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Coaep:xanue (pabovasi nporpamMmma)

Mecto nucuumniauHbl B ctpykrype Ol

[Tnanupyemsble pe3yabTaThl 00yueHMs 10 JUCHMIUIMHE, 00eCeYnBaOLINe JOCTHKEHUE
IUTAHUPYEMBIX PE3YJIbTaTOB O0YUYESHHS O IIPOrpamMMe

O0BeM u BUIBI YIeOHOU pabOThI
Coneprkanue TUCIUILTAHBI
MartepuanbHO-TEXHHUECKOE U YIeOHO-METOINIECKOE 00ECIIeUCHHE TUCITUILINHBI

®DOoH/T OIIEHOYHBIX CPEJICTB 0 JUCIUILUINHE

Crp.



Lenpt0o u3ydeHHs OUCHMIUIMHBI  sBIeTCS  (OPMHUpPOBaHME pe3yIbTaTOB  OOyUYCHHMS,
o0ecnevynBaroIuX JOCTHXKEHNE TUIAHUPYEMBIX PE3yIbTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOTpaMMBbl.

1. MecTo aucuuninnbl B cTpykrype OIl

JucuuruinHa JlenoBble KOMMYHUKAIMK U JOKYMEHTOOOOPOT BXOAMT B 0053aTENIbHYIO 4acTb
osioka b1./lucuunnunsl (Moaynu)

[IpenmecTByromue IUCHUIUIMHBL 110 CBS3SM KOMIIETEHUUMN: Pycckuil s3bIK M KyJIbTypa peuw,
HNHocTpaHHbIi 361K, PUTOpHKA U CTUIIMCTUKA TUCBMEHHOU peur, PycCKkuil s13bIK KaK MHOCTPAHHBIN

2. [liianupyemMble pe3y/ibTaThl 00y4eHHs MO IMCHMUILINHE, 00ecneuynBalolue JOCTHKEHHe
IUIAHNPYEMBbIX Pe3yJIbTATOB 00yUYeHHs 10 MporpaMmme

W3yyenne aucuumianHel J[eoBble KOMMYHHMKAIMU U JOKYMEHTOOOOPOT B 00pa3oBaTelbHON
porpaMMe HarpaBlieHO Ha (OPMHUPOBAHUE Y O0YHAIOIIUXCS CIEAYIONIMX KOMITETCHIINNA:
YHuuBepcanbHable komnerennun (YK):
VYK-4 - CiocoGeH 0oCyIIeCTBIATh AJI0BYI0 KOMMYHHKAIIMIO B YCTHON M MUCBMEHHOM (popmax Ha
rOCy/IapcTBEHHOM si3bIke Poccuiickoit @enepanyu 1 ”HOCTpaHHOM(BIX) SI3bIKE(aX)

[Inanupyemsie ([l1aHupyeMble pe3yJbTAThI 00yYeHHs MO TUCIHUTLINHE

pe3ysbTaThI

00y4eHus 1o

porpaMme

VK-4 VK-4.1: 3Hats: VK-4.2: YMmern: VK-4.3:
COBPEMECHHEIC MPUMCHSITh Ha IPaKTHKE (BiiageTh MeToauKOM
KOMMYHHUKATHBHbBIE KOMMYHUKaTHBHbBIC MEKJIMYHOCTHOTO JIEJIOBOTO

TCXHOJIOT'HMH Ha
ToCyaapCTBEHHOM U

0oOI1IeHS HA
TOCYJapCTBEHHOM U

TCXHOJIOIT'MH, MECTObI U
CII0COOBI JCJIO0BOIO

MHOCTPAHHOM S3BIKaX; oOLIeHUs WHOCTPAHHOM SI3bIKaX, C
3aKOHOMEPHOCTH JI€JI0BOM IIPUMEHEHUEM
YCTHOW M MUCbMEHHOU npodeccuoHaIbHbIX

KOMMYHUKAIIUN

SI3BIKOBBIX (DOPM U CPEJICTB.

3. O0beM U BUABI y4eOHOiIl padoThI

VY4eOHbIM MJIaHOM MPEeyCMaTPUBAIOTCS CIIEYIOIINE BU/IbI Y4€OHOM pabOThI IO TUCHUIUINHE:

Ounas ¢popma 00y4eHuUs1

Buasbl yueoHoii pagoThl Beero wac/ 3.,
Cem 4
KonrtakTHas paboTa, B TOM YuCIE: 36.15/1
3aHATHSA JIEKIUOHHOTO TUIA 18/0.5
3aHsATHS CEMUHAPCKOTO TUTIA 18/0.5
WuauBuayanbHas kontaktHas padota (MKP) 0.15/0
CamocrosTenbHas padbora: 53.85/1.5
[TpoMexyTouHast aTTeCTAIUS 18/0.5
Bua npomexyTo4HOM aTTecTalyu:
3auer 3au
O61mmas TpyaoeMKocTh (00beM 4acTu 00pa3oBaTebHOMN
nporpamMmsl): Yacel 108
3a4yeTHbIe IMHUIIBI 3
04HO0-3204Has popma
. Bcero yac/ 3.e.
Buabl yueOHol padoThl Com 5
KonrtakTHas paboTa, B TOM 4HuCIIE: 4.15/0.12




3aHATHSA JIEKIIMOHHOI'O TUIIA 2/0.06
3aHATHsI CEMUHAPCKOT'O TUIIA 2/0.06
NunuBunyanpHas konTakTHas padora (MKP) 0.15/0
CamocrosTenbpHas pabora: 85.85/2.38
ITpomexxyTodHas aTTecTanus 18/0.5
Bua npoMexxyTouHOM aTTecTaluu:

3auer 3au
OO61mmas TpynoeMKocTh (00beM yacTu 00pa3oBaTeIbHON

nporpammsl): Yacer 108
3aueTHbIC €AMHULIBI 3

4. Copep:xkanue ITUCHUNTHHBI

4.1. Pazoenvt, memuvl OUCUUNTIUHDL U 6UObL 3AHAMUIL:
Tematnueckuil IJIaH AUCHUIUTHHBI JleJI0BbIe KOMMYHHKAIIMH U JIOKYMEHTOO00POT IPE/ICTABICH
B Ta0IUIIC.

Pa3jenbl, TeMbl JMCUMILIMHBI U BBl 3aHATHH
Ounasi gpopma 00yueHus1

KonrakTHas pa6ora = Iliianupyembie
3ansaTHn E‘ pe3yabTaThl
CEMHUHApPCKOro é « Oﬁyqul/IH B
Ne HanMeHoBaHMe TeMbI = AL a o E S| coornomennn c
/11 (pa3aesa) QM CHUIIMHBI g 5o = = e ‘S pe3yJbTaTamu
) = = = ot Qo = 6
=] g B S 0o0y4eHUs 1O
23 = 00pazoBaTe/IbHOI
= © nporpamme
1 Paznen 1. JlemoBeie 16 16 40 VK-4.1, YK-4.2, YK
KOMMYHHUKAIHH -4.3
2. |Pazmen 2. JIokyMeHTOOOOPOT 2 2 13,85 _3224’1’ YK-4.2, VK
KoHTpounb 18
Hroro 18 | 18 1 0.15 | 153.85
04HO-3204Hasi popMa
KonTakTHas padora = Ilianupyembie
3ansaTus § pPe3yJabTaThl
CEMHUHApPCKOro é « Oﬁyqu“ﬂ B
Ne HanMeHOBaHMe TeMbI = L a o E §| coornomennn c
n/m (pa3aeia) AMCUMIINHBI g 5w = < | g 'S pe3yJabTaramMu
o = = = i Qo = 6
= g B S 0o0y4eHUs 1O
23 = o0pasoBaTe/IbHOI
= © nporpamme
Paznen 1. JlenoBsie VK-4.1, YK-4.2, YK
1. 2 2 60
KOMMYHUKAaIIU -4.3
2. |Pasgen 2. JIokyMeHTOOOOPOT 2 2 25,85 };%4'1’ YK-4.2, VK
KoHTposnb 18
Htoro 2 | 2 | 0.15 | | 85.85




4.2 Cooepircanue pazoenoe u mem

4.2.1 KonrakTHas padora
TemaTHka 3aHATHIH JEeKIITHOHHOI'0 THIIA

HauMenoBanue TeMbl Buj zanarus
Neni/m « | TemaTnka 3aHATHA JIEKIMOHHOI0 THIIA
(pa3jaesia) IMCUMILUIMHBI | JEKIIMOHHOTO THIA
1. Pazgen 1. JlenoBeie Jlexusg 1 CognepxaHue 1eJ10BO KOMMYHUKAIIUH
KOMMYHUKAIUU @DOopMBI YCTHOTO JIETIOBOTO OOIIECHUS:
Jlexmus 2
COBEIlaHNe
Jlexuus 3 JlenoBsle meperoBopel
Jlexnus 4 YrpasieHue KOH(INKTOM
Jlekusa 5 MaHunyJsiiuy B 1€JI0BOM KOMMYHUKAIUN
HesepOanbuoe o61ienue. JKecTol, MEIMUKA,
Jlexmus 6 P m ’ ’
B3TUISLIBI
NMuK 1€10BOTO YEIIOBEKA : CITYKEOHBIH
Jlexma 7
1 OM3HEC DTUKET
AHanu3 coziep)kaHus paboOT COMCKATEN.
Jlexiug 8
Meranporpammel
2. Pazgen 2. Jlexuws 9 DeKTpOHHAsI EI0BbIe KOMMYHHKAIUH.
JlokyMeHTOOOO0pOT. DJIEKTPOHHBIN TOKYMEHTOOOOPOT.

*JIEKUMU 1 MHBIE YUeOHBIE 3aHITUS, IPEAyCMaTPHUBAIOIINE IPEUMYIIECTBEHHYIO Nlepeaady yueOHoi undopmanmn
Ne1arornieckuMi pabOTHUKAMH OpTaHU3aluy U (WIIH) JIMOAMHU, PUBJICKAeMBIMHA OpraHU3alyeil K peaan3anuu
00pa3oBaTeIbHBIX IPOrPaMM Ha WHBIX YCIOBHUSAX, 00yYarOIuMcs

TemaTuka 3aHATHIA CEMUHAPCKOIo TUIa

Nen/n HaumeHoBaHue TeMbl Bun 3ansarus TeMaTuka 3aHATHA CEMUHAPCKOI0
B (pa3zaesia) IMCUMILUIMHBI | CEMMHAPCKOI0 THIAX* THIIA
1. |Paszmen 1. JlenoBeie npaktuyeckoe 3ausatue |ConepikaHue AeI0BON KOMMYHHKAIIUH
KOMMYHHKAITUU @®opMBI YCTHOTO IETTOBOTO OOIIEHUS:
MPaKTUYECKOE 3aHATHE
COBEIIaHUE
MpakTUyecKoe 3aHsaThe |JlenoBbie neperoBopbl
MPAKTHUYECKOE 3aHsATHE |YTpaBleHue KOHPIUKTOM
Manunysnsinuu B 1€JI0BOU
MPaKTUYECKOE 3aHATHE
KOMMYHHKAIHH
Heepb6ansHoe obmenue. JKecTsl,
MPaKTUYECKOE 3aHATHE
MUMUKA, B3TJISI/IbI
NMumk 1€10BOT0O YENOBEKa : CITYKEOHBIH
MPaKTUYECKOE 3aHATHE
1 OM3HEC STUKET
AHanu3 cofiep:kaHusi paboT COrcKaTesl.
MPaKTUYECKOE 3aHATHE
Meranporpammsl
2. |Pazmen 2. DNEeKTpOHHAs! 1€JI0BbIE KOMMYHUKAIUU.
MPaKTUYECKOE 3aHATHE N
JIokyMeHTOOOO0pOT. DJIEKTPOHHBIN TOKYMEHTOOOOPOT.

**  ceMHMHapbl, MPAKTUYECKUE 3aHSTHS, TNPAKTHKYMBI, JA0OpaTOpHbIe pPa0OTHl, KOJUIOKBUYMBI W WHBIE

AHAJIOTUYHBIC 3aHATUA
HNuasi konTakTHasi padora

ITpu nposenennn yueOHbIX 3auATHI CI' DY obecnieunBaeT pa3BuTHE y 00Y4aIONIMXCSl HABBIKOB
KOMaHJAHOM paboThl, MEXIMYHOCTHOW KOMMYHUKALIUM, NPUHATHS pEIIeHUH, JTUAEPCKUX KauecTB
(BKJIIOUAs TPU HEOOXOJMMOCTH MPOBEACHNE HHTEPAKTUBHBIX JIEKLIUH, TPYIIOBBIX AUCKYCCUH, POJIEBBIX
UTp, TPEHUHT OB, aHAJIN3 CUTYalluii 1 KIMUTAIMOHHBIX MOJIeJIEH, Mpeno/iaBaHne AUCIUILIINH (MOAYNe) B
dopMe KypcoB, COCTAaBIIEHHBIX Ha OCHOBE pe3yJbTaTOB HAYYHBIX HCCIIEOBAaHUI, MPOBOJUMBIX
OpraHM3aIeil, B TOM YHCIie C yI€TOM PEerHOHaIbHBIX 0COOEHHOCTEN MPOodeCCHOHATBHON AESITENbHOCTH
BBIIMTYCKHUKOB U OTpeOHOCTEN paboronaTeneil).

@®opMbl U METOIbl MPOBEACHUS HHOM KOHTAKTHOW palOOThl MpuBeNeHbl B MeToaudecKkux
yKa3aHHUsIX 110 OCHOBHOM MpodeccuoHanbHOM 00pa30BaTeIbHOM MporpamMmme.

5




4.2.2 CamocTosiTeJibHasi pabora
Neni/n | HammeHoBaHue Tembl (pa3aena) IMCHUIUVIMHEBI | Bua camocrositeibHOM padoThl ***
Pa3nen 1. JlenoBble KOMMYHUKaLMK - TIOJITOTOBKA JIOKJIa/ia
1. - IOJATOTOBKA 3JIEKTPOHHOM MPE3eHTALlUU
- TCCTUPOBAHUC
Paznen 2. JlokymeHTOO00POT. - TIOITOTOBKA JIOKJIa/ia
2. - IOATrOTOBKA 3JEKTPOHHOM Npe3eHTAUN
- TCCTUPOBAHUC
CaMOCTOATCIIbHAsL pa60Ta B CEMCCTPEC, HAIIMCAaHUC KYPCOBBIX pa60T, AOKJIa0B, BBIIIOJTHCHUEC KOHTPOJBbHBIX
pabort

**%x

5. MarepuajibHO-TEXHUYECKOE U YUeOHO-MeTOoAnYeCcKoe o0ecrevyeHue T CHUTIUHbI

5.1 JIuteparypa:

OcHoBHas JInTEpaTypa

1. CouBak, B. A. [lenoBble KOMMYHUKAIMU. Teopus M TMpaKkTHKa : YYEOHHUK JIs
akageMuieckoro Oakanaspuara / B. A. CnimBak. — Mocksa : U3narensctBo FOpaiit, 2019. — 460 c. —
(bakamaBp. Akamemuyeckuit kypc). — ISBN 978-5-9916-3684-1. — Tekct : snexrponHsiii // ObBC
IOpaiir [caiit]. — URL: https://urait.ru/bcode/426318

JlonosHUTeILHASA JTUTEpPaTypa

1. ’KepnakoBa, M. b. [lenoBble KOMMYHUKAIIMK : YYEOHUK U MPAKTUKyM Ais By30B / M. b.
KepnaxoBa, 1. A. PymsnueBa. — Mocksa : U3narensctBo HOpaiit, 2020. — 370 c. — (Bsicuiee
obpazoBanue). — ISBN 978-5-534-00331-4. — Texkcrt : anextponusiii / 3bC KOpaiit [caiit]. — URL:
https://urait.ru/bcode/450047

Jluteparypa 1Jisl CAMOCTOAATEILHOI0 U3YYeHUSs

1. KazakeBuy, T. A. JlokymeHToBeneHHE. [JOKYMEHTAIIMOHHBIN CEPBUC : YUCOHHK U MPAKTHKYM
g5t By30B / T. A. KazakeBuu, A. U. Tkanuu. — 2-e u31., ucrp. u gon. — Mocksa : M3narensctBo FOpaiir,
021. — 177 c. — (Bsiciee obpazoBanue). — ISBN 978-5-534-06273-1. — Tekcr : anektponHbii / IBC
Opaiit [caiit]. — URL.: https://urait.ru/bcode/471512

2. Konpiikuna, T. b, [lenoBble KOMMYHHMKaIMM, JOKYMEHTOOOOPOT M JIEIOMPOU3BOJCTBO :
vebHoe mocobue st By30B / T. b. Konmbrmkuna, M. B. llyctuaa. — 2-¢ u3n., ucnp. u gon. — MocCKBa :
I3parenscTBO FOpaiit, 2020. — 163 c. — (Beicmee oOpa3oBanue). — ISBN 978-5-534-07299-0. — Tekcr
anektpounbiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/452463

Hlysanosa, H. H. OcHOBBI Jenonpou3BoACTBa. SI3bIK CIy)EOHOro JOKyMEHTa : Y4eOHMK U
npakTukyMm ais By3oB / H. H. lllyBanosa, A. FO. BanoBa ; noj oOuieit penakuueit H. H. [llyBanosoii.
— 2-e u3n., nepepad. u pon. — Mocksa : MUznatensctBo IOpaiit, 2020. — 428 c. — (Bnicmiee
obpazoBanue). — ISBN 978-5-534-10848-4. — Tekcrt : anekrponnsiii / 3b6C KOpaiit [caiit]. — URL:
https://urait.ru/bcode/450549

5.2. IlepeyeHb JTHIEH3HOHHOTO MPOrPAMMHOI0 o0ecneYeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel, Access,
PowerPoint)

5.3 CoBpeMeHHbIe MPO(ecCHOHATIBHBIE 0a3bI JAHHBIX, K KOTOPBHIM 00ecreunBaeTcs J0CTYI
00yYar M XCs

1. TIlpodeccuonanbHas 0aza pgaHHbIX «MHOpMalMOHHbIE cuUCTeMbl MMHHHCTEpPCTBA
9KOHOMHYECKOro pa3Butusi Poccuiickoit ®enepaunu B ceru Murepuer» (Ilopran «OdunuanbHas
Poccusy» - http://www.gov.ru/ )



https://urait.ru/bcode/471512
https://urait.ru/bcode/452463
https://urait.ru/bcode/450549
http://www.gov.ru/

2. Ipodeccuonanvuas 6a3a naHHBIX «DHUHAHCOBO-YKOHOMHYECKHE ToOKa3aTenu Poccuiickoit
Ddeneparuny (OdurnanbHelii caiit MunuctepeTBa punancos PO - https://www.minfin.ru/ru/)

3. Ipodeccuonanvuas 6aza naHHbBIX «OdunuanpHas cratuctukay (OdunuaneHBIA CcalT
denepanbHOi CyKO0bI TOCYIApPCTBEHHOMN cTaTHCTUKH - http://www.gks.ru/)

5.4. UupopMallMOHHO-CTIPABOYHbIE CHCTEMbl, K KOTOPbIM o0ecreYnuBaeTcsa JA0CTYI
00y4YarIuXCcs
1. CnpaBouno-nipaBoBasi cucteMa «Kouncynbrant [Lmrocy

2. CnpaBouHo-nipaBoBas cucteMa «I"’APAHT-Makcumym»

5.5. CnenuajbHbIe IOMEIIEHHUS

VY4eOHble ayIUTOPUU I TPOBEICHUS KomruiexTsl yueHnueckoi Mmedenu
3aHATHM JICKUMOHHOTO TUIIA MynpTUMEAUNHBIN TPOEKTOP
Hocka

OKpaH

VY4eOHbIe ayIUTOPUH IJIs TPOBEICHUS KomruiexTsl yueHnueckoi Mmebenu

MPaKTUYECKUX 3aHATUH (3aHATUI MynpTUMEAUNHBINA TPOEKTOP

CEMHHAPCKOro THUIIA) JHocka

OKpaH

Kommnsroreps ¢ Bbixos1oM B ceTh «MHTEpHET» M1 DMOC
CIoy

Y4eOHble ayAUTOPUH I TPYHIIOBBIX U KomMriekTsl yueHndeckoii Medenu

VHJVBHIYAJIbHBIX KOHCYJIBTALMN MynbTUMEAMIHBIA TIPOEKTOP

Jlocka

OKpaH

Kommnsroreps ¢ Bbixos1oM B ceTh «MHTEpHET» M1 DMOC
CIoy

VY4eOHbIe ayIUTOPUH IS TEKYIIETO KomruiekTsl yuennueckoit Medbenu

KOHTPOJISL U IPOMEKYTOYHOM aTTeCTallu| MynpTUMEAUNHBIN TPOEKTOP

Hocka

OKkpaH

Komnbrotepsl ¢ BeixonoM B ceth «MHTepHET» 1 DNOC
CIoy

[Tomermenus yist camocTosATeNbHOM padoThl  |KoMIUIeKTHI yueHHUeCcKOM Mebenu

MynbTUMEAUITHBINA IPOEKTOP

Hocka

OKkpaH

Komnbrotepsl ¢ BbixonoM B ceth «MHTepHET 1 DNOC
CIoy

[Tomemenus nst XpaHeHus 1 KomrmuiekTsl criennanu3upoBaHHON MeOen st
npOoUITAKTHIECKOTO 00CTYKUBAHUS XpaHeHus: 000pyI0BaHUs
000pyTI0BaHUS

5.6 JlabopaTopuu u J1abopaTopHOoe 000PYT0BAHME HE ITPEITYCMOTPEHO
6. @oHA OLEHOYHBIX CPeIACTB MO JAUCHUILUINHE JleJoBble KOMMYHUKAUMU U
JOKYMEHTO0000pOT:

6.1. KonTpobHbIe MEPONPUSITHS 10 TUCIUTINHE

DopMa KOHTPOJIS OTmeTuTh

HYKHOE

3HAKOM
«+»

Bua konTpoJs




Tekymuii KOHTPOJIb O1LieHKa JOKJIAI0OB +

Y CTHBIN/IMCEMEHHBIN OMPOC +

TectupoBanue +

[IpakTrueckue 3agaun +

ITpoMeKyTOUHBIN KOHTPOJIb 3auer +
Iopsinok mnpoBeAeHHs MeEpPONPHUATHH TEKyIIero M MPOMEXKYTOYHOIO0 KOHTPOJIA

onpeneasiercss MeToaguuecKUMH YKa3aHUSIMU 110 OCHOBHOI npodeccuoHaIbHO 00pa3oBaTeIbHOM
nporpaMMe BbICIIEro 00pa3oBaHMsl, YTBEP:KIeHHbIMH Y4yeHbIM coBetom PI'AOQY BO CIJY,
nporokoj Ne9 or 31.05.2022; Ilosio:keHHeM o0 OAJLUILHO-PEHTHHIOBOI cHCTeMe OLEHKHU
yCIeBAeMOCTH OO0YYAKWIIMXCA 10 OCHOBHBIM 00pa30BaTeJIbHBIM NPOrpaMMaM BBICIIETr0
o0pa3oBaHusi — mporpaMmMaM 0akajaBpuaTa, NpPOorpaMMaM CHelUAJTUTETa, NPorpaMMam
MAarucTparypbl B (peaepajbHOM rocy1apcTBEHHOM AaBTOHOMHOM 00pa30BaTeIbHOM Y4Ype:KIeHUU
BbICIIEr0 00pa3oBaHus «CamMapcKuii rocy1apcTBeHHbIH YJKOHOMUYECKHI YHUBEPCUTET).

6.2. HJIaHI/IpyeMbIe pe3yJbTaThbl Oﬁy‘leHHﬂ mo AMCIMIIJINHE, oﬁecne'mBalomne JOCTHIKCHUEC

IUIAHUPYEMBbIX Pe3yJIbTaTOB 00y4eHHs 110 NporpamMmme
YuuBepcanbubie komnereHunu (YK):

VYK-4 - CnocoOeH 0oCyIIecTBIATh AEJI0BYI0 KOMMYHMKAIIMIO B YCTHOM M MUCbMEHHOM popmax Ha

rocy1apcTBeHHOM si3blke Poccuiickoit denepanuu 1 MHOCTpaHHOM(bIX) si3bIKe(ax)

IInanupyemele
pe3yabTaThl 00yUeHHUs 110
IIporpaMMme

ILnanupyembie pe3yJbTaThl 00yUeHHUsI 10 JUCHHILIHHE

VK-4.1: 3Hats: VK-4.2: YMmern: VK-4.3:
COBPEMEHHBIE MPUMEHSTH Ha Bmanets MmeTommkomn
KOMMYHUKaTUBHbIE MpaKTUKE MEKIIMIYHOCTHOT'O
TEXHOJIOTHH Ha KOMMYHUKATHUBHBIE JIEJIOBOrO OOIIIEHMS Ha

TroCcyaapCTBEHHOM U
HHOCTPAaHHOM A3bIKaX;

TEXHOJIOTHH, METOIBI U
CIIOCOOKI JIEJI0BOI0

rocyaapCTBCHHOM U
HHOCTpaHHOM A3bIKaX, C

3aKOHOMEPHOCTHU OOIIIEeHHS MPUMEHEHUEM
JIEJIOBOU YCTHOM U npodeccuoHalIbHbIX
MHUCHEMEHHOMN S3BIKOBBIX (pOopM U
KOMMYHUKaIUH CPEJICTB.

IToporossiii 3HaTbh OCHOBHBIE YMeTh TOYHO Bnaners ctaHmapTHEIMU
TIPUHITUTIBI MIPUMEHATH HA HaBBbIKAMH TPUMEHECHUS
IIOCTPOEHUSA MPAKTUKE OTHAEJIBHBIE  [METOIUKHU
COBPEMEHHOM MPUEMBI U METOJIbI MEKIIMIHOCTHOT'O
KOMMYHUKaTUBHOMN KOMMYHUKaTUBHOMN JIeJIOBOTO OOIIEHHUS Ha

TCXHOJIOTHMH Ha
ToCyaapCTBEHHOM U

TCXHOJIOT'MH, METObI U
CITOCOOBI JACJIOBOI'O

rOCyAapCTBEHHOM H
WHOCTPAHHOM S3BIKaX, C

MHOCTPAHHOM $I3bIKax; |0OLIEHUS. MIPUMEHEHUEM
3aKOHOMEPHOCTH npogecCUOHATBbHBIX
JIEJIOBOM YCTHOM U A3BIKOBBIX (pOpM U
MMACbMEHHOU CpEICTB.
KOMMYHHKAIIH.

CranpapTHslii (B 3HaTh KOMIUIEKC YMeTh rpaMOTHO OBnaneBatb

JIOTIOTHEHUE K MPUHIIUIIOB MIPUMEHSITH Ha COBPEMEHHBIMU

IIOPOTOBOMY) IIOCTPOEHHUS IIPaKTHKE BECh HaBbIKaMU IIPUMEHEHUS
COBpPEMEHHOI KOMIUIEKC PUEMOB U |METOJIUKH
KOMMYHHMKaTUBHOM METOJI0B MEXIJINYHOCTHOTO

TEXHOJIOTHH Ha
roCyJapCTBEHHOM U
WHOCTPAHHOM SI3BIKaX;
3aKOHOMEPHOCTHU

KOMMYHHKaTUBHOMN
TEXHOJOTHH, METObI U
CIIOCOOKI JIEII0BOTO
oO1IIeHUS.

JIEIIOBOr0 OOIIEHHUS Ha
rOCyJIapCTBEHHOM U
I/IHOCTpaHHOM A3bIKAx, C
MIPUMEHEHHEM
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JIETTIOBOM YCTHOM U

PO eCCHOHATBHBIX

MACbMEHHOU SI3BIKOBBIX (popM U
KOMMYHUKAIUU. CPEJCTB.
[ToBbIIeHHBIH (B 3HaTh MakeT YmeTp npuMeHsaTh Ha  |OBiazeBaTh
JOIIOJIHEHUEC K MporpaMmMHOIo IIPaKTUKE coenuaJbHBIM HaKETOM
MIOPOTOBOMY, obecrieueHus B nH(OPMAIIMOHHBIC TporpamMM st
CTaHJapPTHOMY) MIPUMEHEHUN Han0oJIee | TeXHOJIOTHH § HCTIONB30BAHIS METOIHKH
BA)KHBIX MPUHIIUIOB  |KOMMYHUKATUBHOM
MOCTPOECHUS TEXHOJIOTHH, METOIBI 1 | < A IMIHOCTHOTO
COBPEMEHHOM CIIOCOOBI JE€TI0BOTO JIeTI0BOTO OOMICHHS Ha
KOMMYHUKaTUBHOMN oOIICHUS. rocyaapCTBCHHOM 1
TEXHOJIOTHH Ha MHOCTPAHHOM SI3bIKaX, C
rOCyIapCTBEHHOM U IPUMEHEHHEM
WHOCTPAHHOM SI3BIKaX; OB eCCHOHATBHBIX
3aKOHOMEPHOCTHU
N . SI3BIKOBBIX (hopM U
JIeJIOBOM YCTHOM U
MUCbMEHHOU CpeacTs.
KOMMYHUKAIUH.
6.3. [IacmopT O1lleHOYHBIX MATEPHAJIOB
Ne | HammeHoOBaHHe TeMBbI Kountpoanpyemsie Bua koHTpOJIsI/HCI0Ib3YyeMble
n/n (pa3nena) IUVIAHUPYeMble Pe3yJibTaThl OlleHOYHbIE CPeICTBA
AU CIUTIJINHbI 00y4eHHUs1 B COOTHOLIEHHH C
pe3yjbTaTamMu 00y4eHus MO Texymmii IIpome:xxyTOYHBII
nporpamMmme
1. |Pa3gen 1. JlenmoBbie VK-4.1, YK-4.2, YK-4.3 Ornenka 3a4eT
KOMMYHUKAIUU JTOKJIa/I0B
U TIpe3eHTalUM
TECTUPOBAHUE,
BBITIOJTHEHHUE
MPAKTUYECKUX
3aJlaHu i
2. |Pasnmen 2. VK-4.1, YK-4.2, YK-4.3 O1enka 3a4ueTr
JI0oKyMeHTOO0OO0POT. JIOKJIaJI0B
Y TIPE3CHTALINIA
TECTUPOBAHUE,
BBITIOJTHCHUE
MPaKTUYECKUX
3aJaHui




6.4.0neHOYHBIC MaTEePHAJIBI VI TEKYLIEro KOHTPOJIs
https://Ims2.sseu.ru/course/index.php?categoryid=1109

IIpuMepHasi TeMaTHKA T0KJIA10B

Pa3gen nucuunInHbI

Tembl

Paznmen 1. /lenoBeie
KOMMYHUKAaIIU

1. UckyccTBO 00OLIEHUS: TOATOTOBKA U MPOBEICHUE ACTOBBIX Oece].

2. CymHOCTh ¥ BUJIBI Oece: 1enoBasi, KaapoBasi, JUCIUITTHAPHAS,
OpraHu3aIoOHHbIe Oecebl, Oece/bl C OCETUTESIMHU.

3. MeTozbl BeZIeHHS IEPEroBOpOB, 0a30BhIE 3JIEMEHTHI, 00BEKTUBHBIC
KPUTEPUHU OLICHKH MPOBEICHUS [IEPETOBOPOB 1 BO3MOXKHbBIE
B3aMMOBBITO/IHBIE BAPUAHTHI.

4. AHanu3 aenoBoii peun (cobecenoBaHue, pe3oMe, JIeJI0BbIE IEPErOBOPHI) C
TOYKH 3PEHUS PUTYAIbHBIX MEXaHU3MOB PEUH.

5. Ananu3s nienoBoit peun (cobeceoBaHue, pe3toMe, JIEIOBbIE IIEPErOBOPHI) €
TOUYKH 3PEHHUS IPOBOKALMOHHBIX MEXAHU3MOB PEUH.

6. [IpaBuina npoBeeHUsI 1€I0BOTO pa3roBopa 1o Tenedony.

7. Omuoku B Tese()OHHBIX MTEPETOBOPAX.

8. OTuueckre 0COOEHHOCTH MPOBEJCHUS TeIe(POHHBIX IEPETOBOPOB.

9. JlenoBoe nmUCbMO Kak 3(pPEeKTUBHBIN HHCTPYMEHT OpraHU3alNu |
MOJJICPKAHUS IeTIOBBIX KOHTAKTOB.

10. MeTtoanueckue peKOMEHAANH 110 0()OPMIICHUIO JIETIOBOTO MTUChMa B
COOTBETCTBUU C HOPMATUBHO-METOANYECKON 06a30ii JeI0NPOU3BOICTBA.

11. ®yHKUIMHU U pOJIb KIFOYEBBIX CJIOB B IUCbME. SI3bIKOBBIE U3JIUILIECTBA.
12.TpeboBaHus K S3BIKY U CTHIIIO JIEJIOBOTO IMHUCHMA.

13.9TuKer 1e0BOro nNuchMa.

14. TlpaBuna yoexaeHusi. OcCOOEHHOCTH MPUMEHEHUS

15. [ly6nmuunast peus. [IpaBuiia moCcTpoeHUs 1 IPUMEHEHHS

16. CpencTBa BO31€HCTBUS HA Ay IUTOPHUIO.

17. YBepeHHOCTh B cebe Mpu MyOJIMIHOM BEICTYIUICHHH. [Icuxonornueckue
MPUEMBI PETYIISIINI SMOIIMOHATIBHOTO COCTOSIHUS MIPH MyOIMYHBIX
BBICTYIUICHUSX.

18.KoH(}AMKTHI B 1€I0BBIX OTHOIIEHUSX, UX MPUYUHBI U pA3HOBUIHOCTH.
19. OcHoBHbIe MOenU KOHGIUKTOB. CriocoOBI pa3pelieHus: KOHQIUKTOB.
JuHaMuka KOH(IUKTA.

20. O0beKTHBHAS U CYOBEKTUBHASL COCTABIISIONINE KOH(IIUKTOB.
21.Cneuuduka popmMupoBaHus UMHUIKA GUPMBI.

22.0cHOBHBIE CTTOCOOBI (OPMUPOBAHUS UMHIKA (PUPMBI (OpPTaHU3AIINN ).
23. OCHOBHBIE clIaraeMble UIMHJIKaA JIEJI0BOTO YETIOBEKA.

24 Jleiin Kapueru. [T OCHOBHBIX IPUHIMIIOB OOpAILlEHUs C JIFOIbMHU.
25.KopnopaTuBHble Ipa3JHUKH — KaK (popMa €MHEHUS COTPYTHUKOB.
26.CyIIHOCTh U COJIEp)KaHUE ITHKH JEJIOBOTO OOIIEHUS

27. IlpyHLIMIIBI ’TUYECKON apryMeHTaluu B OM3Hece

28. DTukeTHbIe POPMYIIBI TPUBETCTBUSI, OOPAIIEHUS B JIETIOBOM OOIICHUHT
29. UckyccTBO KOMIUTMMEHTA B JIEIOBOM OOILIEHUH: OCOOEHHOCTH, TPUMEPHI
30. ®opMyIIbl peYEBOr0 TUKETA B PA3IMUHBIX KYJIbTypax.

Paznen 2.
JlokyMeHTOO0O0pOT.

1. llenu u3y4eHus U 3a/1a4M Kypca JIeIONPOU3BOJICTBA, ONPEIeIeHNE
JIEIONIPON3BOICTBA. PONTh TOKYMEHTAIMOHHOTO 00€CTIeueHNs B
yIIpaBJICHUH.

2. Kparkas xapakTepuCTHKa MPUKA3HOTO, KOJUIEKCKOTO H
UCTIOJHUTENBHOTO JIeNIONPOn3BOCTBA B Poccuu.

3. HopmaruBHO-IpaBOBOE 0OOECTICUEHUE NESTETHHOCTH CITYKO
JIeTIOTIPOU3BOICTBA, CTPYKTYpA U COJIEpKaHUE UHCTPYKLIUH 110
JEeJIONPOU3BOACTBY HA IIPEANIPUATHM.

4. Tlonstue «IO0KyMeHT», ero pyHkuus. Knaccudukanus 10KyMEHTOB 110
OCHOBHBIM IIPU3HAKaAM
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o

10.

11.

12.

13.

14.

15.

16.

17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

31.
32.

[Tonstue «pexkBu3uT». [locTOsIHHBIE U TEPEMEHHbIE PEKBU3UTHI.
XapakTepucTUKa PEKBU3UTOB 3ar0JIOBOYHOM YacTU JOKYMEHTA, UX
nepevyeHb U TpeOoBaHUs K 0(DOPMIICHHIO.

XapakTepuCcTUKa PEKBU3UTOB CO/IEPIKATEIBHON YaCTH JOKYMEHTA, UX
nepeueHs U TpedoBanus kK odpopmieHuo. 8. XapakTepucTuka
PEKBU3UTOB OQOPMIISIOIIECH YaCTH JOKYMEHTA, HX IIepeueHb 1
TpeboBaHMs K 0()OPMIICHHIO.

bnank moxymeHTa, BUAbI OJIaHKOB OPTaHU3AIIOHHO-PACTIOPSIUTEIBHBIX
NokyMeHTOB. TpeOoBaHus Kk O1aHKaM, pa3Mepbl MoJeil 0JIaHKOB.
OpranuzalioHHbIE JOKYMEHTBI, UX Ha3HAYeHHE U posib. OCHOBHbBIE
BHJIBI U O0IITHE MpaBuiIa 0YOPMIICHHSL.

OO61as xapakTepuCcTHKa TOJDKHOCTHOM UHCTpYKIMK. OnpeieneHue,
CTPYKTYpa COZEpKaHUs, ITOPII0K O(hOPMIICHUS U1 OCHOBHBIC PEKBU3HTHI
JIOKYMEHTA.

[ItaTHOE pacnucanue. OOIIas XapaKTepUCTUKA JOKYMEHTa; opMma
WCIIOJIHEHUS, CTPYKTYpa COACp KaHUSL, MOPAT0K OhOopMIICHUS 1
PEKBU3UTHI TOKYMEHTA.

PacniopsimutenbHble TOKYMEHTHI, UX HA3HAYEHHUE U POJIb B YIIPaBICHUH.
OcCHOBHBIE BU/IbI paCcTIOPSTUTEIBHBIX JOKYMEHTOB M OOIIHE paBUiIa

o opMIIeHUS

[Ipuka3 o ocHoBHO# AesTenbHOCTUH. CTPYKTypa TEKCTa MpUKa3a,
MOPAZIOK €ro pa3paboTKU U IpaBuiia 0pOpMIIEHUST PEKBU3UTOB.
Brinucka u3 npukasa.

Pacniopsixenue. CTpykTypa TeKCTa, IpaBuiia 0pOPMIICHUS PEKBU3HUTOB.
VYkazanue. O0mas xapakTepucTHKa TOKyMEHTa, CTPYKTypa ero TeKCTa,
MOPAZIOK M 0COOEHHOCTU O(POPMIICHHUS, PEKBU3UTHI YKAa3aHHUS.
WNudopmannoHHO-CIIpaBOYHbIE JOKYMEHTBI, UX Ha3HAUYEHHE U POJIb B
ynpasieHud. [lepeueHb OCHOBHBIX BUJIOB HH(POPMALIMOHHO-CIIPABOYHBIX
TOKyMeHTOB. O01mue TpeboBaHus K 0OPMIICHHIO.

AxkT. O011as XxapakTepuCTHKa T0KYMEHTa, CTPYKTypa TEKCTa, MOPSI0K
pa3paboTKu U 0pOpMIIEHUST PEKBU3UTOB aKTa

IIpoTtokon. Obmiast xapaKTepuCTHKa IPOTOKOJA, CTPYKTYpa TEKCTa,
MOPAZIOK pa3pabOTKU U OPOPMIIEHHS PEKBU3UTOB IPOTOKOJIA.
Hoxknannas, o0bscHUTeIbHAs 3anucka. OOmias XxapakTepucTuka
JOKYMEHTOB, TTOPSAAOK OQOPMIICHHS PEKBU3UTOB CITY>KEOHBIX 3aITHCOK.
Crpaska. Bugpsl cipaBok O611ast XapakTepuCTUKA JOKYMEHTa,
PEKBU3UTHI CIIPABOK, 0COOEHHOCTH 0(HOPMIICHUSI.

Cayxe6Hoe ncbMo. Bugsl muceM. CTpykTypa, nops1ok odpopmiieHus,
TpeOOBaHUS K MMUCbMY, PEKBH3HUTHI MACHMA.

Tenerpamma u tenedonorpamma. Ob11ast XapaKTepPUCTHKA TOKYMEHTOB,
MOPsIIOK OPOPMIICHUST PEKBU3UTOB

JIOKyMEHTBI 110 JIMYHOMY cocTaBy. IlepeyeHb JOKyMEHTOB.
Oco0eHHOCTH ATHX JOKYMEHTOB

OdopmiteHre KaapoBbIX IPUKA30B, BBIMKUCKA U3 TIPUKa3a

OdopmiieHne 3asBieHHs, aBTOOHOTpapH, XapaKTEPUCTUKH, PE3FOME.
TpynoBas kamxkka. [IpaBuiia opopmiteHUs TPYAOBBIX KHIDKEK.
Howmenknarypa ien Ha npeAnpusTad, GOPMHPOBAHUE U OPOPMIICHHE
nen

[TonroroBka JOKYMEHTOB Ha apXHUBHOE XpaHEHHE.

Opranuzanus 1 0COOEHHOCTH MpUEMa MOCETUTENEH PyKOBOIUTENEM.
[Mopsimok paboThI ¢ MUCEMEHHBIME OOpAIIEHISIMH TPaKIaH.
[TonroToBka u 00CITy>)KUBAaHHE COBELIAHUH.

JlokymeHT0060p0oT. OCHOBHBIE 3TaIlbl JOKyMEHTO000poTa. TexHonorus
paloThI ¢ BXOSIUMH JOKYMEHTAMHU.
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33. Texnomorusi 00pabOTKH BHYTPEHHUX M HCXOISAIINX JTOKYMEHTOB.
34. Perucrpanus JOKYMEHTOB U KOHTPOJIb UCIIOJTHEHUS IOKYMEHTOB

Bonpockl 1J1s1 yCTHOT0/IHCBMEHHOT0 ONPOCca

Pa3nen nucuMnIMHbI Bonpocsbl
Paznen 1. [enoBbie 1. ObuieHne KaK CONMANBHO-TICUXO0IOTHYECKUH MEXaHU3M B3aHMOICHCTBHUS
KOMMYHHUKaIUU B HpO(I)eCCHOHaHbHOﬁ JCATCIBbHOCTH.

2. Cnaraemsie 3¢ ()eKTUBHOTO JICIIOBOTO OOIICHMS.
. OcHoBoIONararomue TOKYMEHTHI AETI0BOH STHKH.
. [lpuemb! MaHUIYIMPOBaHUS B OOLICHUN U TAKTUKH IPOTUBOCTOSHUS EMY.
. Kputuka 1 KOMIIIMMEHTHI B 1€JI0BOM KOMMYHHUKAIIKH.
. Boripocel 1 0TBETHI B 1€710BOM KOMMYHUKAIUH.
. [lcnx070ro-KOMMYHHUKAaTUBHBIN MIOTEHIMAT IEJIOBBIX IIAPTHEPOB.
. DTHKa TIOBEICHMSI Ha pabodeM MecTe.
. MeTonpl CTUMYTHUPOBAaHUS! KPUTHYECKOTO M TBOPUECKOTO MBIIIIICHHUS
CIELUAINCTOB B JIENIOBOH chepe
10. HanonanbHble 0COOEHHOCTH AETIOBBIX OTHOILCHUH.
1. CyIHOCTb TEPMUHOB «TOJIEPAHTHOCTH U SMMATUsD (TPOSIBICHUE TAaHHBIX
Ka4eCTB JITUYHOCTH B JICTIOBOM OOIICHUH).
12. IlpaBuia STHKETA MPH JIEIOBOY Oecerne, BCTpede.
13. Coop, nonemMuka, IUCKyCCHS.
14. IposiBiieHNsI HETATUBHBIX (AKTOPOB B OOILIECTBE, BCICACTBHUE
HEBBIIOJIHEHUS STHYECKHX
15. TpeGoBanwmii.
16. IHTeNTUTeHTHOCTh KaK HPaBCTBEHHAs KaTeropusl.
17. DTrueckuil aceKT KaTeropuu oJara.
18. doar, 4ecThb, TOCTOUHCTBO KaK 3TUYECKHUE KATETOPUH.
19. Yects 1 mocronncTBo. CBOOOAA U HEOOXOAUMOCTb
20. [IpakTHyeckre nprueMsl yOeKICHNSI.
21.Kak «anTath» cobeceTHUKa U IICUXOJIOTHYECKN YIIPABIATH UM.
22 .Kak pacronoxurh k cedbe codeceTHuKa.
23 .Manunynauuu, IpuMeHseMble B ISIOBBIX IeperoBopax. THrbl
MaHUIYJISTOPOB. 24.MICKyCCTBO KPUTHKH: HCLEISITh, HE paHsl.

O 03N DN bW

Paznen 2. Jloxymentoobopot |1. [IpaBuna BHyTpeHHero TpyaoBoro pacnopsaaka. Coaepxanue u
3HAUYCHHUE.

2. [lonoxxeHus Kak BUJA JOKYMEHTa KaJpOBOM CITyKOBI.

3. JlomxHOCTHBIE MHCTPYKIMH. CoAepKaHUE U 3HAYCHHUE.

4. Tlopaiok cocTaBiIeHMs U POJIb IITaTHOTO pacnucanusd. CTpykrypa u
LITaTHasl YUCIEHHOCTb.

5. Ponb yHU]UKAIIUU B TOATOTOBKE KaJAPOBBIX JOKYMEHTOB.

6. PernmaMenTanus yyera COTpYAHUKOB, YOBIBAIOIINX B
KOMaHAMPOBKHU.

7. Opranu3zanys BOMHCKOIO y4eTa B OpraHM3alusX.

8. KagpoBoe nenonpou3BoJCTBO B OpraHax BJIAcTH.

9. Iluxtorpammsl. [IpuMeHeHre TUKTOrpauIecKoro nNuchbma B
HacTosiee BpeMsa. PoronokymeHnTupoBanue. [losBienue, pa3Butue,
IIPUMEHEHHE.

10. danpcudukanus TOKYMEHTOB: BUABI (adbCUPUKAUU, HUCTOPUS
MO/ JIEIIOK.

11. Tlonstus «wHbOpMaLUs», «aBTOMATHU3UPOBAHHBIE AapPXHBHbBIE
TEXHOJIOTUM», «aBTOMAaTH3alMs M MEXAaHU3alUsg apXHUBHOIO JElay;
«uH(pOopMaTHU3aIH ApXUBHOTO JIENIay.

12. Cexpertnas nadopmarms. [lopsgok paboThl ¢ CEKPETHBIMU JOKYMEHTAMHU.
D3 «O KOMMEpUECKON TalHe.

13. JlokyMeHTbI, IpeAbsBIIsiEMbIe ITPU NPUEME Ha paboTy.
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14. PernmaMeHTUPYIOLIME U COMPOBOKIAIONINE JOKYMEHTHI B KaJPOBOi1
ciyxoe.

15. CocraBnenue aBToonorpadun, pe3rome, XapakKTepUCTHK.

16. TpynoBoii 1oroBop, TpeOOBaHUS K COAEPKAHUIO U O)OPMIICHUIO.
17. JlIokyMEeHTHpPOBaHUE MPOXOKIACHUS UCIBITATEILHOIO CPOKA.

18. BeeHue IeKTPOHHOTO JOKYMEHTO000POTa: 0COOCHHOCTH,
MPUHLIMIIEI paOboThl. BHEIpEHNE 2JIEKTPOHHOTO apXHUBa.

19. 3akon «O0 37eKTPOHHON ITU(GPOBON MOMITACH». DIESKTPOHHAS TH(pOBas
nevaTh.

20. 3aBeieHUE U 3al0JHEHUE TPYAOBOM KHUKKH.

21. IlonsiTHe ¥ BUIIBI TIEPEBOJIOB HA APYTYIO TOJDKHOCTh. OdopmieHue
MEepPEBO/IOB.

22. OcoOEHHOCTH BEICHHMS JIMUHBIX JIE] TOCCITYXKAITUX

23. Buapl AUCHUIUIMHAPHBIX B3BICKAHUM, TPEAYCMOTPEHHBIE
TpynoBsiM kogekcoMm PO. [Topsaok 1OKyMEHTHPOBAHUS

24. KypHnan yuera NpUHATHIX U YUYET YBOJICHHBIX COTPYIHHUKOB.
[Topsinok BeneHus.

25. JIokyMeHTBbI, BKJIIOYaeMble B JInYHOE Aes0. OdopmiieHne JINYHOTO
Jena.

26. KagpoBoe 1eonpou3BO/ICTBO B FOCYIapCTBEHHBIX OPraHax
BJIACTH.

27. PaboTta ¢ nepcoHalbHBIMU JAHHBIMU paOOTHUKOB. OCHOBHBIE
noHsTHs. HopMaTuBHBIE aKkThl, periaMeHTHPYIOIIHe paboTy ¢
MEePCOHAIbHBIMU JJAHHBIMH.

28. Coxpanenue koH(puaeHIMATbHON nHpopManuu. Opranu3anus
XpaHEHUs! CEKPEHTHBIX JOKYMEHTOB B OTJIEJIE KaIPOB.

29. Buzbl J0rOBOPOB, 3aKIOYAEMBIX [TPU BHEAPEHUH U peaTnu3aluu
AJIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

30. Hcmonb30BaHHE TEXHUYECKHX CPEJCTB B MEPETOBOPHOM IPOIIECCE:
ayJuOJI0KYMEHTUPOBAHHUE, BUICOOKYMEHTUPOBAHUE,
doromokymenTupoBatue. [IpaBoBOii acreKT.

31. [enoBble MepPeroBopsl ¢ 3apyOekHbIMH TapTHepamMu. OcoOEeHHOCTH
o(opMIIeHUS IOKYMEHTOB Ha HHOCTPAHHBIX SI3bIKaX.

32. Ilepee3n B HOBBIM O(MC Kak BUJA MPOSKTHOW MEATEIHLHOCTH. DTambl U
JOKYMEHTAIIMOHHOE O0ecTieyeH e padoT.

33. CokparieHue mraTta KOMIaHUHU KaK BU] IPOCKTHOM ACATEIBHOCTH. DTallbl
U JIOKYMEHTAIlMOHHOE O0ecriedeHue paboT.

34. Tlepenaya apXMBHBIX JOKYMEHTOB Ha BHEO(HCHOE XpaHEHHE. DTambl
JIOKYMEHTaIIMOHHOE obecriedeHre pador.

37. Ob6ecnieuenne Ge3omacHocTH W 3amuta gokymentoB Microsoft Office
Word.

38. 3ammTa nHpopMalUK OT BPEAOHOCHBIX MPOTPaMM YTpo3a
nH(pOpMaIIMOHHOM 0€30MaCHOCTH OT BPEIOHOCHBIX TTPOrPaMM

39. Pactymme yrpo3sl KOMIBIOTEPHOW O€30MacHOCTH Kak  CIIEICTBUE
KOMMEpIUaIu3anunu I/IHTepHeTa. IlonsiTHE W THUMIONIOTHS I/IHq)OpMaHI/IOHHBIX
texHojoruii B JIOVY.

3aganus 1Jisi TECTUPOBAHMUS 10 TUCHHUILTHHE JJIsl OIleHKH C()OPMHUPOBAHHOCTH KOMIIeTeHIuii (Min
20, max 50 + cepraky Ha YUOC ¢ Tectamu)

1. dyHKIH, TOAPa3yMEBaOIIasi BO30YXACHHE B ITAPTHEPE HYKHBIX YMOIIMOHATHHBIX TIEPEKUBAHUNA

(“oOMeH sMonHAMH ™), a TAKKE U3MEHEHHUE C UX MTOMOIIBIO COOCTBEHHBIX MEPE)KUBAHNUN M COCTOSHUM,

Ha3bIBACTCS:

- MO0y TN TETHHOM

+ aMOTHBHOM

- (hyHKIIMEH OKa3aHUS BIVSHUS
- IePLIENTUBHON
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2. Kakast ¢pyHKIMS TO3BOJIET OPraHU30BbIBATH COBMECTHBIE JEHCTBHUS, INIAHUPOBATH, COITIACOBLIBATD,
KOOPAMHHPOBATh ¥ ONTUMU3UPOBATh B3aUMOJICUCTBUE:

- @yHKIUSA CONUATBHOTO KOHTPOIIS

- @yHKIUS conuanT3alum

- [NoOynurenbHas GyHKIUSL

+ PerynsatuBHas

3. 3auem 1006aBIATH MoJIYaca K kode-mayse?

- 4TOOBI 1aKe CaMble MEJTUTEIIbHBIC JIFOIH YCIICIIH MTEPEKYCUTh

- YTOOBI MO’KHO OBLIIO B3JPEMHYTh

+ 4TOOBI YEIOBEK MOCIIE TIEPEKyca CMOT HACTPOUTHLCS Ha «pabouuii Jam
- YTOOBI yCIIETh CAMOMY CBapUTh Kode.

4. He3nanue u npeHeOpexeHne STHUECKUMHA HOPMaMH B3aUMOOTHOILIEHHUH C KOJIJIETaMH MOKHO, CKOpEe BCETO,
OTHECTH K KaueCTBaM:

+ «TpyAHOTO» PYKOBOIUTEIIS;

- D¢ PexTrBHOrO PyKOBOAUTEIS;

- HeombITHOTO pyKOBOANTEIS;

- CHIIBHOTO PYKOBOJIUTEIIS;

- «TBeporo» pyKOBOJUTEINS

5. K xakoMy Tumy cooOmieHust OTHOCUTCS MaHHBIN puMep « K pykoBoauTemto BOeraeT pa3bspeHHBINA YeTIOBEK.
JKanyercss Ha HeNpaBUIBHO HAYMCIICHHYIO 3apabOTHYIO TLIATY.)»

- [Ipobnems! 1 BOIpOCH!

- [IpensoskeHus Mo yIydIIeHU o

- OT4eTsl 0 pe3ynbTarax JesTeFHOCTH

+ XanoOs! 1 criopbl

- ®unaHcoBas u Oyxranrepckas nHQOpMAIUs

6. K xakoMy Tumy cooOueHust OTHOCUTCS AaHHBIN npuMep « K pyKoBOAMTENIO 3aX0AUT MacTep U NpeAsiaract
OpPraHU30BaTh KOHKYPC Ha JIyYILIEro ciaecaps Lexay

- [Ipobnembl 1 Bomipocsl

+ IIpennoxeHus 1o yiy4IIeHUIO

- OT4eTHI 0 pe3ynbTaTax JAeaTeIbHOCTH

- XKano06s1 u criopbl

- ®uHaHcoBas U Oyxranrepckas HHpopMauus

7. K xakoMy TuIy cOOOIIEHNSI OTHOCUTCS AaHHBIN npuMep « MeHepkepa BeI3bIBaeT Ha KOBep | eHaupeKTop ¢
LEJIBIO BBICIIYILIATh OTYET O IPOJIeJIaHHOI padoTey

- [IpobnembI 1 BOIIPOCH

- [IpeoskeHus Mo yiay4ulIeHUIo

+ OTueTHl 0 pe3yabTaTax ACATEIbHOCTH

- XKano6s!1 u criopbl

- ®uHaHcoBas U Oyxrantepckas HHpOpMaIus

8. Kakue tunsl cooOueHnid BBIACTSIOT py GOopMe KOMMYHHUKAIMK ""CHU3Y BBEpX'"?
+ [IpobaeMbl 1 BOIIPOCH

+ [IpennoxeHus No yny4eHNo

- Koopaunauus pabot

- 3anpoc Ha KOMMYHUKAIHIO

+ duHaHCcOBas U Oyxranrepckas HHPOpMAaIHsI

+ OT4€THI 0 pe3ynbTaTax AesITeIbHOCTH

9. K nenu BeeHus NeperoBopoB OTHOCAT:

- YIaJUTh BO3HUKIINE PA3HOIIACHS

- OIIPEACIIUTD NIEPBOIIPUYNHY PA3HOIIIACUN

- 0003HAYUTH MPETEH3UU U MPUTA3aHUS CTOPOH
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+ BCE BapUaHTbl OTBETOB BEPHBI.

10. ITo3uumMoHHas cTpaTerus NeperoBOpoB TaK)Ke HA3bIBAETCS:
+ KpUTHUYECKUMHU [IEPEroBOpaMHU

- MATKUMH [IEPETOBOpaAMU

- PUCKOBaHHBIMH I1€PETOBOPAMU

- BCE BApUAHTHl OTBETOB HEBEPHBI.

11. K pyHkmusM aemoBoro o0meHust OTHOCST:
- KOMMYHHUKATUBHYIO ()YHKITHIO

- HIHTEPAKTUBHYIO () YHKITHIO

- IEPUENTUBHYIO (PYHKIIUIO

+ BCe BapHaHThl OTBETOB BEPHBI.

12. TlpoBenenue coBemanms, ONTHMAIbHAs MPOAOKUTEIEHOCTE COBMECTHONH YMCTBEHHOH JIESITEILHOCTH
OompIoro uncia moaei: (YKaXuTe BEpHBIA BapHAHT)

+ 40-45 MuHyT

- 10-30 munyT

- Ot 60 MuHYT

- 25 MUHYT

13. 3anmaua coBemanus: (YKaKUTe BEPHBIN BapUAHT)
- HaiiTi BUHOBHOTO

- Kputrka no3ummm ygacTHHKa

+ Penrenue npo6iaeMsl

- YCTaHOBIICHHE 3a1a4U.

14. Kakue dpa3sl 0JIe3HO MCIIOJIb30BaTh Ha COBEIAHUH, ITPH Pa3roBope:
+ 51 coBetyto, s POIITY, 51 PEKOMEHTYIO

- A tpedyro

- Ecnu Obl 51, eciiit ObI MHE,

- OHU JOTDKHBI OBLTH, WITH S TOTDKEH

15. Kakue ¢pasbl Hellb3sl KCIIOJIB30BaTh HA COBEIIAHUH:
+ 51 TpeOyro, s MpHUKa3bIBaI0

- C aToro MmoMeHTa

+ Hy>xHO OBbLIO MJIM HAJ0 OBLIO

- A cnenato

16. Kak ¢pasbl cTOUT NCTIONB30BATh IS YOS TUTETHHOCTH
+ «M» BMECTO «HO»

- «[IpoTuB» BMECTO «ILISD»

- HacTtoe «HeT»

- «M Bce xe» BMeCTO «m»

17. Kitaccudukanust A€I0BbIX COBEIIAHUI M0 KOJIMYECTBY Y4aCTHHKOB: (Y Ka)KHTEe HEBEPHBIN BapUaHT)
-Y cocTtaB (0 TATH YEIOBEK)

- Pacmmmpennsie (10 1BaaaTH 4YeI0BEK)

+ [lepBuuHBIi cocTaB (10 TPEX YETOBEK)

- [IpencraButenpHbIE (CBBIIIE ABA/IIATH YEIOBEK)

18. T'opuzoHTaIbHAsE KOMMYHHKAIIUS CIIOCOOCTBYET:
- peLIeHUIO PobIeM

- pelIeHn0 KOH(IUKTOB

- pa3zieneHunio HHPopMauu

- KoopAuHAIUU padboT

+ BCe BapHaHTHI OTBETOB BEPHHBI.
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19. [Ipy KOMMYHUKAIIMH «CHU3Y BBEPX» OBIBAIOT CJIEIYIOIIUE TUIIBI COOOIICHU:

- ’)Kaj100bI ¥ CTIOPBI, TPOOJIEMBI 1 BOTIPOCHI

+ OTYETHI 0 pe3yNbTaTax JIesTeIbHOCTH, XKal0Obl U CIIOPHI, TPOOIEMbI U BOIPOCHI, IPEIOKEHHS 110
yIIy4IIeHUIO, (PUHAHCOBAas U Oyxrantepckas HHpOpMaIlusl.

- OTYETEI O pe3yibTaTax ACATCIbHOCTU

- IPEJIOKEHUS IO YIYULIEHUIO, IPOOIEMBI U BOIIPOCHI

20. Tunbl COBEIIaHUM 110 KOJTUYECTBY YUACTHHUKOB
+ Vkuii cocta

+ IIpencraBurenbHbie

- [Iepnognueckuit

- KomGunupoBannas

21. Ilpukas - :

- KOHTPOJIb UCTIOJTHEHUS PEIICHUS

- IPUHATHS COBMECTHOTO PEIICHUS Pa3IMYHBIMU CyOBEKTaMU OOIICHUS

- TIOJIyYEHUS JI0T. HHPOPMAITUHU 00 3JIEMEHTaX OMEePaTHBHONW 00CTaHOBKU
+ OBeJIeHUs PEIICHUs 10 UCTIOTHUTENS

22. Kakyie OCHOBHBIE OIIepallii COBEPIIAIOT C BHYTPEHHUMHU JOKYMEHTAMU?

-IToaroToBka npoekTa, corflacoBaHue, MOANUCaHUE, PETUCTPALUs, OTIPaBKa U HANlpaBJIeHUE B IEJ]I0
+IloaroToBKa mpoekTa, corjaacoBaHue, MOANMCAHNE, PETUCTpALHs, OTIpaBKa, IPUEM, IEPBUUHOE
paccMOTpeHHue, PACCMOTPEHHE M BEIHECCHHE PE30JIIOLMH M UCIIOJHEHHUE, M HallpaBJICHHUE B 1EJ10

-IIpuem, nepBUYHOE paCCMOTPEHNE, PETUCTPALIKS, PACCMOTPEHHE U BBIHECEHHE PE30IIOLUH, NCIIOTHEHUE U
HaIpaBJeHUE B JIEJI0

23. BribepuTte npaBuibHbIe BapuaHThl, corstacHo 'OCT P 7.0.97-2016:

- IOpu HOOANHUCAHUH JOKYMCHTAa HCECKOJBKMMH JOJDKHOCTHBIMU JIMOAMKU UX IIOAINKUCHU pacCloiararotca B
HPON3BOJIBLHOM TIOPS/IKE

+ NpH MOINHMCAaHWU JTOKYMEHTa HECKOJIBKHMH JOJDKHOCTHBIMH JIMIIAMHU MX MOJIIUCH PACIONaraloT OJHY MO
JpYroil B mocie10BaTeNbHOCTH, COOTBETCTBYIOIIEH 3aHUMAaeMOM JOKHOCTH

+ IIpu NOANMNCAHUN JOKYMCHTA HECKOJILKUMHU JIMIITAMHA PABHBIX )Z[OJ'I)KHOCTGﬁ HX IMOJANHMCH pacIiojiararoT Ha OIHOM
ypOBHE

24. Beibepute mpaBuiibHbIe yTBepxkeHus, cornacao [OCT P 7.0.97-2016:

+ TEKCT JOKyMEHTa HE MOXET COACPXaTh OJHY 3aK/IFOUUTENIbHYI0 YacTh (HAampuMep, MpPUKa3bl —
PAacCTOpsIIUTEIbHYIO YacTh 0€3 KOHCTATUPYIOIIEH; MMChMa, 3asBICHUS — IPOChOY 0€3 MOSICHEHS)

- TEKCThI JOKyMEHTOB O(OPMJISIFOT B BHJIC QHKEThI, TAOJMIIBI, CBA3HOTO TEKCTA MJIM B BUIE COCIMHEHHUS ITHX
CTPYKTYD

+ CBSI3HBIA TEKCT JOKYMEHTA, KaK MPaBUIIO, COCTOMT M3 JIBYyX YacTeil. B mepBoii yacTH yKa3bIBAlOT MPUUYHHBI,
OCHOBAHUS, II€JIM COCTABJCHUS JOKYMEHTa, BO BTOPOM (3aK/IFOUUTEIBbHON) — PEUICHUs], BBIBOJIbI, MPOCHOBI,
NpeUIOKEHUS, PEKOMEH IAIINN

+ rpadpl M CTPOKM TaONUIBI B TEKCTe MOKYMEHTa JODKHBI HMETh 3arojOBKH, BBIPaXXCHHBIE HMEHEM
CYLIECTBUTEIFHBIM B UMEHUTEIBHOM Manexe. [1013aronoBku rpad) U CTPOK JOJDKHBI OBITH COINIACOBAHBI C
3aroJI0BKaMH

25. Cornacuo I'OCT P 7.0.97-2016 npu agpecoBaHur JOKYMEHTA JOJDKHOCTHOMY JIMLy MHHLMAIBI YKa3bIBAOT:
- mocne GhaMuITIu
+ nepen pamunuei

26. JInst KakuX TOJDKHOCTEH B KOMMEPUYECKUX OPTaHU3ALUIX MPEIyCMOTPEHBI
WHCTPYKIUU?

- i pykoBouTeNe noapasaeineHun

- JIi1a aIMMHUCTPATUBHO-YIIPABJIECHYECKOTO TIEPCOHANa

- JIs1d TEXHUYECKOro nepcoHaia

+ Jlas Bcex
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27. KakuM JOKYMEHTOM pErjaMEeHTHPYIOT OpraHH3allMOHHbIC, HAyYHO-TEXHUYECKHE, (PMHAHCOBBIC U
MHBIE CIIE[UAJIBHBIE CTOPOHBI JACSATEIbHOCTH OpraHU3alium:

+ UHcTpykums

- [Ipukas

- [IpoToxoun

- CnpaBka

28. Kakoe MakcuMalibHOE KOJTUYECTBO JINCTOB JIOMTYCTUMO MPU (POPMUPOBAHUU JICTT?
- He menee 300 nmucToB

+ He 6omee 250 nucToB

- He menee 400 nucToB

- B 3aBucumocTH 0T 00bE€Ma manku

29. O06s13aH 1 pabOTHUK NPU IIpHEMe Ha pabOTy B KOMMEPYECKYIO0 OPTaHU3AIIHIO TI0 TPEOOBAHNIO PAad0TOAATENS
MIPETBSIBUTH PEKOMEHIATEIbHBIC TTUChMa OT OBIBIIIETO paboTomaTess?

- J1a, €CIIM paOOTHHUK MPUHUMAETCS B TIOPSJIKE IIEPEBOjIa OT IPYroro padboToaaTes

- HET, TI0 3aKOHY 3TO He 00513aTeIHbHO

+ ma, pabOTHUK 00s13aH MPEIBIBUTH PEKOMEHAATEIbHBIC MMIChMa 110 TpeOOBaHHIO paboTomaTess

30. K xakoMy MOHSATUIO OTHOCUTCS ompeenenue: " -
CHUCTEMAaTHU3UPOBAHHBIN MEPEUYCHB MIIM CIIUCOK HAMMEHOBAHUH JIeJI, 3aBOIMMBIX B
JIEeJIONPOU3BOJICTBE yUpeKAeHUs" .

+ HomeHnknarypa nen

- Crimcok

- Oryér

- Jloknan

31. PaboTHuK mocTynaeT Ha paboTy BrepBble. KTo mommkeH MoKynath OJIaHK TPYIOBOM KHMXKKU: caM paOOTHHUK
WM paboToaaTens?

- pabOTHHK OJKEH IPUHECTH paboTonaTeN o OJJaHK HOBOM TPYZIOBOM KHMKKH B IIEPBBIH I€Hb BBIXOa Ha paboTy
BMECTE C OCTAJIBHBIMU TOKyMEHTaMHU

+ paboTomaTtens caM MOKyMaeT U OQOPMIISIET TPYIOBYIO KHW)KKY Ha paOOTHHKA, BIEPBbIE MPUHUMAEMOIO Ha
paboty

+ ¢ 2021 roga asns BrepBbIE MOCTYNAOMIMX PAOOTHUKOB OyMa)KHBIA BapUAHT TPYTIOBOW KHM)KKH HE 3aBOIMTCS,
BEJIETCS TOJIBKO 3JIEKTPOHHBIN BapUaHT.

32. TpyAOBOii TOrOBOP U JOTOJHUTEIBHOE COTJTAIICHHE K HEMY, TIPEyCMaTPUBAIOIIEE BBITOJIHEHHE CITYKEOHBIX
00s13aHHOCTEH JIMCTAHIIMOHHO, MOXKHO 3aKJII0YaTh!

+ myTéM 0OMEHa COTPYIHMKOM U pabOTOAaTeNIeM JICKTPOHHBIMH JOKYMEHTaMU

+ JOKYMEHTBI B 9TOii MpPOLEAYpe AOJDKHBI OBITh 3aBEPEHBI YCHICHHBIMU KBaJIU(HIMPOBAHHBIMHU 1OIHACIMH
paboTtosatens u pabOTHHKA.

- JOKYMEHTBI B 3TOH MPOILEAYPe JODKHBI ObITh 3aBEPEHBI TOJIBKO YCHUIICHHON KBATU(MUIIMPOBAHHOMN MOAMUCHIO
paboronaress, Tak Kak Jjisg pabOTHHKa el MPeIyCMOTPEH BapUAHT HEKBAIM(HIMPOBAHHON AIICKTPOHHOI
TO/IIHCH.

33. PaboTHHK OTKa3aJICs MOMYYUTh Ha PyKH CBOIO TPYJIOBYIO KHWXKKY IIPH YBOJIbHEHNH. B TeueHne Kakoro cpoka
paboTomaTens T0JHKEH BBLIATH TPYAOBYIO KHIDKKY paOOTHHKY MOCie ero oOpaieHus?

- He TO3IHee AT pabodmx AHEH co AHs oOpaiieHus paboTHUKA

- He M03JIHEeE CIICAYIOIIETO JIHS MOoCie o0palieHus: paboOTHUKA

- He Mo3Hee ceMu pabouux AHel co qHs oOpamieHus: paboTHHKA

+ He mo3/Hee Tpex padouux JHEH co AHA oOparieHus paboTHUKA

34. Kakyro nHpOpMAIIIO COIEPKUT PEKBU3UT "CIIpaBOUHbIE JaHHbIE 00 opraHu3anuu’?

- [TouroBerit anpec u e-mail

- FOpuanuaeckuit anpec u Homepa TenedhoHOB

+ IlouToBbIil aspec, HOMepa TeaepOHOB U IpYTUe CBEACHHUS, KOTOPbIE OPraHU3alMsl CUUTAET HYKHBIM
yKa3arb
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- E-mail, nomepa TenedonoB u pakca

35. JlaTo# JOJKHOCTHOM MHCTPYKIIUM SIBIISETCS:
- JlaTta moanucaHus

- Jlata o3HaKOMJIEHHUS C JOKYMEHTOM paOOTHHKA
+ JlaTa yTBEepKIeHUA

- JlaTa cocTaBiieHUS

36. B kakux JOKYMEHTaxX HCIIOJIB3YETCsl CIIOBECHBIN CIIOCO0 HANMCAHUS JaThl «IIATHAALATOE Mas JBE THICIYU
TPUHAALATOTO TO1a»)?

+ (hMHAHCOBBIE IOKYMEHTBI

+ TOKYMEHTBI, TPEOYIOIIIE HOTAPHAILHOTO YIOCTOBEPECHUS

- IOKYMEHTBI, U3J[aHHBIC B YPE3BBIYAHON 00CTaHOBKE

+ JOKYMEHTBI BOCHHBIX YUPEKICHUH

37. Cornacao I'OCT P 7.0.97-2016 , kakoli Ao/KHA OBITh MOAINMCH HAa JIOKYMEHTE, €CIIM OH COCTaBJICH Ha
(hupMeHHOM OJIaHKE OpraHu3aInn?

- 'enepanbHblif tupekTop  pocnucy  HVeanos K.U.

+ I'enepanbhsiif qupextop 3A0 "Mup OTKpBITOK" pochucs JI.. NBanoB

- Banos A.K. PpOchuch

38. Kak mpaBWIBLHO HANKMCATh ATy, HAITMCAHHYIO YMCIIOBBIM crtocoOoM (Hampumep, 01.08.2021)?
+01.08.2021

-01.08.2021 r.

-01.08.2021 rox

39. Criocobom (-amu) yHH(DHUKAIIMA YTIPABICHYECKUX JOKYMEHTOB SIBIISIFOTCS:
+ ACIONTb30BaHNE KOJOB OOIIEPOCCHUCKHUX KIIACCUPUKATOPOB

+ MpecTaBICHUE TEKCTa B TAOJIUYHOMN (hopme

- UCnonb306aHUe INEKMPOHHOU POPMbI OOKYMEHTOB

- UCTIONIb30BaHNE KOIMPOBAIHLHO-MHOKUTEIEHON TEXHUKN

40. PaboTHMKa ITEPEeBEIIU HA JIPYTYI0 pabOTy HAa BpeMsl UCTIOJHEHUS 0053aHHOCTEH OTCYTCTBYIOIIETO pAa0OTHHUKA.
Korma o Takom mepeBojie BHOCUTH 3aIKCh B TPYAOBYIO KHIKKY?

- 110 OKOHYaHUHU CPOKa BPEMEHHOTO TePEeBOa

+ B TEUEHHE HECIIH CO JTHS MTepeBOIa

- 3aIIUCh O NIEPEBOJIE HE BHOCUTCS

IpakTuueckue 3agaun (Min 20, max 50 + cebuiky Ha DUOC ¢ ITeKTPOHHBIM H3IAHUEM, €CJIU
HMeeTCs)

Pa3zngen AMCUMILINHDBI 3agaun
Paznen 1. JlemoBeie 3ananue 1. Onpenenure BUI KOMMYHHUKAIIAH:
KOMMYHHUKAIIHH [To mpumMeHsieMBbIM CpeCTBAM OOIICHHUS: ...

ITo mpenmery: ....

[To cTenenu xenarenbHOCTU AOCTUraeMoro s dekra: ......
[To HanmMuMIO OMOCPENOBAHHOCTH: ........ ,

[To ¢pyHKIIMOHAIEHOMY HAa3HAYEHHUIO: .....

[To HanpaBieHHOCTH: .....

I1o B3aMMHOMY CTaTyCy Y4aCTHHUKOB: ....
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[lomaliHee 3afaHue: onpeaenute BUA KOMMYHUKaLUK

Obwenayunoe, ynpasienueckoe, nedazocuyeckoe, npoghecCUoHAIbHOE, 0el080¢,
c80000HOe,  USpOBOe,  PUMYANbHOE,  JCeldmeNbHOe, HedicenamelvbHoe,

HelumpanvHoe, Hepeuesoe, peuegoe,  HEOOXO0UMOe,  ONOCPEOOBAHHOE
MEeXHUYeCKUMU — CPeOCmamu,  IUYHOCIHO-OPUEHMUPOBAHHOE, — COYUANbHO-
OpUEeHMUPOBAHHOE, KOMOUHUPOBAHHOE, Heobx00uMoe, cogewaniue,

COOMHECEHHDbIL, GUPMYAIbHOE, He NPEensimcmeyem, HO U He CHocoocmeyem
peuenuio 3a0au.

3apanne 2. ConocTaBbTe JaHHBIC O KOMMYHHUKAIIUH «CBEPXY BHU3»

1)Buenpenue ueneit u | A) MotuBupoBath paOOTHUKOB Ha
CTpaTerui HPUHATHE MUCCUU KOMITAaHUH, €€
KYJIbTYPHBIX LIEHHOCTEH, y4acTHE B
CHelHalIbHbIX [IEPEMOHUSIX

2)[1omKHOCTHBIE b) OnuceiBaercs noJuTUKa, IpaBUia,
UHCTPYKLIUU U HOPMBI ¥ CTPYKTYpa OpraHu3aiuu
MTPHUKA3BI.

3)IIpouenypst u B) Ob6ecneunBaeT pabOTHUKOB

pasnuyHble paBuia | UHQOpMalKed 0 KOHKPETHBIX 3a7auax
Y 0’KMJIa€MOM OT HUX MOBEJACHUMU.

4)O06partHas cBs3b 0 | [') JIMpeKTHUBBI, ONKCHIBAIOIIHE

pe3ynbTaTam BBITIOJIHEHHUE OTIPE/ICTICHHON PabOTh U

JEATENbHOCTH ee CBA3b C OCTAJbHBIMU BUJIAMHU
NESITEILHOCTH OPTaHNU3aIuN

5)Buymenue unei ) Uadpopmanus o ToM, HACKOJIBKO

XOPOIIIO WX IJI0X0 OTIEJIbHBIE
COTPYIHUKHU U OTJENBI BBIIOJHSIIOT
paboune 3aaHus

OrtBerT: 1B 21" 36 4]] SA

3aganue 3. O0bsAcHUTE BU OOIIEHHUS, COCTABBTE JTUAJIOT!
[To mpumMeHsieMBIM CpeCTBAaM OOIICHHUS: ...
ITo mpenmery: ....
[To crenenu xenaTenpHOCTH JOCTUTAEMOro Y eKTa: ......
[To HanmMuMIO OMOCPENOBAHHOCTH: ........ ,
[To pyHKIIMOHANTPHOMY HAa3HAYEHHUIO: .....
[To HanpaBieHHOCTH: .....
[To B3aMHOMY CTaTyCy YYaCTHHUKOB: ....
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3ananue 4. Kakoif Bu apecc-Koia OMMCaH B TEKCTE: «ITO THI AEIOBOTO
Jpecc-Koia, KOTOPHIi perlaMeHTHPOBaH He MeHee cTporo, ueM Black tie. Ou
Ha3HayaeTcs M BaKHBIX pabOYMX BCTped, [ENOBBIX IPE3CHTAIMH,
KoH(epeHLuii, meperoBopoB. s MyXYWH 00S3aTENbHBI KIaCCHUECKHUM
JIETIOBOW KOCTIOM B TEMHBIX TOHAX, TAJICTYK, HAarpyAHBIH IUIaTOK; Oeras
pyOarika ¢ 3armoHKamMu; 00yBb YEpHOTO I[BETA.

Jns  KeHImMH — 00sI3aTeNbHBL:  CEpPhIii/CHHUIN/YepHBIN/OeKeBbIN
OprouHBIif WM FOOOYHBIA KOCTIOM, CBETJas Oiy3a; YepHBIC WM IIBETa
KocTioMa Ty (Kabiyk 3-5 CAaHTUMETPOB)»?

- White tie;

- Black tie;

+ Business best;

- Business traditional.

3ananme 5. Keuc. Onucanue cumyayuu:

«BBI mpuHsIIM Ha paboTy MOJIOIOTO CIIOCOOHOTO CIIEIHAINCTA, TOJIBKO
OKOHYHBIIETO MPECTHKHBIA HHCTUTYT. OH OTIIMYHO CIIPABIISIETCS ¢ paOOTOM.
Y3Ke 3aKOHYHMIT HECKOJIBKO MPOEKTOB, U KIIMEHTHI MM O4Y€Hb JIOBOJIBHBI.
BwMmecre ¢ TeM OH pe30K M 3aHOCYMB B OOLICHUH C APYTUMH paOOTHHKAMH,
0Cc0OEHHO ¢ 00CITYKUBAIOIIUM [IEPCOHATIOM.

BbI KaxkIbIi JIeHb TIOJTyYaeTe TAKOTO POJia CHT'HAJIBI, & CETOMIHS MOCTYITUIIO
NHCEMEHHOE 3asBJICHHE 110 TOBOJLY €T0 TpyOOCTI».

A. Kakxue npunyunsl 8biCKa3bl6aHUs KPUMUYECKUX 3AMEUAHUL HeOOX0OUMO
yuecms?

B. Ilpuseoume npumep xpumuuecxkozo 3amedanusi paboOmHuxy?

C. Kakue mepvl HeoOX00uMO NpeOnpuHamsv Oisi HPedynpercOeHUs
B03HUKHOBEHUSA NOOOOHBIX CUMYAYULL ¢ NOOYUHEHHBIMU?

D. Kak neobxooumo secmu cebs 6 no0obHou cumyayuu?

3ananme 6. Keuic. Onucanue cumyayuu:

B maprte 2020 rona ka3anock, YTO CKOPO BCE CTAHET KaK paHbllIe, U HUKTO HE
CTall cpa3y NepecMaTpUBaTh yTBEPKACHHBIE MJIAHbBI U OI0KETHI.

Ho npexxHue ycnenHple CTpaTeruy nepecTaiy padoTarTh, B pe3yJIbTaTe Jaxe
BBICOKOKJIACCHBIE COTPYIHUKHM COABMIIN 000OPOTHI, @8 HEKOTOPBIE ITOKAa3bIBAIOT
OTKPOBEHHO NPOBAJIbHBIEC PE3YJIBTATEI.

Y MHOTHX BBICOKOKIIACCHBIX COTPYJHHKOB HE MOIYYHIIOCH COXPAHUThH TEMIT
Y KauecTBO, BMECTO HUX MPUIILIN BEITOPAHUE U IPOBAJIBI.

OpHaKo 3TO HE 3HAYUT, YTO 3BE3/Ibl BUEPALIHErO AHA, Y KOTOPBIX MpOIMal
uHTEpec K paboTe, Oe3HA/ISKHBI M Teleph OeCNoNe3Hbl Ui KoMIanuu. 1x
MOYKHO ¥ HY>KHO peaOuIIUTHPOBATS.

Kax smo coenamuv?
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3apanme 7. Kuaccugpuyupyiime npuseoénnvle Hes3biKOBble CUSHATLL NO
cneoylowumM — Kame2opusimM — —  NO3d,  MUMUKA, — JHCECMUKYIAYU,
oucCmanyuposanue u UHMOHAYUs.

A. OH BOCKIIMKHYII: «XOTeJI OBl 51 XOTh pa3 YOSAUTHCS, UTO THI BBHITTOJTHHIIE
nopydeHHoe Tebe aemno!».

B. Ona otcrynuia Ha mar Hazaza: «YUTo 3To TeI 0 cedbe BooOpa3un?»

C. OH cros1, IPUCIOHUBIIHUCH K Oy(eTy, CKPECTUB HOTH.

D. Yerspéxnernsis Bams yBepsiia CBOIO MaMy, YTO MOKET 3aCTETHYTb
NaJbTO CaMOCTOSATENbHO. Mama ckazana: «KoHeuHO, Thl CMOXEINb 3TO
caenath, MOE COKPOBHIIIE!» M TYT jK€ caMa 3acTerHyJia MajabTo MaJIbIIIKE.

E. B To Bpems kak Jl[uma yBepsul, 94TO HINET KOHTaKTOB C MOJIOJBIM
NOKOJICHHEM, OH HEOJHOKPAaTHO BBICTABIUI PYKH BIEPER, CIOBHO
3alIMIIasICh, OyATO XOTEN OTOJIBUHYTHCS OT CITyIIaTeseH.

F. Bol xnéTe, mepeMHuHasICh ¢ HOTH Ha HOTY, TIOKA ITOMOIIHUIIA 3aITOIHIET
bopmymsp.

G. OH uaéT K OKHY W 3aKpbIBaET €ro.

H. Ona 6e3MO0IBHO Ha HETO B3TJISTHYJA, HO KPBUIbs €€ HOca IPOXKaIH OT €/1Ba
CZIEP)KMBAEMOTO BO30OYKICHUSL.

I. Kode ObL1 cTONB TOPSYNM, ITO OH HHCTUHKTHBHO €T0 BHITLTIOHYIL.

J. OH uponnuHo ckazan: «KopoOka mepenad mpocTo cHacTIMBa, YTO BBl TaK
CHJIBHO XMETE Ha TIeaby.

3ananmue 8. Oznakombmecs ¢ npueedeHHbIMU HUIICE BbICKA3LIBAHUIMU.

1. CopaBeanuBOCTb NpU HAACICHHU COTPYAHHUKOB HEOOXOIUMBIMHU
pecypcamMu Ui MX CIYXeOHOW JesTeNbHOCTH HEOOXOAMMA JIMIIb B TOM
cllydae, €CId PYKOBOAMTENb OTHOCHTCS K HHUM C PaBHBIM YyBCTBOM
CHUMIIATHH.

2. DTudeckoe HapylmeHne 00s3aTeIbHO TOIDKHO OBITh MyOJIMYHO OCYKACHO
Y MCIIPaBJICHO HE3aBUCHMO OT TOTO, KOTJIa ¥ KEM OHO OBLJIO JOMYIIEHO.

3. CnyxeOHoe TIOBeneHHE W JEHUCTBUS COTPYIHWUKOB TIPU3HAIOTCS
STUYHBIMH, €CTIH OHU CIIOCOOCTBYIOT MAKCHUMU3ALMK IPUOBLTH KOMIIAHUH.
4. [leficTBYSI COTPYAHUKOB MPHU3HAIOTCS d()()EKTUBHBIMHU, €CIT OHU XOTS ObI
HE HapyIIaloT 3THYECKUX HOPM.

5. HeaTuuHBIM SBJISIETCS] TEPIIMMOE OTHOILIEHUE COTPYAHUKOB OpPraHU3aluH
K MOpaIBHBIM YCTOSIM W TPAAUIUSAM JPYTHUX OpraHW3alui, perHoHax,
CTpaHax.

6. Ilpu pa3paboTke M NPUHITUU pEIIEHUH B JENOBBIX OTHOILICHHUAX
MPOSsIBIIEHHE UHIMBUIYaJIbHOTO Havala MPU3HACTCS HEATHYHBIM.

7. He cnemyer 0OSITbCS «HACTOSITH HAa CBOEM» IPH PEIICHHH JIIOOBIX
CITyeOHBIX BOIIPOCOB (HOHKOH(DOPMH3M).

8. Ecnm opranmsanusi HaXOOWTCS Ha CTaAWU KpPHU3HCA, TO NPUMEHEHHE
HEKOTOPBIX (POPM HACWIIHS, «HAKMMA) Ha TMOJYMHEHHBIX MOXKHO MPU3HATH
STUYHBIM U HEOOXOMMBIM.

9. Dtuveckue CTaHAAPTHI MOTYT OBITH YCHEIIHO BHEAPEHbI B KHU3Hb
OpraHu3allid C TOMOIIBI0 EIUHOBPEMEHHBIX YCHWJIHH CO CTOPOHBI
PYKOBOJICTBa M COTPY/IHUKOB.

10. EQuHCTBEHHBIM KpHUTEpUEM BEJIMYMHBI BO3JCHCTBHS Ha KOro0-IMOO
(mogunHEeHHOTO, TOTpeOuTeNd © T.M.) SBISIETCA CHJIa BO3MOXHOTO
MIPOTUBOJEHCTBUS.

A. Ilposeoume awnanuz u Hatloume OWUOKU 8 NPUBCOEHHBIX NPUHYUNAX
0e11060U KOMMYHUKAYUU.

B. Ilpeonooicume cobcmeennwlli KOppeKmubwlil BAPUAHM 8bICKA3bIBAHUSL (€CU
20 HeobX00UMO).

3apanme 9. Bceren 3a KpaTKMM BBITOBOPOM BBI CKasald pPabOTHHKY
HECKOJIBKO MPUATHBIX ¢10B. Habmonas 3a mnapTHEPOM, BBl 3aMETHIIH, YTO €T0
JIMIIO, TOHAYATY HECKOJIbKO HaNpsKEHHOE, OBICTPO TIOBECEIEIIO.
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K ToMmy e OH Hauam Kak BCerja IMyTUTh M OanarypuTh, pacckasall mapy
CBEXKUX aHEKJJOTOB M UCTOPHIO, KOTOPAsl CETOJTHsI IIPOU30IILIA Y HETO B IOME.
B KoHIIe pa3roBopa BbI OHSITH, YTO KPUTHKA, KOTOPOI BbI HAYAH Pa3roBop,
HE TOJLKO He OblTa BOCIPUHATA, HO M Kak Obl 3a0biTa. BeposATHO, OH
YCIBINIAT TOJBKO MPUATHYIO YacTh pa3roBopa. Yto BeI mpeAnpumMeTe?

A. Kaxue npunyunst 6biCKA3bI8aHUSI KPUMUYECKUX 30MeYAHUl He0OX00UMO
yuecms?

B. IIpusedume npumep kpumuueckoeo 3amedanus pabomHuxy?

C. B uem 3axmouaemcs cneyuuxa KoMnauMenma nOOYUHEHHOM)
compyonuxy? 4mo nHeobxooumo yuecmo?

D. Kakxum obpazom Heobxooumo 3axonuums becedy ¢ cCompyoOHUKoOM?

3apanue 10. ITogunHeHHbIH BaM paOOTHHK, TaJIaHTINBBEIA CHELHAAINACT
TBOPYECKOTO THMA, B BO3pacTe, OONagaeT CTaTyCOM M JHMYHOCTHBIMH
JMIOCTHXKCHHUSIMH, TIOJB3YeTCs OOJBIIONW TOMYJISIPHOCTBIO Yy  JCIOBBIX
MapTHEPOB, PeIIacT JItoObIe MPOOIEMBI U BEIMKOJICITHO B3aUMOJCHCTBYET.
Bwmecre ¢ Tem, y Bac He CIOKWIIMCH OTHOIIIEHUS C 3TUM paboTHHKOM. OH He
BOCIIpUHUMAET Bac Kak pYKOBOAWTENS, BeAeT cebds JoCTaTOYHO
CaMOYBEpPEHHO W aMOMIMO3HO. B ero paboTe BBl HalUId HEKOTOPHIC
HEJ0YETHI M PEIIIN BBICKAa3aTh €My KPUTHYECKUE 3aMeYaHusl, OJJHAKO Balll
MPEIBITYIUI OMBIT CBHUAETENHCTBYET O €ro HEeTraTUBHOW peakuuu Ha
KPUTHUKY: OH CTAHOBHUTCS Pa3IPaKUTEIILHBIM U HACTOPOKCHHBIM.

A. Kakue MpUHIIUITBI BRICKA3bIBAHHUS KPUTHUYCCKUX 3aMEUaHUul HEOO0X0IMMO
y4ecTb?

B. IIpuBeauTte mpuMep KPUTHIECKOTO 3aMedaHusi paOOTHHUKY?

C. Kakue wMepbl HEOOXOAMMO NPEANPUHATH JUIA MPEAYHPEHKICHUS
BO3HHKHOBEHHsI TMOAOOHBIX cuTyanuid ¢ mnogunHeHHbIMU? D. Kak
HE00XO0MMO BECTH ce0sl B TOI00HOM cuTyannu?

3ananue 11. Oyenume npuemvl 6edenuss becedvl ¢ MOYKU 3PEHUS MO0,
HACKONLKO OHU CROCOOCMEYIOM NOHUMAaHUI napmuepa. Pacnpeoenume smu
npuemvl HO mpem pasoendm.

- cnocobcmeylouue ROHUMAKUIO RApmMHepd,

-He cnocobcmayruue NOHUMAHUIO napmuepd,

- HellmpanbHble.

1. B 6ecelie MbI CONTPOBOKIaEM BhICKa3bIBAHMS MTAPTHEPA PEILTUKAMHU BPO/IE:
«'mynoctu 1B TOBOpHMIIBY, «TBI, s BHXKY, B 3TOM BOIPOCE HHYETO HE
IMOHUMAEIIbLY, «51 OB MOT BaM 3TO OOBICHUTH, HO OOIOCH, BBl HE MOMMETEY,
«A Ha BaleMm MecTe s BOOOIIe TOMOJTIajI ObD» U T.I1.

2. MBI CcOMpOBOXIaeM pedb MapTHEpa BBICKA3BIBAHWAMH THIA: «/[la-may»,
«¥ry...», «4T0 BBI roBOpHUTE?Y, «Heyxenu...».

3. MBI IOCJIOBHO TOBTOpSIEM BBICKa3bIBaHUS TapTHepa. [Ipu »ToM MOXKHO
Ha4aTh ¢ BBOJHOW (pa3bl: «Kak s moHsut Bac...», «[lo BaleMy MHEHHIO...»,
«Tol cuuraemb...», «Ecau s Bac NpaBUWIBHO MOHSJ, TO Ballled OCHOBHOMU
MBICJIBIO SIBIISETCA...» U T. 1.

4. B xone Geceqsl MBI BCTaB/IsieM BhICKa3biBaHUs Tuma: «llopa mpuctynuTs
K TIPeAMETY pasroBopa...», «MBI HECKOJBKO OTBICKIHCH OT TEMBL..»,
«/laBaiiTe BepHEMCS K 1I€JIM HAIIETro pa3roBopa...» U mp.

5. MBI BOCHpPOHM3BOAWMM BBICKAa3bIBAaHUS TMapTHEpa B 00OOIIEHHOM,
COKpAIIICHHOM BHJIE, KpaTKO (OpMYyJIHpyeM CaMoe CYIIECTBEHHOE B €ro
cnoBax. HauaTte MOXHO ¢ BBOmHOW (hpas3sl: «JlpyruMu cioBamu, BBI
cuyMTaere, 49To...», «Takum o0O0pa3oM, BallMMU OCHOBHBIMU HJICSIMHU
SIBJISSFOTCSL...» U T. 1.

6. Mpbl 1BITaeMCS BBIBECTH JIOTMYCCKOE CJCIACTBHE W3 BBICKA3BIBAHUS
napTHepa WM BBIABUHYTH MPEANONOKEHUS OTHOCUTEIBbHO IPUYMH
BbICKa3bIBaHHs. BBOMHON (pa3oit MoxeT ObiTh: «Eciu MCXOIUTh U3 TOTO,
YTO BBl CKa3aJiM, TO BBIXOJUT, YTO...» WA «BBI Tak cUUTaeTe, BUIKUMO,
MIOTOMY, UTO...»
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7. MblI npITaeMcsl HAaWTH y MapTHEpa MOHUMaHHE TeX MPOOJIEeM, KOTOphIC
BOJIHYIOT HAaC CaMUX.

8. MBI 3a1aeM mapTHEPY BOIIPOC 32 BOIIPOCOM, SIBHO CTapasiCh pa3y3HaTh UTO-
TO, HO HE OOBSICHSIEM CBOUX IICIICH.

9. MBI HE TPUHIMAaeM BO BHUMaHHE TO, YTO TOBOPHUT IMapTHEP, IpeHeOperaeM
€ro BBICKa3bIBAHUSMU.

3aganue 12. Onucanue cumyauuu

«.1. VBaHoB — MHOTOOOCHIAIONIAH MOJOIOW MEHEIKep, OBICTPO
MPOJBUTAIOLIHICS 110 ci1y>k0e. Koraa oH TOJIpKO HauWHAaJ CBOIO Kapbepy, ero
HadanbHuKoM Obi1 ILIL. TleTpoB — 3aB3ATBHIH «TPYIAOTONHKY», Y€l OMBIT U
3HaHMsI OYeHb [TOMOTIH VIBaHOBY B TO BpeMsL.

JBa rogma cmycTs cuTyauusi M3MeHWIAach W VIBaHOB cTal HaYaJbHUKOM
IletpoBa, kapsepa [leTpoBa moce 3TOro 3acTonopuIack.

B nocneanee Bpems MBanoB u IleTpoB paboTaroT B 3TOMH JKe OpraHU3aliA U
BUJSTCS HE YaCTO.

HenaBno IleTpoBy mocoBeTOBaiM BBIABHHYTH CBOIO KaHIUAATYpy Ha
BCTYIUIEHHE B WICHHl Kiy0a NpoQecCHOHATBHBIX YMPAaBJICHUEB, YTOOBI
MO3HAKOMHTBCSI TaM C JIFOABMH, KOTOPbIE MOTJIM Obl IIOATOJKHYTHY» €r0
Kapbepy B Hy)KHOM HarnpasieHud. Kiryd ObLT co3aaH Al IpoIBHKEHUSI HICH
BBICOKOT'O YPOBHS Npo()eCCHOHANN3Ma B MUpe OM3Heca.

Ho IlerpoB 3maer, uro VBaHOB — wieH 3TOro Kiyba W TpeJcenaTelb
otbopouHoit komuccuu. CobeceoBaHNE IPOBOIUTCS B MMOMEIIEHUH KITyOa.
st atoro cinyvas [leTpoB oxencst Hanbosiee TIIaTeNbHO, XOTS €T0 rapaepod
HE OTJIHYANICA OOIBIITUM BHIOOPOM.

Korga oH kK Ha3HaueHHOMY BpPEMEHHU NpHexal B KIy0, €ro HOINpOCHIH
MOJ0XKAATh B 3aJie IS IpUTiaeHHsx. Oxumganue 3ausuio 15 munyt. Korna
cekperapb HakoHel] BBen IlerpoBa B pOCKOIIHO OOCTaBICHHBIN 3ai
3aceaHuil, TOT OKa3aJICs JIMLOM K JIMIY C WIEHAMH OTOOPOYHON KOMHUCCUHU
u3 8 uenoBek Bo raBe ¢ VBaHoBbIM. Bce oHM ObUIM ONIETBI B JOpOTHE
OUIHATIEHBIC KOCTIOMBI.

IlerpoBa mocaguian B TOpLE UIMHHOTO CTOJIA, 32 KOTOPHIM PacIIOJIOKHINCH
wieHbl KoMuccuu. Takum o0pa3zom, Komuccus ¢ MIBaHOBBIM BO IIaBe Kak Obl
o0pasoBaiia TpyIy «CBOMX» HanpoTuB [leTpoBa, eAMHCTBEHHOTO CPE HUX
«gyXKaKay.

Bo Bpems nocnenytromiero codeceqoanus MBaHoB HU pa3y HE Jall TOHSATH,
410 3HaKOM ¢ [1eTpoBBIM, U HE MBITANICS 00OPaTUTh BHUMAHHE KOMHCCUH Ha
MOTEHIMANBHYIO IEHHOCTh 3TOTO YeJI0BeKa JUIi KITyoa.

Yepes HecKONbKO JTHEH mociie codecenoBanus [leTpoB ciydailHO BCTpETHI
WBanoBa Ha pabote. EMy ObLIO HENOBKO 3aj1aBarh lBaHOBY Kakue-mubo
BOIPOCHI TI0 TIOBOJY Pe3yJbTaToB cobecenoBanus, a MIBaHOB mepBBIM 00
9TOM HE 3aroBapHBajl.»

ChopmynupyiiTe apryMeHTHPOBAaHHbBIE OTBETHI HA CIICAYIOIINE BOIPOCHL:

1. Kak B mymaere, nmouemy VBaHOB pelmi opraHu3oBath cobeceoBaHUE
oI00HBIM 00pa3zom?

2. Kakwue peiictBust MOT OBl IpeANIPUHATH [1eTpoB, 4TOOBI XOTh B KaKOW-TO
CTETICHH MOBIHUATH Ha X0/ coOecej0BaHMs?

3. Kak BoI nymaere, I[lerpoBa nmpuHAIN B WwieHs! Kiry0a?

3aganme 13. Ha ceromusamunii neHp, Bce OoOJblee 3HAYEHHUE A
OpraHu3aliy TPHOOPETaeT €ro COoNMalbHAas OTBETCTBEHHOCTH TIEPE.
0o0IIeCTBOM, €ro KOHKPETHBbIC [EHCTBHS, O00€CIeUnBaONIUe pEHICHHE
MPO0JIeM, CTOSIIUX MePe]T CTPAHOM.

Te, KTO cUMTAET, UTO COIMATBHBIC TTPOOJIEMBI IOJDKHO peraTh TOCYIapCTBO,
a OM3Hec TONBKO "fenanue JeHer", apryMEeHTHPYET CBOIO MO3UIHIO TEM, YTO
JIEHUCTBYSI B COIMAIBHOMN 00JIACTH BEJYT K CHIKCHHIO MPUOBLIEH KOMITAaHUH,
VXYOIICHUIO B 3TOH CBS3W €€ KOHKYPEHTHBIX ITO3HIMHA, POCTY H3ACPHKEK,
KOTOpBIE B TOCIEAYIOMIEM BEIyT K MOBBIIMICHUIO IIEH, YTO HAHOCHUT YIIepO
MOTPEOUTENSIM U BHI3BIBACT IPYT'HE OTPUIATEILHBIC TTOCIICICTBUSI.
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CTOpOHHHKH COLIMaTbHOM OTBETCTBEHHOCTH OW3HEca mepel OOIECTBOM
CYHTAIOT, YTO OM3HECMEHBI UMEIOT Mepe]] HUM MOpAabHbIE 003aTeNhCTBA,
YTO CONMalbHBIE JEUCTBUA MOTYT OKa3aTh OOJNBINYI0  TOJB3Y
OpeANpUHAMATENSIM, YIAY4IIAloT HMX HMHUDK B OOLIECTBE, SBISIOTCS
HETIOXOM peKiIaMoii.

CdopmynupyiiTe apryMeHTHPOBAHHBIE OTBETHI Ha CJIETyIOIINE BOTIPOCHI:

1. Uplo MO3UIHIO BEI pa3lenseTe u mouemy?

2. JlomkeH nu, 1Mo BalieMy MHEHHWIO, TIPEANPUHAMATENs B COBPEMEHHON
Poccun BRIIONMHATH cONMaIbHBIE 005M3aTENbCTBA TIepel CTPAHON U B KaKUX
dbopmax?

3. Bymer nu eMy B KOHEYHOM HWTOr€ STO BBITOJHO, B TOM YHCIE B
¢mHaHCOBOM OoTHOMmeHnn? Ecnu na, To mouemy?

4. B xakux gopMax pocCUHCKHI OU3HEC MOKET OCYIECTBISTh COLHATBHYIO
MOJICPIKKY:

a) B Macmrabdax GupMEIL;

0) B MacmTabax permoHa, CTpaHEbI.

Paznen 2. JlokymeHTOOOOPOT

3aganue 14. [laBnosa Jlapuca AnekceeBHa mpuHsATa Ha padory B OO0
«/lexabpucT» Ha MOMKHOCTH orc-MeHemxepa 16 mapra 2004 .

11 HOs16pst 2006 T. OHA TIepeBe/IeHa HA JODKHOCTh MEHEKepa 10 MPOEKTY.

31 mas 2010 r. ee HarpaaWiIN MOYETHOM IPAMOTOM B CBSI3U C MOJIYYCHHUEM
KOMITaHHEH TOCYAapCTBEHHOI'O 3aKa3a.

OHa ymia B eXeronHbIi oruraduBaeMblil oTiryck 07 oktsopst 2011 1. Ha 28
KaJeHAapHBIX JHEH.

15 mast 2013 1. oHa ynUIa B OTIYCK 1O YXOJY 32 peOSHKOM JI0 JOCTHKEHHUS
uM 1,5 ner. (nens poxxaeHus pedenka — 02 mapra 2013 1.)

5 nexabps 2015 r. ona yBommnack mo cr.77 m.1 TK P®. Ilocuwmraiite, 3a
Kakoe KOJMYECTBO JHEW HEHCIIOJIb30BaHHOIO OTIyCKa el I0JIoJKeHa
KOMIICHCAIIHS.

3amonauTE Tabenb ee pabodero BpeMeHH 3a utoHb 2015 1. pu ycnoBuu, 4To
08-09 wuroHs oHa paboTana CBEpXypouHO, a ¢ 26 WUIOHA yexaiga B
KOMaHAMPOBKY Ha 4 JHS.

3aganue 15. Odopmure Boiucky u3 mnpukaza Ne 12 ot 08.09.2020 00
u3MeHeHun rpaduka pabOTBI B CBA3M C  IPOU3BOJCTBEHHOU
HEO0XOIMMOCTBIO, B KOTOPOH HA4YJIbHUKY TEXHUYECKOT'O OT/IENa IPUKA3aHO
opranm3oBath paboty B cy0OotHme mHEM B mepuon ¢ 10.10.2020 mo
13.11.2020. 3aBepsieT BHIMCKY ceKpeTapb-pedepeHT.

3aganue 16. dupma «JIMHOKO» MO3APABIAET CBOETO TABHETO MapTHEPA —
bupmy «Dinoit» ¢ 25-netnem ee ocHoBaHU. [lepBoHaYAIBHBIN TEKCT
MUCHMa-TI03/IpaBlieHust ObUT 320paKoBaH, TaK KaK H300HI0BaT
MHOT'OYHCIIEHHBIMH CTHJIEBBIMH MOTPEIHOCTAMHU. OTpeakTUpyHTe
MPENIOKEHHBIH TEKCT, MPUICPKUBAICH OUIHATBHO-IEIIOBOTO CTHIIS.
I-ny Konnunsy
Lupexmopy cupmul « Pnoiin

Hawa ¢upma «Jlunoxor» om éceui oyuiu nozopagisem gupmy
« Doty u Bac auuno no noeody Hebobui020, Ho 3Ha4UM020 oULEess — 25-
Jiemust co OHs ocHoganus. Ilozeonvme 6vlpasume HAULYUUILE NONCENAHUS 8
CBA3U C IMUM.

A maxaice Mol Xomenu 6vl OCNOIL308AMBCS NPEOCMABIEHHOU MAK
J106E3HO 30eCh BO3MONICHOCBIO U NOOIA200APUMb O 8Ce20 CepOYad 8A4C
auuHo u Bawy ¢upmy 3a npexpacrnoe compyonuuecmeo ¢ Hamu 6 meuenue
IMUX 002UX JIem.

Llupexmop upmot «Jlunoxoy /. Xancen.

3aganue 17. B cooTBeTcTBMU C TPpeOOBAaHUSAMHE K COCTABICHHIO
0(OPMIICHUIO TOKYMEHTOB COCTABUTH Ha 00IEM OJIaHKE NPEATIPHUSTHUS aKT
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— O IPUCYTCTBUM Ha pabOTE KaKUX-JIMOO JIUI] B HETPE3BOM COCTOSIHUH,
0 BHHE KOTOPBIX MTPOU30IILIA TOpYa UMYIIECTBA paboToNaTeNs
— 0 HEBBIXOZIE HA pabOTy WJIH MPOTyJIe.

3aganue 18. Mcnons3yst pekoMeHIAIMY U CTaHJApTHBIE TPEOOBAHUS K
0(OPMIICHHUIO CTIPaBOYHO-UH(POPMAITUOHHBIX JOKYMEHTOB, COCTABbTE
YeThIpe JIOKYMEHTa, OTHOCUTENHLHO JIEN, IPOUCXOANINX B Barreit
opraHm3anuy (B YHUBEPCHUTETE, B TPYIIIE):

— JIOKJIaJHYIO 3aIIUCKYK

—  CIOyXcOHYIO 3aITUCKY

—  OOBSICHUTEIBHYIO 3aIUCKY

3aganue 19. B kauectBe pykoBogurens ¢upmbl DJIKOM Bbl mopyumnn
cBoeMy pedepeHTy moAroToBUTE MHChMO pykoBoauTento pupmber OTUC 06
AHHYJIMPOBaHMU cIeNaHHOro Bamm paHee 3aka3a. Bbl  00bscHHIM
pedepenty, 4To pacTOpKEeHUE AOTOBOpa 00yCIaBIMBacTCs TEM, YTO GpupMa
OTHUC He BBIIONHWIA YCIOBHHM TMOCTaBKH jaetaneid. HeoOXxommmbrx mis
cobupaembix Bameii ¢pupmoii komnbiorepoB. B pesynbrate Bama ¢upma
noHecna yObITKH, 1 BBl TpeOyeTe BO3MECTHTh HEONpaBIaHHBIC PACXOJBI.
PedepeHT NoAroTOBII MUCHMO CIEAYIOIIETO COACPKAHUS:
A.U. Usanosy
T'enepanvrnomy oupexmopy gpupmor OTHUC

Honorcuvl npoungpopmuposams éac 0 mom. Ymo omkazvieaemcst
NPUHAMb 3aKazanusle namu panee oemanu TMII-212 coenacro 0ocosopa
Ne 253/3 om 02.08.2020.

But ne ynoocunucs 6 dononnumenvhvie CpoKU NOCMABKU, YKA3AHHbIE 8
sauwem nucome om 14.09.2020.

U3-3a 51020 Mbl ObLIU BBIHYHCOEHBL OOPAMUMBCA K OpYeUM
ROCMABWUKAM, YIMOObI NOKPLIMb HAULY HYHCOY 8 OAHHOU NPOOYKUUU.

B cuny nazeannvix npuuun mvl aHHYIUPYEM HAWL 3KA3.

B. Ilempos.
T'en oupexmop pupmvr SJIKOM.

IMoanuminte 1 Bel Takoe nuceMo? Eciu Her, HanumuTe Barm
BApUAHT IIUCHMA.

3aganme 20. Bol — MeHemkep OoTHena pekiambl KOMMEpPYecKoro OaHKa.
CocTaBuB OCHOBY /IEJIOBOIO MMUCbMa, BBl MOPYYMIIM CEKpeTapro OTIe4araTh
tekcT. K coxaneHuro, oHa okasajach HE OYEeHb KBATU(QHIMPOBAHHOW M
JIOITyCTHIIA psii OIUOOK | onevaTok. Mcnpasbre ux:

Ecnu bl nocnedosanu npumepy 601buuHCMea HAUWUX KIUeHmos, eciu
8bl, B030ePIACATUCH OM 3AUMCTNBOBAHUS CPEOCNE 8 Npoueduem 200y, Ko20a
npoyenmubie CMABKU OOCMUSIU C80€20 NOMOKA, NOHUMAS, YMO 3d 631€MOM
00s13amenbHO nociedyem cnao.

Bvi mooceme no npasgy zopoumvca codoil, umo 6vl He Opanu 3aem,
cynawull am auws boavuue doazu. B Hacmoswee 8pems, Ko2da cmasKu
CHUMICEHbI 00  PA3VMHO20 YPOBHS, 6bl MOJCeme U3gieyb MNoab3y,
B0CHONIBL30BABUIUCD, COUHOBPEMEHHOU 8bINIAMOU 3a MECAY, BMECmo MmMo2o,
Yymobbl pacculiamy cuema Ha HeOONbUUEe CYMMbL KAHCOOMY Kpeoumopy,
mpeobyloujemy 6bINaAambl, OMOenbHO.

Mvr xomenu 6b1 uMemb 803MONCHOCHL 0OCYOUMb C 6aMU MeEKYuue
@unarncogvie npodemMvbl ¢ KOMOPLIMU bl  BO3MOICHO cmankusaemecs. A
makakce npeosiodHCUmMyb 8am coOelicmaue 8 YempaHeHu UMUWHUX XI0NOM.

THoowcanyiicma, cesdcumecv ¢ Hamu ceco0Hs no meaegouy 12 13 12,
ecau @bl xXomume u30A8UMbCSL OM 2pPYyObl HEONIAYEHHbIX CUemo8, KVRUNb
MAWUHY UTU SIXTY, UTU HOeXAMb ¢ cembell 8 OUBHO 00U aHHbIL OMNYCK.
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C Hemepnenuem Jic0em 8auie2o 360HKA.

3aganue 21.

EBnoxumoBa Hataness BnagumupoBHa mnpuHsita Ha pabory B OOO
«balllkupckue BEJOMOCTH» Ha JOJKHOCTH TJIaBHOTO peaaktopa 11 ampens
2007 r.

31 mas 2009 r. el mpucBOMIM TOYETHOE 3BaHUE «3aCTyKEHHBIN KypHAIUCT
BamkopTtocTtana.

24 aBrycta 2012 1. oHa ynuta B €XKETOTHBINA OIDIAaYMBAEMBINA OTITyCK Ha 14
KaJIeHJapHbIX AHA U emie Ha 10 nHell Hencnoab30BaHHOTO MPOLIOTOHETO
OTITyCKa.

23 asrycra 2013 r. oHa ymmia B OTIYCK IO YXOAYy 3a peOEHKOM 0
JOCTIDKeHHs UM 1,5 net. (nenp poxxaenus pedenka — 12 utons 2013 1.)

Ona yBonunack 12 Hoa6ps 2015 r. no cr.77 1.6 TK P®. Ilocuuraiite, 3a
KaKoe KOJHMYECTBO IHEW HEHUCIIONb30BAHHOIO OTIyCKa €il IOoloXKeHa
KOMIICHCAIIHS.

3amonHuTe Tabenpb ee pabouero BpeMeHH 3a okTsa0ps 2015 1. ipu yciaoBuw,
4yT0 2-6 OKTAOps OHa ObLIa B KOMaHIUPOBKE, a ¢ 25 OKTAOps yuuia Ha
OOJILHUYHBIA HA 3 THA.

3aganue 22.

CapanneBa Bepa HuxonaeBHa Oblma MpHHSTAa Ha IOMKHOCTH dMajbepa B
3A0 «tOBemmp» 03 depans 2000 .

09 cents0ps 2005 roga oHa ObLIa MEepeBeJCHA HA JODKHOCTH TJIABHOTO
Jn3aiiHepa Ha OCTOSIHHOM OCHOBE.

20 okta6ps 2007 T. OHa ymia B €XKETOJHBI OCHOBHOW OILUTAYMBAEMBIN
OTIycK Ha 18 qHeil u emie 4 AHS B3s1a 3a CBOI cUeT.

31 okrsOps 2011 1. oHa yuuia B OTIYCK MO YXOAy 3a PEOCHKOM JI0
JIOCTYKEHHS UM 3 JIeT. (IeHb poxkaeHnus pedenka — 22 asrycra 2011 r.)

02 anpens 2015 . TpyI0BO# TOTOBOP € HEW OBLT pacTOPTHYT o 1m.6a cT.81
TK P®. IlocuuraiiTe, 3a Kakoe KOJHMYECTBO JHEH HEHCIIOIb30BAHHOIO
OTITyCKa €H MOJI0KEHA KOMIICHCALIHSL.

3amonauTe Tabens ee pabodero BpeMeHH 3a (eBpans 2015 1. mpu ycinoBuw,
gyro 10-14 ¢deBpasns ona Obia B KOMaHIUPOBKE, a ¢25 ¢eBpalis yluia Ha
OOJILHUYHEINA HA 4 THA.

3aganue 23.

6 mapta 2006 r. CapkucsiH TareBuk ['ypreHoBHa Oblta puHSATA HA paboTy B
¢unancoBerit otmen 3A0 «/loBepue» Ha JOKHOCTH SKOHOMHCTA Ha
HETOJIHYIO pabouyro Henemo (BTOPHUK, Cpeia, YeTBEPT).

20 mekalOps TOro ke roja oHa Obuta Harpaxaena DV D-muieepom mo uroram
(uHAHCOBOTO roOAa.

17 wmronms 2007 1. oHa Obula mepeBeleHa Ha JOJDKHOCTHh CTapIero
9KOHOMHUCTA.

26 ampenss 2008 r. onHa ynuia B oTmyck Ha 10 KaleHZapHBIX JHEH,
OCTaBIIMXCSA OT IMPOILIOTOJHET0 €XKEroAHOr0 OIUIAYMBAEMOI0 OTITyCKa, U
emne 10 mHE B3sj1a OT OTITYCKa dTOTO roja.

21 anmpens 2012 r. oHa yuuia B OTHYCK IO YXOIy 3a PEOEHKOM 0
JOCTIDKEHHS UM 3 JIeT. (IeHb poxkaeHus pedenka — 05 despansg 2012 r.)

10 nexaOpst 2015 r. ona 6bu1a yBosena o cr..81 n.1 TK P®. [Tocuuraiite,
3a Kakoe KOJIMYECTBO IHEW HEWCIOJh30BAHHOTO OTMYCKa €W IOJIo)KeHa
KOMITEHCalus

3amonHuTe Tabenb ee paboyero BpeMeHH 3a HOsOpb 2015 1. pu ycioBuw,
gyto 10-18 HOsOps oHa Obuia B KOMaHAupoBke, a 30 HOAOps padoTana
MEHbIIIe Ha 2 Jaca.

3aganue 24.
Kupunmmaa Taumcus [lerpoBHa 3aximoumia TpymoBOM goroBop 13 mapta
2004 r. ¢ 3A0 «tOBenupy», yCTpOUBIIUCH Ha TOJDKHOCTH OyXrajirepa.
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17 centsbpst 2005 r. oHa ObLIa mepeBelcHA Ha JIOJDKHOCTH TJIABHOTO
Oyxranrepa.

15 auBaps 2007 r. oHa ynuia B €KErOAHBIN ONJIauMBaeMBbId OTIYCK Ha 28
KaJCHIApHBIX AHEH W elle Ha 5 KaJeHOapHBIX THEH IOMOJHUTEIHLHOTO
OTIAYMBAEMOTO OTITYCKa 32 HEHOPMHUPOBAHHEII pabounii IeHb.

15 ¢eBpans 2012 r. oHa ymmia B OTIYCK MO YXOAy 3a peOEHKOM 10
JOCTIKeHHs UM 1,5 net. (nenp poxxaenus pedenka — 02 nexadps 2011 r.)
Ona yBommnace 19 ampens 2016 1. B ¢BsI3U € TIEpee3IoM TI0 MECTY CITy>KOBI
Myxa. llocunraiiTe, 3a Kakoe KONHMYECTBO JHEH HEUCIIOIb30BAHHOTO
OTITyCKa € MOJI0KEeHA KOMIICHCALIHSL.

3anonHuTe Tabens ee pabouero Bpemenu 3a eBpaib 2016 1. Ipu yCIoBUH,
uyto 12-18 deBpans ona Obta Ha OOMFHUYHOM, a 24-25 Opana OTmyck 0e3
COXpaHEHUs 3apabOTHOM ILIaTHI.

3aganue 25.

8 nexabps 2006 r. Caduna Pay3za MuHrammeBHa 3aKiIrodnia TPYIOBOM
JIOTOBOp € MYHHUIMIANBHBIM mpeanpusitueM «[opojackoe Xo03sicTBO» Ha
JOJKHOCTB O3€JICHUTEIS.

30 mas 2007 roma oHa OblIa TepeBelieHa Ha JODKHOCTh Opuraampa
O3EIICHUTENEH.

02 Hos10ps 2007 r. OHa yluia B €XKErOJIHBIA OIUIAYMBAaeMbIil OTHYyCK Ha 20
KaJICHOAPHBIX THEH.

15 despans 2008 r. eif ucromuamnock 30 JeT W €€ MOOMPHIN EHHBIM
IMOoJapKOM HIaxmMaTaMu.

08 centsa6ps 2010 1. oHa ymIia B OTIIyCK MO yXOAy 3a pPeOEHKOM 0
nmoctmxeHns uM 1,5 net. (meHs poxkneHus pedenka — 29 uronst 2010 1.)

Ona yBommmace mo cr.83 m.3 29 mas 2016 r. Ilocuuraiite, 3a Kakoe
KOJINYECTBO JHEW HEMCIIOIB30BAHHOTO OTITyCKA e MOJI0KEeHa KOMITEHCAIIHSL.
3amonauTe TabENb ee pabodyero BpeMeHu 3a MapT 2016 T. Ipu yCIOBUH, YTO
15-18 mapra ona Oblia Ha OonpHMYHOM, a 30 u 31 mapra pabortana
CBEpPXYPOUHO 1O 2 yaca B JCHb.

3aganue 26.

KananuyeBa Anna BacuibeBHa Obuta mpunsT B OO0 «Crangapt» 15 okTsa0pst
2007 r. Ha 1OJKHOCTh NPONUTYHUKA KapaHAAIIHBIX JOIIEYEK.

01 centsi6ps 2008 r. oHa Oblma TepeBeAeHA Ha IOMKHOCTH OpHUraaupa
MIPOMUTYNKOB IINOHA.

23 okTs10pst 2009 r. eii 0OBSIBIIIN OJ1aT0IaPHOCTH 3a TOOPOCOBECTHBIM TPY/IL.
1 urons 2010 r. oHa yuuia B €XKEroAHbId OCHOBHOM OIJIAYMBAEMBII OTIIYCK
Ha 14 quei.

18 mexabps 2012 1. oHa ymmia B OTIOYCK IO YXOIy 3a PEOCHKOM [0
nmocTxkeHns uM 1,5 net. (neHs poxaeHus pedenka — 29 centsaops 2012 r.)
09 centsa6ps 2015 r. ona yBommnack no cr.81 1n.5. [locuuraiite, 3a kakoe
KOJIMYECTBO HEll HEUCIOJb30BAaHHOTO OTIMyCcKa €W  IOJOoXKeHa
KOMIIEHCAlIHS.

3anonHuTe Tabenpb ee pabouero BpemMeHu 3a Maii 2015 1. mpu ycinoBuu, 4To
¢ 25 no 31 mas paboTtaja cBepXypOUHO 110 2 4aca B JICHb.

3aganue 27.

SAxumenko Mpuna AnexceeBHa Obuia npunsat B OO0 «CapatoBanepro» 17
MapTta 2002 1. Ha TOLI-15 Ha TODKHOCTE AIIEKTPOMOHTEpA-PEIICHTITIKA.
29 urons 2005 r. oHa Oblia nepeBeieHa Ha T0JHDKHOCTh CTapLIEro
IEKTPOMOHTEPA B CBSI3U C PACILIUPEHUEM JIEATEIBHOCTH.

11 HOs16pst 2006 rona eit 00BABUIN OJIATOIAPHOCTE 32 TOOPOCOBECTHOE
OTHOIIIEHUE K TPYLY.

10 ¢espais 2008 1. OHA yIIIa B €KETOAHBIH OCHOBHON OIUIaYMBaEMBIi
oTIyck Ha 14 nHeil u emie 4 AHS B3sIa 3a CBOI CUET.

03 mrons 2013 1. oHa ymuIa B OTIYCK 11O YXOIy 3a PEOCHKOM 110
JOCTIKEHHS UM 1,5 niet. (neHp poxxaeHus pedenka — 27 mapra 2013 1.)
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30 utons 2015 r. ona yBoseHa no m.6a cr.81 TK P®. [Tocuuraiite, 3a kakoe
KOJIMYECTBO AHEW HEMCIIONIBb30BaHHOTO OTITYCKa €My TOJI0XKeHa
KOMIIEHCALIUS.

3amonHuTe TabENb ee pabouero BpeMeHu 3a anpeib 2015 r. mpu ycnoBuw,
gt0 ¢ 03-10 anpens ona Gomnena, 25 u 31 Mas nporyssiia.

3aganue 28.

Muxaiinosa Spociasa CepreepHa nmpuHsTa B Jaboparopuio Ne 3 3A0
«®Daken» Ha TOHKHOCTE JabopanTa 7 anpens 2006 T.

14 nexalbps TOro e roga oHa ObljIa epeBeieH Ha TOHKHOCT CTAPIIETO
nabopaHTa B CBS3H C MOBBIIIEHNEM KBaTH(DUKAIIH.

23 mas 2008 roz oHa yIuIa B OTIIYCK, B3SB HEUCIIOIB30BAaHHBIN €KETOTHBIN
OTITyCK 3a IpOLUTBIN rof (28 KaleHIapHBIX AHEH) U emie 15 KaneHgapHBIX
JHEH OTIyCKa 3a TeKYIIUH TOf.

11 mapra 2013 r. oHa yIIUTa B OTITYCK IO YXO.y 32 peOEHKOM JI0 JOCTHKEHUS
uM 1,5 ner. (news poxxaenns pedenka — 07 ssaBaps 2013 1.)

30 mas 2016 r. ee yBoIWIN 3a HapylleHUe oxpaHbl Tpyaa. [locuuTaiire, 3a
KaKoe KOJMYECTBO JHEH HEHUCIIONb30BAHHOIO OTIYCKa € IIO0JIoKeHa
KOMITCHCAIIHS.

3amonHuTe Tabenb ee pabouero BpeMeHH 3a Maii 2016 T. Ipu ycIOBUH, YTO
¢ 17 u 21 mas oHa yxouiia ¢ paOOThI Ha 3 Yaca paHbIIIe.

3aganue 29.

KunstkoBa Anactacust BukrtopoBHa noctynui Ha padoty 17 mas 2007 r. B
3AO0 «Kuura» Ha TOJKHOCTh HAYYHOT'O PEJAKTOPA.

12 ampenst 2008 1. oHa ObLTa IepeBeieHa Ha JOJDKHOCTh PEAAKTOpa B CBSI3U
C COKpAIlIEHHEM IITaTa.

C 13 utons 2008 1. oHA HAXOJWIACH B €KETOJHOM OIUIAYMBAEMOM OTITYCKE:
KpOME TOJIOKEHHBIX 28 KalleHOapHbIX IHEU, oHa B3suia 10 KalleHOapHBIX
JIHEell OoTmycka HE HCIIONB30BAaHHOTO B MPOLUIOM Toay W eme 3 1HA
€XKEroJIHOTO JOTIOJIHUTENIBHOTO OIUIaYMBAaeMOI0 OTITyCKa.

20 wrons 2012 1. OHa yIIIa B OTITYCK 10 YXOAY 32 peOSHKOM JI0 JOCTHXKEHUS
uM 3 net. (neHs poxkaenus pedenka — 08 anpemns 2012 1.)

28 mas 2016 r.oHa ObUIa YBOJICHA 32 pa3rialicHUe KOMMEPUYECKOM TalHbI.
ITocumraiite, 3a Kakoe KOJMYECTBO AHEH HEHMCIIOIb30BAHHOIO OTIIYCKa EMY
MOJIOKEHA KOMIICHCALHS

3amonHuTe Tabenb ee pabouero BpeMeHH 3a siHBaph 2016 r. pu ycioBUH,
gyro ¢ 17 u 21 Mas oHa yxoauiia ¢ paboThl Ha 3 Yaca mo3xe.

3ananue 30.

CocTaBpTe BCe HEOOXOAMMBIE JOKYMEHTBI, COMPOBOXKIAIOIINE TPYIOBYIO
JesITeIbHOCTh PabOOTHUKA B COOTBETCTBHU C NPEAJIOKEHHON CHUTYaIHEH.
ITaBnoBa Jlapuca AnekceeBHa npunsara Ha padoty B OO0 «/lekabpuct» Ha
JIOJDKHOCTB oduc-MeHemkepa 16 mapra 2004 .

11 Hos10pst 2006 T. OHA TIEpeBE/ICHA Ha IOJKHOCTh MEHEDKEpa 110 MPOCKTY.

31 mas 2010 r. ee HarpaaWiIM NOYETHOU FPAMOTOM B CBSI3U C MOJYYEHHUEM
KOMITAaHHEH

rOCyJapCTBEHHOI'O 3aKa3a.

Omna ymia B €XerofHslid omnaunBaemblil otmyck 07 oktssops 2011 r. Ha 28
KaJeHIapHBIX AHEH.

15 mast 2013 1. oHa yIUIa B OTITYCK TI0 YXOJY 32 peOSHKOM JI0 JIOCTHIKESHHUS
uMm 1,5 ner. (nens poxaenus pedenka — 02 mapra 2013 1.)

5 nmexabps 2015 r. ona yBommnach 1o ctr.77 m.1 TK P®. [locuwuraiite, 3a
Kakoe KOJMYECTBO MHEW HEHCIIONb30BAaHHOTO OTIyCKa €H IOoJIoKeHa
KOMIIEHCAIIHS.

3anonHuTe Tabeb ee pabodyero BpeMeHu 3a uioHb 2015 1. mpH ycI0BUH, U4TO
08-09 wuroHs oHa paboTajga CBEpXypouHO, a ¢ 26 HIOHA yexaiga B
KOMaHAMPOBKY Ha 4 JHS.
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6.5. OeHOYHBbIE MATEPHAJBI A/ MPOMEKYTOYHOI aTTecTalluu

DoHJ BOPOCOB /IS NTPOBEIeHHUs MPOMEKYTOYHOI0 KOHTPOJIs1 B (hopme 3auera

Pasznen nucuunanHbI

Bonpocsl

Paznmen 1. /lenoBeie
KOMMYHUKAaIIU

1.
2.
3.

HoOoo~No O R

28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
30.
40.

0.
. PosieBoii acieKT B KOMMYHUKALUAX
12.
13.
14,
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.

Bujpl neoBbIX KOMMYHUKaAIUANA

Buemnue u BHyTpeHHUE KOMMYHUKAIIUU
Biusinue BHenHe#H cpeibl Ha KOMMYHHKAIIMOHHBIC IPOIECCHI B
OpraHu3alu

DTarnbl KOMMYHUKAIITMOHHOTO MpoIiecca
DeMeHThl KOMMYHUKAIIMOHHOTO IIpoliecca
dopManbHbIE KOMMYHHUKAIIMK B OU3HEC-Cpelie
HedopmanbHbie KOMMYHHKAITUN B OPraHU3alAN
Cnioco0ObI HeBepOaTbHBIX KOMMYHHUKAITUH
KoMmmyHUKanIMOHHBIE CTUITN

[IpaBuna 3¢ (HEeKTUBHBIX KOMMYHHKAITUH

Posnb nHpOpMaLuu B KOMMYHUKAIIMOHHOM Ipoliecce
KomMyHuKanuu 1 3MOLIMOHATBHBINA UHTEIJIEKT

IleperoBops! kak hopMa /1€710BBIX KOMMYHUKALUI
OcobeHHocTr TeneGOHHBIX IEPETOBOPOB

Bunst Bonpocos. [IpaBuia s¢dexTuBHON paboThl ¢ BOIpocaMmu
KoprniopatuBHsIii cTHIIB

[loaroroBka K BBICTYIIEHUIO

Oransl BHICTYIUICHUS

Bunsl u npaBuiia 06paTHOI CBSA3M B JIeI0BOM KOMMYHUKALUU
[loaroroBka u mpoBeeHUE NPE3EHTAUN

BeprukanbHble, TOPU30HTANIBHBIE, TUATrOHAJIBHBIE KOMMYHHUKALUN
KommyHnukanuonHast QyHKIHS caiiTa KOMIaHUN
CuryanlMoHHOE TPUMEHEHHE KOMMYHHUKAIIMOHHBIX CTHIIEH
DneMeHTbl KOHCTPYKTUBHOM KOMMYHHMKAIIUU

TexHHKa aKTUBHOTO CIIYIIAHUS

Hcnonb3oBaHne ayuanbHbIX U BU3YalbHBIX 3()(PEKTOB B
IIPE3EHTALNN

Bupl kaHanoB npsiMoit 1 0OpaTHOM CBSI3U

JInHelHbIC ¥ HEIMHEWHBIE MOJIEIIN KOMMYHUKALIUH.
IToaroToBka 1€JIOBBIX MTEPETOBOPOB

IlonBenenne UTOroB JENOBBIX NEPETOBOPOB

Knaccudukanus 3¢ hekToB KOMMyHHUKAITIT

Metoab! popMHUPOBaHUS KOMMYHHUKALIMOHHBIX ceTel
XapakTepruCTUKN KOMMYHUKAIIMOHHBIX CETEU
Me:XKynbTypHBIE J€JI0BbIE KOMMYHHUKAUU

VYnpaieHue KOHQIUKTOM

Otansl pa3BUTUS KOHDIUKTA

JIMYHOCTHBIE ACTIEKTHI AEIOBBIX KOMMYHUKALIUN
Me:XITMYHOCTHBIE JIeIOBbIE KOMMYHHUKAIUU

CTpyKTYpHBIE METO/IbI YIIPaBJIEHUS] KOH(IUKTOM

Paznen 2. JlokymeHT0000 pOT

=

g~ w

DNEeKTPOHHBIN IOKYMEHTOOOOPOT: CYIIHOCTD, TPOOIIEMEI
MexayHapoauelii  gokymeHTooOopoT.  IIpoOnemMer  mpaBoBOTO
peryaMpoBaHus

CucTeMbl IEKTPOHHOTO JOKYMEHTO000poTa

DNEeKTPOHHBIN TOKYMEHTO000POT: MpOOIeMbl BHEIPEHUS

3akoH «O0 37eKTpOHHON IM(POBOM NOIIHCH
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10.

11.

12.
13.

14.

15.

16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
27.
28.
29.

30.
31.

32.

33.

34,

35.

36.

tatHoe pacnucanue, CTpyKTypa U IITaTHAS YUCIEHHOCTD, ITOPSIOK
pa3paboTku. MeTouKy onpeieneH s ITaTHON YUCICHHOCTH KaJpOBBIX
ciyxO0.

Kak nomken ObITh OpraHu30BaH BOMHCKHH y4ET B OpraHu3aiusx?
[Topsimok opranu3amnuu padoThl ¢ KOHPUIACHIIMATEHOH (CEKPETHOI)
JOKyMeHTaluel. XpaHeHue, nepefada, yHUITOXXeHHE JOKyMEHTOB
B3anmopeiicTBue ciry:k0bl KaIPpOB CO CTPYKTYPHBIMU HOAPa3ACICHUSIMH
OpraHu3alyu

PernamenTupymomnme u COnpoBoXXKJaroie JOKYMEHTHI B KaIpOBOH
ciyx0e.

JlokyMeHTBI, IpebsIBIsieMble ITPHU IpuéMe Ha padoTy.
JloKyMeHTHpOBaHUE IPOXOXKICHUS UCIIBITATEIHHOTO CPOKA.

[TonsTHE, MOPAIOK U BHIBI IEPEBOAOB HA APYTYIO TOHKHOCTS.
[TocnenoBaTenbHOCTh JOKYMEHTOB, 0(OPMIISIEMBIX IPH YBOJIbHEHUH.
[lopsinok BeneHUA 3anKCel B TPYIOBOM KHUXKKE IIPU IBUKEHUU KaJIPOB.
JucnunnuHapHble IPOCTYIKH, TOPAIOK (PUKCUPOBaHUS, 0POPMIICHUS
B3bICKaHUs1. [IopsaoK JOKyMEHTHPOBAHUS

[MogroroBka aen K apxuBHOMY XpaHeHuio.OpraHuzanus mnepesadu
JOKYMEHTOB /Il XpaHeHHs B apxuB. OpraHuzauusi OIEpPaTUBHOIO
XpaHeHUs TOKYMEHTOB KaJpOBOH CITyKOBI.

Bugpl paboT u uX periiaMeHTanys B CHCTEME JJOKYMEHTallMOHHOTO
obecrieueHus AeITeTbHOCTH KaIPOBOH CITy>KOBI
OpraHu3alOHHO-TIPABOBBIE JOKYMEHTHI OpraHHU3aliH,
perIaMeHTUPYIOIIHNE JIESITETBHOCT KaJPOBOU CITYKOBI

Kommiekc 1okyMeHTOB 10 0(hOpMIICHHIO [IEPEeBOJIa Ha IpyTyo padory.
Kommiekc JOKyMEeHTOB 10 0()OpMIICHUIO YBOJIbHEHHUSL.

Komrmekc JokyMeHTOB 10 0(hOpPMIICHHIO OTITYCKOB.

Komrmekc 1okyMeHTOB 10 0(hOpMIIEHUIO KOMaHTUPOBOK.

Kommiekc [okyMeHTOB 0 0O(hOPMIIEHHIO aTTECTalHU.

Komrmiekc 1okyMeHTOB 10 0(hOPMIICHHIO MTOOIIPEHUH U B3bICKaHHUI
Pabota ¢ mepcoHaIbHBIMH JaHHBIME Pa0OTHUKOB. OCHOBHBIC TIOHSITHSI.
HopmatuBHbIe aKkThl, peraaMeHTHPYIOLIHE PaOboTy ¢ NEPCOHAIBHBIMU
JaHHBIMU.

IMopsimox  coriacoBanusi JTOKyMeHTOB. OdopmiieHHe BHEUIHETO |
BHYTPEHHETO COTJIACOBAHUS

TexHnueckoe IOKYMEHTHPOBaHUE. Buabl KOMIJIEKCOB TEXHUYECKOH
JIOKYMEHTAIHH.

Qanpcudukanuss JTOKYMEHTOB: BUABI  (aIbCUPHUKALNU, HCTOPHS
noguesnok. CocraBneHue 1 0QOpMIICHUE OIUCEH el
JIOKyMEHTHpOBaHWE  CO3/aHUs, pPEOpPraHU3allMd ©  JIMKBHJAINUU
KOMMEPUYECKOW OpraHH3alliuu

OcobenHoctu XpaHEeHUs HEBOCTPEOOBaHHBIX MOJUTMHHUKOB
J0KyMeHTOB.OCOOCHHOCTH XpaHeHus poTorpaduii.

Kanposrle cripaBouHO-HH(DOPMAIIMOHHBIE KAPTOTEKH 1 PaboTa 10 HUM.
Hcnonp3oBaHne AOKYMEHTOB apXHWBa KaJpOBOW CIY>KOBI: TMOPSIOK
BBIJIA4U apXHUBHBIX CHPABOK, ADXUBHBIX KOIUI, ApXUBHBIX BBIIHCOK;
OneHka (aKTHYECKOTO COCTOSIHUSL KaApOBOH JOKYMEHTAIlMM H
MPaBUIBHOCTH BEJICHUS KaJpOBOTO JICJIONPOU3BOJICTBA (BHYTPEHHUIMA
KaJpoBbIil ayauT). TUMOBOH MylaH ayuTa KaApOBOTO AEJIONPOU3BOJCTBA.
DJEeKTPOHHBIE apXMUBbI M JIOKYMEHTHI. [ [pUHIMITEI 1 KpUTEPUH BPEMEHH,
MecTta obpa3zoBaHus 1 0TOOpa MOKyMeHTOB mpu D11/,

Buzpl 10roBopoB, 3aKII0UYAEMbIX IPU BHEAPEHUH U pea3anin
3JIEKTPOHHOT'O JOKYMEHTO00O0pOTA.

OmnpejiesieHUe CPOKOB XpaHEHHS M OPTraHU3alMs TEKYIEro XpaHeHHs
JIOKYMEHTOB TIEPErOBOPOB, COBEIIAHUN U 3aCE/ITaHUM.

Hcnonb3oBaHue TEXHUYECKUX CPEIACTB B IEPErOBOPHOM MpOIEcCe:
ayJIM0I0KyMEHTHPOBaHHE, BUJICOIOKYMEHTHPOBAHKE,
¢dorogokyMeHTHpOBaHKE. [IpaBOBOM aceKT.
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38.

39.

40.

41,

42,

43.

44,

45,

OCOOCHHOCTH  MPOTOKOJBHBIX ~ MEPONPUSATHH TPH  MPOBEICHUU
MEPEroBOPOB. DTHUKET JICIIOBBIX TIEPETOBOPOB.

CoxkpallleHHe IITaTa KOMIIAHWKA Kak BHJA TMPOCKTHON MesSTEIbHOCTH.
Oransl 1 AJOKyMEHTallMOHHOE o0eciieueHne padoT.

CocTtaB  JOKyMEHTalluM  Ha  JTale  BBIMONHEHUS  MPOEKTA:
OpraHU3alMOHHO-TIPABOBAs IOKYMEHTAIVS, PHHAHCOBAS TOKYMEHTAITHS,
HAayYHO-TEXHHYECKasi TOKYMEHTAIMs1; OPITIPOCKTHAsI JOKYMEHTALIUSL.
JIOKYMEHTBI, OTpaKarollue XOJ paboThl MO TMPOEKTY: MPOTOKOIBI U
peleHus MIPOU3BOJICTBEHHBIX COBCIIAHHIA, MPOMEKYTOUHBIE
UH()OPMALIMOHHBIE OTYETHI O XO/I¢ BHIIOJIHEHHS IIPOSKTa, MEPEIHCKa.
Obecnieuenre Ge3omacHOCTH W 3aruTta gokymeHntoB Microsoft Office
Word. Cucrema 3amuTsl HHGOpMAIH

HNudopmanmonnsie pucku (OMAaCHOCTh BO3HMKHOBEHHSI YOBITKOB HIIH
yiiep0a B pe3ybTaTe IpUMeHEeHUsI HH)OPMAIMOHHBIX TexHooruid, UT-
PHUCKH).

IMousTiiss ~ «uHpOpMALIUY, «aBTOMATH3HPOBAaHHBIE  apXUBHEIC
TEXHOJIOTHH», «aBTOMATH3alUs M MEXaHW3allMs apXUBHOTO JIeIiay;
«uHpopMaTH3aIUs APXUBHOTO JICNIaY.

3HadyeHne WHGOPMATHU3AIMHA ApXUBHOTO Jella Ha COBPEMEHHOM JTare.
Lenu, HanpaBiieHUs ¥ TPUHLIUTIBI HHOOPMATH3AIUH.

OcHOBHBIE Pa3HOBUAHOCTH CUCTEMHBIX W IPUKIAAHBIX IIPpOrpaMm,
MPUMEHSIEMBIX B ApXUBHOM JIEJIC.

6.6. HIkauabl

U KpUTepUH OlEeHMBAHUA MO (opMaM TeKyllero KOHTPOJIS H
NMPOMEKYTOYHOM aTTeCTAIUN

IIkajia u KpuTEepHU OLICHUBAHUS

Ouenka Kpurtepun oueHnBanus 1j1s1 MEPONPUATHIH KOHTPOJIS €
NpUMeHeHHeM 2-X 0aJLIbHOM CHCTEMBI
«324TEHO» YK-4

«HE€ 3a4YTECHO»

Pesynbrarel 00ydeHus He c(hOpMHUPOBAHBI HA IOPOTOBOM YPOBHE
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