueckuii 1IaH TUCHUTIIMHBL JIeI0BbIe KOMMYHHUKAIIUU U IOKYMEHTOOOOPOT MpE/ICTaBJICH B
TaduIe.

Pa3nesibl, TeMbI AUCHMILVIMHBI U BUABI 3aHATHI
Ounas popma 00ydyeHus

KonTakTHas padora = Ilaanupyembie
3ansaTust § pe3yJibTaTbl
CEMHHAPCKOro é - Oﬁyqul/m B
Ne HaumeHnoBaHue TeMbI = THHA a a E E| coornomenuu c
n/m (pa3nesia) IMCUMIIUHBI § T o® = =< e 'S pe3yjbTaTamMmu
) == = ot 0 =& 6
=] £ E S o0y4eHus 1Mo
g3 2 o0pa3oBaTeaLHOM
i © nporpamme
1 Paznen 1. JlenoBeie 16 16 40 VK-4.1, YK-4.2, VYK
KOMMYHUKAITIH -4.3
2. |Pazgen 2. JlokymeHTOOO0OPOT 2 2 13,85 _3;K3_4'1’ YK-4.2, YK
KonTtposb 18
HToro 18 | 18 [ 0.15 | [53.85
04YHO0-3204Has opma
KonTakTHasi padora = Ilnanupyembie
3ansaTus § pe3yJabTaThl
CeMHHAPCKOT0 5 « o0yuenns B
Ne HaumeHOBaHHE TeMBbI = LLL o o | 58| coornomennnc
/1 (pa3nesia) IMCUMTIHHBI 5 ; = =z =z e 'S pe3yJbTaTamu
= EE S =125 obywenus mo
g3 = o0pa3zoBaTeIbLHON
i © nporpamme
Pazgen 1. Jlenoseie VK-4.1, YK-4.2, YK
1. 2 2 60
KOMMYHUKAaIUU -4.3
2. |Paznen 2. JlokyMeHTOOOOpPOT 2 2 25,85 _S;K::l'l’ YK-4.2, YK
KoHTpoas 18
HToro 2 | 2 | 0.15 | | 85.85




4.2 Cooepicanue pazoenos u mem

4.2.1 KonrakTHasi padora
TemaTnka 3aHATHI JEKIIMOHHOIO THIIA

HaumeHoBaHue TeMbl Bun 3ansaTust
Neni/n « | TeMaTHKa 3aHATHA JEKIHOHHOI0 THIIA
(pa3neJia) IMCHUIIMHDI | JIEKIIMOHHOTO THIIA
1. [Pazmen 1. llenoBbie Jlexumst 1 ConeprkaHue AeI0BOM KOMMYHHUKAIIUU
KOMMYHUKAITUU @DOpMBI YCTHOTO JI€IIOBOTO OOIICHUSI:
Jlexums 2
COBEIIIaHNE
Jlexus 3 JlenoBble neperoBopbl
Jlexus 4 Ynpasienne KOHQIUKTOM
Jlexuus 5 MaHunynsiuu B 1€J10BOM KOMMYHUKAIIMU
HesepOanbHoe oOmienue. JKecTsl, MUMHKA,
Jlexuus 6
B3TJIS bl
NMux 1e10BOTO YeIoBeKa : CIYKEOHBIN U
Jlexums 7
OM3HEC STUKET
Amnanus coziepkanusi paboT coucKaTes.
Jlexuus 8
MeranporpaMMsl
2. |Pazmen 2. Texuns 9 DNEKTPOHHAs! IEJ0BbIE KOMMYHHKAIUU.
JloxkymMeHTOO0O0POT. DIIEKTPOHHBIN JOKYMEHTO0OOPOT.

*JIEKIIUU ¥ UHBIE YU9eOHbIC 3aHATHSI, TTPEIyCMaTPUBAIOIINE PEUMYIIIECTBEHHYIO Tepenavy y4eOHoi nHhopManuu
MearornaeckKuMy paOOTHUKAaMHU OpTaHW3aluu W (WIK) JIMIaMH, TIPUBJIEKaeMbIMH OpPTaHM3AlMEH K pean3anuu
00pa3oBaTENbHBIX MPOTPAMM HA WHBIX YCIOBHUAX, 00YIarOIINMCS

TemaTuka 3aHATHIH CEMUHAPCKOr0 THIA

HanMeHoBaHHNe TEeMBI Bun zanarus TemaTuka 3aHATHS CEMUHAPCKOI0

Nen/m .
(pa3nesia) IMCHUIUIMHBI | CEMMHAPCKOI0 THIIA THIIA

1. Pazpnen 1. JlenoBeie npakTuyeckoe 3ausatue |CoaepkaHue AeJI0BOM KOMMYHUKAIIUH

KOMMYHHKaIUH @DOopMBI YCTHOTO J1€JI0BOTO OOIIEHUS:
IPaKTUYECKOE 3aHATHE
COBELIaHHE

npakTHYecKoe 3aHsaTue |J/leaoBble neperoBophl

IMPAKTUYCCKOC 3aHATUC YHpaBHCHI/Ie KOH(i)J'H/IKTOM

IMPAKTUYCCKOC 3aHATUC MaHI/IHYJ'IHI_II/II/I B HGHOBOﬁ KOMMYHHKaIINUH

Hesepb6anbpHoe oOmienue. XKecTsl,

IMPAKTUYCCKOC 3aHATUC
MHMMUMKA, B3I 1bI

VMuK I€II0BOTO YEIOBEKA © CITYKEOHBIH

MPAKTHYECKOE 3aHATHE
1 OW3HEC DTHUKET

Ananmmsz COACPIKAHUSA pa60T COUCKATCIIA.

MPAKTHYECKOE 3aHATHE
MeTtanporpammsl

2. |Pazgen 2. DJEeKTPOHHAs IEI0BbIE KOMMYHHUKAIUH.
MPAKTHYECKOE 3aHATHE M
JlokymMeHT0000pOT. DNEKTPOHHBIN TOKYyMEHTOO0OPOT.

** ceMHHApBl, IPAKTUYECKHUE 3aHATHS, IPAKTUKYMBI, Ja00paTOpPHbIE PAOOTHI, KOJUIOKBUYMBI U HHBIE aHAJIOTUYHBIC
3aHATUS

HNnasa xonTakTHas padora

ITpu npoBenenun yuebHbIx 3ansaTHl CI'DY obecneunBaeT pa3BUTHE Y 00YYaOUIMXCSI HABBIKOB
KOMaH/IHOW pPabOThl, MEKIMYHOCTHON KOMMYHMKALIMU, NPUHATHS pPELUICHUH, JTUAEPCKUX KauecTB
(BKJTIOUAs IPU HEOOXOMMOCTH NMPOBEJCHUE UHTEPAKTUBHBIX JIEKIUI, TPYNIOBBIX TUCKYCCHH, POJIEBBIX
UTp, TPEHUHTOB, aHAJIN3 CUTYAllMil ¥ UMUTALMOHHBIX MOJeNell, mpenoaBanue JUCUUIUIMH (MOynei) B
¢dopmMe KypcoB, COCTAaBJIEHHBIX Ha OCHOBE pe3yJbTaTOB HAy4YHBIX HCCIEIO0BAHUNA, NPOBOJAUMBIX
OpraHu3aiyei, B ToM YUCIie C Y4eTOM PErHOHaJIbHBIX 0COOCHHOCTEH MPoecCHOHATbHOM AeATeIbHOCTH
BBIMTYCKHUKOB U OTpeOHOCTEH paboTonaTeneii).

@®opMbl M METOJbl TNPOBEICHUS WHOW KOHTAKTHON paboThl mHpuBeAECHBl B MeTOIUYECKuX
yKa3aHMAX 110 OCHOBHOM MpodeccrHoHaIbHOM 00pa30BaTeIbHOM MporpamMMme.
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4.2.2 CamocTosiTe/IbHasi padoTa
Neni/nn | HaumeHoBaHue Tembl (pa3jesia) AMCIMIVIMHEBL |  Bua camocrositesbHOM pa6oThl ***
Pazgen 1. JlenoBeie KOMMYHUKAIIIU - IIOArOTOBKA JOKJIAa
1. - IIOATOTOBKA AJIEKTPOHHOMU IIPE3EHTaLUU
- TCCTUPOBAHUC
Paznen 2. JlokyMeHTOO00POT. - IOATOTOBKA JOKJIaa
2. - IOATOTOBKA AJIEKTPOHHOU NPE3EHTALUN
- TECTUPOBAHUE
CaMOCTOATCIIbHAs pa60Ta B CEMCCTPEC, HAIIMCAHHUEC KYPCOBLIX pa60T, JOKJIaJ1I0B, BBIITOJIHCHHUE KOHTPOJIBbHBIX
pabot

*k*k

5. MaTepI/laJIbHO'TeXHH‘IQCKOC Hu y‘leﬁHO-MeTOJIl/I‘leCKOC o0ecrneuyeHue AUCIUITINHBI

5.1 JIuteparypa:

OcHoBHas JInTeparypa

1. CnuBak, B. A. [lenoBble KOMMyHUKaluu. Teopus U IPaKTUKA : yUeOHUK JIJIsl aKaIEMU4YECKOTO
OakanaBpuata / B. A. CnuBak. — Mocksa : U3marensctBo IOpaiit, 2019. — 460 c. — (bakanasp.
Axanemudecknii kypc). — ISBN 978-5-9916-3684-1. — Texcrt : anexrponnsiii // DbC HOpait [caift]. —
URL.: https://urait.ru/bcode/426318

JdonmosiHuTe/IbHAS JIUTEpPATypa

1. XKepnakoa, M. b. JlenoBbie KOMMYHHKAIIUU : y4€OHUK W TPAKTUKYM s By30B / M. b.
Kepnakopa, . A. PymsaneBa. — Mocksa : MUznmatensctBo IOpaiit, 2020. — 370 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-00331-4. — Texkcr : anmekrponnbiit / DbC IOpaiit [caiiT]. — URL:
https://urait.ru/bcode/450047

Jlutepatypa Il CAMOCTOSTETbHOT0 U3yYeHUsI

1. KazakeBuu, T. A. JlokymMeHTOBeneHHE. JJOKYMEHTAIIMOHHBIN CEPBUC : YUEOHUK U MPAKTHKYM
Jisi By30oB / T. A. KazakeBuu, A. U. Tkanmu. — 2-e u3 ., ucnp. u gon. — Mocksa : U3parensctBo FOpaiiT,
021. — 177 ¢. — (Bwicmiee o6pazoBanue). — ISBN 978-5-534-06273-1. — Tekct : anexrponHsiii // IbC
Opaiit [caiit]. — URL: https://urait.ru/bcode/471512

2. Konpimikuna, T. b, JlenoBble KOMMyHHKAIMH, JOKYMEHTOOOOPOT M JEIONPOU3BOJCTBO :
geOHoe nmocodue ms By3oB / T. b. Konbrimkuna, M. B. lllyctuHa. — 2-€ u31., ucnp. u 1on. — Mocksa :
[3parensctBO KOpaiit, 2020. — 163 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-07299-0. — Tekct
anekrpouHbii // DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/452463

[yBanosa, H. H. OcHoBBI aenonpoun3BoacTBa. SI3bIK CIIY)K€OHOTO JOKYMEHTa : YYCOHHK WU
npakTukym Juig By30B / H. H. IllyBanosa, A. FO. MBanoBa ; nox o6melt penakiueit H. H. lllyBanosoit. —
2-e u3., nepepad. u nomn. — MockBa : M3garensctBo FOpaiit, 2020. — 428 c. — (Bricuiee o6pazoBanue).
— ISBN 978-5-534-10848-4. — Tekct : oanekrponsusii // OBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/450549

5.2. IlepeyeHb JUIEH3MOHHOTO MPOrPAMMHOI0 00ecrevYeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel, Access,
PowerPoint)

5.3 CoBpemeHHbIe IPo(eccCHOHAIbHBIE 0a3bl JAHHBIX, K KOTOPBIM 00ecleYuBaeTcs JOCTYII
o0yuarwmuxcst

1. TIlpodeccuonanbHas ©6a3a naHHbIX «MH(opManmoHHble cucTeMbl MuUHHCTEPCTBA
sKOHOMHYecKoro pa3Butus Poccuiickoit ®enepauuu B cetu Uurepuer» (Ilopran «OduumanbhHas
Poccus» - http://www.gov.ru/ )



https://urait.ru/bcode/471512
https://urait.ru/bcode/452463
https://urait.ru/bcode/450549
http://www.gov.ru/

2. TlpodeccuonanpHas 6a3a mAaHHbIX «DHHAHCOBO-3KOHOMHYECKHE TMOKazarenu Poccuiickoii
denepauun» (OpunuansHblii caiit Munucrepcta ¢punancos PO - https://www.minfin.ru/ru/)

3. IlpodeccuonanpHass 06a3za nmaHHbiX «OdunuanpHas cratuctukay (OduUnuanbHBIA CalT
denepanbHOIt CiTyKObI TOCYAaPCTBEHHOM cTaTUCTUKY - http://www.gks.ru/)

5.4. UudopMalluOHHO-CIIPABOYHBbIE CHCTEMbI, K KOTOPbIM oO0ecle4YnBaeTcs JOCTYI
o0yuyawiuxcst
1. CrpaBouHo-tipaBoBas cucrema «Koncynsrant [Tmocy

2. CripaBouno-nipaBoBas cucrema «I"AP AHT-Makcumym»

5.5. CnenuajbHble MIOMEIIeHUSA

VY4eOHble ayTuTOPUH ISl TPOBEACHUS KomrutekTsl yueHnueckoit Mebemnu
3aHATHI JICKIUOHHOTO TUIA MynbTUMEAUNHBINA IPOEKTOP
Jocka

OKpaH

VY4eOHble ayIUTOPUHU JJIs TPOBEICHUS Kommnnektsl yueHnueckoit medenu

MPaKTUYECKUX 3aHATUH (3aHATHH MynbTUMEMITHBIA IPOEKTOP

CEMHUHApPCKOI0 TUIIA) Hocka

OKpaH

Kommnsroreps! ¢ BbIxo1oM B ceTh «MHTEpHET» 1 DOC
CI'oy

VY4eOHble ayAUTOPUHU I TPYIIIOBBIX U KomriekTsl yueHnueckoi Mmebenu

VMHJIMBHUIyaJIbHBIX KOHCYJIbTAllUN MynbTUMEIMITHBIN IPOEKTOP

Hocka

OKpaH

Kommnbrorepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIoy

VY4eOHbIe ayIUTOPUH AJI TeKYyIero KOHTpoJist |KoMIIeKThl ydeHu4ecKoi MeOenn

Y MPOMEKYTOYHOM aTTeCTallu1 MynbTUMEIUIHBIN TPOEKTOP

Jlocka

OKpaH

Kommnbrorepsl ¢ Bbixo10M B ceTh «MHTEepHET 1 DMOC
CIoy

[Tomemenus mist camocToATeIbHOM paboThl  |KOMIIIEKTHI ydeHUYECKON MeOeH

MynbTUMEIUIHBIN TPOEKTOP

Jocka

OKpaH

Kommnsroreps! ¢ Bbixos1oM B ceTh «MHTEpHET» 11 DUOC
CIoy

[TomerneHus i XpaHSHHS U KOMILIEKTBI CrieIuaIn3upOBaHHON MeOeIH 1St
pOo(UITAKTUIECKOTO 00CTY)KHBAHUS XpaHeHus: 000pyI0BaHUS
000pynoBaHUS

5.6 JIaGopaTtopuu u adopaTopHoe 000pyA0BaHHE HE MTPEITYCMOTPEHO



