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Conep:xanue (pabouasi nporpamMma)

Mecro aucuuruinasl B cTpykrype OI1

[Tnanupyemsble pe3yabTaThl 00yUEHHs 110 TUCIUIUTMHE, 00€CIICUNBAIOLINE JOCTHKEHHIE
IUTAHUPYEMBIX PEe3yJIbTaTOB 00YUEHHUs 110 MpOoTrpamMmme

O6bem u Bubl yueOHOH paboThI
Conep:kaHue AUCHUITHHBI
MarepuanbHO-TeXHUYECKOE B y4eOHO-METOANYecKoe 00ecTieueH e AUCIUIITHHBI

q)OH[[ OLCHOYHBIX CPCACTB IO AUCHUIIIINHE

Crp.



[lenpto  u3ydeHHs OUCHMIUIMHBI  sBIseTCs  (OPMHUPOBAHME peE3ylIbTATOB  OOy4YCHMS,
o0ecTeynBaroIuX JOCTHKEHUE UTAHUPYEMBIX PE3YyJIbTaTOB OCBOSHHS 00pa30BaTeIbHOM MPOrpaMMBbI.

1. MecTo nucuuniauabl B crpykrype Ol

JucuuruinHa JlenoBble KOMMYHUKAIIMK U JOKYMEHTOOOOPOT BXOAMT B 00S3aTENBbHYIO YacTh
osioka b1./lucuurmuael (Moysn)

[IpenmecTByromuye QUCHUILIMHEL 110 CBA35SM KOMIIETEHUUN: PyCCKMI A3BIK M KyJIbTypa pEuH,
NHocTpanHblil 361K, PUTOpUKA M CTUIIMCTHKA TUCbMEHHOM pedH, PycCkuil SI3bIK KaK MHOCTPAHHBIN

2. Ilnanupyemblie pe3y/ibTAaThbl 00y4eHHUSA MO JUCHUILINHE, o0ecneYnBaIOIMe JOCTHKEHHEe
IUIAHUPYEMBIX Pe3yJIbTATOB 00yYeHUs M0 MporpaMmme

W3yuenne aucuuiuiiHbl JlenoBble KOMMYHUKAIIMU U JOKYMEHTOOOOpPOT B 00pa3oBaTelIbHOM
IporpaMMe HarpaBJIeHO Ha (JOPMHUPOBAHUE Y O0YHAIOIUXCS CIEAYIOUIMX KOMIIETCHIIMIA:
YuuepcaabHable komnereHuun (YK):
VYK-4 - CnocoOeH 0oCyIIecTBIATh AEJI0BYI0 KOMMYHMKAIIMIO B YCTHOM M MUCbMEHHOM popmax Ha
rocy1apcTBEHHOM si3blke Poccuiickoit deaepanuu 1 MHOCTpaHHOM(bIX) si3bIKe(ax)

[Tnanupyemsie |IlmaHupyemble pe3yJbTaThl 00yUeHHUsI IO TUCHHILTIHHE

pe3yabTATHI

o0OyueHus 1o

nporpamMme

YK-4 YK-4.1: 3uats: YK-4.2: Vmers: YK-4.3:
COBPEMECHHBIE NPUMEHATH Ha NpakTuKe |Bragers MeToankoit
KOMMYHUKaTHBHBIE KOMMYHHUKATHBHBIE MEXITMYHOCTHOTO JIETIOBOTO

TEXHOJIOTMH Ha
roCyapCTBEHHOM H

oO011eHus Ha
rOCy/IapCTBCHHOM U

TEXHOJIOTMH, METObI ¥
CIIOCOOEI JIEJIOBOI0

MHOCTPAHHOM SI3bIKaX; oO0rieHus MHOCTPAHHOM $I3BIKAX, C
3aKOHOMEPHOCTH JEJI0BOI MIPUMEHEHUEM
YCTHOHN ¥ MMCbMEHHOMN npo¢ecCuOHATBbHBIX

KOMMYHHKaAIIUN

S3BIKOBBIX (POPM U CPEJICTB.

3. O0beM U BUABI y4eOHOiT padoThI
VY4eOHbIM MJIaHOM MPETyCMaTPUBAIOTCS CIEAYIOIINE BUABI YUeOHOH paboThl MO AUCIUIIIUHE:
Ounas ¢popma 00yueHust

Bcero gac/ 3.e.

Buabl yuedHoit padoThI

Cem 4
KoHrtakTHas paboTa, B TOM YHCIIE: 36.15/1
3aHATHA JIEKIIMOHHOTO TUIIA 18/0.5
3aHATHsI CEMUHAPCKOro TUIA 18/0.5
WunuBuayanpHas koHTakTHas padota (MKP) 0.15/0
CamocrosTenpHas pabora: 53.85/1.5
IIpomexyTouHas aTTecTanusl 18/0.5
Bua npomexyTo4HON arTecTanyu:
3auer 3au
OO6mast Tpya0eMKOCTh (00BhEM YacTu 00pa30BaTEIHHOM
nporpaMmsl): Yacel 108
3adeTHbBIE STMHUIIE 3

04HO-3204Has opMa

Bcero gac/ 3.e.

Buabl yueOHo# padoThI

CeM 5
KonTakTHas paboTa, B TOM 4ncie: 4.15/0.12
3aHATHSA JIEKIIMOHHOI'O TUIIA 2/0.06
3aHATHsI CEMUHAPCKOT'O TUIIA 2/0.06




NunuBunyanpaast kontaktHas pabota (MKP) 0.15/0
CamocrosTenbpHas pabora: 85.85/2.38
ITpomexxyTOodHas aTTecTanus 18/0.5
Bua npomexyTo4HoOM arTecTanyu:

3auer 3au
OO61mast TpynoeMKocTh (00beM yacTu 00pa3oBaTeIbHON

nporpammsl): Yacer 108
3a4eTHBIC CAMHUIIBI 3

4. Conep:xkanue IUCHUNTIHHBI

4.1. Pazoenvt, memuvl OUCUUNTIUHDBL U 6UObL 3AHAMUIL:
Tematnueckuil IJIaH TUCIHUIUTHHEI J[eJ0Bble KOMMYHHKAIIMK M JIOKYMEHTOO0OPOT MpeICTaBIICH
B Ta0IUIIC.

Pa3nenbl, TeMbl JMCUMILUIMHBI M BUAbI 3aHATHI
Ounasi popma 00yueHHus

KonraktHasi pa6ora = Iliianupyembie
3aHgaTusa ‘:‘ pe3yJabTarhbl
CEMHUHAPCKOro é - Oﬁy‘leﬂl/lﬂ B
Ne HanMeHoBaHMe TeMbI = AL a o :F: E| coornomenun c
n/m (pa3aena) AUCUHMILIMHBI g 5o = =z | g 'S pe3yJabTaramMu
o = = = o o
= g g g o0y4eHus 10
g g ] o0pa3zoBaTe/ibLHOI
= © nporpamme
1 Pasnmen 1. JlenoBeie 16 16 40 VK-4.1, YK-4.2, YK
KOMMYHUKAITIU -4.3
2. |Pazmen 2. JIokyMeHTOOOOPOT 2 2 13,85 _3224’1’ YK-4.2, VK
KoHTposb 18
HToro 18 | 18 [ 0.15 | |53.85
04HO-3204Has ¢popMa
KonrakTHasi pa6ora = Ilianupyembie
3angarus § pPe3yJabTaThl
CEMHUHAPCKOro é « Oﬁyqu“ﬂ B
Ne HanMeHoBaHHMe TeMbI = LLLL a o :F: §| coornomennn ¢
n/m (pa3aena) IMCHMIIJIMHBI g 5o = 2 | £'%| pesyabraTamn
o) == = [ 0 =
= g g $ 00yuyeHus1 mo
2 3 = 00pa3oBaTe/bHOI
= © nporpamme
Pazpgen 1. Jlenoseie VK-4.1, YK-4.2, YK
1. 2 2 60
KOMMYHUKAaIUU -4.3
2. |Pasmen 2. JIokyMeHTOOOOPOT 2 2 25,85 _S;K?;4'l’ YK-4.2, YK
KoHTpounb 18
Hroro 2 | 2 [ 0.15 | | 85.85

4.2 Cooepircanue pazoenoe u mem

4.2.1 KonrakTHas padora
TemaTnka 3aHATHIH JEeKIITHOHHOI'0 THIIA

HauMeHoBaHHNE TEMBI Bun 3anstus

TemaTuka 3aHATHSA JEKIMOHHOIO THIIA
(pa3nesa) IMCHUIVIMHDI | JIEKIIMOHHOTO THIa™ 1

Neni/m

1. Jlexmus 1 ConeprxkaHue 1eJ10BOM KOMMYHUKAIIUU




Paspgen 1. Jlenoskie ekt 2 @DOopMBI YCTHOTO JIETTOBOTO OOIIECHUSI:
KOMMYHUKAITUU COBEIaHne
Jlexuus 3 JlenoBbIe eperoBopsl
Jleknus 4 VYrpasiaenue KOHOIUKTOM
2. Jlekusa 5 MaHunyJsiiuy B 1€JI0BOM KOMMYHUKAIIUH
Paznen 2. Texis 6 Hesepbanbnoe o6menue. XKecTsl, MUMEKa,
JIOKyMEHTOOOO0pOT. Tt B3TUISLIBI
WIMuk 1eI0BOTO YenoBeKa : CIyKeOHBIN
Jlexmus 7
1 OM3HEC DTUKET
AHanu3z cosiep>kanusi paboOT COUCKaTENsl.
Jlexmus 8
MertanporpaMMbl
Texuns 9 DJEKTpOHHAS JIEJIOBbIE KOMMYHUKAITUH.
DJIEKTPOHHBIA JOKYMEHTOOOOPOT.

*JIeKIIUH 1 WHbIE y4eOHbIe 3aHATHS, MTPelyCMaTPHUBAIOIINE TPEUMYIIIECTBEHHYIO Nlepenavy yaeOHo! napopMannn
HeJarorndecKuMy pabOTHUKAaMH OpPTaHM3aId M (WIN) JIMIAMH, TPUBICKAEMBIMH OpPraHU3alNeH K pean3aiy
00pa30BaTeIbHBIX MPOrPaMM Ha UHBIX YCIOBHUSAX, 00YUAFOIIUMCS

TemaTnka 3aHATHI CEMHHAPCKOI0 THUIIA

Nen/n HaumMeHoBaHHue TEMbI Buna 3ansitus TemMaTHKa 3aHATHSA CEMUHAPCKOTO
B (pa3jaesia) IMCUMILUIMHBI | CEMUHAPCKOTO THHA® ¥ THIIA
1. Pazgen 1. JlenoBeie npaktuueckoe 3ansatue (CopepxaHue AeJI0BOM KOMMYHUKALIMU
KOMMYHUKAIUU ®opMBI YCTHOTO JIEJTOBOTO OOIICHUSI:
MPAKTUYECKOE 3aHATHE
COBEIIaHue
MpakTuyeckoe 3ausTue |JlenoBbie neperoBopbl
MIPAKTUIECKOE 3aHATHE |YTpaBieHHe KOHMOINKTOM
2. Manunynsauuu B A€J10BOU
Pasnien 2 MPaKTUYECKOE 3aHITHE KOMMYHUKAIIH
JIoKyMeHTOO0O0POT. HesepOansuoe obmenue. XKecTsl,

MPAKTUYICCKOC 3aHATUC
MHMMHMKA, B3TJIAbI

WNMupk 1enoBoro yenoBeka : ciy:KeOHbIN

MPAKTUYECKOE 3aHITHE
1 OU3HEC ITUKET

Ananm3 conep>xaHusi paboT COUCKATES.

MIPaKTUYECKOE 3aHATHE
MertarnporpamMmmbl

9J'IeKTpOHHa$I ACJIOBBIC KOMMYHUKAIIUU.

IMPAKTUYCCKOC 3aHATHUC o
DNEKTPOHHBIH JOKYMEHTOOOOPOT.

**  ceMUHapbl, TNPAKTUYECKHE 3aHATHs, TNPAKTUKYyMbI, J1a0OpaTOpHbIE pPaOOTHI, KOJUIOKBUYMBI W HWHEIE
AHAJIOTUYHbIC 3aHATUA
HNuas konTakTHasi padora

ITpu nposenennn yueOHbIX 3aHATHI CI' DY obecneunBaeT pa3BuTHE y 00Y4atOLIMXCsl HABBIKOB
KOMaHJAHOM paboThl, MEXJIMYHOCTHOW KOMMYHUKALIUW, MPUHATHS peIIeHUH, JTUAEPCKUX KauecTB
(BKJItOUAs TPU HEOOXOJMMOCTH MPOBEACHNE HHTEPAKTUBHBIX JIEKLIUH, TPYIIOBBIX AUCKYCCUH, POJIEBBIX
UTp, TPEHUHT OB, aHAJIN3 CUTYalluii 1 KIMUTAIIMOHHBIX MOJIEJIEH, MpenolaBaHue AUCUUILINH (MOAYNEH) B
dopmMe KypcoB, COCTAaBICHHBIX Ha OCHOBE pe3yJbTaTOB HAYYHBIX HCCIEIOBAaHHUMA, MPOBOJUMBIX
OpraHM3aIeil, B TOM YHCIie C y4€TOM PEerHOHaNIbHBIX 0COOEHHOCTEN MpodeCCHOHANbHON AESITENbHOCTH
BBIITYCKHUKOB U OTpEeOHOCTEN paboronaTeneil).

@®opMbl U METOIbl MPOBEACHUS HHOM KOHTAKTHOW palOOThl MpuBeneHbl B MeToaudecKkux
yKa3aHHsIX TI0 OCHOBHOM MpodeccHoHanbHOM 00pa30BaTeIbHOM MporpamMmme.

4.2.2 CamocTosiTeJibHasi paboTa

Neni/m | HammeHoBaHue TeMbl (pa3aesia) TMcuuIIMeEbl | Buja camocTosiTeibHOM padoThl ***

Paznen 1. JlenoBble KOMMYHHUKALMH - IOJIrOTOBKA JOKJIaza

1. - IOATOTOBKA SIEKTPOHHOM IPE3CHTALINH
- TECTHPOBAHHUE

Paznen 2. JlokymMeHTOOOOPOT. - OJITOTOBKA JI0KJIa/ia

2. - IOATOTOBKA SIEKTPOHHOM IPE3CHTALINH
- TECTUPOBAHHE




*** camocTosTeIbHAs paboTa B CeMecTpe, HaMcaHue KypPCOBBIX padoT, JOKIIAIOB, BRITOITHEHUE KOHTPOJIBHBIX
pabort

5. MarepuajibHO-TEXHHYECKOE H YUeOHO-MeTOoAnYeCcKoe o0ecreyeHue 1 CHUTIUHbI

5.1 JIuteparypa:

OcHoBHas InTepaTypa

1. CnmBak, B. A. JlenoBble KOMMYHHKaUK. Teopus U MpakTHKa : Y4eOHUK 171 By30B / B. A.
CrmBak. — MockBsa : U3natensctBo FOpaiit, 2023. — 460 c. — (Bricmiee o6pa3oBanne). — ISBN 978-
5-534-15321-7. — Texkcr : snexktpoHHbId // OOpazoBarenbHas twiargopma FOpaiit [calit]. — URL:
https://urait.ru/bcode/511179

JlonotHUTEILHAS JIUTEpPaTypa

1. XepnakoBa, M. b. JlenoBble KOMMYHHKAIIUK : YIYCOHHK M MPAKTHKyM I By30B / M. b.
XKepnaxoBa, 1. A. PymsnueBa. — Mocksa : U3narensctBo IOpaiit, 2023. — 370 c. — (Boiciiee
obpazoBanue). — ISBN 978-5-534-00331-4. — Tekcr : anexTpoHHbIi // ObpazoBarenbHas miaThopma
IOpaiir [caiit]. — URL: https://urait.ru/bcode/510876

JlutepaTypa 1J15 caMOCTONATEILHOTO U3yYEeHHS
1.

5.2. IlepeyeHb JTHIIEH3HOHHOTO NMPOrPAMMHOI0 o0ecredeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Microsoft Office 2016 Professional Plus (Word, Excel, Access, PowerPoint, Outlook, OneNote,
Publisher) / Microsoft Office 2007 (Word, Excel, Access, PowerPoint)

5.3 CoBpeMeHHbIe PO eccCHOHAIBHBIE 0a3bl JAHHBIX, K KOTOPbIM 00ecneYnBaeTcs 10CTyI
00yyarImuxcs

1. IIpodeccuonanvHas ©6a3a paHHbIX «MHOpManmoHHble cucteMbl MUHHCTEpCTBA
sKoHOMMUecKoro passutus Poccuiickoii ®enepaunu B cetu Wutepner» (Ilopran «Odunnanbras
Poccusi» - http://www.gov.ru/ )

2. IlpodeccuonanpHas 6a3a maHHBIX «DPUHAHCOBO-DPKOHOMHYECKHE TOKaszatenu Poccuiickoit
Denepannny (Odbunuanpupiii caiitt Munucrepera punancos PO - https://www.minfin.ru/ru/)

3. Ilpodeccuonanphas 0aza manHbix «OdunuansHas cratuctuka» (OQuIUaTbHBIN CcalT
denepanbHOil CiTy)Obl TOCYAapCTBEHHO# cTaTHCTHKY - http://www.gks.ru/)

5.4. HNuHpopManMOHHO-CIPABOYHbIE CHCTEMbl, K KOTOPbIM oO0ecneYyuBaeTcsi I0CTYN
00yyarImuxcs
1. CpaBouHo-mipaBoBas cucrema «Koncymnprant [Tmrocy

2. CnpaBouHo-npaBoBas cucrema «I’”APAHT-Makcumym»

5.5. CnenuajabHble MOMEIEHUSA

VYyeOHble ayAUTOPUH [T IPOBEACHUS KommiekTsl yueHnueckoit medenu
3aHATHI JICKIMOHHOTO THIIA MynbTUMEIUIHBINA TPOEKTOP
Jlocka
OKpaH
Y4eOHble ayAUTOPUH I TPOBEICHUS KommiexkTsl yueHnueckoi medenu
MPaKTUYECKUX 3aHATUH (3aHATUI MynbTUMEIUINHBIN TPOEKTOP
CEMHUHAPCKOT0 THTIA) Hocka
OKpaH
Komnreroteps! ¢ BbIxo10M B ceThb «MHTepHET» 1 DNOC
CI'oYy
YueOHbIC ayAUTOPUH IS TPYIIIIOBBIX U KomruiekTs! yaueHnueckoi Mmeoenun
VHJVBHIYAJIbHBIX KOHCYJIBTALMN MyJIbTUME IUIHBINA TPOEKTOP



http://www.gov.ru/

Jlocka
OKpaH
Komneroteps! ¢ BbIx010M B ceThb «MHTepHET» 1 DNOC
CIDYy

Y4eOHbIe ayAUTOPUHU TS TEKYIIETO KomruiekTsl yueHn4eckor Medbenu

KOHTPOJIS ¥ MPOMEKYTOYHOM aTTeCTalluu MynbTUMEAUIHHBINA TPOEKTOP

Jlocka

OKpaH

Komneroteps! ¢ BbIxos10M B ceTh «MHTepHET» 1 DNOC
CI'oY

[Tomermenus it CaMOCTOSTENbHON paboThl  |KOMITIEK T yaeHndecKoil Mebenu

MynbTUMEAUIAHBINA TPOEKTOP

Jlocka

OKpaH

Komneroteps! ¢ BbIxos10M B ceTh «MHTepHET» 1 DNOC
CI'oy

[Tomemienus ast XpaHEeHUs 1 KoMruiekTsl crienuanu3upoBaHHON MeOenu Jist
npoUIAKTHIECKOTO 00CTYKUBAHUS XpaHeHus: 000pyI0BaHUS
000pyTI0BaHUS

5.6 JlabopaTopuu u 1abopaTopHoe 000pyA0BAHME HE ITPETYCMOTPEHO

6. @oHI OUEHOYHBIX CPEACTB MO gucouNIuHe JleJoBble KOMMYHHUKAIHM W
JOKYMEHT0000pOoT:

6.1. KoHTpo/IbHbIe MEPONPUSITHS 110 JTUCIUTINHE

®opma KOHTpOJIS OtrMmeTuThH
Bup xonTpos Hy#KHoe
3HAKOM
«+»
Texkyuuit KOHTPOJIb OrneHka JOKJIaJ0B +
Y CTHBIN/TTUCHEMEHHBINA OIIPOC +
TectupoBanue +
IIpakTHueckue 3a1a4u +
OrneHka KOHTPOJIBHBIX padoT (11 3a04HON +
dbopMbI 00yUeHHUST)

IIpoMexyTouHbII KOHTpOJb  [3ager +

Iopsiiok mnpoBeAeHMs MeEpPONPUATHH TeKyIIero M NPOMEKYTOYHOIO0 KOHTPOJISA
onpenaesierca Meroau4ecKUMM YKa3aHUSIMHU 110 OCHOBHO# npogeccuoHaJIbHOM 00pa3oBaTeIbHOI
nporpaMmMe Bbicmiero oopasosanusi; IlosoxkeHneM 0 0aJIbHO-PEMTHMHIOBOH CHCTEMe OLEHKH
yCIeBaeMOCTH OOyYAIOIIMXCS 10 OCHOBHBIM 00pa3oBaTeibHbIM MPOrpaMMaM BbICIIET0
o0pa3oBaHusi — mporpaMMaM OakajlaBpuara, NporpaMMaM CHeUHMAJIUTETa, HNporpaMMam
MarucTparypsl B ¢eepajibHOM rocy1apCTBEHHOM aBTOHOMHOM 00pa30BaTeJIbHOM YYpe:KIeHUH
BbICIIEro 00pa3oBaHus «CaMapcKuii rocy1apCTBeHHbIH IKOHOMMYECKUI YHUBEPCUTET.

6.2. [Inanupyemble pe3yabTaThl 00y4eHHsI MO AUCHHUILINHE, 00ecTeYUBAIOIIN e JOCTHXKEHUEe
IJIAHMPYEMBbIX pe3yJIbTaTOB 00yUeHHs 10 MporpamMmme

YuuBepcanbubie komnerenunu (YK):
VYK-4 - Cnioco0eH ocymecTBIsATh 1€JI0BYI0 KOMMYHHUKAIIUIO B YCTHOM M MUCbMEHHOM opmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepanuu 1 ”HOCTpaHHOM(BIX) sI3bIKe(ax)

[Inanupyemsie |IlnaHupyemblie pe3yabTaTbl 00y4eHHs MO JUCHUIIIHHE
pe3yabTaThl
00ydJeHus 1o
nporpamme




VK-4.1: 3aartsb: VK-4.2: YMmers: VYK-4.3:
COBPEMEHHBIC NPUMEHSTh Ha IPakTHKe |Bragers MeToIuKoin
KOMMYHHKATHBHBIC KOMMYHHUKATHBHBIC MEXIMYHOCTHOTO JIEJI0BOTO

TEXHOJIOTHH Ha
rocyaapCTBEHHOM U
MHOCTPAHHOM SI3bIKAX;
3aKOHOMEPHOCTH JI€JIOBOM
YCTHOW U MUCbMEHHOMN
KOMMYHUKAIUU

TEXHOJIOTMH, METObI 1
CIIOCOOEI JIEJIOBOIO
oO01eHus

oO011eHns Ha
rOCYJIapCTBEHHOM U
MHOCTPAHHOM SI3BIKaX, C
PUMEHEHUEM
npodeccHoHaIbHBIX
SI3BIKOBBIX (POPM U CPEJICTB.

[Toporosbiii

3HaTh OCHOBHBIE
MIPUHIUIIBI TOCTPOCHUS
COBPEMEHHOM
KOMMYHUKaTUBHON
TEXHOJIOTMH Ha
rocyAapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JI€JIOBOM
YCTHOU U MUCbMEHHOU
KOMMYHUKAIUH.

YMeTh TOYHO MPUMEHSATH
Ha MPaKTUKE OTJCIbHBIC
MIPUEMBI I METO/IbI
KOMMYHUKaTUBHOU
TEXHOJIOTHH, METOIBI U
CIIOCOOBI ICIIOBOTO
0o011eHNs.

Brnagers ctanmapTHBIMU
HaBBIKaAMHU HpI/IMeHeHI/IH
METOINKH MEKIMIHOCTHOTO
JIEJIOBOI0 OOIICHUS Ha
rOCyJIapCTBEHHOM U
I/IHOCTpaHHOM SA3bIKax, C
IPUMEHEHHUEM

PO eCCHOHATBHBIX
SI3BIKOBBIX (DOPM H CPEJICTB.

CrangapTHblii (B
JIOTIOJTHEHHE K

3HaTh KOMILIEKC
MIPUHIIUATIOB MTOCTPOCHUS

YMeTb rpaMmoTHO
MPUMEHSATh HA MPAKTUKE

OBJ'Ia,Z[CBaTB COBPEMCHHBIMHA
HaBbIKaMU ITPUMCHCHU A

IIOPOr'OBOMY)  |COBpEeMEHHOMH BECh KOMIUIEKC IPUEMOB U |METOJAUKH MEKIMYHOCTHOTO
KOMMYHHUKaTHUBHOM METOJI0B JIEJIOBOrO OOILEHUS Ha
TEXHOJIOTUH Ha KOMMYHHUKaTUBHON roCyJapCTBEHHOM U
rocyaapCTBECHHOM U TEXHOJIOTUHU, MCTOJbI 1 HHOCTpaHHOM A3bIKaX, C
MHOCTPAHHOM SI3bIKaX; CHoCOOBI JIeI0BOTr0 IPUMEHEHUEM
3aKOHOMEPHOCTH JI€JI0BOM |0OLIEHMS. npodeccuoHalIbHbIX
YCTHOHN ¥ MMCbMEHHOMN S3BIKOBBIX (POPM U CPEJICTB.
KOMMYHUKAIIWH.

IToBBIMEHHBIH 3HaTh MaKeT YMern INPHUMCHATH Ha OBJ'IaI[eBaTI) ClicnuaJIbHbBIM

(B IOTIOJTHEHHE K|POrpaMMHOT0O IIPAKTHKE TTAKeTOM TIPOTPAMM JUIS

IIOPOrOBOMY, o0ecrnieueHus B MH(pOpPMaLMOHHbIE MICITONb30BAHMS METOIHKH

CTaHJapTHOMY) |IpUMEHEHUHU Haubosiee  |TEeXHOJIOTUU } MEKITIHOCTHOTO JIETOBOT0
BAXXHBIX ITPUHIIUIIOB KOMMYHUKATHBHOU

IIOCTPOEHHUS COBPEMEHHOU
KOMMYHUKaTUBHON
TEXHOJIOTUH Ha
roCyAapCTBEHHOM H
WHOCTPAaHHOM SI3bIKaX;
3aKOHOMEPHOCTH JI€JIOBOM
YCTHOM Y MMCbMEHHOU
KOMMYHUKAITUH.

TEXHOJIOTHH, METOIBI U
CIIOCOOBI JIEJIOBOTO
oO011eHNs.

oO1IeHus Ha
TOCYJapCTBEHHOM U
WHOCTPaHHOM SI3bIKaX, C
PUMEHCHUEM

PO eCCHOHATBHBIX
SI3BIKOBBIX (DOPM U CPEJICTB.

6.3. [TacmopT OLIEHOYHBIX MATEPHAJIOB

n/n

HaumenoBaHune TeMbI
(pa3nena) QM CHUIINHBI

KonTtpounpyembie
IJIAHUpPYEMbIe
pe3yabTaThl 00y4eHH s
B COOTHOILIIEHHUH C

Buja xouTpoJsi/ucnosib3yemMble
OlIEHOYHbIE CPeICTBA

pe3yJbTaTaMu Texymmi IIpoMe:xxyTOYHBII
00y4eHus MO
nporpamMmme
1. Paznen 1. JlemoBbie VK-4.1, YK-4.2, YK-4.3 |OueHka 10K1aI0B 3a4der

KOMMYHHKAIUN

U MPE3EHTALMI
TECTUPOBAaHUE,
BBIIIOJTHEHUE




MPAKTUYECKUX
3aJaHUuN

2. |Pazmen 2.
JIOKyMEHTOOOOpOT.

VK-4.1, YK-4.2, YK-4.3 |Ouenka goxiamgoB 3a4eT
Y TIpe3eHTalUI
TECTUPOBAHUE,
BBINOJIHEHHE
MPAKTUIECKHIX
3aJaHUuN

6.4.011eHOYHbIE MATEePHAJIbI JJIA TEKYLIEr0 KOHTPOJIsI
https://Ims2.sseu.ru/course/index.php?categoryid=1109

IIpumepHasi TeMaTHKa JOKJIA/I0B

Pasznen aucuMILIMHDBI

Tembl

Paznen 1. JlenoBeie
KOMMYHHKAIIHH

1. MckyccTBO OOIIEHNUS: TIOArOTOBKA U MPOBEJICHUE JIETIOBBIX Oece.

2. CymHocTb ¥ BUJIbI Oecea: nesioBast, KapoBasi, JUCLUIUIMHAPHA,
OpraHu3allOHHbIE Oecebl, Oeceibl C TOCETUTESIMHU.

3. Merobl BeZieHHsI IEPEroBOPOB, OA30BbIE AJIEMEHTbI, 00bEKTUBHBIE
KpUTEPUHU OLIEHKH MPOBEACHUS [IEPETOBOPOB U BO3MOXKHbBIE
B3aMMOBBITOIHbIE BAPHAHTHI.

4. AHanu3 aenoBoii peun (codeceoBaHNe, PE3IOME, JIETI0BbIE IIEPETOBOPHI) C
TOYKHU 3PEHUS PUTYAIbHBIX MEXaHU3MOB PEUH.

5. Ananu3 nienoBoit peun (cobece0BaHuE, pE3IOME, IEI0BbIE IEPETOBOPHI) €
TOYKH 3PEHUS IPOBOKALMOHHBIX MEXaHU3MOB PEYH.

6. IlpaBuia mpoBeneHus IEI0OBOTO Pa3roBOpa Mo TeneoHy.

7. OmmoKu B Tene(OHHBIX TIEPErOBOPaX.

8. DTHueckue 0COOEHHOCTH MPOBeEICHH TeIe(hOHHBIX IIEPErOBOPOB.

9. lenoBoe nuchbMo Kak 3(eKTUBHbBII MHCTPYMEHT OpraHU3alu1 U
MOAJEP/KAHUS AEJIOBBIX KOHTAKTOB.

10. Meroanueckrue peKOMEHJAIUH 110 0(POPMIIEHUIO JEI0BOTO MHUChMa B
COOTBETCTBUH C HOPMATUBHO-METOAMUYECKON 06a30i 1€10NPOU3BOJICTBA.

11. ®yHKINK U POJIb KIIFOUYEBBIX CIIOB B MUChME. SI3bIKOBBIE U3ITUIIECTBA.
12.TpeGoBaHus K A3bIKY U CTUIIIO JIEJIOBOTO IHCHMA.

13.91uKeT 1e10BOr0 MUCHMA.

14. TIpaBuna yoexaenusi. OcCoOOEHHOCTH PUMEHEHUS

15. Ily6nuunas peus. [IpaBuia nocTpoeHust U IPUMEHEHUS

16. Cpencrtsa BO3AECHCTBHS HAa ay JUTOPUIO.

17. YBepeHHOCTh B cebe mpu myOoJIMYHOM BhICTYIUIeHUH. [Icuxomornueckue
MIPUEMBI PETYIISIIIMUA HIMOILMOHAIBHOTO COCTOSIHUS TPU MyOJINYHBIX
BBICTYIUUICHUSIX.

18. KoH(IUKTHI B 1€7I0BBIX OTHOIIEHHUSX, UX IPUYHUHBI U Pa3HOBHIHOCTH.
19. OcHoBHble Moenu KOHGIUKTOB. CriocoObl pa3pelnieHus KOH(QINKTOB.
JuHamuka KOH(IUKTA.

20. O6bexTUBHAs U CYOBEKTUBHAS COCTABIIAIONINE KOHPIUKTOB.
21.Cnenuduxa GpopMupoBaHUs UMUIKA PUPMBIL.

22.0cHoBHBIE cIOCOOBI (OpMUPOBaHUS UMUIKA GUPMBI (OpraHU3aLINN).
23. OCHOBHBIE cllaraéMble UIMHJIKa JIEJI0BOTO YEJIOBEKA.

24 Jleiin Kapneru. 1T OCHOBHBIX PUHIIUIIOB OOpAIIEHUS C JIIOAbMH.
25.KopnopaTuBHbIE IPa3IHUKU — KaK (hopMa €JMHEHUS! COTPYIHUKOB.
26.CyIIHOCTh U COJIepKaHue ITUKU JIETOBOTO OOIICHHS

27. IIpUHLIHMIIBI STUYECKON apryMEeHTallu B OM3Hece

28. DTuKeTHbIE (GOPMYITBI TPUBETCTBHS, OOPAIICHUSI B ICTIOBOM OOIIICHUHN
29. MckycCTBO KOMITIMMEHTA B JISJIOBOM OOIIEHUH: OCOOCHHOCTH, IPUMEPHI
30. ®opMyJibl pEYEBOr0 ITUKETA B PA3JIMYHBIX KYJIbTypax.



https://lms2.sseu.ru/course/index.php?categoryid=1109

Paznen 2.
JloKkyMeHTOOOO0pOT.

o

10.

11.

12.

13.

14.

15.

16.

17.
18.
19.
20.
21.
22.
23.
24,

25.
26.

Llenu u3y4deHus U 3a/1a4M Kypca JIeJIOIpON3BOJICTBA, ONIpEIeIeHUE
JIeNIONPOU3BOCTBA. POJIb TOKYMEHTAIMOHHOTO 00ECIEUeHHMsI B
yIpaBJICHUH.

Kparkas xapakTepucTika NpuKa3HOro, KOJUIEXKCKOro U
MCIIOJIHUTENILHOTO JI€JI0NIpon3BoIcTBa B Poccun.
HopmartuBHo-11paBoBoe o0ecrieueHue AeATeIbHOCTU CIIyKO
JIEJIONPOU3BOJICTBA, CTPYKTYpPA U COJIEPKaHNE UHCTPYKIUH 110
JIeJIONIPOU3BOICTBY Ha MPEANPUATHH.

[TonsTHE «10KyMEHT», ero pyHkus. Knaccudukanus 10KyMEeHTOB 1O
OCHOBHBIM NPU3HAKAM

[Tonstue «pexBu3nT». [locTosiHHBIE U IEpEMEHHBIE PEKBU3HTHI.
XapaKkTepuCTUKA PEKBU3UTOB 3ar0JIOBOYHOM YaCTH JOKYMEHTA, UX
MepeveHb U TpeOOBaHUS K 0()OPMIICHHIO.

XapaKkTepuCTUKA PEKBU3UTOB COACPIKATEIILHON YaCTH JIOKYMEHTA, UX
nepedeHb ¥ TpedoBaHus K opopmieHuro. 8. XapakTepucTuka
PEKBU3UTOB O(POPMIISIONICH YaCTH JJOKYMEHTA, UX IIepeueHb U
TpeboBaHUs K 0(OPMIICHHUIO.

bnank mokymeHTa, BUbI OJIaHKOB OpPTraHU3aIlMOHHO-PACTIOPSTUTEITbHBIX
JOKyMEHTOB. TpeboBaHus K 6JaHKaM, pa3Mepsl oJei 0J1aHKOB.
Opranu3anroHHbIe JOKYMEHTHI, UX Ha3HaueHUe U posib. OCHOBHBIE
BUJIbI M OOLIME ITPaBUIIa OPOPMIICHHSL.

OO01as xapakTepUCTHKA TOJKHOCTHON MHCTpYKUMU. Onpenenenue,
CTPYKTYpa COJepkKaHUs, TOPSIOK O()OPMIIEHUS U1 OCHOBHBIE PEKBU3UTHI
JIOKYMEHTA.

ITatHoe pacniucanue. OOwIas xapakTepucTHKa JOKYMEHTa; opma
UCTIOJTHEHUS, CTPYKTYpa COJIEPKAHUS, TIOPSIIOK OGOPMIICHUS U
PEKBU3UTHI IOKYMEHTA.

PacnopsinuTensHbIie TOKYMEHTHI, HX Ha3HAYSHHUE U POJIb B YIIPABJICHUH.
OcCHOBHBIE BU/IbI pacTIOpsSIUTENbHBIX JOKYMEHTOB U 00IIME paBuiIa
odopmIteHUS

[Tpukas no ocHOBHOM AearenbHOCTH. CTPYKTypa TEKCTa MpUKasa,
MOPSAZIOK €ro pa3paboTKU U MpaBuiia 0hopMIIEHUS! PEKBU3UTOB.
Beinucka u3 npukasa.

Pacniopsixenue. CTpykTypa TeKcTa, paBuiia opopMIIeHUs PEKBU3UTOB.
VYkazanue. O01as XapakTepuCTHKa TOKyMEHTa, CTPYKTYpa ero TeKcTa,
MOPSAI0K U 0COOEHHOCTH O(OPMIIEHHUS, PEKBU3UTHI YKa3aHHUS.
WHdopManinoHHO-CIIPaBOYHbIE JOKYMEHTHI, UX Ha3HAUEHHE U POJIb B
ynpasieHun. [lepedeHb OCHOBHBIX BHI0B HH(OPMAIIMOHHO-
CIPaBOYHBIX JJOKyMeHTOB. O01miue TpeboBaHus K 0(OPMIICHHIO.

AKkT. O611as xapakTepuCTHKa IOKYMEHTa, CTPYKTypa TeKCTa, MOPAI0K
pa3paboTKu ¥ 0OPMIICHHS PEKBU3UTOB aKTa

[Tpotokomn. Obmas xapakTepucTHKa MPOTOKOJIA, CTPYKTypa TEKCTa,
MOPSI0K pa3paboTKH U 0pOpMIICHHS PEKBU3UTOB MPOTOKOJIA.
Hoxnannas, o0bsicHUTeNbHAs 3anucka. OOmas XxapakTepucTuka
JIOKYMEHTOB, MOPSAZ0K 0(POPMIICHHS PEKBU3UTOB CIIY>KEOHBIX 3aITUCOK.
Crnpaska. Bunel cripaBok OO1miast XapakTepucTiKa JOKYMEHTa,
PEKBU3UTHI CIIPABOK, 0COOEHHOCTH O(hOPMIICHUSI.

CnyxebHoe nucbmo. Buael nucem. CTpykTypa, mopsigok opopMiIeHHUs,
TpeOOBaHUS K MMUCbMY, PEKBU3UTHI HUCHMA.

Tenerpamma u tenedonorpamMma. O011as XapakTepuCcTUKa TOKYMEHTOB,
HopsI0K 0(pOpMIICHUST PEKBU3UTOB

JIOKyMEHTBI 10 TMYHOMY cocTaBy. [lepedeHb JOKyMEHTOB.
OCOOEHHOCTH 3THUX JOKYMEHTOB

OdopmiieHne KaJpoBbIX MPUKA30B, BHIIMUCKA U3 IIPUKa3a

Odopmiienue 3asBieHus, aBTOOHOrpaduu, XapaKTepUCTUKH, PE3IOME.
Tpynosast kuukka. [IpaBuiia opopMiIeHUs! TPYJOBBIX KHUXKEK.




27. HomeHnknarypa aen Ha NpeAnpusTHU, GOPpMHUPOBAHUE U OPOpPMIICHHE
nen

28. IloxroroBka JOKYMEHTOB Ha apXHUBHOE XpaHEHHUE.

29. Opranuzanys 1 0cOOCHHOCTH NMPpHEMA MTOCETUTEINICH PYKOBOANUTEIIEM.

30. TMopsaok paboThl ¢ MUCEMEHHBIMHU OOpAIEHUSIMH T'PaXKIaH.

31. IToaroToBka u 0OCITy)KMBaHHUE COBEIIAaHUH.

32. J1okymMeHT0000poT. OCHOBHBIE ATAITBI JOKYMEHTO000pOTa. TeXHOIOT s
paboTHI C BXOAALIMMU TOKYMEHTaMHU.

33. TexHomorust 06pabOTKH BHYTPEHHUX M HCXOASAIINX JOKYMEHTOB.

34. Perucrpanusi JOKyMEHTOB U KOHTPOJIb UCTIOJHEHUS TOKYMEHTOB

Bonpocek! 1J1s1 YCTHOr0/MuCbMEHHOr0 01poca

Pasznen aucuMILIMHDBI

Bonpocsl

Paznmen 1. /lenoBeie
KOMMYHUKAaIIU

1. O0menue KaK COMUATBHO-TICUXOJIOTHYECKIUI MEXaHU3M B3aMOJCHCTBHS B
pohecCHOHaTbHOMN NEATENbHOCTH.
. Cnaraemsbie 3()()eKTUBHOTO JICTIOBOTO OOIICHMSI.
. OcHOBOITOJIATAIOINE TOKYMEHTHI J€IOBON ATHKH.
. [IpueMbI MaHUTTYTUPOBAHYS B OOMIEHUH U TAKTHUKHU MPOTUBOCTOSHUS EMY.
. Kputnka 1 KOMIUIUMEHTHI B I€TOBOM KOMMYHUKAITHH.
. Boripocsl 1 OTBETHI B J1IET0BOM KOMMYHHKAIIMH.
. [lcnx010r0-KOMMYHHUKATHBHBIN TIOTEHIIMAT IEOBBIX TTAPTHEPOB.
. DTHKa mmoBeIeHus Ha pabodeM MecTe.
. MeToap! CTUMYIMPOBaHUSA KPUTHUECKOTO U TBOPYECKOT'O MBIIIUIEHUS
CICIMAJIUCTOB B JCJIOBOM cepe
10. HanmmoHanbHbIe 0COOCHHOCTH AETTOBBIX OTHOIICHUH.
1. CymHOCTh TEPMHUHOB «TOJIEPAHTHOCTh U SMIATHsD) (IIPOSABICHHE JaHHBIX
Ka4yecTB JINYHOCTH B JIEIOBOM OOLICHUHN).
12. IlpaBuna STHKETA IIPH JIEIOBOM Oecele, BCTpede.
13. Cnop, nosneMuka, JUCKyCCHSL.
14. TIposiBiieHns1 HETaTUBHBIX (DAKTOPOB B OOIIECTBE, BCICACTBHE HEBBITOJIHEHUS
ATHUYECKHUX
15. TpebGoBanuii.
16. IHTEIMTEHTHOCTh KaK HPaBCTBEHHAs KaTETOpHUs.
17. DTUuecKuii aceKT KaTeropuu oJiara.
18. Jlonr, 4ecTh, JOCTOMHCTBO KaK dTHYECKHE KaTETOPHH.
19. Yectb u mocronncTBo. CB0OOIa M HEOOXOIUMOCTD
20. IlpakTryeckue NpueMbl YOSKICHHS.
21.Kak «aurtaTh» coOECeTHUKA U TICHXOJIOTHYECKH YIIPABISTH UM.
22 .Kak pacronoxuTh kK cebe codecenHuKa.
23.MaHumynsuuu, TpUMeHsIeMbIe B JISOBBIX TIeperoBopax. THIIbI MAHUITYITOPOB.
24 . VIcKyCcCTBO KPUTUKH: HUCLEISATh, HE PaHs.

O 03N L b Wi

Paznen 2.
JlokymeHT0o060pOT

1. IIpaBuiia BHyTpEHHErO TPyAOBOTO pacnopsaaka. ConaepxaHue U 3HAUYCHHE.
2. [lonoxenust Kak BUJ TOKyMEHTa KaJpOBOH CIyKOBI.

3. HomxHocTHBIE MHCTPYKIMHU. Collep/KaHuE U 3HAUEHUE.

4. ITopsiioK coCTaBIEHUS U POJb IITATHOrO pacnucanusa. CTpykTypa u
LITaTHAsl YUCJIEHHOCTD.

5. Ponb yHU(]UKAIIUHN B TOATOTOBKE KaJAPOBBIX JOKYMEHTOB.

6. PernamenTanus yyeta COTpYAHUKOB, YOBIBAIOIIMX B KOMaHIWPOBKH.

7. OpraHu3anysi BOMHCKOTO y4€Ta B OpraHU3alusX.

8. KagpoBoe 1enonpon3BoCTBO B OpraHax BJIACTH.

9. IuxTorpammel. [IppMeneHne MUKTOrpadUIECcKOro MIChMa B HACTOSIICE
Bpems. dotonokymentuposanue. IlosiBienne, pa3BuTre, IpUMEHEHNE.

10. ®@anbcudukanuss TOKYMEHTOB: BUAbl (anbcuduKauu, HCTOPUS
MOJIJIEIOK.

11. Tlonstus  «uHOpMaIUsA»,  «aBTOMATU3UPOBAHHBIE  APXHUBHBIC
TEXHOJIOTHM», «aBTOMATHU3alMsl W MEXaHU3alus apXUBHOIO  JIEJay;
«uH(bOpMaTH3aLKs APXUBHOTO JIENIay.

12. Cekpetnas nnpopmarus. [lopsgok paboThl ¢ cekpeTHbIME fokyMeHTaMu, D3 «O
KOMMEPYECKOW TaifHe».




13. JIokyMeHTbI, IpeabsBIsieMble IPH IpUEME Ha paldoTy.

14. PernaMeHTUPYIOLIME U COMPOBOKIAIONINE JOKYMEHTHI B KaJIpPOBOM
ciyxoe.

15. CocraBnenue aBrodbuorpaduu, pesroMe, XapaKTepUCTHUK.

16. TpyznoBoii 1oroBop, TpeOOBaHUS K COJEPKAHUIO U 0(POPMIICHHUIO.

17. JlIoOkyMEeHTHUpOBaHUE TPOXOKACHHS UCIIBITATEILHOTO CPOKA.

18. Benenwue 351eKTpOHHOTO IOKYyMEHTO000pOTa: 0COOEHHOCTH, MTPUHIUITHI
paboTsl. BHeapeHue 31eKTpOHHOT O apXUBa.

19. 3akoH «O06 3MeKTpOHHOM HUPPOBOIT MOANHCHY. DIEKTPOHHAS LU POBast IeYaTh.
20. 3aBeieHME U 3AMIOJTHEHUE TPYAOBON KHUKKH.

21. ITonsiTve M BUIIBI IEPEBOJIOB HA APYTYIO AODKHOCTH. Odopmienne
[IEpPEBOIOB.

22. Oco0eHHOCTH BECHHS JTMYHBIX JIE]I TOCCIYKAIIUX

23. Buibl AMCHUIUIMHAPHBIX B3BICKAaHUM, TPEyCMOTpEeHHbIE TPy 10BbIM
kojekcoM P®. [Topsaaok TOKYyMEHTHUPOBaHUS

24. Kypnai ydera NpUHATHIX U YUYET YBOJIEHHBIX COTPYAHUKOB. [lopsinok
BEJICHUS.

25. JlokyMeHTbI, BKJIIOYaeMble B IngHoe Aeno. OdopmiieHne IMYHOoro aena.
26. KagpoBoe 1e10mpon3BoICTBO B TOCYJAPCTBEHHBIX OPTaHax BIACTH.

27. Pabota c nepcoHaIbHbIMU JAaHHBIMU paOOTHUKOB. OCHOBHbIE MOHATHS.
HopmaTuBHbIE aKThI, periiaMeHTHpYIoIHe paboTy ¢ MepCOHAIbHBIMU
JTAHHBIMHU.

28. Coxpanenne KoHpuIeHIHATHHON nHDopMaru. OpraHu3anus XpaHeHUs
CEKPEHTHBIX IOKYMEHTOB B OT/IEJI€ KAJIPOB.

29. Buspl 10rOBOPOB, 3aKII0YAEMBIX ITPU BHEIPCHUH U PEaTU3alun
ANEKTPOHHOTO JJOKYMEHTO000pOTA.

30. MHcnomp3oBaHME TEXHHMYECKUX CPEICTB B  IIEPETOBOPHOM  IpoIiecce:
ayIMOIOKyMEHTHPOBAHHE, BHICOAOKYMEHTHPOBAHHE, (OTOJOKYMEHTHPOBAHHUE.
[IpaBoBOI1 acmexT.

31. lenoBsie nieperoBopsI ¢ 3apy0OexkHbIMU napTHepamu. OcoOeHHOCTH 0(pOPMIICHHUS
JOKYMEHTOB Ha HHOCTPAHHBIX SI3bIKaX.

32. Tlepee3n B HOBBIH oO(QHC Kak BHUJA TPOCKTHOH HNEATENBHOCTH. OTallbl U
JOKYMEHTAIIMOHHOE o0ecriedeHne pador.

33. CokpareHue ImTata KOMIIAHUA KaK BHJI MPOCKTHOW NEATEIHLHOCTH. DTamlbl U
JOKYMEHTAIIMOHHOE obecriedeHre padoT.

34. Ilepemaua apXWBHBIX JIOKyMEHTOB Ha BHEO(UCHOE XpaHCHUE. ITambl H
JOKYMEHTAIIMOHHOE o0ecriedeHne pador.

37. O6ecnieuenune Ge30macHOCTH 1 3amura qokymentoB Microsoft Office Word.

38. 3ammra nH(hopMalUK OT BPEAOHOCHBIX MPOTpaMM YTpo3a
MH(POPMAIIMOHHOM 06€30MaCHOCTH OT BPEIOHOCHBIX ITPOTpamMM

39. Pacrymue yrpo3sl KOMITBIOTEPHONH  O€30MACHOCTH Kak  CIIEACTBUC
KOMMEpHHaIn3aun I/IHTepHeTa. IloraTne wu THHOJIOTHUSA I/IH(I)OpMaHI/IOHHI)IX
texHosoruii B JIOY.

3agaHus 1J18 TECTHPOBAHUS MO TUCHMILIAHE VIS OIleHKH ¢(hOPMHUPOBAHHOCTH KOMIeTeHuii (Min
20, max 50 + cebliky Ha IUOC ¢ Tectamn)

1. ®yHKums, noapasyMeBaroiias Bo30yKJIeHNE B TapTHEPE HYKHBIX 3MOIIMOHAIBHBIX TIEPEKUBAHUN

(“oOmMeH aMoIHAME), a TAK)KE U3MEHEHHE C UX TIOMOIIBIO0 COOCTBEHHBIX MTEPE)KUBAHUI M COCTOSHUH,

Ha3bIBACTCS:
- OOy AUTENHHON
+ aMOTHBHOM

- (hyHKIMEH OKa3aHUS BIVSIHUS

- IEPLIETITUBHON

2. Kakast pyHKIHS TTO3BOJISIET OPraHU30BBIBATH COBMECTHBIC JICHCTBUS, INIAHUPOBATh, COTJIACOBBIBATH,
KOOPAMHHUPOBATH M ONTUMH3HPOBATH B3aMMOCHCTBYE:
- OYHKIHS COIMATIFHOTO KOHTPOIIS

- OyHKIMS cCOLMaANTN3aUuH
- [loOyaurenbHas QpyHKIHSA



+ PerynaruBHas

3. 3adem 100aBIATH TOJIYaca K Kode-mayse?

- 9YTOOBI JakKe caMble MEJTUTENbHBIC JIFOM YCIICIH MEPEKYCHTh

- 4TOOBI MOYKHO OBIJIO B3JIPEMHYTh

+ 9TOOBI YENIOBEK MOCIIE TIEPEKyca CMOT HACTPOUTHCS Ha «pabouni J1am
- 9YTOOBI YCIIETh CAMOMY CBapuTh Ko(e.

4. He3nanue u npeHeOpexeHne STHUECKUMHA HOPMaMH B3aMMOOTHOILIEHHUH C KOJIJIETaMH MOKHO, CKOpEe BCETo,
OTHECTH K KaueCTBaM:

+ «TpyAHOTO» PYKOBOIUTEIIS;

- D¢ PexTrBHOrO PyKOBOAUTEIS;

- HeombITHOTO pyKOBOIUTEIS;

- CHIIBHOTO PYKOBOIUTEIIS;

- «TBepOro» PyKOBOJUTEIS

5. K xakoMy Tumy cooOmieHust OTHOCUTCS MaHHBIN puMep « K pykoBoauTemto BOeraeT pa3bspeHHBINA YeTIOBEK.
JKanyercst Ha HenmpaBWJIBHO HAYUCICHHYIO 3apabOTHYIO TUIATY.»

- [Ipobnems! 1 BOIIpOCH!

- [IpensosxeHus 1Mo yaydImeHuto

- OTYeTsl 0 pe3yiibTaTax ACATCIbHOCTHU

+ XanoOs! 1 criopbl

- ®unaHcoBas u Oyxranrepckas HHQOpMAIUs

6. K xakoMy TuIy coo0IeHHs OTHOCUTCS AaHHBIN npuMep « K pyKoBoANTENO 3aX0AUT MacTep U Ipeajaraet
OpraHU30BaTh KOHKYPC Ha JIyYILIEro ciaecaps Lexa»

- [IpoGnems! 1 BOTIPOCH

+ [IpennoxeHus 1o yiny4IlIeHUIO

- OT4eTHI 0 pe3ynbTaTax AeaTeIbHOCTH

- XKano06s1 u criopbl

- ®uHaHcoBas U Oyxranrepckas HHpopMauus

7. K xakoMy Tumy cooOIeHns OTHOCUTCS AaHHBIN npuMep « MeHepkepa BeI3bIBaeT Ha KoBep [ eHaupeKTop ¢
LEJIBIO BBICJIYIIATh OTYET O MPOJEIaHHON padoTey

- [Ipobnemb! 1 BOIIPOCH

- [IpeioskeHus 1o yiay4ulieHUIo

+ OTueTHl 0 pe3yabTaTax ACATeIbHOCTH

- XKano6s!1 u criopbl

- ®uHaHcoBas U Oyxrantepckas HHpopMaIus

8. Kakue tumbl cooOmeHmii BEIETSIOT Ipu opMe KOMMYHUKAIUY "CHU3Y BBEpX''?
+ [IpobaeMbl U BOITPOCH

+ [IpennoxeHus no ymyqeHNo

- Koopaunauus pabot

- 3anpoc Ha KOMMYHHUKAIIHIO

+ ®OuHaHCcOBas U Oyxranrepckast HHPOpMaIHsl

+ OT4€THI 0 pe3ynbTaTax AesITeIbHOCTH

9. K uenu BeeHus MeperoBOPOB OTHOCHT:

- YIaJIuTh BO3HUKILIKE PA3HOIIIACHS

- OTIPEICIIUTD MEPBOMPUINHY PA3HOTIIACHIA

- 0003HAYUTH MPETEH3UHU U MPUTA3aHUSI CTOPOH
+ BCE BapHaHThI OTBETOB BEPHHI.

10. I[To3uninoHHas cTpaTerus MeperoBOPOB TAKKE HA3BIBACTCS:
+ KpUTUYECKUMU IIEPETOBOPAMHU

- MATKUMH [IEPETOBOpPaAMU

- PUCKOBaHHBIMHU IIEPErOBOPAMU

- BCE€ BapUAHTHl OTBETOB HEBEPHBI.



11. K ¢hyHKumsmM 1e10BOTO OOIIEHUS OTHOCST:
- KOMMYHHUKATUBHYIO ()YHKITHIO

- HIHTEPAKTUBHYIO () YHKITHIO

- IEPUENTHBHYIO (PYHKIIUIO

+ BCE BapUAHTHI OTBETOB BEPHHBI.

12. TlpoBenenue coBemanms, ONTHMAIbHAS MPOAOKUTEIEHOCTE COBMECTHONH YMCTBEHHOH JIESITEILHOCTH
OompIoro uncia moaei: (YKkaXuTe BEpHBIA BapHAHT)

+ 40-45 MuHyT

- 10-30 munyT

- Ot 60 MuHYT

- 25 MUHYT

13. 3agaua cosemianus: (YKakuTe BEPHbIM BapHUaHT)
- Haiitu BUHOBHOTO

- Kpuruka no3unmu yyacTHHKa

+ Penrenue npo6iaeMsl

- YCTaHOBIICHUE 33]1a4H.

14. Kakue (pa3sl osIe3HO HCIIOB30BaTh Ha COBEIIAHUH, IIPH Pa3roBope:
+ 51 coBeTyto, s oMLy, 51 PEKOMEHIYIO

- A tpedyto

- Ecnu Obl 51, ecniit ObI MHE,

- OHHM TOIDKHBI OBUTH, WK S TOJDKEH

15. Kakue ¢pasbl Hellb3sl KCIIOJB30BaTh Ha COBEIIAHHH
+ 51 TpeOyro, s MPUKa3bIBAO

- C 3TOro MOMeHTa

+ Hy>xHO OBLTO MIM HAJ0 OBLIO

- I coenaro

16. Kak ¢pa3bl CTOUT UCIIOIB30BATh ISl YOS TUTEILHOCTH
+ «M» BMECTO «HO»

- «[IpOTHUB» BMECTO «ILITSI»

- Yactoe «HEeT»

-« Bce xe» BMECTO «i»

17. Kitaccudukanust Ae0BbIX COBEIIAHU M0 KOJIMYECTBY Y4aCTHHKOB: (Y Ka)KHTEe HEBEPHBIN BapUaHT)
-Y cocTaB (10 TATH YETOBEK)

- Pacmmpennsle (10 ABaaLaTH YEIOBEK)

+ [lepBU4HBIA cocTaB (10 TPEX YEITOBEK)

- [IpencraBuTenpHBIE (CBBIIIE ABA/IIIATH YESIOBEK)

18. T'opuzoHTaIbHAE KOMMYHHKAIIHS CIIOCOOCTBYET:
- pereHuto mpooaemM

- pelIeHn0 KOH(IUKTOB

- pazzneneHuto HHPpopMaIuu

- KOOpJIUHAIIMH paboT

+ BCe BAapHUAHTBI OTBCTOB BCPHBEI.

19. TIpu KOMMYHUKAIIUU «CHU3Y BBEPX» OBIBAIOT CIEAYIOIINE TUIIBI COOOIICHUNA:

- %aJI00BI ¥ CIIOPBI, TPOOIEMBI U BOTIPOCHI

+ OTYETHI 0 pe3yNbTaTax JIesITEILHOCTH, XKaTOOBI ¥ CIIOPHI, TIPOOIEMBI H BOTIPOCHI, IPEITOKEHHS 110
yIy4IlIeHuIo, pUHaHCOBask U Oyxraiarepckas HH(opMarus.

- OTUYETHI O Pe3yJIbTaTaAX AEATEIbLHOCTU

- IPEUIOKEHUS 110 YIIYULICHHUIO, TIPOOIEMBI U BOIIPOCHI

20. Tunsl coBemaHui MO KOJUYECTBY YHACTHUKOB
+ Vkuii coctas

+ [IpencraBurenbHbIE

- [lepnoanueckuii



- KomObuaupoBannas

21. Ilpukas - :

- KOHTPOJIb UCITOJIHCHUA PCILICHUA

- IPUHATHS COBMECTHOTO PEIICHUS Pa3IMYHBIMU CyOBEKTaMU OOIICHUS

- IOJIyYEHUS JI0T. HHPOPMAITUHU 00 dJIEMEHTaX OIMePaTHBHOW 00CTaHOBKU
+ OBeJIeHUs PEeIeHUs 10 UCTIOTHUTENS

22. Kakvie OCHOBHBIE OTIEpAIliH COBEPIIAIOT C BHYTPEHHUMHU JOKYMEHTAMHU?

-[ToaroToBKa MPOEKTa, COTIACOBAHNUE, MTOJIITMCAHIE, PETUCTPAIIHS, OTIPABKA M HAIIPABICHHUE B JIENIO
+IToAroTOBKA MPOEKTA, COTJIACOBAHHUE, TIOANUCAHNE, PETUCTPALIUs, OTIIPaBKa, IPHUEM, TIEPBUYHOE PACCMOTPEHUE,
pPaccMOTpEHHE U BRIHECEHUE PE30IOINN M UCTIOIHEHKE, U HATIPABICHHE B JIE]TO

-[IpueM, mepBUYHOE paCCMOTPEHUE, PETUCTPALINS, PACCMOTPEHHUE U BHIHECEHUE PE30JTIOLINY, UCTIOTHEHHE
HarpaBliCHHE B JIEJIO

23. Bribepute npaBuibHbie BapuanThl, cortacio I'OCT P 7.0.97-2016:

- NpU TOANUCAHUU [OKYMEHTa HECKOJBKMMHU JOJDKHOCTHBIMU JIMIAMHM HX IONNHCH pAacIojararoTcs B
ITPOU3BOJIbHOM IMOPAAKE

+ IIpyu NOANMHUCAHUN AOKYMCEHTA HCCKOJIBKMMHU OOJDKHOCTHBIMHU JIMIAMHU HUX MOAINHCHU pacCIiojiararoT OJHYy IIOQ
JIpYroil B MOCJIE€N0BATEIbHOCTH, COOTBETCTBYIOLIEH 3aHUMAaeMON JOJDKHOCTH

+ IIpyu NMOANMNCaHNU JOKYMEHTA HCCKOJIbKMMU JIMIaMH PaABHBIX )Z[OJ'DKHOCTCI‘/'I HX IOAIKUCH pacliojiaratoT Ha OJHOM
YpOBHE

24. BribepuTte npaBuibHbBIE yTBepkaeHus, cornmacHo ['OCT P 7.0.97-2016:

+ TEeKCT MJOKyMEHTa HE MOXET COACpKaTh OJHY 3aKIIOUUTENbHYI0 4YacTh (HampuMmep, MpUKasbl —
pacmopsAUTENbHYIO YacTh 0€3 KOHCTATUPYIOIIEH; MICbMa, 3asBICHUS — POCEOY 0e3 MOSICHEHMs)

- TEKCTHI JIOKYMEHTOB O()OPMIISIOT B BHJE aHKETHI, TAOJMUIIBI, CBI3HOTO TEKCTAa WM B BUJE COCAWHEHUS STHX

CTPYKTYp
+ CBSA3HBIM TEKCT JOKyMEHTA, KaK IPaBUJIO, COCTOMT U3 JIBYX 4acTei. B mepBoil yacTu yKkas3blBalOT IIPUYHHBI,

OCHOBAHU:, LCJIM COCTABJICHUS NOKYMCHTA, BO BTOpOﬁ (SaKIII-O‘II/ITeJ'ILHOf;I) — peuicHusi, BBIBOJBI, HpOCL6BI,
MIpEeAIOKCHUSA, pPCKOMCHAALIUN

+ Fpa(bbl n CTpPOKH TaGHI/IHH B TCEKCTC JOKYMCHTA MOOJDKHbBI HMMETH 3arojJIOBKH, BBIPAKCHHBIC HWMCHEM
CYIICCTBUTCIIBHBIM B HMMCHUTCIIBHOM IIAaJICIKE. HOI[SaFOJ'IOBKI/I rpa(b U CTPOK HOOJIKHBI OBITh COTJIACOBAHBI C
3aroJOoBKaMu

25. Cornacao 'OCT P 7.0.97-2016 nipu agpecoBaHuy JOKYMEHTA JODKHOCTHOMY JIMIY WHHUIIMAIBI YKA3bIBAIOT:
- ociie (haMuIInn
+ nepen hamunuen

26. JInst KakuX TOJDKHOCTEH B KOMMEPUYECKUX OPTaHU3AMUSIX MPETYCMOTPEHBI
MHCTPYKLUU?

- Jlia pykoBouTenne noapa3aeineHun

- I aAMUHUCTpATUBHO-YIIPaBIEHYECKOTO NIEPCOHANIA

- JIs1d TEXHUYECKOro nepcoHaia

+ Jls Bcex

27. KakuM JOKYMEHTOM PETIaMEHTHPYIOT OpPraHW3alMOHHBIC, HAYYHO-TEXHUYECKHE, (PUHAHCOBBIE H
UHBIE CIEUAIbHBIE CTOPOHBI IEATEIIBHOCTU OpraHU3aluu:

+ UHCcTpyKIns

- [Ipuka3s

- [IpoToxon

- CnpaBka

28. Kakoe MakcMMaabHOE KOJIMYECTBO JIMCTOB JIOMYCTHUMO MPU (GOPMUPOBAHHUH €7
- He menee 300 nuctoB

+ He 601ee 250 nucroB

- He menee 400 nuctoB

- B 3aBucumocTH oT 00BEMa manku



29. O6s13aH i1 paOOTHUK TpH TTpHUEME Ha paboTy B KOMMEPUECKYIO OPTaHU3aIIHIo TI0 TPEOOBAHMIO PabOTOMATEIS
MIPETBSIBUTH PEKOMEHIATEIbHBIC TTMChMa OT OBIBIIIETO paboTomaTess?

- J1a, €CIIM paOOTHHUK MPUHUMAETCS B TIOPSJIKE IIEPEBOIa OT IPYroro paboToaaTes

- HET, TI0 3aKOHY 9TO He 0053aTeTHbHO

+ nma, paboOTHUK 00s13aH MPEIBIBUTH PEKOMEHAATEIBHBIC MIChMa 110 TPeOOBaHUIO paboTOoMaTEIIS

30. K xakoMy MOHATHIO OTHOCUTCS onpezaeeHue: " -
CUCTEeMAaTHU3UPOBAHHBIN MEpeUeHb WIIM CIUCOK HAUMEHOBAHUI J1e]1, 3aBOJJUMBIX B
JIeTIONPOU3BOJICTBE YUpEKIACHUs" .

+ Homenknarypa nen

- Cniucok

- Otuér

- Jloknan

31. PaboTtHrK mocTynaer Ha paboTy BrepBble. KTo momkeH mokynarh OJaHK TPYAOBOH KHMXKKH: caM paOOTHHUK
WM paboronaTeln?

- pabOTHHIK TOJDKEH MTPHUHECTH paboToIaTelo OJIaHK HOBOU TPYAOBOM KHIDKKH B TIEPBEIN JIeHb BRIXOAA HA pabOTy
BMECTE C OCTAIBHBIMU IOKYMEHTAMH

+ paboTojarenb caM MOKYyMaeT U OQOpPMIISieT TPYJAOBYIO KHW)KKY Ha pabOTHWKA, BIEpBbIE MPUHAMAEMOro Ha
paboty

+ ¢ 2021 roga ans BepBble MOCTYMAOIINX PAaOOTHUKOB OYMaKHBIH BapHaHT TPYAOBON KHHMKKW HE 3aBOIMTCS,
BE/IETCS TOJILKO AJIEKTPOHHBIN BapUaHT.

32. TpymoBoii JOTOBOP U JOTIOIHUTENEHOE COTTIAIIEHHE K HEMY, ITPeyCMaTPHBAIOIIEe BHITOHEHUE CITyKEOHBIX
00513aHHOCTE! AUCTAHIHMOHHO, MOKHO 3aKJII0UaTh:

+ myTéM 0OMeHa COTpYIHUKOM U paboToaTeseM dIICKTPOHHBIMU TOKYMEHTAMH

+ IOKYMEHTHl B 3TOH Npolenype NOKHBI ObITh 3aBEPEHbl YCHJICHHBIMH KBAIM(UIMPOBAHHBIMH IOIIHCIMHI
pabotoaatens u pabOTHHKA.

- JOKYMEHTHI B 3TOW MPOLENYPE AOJIKHBI OBITH 3aBEPEHBI TOJILKO YCUJIEHHOM KBaﬂH(’pHquOBaHHOI‘/’I MOJIUCHIO
paGoronaTens, Tak Kak A paboTHUKA emé NMpeIyCMOTPEH BapuaHT HEKBAIU(HUUMPOBAHHON 3IEKTPOHHOM
HOJIIHCH.

33. PaboTHUK OTKa3aJICs TOIYYHTh HA PYKH CBOKO TPY/IOBYIO KHIDKKY IPH YBOJIEHEHUH. B TeueHne kKakoro cpoka
paboToaTens TOJKEH BBIIATH TPYIOBYIO KHIDKKY paOOTHHUKY ITOCIIE €T0 oOpamieHus?

- He TMO3IHee MATH pabounx AHEH co AHs obpaiieHus paboTHHUKA

- HE TI03J/IHeE CJICAYIOIIETO JIHS 0Cie o0paleHus: paboTHUKA

- He TI03/IHee ceMH pabodunX JTHEH co Hs oOpamieHust paboTHHKA

+ He mo3/Hee Tpex pabouux JHEH co AHA oOpanieHus paboTHUKA

34. Kakyto nH(pOpMaIUIo COAEP>KUT PEKBU3HT "CIIpaBOYHbIE JaHHbIE 00 opraHu3anuu’?

- [TouroBsrit anpec u e-mail

- FOpunnyeckuii aapec u Homepa TeaepoHOB

+ ITouToBBIN agpec, HOMEpa TeaedOHOB U IPyrue CBEACHUS, KOTOPhIE OPTaHU3AIMs CUYUTACT HYKHBIM
yKazarb

- E-mail, nomepa teneonoB u akca

35. JlaToli NOMKHOCTHONW MHCTPYKIUU SIBIISIETCS:
- Jlara noanucanus

- Jlata 03HaKOMJIEHUS C JJOKYMEHTOM paOOTHHKA
+ JlaTa yTBEepKIeHNA

- [lata cocraBienus

36. B KakuX DOKyMEHTax HCIIOJIB3YETCSl CIOBECHBIH CII0CO0 HANMCAaHMs JaThl «IIATHAILATOE Mas JIBE THICSYU
TPUHAIATOTO Toa»)?

+ (MHAHCOBBIE JOKYMEHTHI

+ JOKYMEHTHI, TPeOYIOLIHe HOTAPHATBEHOTO YAOCTOBEPEHHUS

- JOKYMEHTBI, H3/IaHHbBIE B YPE3BBIYAHHON 0OCTaHOBKE

+ TOKyMEHTBI BOCHHBIX YUPEXKICHUH



37. Cornacio I'OCT P 7.0.97-2016 , kakoii no/bkHA OBITH MOMANKCH Ha JAOKYMEHTE, €CJIM OH COCTaBJICH Ha
(hupMEeHHOM OJIaHKE OpraHu3almn?

- 'enepanbHsblil tupekrop  pocnuce VBanos K.M.

+ I'enepanbrbiii qupektop 3AO "Mup OoTKpBITOK"  pochuce JLW. VianoB

- UeanoB A.K.  pocnuce

38. Kak mpaBHILHO HANKMCATh ATy, HATUCAHHYIO YMCIIOBBIM criocoOoM (Hampumep, 01.08.2021)?

+ 01.08.2021
-01.08.2021 r.
-01.08.2021 roxg

39. Crioco6oM (-aMu) yHUGDUKAIMH YITPABICHYECKUX IOKYMEHTOB SIBJISIFOTCS:
+ HCIIONB30BaHUE KOAOB OOLIEPOCCUICKHUX KIIaCCU(UKATOPOB

+ Mpe/cTaBICHUE TEKCTa B TAOJIUYHON (hopme

- UCNOIBL308AHUE DNIEKMPOHHOU (OPMbL OOKYMEHTOB

- HCITIOJIb30BaHUE KOMUPOBATHHO-MHOXHUTEILHON TEXHUKU

40. PaboTHUKa TIepeBeNH Ha IPYTYIO paboTy Ha BpeMs HCIIOIHEHUS 00sS3aHHOCTEH OTCYTCTBYIOIIETO paOOTHHKA.
Korza o TakoM mepeBo/ie BHOCHTB 3aITUCh B TPYIOBYIO KHIDKKY?

- [0 OKOHYaHUH CPOKa BPEMEHHOTO MIepeBOa

+ B TeUEHHE HE/ICNHU CO JHS IepeBoIa

- 3aIIMCh O MEPEBOJE HE BHOCUTCS

IpakTuueckue 3agaun (Min 20, max 50 + cepiky Ha IUOC ¢ 3IeKTPOHHBIM H3IaAHHEM, €CJTH

HMeeTcs)

Pas3nen nucuunjanHbI

3agaun

Paznen 1. JlemoBeie
KOMMYHHKAIIHH

3ananme 1. Onpenenure BUI KOMMYHUKAIIAK:
[To mpuMeHsIEMBIM CpelICTBAM OOILICHHUS: . ..
ITo mpenmery: ....
[To crenenu xenaTenbHOCTH focTUTaeMoro dddexra: ......
[To HamMuUKIO ONOCPENOBAHHOCTH: . ....... s
[To pyHKIMOHAILHOMY HAa3HAYCHHUIO: .....
[To HanpaBneHHOCTH: .....
[To B3aMMHOMY CTaTyCy Y4aCTHHUKOB: ....

JomaluHee 3agaHue: onpegenute BUA KOMMYHUKaLUU

Obwenayynoe, ynpaeienyeckoe, neodazozuyeckoe, npogeccuonanvbhoe, 0en0s8oe,
Cc80000HOE, U2POBOE, DUMYALbHOE, JICENAMENbHOE, HENCeIAMeNbHOe, HeUmpalbHoe,
Hepeuesoe, peuesoe, HeOOX0OUMOe, ONOCPEOOBAHHOE MEXHUYECKUMU CPeOCmeamu,
JIUYHOCTNHO-OPUEHMUPOBAHHOE,  COYUANLHO-OPUCHMUPOBAHHOE, — KOMOUHUPOBAHHOE,
HeobXxo0umoe, cogeuwanue, COOMHECEHHbIU, UPMYATIbHOe, He NPEensimcmeyem, Ho U He
cnocobcmeyem peweHuo 3a0adu.

33I[aHI/Ie 2. ComocTaBbTe JAHHBIC O KOMMYHHKAIIUN «CBCPXY BHHU3»




1)Bueapenue ueneit u

A) MoTuBrpoBath paOOTHUKOB HA MIPUHSITHE

cTpaTeruit MHUCCUYU KOMIIaHHUH, €€ KYJbTYpPHBIX
LICHHOCTEM, YYaCTHUE B CIIELIUATIBHBIX
LEPEMOHHUAX

2)/10mKHOCTHBIE b) OnuceiBaercs noJnTUKA, IPaBUIIA,

UHCTPYKLUU U
IIPUKA3BI.

HOPMELI U CTPYKTYPA OpraHu3alnunu

3)Ipouenypsi u
pa3au4HbIE IIpaBUIa

B) OGecnieunBaet pabOTHUKOB
uHpopmarmeit 0 KOHKPETHBIX 3a71a4ax U
OXMNIAEMOM OT HUX TTIOBCACHUU.

4)O0patHast CBSI3b MO
pe3ysbTatam
JIESITCIIBHOCTH

F) ZII/IQCKTI/IBBI, OITMChIBAIOIINEC BBIIIOJIHECHUEC
OHpeHCHCHHOﬁ pa6OTBI n €€ CBA3b C
OCTaJIbHBIMHM BUAAMU ACATCIbHOCTH

OpraHu3aIu

5)Buyuienue uzeit

1) Uadopmanus o TOM, HACKOJIBKO XOPOIIIO

WJIN TUJIOXO OTACIIbHBIC COTPYAHUKH U
OTACIBI BBIIIOJHAIOT Da60'-II/I€ 3aaHus

OtBeT: 1B 2I' 364/ 5A

3aganue 3. O0bsacHKTE BU OOIIEHUS, COCTABBTE JAHUAJIOT:
[To mpuMeHsIEMBIM CpelICTBAM OOIICHHUS: . ..
ITo mpenmery: ....
[To crenenu xenaTenbHOCTH JOoCcTUTaeMOro s dekra: ......
[To HamMuUKIO ONOCPENOBAHHOCTH: ........ s
[To pyHKIMOHAILHOMY HAa3HAYCHHUIO: .....
[To HanpaBneHHOCTH: .....
[To B3aMMHOMY CTaTyCy Y4aCTHHUKOB: ....

3ananue 4. Kakoii Buj Jpecc-Ko/a OMUCaH B TEKCTE: «ITO THIT JETOBOTO JPECcc-
KOJ1a, KOTOPBIH periaMeHTHPOBaH He MeHee cTporo, yeM Black tie. On Hasnavaetcs
JUTS. BAOKHBIX pab0UYnX BCTpEY, ACIOBBIX PE3CHTAINH, KOH()EPEHIIUH, IEPErOBOPOB.
Jist Myx4uH 00s3aTebHBl KJIACCUYSCKUN JETOBOM KOCTIOM B TEMHBIX TOHAaX,
TAJICTYK, HarpyAHBIN TUIATOK; Oeyas pyoalka ¢ 3alloHKaMu; 00yBb YEPHOTO IBETA.
Jnst KeHIIMH 00s3aTeNIbHBL: Cepblil/CHHUI/YepHBI/OeKeBbIii OprOYHBIN
WIH F0OOYHBIM KOCTIOM, CBeTNash OJNly3a; 4YepHble HIM IBeTa KOCTIoMa Ty
(xabyk 3-5 caHTUMETPOB)»?
- White tie;
- Black tie;




+ Business best;
- Business traditional.

3ananme 5. Keiic. Onucanue cumyayuu.:

«Bbl TmpuHATM Ha PabOTy MOIOJOTO CIOCOOHOTO CHEIHANNCTA, TOJBKO
OKOHYMBIIIETO MPECTKHBIA HHCTUTYT. OH OTIIMYHO CIIpaBiseTcs ¢ paboTon. Yike
3aKOHYHJI HECKOJILKO IMPOCKTOB, M KIIMEHTH UM OYCHB JOBOJIBHEI.

BwMmecTe ¢ TeM OH pe30K 1 3aHOCYMB B OOIICHUH C IPYTUMH paOOTHUKaMHU, 0COOCHHO
¢ 00CITY>KHBAIOIIM TIEPCOHAIIOM.

Bl kaxaplii JeHb TONMydaeTe Takoro poJia CUTHANbBI, a CErOAHA MOCTYIHIO
MUCbMEHHOE 3asiBIICHHE TI0 TIOBOJY €r0 IpyOOCTH».

A, Kaxue npunyunvl 6vlCKA3bIGAHUS KPUMUYECKUX 3aAMeYanutl HeoOXo0umo
yuecms?

B. Ilpuseoume npumep xkpumuyecxkozo 3ameyanusi pabomHuxy?

C. Kakue mepwvl 1Heobxo0umo npeonpunsims Oas NPeoynpelcOeHUs: 603HUKHOBEHUs
NnO00OHBIX cumyayuti ¢ HOOYUHEHHBIMU?

D. Kax neobxooumo secmu cebs 6 no0o6Hou cumyayuu?

3ananue 6. Keiic. Onucanue cumyayuu:

B mapte 2020 roza ka3anoch, YTO CKOPO BCE CTAHET KaK paHbllle, U HUKTO HE CTall
cpa3y IepecMaTpuBaTh YTBEP KICHHBIC TIaHbI i OFO/KETHI.

Ho mpexHue ycnemHsle cTpaTeTHH IepecTand paboTaTh, B pe3ybTaTe Aaxe
BBICOKOKJIACCHBIE COTPYIHHKH COaBHIM OOOPOTHI, 8 HEKOTOpHIE IOKA3hIBAIOT
OTKPOBEHHO NPOBAJIbHBIE PE3YIIbTATHI.

Y MHOTMX BBICOKOKJIACCHBIX COTPYAHUKOB HE IOJYYWJIOCH COXPAaHHUTh TEMI H
Ka4eCTBO, BMECTO HUX NPHUILIXA BEIT'OPAHUE U IIPOBAJIBI.

OIHaKo 3TO HE 3HAYMT, YTO 3BE3/(bl BUECPAIIHETO JHS, Y KOTOPBIX MPOIall HHTEpPEC
K paboTe, O€3HAJESKHBI U TENeph OECTIONE3HBI A1 KOMITaHUU. VX MOXKHO M HYKHO
peadIINTHPOBATD.

Kax smo coenams?

3ananue 7. Kunaccuguyupyiime npugeOéHHbie HEA3bIKOBbIE CUSHATLL  NO
CREOYIOWUM KAMe2opuam — no3a, MUMUKA, HCECMUKYIAYUS, OUCTHAHYUPOBAHUE U
UHMOHAYUSL.

A. OH BOoCKIMKHYN: «XoTesn Obl 1 XOTb pa3 yOemuTbCs, YTO THI BBHIIOJHUIIb
opy4eHHoe Tebe Jeo!».

B. Ona orcrynuina Ha mmar Hazaa: «YTo 3To Tl 0 cebe BooOpa3mn?»

C. OH crosu1, IPUCTIOHUBILHUCH K Oy(eTy, CKpECTUB HOTH.

D. UYersipéxnernsas Bans yBepsia CBOIO MaMmy, YTO MOXKET 3aCTETHYTh MajbTO
caMmocTosiTelIbHO. Mama ckaszana: «KOHEYHO, Thl CMOXeLIb 3TO chelaTb, MOE
COKPOBHIIE!» U TYT k€ caMa 3aCTerHyJsia najabTo MaJIbIIIKE.

E. B 1o Bpems kak [[uma yBepsiyi, 4TO MILET KOHTAKTOB C MOJIOABIM HOKOJICHHEM,
OH HEOJHOKPATHO BBICTABISUT PYKH BIEPEN, CIOBHO 3alUIIAsICh, OYATO XOTEN
OTOJIBUHYTBCS OT CITyIIaTeNleH.

F. Bel xnére, mepeMuHasch C HOTHM Ha HOTY, IOKa IOMOIIHUIIA 3alOIHAET
dhopmysp.

G. OH uA€T K OKHY U 3aKpBIBAET €ro.

H. Ona 6e3MoJIBHO Ha HEro B3IJISIHYJA, HO KpbUIbS €€ HOca APOXallk OT eIBa
CAEP)KMUBAEMOTO BO30YKIEHUSI.

I. Kode ObIT CTONB TOPSYMM, YTO OH HHCTUHKTUBHO €T'0 BBITITIOHYIL.

J. On uponnuHo ckazain: «KopoOka nepesad mpocTo cUacTINBA, YTO BBl TaK CUIIBHO
KMETE Ha eI,

gaﬂaﬂl/le 8. Osznaxomvmecs ¢ npueedeHHblMu HUDMCE BbICKA3bIBAHUAMU.

1. CipaBeTTUBOCTD MTPH HAJIENICHUH COTPYTHUKOB HEOOXOIMMBIMH PECYpCcaMu JUIst
WX CIYyXeOHOW JIeATEIFHOCTH HeoOXoauMa JHIIb B TOM CiydYae, eCiH
PYKOBOAMTEIh OTHOCUTCS K HUM C PaBHBIM YYBCTBOM CHMITATHH.

2. DTHYecKoe HapylleHHEe 00s3aTeIbHO JO/DKHO OBITh IMyOJHUYHO OCYXKICHO H
HCTIPaBJICHO HE3aBHCHUMO OT TOTO, KOTJ[a U KEM OHO OBLIO JIOMYIIEHO.

3. CiyxeOHOe TIOBEJICHHE U JICUCTBUS COTPYAHUKOB MPU3HAIOTCS STUYHBIMHU, €CIIH
OHH CITOCOOCTBYIOT MaKCHMH3AIUY MPUOBLIN KOMITAHUH.




4. JleficTBUS COTPYTHUKOB MPHU3HAIOTCSA d(H(DEKTUBHBIMH, €CJIM OHH XOTS OBl HE
HAPYIIAIOT STUYECKUX HOPM.

5. HeaTHYHBIM SBISICTCS TEPIMMOE OTHOIICHHE COTPYAHHKOB OpraHW3aludd K
MOPAJILHBIM YCTOSIM U TPAJUIMAM JAPYTHX OPraHU3aIfi, pernOHaX, CTpaHax.

6. Ilpu pa3paboTKe W NPUHATHHA PEUICHHHA B ICIOBBIX OTHOIICHHUSX MPOSBICHHE
MHIUBHYAJIbHOTO HaYasia PHU3HACTCS HEATHYHBIM.

7. He cnemyet OOSTBCSA «HACTOSITH HA CBOSM» MPH PEUICHUU JIIOOBIX CITY)KEOHBIX
BOIIPOCOB (HOHKOH(MOPMH3M).

8. Eciu opranu3aiiysi HaXOAUTCS HA CTAJUU KPU3UCA, TO IPHMEHEHHE HEKOTOPBIX
dbopM HacuIusA, «HWKAMa» Ha TMOMYMHEHHBIX MOXKHO MPHU3HATH 3THYHBIM U
HEOOXOIUMBIM.

9. DTHYECKHE CTAHIAPTHI MOTYT OBITh YCIICIIIHO BHEAPEHBI B KHU3Hb OPTaHU3AIHH C
MMOMOIIBIO €THHOBPEMEHHBIX YCHIHH CO CTOPOHBI PYKOBOJCTBA U COTPYAHUKOB.
10. EAWHCTBEHHBIM KPUTCPHUEM BEIMYMHBI BO3ACHCTBHS Ha  KOro-ITH00
(momumHEHHOTO, TOTPEOMTENII W  T.OI.) SBIIETCS CHJa  BO3MOJYKHOTO
MPOTUBOJCHCTBUS.

A. Ilposedume ananuz u Hauoume OowWUOKU 6 NPUBCOCHHBIX NPUHYUNAX O0eN0BO0l
KOMMYHUKAYUU.

B. IIpeonooicume cobcmeennulil KOppeKmublil 8apuUanm BblCKA3bIBAHUsL (eCiU IMO
HEobX00UuMo).

3ananme 9. Benen 3a KpaTKuM BBIFOBOPOM BbI CKa3ajiud PabOTHHKY HECKOJIBKO
MpUATHBIX cI0B. Habmronas 3a mapTHEpOM, BbI 3aMETHIIM, YTO €rO0 JIMIO, ITOHAYaTy
HECKOJIbKO HaINpsDKEHHOE, OBICTPO IOBECEIETIO.

K Tomy ke OH Hayaj Kak BCerJa LIyTUTh U OanarypuTh, paccKasayl Hapy CBEXKHX
aHEKJ0TOB U UCTOPUIO, KOTOpas CErOAHS NMPOM30IILIA Y HETO B OME.

B koHue pasroBopa Bbl HOHSUIM, YTO KPUTHKA, KOTOPOW BBl Ha4alHu PasroBOp, HE
TOJILKO HE OBLTa BOCIIPUHSATA, HO U Kak ObI 3a0bITa. BEeposTHO, OH YCIBIIIAT TOIBEKO
MPUSATHYIO YacTh pa3roBopa. Uto BbI mpeanpumere?

A, Kakue npunyunvl 6blcKA3bI6AHUA KPUMUYECKUX 3AMEYaHUll HeobXooumo
yuecms?

B. IIpuseoume npumep kpumuueckozo 3amevanusi pabomuuxy?

C. B uem 3axmouaemcs cneyu@uka KOMIIUMEHMA NOOYUHEHHOM) COMPYOHUKY?
Ymo neobxooumo yuecms?

D. Kakum obpazom Heobxooumo 3akonuums becedy ¢ cCompyoOHUKom?

3ananme 10. TlomguumHeHHBI# BaM pPaOOTHUK, TAJAHTIMBBIA  CIICI[HATHACT
TBOPYECKOrO0 THIIA, B BO3pacTe, O0OJaJaeT CTaTycoM M JIMYHOCTHBIMH
JOCTIDKEHHUSMH, TIOJB3YyeTCs OOJBINON MOMYISPHOCTBIO Y JIENOBBIX MapTHEPOBR,
pemaet Jiro0bIe TPOOJIEMBI M BETUKOJICITHO B3aUMOJICHCTBYeT. BMecTe ¢ TeMm, y Bac
HE CJIOKUJIMCHh OTHOILIEHHUS ¢ 3TUM pa0oTHUKOM. OH HE BOCIPHHMMAET Bac Kak
PYKOBOAMTENS, BeleT ceOs JOCTaTOYHO CaMOYBEPEHHO M aMOuInMo3Ho. B ero
paboTe BBl HAIIUTM HEKOTOPHIE HEAOYETHl M PEUINIM BHICKA3aTh €My KPUTHUECKUE
3aMeuaHus, OJHAKO Balll MPEABIAYIIMNA OMBIT CBUACTEILCTBYET O €r0 HEraTHBHOM
peaKIiy Ha KPUTHKY: OH CTAHOBUTCS Pa3IPaKUTEIIbHBIM U HACTOPOYKEHHBIM.

A. Kakue NpUHIUIBI BBICKA3bIBaHWS KPUTHYECKHX 3aMEYaHUN HEOO0XOAUMO
Y4eCTh?

B. [IpuBeauTe npuMep KPUTHIECKOTO 3aMedaHusi paOOTHHKY?

C. Kakue Mepbl HeOOXOIUMO TIPEIITPUHATE IS IPEIYTPEXICHUS BOSHUKHOBCHHUS
mofoOHbIX cutyanuid ¢ momunHeHHbMu? D. Kak HeoOxommmo Bectu ceOs B
MoA00HOM cuTyarun?

3aganme 11. Oyenume npuemsr 6edenus b6ecedvl ¢ MOUKU 3PEHUL MO20, HACKOIbKO
OHU CNOCOOCMEYIOM NOHUMAHUIO hapmHuepa. Pacnpedenume smu npuemvt no mpem
paszoenam:

- chocobcmeyowue NOHUMAKUI0 napmuepa,

-He cnocobCcmeyiouue NOHUMAHUI0 napmuepa,

- HellmpanbHbie.

1. B Gecene MbI CONPOBOXKIAEM BBICKA3bIBAHUS IIAPTHEPA PEIUIMKAMU BpPOJE:
«I'mynocTy Tel TOBOpUIIBY, «THI, 51 BU)KY, B 3TOM BOIPOCE HUUETO HE HOHUMAEIIbY,




«51 6B1 MOT BaM 3TO OOBSCHHUTE, HO OOIOCH, BBI HE MTOMMETE», «A Ha BallleM MECTE 5
BOOOIIIE TOMOITYAT OBI» U T.II.

2. MBI conpoBoOXkAaeM pedb MapTHEpa BbICKa3blBaHUAMU TUNA: «/a-na», «Yry...»,
«Uro BBI roBOpUTE?», «Heyxenu...».

3. MBI JOCTIOBHO ITOBTOPSIEM BBICKa3bIBaHUS MapTHepa. [Ipu 3ToM MOXKHO HadaTh C
BBogHOW ¢pasel: «Kak s momsm Bac..», «llo Bamemy wmHEHHIO...», «TBI
cuMTaelb...», «Ecnu s Bac MpaBHUIBHO MOHSUI, TO Balleil OCHOBHON MBICIBIO
SIBIISIETCS...» U T. 1.

4. B xome Oecenpl MBI BCTaBJsieM BBICKa3bIBaHWs THMA: «llopa TpUCTYMUTH K
MpeIMEeTy pasroBopa...», «Mbl HECKOJBKO OTBIEKIUCh OT TEMBL..», «/laBaiiTe
BEpHEMCsI K LI€TIM Halllero pa3roBopa...» U Ip.

5. MBI BOCTIpOHM3BOJMM BBICKAa3bIBaHUS MApTHEPA B 0OOOIIEHHOM, COKpaIeHHOM
BUZIE, KPaTKO GOPMYITUPYEM camoe CyIIECTBEHHOE B €ro cioBax. HauaTe MOXHO ¢
BBOHOW (passl: «/Ipyrumu cioBamu, BBl CUMTaeTe, 4To...», «TakuM obOpazom,
BAILIMMUA OCHOBHBIMH HUJESIMU SIBJISIFOTCS...» U T. [I.

6. MBI IbITaeMCs BBIBECTH JIOTHYECKOE CIIEACTBHE U3 BHICKA3bIBAHUS ITAPTHEPA WIH
BBIIBUHYTH MPEINO0KEHUSI OTHOCUTENIbHO IPHYMH BBICKa3bIBaHUS. BBogHOU
¢dpazoit MoxkeT ObITh: «EciM MCXOOUTh M3 TOTO, YTO Bl CKa3ald, TO BBIXOIUT,
4TO...» Wi «BbI Tak cuuTaeTe, BUAUMO, IOTOMY, YTO...»

7. MbI mipITaeMcsl HAlTH y TapTHEpa MOHUMAaHKe TeX Mpo0ieM, KOTOpbIe BOJIHYIOT
Hac CaMHX.

8. MBI 3ajaeM mapTHEPY BOMPOC 3a BOIPOCOM, SIBHO CTapasiCh pazy3HaTh 4TO- TO,
HO HE O0BSCHIEM CBOMX IIeleH.

9. MBI He MpUHUMAaEM BO BHUMaHHE TO, YTO TOBOPUT MapTHEP, MMPeHEOperaeM ero
BBICKA3bIBAaHUSIMU.

3ananue 12. Onucanue cumyayuu

«M1.. HBaHOB — MHOrooOCHIAIOIIMI  MOJIONOH  MEHEIDKEp, OBICTPO
IpoABUraroLIMiics mo ciyx6e. Korma oH TONbKO HauMHAI CBOIO Kapbepy, €ro
HavanbHUKOM ObuT [1.I1. TleTpoB — 3aB3ATBHIH «TPYIOTOIUK», YSH OMBIT U 3HAHUS
OYCHb IIOMOTJIN I/IBaHOBy B TO BpEMsI.

Ba rona cmycts cutyauusi u3MeHuiIachk u MBanoB ctan HayansHuKOM llerposa,
kapbepa [leTpoBa nocie 3Toro 3acTonopuiIach.

B nocnennee Bpems MBanoB u IleTpoB paboTaioT B 3TOM K€ OpraHU3aluy U BUISATCS
HE 4acTo.

Henasno IlerpoBy nocoBeToBaiy BEIABUHYTH CBOIO KaHIUAATYPY Ha BCTYIJICHUE B
YIeHbl Kiay0a Mpo()eCCHOHANBHBIX YIPABICHIICB, YTOObI MO3HAKOMHUTHCSA TaM C
JIOAIBMU, KOTOPBIE MOTJTN OBl «TIOATOJIKHYTH)» €T0 Kaphepy B HY’KHOM HaIlPaBIICHHU.
Kiy6 6pu1 co3nan 11t mpoABMIKEHHUS UAEH BBICOKOTO YPOBHS NMPO(decCHOHAIN3Ma
B MUpe Ou3Heca.

Ho Iletpos 3Haer, uto MiBaHOB — 4iieH 3TOro Kiyba U mpejceaTeslb 0TOOPOYHOM
komuccuu. CobeceoBaHue MPOBOJUTCS B MOMELIEHUH KiyOa. st aToro ciydas
[letpoB oxencs Hanbojee TIATEBHO, XOTS €ro rapAepod He OTIInYaIcs OONbLIINM
BBIOOpPOM.

KOF}Ia OH K Ha3HAYCHHOMY BpEMEHU ITPpUCXAJI B KJ'[y6, €TI0 MOIMPOCUIIN IMTOJ0XKIATh B
3aje A5 npuriiameHHsx. Oxunanue 3ausuio 15 munyt. Koraa cekperapb HakoHeI
BBen [leTpoBa B POCKOIIHO OOCTAaBIIEHHBIN 311 3aCeIaHui, TOT OKa3aJCs JUIOM K
JIUIY C WIeHaMU 0TOOPOYHON KOMHUCCHH M3 8 UesoBeK BO TiaBe ¢ MiBaHoBbIM. Bee
OHU OBUIH OZIETHI B JOPOTrHe OQUIHATBHBIE KOCTIOMBI.

[leTpoBa mocaauiy B TOpLE JUIMHHOTO CTOJIA, 32 KOTOPBIM PACIIOIOKHIINCH YWICHBI
komuccuu. Takum o0pazom, komuccus ¢ FIBaHOBBIM BO IJiaBe Kak Obl 0Opa3oBaia
IPYIIy «CBOMX» HanmpoTHB [leTpoBa, eTMHCTBEHHOTO CPEIU HUX «UyXKaKay.

Bo Bpemst mocnenyromero cobecenoBanus MIBaHOB HU pa3y HE Jall MOHATH, YTO
3HAKOM C HeTpOBBIM, U HE IIbITAJICA O6paTI/ITI) BHHUMAHHE KOMHCCHUHU Ha
MTOTEHIUATBHYIO IIEHHOCTH 3TOTO YeJIOBEKa /IS KiTyoa.

Uepe3 Heckonbko AHeH mocie cobecenoBanusi [leTpoB ciaywyallHO BCTpETHI
MBanoBa Ha pabore. EMy ObI710 HETOBKO 3a7aBaTh VIBaHOBY KaKHe-THOO BOIIPOCHI
[0 TOBOJY pE3yJdbTaTOB coOeceloBaHMsA, a VIBaHOB mepBHIM 00 3TOM He
3aroBapuBaL.

ChopmynupyiiTe apryMeHTUPOBAHHBIE OTBETHI HA CJICAYIOIINE BOIPOCHL:

1. Kak BBl nymaere, mouemy VIBaHOB pelImsl OpraHu3oBaTh coOeceoBaHHE
T0I00HBIM 00pazom?




2. Kakue neiictBust Mor Obl mpeAnpuHsTh [1eTpoB, 4TOOBI XOTH B KAKOH-TO CTETICHH
MOBJIUATH Ha X0 co0eceJoBaHUs?
3. Kax BbI nymaere, [leTpoBa npuHsIM B 4iCHH Kiyoa?

3amanue 13. Ha ceromusmauit neHs Bce OOJbIlee 3HAUCHHE IJIS OpraHU3aIlAN
mpuoOpeTaeT ero conuajgbHas OTBETCTBEHHOCTh Iiepes OOILIeCTBOM, €ro
KOHKpPETHBIE NeicTBUS, OOECIeynBalolIie pelieHne MpoOieM, CTOSMIUX Iepex
CTpaHOM.

Te, kT0 cumrTaer, 4TO conuanbHbIe MPOOIEMBI JOKHO PELIaTh I'OCYAapCTBO, a
Ou3Hec TOJNBKO '"HmenmaHWe JeHer", apryMEHTHUPYET CBOKO IO3UIMI0 TEM, YTO
JNEHCTBUSL B COLMANBLHONW 00JacTH BEAyT K CHIDKCHHIO NMPHOBLICH KOMIIaHWH,
YXYIIIEHUIO B 3TOH CBSI3U €€ KOHKYPEHTHBIX IMO3ULMH, POCTY U3IEPKEK, KOTOPbIE
B MOCJIEAYIOMIEM BEIYT K MOBBIIICHUIO IICH, YTO HAHOCUT yIIepO MOTPeOUTENsIM 1
BBI3BIBACT JPYTUE OTPHLATEIBHBIE TOCIICICTBHS.

CTOpPOHHHKH COITMAIBHON OTBETCTBEHHOCTH OM3HEcCa Imepe] 00MecTBOM CUUTAIOT,
YTO OM3HECMEHBI UMEIOT IIepea HUM MOpalbHbIE 0053aTEIbCTBA, YTO COLMAIbHbIC
JIEeHCTBUSL MOTYT OKa3aTh OOJBIIYIO MOJb3y MPEANPUHUMATENSIM, YIy4IIaloT UX
UMUK B OOIIECTBE, SBISIFOTCS HEIUIOXOH peKIaMoH.

CdhopmynupyiiTe apryMEeHTUPOBaHHbBIE OTBETHI HA CJICAYIOIIHE BOIPOCHL:

1. Ypto MO3UIHIO BBI pa3jeisieTe u nouemy?

2. JlomxeH 5y, IO BallleMy MHEHHIO, IpeAlpuHUMAaTeIs B coBpeMeHHol Poccun
BBINOJIHATH COLMAJIBHBIE 003aTENbCTBA NIEPE] CTPAHOM U B Kakux Gopmax?

3. Byzer 11 eMy B KOHEYHOM HTOI€ 3TO BBIOJHO, B TOM YHCIE B (DHHAHCOBOM
otHomeHnuu? Ecnu ga, To mouemy?

4. B kakux ¢opMax pPOCCHICKHIA OW3HEC MOXKET OCYIIECTBIATH COIHAIBHYIO
MOJAEPKKY:

a) B MacuTadax QGupMsbl;

0) B Macmtabax peruoHa, CTpaHsbl.

Paznen 2.
JlokymeHTOo060pOT

3apanme 14. IlaBnoBa Jlapuca AjekceeBHa mnpuHATa Ha pabdory B OO0
«JlexabpucT» Ha IOJIKHOCTh ouc-MeHepkepa 16 mapra 2004 .

11 HOs16pst 2006 T. OHA TIepeBe/IcHa Ha JIOJDKHOCTh MEHEKEpa 110 TIPOCKTY.

31 mas 2010 r. ee Harpagwid MHOYETHOM IpaMOTOM B CBA3H C MOJYYEHHEM
KOMITAHMEW roCyapCTBEHHOIO 3aKa3a.

Ona ynuia B eXeroasblil orutaumBaemblii otmyck 07 oxtsiOps 2011 r. Ha 28
KaJIeHOapHBIX JHEH.

15 mas 2013 . oHa yIIIa B OTITYCK 1O YXOXYy 32 PEOSHKOM 10 TOCTHXEHHS UM 1,5
neT. (neHb poxaeHus pedenka — 02 mapra 2013 1.)

5 nexabps 2015 r. ona yBommnack mo c1.77 1.1 TK P®. Ilocuwmraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCIIOJIb30BAHHOTO OTITYCKa € MOJI0KEeHa KOMIICHCALIHS.
3amonHuTe Tabeh ee pabouero BpemeHH 3a utoHb 2015 1. mpu ycnouwn, uto 08-09
HIOHS OHa paboTasa CBepXypoOUHO, a ¢ 26 HIOHA yexaja B KOMaHAUPOBKY Ha 4 JIHS.

3aganue 15. Odopmute Boinucky u3 npukasa Ne 12 or 08.09.2020 06 uzMeHeHUH
rpaduka paboThl B CBSI3U C MPOM3BOJCTBEHHOH HEOOXOJMMOCTBIO, B KOTOPOH
HavaJIbHUKY TEXHUYECKOTO OTJeNa MPUKa3aHO OpPraHn30BaTh padoTy B cyOOOTHHE
qan B nepuon ¢ 10.10.2020 mo 13.11.2020. 3aBepsieT BBINHMCKY CEKpETaphb-

pedepeHr.

3anganmue 16. Gupma «JIMHOKO» MO3APABIISET CBOETO AaBHETO MapTHEpa — GUPMy
«Dnoi» ¢ 25-neTrem ee ocHoBaHMA. [lepBOHaYaIBHBIN TEKCT MUCHMa-
TO3/IpaBiIcHUs ObLT 3a0pakoBaH, TaKk KaK N300MIIOBAT MHOTOUYHCICHHBIMHA
CTHJIEBBIMH MTOTPEITHOCTAMU. OTpelakTUPYHTE MPENIOKEHHBIN TEKCT,
MIPUIEP’KUBAsCh O(PHUIIMATBHO-IETIOBOTO CTHIIS.
I-ny Konnunsy
Hupexmopy upmor « @nouiy
Hawa ¢pupma «Jlunoxo» om eceui Oywu nozopasisiem pupmy « Doty u Bac
JIUYHO NO NOBOOY HeDOMbUIO20, HO 3HAYUMO20 T00uUNes — 25-1emus co OHs
ocHosanus. 11036016me 8blpa3ums HAULYYULUE NONCENAHUS 8 CEA3U C IMUM.




A maxaice mvl Xomenu 61 B0CNONL308AMBCA NPEOCMABIEHHOU MAK A10OE3HO
30€eCh B03MONCHOCMBIO U N0OIA200APUNDb OM 8Ce20 cepoya 8ac IUYHO U Bauty
@upmy 3a npekpacrhoe compyoHU4ecmeo ¢ HaMuU 8 medeHue IMUX O0JUX Jem.

Hupexmop ¢upmor «/lunoxoy J[. Xarncen.

3amanue 17. B COOTBETCTBUH C TPEOOBAHUSAMH K COCTABIICHHIO M O(hOPMIICHUTO
JIOKYMEHTOB COCTaBHUTh Ha 00IIEM OJIaHKE MPEPUATHS aKT
— O IPUCYTCTBHH Ha pabOTe KAKUX-THOO JIUI B HETPE3BOM COCTOSTHUH, TIO
BHHE KOTOPBIX MTPOU30IILIA TOpYa MMYIIIECTBA paboTONaATEIIs
— 0 HEBBIXOJIC HA pa0OTy WJIH MPOTyJIe.

3ananue 18. Mcrons3ys pekoMeHIauy U CTaHAAPTHEIE TPeOOBaHMS K
oopmiIeHUIO CIIpaBOYHO-MH(POPMAIIIOHHBIX TOKYMEHTOB, COCTaBbTE YETBIPE
IOKYMEHTa, OTHOCHTEIILHO JIe]1, IPOUCXoAAnX B Bamieli opranuzanuu (B
YHHUBEPCUTETE, B TPYIIIIE):

— JloxmagHyro 3aIUCKyK

—  CIyXeOHYFO 3aMHCKy

—  OOBACHUTENBHYIO 3aIHCKY

3aganme 19. B kauectBe pykoBoautens ¢pupmbl DJIKOM Bbl mopyduiu cBoeMy
pedepeHTy MOATOTOBUTH mHChMO  pykooguremro  ¢upmel  OTHUC 06
aHHYJIMPOBAHUU caelaHHoro Bamu panee 3aka3a. Bl 0ObsicHuIM pedepenty, 4To
pacTopkeHue Joropopa obOyciarnuBaercs TeM, uyto ¢pupma OTUC He BhINONHMIA
ycioBuil moctaBku fetaneil. HeoOxoammerx mnst cobupaembpix Barmeir dhupmoit
KOMITBIOTEPOB. B pesymerate Bama ¢upma monecnma yObiTkH, u Bbel TpeOyerte
BO3MECTHUTH HCOIIpaBAaHHBIC pacxoanl. PC(bCpCHT IoAroOTOBUII IUCbMO
CIIEIyIOIIEro COAEPKaHuUs:
AU Hsanogy
I'enepanvromy oupexmopy gupmor OTHC

Lonichbl npoungopmuposams éac 0 mom. Ymo omrazvieaemcs npuHame
3axasanmvie Hamu panee oemanu TMII-212 coenacno dozoeopa Ne 253/3 om
02.08.2020.

Bul ne ynooicunucey 6 dononnumenvhvie cpoku NOCMABKYU, YKA3AHHbIE 8 8aALUEM
nucvme om 14.09.2020.

H3-3a 9m0o2o mvl ObLIU BLIHYHCOEHBI OOPAMUMBCSL K OpYeUM NOCMABUUKAM,
umMoObL NOKPLIMb HAULY HYHCOY 8 OAHHOU NPOOYKYUU.

B cuny nazeannvix npuuun Mol aHHYIUPYEM HAWL 3AKA3.

B. Ilempos.
LI'en oupexmop ¢hupmvr SJIKOM.

[Moanmmmte 11 Ber Takoe muceMo? Ecnu HeT, HanmmuTe Bamn BapuadT
nuchMa.

3ananue 20. Bor — MeHEMKEp OTHIENa peKiIaMbl KoMMepueckoro Oanka. CocTaBuB
OCHOBY JICJIOBOI'O IHChbMa, Bbl HOpy4YMsid cekperapro oTmedyarath TekcT. K
COXAJICHHIO, OHA OKa3ajach HEe OYCHb KBATU(HUIIMPOBAHHON W JOMYyCTHIIA P
OIKOOK U OrevaTok. McrnpaBbTe ux:

Ecnu 6vl nocrnedosanu npumepy 60IbUUHCINGA HAUUX KIUEHIO8, eClU Bbl,
6030epoicanucy Om 3aUMCHE0BAHUS CPeOCm8 8 npouteowem 200y, Koz20a
npoyenmuble CMAasKu OOCMUTU C80€20 NOMOIKA, NOHUMAS, HMO 34 G3/emoM
00513amenbHO NOCAedyem cnao.

Bul moowceme no npasy copoumvcs cobotl, ymo 6wl He O6paiu 3aem, CyaAuuLL
sam auwib Oonvuue doneu. B macmoswee epems, Ko20d CMABKU CHUNCEHbL 00
PA3YMHO20  YPOGHS,  6bl  MOJICEme  U36/eyb  NOAb3Y,  BOCHOIb308AGUIUCD,
€OUHOBPEMEHHOUL INIAMOL 3G MeCsiY, BMECTO Mo20, Ymobbl paAcChliamb Cuema Ha
HebobUUe CYMMbL KANHCOOMY KPeOUmopy, mpedyoujemy Gblniamsl, 0moeIbHo.

Muvr xomenu Ovl umemv B03MONCHOCHBL 00OCYOUMb C 6aMU THEKYyuue
Qurancogvie nPodIEMBL ¢ KOMOPLIMU 6bl BO3MONCHO CMAIKUBAemech. A makoice
NpPeOoNCUMb 8AM COOeliCIBUe 8 VCMPAHEHUU USTUUHUX XIAONOM.




Hoorcanyiicma, cesisicumecs ¢ Hamu ce2o0Hs no menegony 12 13 12, eciu 6ol
xomume u306a8UMbCsi OM 2pPYObl HEONIAYEHHBIX CUEMO8, KYRUNb MAWUNY UTU XY,
U noexams ¢ cemvell 8 0a6HO 00euaHHbILL OMNYCK.

C nHemepneHnuem dcoem 8auie2o 360HKA.

3apganmue 21.

EBnoxumoBa Haranes Bnagumuposna npunsta Ha padoty B OOO «bamkupckue
BEIOMOCTH» Ha JIOJDKHOCTB TJIaBHOTO pemakTopa 11 anpemns 2007 T.

31 mas 2009 r. elf MPHCBOMIN TOYETHOE 3BaHHWE «3aCIy)KEHHBIH >XypHAIHUCT
bamkoprocTtana.

24 asrycra 2012 r. oHa ymuia B €XEroJHBIM OIUIaUMBaeMbId OTHycK Ha 14
KaJeHIapHbIX OHS U eme Ha 10 nHel Heucrnoiab30BaHHOI'O IPOLUIOTOIHETO
OTITyCKa.

23 aBrycra 2013 1. oHa ymiia B OTIYCK 110 YXOAY 3a peOEHKOM J0 AOCTKEHUS UM
1,5 ner. (newn poxknenus pedenka — 12 mrors 2013 1)

Ona yBomunacek 12 HOg6pst 2015 1. o c1.77 m.6 TK P®. [locuuraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCIIOIL30BAHHOTO OTITYCKa € MOJI0KEeHA KOMIICHCAIHSL.
3amonHuTe Tabeb ee pabodyero BpeMeHH 3a OKTs0ps 2015 r. mpu ycnoBuw, uto 2-6
OKTSI0psi OHA ObllTa B KOMaHAMPOBKE, a C 25 OKTAOps yIuia Ha OOMBHUYHBINA Ha 3
IHS.

3ananmne 22.

CapanneBa Bepa HwukonaeBna Obla mpuwHATa Ha JOIDKHOCTH 3Maibepa B 3A0
«tOBemmp» 03 despans 2000 r.

09 centsiopst 2005 roga oHa ObLTa IEpeBeieHa Ha JOJDKHOCTD TIIABHOTO Mu3aiHepa
Ha MIOCTOSTHHOM OCHOBE.

20 oktsa6pst 2007 T. OHa ynuIa B €KEro{HbI OCHOBHOM OIJIAaUMBAEMBbIN OTIYCK Ha
18 nHeli u emte 4 1HA B3si1a 32 CBOM CUET.

31 oxtsi0ps 2011 1. oHa ymIIa B OTIYCK IO YXOIy 32 pEOSHKOM JI0 TOCTIKEHUS UM
3 net. (neHb pokaeHus pedenka — 22 aprycra 2011 r.)

02 ampens 2015 r. TpyI0BOI JOTOBOP C HEM OBLT pacTOprHyT 1o m.6a ¢1.81 TK PO.
Ilocuuraiite, 3a Kakoe KOJIMYECTBO JHEH HEHCHOIB30BAHHOTO OTIIyCKa e
MOJIOKEHA KOMITCHCALIHSL.

3amonHuTe Tabenb ee pabouero BpeMenu 3a ¢pespanb 2015 r. mpu ycnosuwn, uto 10-
14 ¢eBpans oHa ObliIa B KOMaHAMPOBKE, a c25 ¢eBpas yuuia Ha O0IEHUYHBIN Ha 4
JHSL.

3ananmue 23.

6 mapra 2006 r. CapkucsiH TateBuk I'ypreHoBHa Obuia mpuHsATa Ha paboTy B
¢unancoselii otaen 3A0 «/loBepre» Ha JAOHKHOCTH IKOHOMHCTA Ha HETIOJTHYIO
pabouyro Heemo (BTOPHUK, Cpefia, YeTBEPT).

20 nmexabpst Toro ke rofa oHa Oputa HarpaxknaeHa DVD-mieepom mo uroram
(uHAaHCOBOTO roja.

17 mronst 2007 1. oHa ObLTA TIEpeBeIeHa Ha JODKHOCTD CTApIIET0 SKOHOMHUCTA.

26 ampens 2008 r. ona ynmia B oTmyck Ha 10 kameHIapHBIX JHEH, OCTABIIUXCS OT
MPOLILJIOrOIHETO €KETOJHOTO OIUIAYMBAEMOro OTIycKa, u eme 10 nHeil B3sua ot
OTITyCKa 3TOTO0 To/a.

21 anpens 2012 1. oHa ynuia B OTIYCK IO YXOJy 32 peOCHKOM JIO JIOCTH)KEHUS M
3 ner. (aeHp poxxaenus pedenka — 05 pespang 2012 r.)

10 nexadpst 2015 r. ona 6bu1a yBosiena 1o c1..81 m.1 TK P®. [TocunTaiite, 3a kakoe
KOJINYECTBO JIHEH HEUCIIOJIL30BAHHOTO OTITYCKa i MOJI0KeHa KOMIICHCAIHS
3anonuute Tabenp ee pabouero BpeMenu 3a HossO0ps 2015 r. npu ycnoBum, uto 10-
18 HOs10pst oHa ObuIa B KOMaHIUPOBKe, a 30 HosI0ps paboTaja MeHbIIe Ha 2 yaca.

3aganue 24.

Kupunnuna Taucus IlerpoBHa 3akmounna TpynoBoi gorosop 13 mapra 2004 1. ¢
3A0 «¥OBenmupy, yCTPOUBIINCH HA JOJKHOCTH OyXTayrepa.

17 centsops 2005 T. oHa OblTa TIEpeBEACHA HA JOKHOCTD TIABHOTO OyXTayirepa.
15 suBapa 2007 1. OHa ynula B €XKETOJHBIM OIJIAUYMBAEMBIH OTIyCK Ha 28
KaJeHOapHBIX JHEH W eme Ha S5 KaJIeHJAPHBIX JHEH JOMOJHUTEIBHOTO
OTUTAYNBAEMOTO OTITYCKa 32 HCHOPMUPOBAHHBIN paboOuMii TEHb.




15 ¢erpains 2012 r. oHa yuuia B OTIYCK IO YXOAY 38 PeOCHKOM JI0 JOCTHKEHUS UM
1,5 ner. (newn poxknenus pedbenka — 02 nexadps 2011 r.)

Ona yBonmnachk 19 anpenst 2016 1. B CBSI3H ¢ Iepee3ioM M0 MECTY CITY>KOBI MyKa.
[locumnTaiite, 3a Kakoe KOJWYECTBO JHEH HEUCIONb30BAHHOTO OTIyCKa €|
IIOJIOKEHA KOMIICHCALIHSL.

3anoxauTe Tabenb ee pabodero BpemeHu 3a despanb 2016 1. mpu ycinoBuu, 9o 12-
18 ¢eBpans ona Obuta Ha OOMBPHUYHOM, a 24-25 Opana oTHmycK 0e3 coXpaHEeHHs
3apabOTHOM TIJIATHI.

3aganue 25.

8 nekabpst 2006 r. Caduna Payza MuHranueBHa 3aKItouniia TPY10BOH TOTOBOP C
MYHULMIANBHBIM — TpeanpusatueM «l['opolickoe XO03sicTBO» Ha  TOJDKHOCTB
03CIICHUTEIS.

30 mas 2007 roxa oHa Obljia epeBe/ieHa Ha TOJDKHOCTL OpUragupa 03elIeHUTENeH.
02 HOs6ps 2007 r. OHa ymIIa B €XETOAHBIM OIUIaYnBaeMbli OTIycKk Ha 20
KaJeHAapHbIX JHEH.

15 depans 2008 r. eii ucnonHunock 30 JEeT U ee MOOMPUIIH IICHHBIM ITOapKOM
nraxmaraMu.

08 cenTsi0ps 2010 1. OHA yIIIJIa B OTITYCK IO YXOJY 32 peOCHKOM IO AOCTIDKEHUS UM
1,5 ner. (nenp poxxaenus pedbenka — 29 utons 2010 r.)

Omna yBonumnack 1o c1.83 m.3 29 mas 2016 r. [locuuTaiiTe, 3a KaKoe KOJIMYECTBO
JHEH HeHCIOIb30BAaHHOTO OTITYCKA €i MOJI0KEeHa KOMIICHCALIHSL.

3anoxauTe Tabens ee pabodero Bpemernu 3a MapT 2016 r. mpu ycnoBuu, uro 15-18
MapTa oHa Obl1a Ha 00JILHUYHOM, a 30 1 31 MapTa paboTana CBepXypo4HO 1o 2 yaca
B JICHb.

3ananue 26.

KananueBa Anna BacwuibeBna Obuta npunsat B OO0 «Cranmapt» 15 oktsaops 2007
I. Ha JOJDKHOCTH MPONHUTYMKA KapPaHAAIIHbIX JOLICYeK.

01 centsiOps 2008 1. OHA OBLIA TIEpeBe/IeHa Ha JIOJKHOCTH OpUrainpa MPONUTIHKOB
LITIOHA.

23 oxTs6ps 2009 r. el 00BsIBIIIM OJIATOAAPHOCTH 32 TOOPOCOBECTHBIN TPY/I.

1 urons 2010 r. oHa ynuia B €XKEroJHbI OCHOBHOM OIIauMBaeMbIi OTIIyCK Ha 14
JTHEH.

18 nexabps 2012 r. oHa ymia B OTIIYCK IO yXO.y 32 PEOSHKOM JI0 IOCTHKEHHS UM
1,5 nmet. (nenp poxneHus pedenka — 29 cenrsops 2012 r.)

09 cenrsops 2015 r. oma ysomwnack mo c¢r.81 1.5. Ilocuwmraiite, 3a Kkakoe
KOJMYECTBO HEW HEMCIOJIH30BAHHOTO OTITYCKa €if MOJI0)KeHa KOMIIEHCAITHSI.
3anonHuTe Tabenb ee pabouero BpemMeHu 3a Mait 2015 r. mpu ycinoBuu, uto ¢ 25 1o
31 mas paboTaiia CBEpXypOUHO 110 2 yaca B JICHb.

3aganue 27.

SAxumenko Mpuna AnexceeBHa Obiia mpunsaT B OO0 «CapartoBanepro» 17 mapta
2002 r. mva TOLI-15 Ha MODKHOCTH 2JIEKTPOMOHTEpa-peIcHIMKA.

29 nrons 2005 1. oHa ObUTA TTepeBeIcHA Ha TOJDKHOCTH CTAPIIIETO JIEKTPOMOHTEpa
B CBA3M C PACHIMPEHUEM JIEATENBHOCTH.

11 Hos16ps 2006 roma et 0OBIBHIN OJIAT0TAPHOCTH 32 TOOPOCOBECTHOE
OTHOIIIEHHUE K TPYIIY.

10 despains 2008 1. OHa yILIa B €KETOIHBI OCHOBHOM OIUIAYMBAEMBIN OTITYCK Ha
14 nHeli u ene 4 THA B3s1J1a 32 CBOM CYET.

03 mronst 2013 1. OHA yIIIa B OTIYCK 110 YXOYy 32 PeOCHKOM JI0 JOCTHXCHUS UM
1,5 ner. (nenp poxxaeHus pebenka — 27 mapra 2013 r.)

30 uronst 2015 r. ona yBoseHa 1o m.6a ct.81 TK P®. [locunTaiite, 3a kakoe
KOJMYECTBO JHEH HEMCIIOIb30BAHHOTO OTIYCKa EMY TIOJIOKEHA KOMITEHCAIIHSL.
3anoxanTe Tabeb ee pabodyero BpeMeHH 3a ampens 2015 r. mpu ycnoBuu, 4To €
03-10 ampens ona 6omnena, 25 u 31 mas nporyssia.

3ananmue 28.

Muxaiinosa SpocnaBa CepreeBHa npuHsTa B 1adopatoputo Ne 3 3A0 «Daken» Ha
JOJDKHOCTB labopanTa 7 ampenst 20006 .

14 nexaOps TOTO e ToAa oHa OblIa IMmepeBeieH Ha TOJDKHOCTE CTapIIero
nabopaHTa B CBSI3M C MOBBIIICHUEM KBaJTH(DUKAIIUH.




23 mas 2008 rox oHa ynuia B OTIYCK, B35IB HEMCIIOJIb30BaHHBIN €KETOJHBIN OTITYCK
3a MPOILILINA Tox (28 KaleHAapHBIX THEH) U emte 15 kaneHaapHbIX JHEH OTIIycKa 3a
TEKYUIUH roJ.

11 mapra 2013 1. oHa ynuia B OTHYCK IO YXOAY 32 peOCHKOM 0 AOCTHKCHUSI UM
1,5 ner. (newn poxknenus pedbenka — 07 saaps 2013 1.)

30 mas 2016 r. ee yBonmim 3a HapylIeHue oxpansl Tpyaa. [locuuTaiite, 3a Kakoe
KOJIMYECTBO JHEH HEUCIIOIB30BAHHOTO OTITYCKa € MOJI0KeHa KOMIICHCAIHS.
3anoxauTe Tabens ee pabodero Bpemenu 3a mait 2016 r. mpu ycmosun, uTo ¢ 17 1
21 mas oHa yxojmia ¢ paboTsl Ha 3 Jaca paHbIIIe.

3ananue 29.

KunarkoBa Anacracusi BukropoBHa moctynun Ha paboty 17 mas 2007 r. B 3A0
«Knura» Ha TOJKHOCTh HAYYHOTO PEJAKTOpA.

12 ampens 2008 r. oHa OblTa mepeBeAcHa Ha JOJHKHOCTH PEAAKTOpa B CBS3H C
COKpaIllCHUEM IITATA.

C 13 urons 2008 r. 0Ha HAXOAWIIACH B €KETOAHOM OIJIAYNBAEMOM OTITYCKE: KpOMe
MOJIOKEHHBIX 28 KaJleHAapHBIX JHEH, oHa B3s1a 10 KaJlleHJapHBIX THEH OTIyCKa He
HCIIOJIb30BAaHHOTO B MPOIIJIOM IOy U elle 3 JHS €XKEroJHOro JAOMOJHUTEIHbHOrO
OIJIAYMBAEMOTO OTITYCKa.

20 uronst 2012 1. oHa ynuia B OTHYCK O YXOAY 32 peOCHKOM JI0 JOCTIKEHHS UM 3
neT. (1eHb poxaeHus pedenka — 08 ampens 2012 r.)

28 mas 2016 r.oma Obpla yBOJIEHa 3a pasriiallieHHe KOMMEPYECKOH TaifHEI.
ITocunraiite, 3a Kakoe KOJMYECTBO IHEH HEHUCHOJIb30BAHHOI'O OTIIyCKAa €MY
TI0JIO’KE€HA KOMITEHC AL

3anoxauTe Tabeh ee padodero BpeMeHH 3a saBaph 2016 r. mpu ycmoBun, uto ¢ 17
u 21 mast oHa yxoamia ¢ paboThI Ha 3 yaca Mmo3xe.

3ananue 30.

CocraBpTe BCE HEOOXOOUMBIE [TOKYMEHTBI, COIPOBOXKAAIOUINE TPYIOBYIO
JesITeNbHOCTh pabOTHUKA B COOTBETCTBUU C MpeUIOKEHHOH cuTyanuel. [1aBnosa
Jlapuca AnexceeBHa mpunara Ha pabory B OOO «Jlexabpuct» Ha IODKHOCTH
oduc-meHemkepa 16 mapra 2004 r.

11 HOs16pst 2006 T. OHA TIEpeBeIeHa Ha JIOJDKHOCTh MEHE[Kepa 110 TIPOCKTY.

31 mas 2010 r. ee HarpaAWwid TOYETHOW TPAMOTOM B CBS3U C MOJIYICHHEM
KOMITaHUEH

roCcyJapCTBEHHOIO 3aKa3a.

Ona ynuia B eXeroanblil orutaumBaemblii oTmyck 07 oxtsOps 2011 r. Ha 28
KaJeHAapHbIX JHEH.

15 mas 2013 1. oHa ymmia B OTITYCK 10 YXOMIY 32 PEOSHKOM 10 TOCTHXEHHS UM 1,5
neT. (neHb poxaeHus pedenka — 02 mapra 2013 1.)

5 nexabps 2015 r. ona yBommiack no ct.77 m.1 TK P®. Ilocuuraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCIIOJIb30BAHHOTO OTITYCKa € MOJI0KeHa KOMIICHCALIHA.
3anonHuTe Tabenb ee pabouero BpeMenu 3a uoHb 2015 r. npu yeiosun, uro 08-09
HIOHA OHA padoTaja CBepXypOdHO, a ¢ 26 WIOHA yexasia B KOMaHIUPOBKY Ha 4 TTHS.

TeMaTHKa KOHTPOJILHBIX padoT

Paznen nucuunjanHbI

Tembl

6.5. OueHo4Hble MaTepPUAJIbI IJIs1 IPOMEKYTOYHOM aTTecTalluu

DoHJ BOIPOCOB /IS IPOBEICHHs MPOMEKYTOYHOI0 KOHTPOJIsi B (hopme 3auera

Paznes nucuumiannbl  |Bonpocskl
Paznmen 1. /lenoBsie 1. Bwuasl 1e10BBIX KOMMYHUKAITUI
KOMMYHHUKAaI[UU 2. Baemnue u BHyTpeHHHE KOMMYHHUKAIH
3. Brusnme BHENIHEH cpeapl HA KOMMYHHUKAITMOHHBIC POIIECCHI B
OpraHusanuu
4. DTtambpl KOMMYHHUKAITMOHHOTO Ipoliecca




©o~No O

OneMeHTHl KOMMYHUKAIIMOHHOTO Ipoliecca

dopmanbHble KOMMYHUKAIMK B OM3HEC-Cpeie

HedopmanbHble KOMMYHHUKALMU B OPTaHU3aLuU

Crioco0Ob!I HeBepOaNbHBIX KOMMYHHUKALIUH
KoMMyHUKaIIMOHHBIE CTUIIH

[TpaBuna 3¢ peKTUBHBIX KOMMYHUKAIUHI

PosneBoii aciekT B KOMMYHHKALUAX

Ponp nHdopmManuy B KOMMYHHKAILIMIOHHOM IpoLiecce
KoMMyHHKaM1 1 SMOLIMOHAJIBHBIN HHTEJUIEKT

[TeperoBops! kak (hopma J1eITOBBIX KOMMYHUKAIIUH
OcobeHHocTH TeneOHHBIX IEPErOBOPOB

Bunst Boripocos. [1paBuna 3¢ exTuBHON pabOTHI ¢ BOIIPOCaMU
KopnoparuBHslii CTUIIB

[ToaroroBka K BBICTYIIJICHUIO

OTaInsl BBICTYIIIICHUS

Bunel v npaBuiia oOpaTHOM CBSI3U B JIEJIOBOM KOMMYHHUKAIIUU
[TonroroBka u npoBeEHNUE IPE3CHTALIMU

BepTukanbHble, TOpU30HTAIbHbIE, TUArOHAIbHBIE KOMMYHUKALIUN
KommyHukanonHas GyHKIMs caiiTa KOMIIAaHUU
CuryallMoHHOE IPUMEHEHHE KOMMYHHUKAI[MOHHBIX CTHIIEN
DJIeMEHTHI KOHCTPYKTUBHOW KOMMYHHKAILUU

TexHHKa aKTUBHOTO CITyLIaHUs

Vcnonb30BaHue ayIMalIbHBIX U BU3YaJIbHBIX 3()(EKTOB B pe3eHTaluu
Bunbl kaHanoB mpsiMoit 1 0OpaTHOM CBSI3U

. JIuHeliHbBIe M HEJIMHEHHBIE MOACIIN KOMMYHUKAIIUH.

[ToaroroBka J1€JI0BBIX IEPETOBOPOB

ITonBeneHue UTOroOB JEJIOBBIX IIEPETOBOPOB
Knaccudukanus s3¢p¢pekToB KOMMyHUKAIMH
Mertonbl popMHUpOBaHUS KOMMYHUKAITMOHHBIX CETEH

. XapakTepuCTUKU KOMMYHUKAIIMOHHBIX CETEU

MemeanypHLIe ACJIOBbIC KOMMYHUKAIIUN

. YropaieHue KOHQJIUKTOM

OTtansl pa3BUTUS KOHDIUKTA

. JIMYHOCTHEBIE aCIIEKTHI JCJIOBBIX KOMMYHI/IKaIII/II\/JI

Me)IIMYHOCTHBIE JET0BbIE KOMMYHUKALIUU
CTpyKTypHBIC METO/Ibl YIPABJICHHS KOHDIUKTOM

Paznen 2. JlokymeHTO060
por

10.
11.

12.
13.

14.

ONeKTPOHHBIN TOKYyMEHTOOOOPOT: CYIIIHOCTh, TPOOJIEMBI
MesxayHapoHbIil JOKyMeHT0000poT. [IpobiemMbl mpaBoBOIO perynpoBaHus
CucTeMbl AIEKTPOHHOTO JOKYMEHTO000poTa

ONEeKTPOHHBIN JOKYyMEHTOO00POT: IPOOIeMBl BHEAPEHHS

3akoH «O0 3neKTpoHHON TU(POBOM MOAIHCHY

[ltaTHOE pacniucanue, CTpyKTypa U IITaTHAs YUCIEHHOCTb, HOPSA0K
pa3paboTku. MeToauKy OIpe/IeNeHns IITaTHOW YHCICHHOCTH KaIPOBBIX
ciryx0.

Kak nomken ObITh OpraHn30BaH BOWHCKHH y4eT B OpraHu3anusx?

[opsanox opranuzaruu paboTsl ¢ KOHGUAEHINATHLHON (CEKPETHOM)
JOKyMeHTaIuen. XpaHeHue, nepeaada, yHHITOKeHNE TOKYMEHTOB
BsaumoneiicTBue ciy>x0bl KaAPOB CO CTPYKTYPHBIMH NMOJPA3ACTICHUIMHU
OpraHM3alNN

PermamenTupyromye 1 cCOnpoBOKAArONINE JOKYMEHTHI B KaJIpOBOH CITyx)0e.
JloKyMeHTHI, IpeabsBIsieMble IPpH puéMe Ha padoTy. JJokymeHTupoBanue
MIPOXOKAECHUS UCTIBITATEILHOTO CPOKA.

IloHsTHE, TOPSAIOK U BU[BI IEPEBOAOB HA APYIYIO 1OJDKHOCTb.
[TocnenoBaTensHOCTh JOKYMEHTOB, OhOpMIIIEeMBIX ITpU yYBoJbHeHUH. [lopsamox
BEJICHU 3alMcell B TPYyI0BOW KHMXKKE IPU ABMKEHUH KaJIpOB.
JIMCIMIUTMHAPHBIE TIPOCTYIIKH, HOPAIOK (PUKCUPOBAHHS, OPOPMIICHHS
B3bICKaHMs. [1OpsS0K JOKYMEHTHPOBAHUS




15.

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.

30.
31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

[loaroroBka Aen kK apXMBHOMY XpaHeHHUI0.OpraHu3zamys nepeiadu JOKYMEHTOB
Ul XpaHeHus: B apxuB. OpraHuzaiusi OIEpaTUBHOTO XPaHEHUs JIOKYMEHTOB
KaJIpOBOH CITyKOBI.

Buasl paboT u ux perinaMeHTanys B cicTeMe JOKYMEHTAMOHHOTO
oOecrniedeHus IeATeIbHOCTH KaIpOBOIl CITyKObI

OpraHn3aioHHO-IIPABOBBIE TOKYMEHTbI OpraHU3all1, PEriIaMeHTHPYIOIINe
JeSITeTbHOCTD KaIPOBOH CITYKOBI

Kommiekc 1okymMeHTOB 110 0(hopMIIEHHIO ITEpEeBOa HA APYTYIO padoTy.
Kommiekc 1oOKyMeHTOB 110 0O()OPMIICHHUIO YBOJIbHEHHUS.

Kommnekc 1okyMeHTOB 10 0pOpMIIEHUIO OTITYCKOB.

Kommnekc 1okyMeHTOB 1o 0popMIIEHHI0 KOMaHIUPOBOK.

Kommnekc 1okyMeHTOB 110 0(pOpPMIIEHHUIO aTTECTALMH.

Kommnekc 1okyMeHTOB 10 0(hOpMIIEHHIO MOOIIPEHUH 1 B3bICKaHUI

Pabota ¢ mepcoHanbHBIMH JaHHBIMH Pa0O0THUKOB. OCHOBHBIE IOHSITHSL.
HopmatuBHbI€ aKkThl, periaMeHTHPYIOLIHE PaboTy C EPCOHANIBHBIMU
JaHHBIMU.

[opsimok cornacoBanusi nokyMeHToB. OdopMiieHne BHEITHETO U BHYTPEHHETO
COTJIACOBaHUS

TexHuueckoe  JOKYMEHTUPOBAaHHE. BHIBI  KOMIUIEKCOB  TEXHHYECKOH
JOKYMEHTAaIHH.

danbcudukanus JTOKYMEHTOB: BHABI (PalbCUPUKAIUN, WUCTOPHUS IOIJEIOK.
CocraBnenue u 0QOpMIIEHIE OTIFICEH JeTl.

JIOKyMEHTHpPOBaHUE CO3aHMS, PEOPTaHU3aLNU U JIUKBUIALMA KOMMEPUYECKOH
OpraHH3alun

OcobenHoctu XpaHEeHUs HEBOCTPEOOBaHHBIX MOJUTMHHUKOB
TokyMeHTOB.Oco0eHHOCTH XpaHeHus (hoTorpaduii.

Kanpossie cripaBouHO-MH(DOPMAIIMOHHBIE KAPTOTEKU M padoTa 10 HUM.
Hcnonb3oBaHue MOKYMEHTOB apXuBa KaJpOBOH CITy>KOBI: TOPSIOK BBIAAYH
ApXMBHBIX CIIPABOK, APXUBHBIX KOIHH, apXUBHBIX BBIIUCOK;

OreHka (haKTUUECKOTO COCTOSHHS KaJIpOBOW JOKYMEHTAIMH M MPAaBUIBHOCTH
BEJICHUS KaJpOBOTO JCJIONMPOU3BOJICTBA (BHYTPEHHHH KaJIpOBBIA ayIuT).
TunoBoi# nnan ayaura KagpoBOro AEJIONPOU3BOACTBA.

OJIeKTPOHHBIE apXMUBbI M TOKYMEHTHI. [IpHHIUIBI U KpUTEPUU BPEMEHH, MECTa
oOpa3oBanus U 0TOOpa JoKyMeHTOB Tipu D11/,

Bunasl 1oroBopoB, 3akiIr04aeMbIX IPY BHEAPEHUH U peaIM3alii 3JIEKTPOHHOTO
JIOKYMEHT0000poTa.

OnpeneneHne CpPOKOB XpaHEHHWS U OpraHH3alys TEKYIIEro XpaHEHUs
JIOKYMEHTOB IIEPETOBOPOB, COBELIAHUN U 3aCEJaHUMN.

Hcnonb3oBaHne TEXHUYECKHX CPEICTB B IIEPErOBOPHOM  MpoIiecce:
ayJIMOJIOKyMEHTHUPOBaHHE, BUJICOJJOKYMEHTHPOBAHHE,
(dhoTogokymeHTHpOBaHKE. [IpaBOBOI aCIEKT.

Oco0eHHOCTH MPOTOKOJBHBIX MEPONPUSATHHA NPH MPOBEIECHUH IIEPETOBOPOB.
OTHKET IETOBBIX NEPETOBOPOB.

Coxkpamenue mrata KOMIIAHHM KakK BHJI TPOEKTHON NEATENbHOCTH. DTalbl U
JOKYMEHTaIMOHHOe o0ecrieueHmne padoT.

CocTaB JOKYMEHTAallUM Ha JTale BBINOJIHEHHS MPOEKTa: OpraHU3alMOHHO-
MpaBoBasi JOKyMEHTalus; (hMHAHCOBAs JOKYMEHTAIUs, HayYHO-TEXHHUYECKast
JTOKYMEHTAIHS;, OPTIPOEKTHAS JOKYMEHTAIIHS.

JlOKyMeHTHI, OTpaXkaromye X0 padoThl MO MPOEKTY: MPOTOKOJIBI M PEIICHHS
MIPOM3BOJCTBEHHBIX COBEIIAHHI, TPOMEKYTOUHBIE HH(POPMALIMOHHBIE OTYETHI O
XO/JI€ BBIITOJTHEHHSI TPOEKTA, TMEPETHCKA.

OGecrnieuenne Oe3onmacHocTH M 3amuTa jgokymeHToB Microsoft Office Word.
Cuctema 3a1uThl HHPOPMALTUH

HNudopmanmoHHble pUcKy (OTaCHOCTh BOSHUKHOBEHUSI YOBITKOB WK yliepOa B
pe3yJbTaTe MpUMEHeH!s] HHOOPMAIIMOHHBIX TeXHoNoruid, U T-puckm).
[onsatust «uHpOPMALHL», «aBTOMATU3UPOBAHHBIC APXHBHBIC TEXHOJOTHI,
«aBTOMAaTH3allMs M MeXaHHU3allusi apxXUBHOIO Jena»; «uH(pOpMaTH3alus
apXUBHOTO JIeJIay.

3navyeHrne MHPOPMATU3AIMN apXUBHOIO Jiea Ha COBpeMEHHOM ostare. Llemy,
HamnpaBJICHUs ¥ TPUHIUIBI HH)OpMATH3aLUH.

OcHOBHBIE ~ Pa3HOBUJHOCTH CHUCTEMHBIX M  IPUKIAAHBIX  IPOrpamM,
MPUMEHSIEMBIX B apXUBHOM JIEJIE.




6.6. LlIkaabl M1 KPUTEPHH OLEHUBAHHUS N0 (pOPpMaM TeKYIIero KOHTPOJISA U POMEeKYTOUYHOM
aTTecTanuu
IIxana ¥ KpUTEPUH OLCHUBAHUS

Ounenka Kputepun oueHuBaHMsI AJ51 MEPONIPUATHIA KOHTPOJIS €
NpUMeHeHHeM 2-X 0aJJILHOM CHCTEMBbI
«3a4YTEHO» YK-4
«HE 3a4YTEeHO0» Pesynbrarel 00yueHus He chopmMrpoBaHbl HA HOPOTOBOM YPOBHE




