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Conep:xanue (pabouasi nporpamMma)

Mecto nucuunianHbl B ctpykrype Ol

[Tnanupyemble pe3yabTaThl 00yUEHHs 110 TUCIHUIUTMHE, 00E€CIICUNBAIOIIE JOCTHKEHUE
IUTAHUPYEMBIX Pe3yJIbTaTOB 00YUYEeHHUS 110 MpOoTrpamMme

O6weM u Bupl yueOHOH paboThI
Conep:kaHue AUCHUIITHHBI
MarepranbHO-TEXHUUECKOE U YIeOHO-METOANYECKOe 00eCIIeYeHNE T CIUTLITIHBI

®DOoH/T OIIEHOYHBIX CPEJICTB IO JUCIUILUIMHE

Crp.



[lenpto  wm3ydeHHWsT JUCHMIUIMHBI  sBIseTcs  (OPMHUPOBAHME  PE3yJIbTaTOB  OOy4YECHHS,
o0ecneunBaoIIUX JOCTHKEHNE TUIAHUPYEMBIX PEe3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOTPaMMBI.

1. MecTo nucuumimebl B cTpykrype OIl

Hucturnimuna JleoBble KOMMYHUKAIIMM M JTOKYMEHTOOOOPOT BXOJIUT B 00S3aTEIbHYIO 4YacTh
omoka b1./lucturumae (MOTyIH)

[IpenmecTByronme JUCUMIUIMHBI MO CBSA3SIM KoMmmeTeHIui: MHoCcTpaHHbI s3bIK, Putopuka u
CTHUJIMCTUKA MUCbMEHHOU peur, PyCcCKUH SA3bIK U KyJIbTypa pedH, Pycckuil I3bIK KaKk HHOCTPAHHBII

2. Ilnanupyembie pe3yabTaTbl 00yUeHHUs] MO IUCHUILIHHE, 00eceYnBalONIe JOCTHKEHNE
IUIAHMPYEMbIX pe3yJIbTATOB 00yUeHHs [0 MporpamMme

N3ydyenne mucuumuinebl [leoBble KOMMYHUKAIMM M JOKYMEHTOOOOPOT B 00pa3oBaTeIbHON
porpamMMe HarpasiieHO Ha (OPMHUPOBAHNE Y O0YUAIOIIUXCS CIEAYIONINX KOMITETCHITUNA:
YuuBepcanbuble komnerenun (YK):
VYK-4 - CiocoOeH OCyIEeCTBIISATh IETOBYI0 KOMMYHHKAILIMIO B YCTHON M MUCBMEHHOH (hopMax Ha
rocy/IapcTBEHHOM si3bIke Poccuiickoit Denepanyu 1 ”HOCTpaHHOM(BIX) SI3bIKe(aX)

[Tnanupyemble |IlmaHupyembie pe3yabTaThl 00y4eHHUs MO AUCHHIJINHE

pe3yIbTaThI

o0y4eHus 110

IIPOrpaMMme

VK-4 VK-4.1: 3uatsb: VK-4.2: YMmern: VK-4.3:
COBPEMEHHBIC MPUMCHSTHh Ha IPaKTHKE  [BiageTs MeToauKOM
KOMMYHUKATHBHbBIE KOMMYHHKATHBHbBIC MEKJIMYHOCTHOTO JIEJIOBOTO

o01IeHns Ha
rOCy/IapCTBEHHOM U

TCXHOJIOT'MH Ha
rocyaapCTBEHHOM U

TCXHOJIOTMH, METObI U
CITOCOOBI JACJIOBOI'O

MHOCTPAHHOM SI3bIKaX; oO1IeHHs MHOCTPAHHOM SI3BIKaX, C
3aKOHOMEPHOCTH JEJIOBON IIPUMEHEHUEM
YCTHOM ¥ MMCbMEHHOMN npodeccnoHamIbHbIX

KOMMYHHKAIIUU SA3BIKOBBIX (I)OpM " CPCIACTB.

3. O0beM U BUABI y4eOHON padoThI
VY4eOHbIM MJIaHOM MPEAYCMaTPUBAIOTCS CIEAYIONINE BUIbI Y4eOHOM pabOThI 110 IUCHUIUIMHE:
Ounasn ¢opma o00yueHust

. Bcero gac/ 3.e.

Buabl yueoHoii pa6oThI Com 4
KonraktHas paboTa, B TOM YHUCIIE: 36.15/1
3aHsTHS JTISKIIMOHHOTO THIIA 18/0.5
3aHATHS] CEMUHAPCKOTO TUTIA 18/0.5
NunuBuayanpHast kontaktHas pabota (MKP) 0.15/0
CamocrosTenpHas pabora: 53.85/1.5
[TpoMexyTOoUuHast aTTeCTAIUS 18/0.5
Bun npomeXyTo4HON aTTeCTalluu:
3auer 3au
O6mas Tpyn0eMKOCTh (00beM YacTu 00pa3oBaTeNbHOM
nporpamMmsl): Yacer 108
3aueTHbIE MUHHUIIEI 3

04YHO-32049Has popma

. Bcero yac/ 3.e.
Buabl yueOHol padoThI Cont 5
KonrakTHas pabota, B TOM yucie: 4.15/0.12
3aHATHS JEKIIMOHHOI'O TUIIA 2/0.06




3aHsATHI CEMUHAPCKOTO THIA 2/0.06
NunuBunyanpHas kontaktHas padota (MKP) 0.15/0
CamocrosiTenbHas pabora: 85.85/2.38
[TpoMekyTOoUuHast aTTeCTalus 18/0.5
Bun npomexxyTouHOM aTTecTalyu:

3auer 3au
OO6m1ast Tpy10eMKOCTh (00BhEM YacT 00pa3oBaTeIbHON

nporpamMmsl): Yacel 108
3a4yeTHbIC CAMHUIIBI 3

4. Conep:kaHue QU CHUTTHHBI

4.1. Pazoenvl, memubl OuCUUNTIUHBL U 6UObL 3AHAMUIL:
TemaTnyeckuii IaH JUCHUILTUHBI Jle10Bble KOMMYHUKAIIMU U JIOKYMEHTOOOOPOT MPECTaBIICH B
TadJmue.

Pa3nesibl, TeMbI AUCHMILUIMHBI U BUAbI 3aHATHI
Ounasi popma 00yueHus

KonraktHasi pa6ora = Ilinanupyembie
3ansaTHs 2 pe3yJabTaThbl
CEMHUHAPCKOro é - Oﬁy‘{eHI/Iﬂ B
Ne HanMeHOBaHMe TeMbl = THia a o E S| coornomenun c
n/n (pa3aena) AUCHMILIMHBI g 5o = = < 'S pe3yabTaTamMu
o = = = o o
= g g $ o0y4eHHs 10
2 3 s o0pa3oBaTeaLHOI
= < nporpaMmme
1 Paznen 1. JlemoBeie 16 16 40 VK-4.1, YK-4.2, YK
KOMMYHUKAaIIU -4.3
2. |Pazmen 2. JIokyMeHTOOOOPOT 2 2 13,85 }212_4'1’ YK-4.2, VK
KoHTposb 18
Hroro 18 | 18 | 0.15 | [53.85
04HO-3204Hasi hopma
KonraktHasi pa6ora = Ilnanupyembie
3angarus 2 pe3yJabTaTrhbl
CEMHUHAPCKOro 5 = Oﬁyqeﬂﬂﬂ B
Ne HanMeHOBaHMe TeMbI = LLLL a o, | § 5| coornomenuu c
n/m (pa3aena) TUCHMIIJIMHBI g 5o = 2 | S| pesyabraTamn
o) == = [ Q0
= g g $ o0yueHus 1no
2 3 s 00pa3oBaTeabHOI
= © nporpaMmme
Paznen 1. [lenoBeie VK-4.1, YK-4.2, YK
1. 2 2 60
KOMMYHUKAaIIU -4.3
2. |Pasmen 2. JIokyMeHTOOOOPOT 2 2 25,85 };K3_4'1’ YK-4.2,YK
KoHTpOob 18
Htoro 2 | 2 | 0.15 | | 85.85

4.2 Cooepircanue pazoenos u mem

4.2.1 KonTakTHasi padora
TemaTnka 3aHATHI JeKIIHOHHOI0 THIIA

HauMeHnoBanue TeMbl Bun zanarus

Neni/m %
(pa3aesa) IMCUMILVIMHBI | JEKIIHOHHOTO THIIA

TemaTHnka 3aHATHSA JEKIHOHHOI0 THIA




1. Paspgen 1. Jlenoskie Jlexnug 1 ConeprxkaHue J1eJ10BOM KOMMYHUKAIIUU
KOMMYHHKAIUU @®opMBbI YCTHOTO JIETIOBOTO OOILIEHUS:
Jlexmug 2
COBENIaHuE
Jlexnus 3 JlenoBble IeperoBOpsI
Jlexnusa 4 VYrpasiaenue KOHOIUKTOM
2. Jlexuwms 5 MaHunynsuu B 1€JI0BOM KOMMYHUKALIUU
Paznen 2. ek 6 HesepOanbuoe obimenue. XKecTbl, MUMUKA,
JIoKyMeHTOO0OOPOT. H B3TJIS B
HMupk 1e10BOro uenoBeka : CiyKeOHbIN 1
Jlexknusa 7
OHM3HEC ATUKET
AHanu3z cosiep>kanusi paboOT COUCKaTENsl.
Jlexknusa 8
MetanporpaMmMbl
Texus 9 DNEeKTPOHHAs /1eJTIOBbIE KOMMYHHKAIIUH.
DJIEeKTPOHHBINA JJOKYMEHTOOOOPOT.

*JIeKIMU ¥ WHBIE Y4eOHbIe 3aHATHS, PeAyCMAaTPUBAIOIINE TPEUMYILIECTBEHHYIO Tiepeiauy y4eOHo# nHpopMaum
MeAarornieckuMyu paboTHUKaMH OpTraHu3aluu U (WJIH) JULaMH, PUBJIEKaeMbIMH OpraHu3alueil K peann3anuu
00pazoBaTeIbHBIX IPOrPAaMM Ha UHBIX yCIOBUSX, O0YJarOIINMCS

TemMaTHKa 3aHATHII CEMHHAPCKOr0 THIIA

Nen/n HanmeHoBaHue TeMbl Bup 3ansaTus TemaTuka 3aHATHS CEMHMHAPCKOIO
B (pa3nesa) IMCHUILUIMHBI [ CeMHMHAPCKOTO THIIA* THIIA
1. |Pa3gen 1. [lenoBbie npakTuyeckoe 3ansatue |Coaepikanue 1eJI0BOM KOMMYHUKAITUU
KOMMYHUKaIUU @®opMBbI YCTHOTO JIETIOBOTO OOLLEHUS:
MPAKTUYECKOE 3aHATUE
COBEIllaHNe
MMPAKTUYCCKOC 3aHATHC HCJIOBLIG IEPECTOBOPLI
MIPAKTHYECKOe 3aHsATUE |YmpaBieHne KOH()IUKTOM
2. MPaKTUYECKOE 3aHsATHE |MaHunynsauuu B 1eJI0BOM KOMMYHUKALIUH
Paznen 2. HesepOanbHoe oOuienue. Kectsl,
MPaKTUYECKOE 3aHATHE
JIOKyMEHTO00O0POT. MUMUKA, B3TJISI/IbI

MuK 1€710BOT0 YenoBeKa : CIyKeOHbIN

NPaKTUYECKOE 3aHITHE
U OU3HEC PTUKET

Amnamus COACPIKaHUA pa60T COUCKATCJIA.

MIPAKTUYECKOE 3aHSATUE
Meranporpammsl

9J'ICKTp0HHaH ACJIOBBIC KOMMYHHKAIIUU.

MPAKTUYCCKOC 3aHATHC o
DJIEKTPOHHBIN TOKYMEHTOO0OPOT.

*x CCMHUHAPBI, MPAKTUYCCKUC 3aHATHS, IPAKTUKYMBI, J'Ia60paTOpHLIe pa6OTI>I, KOJUJIOKBUYMbI U NHBIC aHAJIOTUYHBIC
3aHATUA
HNuas koHTaKTHast padora

[Tpu npoBenenuun yueOHbix 3ansaTuii CI'OY obecrieunBaeT pa3BuThe y 00y4arOmIUXCsl HABBIKOB
KOMaHJTHOW paboOThl, MEXKIUYHOCTHOM KOMMYHUKAIIMH, TPUHSITHS PEIICHUH, JUIECPCKUX KavecTB
(BKITIOYAst IpU HEOOXOAMMOCTH MIPOBEICHIE UHTEPAKTUBHBIX JICKIIHMA, TPYIITIOBBIX JUCKYCCUN, POJIEBBIX
UTp, TPEHUHTOB, aHAJIU3 CUTYallud ¥ UMHUTAIIMOHHBIX MOJIETIEH, MPEeno aBaHue TUCIUIIINH (MOIyJIei) B
dbopMe KypcoB, COCTAaBIEHHBIX Ha OCHOBE pPE3yJIbTaTOB HAYYHBIX WCCIEJOBAHUNA, MPOBOJIUMBIX
OpraHu3aIKei, B TOM YHCIIe C YYETOM PETHOHATBHBIX 0COOCHHOCTEH MPOPECCHOHATBHON TSI TEIIBHOCTH
BBIITYCKHUKOB U IOTpeOHOCTEN paboTonaTeneii).

®opMBI U METOJIbI TPOBENCHHUS WHON KOHTAKTHOW pPaOOThI TpHUBEACHBI B MeETOMMYECKHX
yKa3aHUAX TI0 OCHOBHOM MpodeccHoHaNbHON 00pa30BaTeIbHON MporpaMMme.

4.2.2 CamocTosiTeJibHasi paboTa

Neni/m | HammeHnoBaHue Tembl (pa3aesia) IMCHUIVIMEBL | Bua camocrosiTeqibHOM padoThl ***

Paszpgen 1. JlenoBele KOMMYHHMKAIIUN - TIOJITOTOBKA JIOKJIa/ia
l. - IIOATOTOBKa SHGKTpOHHOfI MMpEe3CHTAlluN
- TECTUPOBAHUE

Paznen 2. JlokymMeHTOOOOPOT. - IOJrOTOBKA JOKJIa/ia
2. - IOATOTOBKA 3JIEKTPOHHON IPE3eHTALlUN
- TCCTUPOBAHUC

*** caMOCTOSATEILHAS pa60Ta B CCMCCTPC, HANTMCAHUC KYPCOBBIX pa60T, JAOKJIaZ10B, BBINTOJHCHUEC KOHTPOJIBHBIX




pabot
5. MaTtepuajibHO-TEXHHYECKOE U Y4eOHO-MeToAn4YecKoe odecnevyeHue M CUMILTHHbI

5.1 JIuteparypa:

OcHoBHasl JuTepaTypa

CnuBak, B. A. [lenoBbie koMMyHUKauu. Teopusi U mpakTHKa : y4eOHHK Uit By30B / B. A.
CnuBak. — Mocksa : M3parensctBo Opaiit, 2023. — 460 c¢. — (Bricmiee obpazoBanue). — ISBN
978-5-534-15321-7. — Tekcr : anekrponnbit / Obpa3oBarensHas miatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/511179

JlonoIHUTEeIbHAS JTUTEpPaTypa

Kepnakoa, M. b. [lenoBble KOMMYHUKAIIMK : YYeOHUK M TMPaKTUKyM mis By3oB / M. b.
Kepnaxosa, 1. A. PymsnueBa. — Mocksa : WUznarensctBo FOpaiit, 2023. — 370 c¢. — (Bsicmiee
obpazoBanmne). — ISBN 978-5-534-00331-4. — Texkcr : anexrpoHHsIi // OOpa3oBaTenbHas miaTGopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/510876

Jluteparypa 1Jisi CaMOCTOSATEILHOTO U3y4eHUsl

1.

5.2. IlepeyeHb JUIIEH3MOHHOTO MPOTPAMMHOI0 o0ecredeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Microsoft Office 2016 Professional Plus (Word, Excel, Access, PowerPoint, Outlook, OneNote,
Publisher) / Microsoft Office 2007 (Word, Excel, Access, PowerPoint)

5.3 CoBpemenHbIe MpodeccHoHATbHBbIE 0a3bI JaHHBIX, K KOTOPbIM 00ecnednBaeTcsi 10CTYN
00y4arouuXcs

1. IIpodeccuonanpHas 06a3za gaHHbiXx «MHopmanmoHHble cucTeMbl MuHHCTEpCTBA
sKOHOMHUecKoro pas3BuTHus Poccuiickoit ®enepaunun B cetu HutepHer» (Ilopran «OdunuansHas
Poccus» - http://www.gov.ru/ )

2. IlpodeccuonanpHast 0a3za AaHHBIX «DPUHAHCOBO-?KOHOMMUYECKHE IoKa3zaTenu Poccuiickoi
denepanuny (OpunmansHbiil caiitt Munucrepcta punancos PO - https://www.minfin.ru/ru/)

3. IIpodeccuonanpHas 6a3a gaHHbIX «O¢unuaneHas cratuctukay (OQuuMambHBI calT
denepanbHOI CITy)KObI TOCYAaPCTBEHHOM CTaTUCTUKY - http://www.gks.ru/)

5.4. HudopmanuoHHO-CIIPABOYHbIE CHCTEMbl, K KOTOPbIM o0ecrieunMBaeTcs JOCTYI
o0yuarwumuxcst

1. CnpaBouHo-nipaBoBas cucrema «Koncynbrant [laroc»

2. CnpaBouHo-nipaBoBas cucrema «I’”APAHT-Makcumym»

5.5. CnenuaJjbHbIe MOMEIIEHUS

VY4eOHble ayIUTOPUN IJIs1 TPOBEICHUS KommiexkTs! yueHnueckoit medenu
3aHSATHH JIEKIIMOHHOI'O THUIIA MynbTUMEIUIHBIN TPOEKTOP
Jlocka

OKpaH

VY4eOHble ayIUTOPUN IJIs1 TPOBEICHUS KommiexkTsl yueHnueckoi medenu

MPAKTUYECKHUX 3aHATUH (3aHATUI MyJbTUMEIUIHBINA TPOEKTOP

CEMUHAPCKOT0 THUIIA) Hocka

OKkpaH

KomnbroTepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DUOC
CI'oy

VYyeOHbIC ayIUTOPUU AJIS TPYIIIOBBIX U KomruiekTsl yueHnueckoi Mmeoenun

VMHJUBUIYAJIbHBIX KOHCYJIBTALIUN MybTUME IUIHBINA TPOEKTOP

Jlocka

OkpaH

KomnbroTepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DUOC
CIoy



http://www.gov.ru/

VY4deOHble ayIUTOPHH IS TEKYIIero KOHTpos |KoMIiekTsl yueHnyeckoi mebenu

Y MPOMEKYTOYHOM aTTECTAlluK MynbTUMEAUIAHBINA TPOEKTOP

Jlocka

OKpaH

Komneroteps! ¢ BbIxos10M B ceTh «MHTepHET» 1 DNOC
CIDy

[Tomemenus At cCaMOCTOSATENbHOM padoThl  |KOMIUIEKTHI yueHHYeCcKoi Mebenu

MynbTUMEAUIHHBIN TPOEKTOP

Jlocka

OKpaH

Komneroteps! ¢ BbIxo10M B ceTh «MHTepHET» 1 DNOC
CI'oY

[Tomerenus a1 XpaHEeHUs U KomruiekTsl crienuanu3upoBaHHON MeOenu Jist
MPOPUIAKTHYECKOTO 00CITYKMBAHUS XpaHeHUs1 000pyI0BaHUS
o0opynoBaHUs

5.6 JlabopaTopuu u J1aGopaTopHOEe 000PYA0BAHHE HE IPESITYCMOTPEHO

6. @oHI OUEHOYHBIX CPeACTB Mo gucHumInHe JleJoBble KOMMYHUKANMU H
JOKYMEHTO0000pOT:

6.1. KoHTpo/ibHBbIE MEePONIPHUSITHSI 1O TUCIIHIIJINHE

®opma KOHTPOJIA OTmeruth
Bua xkonTposs HYy#AHOE
3HAKOM
«+»

Texymuit KOHTPOIH OreHKa JI0KJIaJI0B +
Y CTHBII/ICEMEHHBIH 0npoc +
TecTtupoBanue +
[IpakTrueckue 3agaun +
ITpoMeXyTOUHBIN KOHTPOIb  |3a4yeT +

ITopsinok mnpoBeneHHsT MEPONPHUATHH TEKYIIero M INPOMEKYTOYHOr0 KOHTPOJIS
onpeneasiercs  MeToAMYeCKMMHM  YKA3aHMAMM 10  OCHOBHOM npogecCHOHATbHOM
o0pa3oBaTe/ibHOI mporpamMe BbIciiero odopasosanusi; [looxkxenneM 0 0a/ILHO-PETHHIOBOM
cucTeMe OLEeHKH yCIeBaeMOCTH 00y4aloluXcsl M0 OCHOBHBIM 00pa3oBaTe/IbHbIM IpOrpaMmMam
BbICHIero o0Opa3oBaHusi — MporpaMmMaM 0OakajaBpuara, NporpaMMaM CHelHAJIHTeTa,
NporpaMMaM MarucTparypbl B (peiepajbHOM rocyJapcTBEHHOM AaBTOHOMHOM 00pa30BaTeJIbHOM
yuYpeskaeHHH Bbicmiero o0pasoBaHusi «CaMapcKumii TIOCyAapCTBeHHBIH JKOHOMHYECKHMH
YHHUBEPCUTET».

6.2. IlnmaHupyemble pe3yJbTaThl OOy4YeHUs] 1O AUCHMILIMHE, o0ecneYnBaKOIINe
AOCTHKEHN e MJIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHHUsI 10 MporpaMmme

YuauBepcanabubie komnerenunu (YK):
VYK-4 - CriocoGeH ocylecTBIsATh 1€0BYI0 KOMMYHHUKAIMIO B YCTHOM U MUCbMEHHOU hopmax Ha
roCyJapCTBEHHOM si3bike Poccuiickoil Denepaninu 1 HHOCTpaHHOM(BIX ) SI3bIKe(aX)

IInanupyemsle |Ilmanmpyemble pe3yabTaThl 00y4eHHUsI 10 AMCHHUILIMHE

PE3YIIbTAThI

o0Oy4eHus 1o

IIPOrpaMMe
VK-4.1: 3uatsb: VK-4.2: YMmerh: VK-4.3:
COBPEMEHHBIC MPUMEHSTh Ha TpakTHKe (BiiageTh MeToaHKOM
KOMMYHUKATHBHbBIC KOMMYHUKaTHBHbBIC MEKJIMYHOCTHOTO JICJIOBOTO
TEXHOJIOTMH Ha TEXHOJIOTMH, METOBI U 00IIeHUs HA
rOCy/IapCTBEHHOM U CIIOCOOBI JIEJIOBOTO rOCyJIapCTBEHHOM U




WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH
JIEJIOBOY YCTHOU U
IMMChbMEHHOM
KOMMYHUKAIUU

0o0LIeHUS

HHOCTpPAaHHOM A3bIKaX, C
pUMCHEHHEM
npodeccuoHaNTbHBIX
SI3BIKOBBIX (POPM H CPEJICTB.

[ToporoBsbiii

3HaTh OCHOBHBIE
MPUHIUIIBI TOCTPOCHUS
COBPEMEHHOM
KOMMYHUKAaTUBHON
TEXHOJIOTHH Ha
rocyaapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTHU
JIEJIOBOM YCTHOM U
MMMCHEMECHHOM
KOMMYHHUKAIUU.

YMeTh TOYHO TPUMEHSTH
Ha TIPAKTHKE OTACIbHBIC
MIPUEMBI U METOJIbI
KOMMYHUKaTUBHOU
TEXHOJIOTMH, METOIBI U
CIIOCOOBI JIEJIOBOTO
oO01IeHus.

BrianeTs cranmapTHBIMU
HaBbBIKaAMHU HpI/IMeHeHI/IH
METOIMKH MEXINYHOCTHOIO
JIEJIOBOI0 OOIICHUS Ha
rOCyJIapCTBEHHOM U
I/IHOCTpaHHOM SA3bIKax, C
IPUMEHCHHEM
pohecCHOHATBEHBIX
SI3BIKOBBIX (DOPM U CPEJICTB.

CrangaptHblii (B
JOTOJTHEHHE K
IIOPOTOBOMY)

3HaTh KOMILIEKC
MPUHIIUIIOB MOCTPOCHUS
COBPEMEHHOMN
KOMMYHUKATUBHON
TEXHOJIOTHH Ha
rocyAapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH
JIEJIOBOM YCTHOM U
MUCEMEHHOMN
KOMMYHUKAITUH.

YMeTb rpaMOTHO
IIPUMEHSTh Ha IPAKTUKE
BECh KOMIUIEKC IPUEMOB U
METOJI0B
KOMMYHHKaTUBHON
TE€XHOJIOTHH, METOJIbI U
CIOCOOBI AETI0BOTO
oO01IeHuS.

OBnaneBarb COBPEMEHHBIMU
HaBbIKAMU IIPUMEHEHUS
METOAMKH MEXIINIYHOCTHOTO
JIEJIOBOTO OOIIEHUS Ha
rOCYJIapCTBEHHOM U
MHOCTPAaHHOM $I3bIKaX, C
PUMEHEHUEM
po¢eCCHOHATIbHBIX
A3BIKOBBIX (POPM U CPEJNICTB.

[ToBbIIEHHBIH (B
JOTIOJTHEHUE K
IOPOTOBOMY,
CTaH/IapTHOMY)

3HaTh MakeT
MIPOrpaMMHOT0
obecrieyeHus B
MIPUMEHEHUH Haubosee
BaYKHBIX IIPUHLIUIIOB
MIOCTPOEHHUS
COBPEMEHHOMN
KOMMYHUKaTUBHON
TEXHOJIOTUH Ha
roCy/lapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH
JIEJIOBOY YCTHOU U
MMACbMEHHOU
KOMMYHMKAIWH.

YMeTh NpUMEHATH Ha
TIPAKTUKE
nH(pOpMaLMOHHBIE
TEXHOJIOTHH
KOMMYHHUKATHBHOM
TEXHOJIOTHH, METOIBI U
CITOCOOBI JIEITOBOTO
o01IeHus.

OgnazeBath criellUaNbHBIM
MAKETOM TPOTPaAMM JIJIsI
UCTIOIB30BaHUSI METOTUKU
MEKITMYHOCTHOTO JIETIOBOTO
oO11IeHns Ha
rOCyJapCTBEHHOM U
MHOCTPAaHHOM SI3bIKaX, C
pUMEHEHUEM
npodeccnoHaNbHBIX
S3BIKOBBIX (POPM U CPEJICTB.

6.3. IlacnopT OLIEHOYHBIX MATEPUATIOB

Ne HanmeHoBaHMe TeMbI KonTtposanpyembie
n/m | (pa3aejia) IMCHUITHHBI IIAaHUPYeMble
pe3yJIbTaThl

o0yueHus B
COOTHOIIIEHUHM €

Bua xoHTpOJIsI/HCTI0Ib3YyeMble
OlleHOYHbIEe CPeICTBA

pesyIsTaTAME Texymmii IIpome:kyTOUHBIH
o0yuyeHus1 Mo
nporpaMmme
1. Paznen 1. JlenoBbie YK-4.1, YK-4.2, O1ieHka JI0KJ1aI0B 3a4yer
KOMMYHUKAITIH YK-4.3 Y TIPE3CHTAINNA

TECTUPOBAHUE,
BBINTOJIHEHHE




MPAKTUYECKUX
3aJaHUuN

2. Pazgen 2.
JIoKyMeHTOO0OOpOT.

VK-4.1, YK-4.2, O11eHKa JTIOKIaJI0B 3a4eT
VYK-4.3 U TIpe3eHTaIui
TECTHPOBAHUE,
BBINOJIHEHHE
MPAKTUIECKHIX
3aJaHUuN

6.4.0ueHoYHbIe MAaTEepHAJIbI VIS TEKYIEr0 KOHTPOJIS
https://Ims2.sseu.ru/course/index.php?categoryid=1228

IlpumepHasi TeMaTHKa I0KJIa10B

Pas3nen nucuunanHbI

Tembl

Pazpen 1. JlenoBeie
KOMMYHUKAIUU

1. MckyccTBO OOIIEHUS: TOATOTOBKA U IIPOBEICHUE JICIOBBIX Oecel.

2. CymHocTh ¥ BUJIbI Oece: eoBasi, KaapoBasi, JUCIUTITHHAPHAS,
OpraHu3aloOHHbIE Oecellbl, Oeceibl C TOCETUTEISIMH.

3. MeTosl BeieHUS TIEPEroBOpOB, 0a30BEIE 3JIEMEHTHI, 00 BEKTUBHBIC
KPUTEPHUH OLICHKU IIPOBE/ICHUS IEPETOBOPOB U BO3ZMOKHBIE
B3aMMOBBITOIHbIC BAPHAHTHI.

4. Ananu3 nienoBoii peun (cobeceioBaHMe, pe3toMe, JIENIOBbIE IEPETOBOPHI) C
TOYKH 3PCHUS PUTYAJIbHBIX MEXaHU3MOB PEUH.

5. Ananu3 nenoBoil peun (codbeceoBaHue, pe3toMe, IEI0BbIE IEPETOBOPHI) €
TOUYKH 3pEHUS IPOBOKALIMOHHBIX MEXaHU3MOB PEUH.

6. [IpaBunia mpoBeIeHHs 1ETOBOTO pa3roBopa Mo tenaedony.

7. Omu6ku B Tene(hOHHBIX eperoBopax.

8. OTnyeckue 0coOEHHOCTH MPOBEIEHUS Tee(OHHBIX IEPETOBOPOB.

9. JlenoBoe mUCcbMO Kak 3P PEeKTUBHBIN HHCTPYMEHT OpraHu3aluy U
MOJIICP KaHUS IETTOBBIX KOHTAKTOB.

10. MeTtoauueckue peKkoMeHAalnu 0 0(hOPMIIEHHUIO €JI0BOTO NMHUChMa B
COOTBETCTBUH C HOPMAaTUBHO-METOANYECKOM 0a301 JeI0NpON3BOICTBA.

11. ®yHKIMHU U POJIb KIIFOYEBBIX CIIOB B MUChbME. SI3bIKOBBIE M3IMILECTBA.
12. TpeboBaHus K SI3bIKY U CTHIIIO JIEJIOBOTO MHCHhMA.

13.9TuKeT Ne0BOro NUchMa.

14. IlpaBuna yoexaeHusi. OcoOOCHHOCTH TPUMEHEHUS

15. Ily6nuunas peus. [IpaBuiia mocTpoeHUs U MPUMEHEHUS

16. CpencrtBa BO3AEHCTBUA HA Ay IUTOPHIO.

17. YBepeHnHocTh B cebe NnpH myOIMyHOM BBICTYIUIeHHH. [Icuxonornyeckue
MPUEMBI PETYISIIIANA YMOIIMOHAIEHOTO COCTOSTHUS TIPH TTYOJIMYHBIX
BBICTYIIJICHUSX.

18.KoH(IMKTHI B 1ETOBBIX OTHOMICHUSX, X PUYHUHBI U Pa3HOBHIHOCTH.
19. OcHoBHbIe MOs1enH KOHPIUKTOB. Cr1ocOObI pa3penieHust KOH(QIUKTOB.
JluHamuka KOHQIIUKTA.

20. O6beKTHBHAS U CYOBEKTHUBHASI COCTABIISIIOIINE KOH(IMKTOB.
21.Cneunduxa popmMupoBaHusi UMUIKA GUPMBIL.

22.0OcHOBHBIE CTIOCOOBI (POPMHUPOBAHUS UMHKA (PUPMBI (OpTaHU3AINH).
23. OCcHOBHEIE cllaraeéMble UMUJKA JEJIOBOIO YEJIOBEKA.

24 Jleitn Kapueru. [19Th OCHOBHBIX IPUHLIUIIOB OOPAICHUS C JIFObMH.
25.KopriopatuBHBIC Mpa3THUKN — KakK (opMa eAMHEHUST COTPYIHUKOB.
26.CyIIHOCTh ¥ COICpKAHKE STUKU JEIOBOTO OOIICHUS

27. IIpuHIUIIBI ITHYECKOW apryMEHTAIU B OM3HEece

28. DTtukeTHbIe (OPMYIIBI IPUBETCTBHUS, OOpAIIECHUS B JIEJIOBOM OOIICHUN
29. UckyccTBO KOMIUIMMEHTA B JIEJIOBOM OOIICHUH: OCOOCHHOCTH, TPUMEPBI



https://lms2.sseu.ru/course/index.php?categoryid=1228

30. ®opMyIibl pe4eBOro 3TUKETA B PA3IIMYHBIX KYJIbTypax.

Paznen 2.
JIoKyMeHTOO0OOPOT.

1.

o

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

Lenu n3ydeHus U 3a1a4u Kypca JeJI0MpOr3BOJICTBA, ONPeIeICHHE
JIeNIOTIPOU3BOICTBA. POJIb TOKYMEHTAIMOHHOTO 00ECTICUYeHHS B
yIpaBICHUH.

Kparkast xapakTepucTHKa MPUKA3HOTO, KOJUIEKCKOTO U
MCIIOJTHUTENILHOTO JIeJI0Npon3BoicTBa B Poccuu.
HopmartuBHO-1IpaBoBo€ 00ecrieyeHne AeATEIbHOCTH CITYKO
JIEJIONPOU3BOJICTBA, CTPYKTYpPA U COJIEp:KaHNue HHCTPYKIUH 110
JIeNTOTIPOU3BOICTBY Ha MPEANPUATHH.

[TonsTue «1oKymMeHT», ero pynkuus. Knaccudukanus J0KyMEHTOB 110
OCHOBHBIM IPU3HAKAM

[Tonstue «pexkBu3uT». [locTOSHHBIE U IEpEMEHHBIE PEKBU3HTHI.
XapaKkTepuCTUKA PEKBU3UTOB 3ar0JIOBOYHON YaCTH JJOKYMEHTA, UX
MepeveHb U TpeOOBaHUS K 0()OPMIICHHIO.

XapakTepuCTUKa PEKBU3UTOB COICPIKATEIILHON YaCTH IOKYMEHTa, UX
nepeyeHb U TpedboBanus K opopmiieHuo. 8. XapakTepucTuKa
PEKBU3UTOB O(POPMIISIONICH YaCTH JOKYMEHTA, UX IIepeueHb U
TpeOoBaHUs K 0(OPMIICHHUIO.

bnank mokymeHTa, BUIbI OJIaHKOB
OpraHU3aIMOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB. TpeGoBanus K
OJ1aHKaM, pa3Mepbl MoJIeH OJaHKOB.

OpranuzalvoHHbIe JOKYMEHTBI, UX Ha3HaYeHHE U posib. OCHOBHBIC
BUJIBI U OONIHE MTPpaBUIa OPOPMIICHHS.

OO01as xapakTepuCcTHKa TOJDKHOCTHON HHCTpYKIMK. Omnpeenenue,
CTPYKTYpa COJepIKaHuUs, MOPAIO0K 0(OPMIICHHS U OCHOBHBIE PEKBH3UTHI
JIOKYMEHTA.

[lIratHoe pacnucanue. OO1Ias xapakTepuCTUKa TOKyMeHTa; hopma
UCITIOJIHEHUS, CTPYKTYpa COJIepKaHUs, TOPsII0K OOPMIIEHUS U
PEKBU3UTHI JIOKYMEHTA.

PacnopsiiuTenbHble TOKYMEHTHI, UX Ha3HAYEHHE U POJIb B YIPABJICHUU.
OCHOBHBIE BUJIBI PaCTIOPSTUTEIBHBIX JOKYMEHTOB M O0IIHE TIpaBuIIa
odopmiIeHHS

[Tpuka3 mo ocHOBHOI AesTenbHOCTH. CTPYKTypa TEKCTa MpUKasa,
HOPSIOK €ro pa3paboTKU U MpaBuiia 0(OPMIIEHUS] pEKBU3HUTOB.
Brinucka u3 npukasa.

Pacnopspxenue. CTpykTypa TekcTa, mpaBuia 0pOpMIIEHHS PEKBU3UTOB.
VYkazanue. O01mas XxapakTepuCcTHKa JTOKyMEHTa, CTPYKTypa €ro TeKCTa,
HOPSI0K U OCOOEHHOCTH 0(hOPMIICHHUSI, PEKBU3HUTHI YKa3aHHUS.
HHpopManmoHHO-CITPaBOYHbIE JOKYMEHTHI, UX Ha3HAUCHHE U POJIb B
ynpasieHun. [lepedeHb OCHOBHBIX BUIIOB
MH(OPMaLIMOHHO-CIIPABOYHBIX TOKYMEHTOB. OO0111e TpeboBaHus K
0(OPMIICHHUIO.

Axt. OO11as xapakTepuCcTUKa JJOKYMEHTa, CTPYKTypa TeKCTa, MOPSA0K
pa3paboTKu U 0POPMIICHUST PEKBU3UTOB aKTa

[TpoTokoun. OOmias xapakTepuCTHKa MPOTOKOJIA, CTPYKTYpa TEKCTa,
MOPSIOK Pa3paboTKH 1 0pOPMIICHHS PEKBHU3UTOB IIPOTOKOJIA.
Joknannasi, o0bscHUTENbHAA 3amucKka. O0Imas XxapakTeprucTuka
JOKYMEHTOB, MTOPSI0K OPOPMIICHHSI PEKBU3UTOB CITY’)KEOHBIX 3aITUCOK.
CrpaBka. Bupsl cipaBok O011ast XapakTepuCcTUKa TOKYMEHTa,
PEKBU3HUTHI CIIPABOK, OCOOEHHOCTH O(POPMIICHUSI.

CnyxeOHoe cbMo. Buasl muceM. CTpyKTypa, mOpsiiok ohopMiIeHus,
TpeOOBaHUS K MUCHMY, PEKBU3HUTHI MHUChMA.

Tenerpamma u Tenedonorpamma. O01mas XxapakTepucTUKa TOKyMEHTOB,
NopsAI0K 0hopMIIeHUSI PEKBU3UTOB

JIOKyMEHTBI 110 IMYHOMY cOCTaBy. IlepedueHb TOKYMEHTOB.
Oco0eHHOCTH ATHX JOKYMEHTOB




24. OdopmiieHne KapoBbIX MPUKA30B, BBIIICKA U3 IPUKa3a

25. Odopmnenue 3asBiieHus], aBTOOMOTpadun, XapaKTEPUCTHKHU, PEIIOME.

26. TpynoBas kHIKKa. [IpaBuia opopMieHns: TPYIOBBIX KHUKEK.

27. Homenknartypa nen Ha npeanpusaTud, GopMHpoBaHue U 0hopMIICHHE
Jen

28. [loaroroBka JOKYMEHTOB Ha apXHUBHOE XPaHCHHUE.

29. Opranuzanus 1 0COOEHHOCTH MPpHUEMA ITOCETUTENICH PYKOBOJAUTEIIEM.

30. ITopsimok paboThl ¢ TUCEMEHHBIMU OOpAICHUSMH TPaK/IaH.

31. IToaroToBka u 0OCITy)KMBAaHWUE COBEIIAHHH.

32. JlokymMeHT0000poT. OCHOBHBIE 3Talbl JOKYMEHT0000poTa. TexHonorus
paboThI ¢ BXOASIIUMH JOKYMCHTAMH.

33. Texnomorust 06pabOTKH BHYTPEHHUX U UCXOISALINX TOKYMEHTOB.

34. Perucrpanus JOKyMEHTOB U KOHTPOJIb UCTIOJIHEHUS TOKYMEHTOB

Bonpocek! 1Jisl yCTHOTO/THCHbMEHHOT0 0NPoca

Pas3nen nucuunanHbI

Bomnpocsl

Paznen 1. Jlenoseie
KOMMYHHKAITUU

1. OO01eHNE KaK CONMAITBLHO-TICUXOJIOTUYECKUIT MEXAHU3M B3aUMOJICHCTBHUS B
npodecCHOHANBHON AeATENEHOCTH.
. Cnaraemsbie 3¢)(heKTUBHOTO JIEIIOBOTO OOIIEHYISL.
. OcHOBOIONIAraOIUe TOKYMEHTHI JETOBON ATHKH.
. [lpuemMbl MaHUITYIMPOBAaHHUS B OOLICHUN M TAKTHKU TIPOTUBOCTOSIHUS EMY.
. Kputnka 1 KOMIZIUMEHTHI B 1€JI0BOM KOMMYHHUKALIHH.
. Borpocsl 1 OTBETHI B J€I0BOM KOMMYHHUKALIUU.
. [lcnxonoro-KOMMYHHKATHBHBIN TOTCHIIUAT IEJIOBBIX TAPTHEPOB.
. DTHKa MoBeIcHUs Ha paboueM MecTe.
. MeTonpl CTUMYTUPOBAHUS] KPUTHUECKOT'O ¥ TBOPUECKOTO MBIIITICHHUS
CIIELIMAJIMCTOB B JeJI0BOI1 cepe
10. HarmonanbHble 0COOEHHOCTH AEJI0BBIX OTHOILIEHUN.
1. CyniHoCTh TEpMHUHOB «TOJIEPAHTHOCTH M 3MIATHsD (IPOSBICHUE TaHHBIX
Ka4yecTB JINYHOCTH B JIEIOBOM OOLICHUH).
12. TlpaBuia 3THKETA MIPH JEJIOBOM Oecelie, BCcTpeye.
13. Cniop, monemMuka, TUCKYCCHSL.
14. IIposiBieHus HeraTUBHBIX (PaKTOPOB B OOIIECTBE, BCICACTBUE HEBBIOIHEHUS
THYECKHUX
15. TpeboBaHui.
16. UHTEIMT€HTHOCTh KaK HPAaBCTBEHHAsI KATETOPHSL.
17. DTudeckuii aceKkT KaTeropuu osnara.
18. lonr, 9ecTh, TOCTOMHCTBO KaK 3THYECKUE KATETOPHH.
19. Yects u nocronnctso. CBoO60Aa 1 HEOOXOIUMOCTD
20. IIpakTHyeckne nprueMbl yOe K ICHHS.
21.Kak «4nTarb» cobeceTHIKa U TICUXOJIOTUIECKH YIPABIAThH VM.
22 Kax pacroyIoKuTh K cebe codeceTHIKA.
23.MaHunyJIsuuy, TPUMEHSIEMbIE B ICTOBBIX MIEPEroBopax. THUITEI MAaHUITYIISITOPOB.
24 VIcKycCTBO KPUTHKH: UCIENISATh, HE PaHsL.

O 031N L Wi

Pazpnen 2.
JIOKyMEHTOOO0POT

1. IIpaBuita BHYTpeHHETO TPYAOBOro pacnopsaka. Coaep:kaHue U 3Ha4CHHE.
2. [TonoxeHus Kak BUJ TOKyMEHTa KaJJpOBOU CIIY>KOBI.

3. JomxHocTHBIE MHCTPYKIMU. CollepKaHue U 3HAYCHHE.

4. TTopsi0K COCTaBIIEHUS U POJIb MITATHOTO pacnucanus. CTpykTypa u
LITaTHas YUCIEHHOCTbD.

5. Ponb yHH(]UKaAIMK B TOATOTOBKE KaJAPOBHIX JOKYMEHTOB.

6. PernamenTanus yuera COTpyAHHUKOB, YOBIBAIOIIUX B KOMaHANPOBKH.

7. Opranuzanys BOMHCKOTO Y4eTa B OpraHU3alusx.

8. KagpoBoe 1enonpon3BoACTBO B OpraHax BIIACTH.

9. IuxTorpammel. [IpuMeneHne mukTorpaduyeckoro NUCbMa B HaCTOsAIIEEe
Bpems. dotonokymeHTuposanue. IlosBienne, pa3BuTre, IPUMEHEHHE.

10. danbcuduranms ITOKYMEHTOB: BHUAbI (anbCU(UKAUN, HCTOPHUSI
MOJEIIOK.

11. Tlomstus  «uHOpMaIys», «aBTOMATH3MPOBAHHbIE  apXHMBHbIC




TEXHOJIOTMHM», «aBTOMATH3allMsd W MEXaHU3allksl AapXUBHOIO Jeiay;
«uH(popMaTHU3aIKs ApXUBHOTO Jeay.

12. Cekpernas unpopmanus. [lopsgox paboTel ¢ CeKpeTHBIMH AOKyMeHTaMu. O3
«O KOMMepUecKOr TaitHeY.

13. JIokyMeHTBI, IpeabsBIIsieMble IPH IPpUEME Ha paboTy.

14. PernaMeHTUPYIOLIKE U COMPOBOKIAIOIINE JOKYMEHTHI B KaJPOBOI
ciyxoe.

15. CocraBnenue aBroouorpadun, pe3rome, XapakKTepUCTHK.

16. TpynoBoii 1oroBop, TpeOOBaHUS K COJEPKAHUIO U O(OPMIICHHUIO.

17. JlIokyMEeHTUPOBAHKE MPOXOKIAEHUS UCIBITATEIBHOIO CPOKA.

18. Benenwue 351eKTpOHHOTO IOKYMEHTO000pOTa: 0COOEHHOCTH, TPUHIIUTIBI
paboTsl. BHeapeHue 351eKTpOHHOT O apXUBa.

19. 3akon «OO0 >neKTpoHHOH HHU(GPOBON MOANMCHY. ODJNEKTPOHHAs LU(pOBas
neyars.

20. 3aBeneHuE U 3aM0THEHUE TPYAOBOU KHUKKH.

21. IloHaTHe U BUABI IEPEBOIOB HA IPYTYIO TOJDKHOCTH. OdopmiieHue
[IEepPEBOIOB.

22. Oco0eHHOCTH BECHHS JTHYHBIX JIE]I TOCCIYKAIIUX

23. Buabl AMCHUIUIMHAPHBIX B3BICKAHUI, peycMOTpeHHbIe TpynoBbIM
kojiekcoM P®. [Topsaok TOKYMEHTHPOBaHUS

24. Kypnai ydera NpUHATHIX U YUYET YBOJICHHBIX COTPYAHUKOB. [lopsinok
BEJICHUS.

25. JlokyMeHTbI, BKJIIOYaeMble B IngHOe Aeno. OdopmiieHne JINYHOro Jena.
26. KagpoBoe 1e710mpon3B0oICTBO B TOCYJAPCTBEHHBIX OpPraHax BIacTH.

27. Pabota ¢ nepcoHaIbHbIMU JAHHBIMU paOOTHUKOB. OCHOBHBIE MOHSATHS.
HopMaTuBHEIE aKThI, periiaMEHTUPYIONIHE PAOOTy ¢ IEPCOHATBHBIMU
JAHHBIMHU.

28. Coxpanenune KoH(UIeHINANbHOW HHPopManuu. OpraHu3arus
XPaHEHHUs CEKPEHTHBIX TOKYMEHTOB B OTAENE KAIPOB.

29. Buspl 10TOBOPOB, 3aKIIOYAEMBIX MTPU BHEPEHUH U PEaTH3alluu
ANEKTPOHHOTO JJOKYMEHTO000pOTA.

30. Hcnonp3oBaHHE TEXHHYECKHX CpPEICTB B  IEPErOBOPHOM  Ipollecce:
ayIMOIOKyMEHTHPOBAHHE, BHUICOJOKYMEHTHPOBaHHE, (OTONOKYMEHTHPOBAHHE.
[IpaBoBOI1 acmexT.

31. JlenoBble TieperoBOpbl ¢ 3apyOekHbIMM mnapTtHepamu. OCOOCHHOCTH
odopmIIeHHUS TOKYMEHTOB Ha HHOCTPAHHBIX S3bIKAX.

32. Ilepeesn B HOBBIM O(dHC Kak BUA MPOEKTHOW MAEATENBHOCTH. JTambl U
JOKYMEHTaIMOHHOEe o0ecrieueHne padoT.

33. CokpamieHue mrata KOMIIAHUHM KaK BHUJ MPOEKTHON MEATEILHOCTH. JTaIlbl U
JOKYMEHTAIlMOHHOE o0ecredeHne pador.

34. Tlepemaya apxXHMBHBIX JOKYMEHTOB Ha BHEO(QHCHOE XpaHEHHE. DTambl U
JOKYMEHTaIMOHHOe o0ecrieueHne padoT.

37. OGecnieuenne Ge3omacHOCTH M 3amurTa qokymeHntoB Microsoft Office Word.
38. 3ammra nHOpMaLIUK OT BPEIOHOCHBIX MTPOrpaMM YTpo3a
nH(pOpPMaITMOHHOM 0€30MMaCHOCTH OT BPEIOHOCHBIX TTPOTPaMM

39. Pacrymue yrpo3sl KOMIBIOTEpHOW O€30MACHOCTH KakKk  CIEACTBUC
KOMMEpHIHaIn3aun I/IHTepHeTa. IlonsiTHE W TUIIOIOTHS I/IH(i)OpMa]_H/IOHHBIX
texHoJoruii B JIOVY.

3aganus I TECTUPOBAHUSA MO JUCHMIUIMHE ISl OUEHKH C(POPMHUPOBAHHOCTH KOMIIETEHIUIA
(min 20, max 50 + ccpriky Ha IUOC ¢ Tectamn)

1. ®ynkHs, opazyMeBarolas BO30ykIeHHE B TapTHEPE HYKHBIX SMOIIMOHANBHBIX ITEPEKHBAHUM
(“oOMeH s>MomHSIME™), & TaKXKE M3MEHEHHE C UX IIOMOIIBI0O COOCTBEHHBIX MEPEKUBAHUMN M COCTOSTHHM,

Ha3bLIBACTCS:
- MOOyAUTEIHHON
+ aMOTHBHOH

- pyHKIIMEH OKa3aHUS BIUSHUS

- IepLENTUBHON




2. Kakast pyHKIMS [103BOJISIET OPraHU30BbIBATH COBMECTHBIE I€HCTBUS, IUIAHUPOBATh, COTJIACOBHIBATD,
KOOPAMHHUPOBATh U ONITUMU3UPOBATh B3aUMOJIEHCTBHE:

- OYHKIUS COLUANTBHOTO KOHTPOJIS

- OyHKIHS conuanu3aluu

- [loObynurenpaas QyHKITUSA

+ PerynsaruBHas

3. 3auem n106aBIATH MOJIYaca K kode-mayse?

- 9YTOOBI JIa)Ke CaMbI€ MEJUTUTEIILHBIC JIFOJIU YCIICIH TePEKYCUTh

- YTOOBI MOXKHO OBLJIO B3JIPEMHYTh

+ 4T0OBI YENIOBEK MOCIIE MIEPEKyca CMOT HACTPOUTHCS Ha «pabouuil am
- YTOOBI YCIIETh CAaMOMY CBapHTh Kode.

4. He3znanue n nnpeHeOpexeHne STHIECKUMHI HOpMaMHi B3aHMOOTHOIICHHH ¢ KOJIJIETaMH MOXHO, CKOpee BCETO,
OTHECTH K KauecTBaM:

+ «TpyIHOTO» PYKOBOIUTEIIS;

- DQPEKTUBHOTO PYKOBOUTEIS,

- HeompiTHOTO pyKOBOIUTENS,

- CHJIBHOTO PYKOBOJUTEIIS;

- «TBepmoro» pyKOBOIHUTEIS

5. K xakoMy THITy cOOOIIEHHSI OTHOCUTCS AaHHBIN mpuMep « K pykoBoauTeto BOeraeT pa3bspeHHbI YeTIOBeK.
XKanyercst Ha HeENpPaBUIBHO HAYUCICHHYIO 3apa0OTHYIO TUIATY.»

- [IpoGems! 1 Bompocsl

- [IpensioxeHus 0o yiIy4lIEHUIO

- OT4eTHl 0 pe3ynabTaTax AesSTeNLHOCTH

+ XKamoOs! u criopsr

- OuHaHCOBas U OyxranTepckas HHPOpMAaLUs

6. K kakoMy THITy COOOIIEHUsS] OTHOCHTCS JaHHBIH puMep « K pyKoBOANTENIO 3aX0IUT MacTep U MpejJiaract
OpraHn30BaTh KOHKYPC Ha JIY4IIEro ciecaps nexa»

- [IpoGnems! 1 Bompocs

+ IIpeuIoyKeHus 1Mo YITydIIeHHIO

- OTueTs! 0 pe3yabTaTax ASTeIbHOCTH

- KanoOsI u criopsl

- ®uHaHCOBas U OyxranTepckas HHPOpMAaLUs

7. K xakoMy TuIy COOOIIIEHUSI OTHOCUTCS TaHHBIA puMep « MeHekepa BbI3bIBaeT Ha KoBep | eHaupeKTop ¢
LEJIbIO BBICITYIIATh OTYET O MPO/ENAaHHON paboTe

- [Ipo6aems! 1 Bompockl

- [IpennosxeHus no yny4ieHuto

+ OT4eTHI 0 pe3ysIbTaTax AeITeIbHOCTH

- KanoOs1 u criopsl

- @uHaHCcoBas U OyxranTepckas nHpOpMaLus

8. Kakue Tumbl cooOmeHnH BBIACTISIOT pU (hopMe KOMMYHHUKAIMH ""CHU3Y BBepX''?
+ IIpo0GieMsl 1 BOPOCHI

+ [IpennoxeHus 1Mo yIyqmeHHIo

- Koopaunarius padbot

- 3anpoc Ha KOMMYHHUKAIUIO

+ dunaHcoBas u Oyxraiarepckas HHGpOpMaLHs

+ OT4€THI 0 pe3ysbTaTax AeATEeIbHOCTH

9. K nenu BeneHust N€peroBOPOB OTHOCHT:

- YJIQAUTh BO3HUKILNE Pa3HOTJIACUs

- OIIPEJEINUTD NIEPBONPUYHNHY PAa3HOITIACUI

- 0003HaYUTh PETEH3UU U NIPUTA3AHUSA CTOPOH
+ BCce BapHaHTHl OTBETOB BEPHBI.

10. ITo3unumoHHas cTpaTerus NeperoBopoB TaKKe Ha3bIBACTCSL:



+ KpUTHYECKUMU NIEPETOBOPAMHU

- MSITKMMU T[I€pEroBopamMu

- PUCKOBaHHBIMH NEPETOBOPAMHU

- BCE BAPUAHTBI OTBETOB HEBEPHBI.

11. K pyHKIIMAM 1€710BOTO OOIIEHHS OTHOCHT:
- KOMMYHUKaTHUBHYIO ()yHKIIHIO

- UHTEPAKTUBHYIO (PYHKIIHIO

- IEPLUENTUBHYIO (YHKIINIO

+ Bce BapHaHTHI OTBETOB BEPHBI.

12. TIpoBenenne coBeIaHMs, ONTHMAIBHAS TIPOAOJDKUTEIBHOCTh COBMECTHOM YMCTBEHHOM JAEATEIBHOCTH
Oonbioro umncia jgroaei: (YKaxxuTe BEpHbIH BapUaHT)

+ 40-45 munyT

- 10-30 muHyT

- Ot 60 MunyT

- 25 MUHYT

13. 3amaua coBeranus: (YKaKUTE BEPHbIA BAPHAHT)
- HaliTu BUHOBHOTO

- KpuTtuka no3unuu yyacTHUKa

+ Pemenwne mpoOieMsr

- YCTaHOBIICHHE 3a/1a4U.

14. Kakue ¢pa3bl MoI€3HO HCIIOIB30BaTh HA COBEIIAHUH, TIPH Pa3roBope:
+ 5 coBeTylo, s POy, 51 PEKOMEHIYIO

- 1 tpedyro

- Ecu OBl 51, eciti ObI MHE,

- Ouu JOJDKHBI OBUIH, WU ST JOJDKEH

15. Kakue ¢pasbl HENb3s UCTIOIB30BaTh HAa COBEIIAHHH:
+ 51 TpeOyro, s MPHUKA3bIBAIO

- C aTOoro MomeHTa

+ Hy»xHo ObLTO MM HaZ0 OBLIO

- S cnenaro

16. Kak ¢pa3bl CTOUT UCIIOB30BATh ISl YOS IUTEILHOCTH
+ «» BMECTO «HO»

- «IIpotuB» BMECTO «I1s1»

- Hactoe «HeT»

-« Bce xe» BMECTO «i»

17. Knaccudukariys IeI0BbIX COBEIIaHHIA 0 KOJIMYECTBY YIaCTHUKOB: (Y Ka)KnUTe HEBEPHbIil BApHAHT)
-Y cocraB (JI0 IATH YEIOBEK)

- Paciupennsle (10 1BaaLaTH YeJI0BEK)

+ [lepBUuHBIA cocTaB (10 TPEX YETTOBEK)

- [IpencraBuTenbHbIE (CBBIIIE IBAAIATH YETIOBEK)

18. 'opusoHTaIbHAs KOMMYHHUKAIIUST CITOCOOCTBYET:
- PELIeHUIO TPobIeM

- pelIeHnI0 KOH(IUKTOB

- pa3zieneHnIo HHPOpMaLUU

- KOOpAUHAIUHU paboT

+ BCe BapHaHThI OTBETOB BEPHHBI.

19. IIpy KOMMYHHUKAIIMHA «CHU3Y BBEPX» OBIBAIOT CICTYIOIINE THITBI COOOIIEHU:

- %KaJI00BI U CTIOPBI, TPOOIEMBI U BOIIPOCHI

+ OTYETHI 0 pe3yIbTaTaX ACSITEIBHOCTH, )KaIOOBI ¥ COPHI, MPOOIEMBI M BOTIPOCHI, MTPETIOKECHUS 110
yIy4IIeHUI0, UHAHCOBAsA U OyxXraiarepckas uH(OpMaIus.

- OTYETHI O Pe3yabTaTaxX AEATEIHHOCTH



- IPEAJIOKEHUS IO YIIYUILIEHUIO, TPOOJIEMBbI U BOIPOCHI

20. Tunsl coBelIaHMi O KOJIMYECTBY YUYACTHUKOB
+ Vkuii cocras

+ IIpencraBurenbHbIe

- [lepuoanyeckuii

- KomObunnpoBanHas

21. Ilpukas - :

- KOHTPOJIb UCIIOJIHEHUS PEILICHUS

- IPUHATUS COBMECTHOT'O PELICHUSI Pa3INYHBIMU CyObEKTaMU OOILEHUS

- IOJTy4YeHHs J01. nHpopMaru 00 IeMeHTax ONepaTuBHON 00CTaHOBKU
+ J0BeICHUS PELIEHUs 10 UCIIOJIHUTENSA

22. Kakue 0CHOBHBIE OMlepalii COBEPLIAIOT C BHYyTPEHHUMH JOKYMEHTaMu?

-ITonroroBka mpoekTa, corinacoBaHue, NOANUCAHUE, PETUCTPaLKs, OTIIPaBKa U HAaIlPaBJICHUE B JEJI0
+I[lonroToBka npoekTa, CoriaacoBaHue, HOAMUCAaHUE, PETUCTPALUs, OTIPABKA, IPHUEM, IEPBUYHOE PACCMOTPEHUE,
PaccMOTPEHUE U BBIHECEHUE PE30JIIOLUYU U UCIIOJIHEHHE, U HAallpaBJICHUE B JIEJI0

-IIpuem, nepBUUHOE pacCMOTPEHHUE, PETUCTPALIUS, PACCMOTPEHNE U BHIHECEHHUE PE30TIOLNH, UCTIOJTHEHNUE U
HanpaBJICHHE B €0

23. Breibepute npaBuibHbie BapuanThl, cornacao [OCT P 7.0.97-2016:

- IpU TOANUCAHWUM JOKYMEHTa HECKOJbKHUMM JOJDKHOCTHBIMH JIMIAMH HX IOANKCH pacIojiararTcsi B
MIPOU3BOJIBLHOM IOPSAKE

+ IpU MOANMCAHUM JTOKYMEHTAa HECKOJIBKUMH JOLKHOCTHBIMH JIMIIAMH MX MOIMHMCH PaclojiaraioT OJHY TOJ
JpYroi B MOCJEI0BATEIBHOCTH, COOTBETCTBYIOLIEH 3aHUMAaeMON JOJDKHOCTH

+ IpHU NOANMCAHUM JOKYMEHTa HECKOJIbKUMHU JIMLAMH PABHBIX JOJDKHOCTEH MX MOAIKMCH PACIIONIararoT Ha OAHOM
YpOBHE

24. BriOepute mpaBuibHble yTBepxkaeHus, cornacao [OCT P 7.0.97-2016:

+ TEKCT MJOKyMEHTa HE MOXET COAEpKaThb OJHY 3aKIIOYUTENbHYI0 4YacTh (HampuMep, MpHKa3bl —
pacropsANTENLHYIO 4aCTh 0€3 KOHCTATHUPYIOIIEH; TIChMa, 3asBJICHUS — IPOCKOY 0€3 OsSICHEHN)

- TEKCTBI JOKYMEHTOB O(OPMIISIOT B BHJIE aHKETHI, TAOJIHIIBI, CBSI3HOTO TEKCTa WIIM B BHJE COSAMHEHUS ITHX

CTPYKTYp
+ CBS3HBIN TEKCT JJOKyMEHTA, KaK IPaBUJIO, COCTOUT M3 ABYX 4acTeil. B mepBoil yacTu ykas3blBalOT NPUYUHBL,

OCHOBaHUs, LCJIIM COCTABJICHUSA NOKYMCHTA, BO BTOpOfI (33KJ’IIO‘IHTCHLHOI>1) — pelICHUs, BbIBOJBI, HpOCL6LI,
MMPEAJIOKCHUS, pCKOMCHAAIIUN

+ Fpa(bbl n CTPOKHU Ta6J'II/IIII)I B TCKCT€ MOOKYMCHTa /JOJIKHBI HMETH 3aroJIOBKM, BBIPAXXCHHLIC HMCHEM
CYIIECTBUTCIIbHBIM B HMMCHHUTCIBHOM IIaJICKE. HOILS&I‘OJ'IOBKI/I rpa(b U CTPOK JOJIXKHBI OBLITH COIIACOBAHEI C
3arojJoBKaMu

25. CormacHo I'OCT P 7.0.97-2016 nipu aipecoBaHny JOKYMEHTA JIOJDKHOCTHOMY JIUIYY MHHUIUAIBI YKA3bIBAIOT:
- mocye haMUITUH
+ nepen hamminei

26. JIns Kakux TOJDKHOCTEH B KOMMEPUYECKUX OPTaHU3ALUAX MPEAYCMOTPEHBI
WHCTpYKIUN?

- Jliig pykoBoOAMTENEN OAPA3AEIEHUN

- JIsig aAMUHUCTPAaTUBHO-YNPABIECHYECKOT0 IEpCOHaa

- Jlsig TEXHUYECKOro NEPCOHAIIA

+ Jlia Bcex

27. KakuM JOKYMEHTOM pErJIaMEHTUPYIOT OpraHu3allMOHHbIE, HAYYHO-TEXHUYECKHE, (PMHAHCOBHIE U
WHBIE CHIEIUATbHBIE CTOPOHBI ACSITEIIbHOCTA OpPraHu3aluu:

+ UHCcTpyKuus

- [Ipukas

- [Tpotokon

- CnpaBka

28. Kakoe MakcMMabHOE KOJTMYECTBO JUCTOB JIOMYCTUMO MpU (POPMUPOBAHUH €17



- He menee 300 nucToB
+ He 6omnee 250 nmuctoB
- He menee 400 aucToB
- B 3aBucuMocTH 0T 00bEMa HaIKu

29. O6s13aH 1 pabOTHUK MIPH TIpHEME Ha padoTy B KOMMEPUYECKYIO OpraHH3aIlHIo 10 TpeOoBaHuo paboTogarens
MPEIbIBUTh PEKOMEHIATENILHBIC TUChMa OT OBIBIIIETO paboTOIaATENs?

- 11a, eciii pabOTHUK MPUHUMACTCS B MOPSAKE MEPEBOJA OT JPYroro padoToaaTelns

- HET, TI0 3aKOHY 3TO HE 00s13aTeIHHO

+ na, paOOTHHK 00sI3aH MPEABIBUTH PEKOMEH/IATENIBHBIC MChMA 110 TPEOOBAHUIO PabOTOAATEIS

30. K kakoMy MOHSTHIO OTHOCUTCS OmpeaeneHue: " -
CHUCTEMAaTU3UPOBAHHBIN NIEPEUECHb WIIU CIIMCOK HAUMEHOBAHU J1€J1, 3aBOJIUMBIX B
JIEJIOTIPOU3BOJICTBE YUPEKICHHUS "

+ Homenkiarypa nen

- Cniucok

- OTuér

- loknan

31. PabGoTHuK moctymnaet Ha paboTy BepBbie. KTo momkeH mokynarh OJaHK TPYAOBOM KHMKKHU: caM pabOTHUK
nim paboTtomarens?

- pabOTHHK JIOJKEH MPUHECTH paboTonaTento OJlaHK HOBOM TPy I0BOI KHUKKU B TIEPBBIH JICHb BBIXOJIA HA PabOTy
BMECTE C OCTaJIbHBIMU JIOKYMEHTAMH

+ paboTozmaTens caM MOKyHaeT U OQOpPMIISIET TPYAOBYIO KHI)KKY Ha paOOTHHKA, BIEpPBbIE MPUHUMAEMOTO Ha
paboty

+ ¢ 2021 roga mis BuepBble NOCTYNAOIIUX paOOTHUKOB OyMaKHBIH BapHAHT TPYAOBOH KHM)KKH HE 3aBOAUTCS,
BEZETCS TOJIBKO 3IEKTPOHHBIM BapHUaAHT.

32. TpynoBoii JOTOBOP U JONOJTHUTENHFHOE COTIIANIEHUE K HEMY, TPelyCMaTPUBAIOIIEE BBITOTHEHUE CITYKEOHBIX
00sI3aHHOCTEH TUCTAHIIMOHHO, MOKHO 3aKITFOYaTh:

+ myTéM 0OMEHa COTPYIHHKOM U pabOTOAATEIeM IEKTPOHHBIMH JOKYMEHTaMHU

+ JOKYMCHTLI B 3TOMU mnpoucaype AOJIKHBI OBITH 3aBCPCHbI YCUJICHHBIMU KBaJ'II/I(i)I/IHI/IpOBaHHBIMI/I IHOAIINCAMU
paboTtonarens U paboTHHKA.

- JIOKYMEHTBI B 9TOH MpOIeype JODKHBI ObITh 3aBEPEHBI TOJIBKO YCHICHHOH KBAM(HIMPOBAHHON MOITHCHIO
paboTomaTens, Tak Kak Uil paOOTHUKA emE MPeIyCMOTPEH BapUaHT HEKBAIM(UIMPOBAHHOHN 3JIEKTPOHHON
MOJIUCH.

33. PaboTHHK OTKa3aJICs MOJYYUTh Ha PYKH CBOIO TPYAOBYIO KHMXKKY IIPH YBOJIbHEHHH. B TeueHne kakoro cpoka
paboToaTenb TOIHKEH BBLIATH TPYAOBYIO KHIKKY paOOTHUKY TIOCIIE ero oOpamieHus?

- HE T03/IHee MATH PaboUuuX JHEH CO JHS 0OpalleHus paboTHHKA

- HE MO3/IHee CIEeIYIOLIEero AHS Mocie o0palleHus padOTHUKA

- HE Mo3/IHee ceMU pabouux JHEH co AHs oOparieHus: paboTHUKA

+ He mo3/iHee TpeX padovmX JTHEH co JHs oOpalieHus paboTHHKA

34. Kakyto HHPOpPMALIUIO COJEPKUT PEKBU3UT "ClIpaBOYHbBIE JaHHBIE 00 opraHu3anuu'?

- [TouToBHIit aapec u e-mail

- FOpuanueckuii aapec u HoMepa TeaePoHOB

+ IlouTtoBsIit agpec, HoMepa Tene(OHOB U APYTHE CBEICHUS, KOTOPhIE OpraHU3aIis CYUTACT HYKHBIM
yKazarb

- E-mail, Homepa teneoHoB u daxca

35. JlaToi qOJKHOCTHOM MHCTPYKIIUM SIBIISIETCS:
- Jlata nmoamycaHus

- Jlata 03HaKOMJIEHHUS C TOKYMEHTOM paOOTHHKA
+ [laTa yTBepKaeHUs

- JlaTa cocTaBlieHUS

36. B Kakux JOKyMEHTaxX HCIOJIb3YETCs CIOBECHBIM CrOoco0 HANMCAHUsS JAThl «IIATHAIATOC Masi JIBE THICSYU
TPUHAIIATOTO TO/Ia»)?
+ (hMHAHCOBBIC TOKYMEHTHI



+ JOKYMEHTHI, TPEOYIOIIHE HOTAPHATLHOTO YI0CTOBEPCHUS
- TOKYMEHTBI, U3/IaHHbIC B UPE3BBIUATHON 00CTAaHOBKE
+ TOKyMEHTBI BOGHHBIX yUpeKICHUN

37. Cornacuo 'OCT P 7.0.97-2016 , xakoii moypkHA OBITH MOJIKCH HAa JOKYMEHTE, €CIIM OH COCTaBJICH Ha
(upMeHHOM OJlaHKe OpraHu3aIun’?

- 'enepanbhsiii qupekrop  pocnuce  MBanos K.H.

+ I'enepansabrit nupexktop 3A0 "Mup OTKPHITOK" pocnuce JL.LW. ViBanoB

- HBanos A.K. pocnuce

38. Kak mpaBWIIbHO HAMKCATh JaTy, HAMMCAHHYIO YHCIOBBIM criocobom (Hampumep, 01.08.2021)?
+01.08.2021

-01.08.2021 r.

-01.08.2021 rox

39. Cnocobom (-amu) yHU(UKAIUN YITPABICHYCCKUX JOKYMCHTOB SBJISIFOTCS:
+ UCTIOJIb30BaHKE KOJIOB O0IIEPOCCUHCKUX KITacCH(PHUKaTOPOB

+ mpecTaBiIeHNe TeKCTa B TaOIMIHOU hopme

- UCNONB308AHUE INEKMPOHHOU POPMbI OOKYMEHTOB

- UCTIOJIb30BaHNE KOITMPOBATbHO-MHOKUTEILHON TEXHUKH

40. PaboTHHKa ITepeBeNy Ha APYTYIO paboTy Ha BpeMsl UCIIOITHEHHS 00S3aHHOCTEH OTCYTCTBYIOIIETO PaOOTHHKA.
Korna o Takom nepeBojic BHOCUTH 3alIUCh B TPYIOBYIO KHIKKY?

- 110 OKOHYAaHUH CPOKa BPEMEHHOT0 TIepeBoa

+ B TEUCHHE HENIENIU CO JHS MepeBoa

- 3aIIMCh O NIEPEBOJIC HE BHOCUTCS

IpakTuueckue 3agauyn (Min 20, max 50 + cepuiky Ha IUOC ¢ JIEKTPOHHBIM H3TAHHEM, €CJIH
HMeeTcs)

Pazgen aucuumiannel  [3agaumn

Paznen 1. JlenoBeie 3ananme 1. Onpenenure BUI KOMMYHUKAIIAK:

KOMMYHHUKAITHH [To mpuMeHsIEMBIM CpelICTBAM OOILICHHUS: . ..

ITo mpenmery: ....

[To crenenu xenaTenbHOCTH JOCTUTaeMOro s dekra: ......
[To HamMuKIO ONOCPENOBAHHOCTH: ........ s

[To ¢pyHKIMOHAILHOMY HAa3HAYCHHUIO: .....

[To HanpaBneHHOCTH: .....

[To B3aMMHOMY CTaTyCy YY4aCTHHUKOB: ....

[domaluHee 3agaHue: onpeaenute BUA KOMMYHUKaL UK

Obwenayunoe, ynpasnenueckoe, neoazozuueckoe, npogeccuonaivbhoe, 0eio8oe,
Cc80000HOE, USPOBOE, PUMYATLHOE, JHCENAMENbHOE, HENCeIAMeNbHOe, HelmpaibHoe,
Hepeuegoe, peuegoe, HeobX00UMoe, ONOCPEO0BAHHOE MEXHUYECKUMU CPedCcmeamu,




JUYHOCIHO-OPUCHIMUPOBAHHOE,  COYUAbHO-OPUCHIMUPOBAHHOE,  KOMOUHUPOBAHHOE,
Heobxodumoe, coseujanie, COOMHECEHHbI, BUPMYATIbHOe, He NPEeNSMCMEyem, HO U He
cnocobcmeyem peweHuo 3a0adu.

33}13]—[“6 2. ComocraBbTe JAHHBIC O KOMMYHHKAIINUU «CBCPXY BHU3)»

1)Bueapenue ueneit u A) MoTtuBupoBaTh pabOTHUKOB HA IPUHSTHE
CTpaTeruit MHUCCHUW KOMIIAaHHH, €€ KYJIbTYPHBIX [IEHHOCTEH,
y4acTHe B CIICIHATIbHBIX [IEPEMOHHSIX
2)JomKHOCTHBIE B) OnuceiBaeTcss HONUTHKA, TPaBUIIA, HOPMBI H
WHCTPYKIIUH Y TIPUKA3bl. | CTPYKTYpa OpraHU3aIin
3)Ipouenypst u B) OGecneunBaeT paOOTHHKOB HHGOPMAIHEH O
pa3nuYHbIC MpaBUIa KOHKPETHBIX 337a4ax U 0)KUIAeMOM OT HUX
MOBEJICHHH.
4)O0bpaTHas CBs3b 10 I')_upeKTUBLI, ONTUCHIBAIOITIE BRITOTHCHHUE
pe3yibTaTam OTpeJIeICHHO!N PaboThI U €€ CBA3b C OCTATBHBIMU
JeSITeTbHOCTH BUJIAaMU JIeSTEIbHOCTH OPTraHU3alUuH
5)Brymienne nnei 1) Nadopmarus o ToM, HACKOIBKO XOPOIIO WIIH
IUIOXO OTJCIBHBIC COTPYAHUKU U OTICITBI
BBINNOJIHAOT pa6oq1/Ie 3aJaHuA

OrtBer: 1B 2I' 3B 41 5A

3aganne 3. O0bsacHUTE BUL OOLIEHNUS, COCTABbLTE JUAJIOT:
[To mpuMeHsieMbIM CcpelicTBaM OOIICHHUS: ...
[To mpenmery: ....
[To crenenu kenaTeIbHOCTH JOCTUTAEMOT0 P deKTa: ......
[To HaNMMYKIO ONIOCPEIOBAHHOCTH: ........ ,
[To pyHKIMOHANBHOMY Ha3HAYEHHIO: .....
I1o HampaBIEHHOCTH: .....
[To B3auMHOMY CTAaTyCy YyY4aCTHUKOB: ....

3ananue 4. Kakoii B Apecc-Koia OMUCAaH B TeKCTe: «DTO THII JEIOBOTO
Jpecc-Koja, KOTOPBIN perjaMeHTHPOBaH He MeHee crporo, dyem Black tie. Omn
Ha3HA4YaeTCs JUIS BaKHBIX pabOYMX  BCTPEY, JICJIOBBIX  IMPE3CHTAIHH,
koH(pepeHnuit, neperoBopoB. [t My>X4HH 00sI3aTeIbHBI KIIACCUYECKHUI JIET0BOM
KOCTIOM B TEMHBIX TOHAX, TaJICTyK, HarpyAHBId IUIATOK; Oenas pyoOamika c
3all0HKaMH; 00yBb YEPHOT'O I[BETA.
Jinst sKeHIIKMH 00S3aTebHbI: CEePhIi/CHHUI/YepHBINH/OexKeBbIil OpPrOUHBIN

WM 000YHBIN KOCTIOM, CBeTNas Oiy3a; YepHBbIC WJIM I[BETa KOCTIOMA TY(IU
(xabiyk 3-5 caHTUMETPOB)»?

- White tie;

- Black tie;

+ Business best;

- Business traditional.

3ananme 5. Keiic. Onucanue cumyayuu:
«Bbl mpuHsIM Ha paboTy MOIIOJOTO CIIOCOOHOTO CIICIUANUCTA, TOJBKO




OKOHYHBIIETO MPECTHKHBII HHCTUTYT. OH OTIMYHO CHpaBIIsieTCs ¢ paboToi. Yxke
3aKOHYMIJI HECKOJIBKO MPOEKTOB, M KITMEHTHI UM OYEHb JIOBOJIHHBI.

BMecTe ¢ TeM OH pPE30K M 3aHOCYHB B OOIICHWH C APYTHMU PaOOTHHKAMH,
0Cc00EHHO ¢ 00CITYKUBAIOIINM MIEPCOHATIOM.

BBl kaxIplii JIeHb IMONyYaeTe TaKOrO POJa CUTHANBI, a CErojHS IMOCTYITUIIO
MUCHMEHHOE 3asIBIICHHE TI0 TIOBOJIY €ro TpyOOCTH».

A. Kakue npunyunsl 6ulcKa3vl@amus KpUMUYECKUX 3aAMedanuti HeoOX00UMO
yuecms?

B. IIpusedume npumep kpumuueckoeo 3amedanus pabomHuxy?

C. Kaxue mepul Heobx00uMO0 npeonpuHams 0Jis NPeOynpestcOeHUs 603HUKHOBCHUS
NOOOOHBIX cumyayuti ¢ ROOYUHEHHLIMU?

D. Kak neobxooumo eecmu cebs 8 no0obHou cumyayuu?

3ananme 6. Keiic. Onucanue cumyayuu:

B mapte 2020 rona xa3aiaock, YTO CKOPO BCE CTAHET KaK paHbIlle, 1 HUKTO HE CTajl
Cpa3y nepecMaTpUBaTh YTBEPKICHHBIC IJIaHBI U OIO/DKETHI.

Ho mpexHue ycmemmHsle CTpaTerdyl IepecTanu padoTaTh, B pe3yjibTaTe Jake
BBICOKOKJIACCHBIE COTPYAHUKH COAaBWIM OOOPOTHI, @ HEKOTOPHIC ITOKA3bIBAIOT
OTKPOBCHHO IMPOBAJIbHBIC PE3YJILTATHI.

Y MHOTHX BBICOKOKJIACCHBIX COTPYIHHUKOB HE IOJYYMJIOCH COXPAaHHTh TEMIT U
Ka4eCTBO, BMECTO HUX HPHIILTH BEITOPAHUE M POBAIIBL.

OI[HaKO OTO HC 3HAYUT, YTO 3BE€3AblI BUCPAITHET'O AHA, Y KOTOPBIX ITPOIIaJl HHTECPEC
K paboTe, Oe3HAICIKHBI U TENEPh OCCIOJIC3HBI JJI1 KOMITAaHUHU. X MOYKHO U HY>KHO
peabuIuTHPOBATE.

Kax smo coenamyp?

3ananue 7. Kuaccuguyupyiime npuseoénnvie Hes3bIKOGbIe CUSHANLL NO
CREOYIOWUM KAME2OPUAM — N03A, MUMUKA, HCECTMUKYIAYUSL, OUCTAHYUPOSAHUE U
UHMOHAYUAL.

A. On BockiukHYJ: «XOTen Obl 1 XOTh pa3 YOEIHUTHCS, YTO Thl BBHITOJIHHIIb
opy4eHHoe Tebe 1ero!».

B. Ona orcrynuina Ha mmar Hazaza: «YTo 3To Tl 0 cebe BooOpa3un?»

C. OH crosu1, IPUCIOHUBIIUCH K Oy(heTy, CKpECTHB HOTH.

D. Yersipéxnernsst Bans yBepsiia cBOI0 MaMmy, YTO MOXKET 3aCTETHYTh MaIbTO
caMmocTosiTelIbHO. Mama ckaszana: «KoHeyHO, Thl CMOXKEIIb 3TO CAelaTh, MOE
COKpOBHIIIE!» 1 TYT k€ caMa 3acTerHyJia najgbTo MaJIbIIIKE.

E. B To Bpems kak [[uma yBepsul, 4TO MIIET KOHTAKTOB C MOJIOJBIM IIOKOJICHHUEM,
OH HEOJHOKPAaTHO BBICTABISUI PYKH BIEPEN, CIOBHO 3aIIMIIAACH, OYATO XOTEIN
OTOJIBUHYTBCS OT CIIyLIATENIEH.

F. Ber xnére, mepeMuHasiCh ¢ HOTH Ha HOTY, IOKa ITOMOIIHHUIIA 3aIOJIHSET
bopmysip.

G. OH ua€T K OKHY U 3aKpbIBAET €To.

H. Ona 6e3M0JIBHO Ha HETO B3TJISAHYJA, HO KPBUIhS €€ HOCA OPOXAIH OT €1Ba
CIEP’KUBAEMOTr0 BO30YKICHHUSI.

I. Kode Ob1 CTONB TOPAYMM, YTO OH HHCTUHKTUBHO €T0 BBITJIIOHYIL.

J. O umponmyHo ckazar: «KopoOka mepemad MpoCTO CYACTIMBA, YTO BB TaK
CUJIBHO XMETE Ha NEeNATIbY.

3ananme 8. Osnaxombmecy ¢ npueedeHHbIMU HUCE BLICKA3ZLIBAHUSIMUL.

1. CrpaBeyIMBOCTh MPHU HANIEICHUU COTPYTHUKOB HEOOXOAUMBIMH PECypCaMH
JUIE MX CIYXeOHOW JesiTeIbHOCTH HeoOXoanMa I B TOM cliydae, €ciH
PYKOBOAUTEIIb OTHOCUTCA K HUM C paBHBIM YyBCTBOM CHUMIIaTUU.

2. DTHYECKOe HapyIIECHHE 00s3aTeNLHO JOJKHO OBITH MyOIMYHO OCYXACHO U
WCIIPABIIEHO HE3aBUCHUMO OT TOTO, KOTJIa ¥ KEM OHO OBLIO JIOMYIIICHO.

3. Coyxe0HOE TTOBEICHHE U ACHCTBHUS COTPYAHUKOB MMPU3HAIOTCS STUIHBIMU, €CITH
OHH CITOCOOCTBYIOT MaKCHUMH3AIUY PUOBLITN KOMITAHUH.

4. JIeHcTBUS COTPYAHHUKOB MPU3HAIOTCS 3PHEKTUBHBIMU, €CIH OHU XOTs OBI HE
HaApYIIAIOT STHIECKUX HOPM.

5. HesTHYHBIM SIBNISETCSI TEPIMMOE OTHOIIEHWUE COTPYIHUKOB OPraHW3alud K
MOPAJIbHBIM YCTOSIM U TPAIAMIIUSAM APYTUX OpraHu3allvii, peTHOHAX, CTpaHaX.

6. Ilpu pa3paboTKe W NPUHSITHU PEIICHUH B JICIOBBIX OTHOUICHUSX MPOSBICHHUE




VHAVBUIYAJLHOTO HaYalla MPU3HACTCS] HEATHUHBIM.
7. He cremyet 60ATBCSI «HACTOATH HA CBOEM» IPH PEIICHUH JIFOOBIX CITYKEOHBIX
BOIPOCOB (HOHKOH()OPMHU3M).

8. Eciiu opranu3sanus HaxoJuTCs Ha CTa Ul KPU3KCa, TO MPUMEHEHNE HEKOTOPHIX
dbopM HacHIMs, «HOKUMa» Ha TMOJYMHCHHBIX MOXXHO TPU3HATH 3TUYHBIM H
HEOOXOINMBIM.

9. DTHYecKUe CTaHAaPTHl MOTYT OBITh YCIICIITHO BHEIPECHBI B )KU3Hb OpraHU3alliH
C TMOMOIIIBIO €TUHOBPEMEHHBIX YCHITUH CO CTOPOHBI PYKOBOJICTBA M COTPYIHUKOB.
10. EQWHCTBEHHBIM KpHUTEPHEM BEIWYMHBI BO3ACHCTBHS Ha KOTO-JIHOO
(moguuMHEHHOTrO, TMOTpeduTeNsT W T.OL.) SIBIAETCS CWIA  BO3MOXHOIO
MIPOTUBOICHCTBUS.

A. Ilposedume ananusz u Hauoume owuUOKU 8 NPUBECOEHHBIX NPUHYUNAX 0el08O0l
KOMMYHUKAYUU.

B. Ilpeodnoscume cobcmeennvlii KOppeKmMHbLL APUAHT BbICKAZLIBAHUSL (€CU IO
HEeobx00uMo).

3ananme 9. Bcrnen 3a KpaTKUM BBITOBOPOM BBI CKa3alu PabOTHHUKY HECKOIBKO
MPUATHBIX clioB. Habmroas 3a mapTHEPOM, BbI 3aMETHITH, YTO €0 JIUIIO, TOHAYATY
HECKOJIBKO HampsbKEHHOE, OBICTPO TIOBECEETIO.

K Tomy ke OH Ha4all Kak BCer/ia NIyTHTh U 0anarypuTh, paccKasai mapy CBEXHUX
AHEKJIOTOB U UCTOPUIO, KOTOPask CETOHS MPOU30IILIA y HETO B JIOME.

B xoHIIe pa3roBopa BbI MOHSUIM, YTO KPUTHKA, KOTOPOW BBl HaYaJM PasroBop, HE
TOJILKO HE Obljla BOCIPHUHATA, HO W Kak Obl 3a0biTa. BeposiTHO, OH yCIbIIIAN
TOJILKO MPUATHYIO YacTh pa3roBopa. YTo BeI mpeanpuMeTe?

A. Kakue npunyunvl 6ulCKa3bl6aHUs KPUMUYECKUX 3AMEYAHUL HeoOX00UMO
yuecms?

B. Ilpuseoume npumep Kpumuyecko2o 3amedanusi pabomHuxy?

C. B uem 3axnmouaemcs cneyupuka KOMRIUMEHMA NOOYUHEHHOMY COMPYOHUKY?
Ymo neobxooumo yyecmso?

D. Kakum obpazom Heobxodumo 3akonuums becedy ¢ compyOHuKom?

Saganue 10. IlonguuHEeHHBIH Bam pabOTHUK, TAJAHTIMBBIA CHEIUAJIUCT
TBOPYECKOTO THWIIA, B BoO3pacte, 00JamaeT CcTarycoM W JHUYHOCTHBIMH
JIOCTHKCHUSIMH, TOJIb3YeTCsl OOJIBIION MOMY/ISPHOCTBIO Y JICIOBBIX ITAPTHEPOB,
perraet ao0bie MPOOJIEMbI M BEJIMKOJICITHO B3aUMOICUCTBYeT. BMecTe ¢ TeM, y Bac
HE CJIOXWIUCh OTHOIIEHUS C 3TUM paboTHHKOM. OH He BOCIIPHHHMAET Bac Kak
pYKOBOAMTENS, BEAET ce0si MOCTaTOYHO CaMOYBEpEHHO M amOuImo3Ho. B ero
paboTe BBI HAIITM HEKOTOPhIE HETOYETHI M PEIIIIIA BBICKA3aTh €My KPUTHUIECKUE
3aMEYaHMsI, OJHAKO Balll MPEABIAYIINI ONbIT CBUETENBCTBYET O €0 HETATUBHOM
pEaKIMU Ha KPUTUKY: OH CTAHOBUTCSA PA3IpPaKUTEIbHBIM U HACTOPOKEHHBIM.

A. Kakne npuWHIOUIEI BBICKA3BIBAHMS KPUTHYECCKUX 3aMEYaHUil HE00XO0INMO
Y4ecTh?

B. [IpuBeauTe npumMep KPUTHUECKOTO 3aMeUaHus paOOTHHKY?

C. Kakue Mepbl HEOOXOIMMO MPEAPUHSTD IS IPEIYTPEKICHUS BOSHUKHOBEHHUS
mogo0OHBIX cuTyanui ¢ moaunHeHHbIMU? D. Kak HeoOxomumo Bectn cedst B
mo100HOH cutyanun?

3ananue 11. Oyenume npuemvl 6edenus 6ecedbl ¢ MOUKU 3PEHUSL MO20, HACKOTbKO
OHU cnocobcmeylom nowumanuto napmuepa. Pacnpedenume smu npuemst no
mpem pasoenam:

- cnocobcmeyrouue NOHUMAHUIO napmuepa,

-He cnocobcmeyouue NOHUMAHUI napmuepd,

- HelimpanbHbie.

1. B Oecene MBI CONMPOBOXKIAcM BBHICKA3bIBAHHS TAapTHEpa PEIUIMKAMU BPOJIC:
«I'mynmoct TBI TOBOpHIIB», «TBI, s BHXKY, B 3TOM BOIpPOCE HHUYETO HE
MTOHUMACITBY, «51 OB MOT BaM 3TO OOBSICHUTH, HO OOKOCh, BBl HE TIOWMETE, «A Ha
BaIlleM MeCTe sl BOOOIIEe TOMOIYaT ObD» U T.II.

2. MBI COTIpOBOXKIaeM pedb MapTHEPa BRICKa3bIBAaHUAMU THIA: «Jla-ma», «YTy...»,
«UTo BB TOBOpHTE?Y, «Heyxenn...».

3. MBI IOCIOBHO MOBTOPSIEM BBICKa3bIBaHU apTHepa. [Ipu 5ToM MOXKHO HauaTh C
BBOMHON (paszpl: «Kak s momsm Bac...», «llo Bamemy MHEHHUO...», «TbI




CUHuTaellb...», «Ecau s Bac NMpaBUIBHO MOHSJ, TO Ballleld OCHOBHOM MBICIBIO
ABIISIETCS...» U T. 1.

4. B xome Oecenbl MBI BCTaBJIIeM BbICKa3bIBaHUs Tuma: «[lopa mpucTynuth K
NpEeAMETY Ppa3roBopa...», «MBbI HECKOJIBKO OTBIEKIUCH OT TEMEL...», «JlaBaiite
BepHeMCsI K [N HaIlleTo pa3roBopa...» H Ip.

5. MBI BOCIIPOM3BOIMM BBICKA3bIBaHUS IMapTHEPA B 0OOOIIEHHOM, COKpPAIIEHHOM
BHJIE, KpaTKO (hOPMYJIUPYEM CaMOe CYIIIECTBEHHOE B €ro ciioBax. HauaTh MOXKHO ¢
BBOZHON ¢paspl: «Jpyrumu cioBamu, BBl CUHTAaeTe, 4ToO...», «Takum oOpazom,
BallTUMH OCHOBHBIMH WUJESIMH SBISIOTCS...» U T. II.

6. MbI mibITaeMcCsl BBIBECTH JIOTMUECKOE CIICJICTBUE M3 BBICKA3bIBAHUS MapTHEpa
WU  BBIJIBUHYTh TPEANOJIONKEHUS OTHOCHUTEIBHO TMPUYUH BBICKA3bIBAHUS.
BronmHoii ¢pazoit MokeT OBITH: «ECIN HCXOAWTH W3 TOTO, YTO BBl CKa3alld, TO
BBIXOJIUT, UTO...» WK «BBI Tak cuutaere, BUAUMO, TIOTOMY, YTO...»

7. MbI iBITaeMCsl HAWTH Y TApTHEpa IOHUMAHKE TeX MPOOJIEM, KOTOPBIC BOJIHYIOT
HAaC CaMHX.

8. MsI 3a/1aeM mapTHepy BOIIPOC 32 BOIPOCOM, SIBHO CTapasch pa3y3HaTh 4TO- TO,
HO HE O0BSCHIEM CBOMX IIEIICH.

9. MbI He IpUHUMAEeM BO BHUMAaHKE TO, YTO TOBOPUT MapTHEP, IPeHeOperacM ero
BBICKa3bIBAHUSIMIL.

3apanme 12. Onucanue cumyayuu

«M1.. HBanoB — MHOTOOOCIIAIONMIMN  MOJOMOW MEHEIKep, OBICTPO
MpOABUTaOLIMiics 1o ciryk0e. Korna oH TOJBKO HayMHAN CBOIO Kaphbepy, €ro
HavyanbHUKOM ObLT IL.I1. TIeTpoB — 3aB3SThII «TPYJOTOIUKY», Y€l ONBIT U 3HAHUS
OYeHb OMOTJIN VIBaHOBY B TO BpeMsl.

[Ba roga crmycts cutyauus u3aMeHuiack U MBaHoB ctan HavanbHUKOM IleTpona,
kapbepa [leTpoBa nocie 3Toro 3acTonOpUIach.

B mocnennee Bpems Vpano u [leTpoB paboTaioT B 3TOH ke OpraHu3alnvu M
BUJSTCS HE 4aCTO.

He,I[aBHO HeTpOBy IMOCOBETOBAJIM BBIIBUHYTH CBOIO KaHAWAATYPY HAa BCTYIJICHUC
B WIEHBI KiIy0a MpoQecCHOHAIBHBIX YIIPABICHIIEB, YTOOBI TTOZHAKOMHUTHCS TaM C
JIOABMHU, KOTOpblE MOTJIHM OBl «IOATOJIKHYTB» €ro Kapbepy B HYXHOM
HanpasineHud. Kiy® Obul co3maH Ui NPOJBMKEHHS HAEH BBICOKOTO YPOBHS
npodeccnoHanu3Ma B Mupe Ou3Heca.

Ho Iletpos 3naert, yto MBaHOB — wiieH 3TOro Kiyda U npeacenarenb 0TOOPOYHOM
komuccuu. CobecenoBaHre IPOBOANTCS B IOMEILEHHH KiyOa. i aToro ciyyast
[eTpoB ozencs HanboIee TIHIATENHLHO, XOTS €T0 Tap/epod He OTIUYaNCs OOBITIM
BEIOOPOM.

Korga on k Ha3HaueHHOMY BpEMEHH NpHUeXall B KiIy0, €ro HONpPOCHIIH MOJ0KIATh
B 3aje Juia mpurnameHHbix. Oxkupganue 3ansano 15 muuyr. Korma cekperaphb
HakoHel[ BBell [leTpoBa B pOCKOIITHO OOCTaBJIEHHBIH 3aJT 3aCe/JaHHl, TOT OKa3aJCsl
JUIOM K JIMIy C WieHaMHd OTOOpOYHON KOMMCCHM M3 8 YEIOBEK BO TJIaBe C
WBanoBeiM. Bece onn Ob1mn oz1eThl B Toporue ouraibHble KOCTIOMBI.

IlerpoBa mocaansy B TOPIIE ATUHHOTO CTOJIA, 38 KOTOPBIM PACTIOIOKIIINCH YICHBI
komuccuu. Takum o6pazom, komuccHst ¢ FIBaHOBBIM BO TJIaBe Kak Obl 0Opa3oBaia
IPYIIy «CBOMX» HanpoTHB [leTpoBa, eTMHCTBEHHOTO CPEIU HUX «UyXKaKay.

Bo Bpewmst mocnenytomiero cobecenoBanns VIBaHOB HU pa3y HE Aall OHATH, YTO
3HAKOM C HeTpOBI)IM, U HE TIbITAJICA O6paTI/ITI) BHHUMAHHUE KOMHCCHUH Ha
MOTEHIIMATBHYIO LIEHHOCTD 3TOr0 YeJIOBeKa sl KiyOa.

Uepe3 Heckosbko naHEH mocne cobecemoBanus IlerpoB ciyuaiiHO BCTpeTHI
WBanoBa Ha pabote. EMy Ob110 HEmOBKO 3a/1aBath MBaHOBY Kakue-Tiu00 BOIIPOCH
[0 TIOBOAY pE3yNbTaToB cobecepoBaHus, a lBaHOB mepBeIM 00 3TOM He
3aroBapuBaL.

CdhopmynupyiiTe apryMeHTUPOBaHHbBIE OTBETHI HA CJICAYIOIUE BOIIPOCHL:

1. Kak BbI nymaere, nmouemy VIBaHOB pellinmn oOpraHu3oBaTh coOeceloBaHHE
TOI00HBIM 00pazom?

2. Kakume paeiictBuss Mor Obl mpeanpuHsATh [leTpoB, 9TOOBI XOTh B KaKOH-TO
CTEIIEHH MOBIIUATH Ha X0 cobecejoBaHus?

3. Kax BbI nymaere, [leTpoBa npuHsM B 4ieHH Kiyoa?

3ananue 13. Ha cerommsimauii 1eHb Bce OOJIbIIee 3HAYCHUE IS OpPTaHU3AITIH
MPUOOPETAaCT €ro CONHalbHAsS OTBETCTBCHHOCTh TNepesl OOIIECTBOM, €ro




KOHKpPETHBIE JIeHCTBUS, 00eCleunBaroIue pelieHre mpobaeM, CTOSIIUX Mepen
CTpaHOM.

Te, KTO cuyMTaer, YTO COUUAIBHBIE MPOOJIEMBI JOIKHO pemaTh rocyAapcTBO, a
Ou3HeC TONBKO '"MenaHwWe JeHer', apryMEHTHPYET CBOIO MO3UIHUIO TEM, YTO
IEeHCTBUST B CONMAIBHOW OONACTH BEAYT K CHIDKEHHIO NPHUOBLIEH KOMITaHWH,
YXYIIIEHUIO B 3TOH CBSA3U €€ KOHKYPEHTHBIX [TO3ULUH, POCTY U3IECPIKEK, KOTOPbIE
B MIOCJIEAYIOIEM BeIyT K TOBBILICHHUIO IIEH, YTO HAHOCHUT yliepO MOTpeOUTeNIM 1
BBI3BIBACT JPYTUe OTPULATEIbHbBIC TOCTIEICTBHS.

CTOpPOHHHKH COITMANTBHON OTBETCTBEHHOCTH OM3HECA TIepe T OOIIECTBOM CUHUTAIOT,
YTO0 OM3HECMEHBI MMEIOT Mepel HUM MOpalIbHBIE 0053aTeNLCTBA, YTO COL[AIbHbIC
JEHCTBUS MOTYT OKa3aTh OOJBINYIO MOJIb3Y MPEeANPUHUMATEINSAM, YIyUlIaloT UX
AMHDK B OOIIECTBE, SBJISIOTCS HEIUIOXOW PEKIIaMOM.

ChopmynupyiiTe apryMeHTUPOBaHHBIE OTBETHI HA CJICAYIOIINE BOIPOCHL:

1. Ypto MO3UIHIO BBI pa3jeisieTe u nouemy?

2. JlomxkeH i, 10 BallleMy MHEHHIO, TIPEANPUHIMATENb B COBpeMeHHO# Poccun
BBINOJIHATH COLMAJIbHBIE 003aTENbCTBA NIEPE] CTPAHOM U B KakuX Gpopmax?

3. EYJICT J1 €My B KOHCYHOM HUTOI€ 3TO BBII'OJHO, B TOM 4YHCJIC B (i)I/IHaHCOBOM
otHomeHuu? Ecnu aa, To mouemy?

4. B kakux ¢opMax pOCCHICKHII OM3HEC MOXET OCYIIECTBISATh COIHAIBHYIO
MIOIIEPAKKY:

a) B MacuTadax QupMsbl;

0) B MacmTabax perrmoHa, CTpaHEbI.

Pasnen 2.
JIOKyMEHTOO00POT

3ananue 14. IlaBnosa Jlapuca AnekceeBHa mnpuHiTa Ha padory B OO0
«JlexabpucT» Ha IOIKHOCTh ouc-MeHepkepa 16 mapra 2004 .

11 HOs16pst 2006 T. OHA TIEpeBeIeHa Ha IOJDKHOCTh MEHE[Kepa 110 TIPOCKTY.

31 mas 2010 r. ee HarpaguiId MOYETHOM IpaMOTOHM B CBSI3H C IOJYyYECHHUEM
KOMITAHMEW roCyapCTBEHHOIO 3aKa3a.

Ona yma B eXeroaHsld omaumBaeMblii otmyck 07 okrsops 2011 r. mHa 28
KaJIeHOApHBIX JHEH.

15 mas 2013 1. oHa y1uIa B OTIYCK IO yXOy 3a peOeHKOM /10 TOCTHXKEeHHud uM 1,5
neT. (neHb poxaeHus pedenka — 02 mapra 2013 1.)

5 nmexabps 2015 r. ona yBonmnack 1o ct.77 m.1 TK P®. [locuuraiite, 3a kakoe
KOJIMYECTBO JIHEH HEUCIIOIL30BAHHOTO OTITYCKa € MOJI0KeHa KOMIICHCAIHS.
3amonHute Tabenk ee paboyero BpeMeHu 3a utoHb 2015 1. pu ycnosuu, uro 08-09
HIOHS OHa paboTaia CBEpXypOoUHO, a ¢ 26 HIOHS yexalsla B KOMAaHIAUPOBKY Ha 4 JHSI.

3ananue 15. Odpopmure Boinucky u3 npukaza Ne 12 ot 08.09.2020 00 uzmeHeHuM
rpaduka paOOTHI B CBS3M C MPOHM3BOJCTBEHHONW HEOOXOIMMOCTBHIO, B KOTOPOWM
HaYallbHUKY TEXHUYECKOTO OT/IeNIa TPUKa3aHO OPraHUu30BaTh padoTy B cyOOOTHIE
man B mepuox ¢ 10.10.2020 mo 13.11.2020. 3aBepsieT  BBIITUCKY
cekpeTapb-pedepeHT.

3ananue 16. Gupma «JIMHOKOY» MO3/IpaBIISET CBOETO JIaBHETO MapTHEpa — QUpMy
«Dnoi» ¢ 25-netrem ee ocHoBaHM. [lepBOHAYATBHBIN TEKCT
MMChMa-TI03/IpaBIeHHsI ObLI 3a0paKOBaH, TaK KaK M300MI0BaJl MHOTOYHCIICHHBIMH
CTHIIEBBIMH MOTPEITHOCTAMU. OTpelakKTUPYHTE MPENTIOKEHHBIN TEKCT,
MPUIEPKUBASICH OPUIUATEHO-IEIOBOTO CTHIIS.
I-ny Konnunsy
Hupexmopy gpupmot « Dnoii»

Hawa ¢upma «Jlunoxor» om eceii Oyuiu nozopasisiem ¢upmy « @aoiiy u Bac
JIUYHO NO NOBOOY HeDOMbUIO20, HO 3HAYUMO20 T00UNes — 25-1emust co OHs
ocnosanus. I1o3eoneme 6uipazums HAULYYULUE NONCENAHUSL 8 CEA3U C IMUM.

A makoce mvl xomenu 6vl 60CHONLIOBAMBCS NPEOCMABLEHHOU MAK TT00E3HO
30€eCh B03MONCHOCMBIO U NOOIA200APUNDb OM 8Ce20 cepoya 8ac AUYHO U Bawy
@upmy 3a npekpacrhoe compyoOHU4ecmeo ¢ HaMU 8 medeHue IMUX O0JcUX Jem.

Hupexmop upmor «Jlunoxoy J[. Xawncen.

3aganue 17. B cOOTBETCTBUM C TPEOOBAHUSIMH K COCTABICHUIO M O()OPMIICHHUIO
JIOKYMEHTOB COCTAaBHUTh Ha 00II[eM OJTaHKE MPEIIPHUSITUS aKT
— 0 MPUCYTCTBUH HA pabOTe KaKMX-JTHOO JIUI B HETPE3BOM COCTOSHUH, IO




BHHE KOTOPBIX MPOM30IILIa IOpYa UMYIIecTBa paboToAaTENs
— 0 HEBBIXOJE Ha PabdOTy WM MPOTYIIE.

3ananme 18. Vicnons3ys pekoMeHIalMK ¥ CTaHJapTHBIE TPeOOBaHUS K
oopmiIeHUIO CIIPaBOYHO-MH(POPMAIIIOHHBIX TOKYMEHTOB, COCTaBbTE YETBIPE
IOKYMEHTa, OTHOCUTEINILHO J1€]1, IPOoucXoaaux B Bameli opranuzanun (B
YHHUBEPCUTETE, B TPYIIIIE):

— JloxkmagHyro 3aIUCKyK

—  CIyXeOHYIO 3amHCKy

—  OODBSCHUTENBHYIO 3aIIUCKY

3aganue 19. B xauectBe pykoBomutens ¢pupmbl DJIKOM BBl HOpy4IHIN CBOEMY
pedepeHTy TOATOTOBUTH THCHMO pykoBoautemo ¢upmer OTUC 06
AaHHYJIMPOBAHUU clenaHHoro Bamu panee 3aka3a. Ber 00bsacHIIN pedepenty, uTo
pacTop:keHue JoroBopa odycnasnuBaercs TeM, uto ¢pupma OTUC He BrIOTHMIA
ycioBuil mocTaBku jaeraneid. HeoOxommMbix amsi coOupaembix Bamrelr dupmoit
KOMIBbIOTEpOB. B pesynprare Bama ¢upma monecna yObiTku, U Bbl TpeOyete
BO3MECTUTHb HEOMpaBlIaHHbIC pacxoibsl. PedepeHT MOArOTOBWI  MHUCHMO
CIIETYFOIIETO COJCPKAHMS:
AU Hsanosy
I'enepanvromy oupexmopy gupmor OTHC

Londichbl npoungopmuposams éac 0 mom. Ymo omraszvieaemcs npuHame
saxazanuble Hamu panee demanu TMII-212 coznacho 0oeosopa Ne 253/3 om
02.08.2020.

Bul ne ynooicunuco 6 dononnumenvHvle CpoKu NOCMABKU, YKA3AHHble 8 8aulem
nucvme om 14.09.2020.

H3-3a 9m020 mbl ObLIU BLIHYHCOEHBI OOPAMUMBCSL K OpYeUM NOCMABUIUKAM,
4YmMo6bL NOKPbIMb HAULY HYHCOY 8 OAHHOU NPOOYKYULL.

B cuny nazeannvix npuuun Mol aHHYIUPYEM HAWL 3AKA3.

B. Ilempos.
I'en oupexmop ¢pupmvr SJIKOM.

[oanummte 11 Ber Takoe muceMo? Ecnu HeT, Hanumute Bamn BapuadT
MHCHMA.

3aganue 20. Bo1 — MeHeKep OT/ea peKiiaMbl KOMMepueckoro 6anka. CocTaBuB
OCHOBY JIEJIOBOIO THCHbMa, BBl MOPYYMIIM CEKpeTapro oTmevaratb TekcT. K
COXAJICHHIO, OHA OKa3ajach HE OuYeHb KBATU(HUIIMPOBAHHOW W JOMYCTHIA PSII
omuOOK U orevyarok. McmnpasbTe nx:

Ecnu 6v1 nocredoganu npumepy OOIbUWUHCMEA HAWUX KIUEHMOS, eCU 6bl,
6030epoicanucy om 3aUMCMBOBAHUS CPeOCcm8 6 npouteduiem 200y, Koz20a
npoyeHmHbvle CMABKU OOCUSTU C80€20 NOMOJIKA, NOHUMAS, YO 3d G371emoM
00513amenbHO NOCaAedyem cnao.

But moosiceme no npagy copoumucsi coboul, umo 6l He bpanu 3aem, CyIauul
sam auwb Oonvuiue Oooneu. B Hacmosiwee epems, Ko20a CmasKu CHUICEHbL 00
PA3YMHO20  YPOGHS, 6bl MOJICeme U36ledb HOAb3Y, BOCHOIb308ABUIUCH,
C€OUHOBPEMEHHOU BbINIAMOU 3a MeCsY, 8MeCmo mMo2o, Ymoobl paccyliams cuema
Ha HeOObULUE CYMMBL KANCOOMY KPEOUmopy, mpeoyoujemy 6biniamol, OmoebHO.

Muvr xomenu 6vl umemvb 603MOJCHOCHL 00CYOUMb € 6AMU MeEKYUUe
@urancogvie NPodIEMbl ¢ KOMOPLIMU Gbl  BO3MONCHO CIMAIKUBAemech. A maxaice
NpeonoANCUMb 8aAM COOeliCIBUe 8 YCMPAHEHUU USTUUHUX XIAONOM.

Hoowcanyiicma, ceésocumecs ¢ Hamu ce2co0Hss no meaegony 12 13 12, eciu 6ol
xomume u36a6UMbCsi OM 2pyobl HEONAAYEHHBIX CUEemOs, KYNUmb MAWUHY U
AXMY, UWIU NOEXamb ¢ cembell 8 0a6HO 00eWantblli Omnyck.

C nHemepneHnuem dcoem 8auie2o 360HKA.

3ananme 21.
EBnoxumoBa Haranbs Bnagumuposna npunsTa Ha padoTy B OO0 «bamkupckue
BEIIOMOCTH» Ha JOJDKHOCTB TJIaBHOTO pemakTopa 11 anpemns 2007 T.




31 mas 2009 r. eif mpUCBOWIM MOYETHOE 3BaHHE «3acCiy’KEHHBIH >KYpHAJIHCT
Bbamkoproctana.

24 aprycra 2012 r. oHa yma B €XETOJHBIM OIUIAYMBAaEMBIM OTHycK Ha 14
KaJleHAapHbIX AHS W emle Ha 10 AHeH HEWCHOJb30BAaHHOTO MPONLIOrOAHETO
OTITyCKa.

23 aBrycta 2013 r. oHa y1IIa B OTITyCK IO YXOIy 32 p€OEHKOM 10 JOCTHKEHHUS HM
1,5 ner. (nenp poxxaenus pedbenka — 12 utons 2013 r.)

Ona yBonumack 12 Hos6ps 2015 1. mo cr.77 1.6 TK P®. Ilocuwnraiite, 3a Kakoe
KOJINYECTBO AHEH HEUCIIOJIb30BAHHOTO OTIIYCKa € MOJI0KEeHa KOMIICHCALIHSL.
3amonHute Tabens ee pabouero BpeMeHH 3a okTsI0ps 2015 1. mpu ycnoBuw, 4to 2-6
OKTSA0ps1 OHa OblJIa B KOMaHIUPOBKE, a ¢ 25 oKTAOps yuuia Ha OOMpHUYHBIN Ha 3
THSL.

3aganue 22.

CapannieBa Bepa HukonaeBHa Obla mpuHATA Ha ITOJDKHOCTEH 3Maibepa B 3A0
«tOBemmp» 03 despans 2000 r.

09 cents0ps 2005 roma oHa ObLIa NepeBeIcHa Ha JODKHOCTD IIIaBHOTO Tu3aiHepa
Ha [TIOCTOSIHHOM OCHOBE.

20 oxTs16pst 2007 T. OHA yIIIIIa B €XKETOJHBI OCHOBHOM OIJIAYMBAEMBIN OTITYCK Ha
18 nHeli u emte 4 1HA B3si1a 32 CBOM CUET.

31 oxTs16ps 2011 r. oHa ynLIa B OTITYCK 11O YXOIY 38 PEOCHKOM A0 JOCTIKEHHS UM
3 net. (meHb poxkneHus pedbenka — 22 aprycra 2011 r.)

02 ampenst 2015 1. TpymOBOIA 1OTOBOP € Hel ObUT pacToprayT 1o 1m.6a cT.81 TK PO.
ITocuuraiite, 3a Kakoe KOJIMYECTBO JHEH HEUCIOJIb30BAHHOIO OTIyCKa €i
MOJIOKEHA KOMITCHCALIHSL.

3anoxauTe Tabenp ee padbodero BpemeHu 3a gepanp 2015 1. pu ycinoBuH, 4TO
10-14 depaist oHa Oblyia B KOMaHIAUPOBKE, a ¢25 ¢eBpas yuuia Ha OOTbHHYHBIH
Ha 4 qHs.

3ananmue 23.

6 mapra 2006 r. CapkucsH TarteBuk ['ypreHoBHa Obula TIpuHsITa Ha paboOTy B
¢unancossiit otnen 3A0 «/loBepre» Ha HOIKHOCTH SKOHOMHUCTA HA HEIOJHYIO
pabodyto Hememto (BTOPHHUK, Cpejia, YETBEpT).

20 nexaOpsi Toro ke rojga oHa Obuia HarpaxjaeHa DVD-mueepom mo uroram
(uHAHCOBOTO roja.

17 wronst 2007 1. oHa OBLTA TIEpeBeIeHa Ha JODKHOCTD CTAPIIET0 SKOHOMHUCTA.

26 ampens 2008 r. oHa ynuia B oTHyck Ha 10 KaneHIapHBIX THEH, OCTaBIIUXCS OT
MIPOIIIOTOTHETO €KErOHOTO OIUIaYMBAaeMOro OTIycka, u eme 10 gHei B3dma oT
OTITyCKa 3TOr0 roja.

21 anpens 2012 1. oHa yIIIa B OTITYCK 10 YXOY 32 PEOSHKOM JI0 JOCTHXCHHUS UM 3
neT. (neHp poxaeHus pedenka — 05 deppans 2012 r.)

10 nexabpsa 2015 r. ona 6puta yBonena no cr..81 m.1 TK P®. Iocuwuraiire, 3a
Kakoe KOJIMYECTBO JIHEH HEHCIIOJIB30BAaHHOIO OTIycKa el  IOoJOXeHa
KOMITEHCAIIHS

3amonauTe Tabenp ee pabodero BpeMeHH 3a Hos0ph 2015 r. mpu ycioBuu, 4TO
10-18 Hos10pst oHa ObuTa B KOMaHAMpPOBKE, a 30 HOsOpst paboTana MeHbLIEe Ha 2
Jaca.

3aganue 24.

Kupunnuna Taucus IletpoBHa 3akmtouniia TpyoBoi gorosop 13 mapra 2004 r. ¢
3A0 «HOBenaup», yCTPOUBIIUCH HA JOJDKHOCTD OyXranrepa.

17 cents10pst 2005 r. oHa OblIa MepeBeeHA Ha JOJLKHOCTD TIIaBHOTO OyXxrainrepa.
15 suBaps 2007 r. oHa ymuia B €XEroJHBIH OIUIAYMBAEMBIM OTIycK Ha 28
KaJeHJapHbIX JHEM U eme Ha S KaJeHJapHbIX JHEW JOMOJIHUTEIBLHOIO
OTUTAYNBAaEMOTO OTITYCKa 32 HCHOPMUPOBAHHBIN PabOuHii 1EHb.

15 deBpanst 2012 r. oHa ynuia B OTIYCK MO YXOY 32 PEOSHKOM JI0 JOCTIKEHHS UM
1,5 ner. (newn poxknenus pedbenka — 02 nexadps 2011 r.)

Omna yBosnmnack 19 anpenst 2016 T. B CBSI3H ¢ TIEPEE3IOM 10 MECTY CITY)KOBI MyXa.
[TocumTaiiTe, 3a Kakoe KOJMYECTBO [HEH HEHCIIONb30BAaHHOIO OTIyCKa €i
T10JIO’KEHA KOMIIEHCAIUS.

3amonHUTe Tabenms ee pabouero BpeMeHu 3a geBpab 2016 . mpu yCIOBUH, YTO
12-18 ¢eBpasns oHa Obu1a Ha OOIEHUYHOM, a 24-25 Opajna oTnyck 6e3 COXpaHeHHUs




3apa0OTHOM TUTATHI.

3aganue 25.

8 nexadps 2006 r. Caduna Pay3a MuHranueBHa 3aKiIr0uniIa TPYJA0BOH JTOTOBOP C
MYHULMNANBHBIM npeanpuatueM «l'opoackoe XO34HCTBO» Ha JOJKHOCTD
03€JICHUTEIS.

30 mas 2007 rozna oHa Obljia IepeBe/icHa Ha TOJDKHOCTh OPUTanpa O3eIeHUTECH.
02 wosOpst 2007 T. OHa ymula B €XETOMHBIH OIUIAYMBAaEeMbI OTIyck Ha 20
KaJeHAapHbIX JHEH.

15 despans 2008 r. et ucnonHunaock 30 JIeT U ee MOOLPUIH LIEHHBIM TOAaPKOM
mraxmaramm.

08 cenTsa6ps 2010 r. OHa ymITa B OTITYCK IO YXOy 32 PeOSHKOM 10 TOCTIDKEHUS
um 1,5 net. (neHs poxaeHus pedenka — 29 utons 2010 r.)

Omna yBonmnach 1o c1.83 m.3 29 mas 2016 r. IlocuuTaiite, 3a Kakoe KOJIUYECTBO
JHEH HeHCIOJIb30BAaHHOTO OTIIYCKA € MOJI0KEeHa KOMIICHCALIHSL.

3anoxauTe TabeNb ee pabouero Bpemenu 3a mapt 2016 r. ipu ycnosuu, uto 15-18
Mapra oHa Obla Ha OonbHUYHOM, a 30 u 31 Mapra paboTtana cBepXypoO4HO IO 2
Yaca B JICHb.

3ananmue 26.

KananueBa Anna BacunbeBna O0bi1a ipuasaT B OO0 «Crangapt 15 okts0ps 2007
I. Ha JOJDKHOCTH MPONHUTYHMKA KapaHAAIIHbIX JOLICYeK.

01 centsa6ps 2008 r. oHa OblTa mMepeBeneHA Ha JODKHOCTH OpuTammpa
MPONHUTYUKOB IITIOHA.

23 oxTs6ps 2009 r. el 00BsIBIIIM OJIAaTOAAPHOCTH 32 TOOPOCOBECTHBIN TPYI.

1 uronst 2010 r. oHa ymIIa B €XKEerOHBI OCHOBHOW OIUTAYMBAEMBbIH OTITyCK Ha 14
JTHEH.

18 nexabpst 2012 r. oHa y1u1a B OTITYCK 110 YXO/Y 32 PEOCHKOM A0 JOCTIKEHHS UM
1,5 nmet. (nenp poxneHus pedenka — 29 cenrsops 2012 r.)

09 centsaops 2015 r. ona yeomwiace mo ct.81 1.5. I[locuwuraiite, 3a kakoe
KOJMYECTBO HEM HEHUCIOJIb30BaHHOTO OTITyCKa e MOJI0XKeHa KOMIIEHCAIIHS.
3anonHuTe Tabenb ee pabouero BpemMeHu 3a Maii 2015 r. mpu ycnosuy, 9to ¢ 25 1o
31 mas paboTaia CBEpXypO4HO 10 2 4aca B JIeHb.

3aganue 27.

SAxumenko Mpuna AnexceeBHa Obiia npuHsaT B OO0 «CaparoBanepro» 17 mapra
2002 r. ma TOLI-15 Ha MOKHOCTH SJIEKTPOMOHTEpa-peIeHIIMKa.

29 utonst 2005 1. oHa OBLIa TepeBeIeHa Ha JOHKHOCTD CTAPIIETO JIEKTPOMOHTEPA
B CBSI3U C PACLIMPEHUEM JESITEIbHOCTH.

11 HOs16pst 2006 roza eii 0ObsSIBIIIN OJAroIaPHOCTH 3a T0OPOCOBECTHOE
OTHOIIIEHHUE K TPYITy.

10 ¢epais 2008 r. oHa yuuia B €XKEerOAHBIM OCHOBHOM OIIaYMBAaEMBIN OTITYCK Ha
14 nHeli u ene 4 THA B3s1J1a 32 CBOM CYET.

03 mronst 2013 1. OHA yIIIIa B OTIYCK 110 YXOJ1y 32 PeOCHKOM JI0 JOCTHXCHUS UM
1,5 ner. (news poxknenus pebenka — 27 mapta 2013 1.)

30 uronst 2015 . ona yBoseHa 1o m.6a ct.81 TK P®. [locunTaiite, 3a kakoe
KOJMYECTBO JHEHW HEMCIIOIb30BAHHOTO OTIYCKa EMY TIOJIOKEHA KOMITEHCAIIHSL.
3anoxanTe Tabeb ee pabodyero BpeMeHH 3a arnpens 2015 r. mpu ycnoBuu, 4To €
03-10 anpens ona 6omena, 25 u 31 mas nporyssia.

3ananue 28.

Muxaiinosa fpocnasa CepreeBHa npunsTa B 1adopatoputo Ne 3 3A0 «Daxen» Ha
JOJDKHOCTB JlabopanTa 7 ampenst 20006 .

14 nexaOps TOrO e ToAa oHa OblIa MepeBeieH Ha TOJDKHOCTE CTapIIero
7ab0paHTa B CBA3M C TMOBBIIICHUEM KBATH(HUKAIIH.

23 mag 2008 roj oHa ynula B OTIYCK, B3sIB HEUCIOJIb30BAHHBIN €XKErOTHBIM
OTIIYCK 3a MPONLILIA Tof (28 KaleHIapHBIX THEH) U eme 15 KajaeHIapHbIX THEH
OTIyCKa 3a TEKYLIUH TOI.

11 mapta 2013 1. OHa ynuia B OTIIyCK MO YXOAY 32 peOSHKOM JI0 TOCTIKEHHS UM
1,5 ner. (nenp poxxaenus pedbenka — 07 ssaBaps 2013 1.)

30 mas 2016 1. ee yBOJIMIIN 3a HapyIeHHe oxpaHbl Tpyna. [locuuraiite, 3a Kakoe
KOJMUYECTBO JHEH HEMCIOIb30BAHHOIO OTIYCKA €1 MOJIOKEHa KOMIIEHCAIHSI.




3anonuuTte Tabens ee pabodero Bpemenu 3a Maid 2016 r. mpu ycnoBuu, uto ¢ 17 u
21 mast oHa yxoamiia ¢ paboTHI Ha 3 Yaca paHbIIIe.

3ananue 29.

KumarkoBa Anactacust BukropoBHa noctynmi Ha padory 17 mas 2007 r. B 3A0
«KHura» Ha TOKHOCTB HAYYHOT'O PEAAKTOPA.

12 anpens 2008 1. oHa ObLIa mepeBeeHa Ha TOJDKHOCTh PEJAKTOpa B CBSI3U C
COKpAIllEHUEM IITATA.

C 13 utons 2008 r. OHa HAXOAMIIACH B €)KETOJHOM OIUTAYMBAEMOM OTITYCKE: KpoMe
MOJIOKEHHBIX 28 KaJleHOapHbIX AHEH, oHa B3suia 10 kaneHaapHBIX AHEH OTITycKa
HE HCIOJNB30BAHHOIO B TMPOLUIOM TOAYy W eme 3 JAHA EXKEroJHoro
JOTIOJTHUTEJIBHOTO OIUIAYMBAEMOI0 OTITYCKa.

20 urons 2012 1. oHa ynuia B OTIYCK IO YXOAY 32 PeOSHKOM 10 JOCTHIKEHHS UM 3
net. (neHp poxkaeHus pedenka — 08 anpens 2012 r.)

28 mas 2016 r.oHa ObUTa yBOJEHa 3a pasriialleHHne KOMMEpPYECKOW TalHBI.
ITocunraiite, 3a Kakoe KOJMYECTBO JHEH HEUCIIOJIB30BAHHOI'O OTIIYCKA €My
MOJIOKEHA KOMITCHCAITUS

3amonHute Tabenb ee paboyero BpeMenu 3a ssHBapb 2016 1. pu ycioBuw, 4to ¢ 17
u 21 mast oHa yxoamia ¢ paboThl Ha 3 yaca Mmo3xe.

3ananue 30.

CocraBpTe BCE HEOOXOOUMBIE [OKYMEHTBI, CONPOBOXAAIOLINE TPYIOBYIO
JeSITeNbHOCTh pAOOTHHUKA B COOTBETCTBUH C IPEATIOKEHHON cuTyanueil. [laBnosa
Jlapuca AnekceeBHa mpunsiTa Ha padoty B OO0 «/lekaOpuct» Ha JOJDKHOCTH
oduc-meHemkepa 16 mapra 2004 r.

11 HOs16pst 2006 T. OHA TIEpeBeIeHa Ha IOJDKHOCTh MEHE[Kepa 110 TIPOCKTY.

31 mas 2010 r. ee HarpaguiId TMOYETHOW TPaMOTOW B CBSI3M C IOJyYCHUEM
KOMITaHUEN

roCyJapCTBEHHOIO 3aKa3a.

Ona yma B €XeroJHblid ortaunBaeMblii otmyck 07 oxtsOps 2011 r. Ha 28
KaJeHAapHbIX JHEH.

15 mas 2013 1. oHa ymuIa B OTIYCK IO yXOIy 32 peOEHKOM 10 TOCTHXKEeHHusS uM 1,5
neT. (1eHb poxaeHus pederka — 02 maprta 2013 1.)

5 nmexabps 2015 r. ona yBonmiack 1o c¢t.77 m.1 TK P®. [locuuraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCIIOJIb30BAHHOTO OTITYCKa € MOJI0KeHa KOMIICHCALIHA.
3anonHuTe Tabenb ee padbouero BpemenH 3a MioHb 2015 r. mpu ycnosuw, yro 08-09
WIOHS OHa paboTana CBepXypoUHO, a ¢ 26 HIOHS yexalla B KOMaHAWPOBKY Ha 4 JTHSI.

6.5. OueHo4Hble MaTepPUAJbI JIs1 IPOMEKYTOUHOI aTTecTAlNU

DoHJ BONPOCOB UIsI NPOBEJCHHUS MPOMEKYTOYHOI0 KOHTPOJIsi B (hopme 3auera

Paznen nucuunjanHbI

Bonpocsl

Paznen 1. JlenoBeie
KOMMYHHKaIIUA

1. Bunabl 1e70BBIX KOMMYHHUKAITAN

2. BaemHue u BHyTpEHHHE KOMMYHHUKAIHH

3. Brnusnue BHemHel cpesibl HA KOMMYHHUKALMOHHBIE IPOIIECCHI B
OpraHu3aIu

Oransl KOMMYHHUKAIIMOHHOTO Mpolecca

DJIEMEHTBl KOMMYHUKAIIMOHHOTO IpoIecca
dopmanbHble KOMMYHHUKAIMH B OM3HEC-Cpeie
HedopmanbHble KOMMYHHUKAIIMU B OpPTaHU3AIUN
Crioco6b!1 HeBepOaNbHBIX KOMMYHHKAIIUN
KomMMyHMKalIMOHHbBIE CTHIIN

0. IlpaBuna >pPeKTUBHBIX KOMMYHHKAIIUN

1. PoneBoii acieKT B KOMMYHUKAITUIX

12. Ponp nHpopmManuy B KOMMYHHKAIIHOHHOM IpOLIecce
13. KoMMyHUKaI\¥ ¥ SMOITMOHATBHBIA HHTEIICKT

14. TleperoBopsl Kak (hopMma JIeITOBBIX KOMMYHUKAILIUH
15. OcobGennocty TenedOHHBIX IEPETOBOPOB

= N




Bunst Boripocos. I1paBuna 3¢ dexTuBHON pabOThI ¢ BOIIpOcCaMu
KopnopatuBHslil CTUIB

[ToaroToBka K BBICTYIUJICHUIO

OTanbl BBICTYIICHUS

Bunbl 1 npaBuia 0OpaTHOM CBSI3U B JIEJIOBOM KOMMYHUKAIIUU
[ToaroroBka u MpoBeACHUE NPE3EHTALUN

BeprukanbHbie, TOpU30HTAIbHBIC, TUATOHAIBHBIE KOMMYHUKALIUH
Kommynukarontas GyHKIuUS caiita KOMIIaHUU

CuTyallMOHHOE IPUMEHEHUE KOMMYHUKAIIMOHHBIX CTHJIEH
DJIEMEHTBI KOHCTPYKTUBHON KOMMYHUKAIIMHI

TexHuKa aKTUBHOTO CITyLIAHUs

Hcnonp30BaHue ayquallbHBIX U BU3YAIBHBIX (D()EKTOB B Ipe3eHTAINH
Bubl kaHamoB IpsAMOi 1 0OpaTHOM CBSI3U

. JInHENHbIE U HETMHEWHBIE MOJIENIA KOMMYHUKALIUH.

[ToaroroBka JeOBBIX IEPETOBOPOB

[TonBereHnEe UTOTOB JICIOBBIX IEPETOBOPOB
Knaccudukanus 3¢ ¢hekToB KOMMyHUKAIIMH
Metoap! hopMHUpOBaHUS KOMMYHUKALMOHHBIX CETEN

. XapaKTepI/ICTI/IKI/I KOMMYHUKAIIMOHHBIX ceTeit

MexXKyJIbTypHBIE I€TOBbIE KOMMYHUKAIIUU
YupaBneHue KOHPIUKTOM
Drarnbl pa3BUTHS KOHDIUKTA

. JIMYHOCTHBIE aCIEKTHI JICJTOBBIX KOMMYHI/IKaL[I/Iﬁ

MexXTMYHOCTHBIE JI€TTOBbIE KOMMYHUKAITUN
CTpyKTYpHBIE METOJIbI YIPABICHUS KOHPIUKTOM

Paznen 2. JlokymeHT0000
por

10.
11.

12.
13.

14.

15.

16.

17.

18.
19.
20.
21.
22.
23.

OJEeKTPOHHBIN TOKYMEHTOOOOPOT: CYIIHOCTh, IPOOIEMBI

MesxayHapoJHbIH JOKYMeHT0000poT. [IpobieMbl MpaBoBOTO PeryInpoOBaHHS
CucTeMsl 3JIEKTPOHHOT0 JJOKyMEHTO000pOoTa

OJEeKTPOHHBIN TOKYMEHTO000POT: IPOOIEeMbl BHEIPEHHS

3akoH «O0 37eKTPOHHON TU(DPOBOMA MOITHCHY

[taTHOE pacniucanne, CTpyKTypa U IITaTHAS YUCICHHOCTb, OPSA0K
pa3paboTku. MeTouKN OnpeAeIeHus IITAaTHOW YNCIIEHHOCTH KaIPOBBIX
ciryx0.

Kak nomkeH ObITh OpraHu30BaH BOWHCKHI y4eT B OpraHU3aIusix?

[opsmox opranu3zaruu paboTel ¢ KOH(MDUICHINATHHON (CEKPETHOM )
JOKyMeHTaluen. XpaHeHue, nepegada, yHUITO)KEHNE TOKYMEHTOB
BzaumoeiicTBre ci1y>k0bl KaJAPOB CO CTPYKTYPHBIMH MOPa3IeIICHUSIMHU
OpraHM3alnn

PernamenTupyromnye ¥ cCOnpoBOXKAAIOIINE JOKYMEHTHI B KaJpOBOH ciIyk0e.
JlokyMeHTHI, TpeabaBisieMble Ipy puéMe Ha padoTy. JJokyMeHTupoBaHue
MIPOXOXKIECHUS UCTIBITATEIFHOTO CPOKA.

[lonsTHe, NOPSNOK ¥ BHUBI IEPEBOJOB HA APYTYIO JOHKHOCTD.
[ocnenoBaTensHOCTD JOKYMEHTOB, 0hOpMIIIEMBIX IPH YBOJIbHEHUH. [lopsnok
BEJICHUS 3aMKCcel B TPYIOBOW KHIKKE TPU JABMKEHUH KaJIpPOB.
JucuunnuHapHble TPOCTYIKH, TOPSI0K (GUKCUPOBaHUs, 0popMIIeHUS
B3bICKaHUs. [lopsanok JOKyMEHTHPOBaHUSA

[loaroroBka Jmem K apXWBHOMY XpaHeHHio.OpraHuzamus Mepeaaqu
JOKYMEHTOB JUISI XpaHeHus B apxuB. OpraHuzainus onepaTUBHOIO XPaHEHUS
JOKYMEHTOB KaJpOBOil CITy>KOBI.

Buner paboT 1 ux perimaMeHTanus B CUCTEME JOKYMEHTAIIMOHHOTO
obecrieueHus AeATEIBbHOCTH KaIpOBOH CITYKOBI

Opranu3anoHHO-IIPaBOBbIE JOKYMEHTBI OPTaHU3aluH, pErJIaMEHTHPYIOLIIE
JESITebHOCTD KaIpOBOH CITYKOBI

Komrutekc JOKyMeHTOB 1O 0(OPMIICHHIO TIEpEeBOIa Ha APYTYIO PaboTy.
Kommiekc 1okyMeHTOB 10 0(hOpMIIEHUIO YBOJIBHEHHUS.

Kommnekc 1okyMeHTOB 110 0pOpMIIEHUIO OTITYCKOB.

KoMrurekc JOKyMeHTOB 1O 0(OPMIICHHIO KOMaHJHPOBOK.

Komrurekc 1OKyMeHTOB 1O 0(OPMIICHHIO aTTeCTallNH.

Kommiekc 1okyMeHTOB 110 0(hOpMIIEHHIO MOOIIPEHUH 1 B3bICKAHUI
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28.
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30.
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32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

Pabota ¢ mepcoHaNbHBIMHU JaHHBIMU paOOTHUKOB. OCHOBHBIC TIOHSTHSL.
HopMmaTuBHBIE aKThI, periiaMeHTHPYIONIHE paboTy ¢ IepCOHATHHBIMHU
JTAaHHBIMU.

[Mopsimok cornmacoBanus J0KyMeHTOB. OopMileHUEe BHEITHETO U BHYTPSHHETO
COTJIACOBaHUS

TexHuueckoe JTOKYMEHTUPOBAaHHE. BuAbl KOMIUIEKCOB  TEXHHYECKOH
JIOKYMEHTAIIHH.

QanbcuduKanus JOKyMEHTOB: BUABI (aTbCUPUKAIIUA, UCTOPHS ITOAEIOK.
Cocranenue 1 ohopMIIeHHE OTTHCEH Ier.

JIOKyMEHTHpOBaHHE CO3/IaHUs, PEOPTAHU3ANNHN U JIUKBUIAIMYA KOMMEPUYECKON
OpraHU3alun
OcobennocTr XpaHCHHS HEBOCTPEOOBAHHBIX TTOJTMHHUKOB

nokyMeHTOB.OcoOeHHOCTH XpaHeHus GoTorpaduii.

Kanpossie cripaBouHO-MH()OPMAIIMOHHBIE KAPTOTEKU M paboTa 1m0 HUM.
Hcnonp3oBaHne JOKYMEHTOB apXwBa KaapOBOW CITY>KOBI: TOPSIOK BBIIAYH
APXUBHBIX CIIPABOK, ApXUBHBIX KOTIHHA, ApXHUBHBIX BBITIFICOK;

Onenka (pakTHIECKOTO COCTOSIHUS KaJpOBON JOKYMEHTALMHN 1 MPaBHIBHOCTH
BEJICHUS KaJpPOBOTO JEIONMPOU3BOJICTBA (BHYTPEHHHUI KaJIpOBBIA ayauT).
TunoBoil muaH ayauTa KaJpoBOIro JEIOMPOU3BOICTBA.

OJNEKTPOHHBIC APXUBHI M JJOKYMEHTHI. [[pHHIIUIIBI U KPUTEPUU BPEMEHHU, MECTa
oOpa3oBaHus U 0TOOpa JoKyMeHTOB Tipu D11/I.

Buner 1oroBopoB, 3aKiIt0yaeMbIX IPY BHEIPEHUN U PEATH3AIIH JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

OnpeneneHne CpPOKOB XpaHEHHs W OpraHM3alus TEKYLIero XpaHEHUs
JOKYMEHTOB IIEPErOBOPOB, COBEUIAHUH U 3aCETAHUM.

Hcnonp3oBaHMe TEXHHUYECKUX CPEACTB B  IEPETOBOPHOM  TIpollecce:
ayJIMOJJIOKyMEHTHUPOBaHHE, BU/ICOIOKYMEHTHUPOBAHHE,
(dhoTtogokymeHTHpoBanue. [IpaBoBOI acHeKT.

Oco0eHHOCTH MPOTOKOIBHBIX MEPOIPHUSTHN TPU TPOBEIIEHUHN IIEPETOBOPOB.
DTHUKET IETTOBBIX TIEPETOBOPOB.

CokparieHue mrata KOMIaHWU KaK BUJ MPOEKTHOW JEATEILHOCTH. JTalbl U
JIOKYMEHTaIlMOHHOEe o0ecrieueHne padoT.

CocraB JIOKYMEHTAITHH Ha JTarne BBITIOJTHEHHS MPOeKTA:
OpraHU3allMOHHO-TIPAaBOBast JIOKYMEHTaIusl; (UHAHCOBash JOKYMCHTAIIMS;
Hay4YHO-TEXHUYECKas IOKyMEHTAIVsSI, OPTIPOEKTHAs TOKYMEHTAIIHS.
JIOKyMeHTBI, OoTpaXkaromme X0 paboTsl O MPOEKTY: MPOTOKOJBI U PEIICHUS
MIPOM3BOJICTBEHHBIX COBEIAHHH, TIPOMEKYTOYHbIE HH()OPMAIIMOHHBIE OTUYETHI
0 XO/I€ BBIITOJHEHUS MMPOEKTA, IIEpENCKa.

Ob6ecneuenne OezomacHocTH U 3amura gokymentoB Microsoft Office Word.
CucteMa 3amuThl HHPOPMAITUH

HNudopmanmonsbie pucky (OMACHOCTh BOSHUKHOBEHUSI YOBITKOB I yIiepOa B
pe3ylbTaTe MPUMEHEeHUsT MUHPOPMAIIMOHHBIX TexHonorui, UT-puckn).
[onstus «wHPOpMANHL», «aBTOMATU3UPOBAHHBIC APXUBHBIC TEXHOJIOTHUN,
«aBTOMAaTH3alldsl M MEXaHW3allus apXHBHOTO JIeNiay; «UHQOpMaTH3AINS
ApPXUBHOTO JIENIay.

3HaueHue MH(PpOPMATHU3ANNN apXUBHOIO Jiella Ha COBPEeMEHHOM 3tare. [lenu,
HaIPaBJICHUS M IPUHIIUIIBI HHPOPMATH3AIUH.

OCHOBHBIC  Pa3HOBUIHOCTH CHUCTEMHBIX M  HPUKIAJAHBIX  MPOTPAMM,
MIPUMEHSEMBIX B apXUBHOM JIEJIE.

6.6. HIkauabl

W KPUTEPUM OLEHMBAHUS MO0 (QopMaM TeKyIlero KOHTPOJIs M

NMPOMEKYTOYHOM aTTeCTAMHU

IIxana 1 KpUTEPpUH OLCHUBAHNUSA

Ouenka Kpurepun oueHuBaHus 151 MEPONIPUATHIA KOHTPOJIS €
NpHMeHeHHeM 2-X 0a/171bHON CHCTeMbI
«324TEHO» YK-4

«HE€ 3aYTCHO»

Pesynbrarel 00y4ueHus He chOpMHUPOBAHBI HA IOPOTOBOM YPOBHE




